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Exhibit Number

MN-SITE P

The Drug Enforcement Administration (“DEA™) acquires supplies and/or services from government Contractors
(heteinafter, “Contractor(s)”) performing under a DEA contract, task order, purchase order, delivery order, blanket
purchase agreement (“BPA") reimbursable agreement (“RA”) andior other type of contractual agreement
(hereinafter, “Contract(s)”). As necessary, the Contractor may hire cmplovees, officers, consultants or
subcontractors to perform under the Contract (hereinafter, “Contractor Personnel™). Contractor Personnel, whose
primary work location is a DEA office are responsible for maintaining satisfactory standards of competence,
conduct, appearance, integrity and ethical conduct and shall be responsible for reporting allegations of misconduct
o the Contractor’s Program Manager and the DEA Contracting Officer’s Representative (“COR™).

. CONTRACTOR GENERAL RESPONSIBILITIES

The Contractor shall inform all Contractor Personnel of their duties, obligations, and responsibilities under the
Contract. The Contractor shall obtain and make available upon request by the Contracting Officer, a signed copy
certifying that all Contractor Personnel participating in the performance of the Contract, have reviewed and
understand and will comply with all of the provisions contained in the On-Site Contractor Responsibilities
document.

The Contractor shall report in writing, any violation of the On-Site Contractor Responsibilities document o the
DEA COR. who must forward the report to DEA’s Office of Security ProgramsPersonie]l Security Section (I5R)
Comespondence mailbox (ISR.Comespondenced@usdo). pov) within five (5) calendar days afier the Contractor’s
mitial notification to DEA. [SR will then make a suitability determination on the referred individual.

Throughout the life of the Contract and at specified intervals, the Contractor shall submit information detailing all
Contractor Personnel supporting DEA efforts in accordance with DEA Provision entitled: Contractor Personnel
Reporting Reguirements (located on the Special Contractor Reporting REeguirements page of www . dea gov).

1. CONTRACTOR PERSONNEL RESPONSIBILITIES

By signing this document, Contractor Personnel whose primary work location is a DEA office, or for teleworking
personnel, whose report-to location 15 a DEA office, and are performing work under the Contract agree 1o comply
with the stondaords set forth in this document. These requirements cover conduct on and of duty, unless otherwise
noted, The standards include, but are not limited to:

A, MINIMUM STANDARDS OF CONDUCT IN PERFORMANCE OF DUTIES:
1. Conduct
i. Contractor personnel shall maintain a business-like appearance at all times while on official duty.
Except when authorized by the COR to use another made of dress because of the need to perform a
special task or for other circumstance (e.g., placing retired files in boxes), the standard of dress is
“business casual”.
b, Contractor personnel shall remain alert at all times while on duty;
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Contractor personnel shall not engage or participate in gambling, betting, or management of
lotteries while on government-owned or leased property or while performing contract
responsibilities.

Contractor personnel shall not discuss duty assignment(s) under the Contract, except in an official
business capacity with the Contractor’s Point of Contact and fellow Contractor Personnel assigned
to the Contract, DEA officials, or other Government officialz having an official need-to-know;
Contractor personnel shall not distnbute or disclose information not available to the general public
for nonofficial purposes,

Contractor personnel shall not sccess or attempt Lo access restricted space or property i not
authoreed;

Contractor personnel shall not take or use any DEA property, material, or information (e.g., DEA
building pass or other credentials; DEA reports and files) associated with the performance of work
under the Contract for purposes other than performance of work under the Contract.

Contractor personnel shall not engage in disorderly conduct, use of abusive or offensive languagze,
quarreling, intimidation by words or actions, or fighting;

Contractor personnel shall not use a controlled substance except such controlled substances as may
be prescribed to the emplovee by a duly licensed medical professional for treatment of illness or
condition or as contained in an over-the-counter medication,

Contractor personnel shall not consume, possess, or be under the influence of alcoholic beverages or
other intoxicants while on duty;

Contractor personnel shall not solicit or accept gifts, favors or bribes in connection with the
performance of duties under the Contract;

Contractor personnel shall not intentionally destroy, mutilate, remove, falsify, conceal, alter, or make
an unauthorzed copy of any Government record for his'her own purposes, or conceal material facts
by willful omission from official documents or records;

Contractor personnel shall not discriminate or sexually harasses any person during the performance
of duties under the Contract;

Contractor personnel shall refrain from engaging in any criminal, infamous, dishonest, or
notoricusly disgraceful conduct or other conduct prejudicial to DEA, to DO, or to the United
States Government. This includes any conduct that indicates that contractor personnel failed to
exercise pood judgment either on or off duty. Contractor personnel shall always conduct
themselves in a professional manner and observe the DEA Standards of Conduct. as well as
applicable orders, policies, regulations, and laws of DEA, DOJ, and the federal government.

Contractor personnel shall not give false or misleading statements, or conceal facts, in connection
with obteining or retaining employment under or performing duties under the Contract. This
includes, but is not limited to, the provision of information during any administrative or criminal
investigation or other proceeding, the preparation of travel vouchers, and the preparation of official
reports: and

2, Affiliations
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Contractor personnel are prohibited from associating with mdividuals known or suspected to be
involved in illegal drag trafficking or other criminal activity in other than a strictly professional
capacity. Confractor personnel are to strictly maintain only the highest standards of conduct with
respect o informants, known criminals, or with individuals enpaged in criminally violative activity.
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b, Occasionally, contractor personnel may have a family member who has been arrested, charged or
convicted for criminal activity. Contractor personnel are not required to sever ties with family
members and may assist in the rehabilitative process, with supervisory notification. Nevertheless,
contractor personnel are cxpected to conduct themselves in a manner that is above reproach when
interacting with such familv members. This includes taking particular care in safeguarding DEA
information and avoiding situations where the contractor personnel could be implicated in criminal
activity. Contractor personngl may nol asseciate with family members who are engaged in or
suspected of engaging in ongoing criminal activity

c. Contractor personnel are required to immediately inform their supervisor and COR of any instance
in which they have reason to believe that a spouse, domestic partner, or dependent child is
suspected of committing any felony or any drug-related offense. Similarly, contractor personnel
must immediately report to their supervisor and COR any instance in which they have reason o
believe that someone residing in the same residence as the contractor personnel, regardless of
relationship, is suspected of committing any felony or any drug-related offense.

B. SECURITY REQUIREMENTS
1. Personnel Security Requirements

a. The Contractor shall immediately inform the COR in wnting when a Contractor Personnel or
applicant on a DEA Contract has transferred to another contract, resigned, terminated or any other
tvpe of action that constitutes a break in the Contractor-emplovee relationship, The COR shall
subseguently inform the Cifice of Security Programs of the same information at
ISR.Security.Packagesiausdoj.gov.

b. A mandatory periodic reinvestigation will be conducted once every five (5) vears if the previous
background investigation was based on the SF-85P and SF-85PS, Questionnaires for Public Trust
Positions. A mandatory periodic reinvestigation will be conducted once every five (5) vears on all
public trust positions, Contractors under the National Industrial Security Program will be
reinvestigated in accordance with Defense Counterintelligence and Secunty Agency policy. The
same suitability and secunity standards that are required for new applicants apply to
reinvestigations.

€. The Contractor has a continuing obligation to notity the COR, in writing, of any change in marital
status of a Contractor Personnel, As soon as possible, the Contractor must provide the COR with the
following information:

1. Mamed, divoreed, or widowed,

. Date, city, and country of marriage, divorce, or death of spouse.

iii.  Full name of current or former spouse (if notifying of a mamage, include wife's maiden
name and any former married names(s)).

iV, Mew spouse’s social security number, date of birth, and place of birth (city, state. and
country).

v.  Mew spouse’s citizenship (include as applicable; alien registration number, date and place
of entry into the United States, date and place of naturafization including courthouse and
complete address, and citizenship certificate number),

The COR shall subsequently inform the Office of Security Programs of the same information at
ISR . Secunty. Packagesiusdo).gov

d. [fan applicant was assigned to a DEA contract for a period of at least one ( 1) year, but less than five
{5) years and 15 being considered for placement on the same or another DEA contract, the Contractor
shall submit the following forms to the COR to update the criminal record and credit report queries:

i. Contract Personnel’s Authorization to Conduct Agency-Specific Record Checks;
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. DOJ=335 Revised Oct, 2008, Disclosure and Authorization Peraining to Consumer Reports,
Pursuant to the Fair Credit Reporting Act; and

mi.  Release—Fair Credit Reporting Act OF 1970, as amended: and the information regarding
change in marital status, if applicable. With satisfactory results of the updated record
gueries, the COR will request the ISR to reactivate the individual's access to DEA facilities
and information,

IV, The same suitability and security standards that are required for new applicants apply to
reinvestigations.

