Hi ghline Public Schools District
Washi ngton Public Records Act Ofice
15675 Anmbaum Bl vd. SW

Burien, WA 98166

Decenber 1, 2022

H GHLI NE PUBLI C SCHOOLS DI STRI CT a€* (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021
Via email: publicrecordsrequest @i ghlineschools.org
To Wiom It May Concern:
Pursuant to the Washi ngton Public Records Act [RCW42.56] | hereby request
the foll owi ng records:
1. | request a conplete electronic copy of all Public Records Requests
recei ved by your agency in the year 2021 and a conpl ete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.

Note: Parents and students seeking GRADES and/or TRANSRI PTS in the year 2021
can be excluded fromthis request.

PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS
The use of 3rd party a€oportal sa€+ (Such as GOVQA or NEXTREQUEST) for
comuni cation and production of records in response to a public records
request is optional for the requestor in the State of Washi ngton.
Respectfully we decline to use any 3rd party "portal"™ system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnent, or via no password, no registration internet cloud-based
downl oad | i nk

Pl ease do not direct or invite us to use, register for, or conmmunicate with
your agency via any 3rd party portal including but not limted to FO AOnl i ne,
GovQA, Next Request, FO AExpress, JustFO A FO ADirect, WbForm or any ot her
commercial 3rd party records portal service.

RCW 42.56.080 - Identifiable recordsé€”Facilities for copyinga€” Availability
of public records.
"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records
unl ess exenpted by provisions of this chapter. No official format is required
for maki ng a records request; however, agencies may reconmend that requestors
submt requests using an agency provided formor web page.”
This public records request is being made via enmail. This public records
request will be honored and fulfilled by your agency via email as requested
or relief will be sought per statute.

NATI VE ELECTRONI C FORVAT

Pl ease provide all identified public records in their NATIVE el ectronic
format. Unl ess the records exist |IN PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newly scanned prints only to reproduce themin again in
el ectroni c production.

FEES
In the event that there are fees, please informus of the total charges in
advance of fulfilling the request in strict conpliance with all provisions of

t he Washi ngton State Public Records Act.
EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)
Take caution with the broad application of redaction and w t hhol di ng of



identified public records claimng "global FERPA" exenptions. \Wen an agency
clains an exenption for an entire record or portion of one, it must inform
the requestor of the statutory exenption and provide a brief explanation of
how t he exenption applies to the record or portion withheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clains grant an exenption fromdi sclosure. The brief explanation
shoul d provide enough information for a requestor to make a threshol d

determ nation of whether the clainmed exenption is proper. d obal, nonspecific
clai ms of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a wthholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless
their identity is exenpt). The w thhol ding index should allow a requestor to
make a threshold determ nation of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently withhol ding |arge swaths of public records citing "FERPA!" w t hout
providing the original identified record, properly redacted, or if wthheld
inits entirety, providing a record description and page count or record

l ength, will be challenged in accordance with RCW42.56.550 if a reasonably
detail ed wi thhol ding i ndex or exenption |og is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clained by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid | egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or withholds in their entirety. Each
redacti on should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the m nimal exenpt portion of any
record nmay be withhel d.

COWMMVERI CAL PURPCOSE DECLARATI ON

The Washi ngton State Public Records Act prohibits the disclosure of a€odists
of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commerci al purpose

what soever. Also, this public records request is not being made for a "li st
of individuals." This declaration satisfies all requirenments of RCWA42.56
regardi ng prohibitions on Iists and commerci al purposes. No additional
commerci al purpose declaration will be conpleted for this public records
request.

The requested docunments will be made available to the general public.

Thank you in advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request within 5 business days, as
the statute requires.

Vi ew request history, upload responsive docunents, and report problens here:
htt ps://accounts. muckrock. conf account s/ | ogi n/

?next =ht t psYBAYR2F%2Fwwv. muckr ock. conP@Faccount s¥2F| ogi n%2F¥38Fnext ¥8D¥252Facco
unt s¥%252Fagency_| ogi n%252Fhi ghl i ne- publ i c-school s-di strict -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conplete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-
1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7ChukhAOHg¥BA1p0qgl A¥Y8AH2hInmaE4eCGc 1t D 9zUsPOHpEuUz
|WHbNDIunVVLyDow

If pronpted for a passcode, please enter:

CVXKBXW



Filed via MiuckRock.com

E-mai|l (Preferred): 137279-25427516@ equests. nuckrock. com

PLEASE NOTE OUR NEW ADDRESS

For nmail ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Bost on, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Al so note that inproperly addressed (i.e.,
with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.



HI GHLI NE PUBLI C SCHOOLS DI STRI CT a€" (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021
Via email: publicrecordsrequest @i ghlineschool s.org
To Whom It May Concern:
Pursuant to the Washington Public Records Act [RCW42.56] | hereby request
the foll ow ng records:
1. I request a conplete electronic copy of all Public Records Requests
recei ved by your agency in the year 2021 and a conpl ete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.
Not e: Parents and students seeki ng GRADES and/ or TRANSRI PTS in the year 2021
can be excluded fromthis request.
PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS
The use of 3rd party a€oportal sa€+ (Such as GOVQA or NEXTREQUEST) for
comuni cati on and production of records in response to a public records
request is optional for the requestor in the State of Washi ngton.
Respectfully we decline to use any 3rd party "portal"™ system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnent, or via no password, no registration internet cloud-based
downl oad | i nk

Pl ease do not direct or invite us to use, register for, or conmunicate with
your agency via any 3rd party portal including but not limted to FO AOnli ne,
GovA, Next Request, FO Aexpress, JustFO A FO ADirect, WbForm or any ot her
commercial 3rd party records portal service.

RCW 42.56.080 - ldentifiable recordsa€”Facilities for copyinga€” Availability
of public records.
"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records
unl ess exenpted by provisions of this chapter. No official format is required
for maki ng a records request; however, agencies may reconmend that requestors
submit requests using an agency provided formor web page.”

This public records request is being nmade via email. This public records
request will be honored and fulfilled by your agency via email as requested
or relief will be sought per statute.

NATI VE ELECTRONI C FORVAT

Pl ease provide all identified public records in their NATIVE el ectronic

format. Unl ess the records exist | N PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newly scanned prints only to reproduce themin again in

el ectroni ¢ production.

FEES
In the event that there are fees, please informus of the total charges in
advance of fulfilling the request in strict conpliance with all provisions of

t he Washi ngton State Public Records Act.

EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)

Take caution with the broad application of redaction and w thhol di ng of
identified public records claimng "global FERPA' exenptions. \Wen an agency
clainms an exenption for an entire record or portion of one, it must inform
the requestor of the statutory exenption and provide a brief explanation of
how t he exenption applies to the record or portion w thheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clainms grant an exenption fromdisclosure. The brief explanation
shoul d provi de enough information for a requestor to nake a threshold



determ nati on of whether the clainmed exenption is proper. d obal, nonspecific
clainms of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a withholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless
their identity is exenpt). The w thhol ding i ndex should allow a requestor to
make a threshold determ nati on of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently withholding | arge swaths of public records citing "FERPAI" wi thout
providing the original identified record, properly redacted, or if wthheld
inits entirety, providing a record description and page count or record
length, will be challenged in accordance with RCW42.56.550 if a reasonably
detail ed withhol ding i ndex or exenption log is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clainmed by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid I egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or withholds in their entirety. Each
redaction should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the mnimal exenpt portion of any
record may be wi thhel d.

COMMVERI CAL PURPOSE DECLARATI ON

The Washi ngton State Public Records Act prohibits the disclosure of a€odists

of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any conmercial purpose
what soever. Also, this public records request is not being nade for a "list

of individuals." This declaration satisfies all requirenments of RCW42.56
regardi ng prohibitions on Iists and comrerci al purposes. No additional
commerci al purpose declaration will be conpleted for this public records
request .

The requested docunments will be nade available to the general public.

Thank you in advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request wthin 5 business days, as
the statute requires.



To Wiom It May Concern: | wanted to follow up on the foll ow ng Washi ngton
Publ i c Records Act request, copied below, and originally submtted on Dec. 1,
2022. Please |let ne know when | can expect to receive a response. Thanks for
your help, and let nme know if further clarification is needed.



Dear

Thank you for your interest in public records of Hi ghline Public Schools.
Your request has been received and is being processed in accordance with the
State of Washi ngton Public Records Act, Chapter 42.56 RCW Your request was
received in this office on 12/6/2022 and given the reference nunber P000434-
120622 for tracking purposes.A NOTE:A The day the request is received does
not count as one of the five (5) days. Wekends and hol i days observed by the
agency are also excluded in the calculation.A |f your request has been
subnmitted on the weekend, or on a holiday, the date received is the next

busi ness day. Records Requested: See Attached

Not all public docunents are available in electronic format. If the
docunent (s) requested are not avail able electronically, we will make them
avai l abl e for inspection or by paper copy in accordance with the Public
Records Act, Chapter 42.56 RCW

Your request will be forwarded to the rel evant departnent(s) to |locate the

i nformati on you seek and to determ ne the volune and any costs associ ated
with satisfying your request. You will be contacted about the availability
and/or provided with copies of the records in question. PLEASE NOTE: The
State of Washington Public Records Act, Chapter 42.56 RCW does not require a
governmental body to create new information, to do | egal research, or to
answer questions.

