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SECTION 1

The
S-275
Impact
on
School
Finance



SCHOOL FINANCE AND THE S275 REPORT

WASHINGTON STATE CONSTITUTION:

Article IX, Section 1.

"It is the paramount duty of the state to make ample provision for the education of children
residing within its borders..."

Article IX, Section 2.

"The Legislature shall provide a general and uniform system of public schools..."
Article Ill, Section 22.

"The superintendent of public instruction shall have supervision over all matters pertaining
to the public schools."

The Courts:

Doran Decisions (Thurston County)

e Inresponse to a lawsuit initiated in 1976 by Seattle School District, State
Superior Court Judge Doran directed the state Legislature to define and fully
fund a program of basic education for all students in Washington.

McCleary vs. Washington

e In response to a lawsuit initiated in 2007 by Network for Excellence in
Washington Schools filed for the McCleary family, Superior Court Judge John
Erlick ruled in favor of the plaintiffs that the state wasn't meeting its
paramount duty to adequately fund basic education. In 2012 the Supreme
Court ruled that Washington was not adequately funding basic education.

e In the 2017 legislative session, the Legislatures enacted EHB 2242 to increase
and revised state allocations to more fully fund basic education.

Legislature
e Establishes regulations for funding or what we call "apportionment."

School Funding
e State apportionment is a major source but many other sources exist.

Role of OSPI:
e To collect data from school districts
e To provide instruction and guidance to districts in reporting
e Analyze and monitor data
e Report the data
e Report specifically to the State Legislature



Fundin r

State General Apportionment: Basic Education, Vocational Education/CTE
State Specific Funds: LAP, Transportation, Special Education, Grants

Federal Funds: Title I, Title II, Bilingual, Migrant, Grants, Impact Aid, Vocational
Local Levy Funds

Local Bonds

Other grants or special funds

The basic education apportionment formula have recently changed since the
McCI ision:

The state has made a drastic change to the way that funding is allocated for certificated staff
(CIS) salaries. In the past, the allocation the state would pass through to the districts was
based on a mix factor made up of degrees, credits and experience. With the Engrossed
House Bill 2242 (EHB 2242), this legislation increased and revised state allocations for:
e K-12 basic education salaries,
o professional development days, and
o the prototypical school funding model.
It also
e created a new state property tax for common schools at a total rate of $2.70 per
$1,000 of assessed value when combined with the existing state property tax,
e revised local effort assistance up to $1,500 per student,
e capped school district levies at the lesser of $2,500 per student or $1.50 per $1,000 of
assessed property value, and
o limited use of these levies for enrichment outside of the state's basic
education program.

What this means for the S275 reporting in future years is that we may not be reporting on any
of the staff mix data. OSPI has not determined at this time how they will change how districts
will be reporting however, so for the 2018-19 school year, the S275 will still capture the mix
factor data.




State Basic Education Fundin

\ 4

Generates Staffing Units and MSOC

Basic Education Fundin

- .

Staffing Units: Materials, Supplies, Operation
Costs (MSOC):
e Administrator -l
e Certificated e Curriculum
e e Supplies
* Classified Account objects:
Account Objects: 5000-9000

2000,3000,4000

Staffing Units are converted to salary and benefit dollars based on formulas.



CERTIFICATED STAFFING UNITS

Staffing units are the number of certificated staff per 1000 students. Basic Education ratios
are driven by enrollment reporting and grade group reporting on the S-275. The chart
below from the Financial Resources and Governmental Relations section of OSPI indicates
class size in Basic Ed with the new Prototypical staffing model.

How Enrollment is Used

* Funding is generated based on the student grade level rather
than a school’s classification.

— When 6" grade is part of the middle school, the 6'" grade
students generate staff at the elementary funding level.

— When 9" grade is part of the middle school, the 9" grade
students continue to generate staff at the high school
funding level.

= Prototype allocations will be calculated based on districtwide
grade level enrollment.