2, Information Security Requirements

&,
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All work performed under the Contract may require access to one or more of the following categories
of protected information: DEA Sensitive, Sensitive but Unclassified, Law Enforcement Sensitive,
Secret, Top Secret, Top Secret with SCI Access or the Freedom of Information and Privacy Act. All
Contractor Personnel shall comply with all Federal, Department of Justice, and DEA regulations,
policies, and guidelines regarding information security, including DEA's Information Technology
(1T7) Rules of Behavior.

Prior to the commencement of any work for DEA, Contractor Personnel shall complete
DEA-487, Reporting Responsibilities/ NonDisclosure Agreement. The declaration must be
witnessed and may be accepted by a duly authorized DEA representative (generally the COR
or & DEA Security Officer). Fallure or refusal to complete a3 DEA-487 15 grounds for
disqualification as a contractor for suitability/fitness reasons.

Unless otherwise expressly stated in the Contract, Contractor Personnel are strictly
prohibited from using company or personal computers, thumb drives, storage devices, source
media, or other electronic devices to store or process DEA work, data, or other product
produced while employed by the DEA. All source matenals, information, and resultant work
products are the property of DEA and shall not be used by the Contractor for any other
purpose.  All data received by Contractor Personnel shall be handled, stored, transmitted,
reproduced, and destroyed in accordance with DEA procedures. Upon termination or
expiration of a contract, all data (documents and other media) and work products shall be
relinguished immediately to the COR or designated DEA employee,

Contractor Personnel shall hold all information obtained under a DEA contract in the strictest
confidence. All information obtained shall be used only for the purpose of performing the
Contract and shall not be divelged nor made known in any manner to any person except as
necessary to perform the Contract. The Contractor Personnel shall not divulge, sell. or
distribute any information at any point in time, even after termination or expiration of a
contract.

Except as specifically authorized in writing by the COR, Contractor Personnel are prohibited
from bringing any form of outside computer media into the Government (DEA) facility and
introducing it onto Government-owned computers or contractor-supplied computers located
in the Government facility.

Except as specifically authorized by the COR, Contractor Personnel are prohibited from
removing any documents, records, source media, supplies, or equipment from the
Government facility.

Except as specifically authonized by the COR, Contractor Personnel are prohibited from
reproducing DEA source media or written products.
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g. Contractor shall notify all Contractor Personnel having access to DEA information that such
information may be used only for the purpose and to the extent authorized in the Contract,
and that disclosure of any information, by any means, for a purpose or to an extent
unauthorized herein, may subject the offender to criminal sanctions imposed by 18 USC §
641, 18 USC § 641 provides, in pertinent part, that whoever knowingly converts to their use
or the use of another, or without authority, sells, conveys, or disposes of any record of the
United States or whoever receives the same with intent to convert it to their use or gain,
knowing it to have been converted, shall be guilty of a crime punishable by a fine of up to
S10,000.00 or imprisoned up to ten (10) yvears, or both.

h. Contractor Personnel shall ensure that 1T systems are appropriately safeguarded. If new or
emerging secunty threats or hazards are discovered or anticipated by either the Government
or the Contractor, or if current security safeguards cease to function, the discoverer shall
bring the situation to the attention of the other party immediately.

3. Facility Security Requirements
It is expected that all work will be performed at the Government (DEA) site, or through approved
telework means. However, any DEA work that is performed at the Contractor's facility must be protected
by an approved security file container that conforms to Federal specifications and bears a “Test
Certificanion Label™ on the locking drawer attesting to the security capabilities of the comtainer and lock.
Such containers must be labeled “General Services Admimstration Approved Security Container™ on the
face of the top drawer.

The Contractor shall be responsible for physically safeguarding all Government (DEA) records in its
possession, including records in the possession of the Contractor personnel, from theft, tampering,
irisuse, elc,

The fllowing requirements ensure Compliance with Homeland Secunty Presidential Directive-12
{("HSPD-12") and Federal Information Processing Standard Publication 201 (“FIPS 201™) entitled
“Personal |dentification Verification (*PIV") for Federal Emplovees and Contractors,™

i Contractor personnel must appear in person at least once before a DEA official who is responsible
for checking the identification documents.
b. For Contractor personnel who report for assignment to a2 DEA contract under a waiver pending
completion of the background investigation, the facility access’building pass shall be re-validated by
DEA when the background investigation is completed and favorably adjudicated, If the final
adjudication is unfavorable for any reason, facility access/uilding passes badges issued under a
waiver will be suspended or revoked.
¢. The COR is responsible for collecting all DEA-issued property upon the departure of an ndividual from
assignment to the Contract. DEA-issued property includes, but is not limited to: building passes,
Identification Badges, credentials, computers, files (paper or clectronic media), and office equipment,
supplies and accessories,. The COR 15 responsible for returming the referenced property to the
appropriate program office after receipt from the contractor.
d.  Contractor Personnel must present to DEA two types of identification in original form prior o being
issued a facility access/building pass. At least one form of identification shall be a valid stave or
LLS. Government ixsued picture 1D, The other acceptable types of identification are;
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United States Passport (unexpired or
expired)

Identification Card (issued by a State or
outlving possession of the United
States  provided it contaims a
photograph or information such as
name, date of birth, sex, height, eve
color, and address)

United States Social Security Card

United States Military Card or Draft

June 2021

Driver’s License 1ssued by a state or outlying
possession of the United States provided it
contains a photograph or information such as
name, date of birth, sex, height, eve color, and
address

Voter's Registration Card

Birth Certificate (original or certified)
Military Dependent Identification Card

Mative American Tribal Document

Revord
= Certificate of Naturalization
= United States Coast Guard Merchant
Mariner Card *  Lnexpired Foreign Passport which contains
an 1-5351 stamp
*  Certificate of United States Citizenship
*  [Inexpired Employment Authonzation Card
= Alien Registration Receipt Card

*  Unexpited Temporary Resident Card

. PRIVACY
Contractor Personnel agree that there is no expectation of privacy in any Government (DEA) assigned or
controlled work space, including: offices, computers. workstations, closets, or storage facilities. Nor, is
there any expectation of privacy in any DEA equipment or other asset or fixture, inchading, but not limited
fo: desks, safes, file cabinels or containers of any kind, computers and any storage media, or any such
spaces or equipment provided by the Contractor or its personnel for use in DEA facilities or premises.
Contractor Personnel shall be placed on notice that any space or equipment may be searched with or
without rotice to the Contractor and its personnel,

All data located in a DEA computer and/or communication system. including documents, electronic files,
emails and recorded voice mail messages are the property of DEA. DEA or its designes may inspect and
monitor such data at any time. No individual should have any expectation of privacy in messages, even
those messages marked as “private” or other data recorded in DEA's systems.  This includes documents or
messages that may have been deleted, but not completely removed from the system.

D. ADMINISTRATIVE INQUIRIES
All Contractor Personnel assigned to, or otherwise participating in the performance of the Contract, agres
to comply with any inspection, investigation, review and /or inguiry of inappropriate conduct and/or
allegations of impropriety, whether administrative or criminal in namre, conducted by a duly appointed
official of D0]'s Office of the Inspector General, DEA s Office of Professional Responsibility, or DEA’s
Office of Inspections. ..
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All Contractor Personnel agree 1o cooperate fully and to the best of their alality with any such inspections,
inviestigations and'or inquiries. In accordance with federal and state law, Contractor Personnel will respond
fully and truthfully to all questioning and provide, as required, swom statements, declarations, or
affirmations as directed, or participate in transcribed interviews. Contractor Personnel shall retain their
constitutional protection against compelled sclf-incrinination at all imes, However, Contractor Personnel
are required to answer guestions under the following conditions:

1. The inguiry being conducted will not subject Contractor Personnel to criminal prosecution;

2. Statements made cannot be used in any criminal prosecution (except in cases where the subject is
criminally prosecuted for knowingly and willfully providing false information to imvestigative
personnel).

All Contractor Personnel assigned to, or otherwise participating in the performance of the Contract, also
agree to comply with any inguiry regarding insider threat detection or security incident detection conducted
by a duly appointed official of DEA s Office of Security Programs.