You can nonitor the progress of your request at the |ink below and you'l
receive an email when your request has been conpl eted. Again, thank you for
using the Records Center. Highline Public Schools

To nmonitor the progress or update this request please log into the Records
Center (https://highlineschool.mycusthel p.coml WEBAPP/ _rs/ Cust onmer | ssues. aspx)



Dear , Thank you for registering with the H ghline Public Schools Public
Records Center. (https://highlineschool.nycusthel p.com WEBAPP/ _rs/

Support Hone. aspx) Please log in to the Records Center to update any contact
or password information and to track the progress of your request.

Your Login IDis: A 137279-25427516@ equest s. nuckr ock. com

If you have never used this system your account has been created by a

Hi ghline Public Schools staff menber.A You may request a tenporary password
to track the status of your request, manage account information, and retrieve
responsi ve records here: Request Tenporary Password (https://

hi ghl i neschool . mycust hel p. comi WEBAPP/ _r s/ For got Passwor d. aspx) Thank you,

Hi ghline Public Schools, WA. This is an auto-generated enmail and has
originated froman unnonitored email account. Please DO NOT REPLY



Dear

Thank you for your interest in public records of Hi ghline Public Schools.
Your request has been received and is being processed in accordance with the
State of Washi ngton Public Records Act, Chapter 42.56 RCW Your request was
received in this office on 12/6/ 2022 and given the reference nunber P000435-
120622 for tracking purposes.A NOTE:A The day the request is received does
not count as one of the five (5) days. Wekends and hol i days observed by the
agency are also excluded in the calculation.A |f your request has been
subnmitted on the weekend, or on a holiday, the date received is the next

busi ness day. Records Requested: See Attached

Not all public docunents are available in electronic format. If the
docunent (s) requested are not avail able electronically, we will make them
avai l abl e for inspection or by paper copy in accordance with the Public
Records Act, Chapter 42.56 RCW

Your request will be forwarded to the rel evant departnent(s) to |locate the

i nformati on you seek and to determ ne the volune and any costs associ ated
with satisfying your request. You will be contacted about the availability
and/or provided with copies of the records in question. PLEASE NOTE: The
State of Washington Public Records Act, Chapter 42.56 RCW does not require a
governmental body to create new information, to do | egal research, or to
answer questions.

You can nonitor the progress of your request at the |ink below and you'l
receive an email when your request has been conpl eted. Again, thank you for
using the Records Center. Highline Public Schools

To nmonitor the progress or update this request please log into the Records
Center (https://highlineschool.mycusthel p.coml WEBAPP/ _rs/ Cust onmer | ssues. aspx)



--- Please respond above this line ---

RE: PUBLI C RECORDS REQUEST of Decenber 06, 2022, Reference # P000434-120622,
Closing Letter Highline Public Schools received two public records requests
fromyou on Decenber 6, 2022. W are responding to the two requests that were
receive in an email box that is not used to receive or respond to public
records requests. The email ed requests are both electronically date stanped
Decenber 1, 2022. Both requests are for the sane records. The District has
determ ned that the public records requests are bot requests. According to
RCW 42.56. 080 (3) a€ofAn agency may deny a bot request that is one of nmultiple
requests fromthe requestor to the agency within a twenty-four hour period,
if the agency establishes that responding to the nultiple requests would
cause excessive interference wwth other essential functions of the agency.
For purposes of this subsection, "bot request” means a request for public
records that an agency reasonably believes was autonmatically generated by a
conmput er programor script. Public records request Reference #P000434-120622
and P000435-120622 are now closed. Let us know if you have any questi ons.

Si ncerely,

Mchelle Terry

Certified Public Records Oficer

Policy & Strategy

To nmonitor the progress or update this request please log into the Records
Center (https://highlineschool. mycusthel p.coml WEBAPP/ rs/

Request Edi t. aspx?ri d=434&coi d=)



--- Please respond above this line ---

RE: PUBLI C RECORDS REQUEST of Decenber 06, 2022, Reference # P000435-120622,
Closing Letter Highline Public Schools received two public records requests
fromyou on Decenber 6, 2022. W are responding to the two requests that were
receive in an email box that is not used to receive or respond to public
records requests. The email ed requests are both electronically date stanped
Decenber 1, 2022. Both requests are for the sane records. The District has
determ ned that the public records requests are bot requests. According to
RCW 42.56. 080 (3) a€ofAn agency may deny a bot request that is one of nmultiple
requests fromthe requestor to the agency within a twenty-four hour period,
if the agency establishes that responding to the nultiple requests would
cause excessive interference wwth other essential functions of the agency.
For purposes of this subsection, "bot request” means a request for public
records that an agency reasonably believes was autonmatically generated by a
conmput er programor script. Public records request Reference #P000434-120622
and P000435-120622 are now closed. Let us know if you have any questi ons.

Si ncerely,

Mchelle Terry

Certified Public Records Oficer

Policy & Strategy

To nmonitor the progress or update this request please log into the Records
Center (https://highlineschool. mycusthel p.coml WEBAPP/ rs/

Request Edi t. aspx?ri d=435&coi d=)



Dear , RE: PUBLI C RECORDS REQUEST of Decenber 06, 2022, Reference # P000434-
120622 The Hi ghline Public Schools has reviewed your request and has

determ ned that the records requested are exenpt from di scl osure under Public
Records Act for the follow ng reasons: [FO A EXEMPTIONS] |If you have any
guestions or need additional information, please feel free to contact ny
office at . Sincerely, Public Records Inbox Policy & Strategy To view the
full details of this request please log into the Records Center (https://

hi ghl i neschool . mycust hel p. comi WEBAPP/ _r s/ Cust oner | ssues. aspx)



Dear , RE: PUBLI C RECORDS REQUEST of Decenber 06, 2022, Reference # P000435-
120622 The Hi ghline Public Schools has reviewed your request and has

determ ned that the records requested are exenpt from di scl osure under Public
Records Act for the follow ng reasons: [FO A EXEMPTIONS] |If you have any
guestions or need additional information, please feel free to contact ny
office at . Sincerely, Public Records Inbox Policy & Strategy To view the
full details of this request please log into the Records Center (https://

hi ghl i neschool . mycust hel p. comi WEBAPP/ _r s/ Cust oner | ssues. aspx)



TO publicrecordsrequest @i ghlineschool s. org
FROM 137279-25427516@ equest s. muckrock. com
DATE: 12-01-2022

Hi ghline Public Schools District
Washi ngton Public Records Act Ofice
15675 Anbaum Bl vd. SW

Burien, WA 98166

Decenmber 1, 2022

HI GHLI NE PUBLI C SCHOOLS DI STRI CT a€“ (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021
Via email: publicrecordsrequest @i ghlineschool s. org
To Whom It May Concer n:
Pursuant to the Washi ngton Public Records Act [RCW42.56] | hereby request
the foll owi ng records:
1. I request a conplete electronic copy of all Public Records Requests
recei ved by your agency in the year 2021 and a conplete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.
Not e: Parents and students seeki ng GRADES and/or TRANSRI PTS in the year 2021
can be excluded fromthis request.
PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS
The use of 3rd party a€oportal sa€+ (Such as GOVQA or NEXTREQUEST) for
comuni cati on and production of records in response to a public records
request is optional for the requestor in the State of Washi ngton.
Respectfully we decline to use any 3rd party "portal"” system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnment, or via no password, no registration internet cloud-based
downl oad | i nk
Pl ease do not direct or invite us to use, register for, or conmmunicate with
your agency via any 3rd party portal including but not limted to FO AOnli ne,
GovA, Next Request, FO Aexpress, JustFO A FO ADirect, WbForm or any ot her
commercial 3rd party records portal service.

RCW 42.56.080 - ldentifiable recordsa€”Facilities for copyingad€” Availability
of public records.
"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records
unl ess exenpted by provisions of this chapter. No official format is required
for maki ng a records request; however, agencies may reconmend that requestors
submt requests using an agency provided formor web page."

This public records request is being nmade via email. This public records
request will be honored and fulfilled by your agency via email as requested
or relief will be sought per statute.

NATI VE ELECTRONI C FORVAT

Pl ease provide all identified public records in their NATIVE el ectronic

format. Unl ess the records exist |IN PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newly scanned prints only to reproduce themin again in

el ectroni c production.

FEES

In the event that there are fees, please informus of the total charges in



advance of fulfilling the request in strict conpliance with all provisions of
t he Washi ngton State Public Records Act.

EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)

Take caution with the broad application of redaction and w thhol di ng of
identified public records claimng "gl obal FERPA" exenptions. \Wen an agency
clains an exenption for an entire record or portion of one, it nust inform
the requestor of the statutory exenption and provide a brief explanation of
how t he exenption applies to the record or portion withheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clainms grant an exenption fromdisclosure. The brief explanation
shoul d provide enough information for a requestor to nmake a threshold

determ nati on of whether the clainmed exenption is proper. d obal, nonspecific
clainms of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a withholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless
their identity is exenpt). The w thhol ding index should allow a requestor to
make a threshold determ nati on of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently withholding |arge swaths of public records citing "FERPAI'" w t hout
providing the original identified record, properly redacted, or if wthheld
inits entirety, providing a record description and page count or record
length, will be challenged in accordance with RCW42.56.550 if a reasonably
detail ed wi thhol ding index or exenption log is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clainmed by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid | egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or withholds in their entirety. Each
redacti on should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the m nimal exenpt portion of any
record may be withhel d.

COMMVERI CAL PURPOSE DECLARATI ON

The Washi ngton State Public Records Act prohibits the disclosure of a€odists

of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commercial purpose
what soever. Also, this public records request is not being nade for a "list

of individuals."” This declaration satisfies all requirenments of RCW42.56
regardi ng prohibitions on lists and comrerci al purposes. No additional

commerci al purpose declaration will be conpleted for this public records
request.
The requested docunents will be nade available to the general public.

Thank you in advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request wthin 5 business days, as
the statute requires.

Vi ew request history, upload responsive docunents, and report probl ens here:
htt ps://accounts. muckr ock. conf account s/ | ogi n/

?next =ht t ps¥BAYRF¥2Fwww. muckr ock. com?2Faccount s%2F! ogi n%2F¥8Fnext ¥8D¥252Facco
unt s¥%252Fagency_| ogi n%252Fhi ghl i ne- publ i c- school s-di strict -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conplete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncludi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. or g&ur| _



aut h_t oken=AAEh8PI gY5Xbj Nf CO7GhukhACHg¥8A1p0gl AY8AH2hJnmaE4eCGec 1t D 9z UsPOHpEuUz
i WHOMDI umvw Ly Dow

If pronpted for a passcode, please enter

CVXKBXW

Filed via MickRock.com

E-mail (Preferred): 137279-25427516@ equests. muckrock. com

PLEASE NOTE OUR NEW ADDRESS

For nmil ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Al so note that inproperly addressed (i.e.,
with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.



TO publicrecordsrequest @i ghlineschool s. org
FROM 137279-25427516@ equest s. muckrock. com
DATE: 12-02-2022

Hi ghline Public Schools District

Washi ngton Public Records Act Ofice

15675 Anmbaum Bl vd. SW

Burien, WA 98166

Decenber 2, 2022

This is a follow up to a previous request:

To Wiom It May Concern:

I wanted to follow up on the foll owi ng Washi ngt on Public Records Act request,
copied below, and originally submtted on Dec. 1, 2022. Please |let ne know
when | can expect to receive a response.

Thanks for your help, and let ne know if further clarification is needed.

Vi ew request history, upload responsive docunents, and report probl ens here:
htt ps://accounts. muckr ock. conf account s/ | ogi n/

?next =ht t ps¥BAYR FY2Fwww. muckr ock. cont@2Faccount s%2Fl ogi n%2F¥38Fnext ¥8D%252Facco
unt s¥%®252Fagency_| ogi n%252Fhi ghl i ne- publ i c- school s-di stri ct -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conplete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf C97CGhukhAOHg¥BA1p0z8r ¥BA4SBFI -

dl WexAI YF8I OH89bDxKYQNPc5I xn61T9WQc 8

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MiuckRock.com

E-mail (Preferred): 137279-25427516@ equest s. muckrock. com

PLEASE NOTE OUR NEW ADDRESS

For mail ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MiuckRock by the above in order to better track, share, and
manage public records requests. Al so note that inproperly addressed (i.e.,
with the requester's nanme rather than "MickRock News" and the departnent
nunber) requests m ght be returned as undeliverable.

On Nov. 22, 2022:

Subj ect: Washi ngton Public Records Act Request: HI GHLI NE PUBLI C SCHOOLS

DI STRICT a€“ (2021) Request for a conplete electronic copy of all Public
Records Requests received by the District including the District Responses
for the year 2021

Hl GHLI NE PUBLI C SCHOOLS DI STRI CT a€" (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021

Via email: publicrecordsrequest @i ghlineschools.org

To Wiom It May Concern:



Pursuant to the Washi ngton Public Records Act [RCW42.56] | hereby request
the follow ng records:
1. | request a conplete electronic copy of all Public Records Requests
recei ved by your agency in the year 2021 and a conpl ete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.
Not e: Parents and students seeki ng GRADES and/ or TRANSRI PTS in the year 2021
can be excluded fromthis request.
PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS
The use of 3rd party a€oportal sa€+ (Such as GOVQA or NEXTREQUEST) for
conmuni cation and production of records in response to a public records
request is optional for the requestor in the State of WAashi ngton.
Respectfully we decline to use any 3rd party "portal"™ system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnent, or via no password, no registration internet cloud-based
downl oad | i nk.

Pl ease do not direct or invite us to use, register for, or communicate with
your agency via any 3rd party portal including but not limted to FO AOl i ne,
GovQA, Next Request, FO AExpress, JustFO A FO ADirect, WbForm or any ot her
comercial 3rd party records portal service.

RCW 42.56.080 - Identifiable recordsé€”Facilities for copyinga€” Availability
of public records.
"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records
unl ess exenpted by provisions of this chapter. No official format is required
for making a records request; however, agencies may reconmend that requestors
submt requests using an agency provided formor web page.”
This public records request is being nmade via email. This public records
request will be honored and fulfilled by your agency via email as requested
or relief will be sought per statute.

NATI VE ELECTRONI C FORVAT

Pl ease provide all identified public records in their NATIVE el ectronic
format. Unl ess the records exist | N PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newly scanned prints only to reproduce themin again in
el ectroni ¢ production.

FEES
In the event that there are fees, please informus of the total charges in
advance of fulfilling the request in strict conpliance with all provisions of

t he Washi ngton State Public Records Act.

EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)

Take caution with the broad application of redaction and w thhol di ng of
identified public records claimng "gl obal FERPA' exenptions. \Wen an agency
clainms an exenption for an entire record or portion of one, it must inform
the requestor of the statutory exenption and provide a brief explanation of
how t he exenption applies to the record or portion w thheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clainms grant an exenption fromdisclosure. The brief explanation
shoul d provi de enough information for a requestor to nmake a threshol d

determ nation of whether the clainmed exenption is proper. d obal, nonspecific
clai ms of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a withholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless



their identity is exenpt). The w thhol ding i ndex should allow a requestor to
make a threshold determ nation of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently withholding | arge swaths of public records citing "FERPAI" w thout
providing the original identified record, properly redacted, or if wthheld
inits entirety, providing a record description and page count or record
length, will be challenged in accordance with RCW42.56.550 if a reasonably
detail ed wi thhol ding i ndex or exenption log is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clained by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid | egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or withholds in their entirety. Each
redacti on should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the m nimal exenpt portion of any
record may be withhel d.

COMMVERI CAL PURPOSE DECLARATI ON

The Washington State Public Records Act prohibits the disclosure of &€odists
of individual sa€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commerci al purpose

what soever. Also, this public records request is not being nade for a "list
of individuals."” This declaration satisfies all requirenents of RCW42. 56
regardi ng prohibitions on Iists and comrercial purposes. No additional
commerci al purpose declaration will be conpleted for this public records
request.

The requested docunents will be nade available to the general public.

Thank you in advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request within 5 business days, as
the statute requires.

Vi ew request history, upload responsive docunents, and report problens here:
htt ps://accounts. muckrock. conf account s/ | ogi n/

?next =ht t psYBAYRF%2Fwwv. muckr ock. conP@Faccount s%2F| ogi n%2F¥38Fnext ¥8D¥252Facco
unt s¥252Fagency_| ogi n%252Fhi ghl i ne- publ i c-school s-di strict -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conpl ete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Fenai | ¥253Dpubl i cr ecor dsr equest %252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7CGhukhAOHgY8A1p0z8r ¥3A4SBFI -

dl WexAI YF8I OH89bDxKYQNPc51 xn61T9WQc8

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MickRock.com

E-mai|l (Preferred): 137279-25427516@ equests. nuckrock. com

PLEASE NOTE OUR NEW ADDRESS

For mail ed responses, please address (see note):

MuckRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Also note that inproperly addressed (i.e.,



with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.



Hel | o,

Sorry if for sonme reason the same public records request was inadvertently
sent twce. Thisis not a "bot" request. Regardless, | wll resubmt the
request dated today 12-8-21.