;‘ Financial Resources and Governmental Relations Slide 13
TN Office of Superintendent of Public Instruction

Prototypical Model Increases: current 2018-19 2019-20 2020-21
. Mandatory
Class Size - General beginning
Education 2019-2020
Kindergarten 17.000 17.00 17.00 17.00
First 17.000 17.00 17.00 17.00
Second 17.000 17.00 17.00 17.00
Third 17.000 17.00 17.00 17.00
Class Size - High Poverty
Kindergarten 17.00 17.00 17.00 17.00
First 17.00 17.00 17.00 17.00
Second 17.00 17.00 17.00 17.00
Third 17.00 17.00 17.00 17.00
All calculations within this tool assume maximum K-3 class size funding. K-3 class size
compliance is not required in the 2017-18 or the 2018-19 school year. While it is required
in the remaining years of this tool, its impacts are not projected.




CLASSIFIED AND CERTIFICATED ADMINISTRATIVE STAFFING UNITS

Classified and Certificated Administrative Units are determined differently. In previous
reporting years these units were determined by the below calculation:

e 17.021 Classified Unit/1000 Students
e Unit-1.0 FTE, 2080 Hours

¢ 4/1000 Administrator Unit/1000 Students

With the new Prototypical Model does this work the same? Below is a table showing what
“Other Staffing” in schools may look like.

SHB 2776: School Level Other Staffing

School Level Staffing Elementary | Middle Staff Type
ll-‘) (7-8)

Base Enrollment

Principals* 1,253 1.353 1.880 CAS
Teacher Librarians 0.663 0.519 0.523 cIs
Guidance Counselors 0.493 1.216 2.539 cis
Health & Social Services* 0.135 0.068 0.118 CLs
Teaching Assistance* 0.936 0.700 0.652 CLS
Office Support* 2.012 2.325 3.269 CLS
Custodians* 1.657 1.942 2.965 CLS
Student & Staff Safety* 0.079 0.092 0.141 CLsS
Family Involvement Coordinators 0.0825 0.0 0.0 CLS

*CTE and Skill Center programs alocations are provided through per pupll $actors using these factors.
Hincluded in the Heallh and Social Services are School Nurses, Socal Workers, and Psychologists

1 m ’ Financial Resources and Governmental Relations Slide 9
N Office of Superintendent of Public Instruction




LEAP OR NOW KNOWN AS SALARY GRID

Whatis LEAP?

e Legislative Evaluation and Apportionment Program

e Method for creating “equal” salary distributions across the state

e Numeric system

e Not a salary schedule. It is a state funding distribution model. Many districts have
locally bargained to use the LEAP schedule in the past as their salary schedule, but
several districts have made modifications to the schedule this year due to bargaining.

Date: June 21, 2017
Time: 01:14 hoars
LEAP Document 1*
Table Of Staff Mix Factors For Certificated Instructional Staff
**¥ Education Experience ¥*¥
Years MA+20
of OR
Service BA BA+1S BA+30 BA+H4S BA+90 BA+135 MA MAHS Ph.D.
0 1.00000 1.02701 1.05499 1.08304 1.17303 1.23099 1.19891 1.28891 1.34693
1 1.01346 1.04084 1.06918 1.09846 1.18939 1.24704 1.21224 1.30317 1.36079
2 1.02628 1.05393 1.08257 1.11411 1.20478 1.26303 1.22566 131632 1.37458
3 1.03930 1.06741 1.00636 1.12890 1.21940 1.27905 1.23838 1.32881 1.38850
4 1.03246 1.08160 1.11072 1.14430 1.23542 1.29551 1.25171 1.34274 1.40286
5 1.10000 1.11227 1.12454 1.16008 1.25077 1.31206 1.26526 1.35599 1.41728
6 1.11381 1.12624 1.13866 1.17597 1.26623 1.32785 1.27915 1.36942 1.43100
7 1.13828 1.15097 1.16367 1.20301 1.20441 1.35793 1.30517 139673 1.46008
8 1.17516 1.18827 1.20138 1.24398 1.33681 1.40246 1.34610 1.43896 1.50458
9 1.22771 1.24125 1.28538 1.38038 1.44826 1.38747 148253 1.55041
10 1.28158 1.32891 1.42517 1.49532 1.43104 1.52733 1.59744
11 1.37371 1.47207 1.54362 1.47584 1.57423 1.64574
12 1.41708 1.52023 1.59391 1.52240 1.62236 1.69607
13 1.56956 1.64544 1.57060 167169 1.74756
14 1.61913 1.69890 1.62022 1.72451 1.80103
15 1.66126 1.74310 1.66233 1.76934 1.84788
16 or more 1.69447 1.77794 1.69557 1.80472 1.88482
For credits earned after the BA degree but before the MA degree:
Any credits in excess of 45 may be connted after the MA degree.
This document was adopted by the Legislature as part of the budget adoption process in 2017 It reflects the staff mix
“Note: factors_that applied to the 2017-18 55|Er_]|' allocations received by school districts from t.he state, the last year that
staff mix was a component of state funding. These factors no longer apply to state funding allocations as of the
2018-19 school year.
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LEAP SCHEDULE CONVERTED TO DOLLARS