E. REMOVAL FROM CONTRACT

Al the direction of the Contracting Officer, the Contractor 15 required to immediately remove any Contractor
Personnel from work under the Contract should it be determined by DEA that such a person has been
determimed to be unsuitable or meligible to work under the Contract for any of the following reasons:
violation of the On-Site Contractor Responsibilities or any performance standard or requirement described
in the Contract, disqualification for either suitahility or security reasons {including DEA’s Drug Use Policy),
unfit for the performance of duties when continued work under the Confract may jeopardize. compromise, of
disrupl the saféty and secunty of DEA facilities, property, information, and operations, presenting an actual
or potential threat of any kind to DEA/DO) employees, official visitors, or the visiting public; or, whose
continued work under the Contract is otherwise contrary to the public interest as determined by the
Contracting Officer.

The Comtractor and its personnel agree that DEA may immediately and without advance notice, remaove
Contractor Personnel from a DEA worksite or release him‘her from their contractual duties for failing or
refusing to perform any duty under the Contract or failing to cooperate fully with any inguiry pertaining to
the Contract. In addition, DEA reserves the right to take any and all relief appropriate under the
circumstances. In the event that any such action is taken, neither the Contractor nor its personnel are entitled
to be informed of the basis for the action. Such notice is within the sole discretion of DEA. In these instances,
neither the Contractor nor its personnel will be entitled to any compensation for DEA’s actions. Any costs
incurred by the Contractor for removal of a Contractor Personnel] from work under the Contract and any costs
incurred in the replacement, including, but limited to, costs for recruiting, training, certifying, clearning, and
otherwise qualifying replacement personnel, travel, or litigation are not reimbursable to the Contractor,

The Contracting Officer will notify the Contractor orally or in writing of the need 1o remove or the removal
of any person from performance of work under the Contract. Oral notification will be confirmed in writing
by the Contracting Officer. Removals may b :f'fccnw: for a ttﬂ'li'.llillt'ﬂl'}" ]'H:’]'Il:ld or FH:['I'I'I.:IJ'IIE‘!‘.II.]}' as directed
by the Contracting Cfficer. The : i ANET -
Mwiﬂnﬂ. If the Lnntmctn:-r is notified that a Contractor Fersnnnel ]
access to DEA has been revoked or suspended, the Contractor must remove the Contractor Personnel
immediately from further performance of services for DEA.
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A determinaiion by DEA that a pelson is nof suilable or eligible to perform work umder the Controct (5 mof a
denial, suspension, or revocation of o previously granted security clearance by another agency. nor shall it
be inmterpreted as a direction or recommendatian to the Contractor regarding the suitability or eligibility af
the affected individual for emplovment ouiside the seope of DEA.

1, {Contractor Personnel Printed Name) have read and understood the
requirements of the above-listed On-Site Contractor Responsibilities and all the documents attached or referenced
herein.

Contractor Personnel Signature/Date
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SCHEDULE OF SUPPLIES/SERVICES
CONTINUATION SHEET

SIPPLIESSERYICES

Paralegal |1 - & Positi
oo cﬂﬂﬁm sihons

CUANTITY

Uikt AMOILINT

UMIT PRICE |

oogz2
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D04
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it

Line Period of Performance: 08262018 - 08252019
Base Parad

{bixa)

Famlﬁlaj Il - 2 Possbons
GLIN (002

Line Pericd of Performance:; 05&62018 - 02252013
HBase Pariod

Pasalegal I'Y - 1 Pasition
CLI‘N:EE!H

Line Paried of Performance: D25/2013 - 025/2013
Base Parod

Paralegal |l - 5 Poslbons
CLIMN 10M

Line Paricd of Performance: 0262019 - Q252020
Unexercisad Ophon 1

Pa-mle%al Il - 2 Poamans
GLN 1002

Line Perind of Performance: Q362014 - (926205
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Paralegal 1Y - 1 Positian
CLN%D‘J

Line Paried of Performance: D25/2013 - 0225/2020

H

HA

HR |

HR

HR

HR

R
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Unexescizad Optian 1

Paraleqal |1 - 5 Posltons
GLIN ﬁ]m

Unexercisaed Cpban 2

Line Pariod of Performance:

| (B}

08262030 - Ga25/2021 IIII'

IIII
acaa Paralegal 1] - 2 Poslians I'|I
CLIM Fo0e |
Line Peried of Performance: 562000 - 00252021
Unexensigad Oobon 2

el

Fmalﬁal IV = 1 Posifian
CLIN 2003

Urnexercsed Oplian 2

|
Line Peried of Perlormance: Q0262020 - Q0252021

oo

Farale:ﬂ]al Il - 5 Pasitons
CLIB 30

Line Pariod of Performance: Q8282021 - 00252022
Unexemisad Ophon 3

oo Paralegal [l - 2 Pogitians
CLIN}%DE
Line Peripd of Performance: 080E62021 - 000288082
Unexensiead Option 3
P al Iy
ama cﬁa

1 Po=tan
[

Line Period of Perfermance: D02E/2021 - 09/25/2022
Unexescized Optian 3

Fm‘alﬂal Il - 5 Pasitons
CLIB 4001

HR

HR

HR

HR

HR

(bX4) | 150DHG1BFO0001 074/ POOD0

HR
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Y

Line Pariod of Performance: 09/26/2022 - 025/2023 \\
Unexercisaed Cpban 4 \'\
™
s
‘H\
i |P gl il - 2 Posation HR
Rl i : o
5
Line Perod ol Performance: 08/28/2022 - 00252023 \\
Unekerciged Optian 4 o
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Cusrant: $622,508.80
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Changa: $0.00
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Unexercised Opiions Total)] Dranous: 56406, 16, 00
Chanpga: $0.00
Curreni: $31.458.192.00
Ease and Options Totali| Praviows: 54,276, 100,60
Change: $0.00
Currant: $4. 270, 70080
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FUMDING DETAILS:

N

DEA-2NE-2018-310-5A-2330322- DOM-G2- ADM- 251 05-FOI-SALLG- 23202221018

|

DEA-2018-DXD-54-2320322-DCF-G2-ADM- 251 05-FOI-SAMME-2320322-2018

PREVIOLIS: $745,921.00
CHAMNGE: £76,587.680

CURRENT: 5822 508.8{)
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Section 2 - Commodity or Services Schedule
The Contractor shall provide services in accordancs with atiached Statement of Work. Proposal dated 07/11/2018 is hersby
Incorporated into this order. Funding for the base year will be added when funds become avallable,
SCHEDULE OF SUPPLIES/SERVICES
CONTINUATION SHEET (kxa) |
ITEM MO, SUPPLIES/SERVICES CUANTITY UNIT | LNIT PRICE AMOUNT In'
opg1 || Parsfagal Il - 5 PosHions CL 0001 HA IIII
Line Period of Performance: 03262018 - 03252010 III'
Base Pariod | |
{bixa) |'|I
t |
\ .'II
\
'
apgz | Parasagal - 2 Pasilions CLIN 0002 L HA
\
Lima Period of Pertormance: D3EEE01E - DEE52018 "'-_I|M I,'I
Base Period b | |
\ |
p |
II"'-._ |
L
0003 | Parasegal Iv - 1 Position GLIN D003 ""-. HA
Line Period of Parformance: [9/26/2018 - 09252010 ""..Il
Base Pariod 5\
[ |
b |
Y |
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Ewarcised Cplion (001 |
HA

opas || Parsfagal Il - 2 Posiions GLIN 1002
Line Period of Performance: 09262019 - 03252020

Exarcised Option Q002

HA

o006 | Parabegal IV - 1 Position GLIN 1003
Ling Period of Performance: DHZEEIS - EHER2020

Exgroised Opticn 0003
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™,
x"a
.\\H-'\.
H\‘.II
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8 ; Bl ESER
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A

DEA-201E-DXD-SA-2120322-DOF-G2-ADM- 251 05-F D SAMG-2320322- 1018

WA

OEA-2018-2019-510-5A-2320322- DOM-G3-A0M-251 05-FOI-SAMME-2320322- 2018
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Statement of Work
Freedom of Information/Privacy Act Support for

Drug Enforcement Administration, Freedom of Information/Records Management Section
Freedom of Information and Privacy Act Unit

L. INTRODUCTION

This Statement of Work (SOW) is for paralegal support to prepare responses to Freedom of
Information (FOI) and Privacy Act (PA) requests received by the Drug Enforcement
Administration (DEA), Office of Admimistration (SA), FOI and Records Management
Section (SAR), Freedom of Information (FOTYPrivacy Act {(PA) Unit (SARF). Work shall
be performed primarily on-site at the DEA Headquarters office in Arlington, Virginia, or
other locations as required by the DEA.