Hi ghline Public Schools District

Washi ngton Public Records Act Ofice

15675 Anbaum Bl vd. SW

Burien, WA 98166

via email: publicrecordsrquest @i ghlineschool s.org

Decenmber 8, 2022

H GHLI NE PUBLI C SCHOOLS DI STRI CT a€" (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021

To Wiom It May Concern:
Pursuant to the Washi ngton Public Records Act [RCW42.56] | hereby request
the follow ng records:
1. | request a conplete electronic copy of all Public Records Requests
recei ved by your agency in the year 2021 and a conpl ete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.
Not e: Parents and students seeki ng GRADES and/ or TRANSCRI PTS in the year 2021
can be excluded fromthis request.
PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS
The use of 3rd party a€oportal sd€+ (Such as GOVQA or NEXTREQUEST) for
communi cati on and production of records in response to a public records
request is optional for the requestor in the State of Washi ngton.
Respectfully we decline to use any 3rd party "portal"™ system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnent, or via no password, no registration internet cloud-based
downl oad | i nk.
Pl ease do not direct or invite us to use, register for, or communicate with
your agency via any 3rd party portal including but not limted to FO AOl i ne,
GovA, Next Request, FO AExpress, JustFO A FO ADirect, WbForm or any ot her
commercial 3rd party records portal service.

RCW 42.56.080 - Identifiable recordsé€”Facilities for copyinga€” Availability
of public records.
"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records
unl ess exenpted by provisions of this chapter. No official format is required
for making a records request; however, agencies may reconmend that requestors
submit requests using an agency provided formor web page.”

This public records request is being nmade via email. This public records
request will be honored and fulfilled by your agency via email as requested
or relief will be sought per statute.

NATI VE ELECTRONI C FORVAT

Pl ease provide all identified public records in their NATIVE el ectronic

format. Unl ess the records exist |IN PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newy scanned prints only to reproduce themin again in

el ectroni ¢ production.

FEES



In the event that there are fees, please informus of the total charges in
advance of fulfilling the request in strict conpliance with all provisions of
t he Washi ngton State Public Records Act.

EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)

Take caution with the broad application of redaction and w thhol di ng of
identified public records claimng "global FERPA' exenptions. When an agency
clainms an exenption for an entire record or portion of one, it must inform
the requestor of the statutory exenption and provide a brief explanation of
how t he exenption applies to the record or portion withheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clains grant an exenption fromdisclosure. The brief explanation
shoul d provi de enough information for a requestor to nmake a threshol d

determ nation of whether the clainmed exenption is proper. d obal, nonspecific
clai ms of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a withholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless
their identity is exenpt). The w thhol ding index should allow a requestor to
make a threshold determ nation of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently withholding | arge swaths of public records citing "FERPAI" wi thout
providing the original identified record, properly redacted, or if wthheld
inits entirety, providing a record description and page count or record
length, will be challenged in accordance with RCW42.56.550 if a reasonably
detail ed withhol ding i ndex or exenption log is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clainmed by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid | egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or wthholds in their entirety. Each
redacti on should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the m nimal exenpt portion of any
record may be w thhel d.

COMMVERCI AL PURPOSE DECLARATI ON

The Washington State Public Records Act prohibits the disclosure of &€odists

of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commerci al purpose
what soever. Al so, this public records request is not being nade for a "list

of individuals."” This declaration satisfies all requirenents of RCW42. 56
regardi ng prohibitions on Iists and comrerci al purposes. No additional
commerci al purpose declaration will be conpleted for this public records
request.

The requested docunents will be nade available to the general public.

Thank you in advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request within 5 business days, as
the statute requires.

Vi ew request history, upload responsive docunents, and report problens here:
htt ps://accounts. muckrock. conf account s/ | ogi n/

?next =ht t psYBAYRF%2Fwwv. muckr ock. conP@Faccount s%2F| ogi n%2F¥38Fnext ¥8D¥252Facco
unt s¥%252Fagency_| ogi n%252Fhi ghl i ne- publ i c- school s-di stri ct -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conpl ete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncludi ng-the-district-responses-for-the-year-2021-



1372799%252F%253Fenmai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7CGhukhAOHg%BA1p0ql A¥Y8AH2hInmaE4eCGc 1t D 9zUsPOHpEuUz
|WHbNDIunVVLyDOW

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MiuckRock.com

E-mai|l (Preferred): 137279-25427516@ equests. nmuckrock. com

PLEASE NOTE OUR NEW ADDRESS

For mail ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Also note that inproperly addressed (i.e
with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.



Hel | o,
The only emails | sent in regards to this request were dated 12-1-22 and 12-

2-22 (follow up.) Please note the request based unique email address. No
emai | was sent regarding this request on 12-6-22. Feel free to contact
MJUCKROCK directly via email or tel ephone (info@muckrock.com if you have any
guestions. Mickrock does not do "bot" requests. You have been notifi ed.

Thank you.



Hel | o,
What is the status of this public records request? | need to be able to nake

a "threshold determnation" if the request has been inproperly rejected/
deni ed per RCW 42. 56.
Thank you.



Dear

Thank you for your interest in public records of Hi ghline Public Schools.
Your request has been received and is being processed in accordance with the
State of Washi ngton Public Records Act, Chapter 42.56 RCW Your request was
received in this office on 12/13/2022 and given the reference nunber P000442-
121322 for tracking purposes.A NOTE:A The day the request is received does
not count as one of the five (5) days. Wekends and hol i days observed by the
agency are also excluded in the calculation.A |f your request has been
subnmitted on the weekend, or on a holiday, the date received is the next

busi ness day. Records Requested: Request #1

Decenber 8, 2022

This is a follow up to a previous request:

Hel | o,
Sorry if for some reason the same public records request was inadvertently
sent twice. This is not a "bot" request. Regardless, | will resubmt the

request dated today 12-8-21.

Hi ghline Public Schools District

Washi ngton Public Records Act Ofice

15675 Anbaum Bl vd. SW

Burien, WA 98166

via email: publicrecordsrquest @i ghlineschool s. org

Decenber 8, 2022

Hl GHLI NE PUBLI C SCHOOLS DI STRI CT a€“ (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021

To Whom It May Concern:

Pursuant to the Washi ngton Public Records Act [RCW42.56] | hereby request
the follow ng records:

1. | request a conplete electronic copy of all Public Records Requests

recei ved by your agency in the year 2021 and a conpl ete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.

Note: Parents and students seeking GRADES and/or TRANSCRI PTS in the year 2021
can be excluded fromthis request.

PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS

The use of 3rd party a€oportal sa€+ (Such as GOVQA or NEXTREQUEST) for

communi cation and production of records in response to a public records
request is optional for the requestor in the State of Washi ngton.
Respectfully we decline to use any 3rd party "portal"™ system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnent, or via no password, no registration internet cloud-based
downl oad | i nk.

Pl ease do not direct or invite us to use, register for, or comrunicate with
your agency via any 3rd party portal including but not limted to FO AOnli ne,
GovQA, Next Request, FO AExpress, JustFO A FO ADirect, WbForm or any ot her
comercial 3rd party records portal service.

RCW 42.56.080 - Identifiable recordsé€”Facilities for copyinga€” Availability
of public records.

"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records

unl ess exenpted by provisions of this chapter. No official format is required
for maki ng a records request; however, agencies may reconmend that requestors
submt requests using an agency provided formor web page."



This public records request is being nmade via email. This public records
request will be honored and fulfilled by your agency via email as requested

or relief will be sought per statute.
NATI VE ELECTRONI C FORVAT
Pl ease provide all identified public records in their NATIVE el ectronic

format. Unless the records exist I N PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newly scanned prints only to reproduce themin again in

el ectroni ¢ production.

FEES
In the event that there are fees, please informus of the total charges in
advance of fulfilling the request in strict conpliance with all provisions of

t he Washi ngton State Public Records Act.

EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)

Take caution with the broad application of redaction and w thhol di ng of
identified public records claimng "global FERPA" exenptions. Wen an agency
clainms an exenption for an entire record or portion of one, it nust inform
the requestor of the statutory exenption and provide a brief explanation of
how t he exenption applies to the record or portion withheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clains grant an exenption fromdisclosure. The brief explanation
shoul d provide enough information for a requestor to nmake a threshold

determ nation of whether the clained exenption is proper. G obal, nonspecific
claims of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a withholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless
their identity is exenpt). The w thhol ding index should allow a requestor to
make a threshold determ nati on of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently wthholding | arge swaths of public records citing "FERPAI" w thout
providing the original identified record, properly redacted, or if wthheld
inits entirety, providing a record description and page count or record
length, wll be challenged in accordance with RCW42.56.550 if a reasonably
detail ed wi thhol ding index or exenption log is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clainmed by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid | egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or withholds in their entirety. Each
redacti on should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the m nimal exenpt portion of any
record may be withhel d.

COMMVERCI AL PURPOSE DECLARATI ON

The Washi ngton State Public Records Act prohibits the disclosure of a€odists
of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commerci al purpose
what soever. Also, this public records request is not being nade for a "list
of individuals."” This declaration satisfies all requirenments of RCW42.56
regardi ng prohibitions on Iists and comrerci al purposes. No additional
comerci al purpose declaration will be conpleted for this public records
request.