The State establishes the LEAP “Derived Base” for each year, which is the amount in the
BA 0 cell. Then the Derived Base, for 2018-19 is $40,760, is multiplied times the factor for
that cell to produce the salary amount for each cell. As an example the factor for BA 45,
Step 5 is 1.16008. Multiplying that factor times $40,760 equals $47,285. LEAP documents
are available at http://leap.leg.wa.gov/leap/budget/leapdocs/k12docs.asp.

Sample Table Of Total Base Salaries For Certificated Instructional Staff*
For School Year 2018-19
Yedrs WA+20

of OR
Service _BA BA+15 BA+30 BA+45 BA+90 BA+135 A MA+45 Ph.D.
0 40,760 41,861 43,001 44,145 47,813 50,175 43,868 52,536 54,901
1 41,309 42,425 43,580 44773 48,480 50,829 49,411 53,117 55,466
2 41,831 42,958 44,126 45,411 49,107 51,481 49 958 53,653 56,028
3 42,370 43,508 44 688 45,014 49,703 52,134 50,476 54,162 56,595
4 42,8938 44,086 45,273 46,645 50,356 52,805 51,020 54,730 57,181
5 44 B36 45,336 45,836 47,285 50,981 53,480 51,572 55,270 57,768
6 45 399 45,905 46,412 47,933 51,612 54,123 52,138 55,818 58,328
7 46,396 46,914 47,431 49,035 52,768 55,349 53,199 56,931 59,513
g8 47 900 48 434 48 968 50,705 54 488 57,154 54 B&7 58,652 61,327
9 50,041 50,593 52,392 56,264 59,031 56,553 60,428 63,195
10 52,237 54,166 58,090 60,249 58,329 62,254 65,112
11 55,992 60,002 62,918 60,155 64,166 67,080
12 57,760 61,965 64,968 62,053 66,127 69,132
13 63,975 67,068 64,018 68,138 71,231
14 65,996 69,247 66,040 70,291 73,411
15 67,713 71,049 67,757 72,118 75,320
16 or more 69,067 72,469 69,111 73,560 76,825

For credits earned after the BA degree but before the MA degree:
Any credits in excess of 45 may be counted after the MA degree.

1. This table represents an example salary grid. It does not indicate a commitment of
state funds. Districts are not obligated to follow this or any other salary schedule.

2. The first cell on the grid reflects the $40,760 minimum prescribed by HB 2242 inflated by the
implicit price deflator that applies to 2018—19 of 1.9%. The sample grid carries forward the
inflation adjustment for each cell, but the law only requires that years 0 and 5 reflect the
inflation adjustment and applies the inflation adjustment to the maximum salary cap.