2. OBJECTIVE

The SARF office processes nearly 2,000 FOUPA requests annually. SARF requires
professional support services to support DEA's obligations to respond to FOI'PA requests
received from the media, historians, researchers, nonprofit organizations, students, and
private citizens. The support is required to achieve mandated response times,

3. SCOPE

The SARF office seeks ten { 10) Contractor employees who possesses knowledge and
experience with reviewing and processing FOUPA requests at the federal level and maintains
familianty with FOIPA statutes (i.e., U.5.C., Section 552, as amended by Public Law No.
104-231 and 5 U.5.C. Section 552a as amended by Public Law 93-379 (including CFR
Chapter 28, Part 16, Subpart A - Procedures for Disclosure of Records Under the Freedom of
Information Act and Subpart D — Protection of Privacy and Access to Individual Records
Under the Privacy Act of 1974). The Contractor shall be knowledgeable in applying the
proper FOI and PA exemptions to protect sensitive agency information from disclosure to the
public.

I'he scope of this effort provides services to support developing responses to requests for
information under the FOI/PA as mandated by federal statutes and department and agency
directives. The Contractor employees shall have access to DEA sensitive and classified
information up to the Top Secret level.

The Contractor employees shall review requests for information submitted under the purview
of either FOI or PA. The Contractor employees shall review FOI/PA incoming réquests o
ensure all requisite forms are completed by requestors, including Certification of Identity and
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Third Party Release Statements. The Contractors shall initiate required system checks such
as NADDIS, NLETS, NCIC, and the FOIAXpress tracking system.

The Contractor employees shall analvze and prepare program office status reports for review
at all levels, ensure accuracy by verifying system entries and conduct calculations of FOI
fees. The Contractor employees will search, identify, and collect records, which includes all
information (regardless of format) generated, maintained, or under the control of the DEA by
the respective program offices. The Contractor employees shall develop estimates of time
needed to search, review, and produce records relative to a FOI/PA request. The Contractor
emplovees shall prepare grammatically correct, concise writien responses that accurately
represent DEA’s position, and correspondence shall be written in the proper DEA format,
The Contractor employees shall communicate all aspects of the assigned cases in a logical
and precise manner with their supervisor(s). The Contractor employees shall also
communicate with intemal DEA agency personnel (e.g., Headquarters and field emplovees)
and representatives external o0 DEA (e.g.. Depariment of Justice/OfTice of Information
Policy attorneys, requesters, and other parties as needed, etc.). Contractor employees shall
possess knowledge of agency policies and procedures.

The Contractor employees shall prepare correspondence to the requestor as appropriate
including an acknowledgement letter, a fee request letter, periodic status updates, and a final
response, The Contractor employees shall prepare FOUPA referral/consultation letters to
other Government agencies as well as process FOUPA referral/consultation letters received
from other Government agencies. The Contractors shall draft declarations, correspondence,
prepare materials for release, and draft indexes for litigation.

The Contractor employees shall research, gather, and compile all responsive data that falls
within the scope of the request. The Contractor employees shall conduct analyses of the
information within the scope of the request and evaluate the data for public disclosure. The
Contractor employees shall conduct database queries on a vaniety of proprietary and public
systems. [he Contractor emplovees shall also discern when information is missing from the
file and locate same.

The Contractor employees shall maintain the highest standards of honesty, ethics, diplomacy,
and exercise good judgment at all times when representing the FOL'Records Management
Section and the DEA. All Contractors shall be assigned on a rotational basis to work on the
Customer Service Hotline and shall provide the highest level of customer service to all
requestors,

The Contractor employees shall demonstrate the ability to effectively prioritize workload and
close assigned cases in a timely manner. The Contractor employees shall adhere to the
timeline for completing cases, make corrections to case documents as required, and retum
cases 1o supervisors/team leads promptly for review. The Contractor employees shall
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perform any and all additional research requested of them by supervisors/team leads on
assigned cases.

REQUIREMENTS
TASK [: Training Period

Contractor employees, working with Government staft, shall undergo a two (2) to three (3)
week training period o receive and review matenals desenibing DEA's processes, sample
correspondence, quality assurance standards, and points of contact designed 1o facilitate
completed contractor staff work in developing responses to FOUPA requests.

TASK 2: Process FOUPA and information cases

Contractor emplovees shall review requests, search for and collect responsive records, apply
appropriate exemptions, and prepare correspondence for Government signature as
appropriate. Contractors” employees” correspondence shall be reviewed to same standards
Government applies to itself.

TASK 3; Reporting

Contractor employees shall advise the agency of the progression towards completion of
assigned cases, to include identifying any impediments towards timely completion.

4. DELIVERABLES

The Contractor shall be responsible for providing qualified personnel who have knowledge
of and experience with processing requests as described in the scope of work and
requirements sections above, All documents developed under this contract shall be the
property of the Government. Contractor personnel shall provide assistance in developing
recommended final responses; however, they are not the decision makers on any action or
task given, and final decision making shall rest with the Government. Moreover, the
Contractor shall not share any completed documentation or any other DEA information
unless approved by DEA management. All products and other deliverables shall be delivered
within the time frame established at the time of assignment. The Government has unlimited
rights 1o all deliverables on this contract. There shall be no license or user fees associated
with the deliverables under this contract.

Page 21




5. Government Furnish Equipment (GFE) / Contractor Furnish Equipment (CFE)

The Government will furnish all equipment and supplies necessary for the contractor to
perform stated tasks when work is performed at the Government's facility. The Contractor
must provide all necessary equipment for performance at the Contractor’s site or other

authorized off-site location (authorization for off-site work is not anticipated).
6. PERIOD OF PERFORMANCE (Base with Options)

The period of performance tor this task is September 26, 2018 — September 25, 2019 with
four (4) twelve month option periods. Through the life of the contract st specified intervals,
the contractor shall submit information detailing those emplovees supporting DEA efforts in
accordance with DEA Provision titled: Contractor Personnel Reporting Requirements
(CPRR). The CPRR will be provided to the contractor upon award of the contract,

Base Year: September 26, 2018 through September 25, 2019
Option Year | : September 26, 2019 through September 25, 2020
Option Year II: September 26, 2020 through September 25, 2021
Option Year [11: September 26, 2021 through September 25, 2022
Option Year IV: September 26, 2022 through September 25, 2023

7. PLACE OF PERFORMANCE

Work shall be performed at the DEA, 700 Army Navy Drive, Arlington, VA 22202. When
performance at Contractor’s site 1s required, full details shall be provided to contractor prior
o performance,

B. INVOICING AND PAYMENTS

The Contractor shall bill monthly over the peried of the engagement and shall submit
monthly summary progress reports with each bill, identifying the labor hours consumed, cost
incurred during the reporting period, and cumulative to date amounts.

The contractor shall submit scanned or electronic images of invoice(s) to the following
e-mail address: [nvoice Admini usdof. pov,

9. TRAVEL

All local, domestic and/or foreign travel costs will be authorized on a case-by-case basis and
must be reviewed and pre-approved by the COR prior to travel. All travel estimates requiring
purchase of airfare will be accompanied by at least three cost estimates or screen shots
showing lowest fare was chosen. If the lowest fare was not chosen due o increased travel
time a cost estimate will be provided. Any expenses incurred by Contractor personnel
without prior Government approval may be denied for payment. All claims and required

4
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receipts must be attached to the appropriate invoice in accordance with the Federal Travel
Regulations and specific DEA policy. When traveling on behalf of the DEA, the Contractor
shall adhere to clause DEA-2852.231-70 Travel Requirements for Contractors, G&A and
profit shall not be authorized or applied to travel costs, except as specified in clause DEA-
2852.231-70, Travel Requirements for Contractors.