The requested docunents will be nade available to the general public.



Thank you in advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request within 5 business days, as
the statute requires.

Vi ew request history, upload responsive docunents, and report probl ens here:
htt ps: //account s. muckr ock. conf account s/ | ogi n/

?next =ht t ps¥BAYR F¥2Fwww. muckr ock. cont@2Faccount s%2Fl ogi n9%2F¥38Fnext ¥8D%252Facco
unt s¥%252Fagency_| ogi n%252Fhi ghl i ne- publ i c- school s-di stri ct -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conplete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncludi ng-the-district-responses-for-the-year-2021-
1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7GhukhACHg¥8A1p0gl AY8AH2hJnmaE4eGec 1t D 9z UsPOHpEuUz
|VHbNDIunVVLyDow

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MiuckRock.com

E-mail (Preferred): 137279-25427516@ equests. muckrock. com

PLEASE NOTE OUR NEW ADDRESS

For mail ed responses, please address (see note):

MuckRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Also note that inproperly addressed (i.e

with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.

Vi ew request history, upload responsive docunments, and report problenms here:
htt ps://accounts. muckr ock. conf account s/ | ogi n/

?next =ht t psYBAYR2F¥2Fww. muckr ock. conP@Faccount s¥2F| ogi n%2F¥3Fnext ¥8D¥252Facco
unt s¥%252Fagency_| ogi n%252Fhi ghl i ne- publ i c- school s-di stri ct -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conplete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7GhukhACHgY8A1p30Vi ¥8APcDQ609-
PE8XBJGzq8Y78dJds7nar 35DuH7Zzn6t ShE

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MiuckRock.com

E-mai|l (Preferred): 137279-25427516@ equests. nuckrock. com

PLEASE NOTE OUR NEW ADDRESS

For nmail ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Bost on, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Also note that inproperly addressed (i.e

with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.

Not all public docunents are available in electronic format. |If the



docunent (s) requested are not avail able electronically, we will make them
avai l abl e for inspection or by paper copy in accordance with the Public
Records Act, Chapter 42.56 RCW

Your request will be forwarded to the rel evant departnent(s) to |locate the

i nformati on you seek and to determ ne the volune and any costs associ ated
with satisfying your request. You will be contacted about the availability
and/or provided with copies of the records in question. PLEASE NOTE: The
State of Washi ngton Public Records Act, Chapter 42.56 RCW does not require a
governnental body to create new information, to do | egal research, or to
answer questions.

You can nonitor the progress of your request at the |ink below and you'l
receive an email when your request has been conpl eted. Again, thank you for
using the Records Center. Highline Public Schools

To nmonitor the progress or update this request please log into the Records
Center (https://highlineschool.mycusthel p.com WEBAPP/ _rs/ Cust oner | ssues. aspx)



Dear

Thank you for your interest in public records of Hi ghline Public Schools.
Your request has been received and is being processed in accordance with the
State of Washi ngton Public Records Act, Chapter 42.56 RCW Your request was
received in this office on 12/13/ 2022 and given the reference nunber P000443-
121322 for tracking purposes.A NOTE:A The day the request is received does
not count as one of the five (5) days. Wekends and hol i days observed by the
agency are also excluded in the calculation.A |f your request has been
subnmitted on the weekend, or on a holiday, the date received is the next

busi ness day. Records Requested: Request #2

Decenber 8, 2022

HI GHLI NE PUBLI C SCHOOLS DI STRI CT a€“ (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021

To Wiom It May Concern:

Pursuant to the Washi ngton Public Records Act [RCW42.56] | hereby request
the foll ow ng records:

1. | request a conplete electronic copy of all Public Records Requests

recei ved by your agency in the year 2021 and a conpl ete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.

Not e: Parents and students seeking GRADES and/or TRANSCRI PTS in the year 2021
can be excluded fromthis request.

PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS

The use of 3rd party a€oportal sa€+ (Such as GOVQA or NEXTREQUEST) for

comuni cation and production of records in response to a public records
request is optional for the requestor in the State of Washi ngton.
Respectfully we decline to use any 3rd party "portal"™ system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnent, or via no password, no registration internet cloud-based
downl oad | i nk

Pl ease do not direct or invite us to use, register for, or communicate with
your agency via any 3rd party portal including but not limted to FO AOnl i ne,
GovQ@A, Next Request, FO AExpress, JustFO A FO ADirect, WbForm or any ot her
commercial 3rd party records portal service.

RCW 42.56.080 - lIdentifiable recordsé€”Facilities for copyinga€” Availability
of public records.

"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records

unl ess exenpted by provisions of this chapter. No official format is required
for maki ng a records request; however, agencies may reconmend that requestors
submt requests using an agency provided formor web page."

This public records request is being nmade via email. This public records
request will be honored and fulfilled by your agency via email as requested
or relief will be sought per statute.

NATI VE ELECTRONI C FORVAT

Pl ease provide all identified public records in their NATIVE el ectronic

format. Unl ess the records exist | N PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newly scanned prints only to reproduce themin again in

el ectroni c production.

FEES

In the event that there are fees, please informus of the total charges in



advance of fulfilling the request in strict conpliance with all provisions of
t he Washi ngton State Public Records Act.

EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)

Take caution with the broad application of redaction and w thhol di ng of
identified public records claimng "gl obal FERPA" exenptions. \Wen an agency
clains an exenption for an entire record or portion of one, it nust inform
the requestor of the statutory exenption and provide a brief explanation of
how t he exenption applies to the record or portion withheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clainms grant an exenption fromdisclosure. The brief explanation
shoul d provide enough information for a requestor to nmake a threshold

determ nati on of whether the clainmed exenption is proper. d obal, nonspecific
clainms of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a withholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless
their identity is exenpt). The w thhol ding index should allow a requestor to
make a threshold determ nati on of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently withholding |arge swaths of public records citing "FERPAI'" w t hout
providing the original identified record, properly redacted, or if wthheld
inits entirety, providing a record description and page count or record
length, will be challenged in accordance with RCW42.56.550 if a reasonably
detail ed wi thhol ding index or exenption log is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clainmed by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid | egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or withholds in their entirety. Each
redacti on should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the m nimal exenpt portion of any
record may be withhel d.

COMMVERCI AL PURPOSE DECLARATI ON

The Washi ngton State Public Records Act prohibits the disclosure of a€odists

of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commercial purpose
what soever. Also, this public records request is not being nade for a "list

of individuals."” This declaration satisfies all requirenments of RCW42.56
regardi ng prohibitions on lists and comrerci al purposes. No additional

commerci al purpose declaration will be conpleted for this public records
request.
The requested docunents will be nade available to the general public.

Thank you in advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request wthin 5 business days, as
the statute requires.

Vi ew request history, upload responsive docunents, and report probl ens here:
htt ps://accounts. muckr ock. conf account s/ | ogi n/

?next =ht t ps¥BAYRF¥2Fwww. muckr ock. com?2Faccount s%2F! ogi n%2F¥8Fnext ¥8D¥252Facco
unt s¥%252Fagency_| ogi n%252Fhi ghl i ne- publ i c- school s-di strict -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conplete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncludi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. or g&ur| _



aut h_t oken=AAEh8PI gY5Xbj Nf CO7GhukhACHg¥8A1p0gl AY8AH2hJnmaE4eCGec 1t D 9z UsPOHpEuUz
i WHOMDI umvw Ly Dow

If pronpted for a passcode, please enter

CVXKBXW

Filed via MiuckRock. com

E-mail (Preferred): 137279-25427516@ equests. nuckrock. com

PLEASE NOTE OUR NEW ADDRESS

For mail ed responses, please address (see note):

MiuckRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MuckRock by the above in order to better track, share, and
manage public records requests. Al so note that inproperly addressed (i.e.,
with the requester’'s nanme rather than "MickRock News" and the departnent
nunber) requests m ght be returned as undeliverable.

Vi ew request history, upload responsive docunents, and report probl ens here:
htt ps://accounts. muckr ock. conf account s/ | ogi n/

?next =ht t ps¥BAYR FY2Fwww. muckr ock. cont@2Faccount s%2Fl ogi n%2F¥38Fnext ¥8D%252Facco
unt s¥%®252Fagency_| ogi n%252Fhi ghl i ne- publ i c- school s-di stri ct -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conplete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf C97GhukhAOHg¥BA1p30Vi ¥BAPc DQ609-
PE8XBJGzq8Y78dJds7nar 35DuH7Zzn6t ShE

If pronpted for a passcode, please enter:

CVXKBXW

Fil ed via MuckRock. com

E-mail (Preferred): 137279-25427516@ equests. mnuckrock. com

PLEASE NOTE OUR NEW ADDRESS

For mail ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Also note that inproperly addressed (i.e.,
with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.