3. Staff mix factors used to compute this schedule are based on LEAP schedule posted
6/22/2017 that was applicable for the 2017-18 school year, which can be found here:

11


http://leap.leg.wa.gov/leap/budget/leapdocs/k12docs.asp

http://leap.leg.wa.gov/leap/budget/leapdocs/2017L1.pdf. The schedule labeled "LEAP
Document 1" is attached to this document.

4. Steps do not reflect regionalization factors. In 2018-19, the minimum requirements for
experience years 0 and 5 should be inflated by the regionalization factor for districts to
which regionalization factors apply. Districts should use the regionalization factors posted on
the LEAP schedule posted 3/6/2018 found here:

5. The new experience mix factor is not effective until the 2019-20 school year. The
regionalization factor for districts that are eligible for this adjustment was increased by 4%
beginning in 2019-20 (displayed in italicized text in the LEAP document referenced in note 4
above). OSPI believes it was not the intent of the legislature to have the experience factor
component of the regionalization factor impact the minimum requirements for years 0 and 5
or the maximum. We will work with the legislature to clarify this language during the 2019
legislative session.

As used in this subsection, the column headings "BA+ (N)" refer to the number of credits
earned since receiving the baccalaureate degree. For credits earned after the baccalaureate
degree but before the master’s degree, any credits in excess of forty-five credits may be
counted after the master’s degree.

"Credits" means college quarter hour credits and equivalent in-service credits computed in
accordance with

RCW 28A.415.020 and RCW 28A.415 .023.

"Years of service" shall be calculated under the rules adopted by the Superintendent of Public
Instruction.

BA 135 column-Grandfathered: Only employees who had met the BA 135 requirements as of
January 1, 1992 are funded in this column.

12
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CONVERTING STAFFING UNITS TO DOLLARS

Staffing units are translated to dollars. The certificated formula uses the minimum
statewide average salary and multiplies it by the Regionalization Factor (if your district
has one), and then this is multiplied by the enroliment driven certificated staffing
units. Example:

With Regionalization:

1. Minimum Statewide Average Salary $65,216
2. Regionalization Factor (0 to 24%) 24%
3. Multiply 1 & 2 for CIS Average Salary $80,868
4. Certificated Staffing Units 265.512
5. Multiply 3 & 4 for CIS Allocation $21,471,424
Without Regionalization:
1. Minimum Statewide Average Salary $65,216
2. Regionalization Factor (0 to 24%) 0%
3. Multiply 1 & 2 for CIS Average Salary $65,216
4. Certificated Staffing Units 265.512
5. Multiply 3 & 4 for CIS Allocation $17,315,631

This information is true for the 2018 — 2019 school year, but will change in future years as
the Regionalization Factor changes and the Experience Factor begins for some districts.

13



There are three forms of written guidance we must reference and follow as we report
information to the state for the S-275 Personnel Reporting process.

® Revised Code of Washington (RCW) — statutory laws enacted by the state
legislature.
e Title 28A RCW, Common School (K-12 public school) Provisions

® Washington Administrative Code (WAC) - policies, rules, and
regulations adopted by state agencies in carrying out state law.

e Title 181 WAC, Rules and Regulations of the Professional Educator
Standards Board
e Certification for school personnel, career and technical education
(CTE) certification, continuing education requirement
e Title 392 WAC, Rules and Regulations of the Superintendent of Public
Instruction
e WAC 392-121-200 through -299, General apportionment of state
monies for certificated instructional staff

® S-275 Personnel Reporting Instructions
e Section II. B., State LEAP Placement Information
e http://www.k12.wa.us/SAFS/data/reportformatter.asp# From this link click on
Instructions, Personnel Reporting and then select the year. The instructions for
each new year are typically available in late September.

FISCAL ACCOUNTABILITY

e Must maintain K-12 ratio of 46/1000 (CIS-per-student).

e For 2018-19: Must not pay district CIS base salary that is less than $40,760
times regionalization or more than $91,710 times regionalization and increased by
up to 10% for hard-to-staff (ESAs, teachers in math, science, STEM, etc.).

e Must use state accounting and program structure.

e Must file an accurate and timely S 275 report.