. SECURITY CONSIDERATIONS

The personnel security access level for this contract is Top Secret. Only LS, citizens shall
be permitted to perform services on this contract.  All Contractor employees, including seven
(7) Paralegal I1s, two (2) Paralegal 111s, and one (1) Paralegal TV shall have access to
MNational Security Information (NSI) up to the Top Secret level. The increasing demands of
the SARF office, to include the need to review and process classified documents justifies this
level of clearance for the Contractor personnel. The risk level associated with this contract is
“Moderate™ and the personnel working on this contract effort must undergo the appropriate
background investigation by the Office of Secunty Programs, Personnel Secunty Section
(ISR} prior to commencing work on this contract. ISR will conduct suitability reviews on all
Contractor personnel requiring access to DEA facilities, information technology systems, or
classified materials. ISR will make a final suitability determination on each Contractor
meeting the specified requirements.

11. SKILL SETS

Contractor personnel shall have the skills and experience necessary to complete the tasks
identified including but not limited to:

= A minimum of one year of paralegal expenence

= Knowledge of FOI and/or PA at the federal level highly preferred

s  Experience with legal writing

* Prior experience performing legal research using a variety of databases

o  Track record of utilizing legal analysis 1o recommend course of action/final
disposition

= Excellent written and oral communication skills

* Hands-on expenience with a vanety of computer applications to suppor! rescarch and
correspondence preparation

* Ability to meet deadlines and maintain a high-level of productivity without
sacrificing accuracy

» Bachelor's degree preferred
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These are minimum requirements needed for all Paralegal labor categories.
12. LABOR CATEGORY DESCRIPTIONS

Paralegal 11

A Paralegal 11 performs, but is not limited to the following duties:

s  Assist attorney. provide Legal Clerk reviews

o Reviews case material and prepares digest of selected decisions/opinions incorporating
legal references

= Searches for and summanzes relevant articles in trade magazines, law reviews, published
studies, financial reports, and similar materials for use of attomeys in the preparation of
opinions. briefs, and other legal documents

e Prepares digests of selected decisions or opinions which incorporate legal references and
analyses of precedents involved in areas of well-defined and settled points of law

e Interviews potential witnesses and prepares summary inlerview reports for the altormey’s
review

« Participates in pre-trial witness conferences, notes possible deficiencies in case materials
{e.g. missing documents, conflicting statements) and additional issues or other
questionable matters, and requests further investigating by other agency personnel to
correct possible deficiencies or personally conducts limited investigations at the pre-trial
stage

e Prepares and organizes trial exhibits, as required, such as statistical charts and
photographic exhibits

*  Venfies citations and legal references on prepared legal documents

s Prepares summaries of testimony and depositions

e Drafis'edits non-legal memoranda, research reports and correspondence relating to cases

Requirements:
A Paralegal 11 must meet the following qualifications:

*  Associates; Degree and Possess a paralegal certificate

e Al least 2-5 years of experience: trial experience very helpful

* Automated litigation support experience very helpful

= Basic knowledge, including knowledge of standard legal citation system sufficient to
perform basic legal rescarch

* Excellent written and oral communication skills and thorough knowledge of legal
rescarch tools

e Hands-on familiarity with a variety of computer applications, including word processing,
database, spreadsheet, and telecommunications
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Ability to consistently deliver highest quality work under extreme pressure
Pass a Background Investigation for a Top Secret Security Clearance

Paralegal 111

A Paralegal 11l performs, but is not limited to the following duties:

Assist attorneys, provide Legal Clerk and Paralegal/Legal Assistant |1 review

Analyzes and evaluates case files against legal standards

Motes and corrects case file deficiencies (e.g. missing documents, inconsistent material
leads not investigated) before sending the case on to the concerned trial attorney
Reviews and analyzes available precedents relevant to cases under consideration for use
in presenting case summaries to trial attorneys

Ciathers, sorts, classifies, and interprets data to discover patterns of possible
discrimination activity

Interviews relevant personnel and potential witnesses to gather information

Reviews and analyzes relevant statistics

Performs stanistical evaluations such as standard deviations, analyses of vanance, means,
mades, and ranges as supporting data for case litigation

Consults with statistical experts on reliability evaluations

May testify in court concerning relevant data

Requirements:

A Paralegal 111 must meet the following qualifications:

Possess a paralegal centificate

At least five to eight years of paralegal experience required: trial experience very helpful
At least one vear of automated paralegal support experience

Sound working knowledge of legal system, legal research procedures, and sources of
information

Exeellent written and oral communication skills, analytic ability, and thorough
knowledge of legal research tools

Hands-on familiarity with a variety of computer applications. including word processing.
database. spreadsheet, and telecommunications

Ability to consistently deliver highest quality work under extreme pressure

Pass a Background Investigation for a Top Secret Security Clearance

Paralegal IV

A Paralegal IV performs, but is not limited to the following duties:

Assist attorney, Provide Legal Clerk and Paralegal/Legal Assistant [T & 111 review

7
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s  Directs and supervises the work of paralegal and other contractor staff, particularly on |
major paralegal support efforts such as large legal research projects, or major in-
COUrtroom SUpport

s  Monitors work and reports on progress: responsible for ensuring that work meets contract
and attorney requirements and is delivered on time

* Troubleshoots and performs quality control spot-checks. Must be able to formulate
administrative and technical procedures lor getting the work done

s Performs complex legal factual research

» Designs and develops systems and procedures for tracking, controlling, and managing
case files, exhibits, and other case-specific materials. Assists trial staff in coordination
with experl wilnesses

* Arranges for access to appropriate Department of Justice libraries and other legal
research facilities

s Coordinates with other Contractor support components in order to accomplish work

* Reports to Contractor’s Project Director or Operations Supervisor, may also have
significant contact with Government officials and clients

Requirements:
A Paralegal IV must meet the following qualifications:

» Possess a paralegal certificale

* At least three vears of paralegal experience required including some trial related
gxperience

®  Supervisory experience required

e Sound working knowledge of legal system, legal research procedures, and sources of
information

* Excellent written and oral communication skills, analytic ability and thorough knowledge
of legal research tools

¢ Hands-on familiarity with a variety of computer applications, including word processing
database, spreadsheet, and telecommunications

s Ability to consistently deliver highest quality work under extreme pressure

* Pass a Background Investigation for a Top Secret Security Clearance

13. CONTRACTOR TELEWORK

For the convenience of the government, contractor personnel may work off-site in
accordance with Office Procedures and contractor telework Clause DEA 2852.242-80.
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14. OVERTIME
Owvertime shall be authorized by prior written approval of the COR.
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alacironic communisaion, providad each latlar of alecmanis communicaion makag relaranis ¥ the soliciialion and this amendmant, and is recaived pior 1 The epaning
hiir sind dala spacited,

12, AGROLINTIRG AND AFPHOPFSATION DATA 1 ragiersst

DEA-2018-201 8-S 10-5A 2320322 DOM-G2- ADM-251 05-FOL-SAD46- 23203222018
13, THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS,
IT MODIFIES THE CONTRACT/ORDER NUMBER AS DESCRIBED IN ITEM 14.

CHECK OME | A, THIS GHANGE DRDER IS ISEUED PURSLIANT TO: [Specly suatvovily) THE CHANGES SET FORTH INITEM 14 ARE MADE N THE CONTRACT
= OROER MNUMBER 1M ITEM 108

B. THE ABOYE MUMBERED CONTRACTORDER B3 MODIFIED TO REFLECT THE ADMIMEETRATIVE CHANGES (zuch a5 changes i papng office,
spyvoganan gare, efc ) SET FORTH N ITEM 14, PURSLANT TO THE AUTHORITY OF FAR 43 10300

G. THIS SUPPLEMEMTAL AGREEMENT IS ENTERED INTQ PURSUANT TO AUTHORITY OF
X Mutual Agreement Beiween Bodh Parties
[, CITHER (Spacily 70w 0F madneaion @ Auhnty)

. INFORTANT: Confracton EI =t IE m requred m mgn thie documen and retem | copes m e ssiing oiics:

14, DEECRIFTION DF AMENDRENTRCOFICATION JOmpasiaeg' 0y LICF sactins haoaings, ncioing soboafon/onsiaa’ SUbcl manes sehons ashe |
The purpese of modification P i 0 adjust CLINS oo oiask onder 15D0ERCH L SF00L0T.:

A, decriase CLIN 1000, 3001, 3001, & 4001 by 4 positions.
T ncrepse CLIN 1002, 202, ZIN2, & 02 by 6 pssalions,