Not all public docunents are available in electronic format. |If the
docunent (s) requested are not avail able electronically, we will make them
avai l abl e for inspection or by paper copy in accordance with the Public
Records Act, Chapter 42.56 RCW

Your request will be forwarded to the rel evant departnent(s) to |locate the

i nformati on you seek and to determ ne the volunme and any costs associ at ed
with satisfying your request. You will be contacted about the availability
and/or provided with copies of the records in question. PLEASE NOTE: The
State of Washington Public Records Act, Chapter 42.56 RCW does not require a
governnental body to create new information, to do | egal research, or to
answer questi ons.



You can nonitor the progress of your request at the |ink bel ow and you'll
recei ve an enmail when your request has been conpleted. Again, thank you for
using the Records Center. Highline Public Schools

To nmonitor the progress or update this request please log into the Records
Center (https://highlineschool.nycusthel p.coml WEBAPP/ r s/ Cust oner | ssues. aspx)



--- Please respond above this line ---

RE: PUBLI C RECORDS REQUEST of Decenber 13, 2022, Reference # P000442-121322
Fi ve-Day Letter
Dear 137279,

Hi ghline Public Schools received a public records request fromyou on
Decenber 13, 2022 dated Decenber 8, 2022. W are responding to a request that
you sent to an email box in our District that is not used to receive or
respond to public records requests. The enmail box is not nonitored for new
requests or requester responses. Wen you enuail ed your request, you should
have received an automatic reply directing you to this portal or US Mail.A
We noticed that you did not create a new request, therefore, we created one
for you. Please discontinue sending requests and responses to all email boxes
inthe District. W have set up several ways to receive and respond to public
records requests. For nore information, login into our website at http://

htt ps//ww. hi ghl i neschool s. or g/ departnment s/ records/ public-records. W al so
received a duplicate request fromyou Reference # P000443-121322. Wul d you
like to withdrawal one of the duplicate requests? If we do not hear fromyou
through this portal or through US Mail, we will assunme that you would Iike us
to process and bill you for both requests. (http://https/

www. hi ghl i neschool s. or g/ depart ment s/ records/ publ i c-records)

Al'l requests are processed though this portal according to our procedures.
You indicated that you do not wish to correspond with us through this portal
due to the need to create a login and password. W would like to informyou
that we have 2 ways of communicating with requesters, though this portal and
through U S, Ml at: Highline Public Schools 15675 Ambaum Bl vd. SW Burien
WA 98166, Attn: Public Records O ficer. We will prepare all correspondence

t hrough the portal according to our procedures. Al correspondence that we
prepare will be automatically enmailed to you. If you do not wish to log into
this portal to respond to us, please send all correspondence through US Mail .
This request will be expensive and tinme consunming to fulfill due to the |arge
vol une of records that you requested. Al responsive records will be provided
to you in installnments, and you will be billed for each install nent as they
are produced. You nmay be required to pay 10% of the total charge for the
responsive records prior to the District releasing your first installnent.
The District will provide an estimated cost to you only if will not del ay
processing this request. The District will only be able to provide the
records to you to the extent that the records are in the District's
possession. Previously submtted requests nmay contain a list of individuals.
Prior to receiving the records, we will require you to conplete a Conmerci al
Pur pose Declaration for all lists of individuals. Responsive docunents wl|
be produced in Adobe PDF Format and will be available to you through this
portal. If you do not wish to receive the records through this portal, you
may pay for the records to be | oaded onto a cd.

You requested the foll ow ng docunents:

"Decenber 8, 2022

This is a follow up to a previous request:

Hel | o,
Sorry if for sonme reason the same public records request was inadvertently
sent twice. This is not a "bot" request. Regardless, | will resubmt the

request dated today 12-8-21.
Hi ghline Public Schools District
Washi ngton Public Records Act Ofice



15675 Anbaum Bl vd. SW

Burien, WA 98166

via email: publicrecordsrquest @i ghlineschool s.org

Decenber 8, 2022

H GHLI NE PUBLI C SCHOOLS DI STRI CT a€* (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021

To Whom It May Concern:

Pursuant to the Washi ngton Public Records Act [RCW42.56] | hereby request
the follow ng records:

1. | request a conplete electronic copy of all Public Records Requests

recei ved by your agency in the year 2021 and a conpl ete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.

Not e: Parents and students seeki ng GRADES and/ or TRANSCRI PTS in the year 2021
can be excluded fromthis request.

PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS

The use of 3rd party a€oportal sa€+ (Such as GOVQA or NEXTREQUEST) for

communi cati on and production of records in response to a public records
request is optional for the requestor in the State of Wshi ngton.
Respectfully we decline to use any 3rd party "portal"™ system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnent, or via no password, no registration internet cloud-based
downl oad | i nk.

Pl ease do not direct or invite us to use, register for, or conmunicate with
your agency via any 3rd party portal including but not limted to FO AOnli ne,
GovA, Next Request, FO AExpress, JustFO A FO ADirect, WbForm or any ot her
commercial 3rd party records portal service.

RCW 42.56.080 - ldentifiable recordsa€”Facilities for copyinga€” Availability
of public records.

"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records

unl ess exenpted by provisions of this chapter. No official format is required
for maki ng a records request; however, agencies may reconmend that requestors
submt requests using an agency provided formor web page.”

This public records request is being nade via email. This public records
request will be honored and fulfilled by your agency via email as requested
or relief will be sought per statute.

NATI VE ELECTRONI C FORVAT

Pl ease provide all identified public records in their NATIVE el ectronic
format. Unl ess the records exist |IN PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newly scanned prints only to reproduce themin again in

el ectroni c production.

FEES
In the event that there are fees, please informus of the total charges in
advance of fulfilling the request in strict conpliance with all provisions of

t he Washi ngton State Public Records Act.

EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)

Take caution with the broad application of redaction and w thhol di ng of
identified public records claimng "global FERPA" exenptions. \Wen an agency
clainms an exenption for an entire record or portion of one, it must inform
the requestor of the statutory exenption and provide a brief explanation of



how t he exenption applies to the record or portion withheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clains grant an exenption fromdisclosure. The brief explanation
shoul d provi de enough information for a requestor to nmake a threshol d

determ nation of whether the clainmed exenption is proper. d obal, nonspecific
clains of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a withholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless
their identity is exenpt). The w thhol ding index should allow a requestor to
make a threshold determ nation of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently withhol ding |arge swaths of public records citing "FERPA!" w t hout
providing the original identified record, properly redacted, or if wthheld
inits entirety, providing a record description and page count or record

| ength, will be challenged in accordance with RCW42.56.550 if a reasonably
detail ed wi thhol ding index or exenption log is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clained by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid | egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or withholds in their entirety. Each
redacti on should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the m nimal exenpt portion of any
record may be w thhel d.

COMVERCI AL PURPOSE DECLARATI ON

The Washington State Public Records Act prohibits the disclosure of &€odists
of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commerci al purpose

what soever. Also, this public records request is not being nade for a "list
of individuals." This declaration satisfies all requirenments of RCW42.56
regardi ng prohibitions on Iists and commerci al purposes. No additional
comerci al purpose declaration will be conpleted for this public records
request.

The requested docunments will be made available to the general public.

Thank you in advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request within 5 busi ness days, as
the statute requires.

Vi ew request history, upload responsive docunents, and report problens here:
htt ps://accounts. muckrock. conf account s/ | ogi n/

?next =ht t psYBAYRF¥2Fwwv. muckr ock. conP@Faccount s%2FI| ogi n%2F%38Fnext ¥8D¥252Facco
unt s¥%252Fagency_| ogi n%252Fhi ghl i ne- publ i c-school s-di stri ct -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conpl ete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7GhukhACHgY8A1p0gl AY8AH2hJnmaE4eGec 1t D 9z UsPOHpEuUz
i WHOMDI umvw Ly Dow

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MiuckRock.com

E-mai|l (Preferred): 137279-25427516@ equests. nuckrock. com

PLEASE NOTE OUR NEW ADDRESS



For nmail ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Bost on, MA 02115

PLEASE NOTE: This request is not filed by a MuckRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Al so note that inproperly addressed (i.e.,
with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.

Vi ew request history, upload responsive docunents, and report problens here:
htt ps://accounts. muckrock. conf account s/ | ogi n/

?next =ht t psYBAYRF%2Fwwv. muckr ock. conP@Faccount s%2F| ogi n%2F¥38Fnext ¥8D¥252Facco
unt s¥252Fagency_| ogi n%252Fhi ghl i ne- publ i c-school s-di strict-

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conpl ete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Fenmai | ¥253Dpubl i cr ecor dsr equest %252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7GhukhACHg¥8A1p30Vi ¥8APcDQ609-
PE8XBJ(Gzq8Y78dJds7nar 35DuH7Zzn6t ShE

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MiuckRock.com

E-mail (Preferred): 137279-25427516@ equest s. muckrock. com

PLEASE NOTE OUR NEW ADDRESS

For mail ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nmenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Al so note that inproperly addressed (i.e.,
with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable."