¢, Fumding will be added ns it hecomes nvailuhlz ':t::;:?:';;:l':-.l
| TOWFWF |
Exoap irs perstied haroin, o jerme and oonditions of e dosument refosenced in liam B or S04 as Bereiodore charged, ramaing urchangad nd in Al fosce snd o¥act o
THA MAKE AHDG TITLE OF SalHER Trpw or ponl) TG MAMIE AND TITLE UF GONTRAG TN OF FIGER. L0 or g TEHET,
Behzad Hadaegh, Chief Operating Officer — PR

15C. DATE EHIKED TG UNITED STATES OF AMERICA ——

15B. CONTRACTORCFFERTA

FeATict 7 1172002018 | —— | cemmin
t ’ (Eignatune of Conracring Divcar

Frprus sty anusabis STANDARD FORM 30 (HEV. 11/2016)
Prinazribsad by (254 FAR 8 (FR) 2242
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15DOHG18F00001074/P00004 Page 2 of 5

Section 2 - Commodity or Services Schedule

| (4}

5
[ %

[k

WS
II. -\.1‘
SCHEDULE OF SUPPLIES/SERVICES
CONTINUATION SHEET
ITEM MO SUPPLIESSERAVICES ll'll l"“\. CAANTITY | UNIT | UNIT PHRKCE FEES AMOUNT
'I RN
obai1 | Farsiegal 1 - 5 Positions § HA
CLIN 0007 '.II N
|I -\.\1
PSC: Rs9S \ N
Line Period of Perdormance; (20265018 - (92520148 \ 11
Base Paried III'. 1"%
|
III
I". h™
§ kS
0paz | Parsiepal il - 2 Positions I'II HA - ",
CLIN 002 Y
[} m\'.\,
PSEG: RG9S '.II ¥
,
Line Period of Perdormance; (262018 - (95252015 '.I W
Base Pariod I"ul x“nx
!.%\
| N
! ‘\.ﬁ
| A
opas | Par | 1Y -1 Position ! HA
GLIN 0003 \ M
PSEC: Beas
Line Period of Performance: 020260018 - (G252015
Base Pariod
opo4 | Par 1l - 3 Positions HA
CLIM 1301
PSC: RG99
Line Period of Performance: (263015 - (8252020
Exerciged Option 0001
opas | Farsiegal il - 8 Positicns HE
CLIN 1002

Page 29



apn

PSC: REOS

Exarcised Option 0002

Parasegal IV - 1 Posilion
GLIM 1003

FSC REan

Exarcised Option 0003

aoa7 | Parabegal 1 - 3 Positions
GLIM 2004

FEC: REas

Line Period of Perlormance: 09/26/2020 - DB25/2021

Unexencsad Optaon D02

apgs || Paralegal 11l - B Posilions
GLIM 2002

FSC: REaR

Line Period of Performance: 09/26/2020 - D8/25/2021

Unexercsad Opton D002

ek

Paralegal IV - 1 Posgilion
GLIM 2003

FSC: REaR

Line Period of Perlormance: 09/26/2020 - D3/25/2021
Unexercesad Opton D002

Paralagal Il - 3 Positions
CLIN 3001

FSC: REaR

Line Period of Performance: D/2E/2021 - DA252028
Unexercesad Opton 0003

L

Line Period of Perlormance: J2672018 - 0972

\
Lina Period of Performance: DU/2E2018 - 0252020

h ‘\.ﬁ
! b.\"
| '1'1

My

HH

15DOHG18F00001074/P00004 Page 3 0f 5

HHA

HH

Page 30

HA

HH

",
K‘\.
8
%,




oo

a2

a3

ae4

ans

e

Paralegal Il - & Posilions

GLIM 3002

FEC: RBaE

Line Period of Perlormance: DU2E2021 - D252022
Unexercesad Optan 0003

Paralegal IV - 1 Pogilion

CLIM 3003

F5C: RBaR

Line Period of Parlormance: D9/2E2021 - D2502022
Unexernczsad Opton 0003

Paradegal Il - 3 Positions

GLIM 4001

FEC. Ragn

Line Perlod of Periormance: 09/26/2022 - 0252023
Unexercized Cipton D001

Paralegal 1l - B Posilions

CLIN 4002

FEC: REaE

Line Perlod of Performance: D9/26/ 2028 - DA 252025
Unexercsad Optan 0002

Paralegal IV - 1 Posilion

CLIN 4003

FaC: REan

Lina Period of Performance: DUV2E/2022 - DA252023
Linexercisad Opton D00

HH

HH

HH

HHA

15DOHG18F00001074/P00004 Page 4 of 5
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Base Total]] Crignal S22, 500,80
Change: $0.00



15D0HG18F00001074/P00004 Page S5 of 5

SR T E e
Exarclsed i Previous; 31,006,

Change: $553,118.40
Current;: 51,934 627,20

Unexercised Oplions Total:| Previous: $5,203,058 20
Ghange: $1,010.649.60
Current: 34.213,708.80

Base and Options Tolal:| Previous: $5,052,076.80
Change: $1,968 766.00
Current: 57,020, 644,50

WA

FUNDING DETAILS:

A,

NiA

A

kA,

A

A

(oo}

OEA-201E6-2018-510-5A-2320322-DOM-G2-ADM-251 05-FOI-SADMG-2320522- 2018

DEA-201B-DUD-5A-2320322- DCF-G2-ADM- 251 05-FOl- SAMME-2 320222 2018

DEA-2018-2019-510-5A-23205322- DOM-G3-ADM-251 05-FOI-SAMG-2320522- 2018

DEA-209-DXD-5A- 2320322 DOF-G3-ADM- 251 05-FOI- SAMME- 23203322019

DEA-201 B-2019-310-5A-2320522- DOM-G3-ADM-251 05-FOI-SADM 6-2330 522- 2018

DEA-20N9-DD-5A- 2120020 DOF-GA-ADM- 261 05-FOI-SAMME- 23203222019

DEA-2018-DX0-5A-2120322-DCF-GA-ADN- 251 05-FOI-SAMG-2 320322 1019

FREVICUS: $1.848.017.60
CHANGE: $0.00

CURAEMT: £1,849.017.40
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[ﬂ}iﬁ? 15D0HG18F00001074/P00005 Page 1 of 5
Latll
! i, COMTRACT D CODE
AMENDMENT OF SOLICITATION MODIFICATION OF CONTRACT ATORAA 1 RDO009
Z ANENDWENT WCLAFICATICN HUREER % EFFECTIVE DATE 4. AEGLAEI TI/PLRCHASE REQLAEITACN MUBBER | 5. FRLELT HAIMEEA (1
PGS Y | See Block 160 See Lines e
B BEURE B COCE ]"u, 1SDOHD 7. AIWINESTEFIED B (0 ey ihan e &) CODE | 13DDHD
DEA Hesdquarters II"I. DEA
RT01 Monmassents Drive diosdojgov | Arm: Offsce of Acq & Relo Mpmi {FA)
Springfeeld, ¥A 22152 RT01 Morrissetie Drive

Springfield, VA 22152

B MAME AWD ADDRESS OF CONTRACTDR (Numbey, siveal ooemivy, Shade and’ 2P Codaj

INTERMATIONAL BUSINESS SALES & SERVICES CORPORATION
Eoing Busraes Ar

IB5S

1110 BONIFANT STREET

SUITE 500

SILVER SPRIMNG. M1 20810
DI GO6T TR

(X}

8. DATED [SEE TEM 17)

HUNBER

X

~COpE S TRIRES | ERCTY ConE SORETI 6T

08/ 402008

108, WOLAF ILATICR OF GURTABLT OROER

LERE

108. DATED ¢5SEE ITEM 13}

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

I:l The abows numberad soliciation & amended &2 sel o n Bam 14, The bour and gabe gpecfied o recapt o Ofters

|:| & wikandia, |:| i nal aniendod.