Pl ease review a copy of our fee schedule which is |located here https://

www. hi ghl i neschool s. or g/ depart ment s/ records/ public-records. W will inform
you in advance if charges will apply and you will be given an opportunity to
consent to the charges in advance. (https://ww. hi ghlineschools. org/
departnment s/ records/ public-records)

To correspond with us, log into the Records Center, and reference your Public
Records Request P000442-121322, or by US. Miil at Hi ghline Public Schools,
15675 Anbaum Bl vd. SW Burien, WAA 98166. Include your Reference Number in
your correspondence. Discontinue utilizing email boxes that are not set up to
recei ve responses fromrequesters, Again, we ask that you utilize either this
portal or US Mail to communicate with us. We are not responsible for del ayed,
| ost, or unanswered responses sent to email boxes throughout the District.
(https://highlineschool.mycusthel p. comi WEBAPP/ _r s/ support home. aspx)

W will notify you by March 23, 2023, to provide you with an estimated cost.
The estimated tinme frane is based on the follow ng factors: The vol une and
conplexity of other public records requests currently pending with the
District The volune and conplexity of your request

a€Cca€¢ Third party notices will be required The fact that you requested
records that may need to be redacted and redaction | og created The fact that



the district will be closed for an upcom ng hol i day

Pl ease note that RCW42.56.070 provides in part:

(8) This chapter shall not be construed as giving authority to any agency,
the office of the secretary of the senate, or the office of the chief clerk
of the house of representatives to give, sell or provide access to |lists of
i ndi vidual s requested for conmmerci al purposes, and agencies, the office of
the secretary of the senate, and the office of the chief clerk of the house
of representatives shall not do so unless specifically authorized or directed
by law. ...

Let us know if you have any questi ons.

Si ncerely,

M chelle Terry

Certified Public Records Oficer

Policy & Strategy



--- Please respond above this line ---

RE: PUBLI C RECORDS REQUEST of Decenber 13, 2022, Reference # P000443-121322
Fi ve-Day Letter

Dear 137279 ,

Hi ghl i ne Public Schools received a public records request fromyou on
Decenber 13, 2022 dated Decenber 8, 2022. W are responding to a request that
you sent to an email box in our District that is not used to receive or
respond to public records requests. The email box is not nonitored for new
requests or requester responses. Wen you enuail ed your request, you should
have received an automatic reply directing you to this portal or US Mail.A
We noticed that you did not create a new request, therefore, we created one
for you. Please discontinue sending requests and responses to all enmail boxes
inthe District. W have set up several ways to receive and respond to public
records requests. For nore information, login into our website at http://
htt ps// ww. hi ghl i neschool s. or g/ departnment s/ records/ public-records (http://
ht t ps/ www. hi ghl i neschool s. or g/ depart nents/records/ public-records) . W also
received a duplicate request fromyou Reference # P000442-121322. Wul d you
like to withdrawal one of the duplicate requests? If we do not hear fromyou
through this portal or through US Mail, we will assunme that you would |ike us
to process and bill you for both requests. Al requests are processed though
this portalaccording to our procedures. You indicated that you do not wsh to
correspondwith us through this portal due to the need to create a | ogin and
password. Wewould |ike to informyou that we have 2 ways of conmuni cati ng
with requesters,though this portal and through U S, Mil at: H ghline Public
School s 15675Anbaum Bl vd. SW Burien, WA 98166, Attn: Public Records Oficer
W willprepare all correspondence through the portal according to our
procedures. Al correspondencethat we prepare will be automatically email ed
to you. If you do not wish to loginto this portal to respond to us, please

send all correspondence through USMail. This request will be expensive and
time consumng tofulfill due to the large volunme of records that you
requested. All responsiverecords will be provided to you in installnments, and

you will be billed foreach installnment as they are produced. You may be
required to pay 10% of thetotal charge for the responsive records prior to
the District releasing yourfirst installment. The District will provide an
estimated cost to you only ifwill not delay processing this request. The
District will only be able toprovide the records to you to the extent that
the records are in the District'spossession. Previously submtted requests
may contain a list of individuals. Priorto receiving the records, we wll

require you to conplete a Conmercial PurposeDeclaration for all |ists of
i ndi vi dual s. Responsive docunents will be producedi n Adobe PDF Fornmat and
will be available to you through this portal. If you donot wish to receive

the records through this portal, you may pay for therecords to be | oaded onto
a cd. You requested the follow ng docunents: "Decenber 8, 2022

H GHLI NE PUBLI C SCHOOLS DI STRI CT a€* (2021) Request for a conplete electronic
copy of all Public Records Requests received by the District including the
District Responses for the year 2021

To Whom It May Concern:

Pursuant to the Washi ngton Public Records Act [RCW42.56] | hereby request
the follow ng records:

1. | request a conplete electronic copy of all Public Records Requests

recei ved by your agency in the year 2021 and a conpl ete el ectronic copy of
your agency's Responses to each of these Public Records Requests for the year
2021.



Not e: Parents and students seeking GRADES and/ or TRANSCRI PTS in the year 2021
can be excluded fromthis request.

PRODUCTI ON AND DELI VERY OF ELECTRONI C RECORDS

The use of 3rd party a€oportal sa€+ (Such as GOVQA or NEXTREQUEST) for

communi cati on and production of records in response to a public records
request is optional for the requestor in the State of Wshi ngton.
Respectfully we decline to use any 3rd party "portal"™ system specifically
GOVQA and NEXTREQUEST. Pl ease provide all records electronically via direct
emai | attachnent, or via no password, no registration internet cloud-based
downl oad | i nk.

Pl ease do not direct or invite us to use, register for, or conmunicate with
your agency via any 3rd party portal including but not limted to FO AOl i ne,
GovQA, Next Request, FO AExpress, JustFO A FO ADirect, WbForm or any ot her
comercial 3rd party records portal service.

RCW 42.56.080 - Identifiable recordsé€”Facilities for copyinga€” Availability
of public records.

"...Agencies shall honor requests received in person during an agency's
normal office hours, or by mail or email, for identifiable public records

unl ess exenpted by provisions of this chapter. No official format is required
for maki ng a records request; however, agencies may reconmend that requestors
submt requests using an agency provided formor web page.”

This public records request is being nmade via enmail. This public records
request will be honored and fulfilled by your agency via email as requested
or relief will be sought per statute.

NATI VE ELECTRONI C FORVAT

Pl ease provide all identified public records in their NATIVE el ectronic
format. Unl ess the records exist | N PAPER FORM ONLY, DO NOT instead create
new records by printing native stored electronic files, then scanning and re-
printing these newly scanned prints only to reproduce themin again in

el ectroni ¢ production.

FEES
In the event that there are fees, please informus of the total charges in
advance of fulfilling the request in strict conpliance with all provisions of

t he Washi ngton State Public Records Act.

EXEMPTI ON - FAM LY EDUCATI ONAL RI GHTS AND PRI VACY ACT ( FERPA)

Take caution with the broad application of redaction and w thhol di ng of
identified public records claimng "global FERPA" exenptions. \Wen an agency
clainms an exenption for an entire record or portion of one, it nmust inform
the requestor of the statutory exenption and provide a brief explanation of
how t he exenption applies to the record or portion withheld. RCW
42.17.310(4)/42.56.210(3). The brief explanation should cite the statute the
agency clains grant an exenption fromdisclosure. The brief explanation
shoul d provi de enough information for a requestor to nmake a threshol d

determ nation of whether the clainmed exenption is proper. d obal, nonspecific
clains of exenption such as "FERPA" are insufficient. One way to properly
provide a brief explanation of the withheld record or redaction is for the
agency to provide a withholding index. It identifies the type of record, its
date and nunber of pages, and the author or recipient of the record (unless
their identity is exenpt). The w thhol ding index should allow a requestor to
make a threshold determ nation of whether the agency has properly invoked the
exenption. There are several exceptions to the FERPA exenption and any agency
silently withhol ding |arge swaths of public records citing "FERPA!" w t hout
providing the original identified record, properly redacted, or if wthheld



inits entirety, providing a record description and page count or record

l ength, will be challenged in accordance with RCW42.56.550 if a reasonably
detail ed w thhol ding i ndex or exenption |og is not included.

EXEMPTI ON LOGS

Pl ease ensure all redactions or exenptions clained by your agency in the
production of responsive records are acconpani ed by a conplete and detail ed
exenption log noting the valid | egal reason for each exenption at each
redaction location in the record produced, as well as the specific nunber of
pages if any that your agency redacts or withholds in their entirety. Each
redacti on should be noted by footnote or by a clear reference to the specific
justification for that redaction, and only the m nimal exenpt portion of any
record nmay be withhel d.

COMMERCI AL PURPCSE DECLARATI ON

The Washi ngton State Public Records Act prohibits the disclosure of a€odists
of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commerci al purpose

what soever. Also, this public records request is not being nade for a "list
of individuals." This declaration satisfies all requirenments of RCW42.56
regardi ng prohibitions on Iists and commerci al purposes. No additional
comerci al purpose declaration will be conpleted for this public records
request.

The requested docunments will be made available to the general public.