Ciais must acknowledge receipl of thig amandment prioe jo the hour and dale spechied n the soliGlation ar 23 amended, By ore o | lalowing methods. (a)

By complaling deens & and 15, and reluming copias ol the Amendmrsnt; (i By Brknowieckyng recspl of thie amandmant on sach copy of e

olftar submitted: o (o} By sepambe latar or skactronic communicstion which indudes a referanta 10 tha soliciiabion and amendenent numbars. FALLUARE OF YOLUA
ACKNOWLEDGWMENT TO BE BECEWED AT THE PLACE DESKGMATED FOR THE RECEIPT OF OFFERS PRIOA TO THE HOUR AND DATE SPECIFIED MAY
RESULT IN REJECTEIN OF Y/OIUR CFFER. M by virlue of this amendment vou desrs 1o change an oifer araady submilled, such chargs may be made by etter o
alacironic communisaion, providad each latlar of alecmanis communicaion makag relaranis ¥ the soliciialion and this amendmant, and is recaived pior 1 The epaning

hour and dain spacitad,

12, AGROLINTIRG AND AFPHOPFSATION DATA 1 ragiersst

DFEA- 2O E- 20 H-51 -5 230022 DR G2 - ADM-25 | (RS- FOI-S A045- 2330322201 5

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ ORDERS,

IT MODIFIES THE CONTRACT/ORDER NUMBER AS DESCRIBED IN ITEM 14.

CHECK OME | A, THIS GHANGE DRDER IS ISEUED PURSLIANT TO: [Specly suatvovily) THE CHANGES SET FORTH INITEM 14 ARE MADE N THE CONTRACT

DRDER MUMBER I ITEM 108,

X spyvoganan gare, efc ) SET FORTH N ITEM 14, PURSLANT TO THE AUTHORITY OF FAR 43 10300

B. THE ABOYE MUMBERED CONTRACTORDER B3 MODIFIED TO REFLECT THE ADMIMEETRATIVE CHANGES (zuch a5 changes i papng office,

G, THIS SUPPLEMENTAL AGREEMENT IE EMTERED INTO PLURSUANT TO ALTHORITY OF

[T, THER (Spactly [y of moaieann and Auhary)

. INPORTANT; Conrarior -=m4. I:lurmu-wmwmmrumlwmhmnapumlre-:mn-;-rﬂw.

14, DEECRIFTION DF ARMENDRENTRCOFICATION JOmpasiaeg' 0y LICF sactins haoaings, ncioing sobodaion/onsiaa’ SUbol mane sehons Mashe |
A The purpose of this modificstoen 1% 9 incorporate the revised clavse DEA-ZR52 2d-78 Conrsclor Personoel Bequirement {Nov 2019).

Accordingly:

Ly Ay and all references o "DEA-2552 3-TR Contrucior Personnel Reponing Requirement” and its coments are herehy debeted and replaced
in liew thereof with the revised clawse "DEA-Z832 2d-T8 Comractor Personmel Reporiing Reguirement (Mov 200 9" anached heseto.

2hAll ether termms and conditpens remain uschanged.

Ewpap fs provdosd hangin, all e and oonditions ol the dosument refesenced In ham Bk ar 100, a3 Seesiolone ohang o, ramaing urchanged and in Wil frece gnd offes

BRET
L
T

_ﬂl'ﬂ:l:_
TGA NARE AND TITLE OF CONTRAGTING OFFI EEH {7y o it AR

[ENFHIF

THA. WANE AT TITLE GF SaiHET [Ty o prnl]
T5E. CONTRALTORCFFEFOA 15C. DATE EIGRED. | 168, UNITED STATES OF AM —
PR Digrtaly egrond v
B}' Db FHTR 110
{Enalue of pearson autharizad i g Aching Difcer
Pemamis sqlto snyeabis

STAMDARD FORM 30 (REV. 11/2018)

Prascribad by GEA FAR |88 CFR) SX243
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15D0OHG18F00001074/PO0005 Page 2 of 5

Section 2 - Commodity or Services Schedule

The Contractor shall provide services in accordancs with atiached Statement of Work, Proposal dated 07/11/2018 is hersby
incorporated inta this coder.

(BN}
Funding for the base year will be added when funds become available. /
{
SCHEDULE OF SUPPLIES/SERVICES |
COMTINUATION SHEET /
ITEK MO, SUPPLIESSERVICES CUANTITY | LRIT | UMNIT IE‘IHICE FEES AMOUMNT
Fl

000 Fargiagal Il - 5 Positions HA

CLIM 1

PSC: Réas

Ling Period of Performance; 097262018 - BH2E2NE

Base Paried

il
|
I|'
|
|

ooaz | Parsiegal 1l - 2 Positions I;rh

CLIM 0002 |

PSC: REas

Line Period of Perdormance; (0262018 - 22N S ."ll

Base Paricd .-"l
|
I|'
|
)
{
II.'

o003 Par 1 1% -1 Posilicn I.' HA

CLIM 0003 !

PSC: Rea%

Lina Period of Perfformance: 09267530 E - 252018

Base Pariod
opo4 | Par il - 3 Pesitions HA

CLIM 13071

PSC: RE99

Line Period of Performance: 09262015 - (82572020

Exerciged Option 0001

opas | Farsiegal il - 8 Positicns HE

CLIM 1002

Page 34



(B} 15D0OHG18F00001074/PO0005 Page 3 0f 5

i Lj i i

PSC: REOS
Line Period of Perlormance: J0262015 - 9252020
Exarcised Option 0002

0096 | Paralegal IV - 1 Position Hn\l
CLIN 1003 \

Lina Period of Performance: DU/2E2018 - 0252020
Exarctsed Opilon 0003 |

FSC REan ‘

apn7 | Parafegal Il - 3 Positions | HRA

GLIN 2001 |

PSC: RBOY \ L)
Line Period of Perlormance: 09/26/2020 - DB25/2021

Unexencsad Optaon D02

e Par 11l - B Pasilions HA IIII'.
CLiN 202

FEC: REgs
Lina Period of Perlormance: D9/26/2020 - 03/252021
Uneserncsad Optan DQOZ

(S Paralegal I¥ - 1 Posilion HH
GLIM 2003

FEC: RBaE
Line Period of Perlormance: 0262020 - D/252021
Uneercesad Optan D002

apo | Paralegal 1 - 3 Positions HA
CLIM 300%

F5C: RBaR
Line Period of Parlormance: D9/2E2021 - D2502022
Unexernczsad Opton 0003
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oo

a2

a3

ae4

ans

L EH

Paralegal Il - & Posilions

GLIM 3002

FEC: RBaE

Line Period of Perlormance: DU2E2021 - D252022
Unexercesad Optan 0003

Paralegal IV - 1 Pogilion

CLIM 3003

F5C: RBaR

Line Period of Parlormance: D9/2E2021 - D2502022
Unexernczsad Opton 0003

Paradegal Il - 3 Positions

GLIM 4001

FEC. Ragn

Line Perlod of Periormance: 09/26/2022 - 0252023
Unexercized Cipton D001

Paralegal 1l - B Posilions

CLIN 4002

FEC: REaE

Line Perlod of Performance: D9/26/ 2028 - DA 252025
Unexercsad Optan 0002

Paralegal IV - 1 Posilion

CLIN 4003

FaC: REan

Lina Period of Performance: DUV2E/2022 - DA252023
Linexercisad Opton D00

HH

HHA

HH

HH

HHA

15D0OHG18F00001074/PO0005 Page 4 of 5
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Base Total]] Crignal S22, 500,80

Change: $0.00




15D0HG18F00001074/P0005 Page 5 of 5
Cumrant: 3822 508 B0

Exarclsed i Previous: 31,064,6
Chenge: S0.00
Current: 51,934 627,20

Unexercised Oplions Total:| Previous: $4,213, 708,80
Change: 50000
Current: $4.213,708.80

Base and Options Tolal!| Previous: £7,020,844 80
Change: $0.00
Current: 57.020,644.580

FUNDING DETAILS:

LT

Wa 2

a3

WA |4

Mo (5

MA (8

()

OEA-201E6-2018-510-5A-2320322-DOM-G2-ADM-251 05-FOI-SADMG-2320522- 2018

DEA-201B-DUD-5A-2320322- DCF-G2-ADM- 251 05-FOl- SAMME-2 320222 2018

DEA-2018-2019-510-5A-23205322- DOM-G3-ADM-251 05-FOI-SAMG-2320522- 2018

DEA-209-DXD-5A- 2320322 DOF-G3-ADM- 251 05-FOI- SAMME- 23203322019

DEA-201 B-2019-310-5A-2320522- DOM-G3-ADM-251 05-FOI-SADM 6-2330 522- 2018

DEA-20N9-DD-5A- 2120020 DOF-GA-ADM- 261 05-FOI-SAMME- 23203222019

PREVIOUS: §1.849.017.60
CHANGE: 30000

CURAAENT: $1,843,017.80
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DEA-2852.204-78 CONTRACTOR PERSONNEL REPORTING REQUIREMENT (MOV 2019)

{a) During the life of this acquisition for sarvices, the confractor shall report required information on all
personnel directly assigned 1o perform serices under the confract using the Contractor Personnel
Reporting Requirements (CPRR), which can be accessed using a securad intermet applicaticn at

hittpsVesp. usdol.govicprr (address sublect to change). By the 105 of February, May, Augusl, and
Movember, the Contractor shall input or revise confractor perscnnal information for the prics
quarter activity.

{b) The report requires personally identifiable information (P} for each individual directly billable fo
this contract. The system is used for ongoing security of the DEA facilities, alliocation of DEA
resources and to ensure compliance with Homeland Security Presidential Directive 12 (HSPD-12).
Theretore, it is important that the report is as accuraie as possible and updated quarerly to
include any additions, updaies, or changes in status. Questions concerning reporting may be
referred 1o the Contracting Officer.

{c} Failure to submit timely updates on the guarterly CPRR report will be documented by the
Government and reported 1o the Contracting Officers Representative (COR) or Contracting
Oificer for appropriate action and may result in adverse comments on the Contractor Performance
Assessment Reporting System (CPARS). In the event of repetitive failures to provide this repart,
the confract may be terminated for cause,

End of clause

Prescription:  Insert in all DEA contracis, BPAs, purchase orders, [ask orders and dekvery ordars
where contractor personne! reguire access (o: DEA Information, IT systems, and'or
facilities or space. This requirement does axtend fo contracior persannel who wark on
an irreguiar basis such as linguists, HAZMAT personnel, and Employes Assistance
Program personnel. This reguirement does nal apply Lo contractor personnel who ars
gacorted while on-site to parform short-lerm tasks such as equipment service calls,
limited installation jobs, or other commercial services, This requirement does not extend
to contracior persannel who parform commercial services at their company's business
location such as genaral IT helpdask services or public telecommunications services, For
quastions regarding CPRR's applicability 1o a requirement, please contact

' curtyReview@des. usdoj

Filk-in info: M
UCGF section; H

Replaces: DEA-2852,204-78 Contracior Personnel Reporting Requiremants (CPRA) (MAY 2018}
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ﬁiﬂ?} 15D0HG1BF00001074/PO0006 Page 1 of 5
1. CONTRACT M CODE
AMENDMENT OF MTAMHMBILMﬂmem ATORA A EDO0W
2 ANENDRENT RODIFICATION NUREER % EFFECTIVE D&TE 4. AECHASITIDMPLACHASE REQLABITION MUBMBER | 5. FROJECT MAUMEEAR {iY
Py S Block 160 e L '
i LR BF CODE | SDOHGD 7. ARG TEFIED BV iy o Vo ) cote [ 13DDHQ
DEA Hesdquarers DEA
RT01 Monmassents Drive diosdojgov | Arm: Offce of Acq & Relo Mpmi {FA)
Springfeeld, ¥A 22152 RT01 Morrissetie Drive
Springfield, VA 22152

B MAME AWD ADDRESS OF CONTRACTDR (Numbey, siveal ooemivy, Shade and’ 2P Codaj

INTERNATIOMAL RUSINESS SALES & SERVICES CORPORATION

(X}

8. DATED [SEE TEM 17)

Poing Husraer A

IB5S

1110 BONIFANT STREET 108, WOLAF ILATICR OF GURTABLT OROER
SUITE 504 NUMBER

SILVER SPRIMNG. M1 20810
DI GO6T TR

X

_cnpE ST 7RGRA

| ERCTY ConE SORETI 6T

08/14/201%

LERE

108. DATED ¢5SEE ITEM 13}

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

I:l The abows numberad soliciation & amended &2 sel o n Bam 14, The bour and gabe gpecfied o recapt o Ofters

|:| & wikandia,

Ciais must acknowledge receipl of thig amandment prioe jo the hour and dale spechied n the soliGlation ar 23 amended, By ore o | lalowing methods. (a)

copias ol the Amendmrsnt; (i By Brknowieckyng recspl of thie amandmant on sach copy of e

aler submitted of (o} BY sepambs latar or glacironic communicason which indludaes a referanca 10 tha solsiabon and amendmen numpars, FALURE DF YOLUR
ACKNOWLEDGWMENT TO BE BECEWED AT THE PLACE DESKGMATED FOR THE RECEIPT OF OFFERS PRIOA TO THE HOUR AND DATE SPECIFIED MAY
RESULT IN REJECTEIN OF Y/OIUR CFFER. M by virlue of this amendment vou desrs 1o change an oifer araady submilled, such chargs may be made by etter o
alacironic communisaion, providad each latlar of alecmanis communicaion makag relaranis ¥ the soliciialion and this amendmant, and is recaived pior 1 The epaning

By complating Beems & and 15, and reluming

hour and dain spacitad,

Damln.m.

12, AGROLINTIRG AND AFPHOPFSATION DATA 1 ragiersst

DEA-2018-201 8-S 10-5A 2320322 DOM-G2- ADM-251 05-FOL-SAD46- 23203222018
13, THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS,

IT MODIFIES THE CONTRACT/ORDER NUMBER AS DESCRIBED IN ITEM 14.

CHECE ONE

A, THIS GHANGE QROER 18 ISSUED PURSUANT TO: [Specily suihady! THE CHANGES SET FORTH INITEM 14 ARE MADE IN THE CONTRACT
DRDER MUMBER I ITEM 108,

B. THE ABOYE MUMBERED CONTRACTORDER B3 MODIFIED TO REFLECT THE ADMIMEETRATIVE CHANGES (zuch a5 changes i papng office,
spyvoganan gare, efc ) SET FORTH N ITEM 14, PURSLANT TO THE AUTHORITY OF FAR 43 10300

G, THIS SUPPLEMENTAL AGREEMENT IE EMTERED INTO PLURSUANT TO ALTHORITY OF

[, QTHER [Spaaly 170w of modieaton wd auhaty)

X DEA-2852 24272 FINAL INVOICE AND BELEASE OF RESIDUAL FUNDS (MAY 201X

. INFORTANT: Confracton EI =t IE m requred m mgn thie documen and retem | copes m e ssiing oiics:

14, DEECRIFTION DF ARMENDRENTRCOFICATION JOmpasiaeg' 0y LICF sactins haoaings, nciaoing solboiafon/onsiaa’ SUbacn manes sehond ashe |
The purpese of modification PO 1 0 decrease funding 2nd close Base Yem. Accordmzly:

n. The total oblignted amount i decreased by 829555229 from 531840001760 10 51,553 465,31

b The Base Year i closed m ik eotirety

Ewpap fs provdosd hangin, all e and oonditions ol the dosument refesenced In ham Bk ar 100, a3 Seesiolone ohang o, ramaing urchanged and in Wil frece gnd offes e

1594 M 1 { i pe oF pel]

Behzad Hadaegh, Chief Operating Officer

pl=N L |

BRET
L
T

TEER,
(BNTHE
Y i (]

15L. DATE ElGRED

0112802020

15E. GEF;?F\I}FFE ??/
ﬁ o g auth i gigr)

168, UNITED STATES OF AMEHR

Prerpis sty anyeabis

Prascribad by GEA FAR |88 CFR) SX243
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STANDARD FORM 30 (HEV. 1 1/2016)




Section 2 - Commodity or Services Schedule

15DOHG18F00001074/PO0006 Page 2 of 5

(e}
B!
[
SCHEDULE OF SUPPLIES'S HV\FEE
COMTINUATION SHEET "1
ITEM MO, SUPPLIES/SERVICES w.n.r-.lrrrrv m».u'(n LINIT PRIGE FEES AMOUNT

ooai | Parsiegal Il - 5 Positions HA

GLIN i \

PSC: RG9S Y

Line Period of Perfformance; 09262008 - 2520148 "I..

Base Paricd II"I.

Y
Y
\

opaz | Par Il - 2 Positions HA '”n

CLIN 0002 \

Y

FSC; Rgas I"I.

Line Period of Perdformance; (9262008 - (2252015 II"I.

Base Pariod "n,

\
!

ooas | Par | 1V -1 Pasitien HA "n

CLIN 0003 !

PSC: BRaS

Line Period of Performance: (026520 E - 20020145

Base Pariod
ooad || Par il - 3 Positiona HA

CLIN 1001

PSC: R6as

Line Period of Performance: (9262015 - E252020

Exangised Option 0001

ooas | Par i - 8 Posgitions HE

CLIM 2
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