Thank you i n advance for your anticipated cooperation in this matter. W | ook
forward to receiving your response to this request within 5 business days, as
the statute requires.

Vi ew request history, upload responsive docunents, and report problens here:
htt ps://accounts. muckrock. conf account s/ | ogi n/

?next =ht t psYBAYR2F%2Fwwv. muckr ock. conP@Faccount s¥2F| ogi n%2F%38Fnext ¥8D¥252Facco
unt s¥%®252Fagency_| ogi n%252Fhi ghl i ne- publ i c- school s-di stri ct -

29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conplete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-
1372799%252F%253Femai | ¥253Dpubl i cr ecor dsr equest %252540hi ghl i neschool s. or g&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7GhukhACHgY8A1p0gl AY8AH2hJnmaE4eCGec 1t D_9zUsPOHpEuUz
|WHbNDIunVVLyD0w

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MiuckRock.com

E-mai|l (Preferred): 137279-25427516@ equests. nuckrock. com

PLEASE NOTE OUR NEW ADDRESS

For nmail ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Bost on, MA 02115

PLEASE NOTE: This request is not filed by a MuckRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Also note that inproperly addressed (i.e

with the requester's nanme rather than "MickRock News" and the depart nent
nunber) requests m ght be returned as undeliverable.

Vi ew request history, upload responsive docunents, and report problens here:
htt ps://accounts. muckrock. conf account s/ | ogi n/

?next =ht t psYBAYRF%2Fwwv. muckr ock. conP@Faccount s%2F| ogi n%2F¥38Fnext ¥8D¥252Facco
unt s¥%252Fagency_| ogi n%252Fhi ghl i ne- publ i c-school s-di strict-



29082%252Fhi ghl i ne- publ i c-school s-di strict-2021-request-for-a-conpl ete-

el ectroni c-copy-of-all-public-records-requests-received-by-the-district-

i ncl udi ng-the-district-responses-for-the-year-2021-

1372799%252F%253Fenmai | ¥253Dpubl i cr ecor dsr equest ¥252540hi ghl i neschool s. org&ur| _
aut h_t oken=AAEh8PI gY5Xbj Nf CO7GhukhACHgY8A1p30Vi ¥8APcDQ609-
PE8XBJ(Gzq8Y78dJds7nar 35DuH7Zzn6t ShE

If pronpted for a passcode, please enter:

CVXKBXW

Filed via MiuckRock. com

E-mai|l (Preferred): 137279-25427516@ equests. nuckrock. com

PLEASE NOTE OUR NEW ADDRESS

For nmil ed responses, please address (see note):

MickRock News

DEPT MR 137279

263 Huntington Ave

Boston, MA 02115

PLEASE NOTE: This request is not filed by a MickRock staff nenber, but is
bei ng sent through MickRock by the above in order to better track, share, and
manage public records requests. Also note that inproperly addressed (i.e.,
wth the requester's nane rather than "MickRock News" and the depart nent
nunber) requests mght be returned as undeliverable.” To correspond with us,
log into the Records Center (https://highlineschool. nmycusthel p. com W\EBAPP/
_rs/supporthone. aspx) , and reference your Public Records Request (Add

Ref erence Nunber), A or by US. Mail at Highline Public Schools, 15675 Ambaum
Blvd. SW Burien, WAA 98166. Include your Reference Number in your
correspondence. Discontinue utilizing email boxes that are not set up to
recei ve responses fromrequesters, Again, we ask that you utilize either this
portal or US Mail to communicate with us. W are not responsible for del ayed,
| ost, or unanswered responses sent to email boxes throughout the District.

Pl ease review a copy of our fee schedul e which is |located here https://

www. hi ghl i neschool s. or g/ department s/ records/ public-records. W will inform
you in advance if charges will apply and you will be given an opportunity to
consent to the charges in advance. (https://ww. highlineschools. org/
departnment s/ records/ public-records) W will notify you by March 23, 2023, to
provide you with an estimated cost. The estinmated tinme frane is based on the
following factors: The volunme and conplexity of other public records requests
currently pending with the District The volunme and conplexity of your request

Third party notices will be required The fact that you requested records that
may need to be redacted and redaction | og created The fact that the district
W Il be closed for an upcom ng holiday Let us know if you have any questions.

Sincerely, Mchelle Terry Certified Public Records Oficer
Policy & Strategy



VIA EMAIL TG Mchelle Terry [mchelle.terry@ighlineschools. org]

Hi ghline Public Schools received a public records request fromyou on
Decenber 13, 2022 dated Decenber 8, 2022. W are responding to a request that
you sent to an email box in our District that is not used to receive or
respond to public records requests.

THEN WHY | S THE EMAI L ADDRESS publ i crecordsrquest @i ghli neschool s. org?

The email box is not nonitored for new requests or requester responses.

THEN HOW DI D YOU RECEI VE AND RESPOND TO THE REQUEST?

When you enmil ed your request, you should have received an autonatic reply
directing you to this portal or US Mil.
| DI D NOT RECEI VE AN AUTO REPLY.

We noticed that you did not create a new request, therefore, we created one
for you.

I DID NOT ASK YOU TO DO THI S.

Pl ease di scontinue sending requests and responses to all email boxes in the
District.

NO.

W have set up several ways to receive and respond to public records
requests. For nore information, login into our website at http://https//
www. hi ghl i neschool s. or g/ depart nents/records/ public-records (http://https/
www. hi ghl i neschool s. or g/ depart nment s/ records/ public-records).

GO0D FOR YOU.

We al so received a duplicate request fromyou Reference # P000442-121322.
Wul d you like to withdrawal one of the duplicate requests?

I ONLY HAVE ONE REQUEST. YOU SEEM TO WANT TO PLAY GAMES BY CLAIM NG | HAVE
MULTI PLE REQUESTS OR THAT THIS IS A "BOT" REQUEST. IT IS NOT. TH S PUBLI C
RECORDS REQUEST |'S ORI G NALLY DATED 12-01-2022.

If we do not hear fromyou through this portal or through US Mail, we wll
assume that you would like us to process and bill you for both requests.
NO. JUST THE 12-01- 2022 REQUEST

Al'l requests are processed though this portal according to our procedures.
You indicated that you do not wish to correspondwith us through this portal
due to the need to create a login and password. Wewould |like to informyou
that we have 2 ways of communicating with requesters,though this portal and
through U. S, Ml at: Highline Public Schools 15675Anbaum Bl vd. SW Buri en,
WA 98166, Attn: Public Records Oficer. We willprepare all correspondence
t hrough the portal according to our procedures. Al correspondencet hat we
prepare will be automatically enmailed to you. If you do not wish to | oginto
this portal to respond to us, please send all correspondence through USMail .
THANK YQU, NO

Previously submitted requests may contain a list of individuals. Prior to
receiving the records, we will require you to conplete a Commerci al Purpose
Declaration for all lists of individuals.

| ALREADY COVERED THIS I N MY ORI G NAL REQUEST:

" COMVERCI AL PURPOSE DECLARATI ON

The Washi ngton State Public Records Act prohibits the disclosure of a€odists
of individual saé€« for a comrercial purpose (RCW42.56.070(8)). | declare
this public records request is not being nade for any commercial purpose
what soever. Also, this public records request is not being nade for a "list
of individuals."” This declaration satisfies all requirenments of RCW42.56
regardi ng prohibitions on Iists and comrerci al purposes. No additional
comerci al purpose declaration will be conpleted for this public records
request.”

Responsi ve docunents will be produced in Adobe PDF Fornmat and will be



avai l able to you through this portal. If you do not wish to receive the
records through this portal, you may pay for the records to be | oaded onto a
cd.

(0

Di scontinue utilizing email boxes that are not set up to receive responses
fromrequesters, Again, we ask that you utilize either this portal or US Mai
to comuni cate with us.

NO.

We are not responsible for delayed, |ost, or unanswered responses sent to
emai | boxes throughout the District.

YES, YOU ARE. MEANWHI LE | AM NOT SENDI NG ANY EMAI L "TO EMAI L BOXES THROUGHOUT
THE DI STRICT. ONLY TO YOU, THE PUBLI C RECORDS OFFI CER. "

W will informyou in advance if charges will apply and you will be given an
opportunity to consent to the charges in advance. (https://
www. hi ghl i neschool s. or g/ depart nent s/ records/ public-records) W will notify

you by March 23, 2023, to provide you with an estinmated cost. The estinmated
time frane is based on the followi ng factors: The vol une and conplexity of

ot her public records requests currently pending with the District The vol une
and conplexity of your request Third party notices will be required The fact
that you requested records that nay need to be redacted and redaction | og
created The fact that the district will be closed for an upcom ng holiday Let
us know if you have any questions. Sincerely, Mchelle Terry Certified Public
Records O ficer

Policy & Strategy

X



01-03-23

Hel | o,

When can we expect a response to communi cations regarding this public records
request ?

Thank you



01-03-23

Hel | o,

When can we expect a response to communi cations regarding this public records
request ?

Thank you