14
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S 275 REPORTING ACCOUNT CODES

Account Code Structure

In our districts we utilize a state established account code structure as shown below:
Program Object District

XXXX — XX = XXXX — XXX — XXXX
Activity Location

1. The first 2 digits represent the “program code” from the chart shown below. These
are the only program codes that can be reported to the state.

2. The second 2 digits are local sub-program codes where the district can define those
numbers.

3. The 5% and 6% digits are the “activity code” representing the type of work activity for
the reported position. These come from the state list of activity codes as also shown
in the chart below.

4. Digits 7-8-9-10 are the “object code”. The first digit of the object code is set by the
state, where 2 = certificated, 3 = classified (and 4-9 are the MSOC codes for
benefits, supplies, materials, travel, etc.)

5. Digits 11-12-13 are the specific location code as established by the district.

6. The remaining digits are established by the district for sub responsibility codes.

Examples:
e Special Education Teacher — State Funded: 2100-27-2 -301-
e Custodian — State Funded: 9700-63- -201-0041
e TitleI Teacher: 5100-27-2000-301-0003

o TitleI Teacher: 5104-27-2001-221-0033
o Coach: 0100-28-3280-301-0080

While we maintain the account code information, the S-275 process only utilizes part of the
account code, along with other codes to create what is known as the ASSIGNMENT CODE.
This code is frequently seen in S-275 reports.

15



Assignment Code Structure
ASSIGNMENT CODE
XX — XX — XXX
XX = Program Code
XX = Activity Code
XXX = Duty Code

Examples:

01-27-310
Basic Education
Instructional

Elementary Teacher

21-27-330
Special Education
Instructional

Ungraded classroom teacher

97-14-940

Classified Personnel Specialist

97-72-980

Network Administrator

97-28-963

Coach

01-27-320 for teacher and 01-21-400 for Department Chair

80% Teacher, 20% Department Chair

16



State Program and Activity Codes (from the 275 Instructions Book)

Appendix A: Assignment Codes for School Districts and ESDs

0
o2
03
18
21
2
24
25
26
28
N
H
ag
30
45
46
51
h2
G
5
]
Gifi
&7
il
aa
fi1
fi2
fid
]
&7
G
]
71
73
74
7h
[i:]
78
e
B1
B
Ba
ga
ar
]
aa

I. Program Codes for School Districts

Program
Code Program Title

Basic Education

Basic Education—Alemative Leaming Expenence
Basic Education—Dropout Reengagement
Federal Stimulus—Competitive Grants

Special Education—Supplemental—State
Special Education—Infants and Toddlers—5State
Special Education—Supplemental—Federal
Special Education—Infanis and Toddlers—Federal
Special Education—Instifutions—State

Special Education—Cther—Federal
Vocational—Basic—State

Middl= School Career and Tech Education—State
Vocational—Federal

Vocational—COther Categoncal

Skils Center—Basic—3State

Skils Center—Federal

Disadvantaged—Federal

School Improvement—Federal

Migrant—Federal

Reading First—Federal

Leaming Assistance Program—>State

State Institubions, Centers and Homes—Delinguent
Instiutions—Meglected and Delingueni—Federal
Special and Pilot Programs—>State
Institutions—Juveniles in Aduft Jails

Head Start—Federal

Math and Science—Professional Dev—Federal
Limited English Proficiency—Federal
Transitional Bilingual—5tate

Indian Education—Federal—JOM

Indian Education—Federal—ED
Compensatory—COther

Traffic Safety

Summer School

Highly Capable

Professional Developmeni—State

Targeted Assistance—Federal

‘Youth Training Programs—Federal

Instructional Programs—Cther

Public RadiaTelevision

Comrrenity Schools

Child Care

Other Community Services

Districtwide Suppaort

School Food Senvices

Fupil Transportation

CP  Capital Projects Funds
5B  Associated Student Body

II. Activity Codes for School Districts™

Activity

Code

11
12
13
14
15
3|

22

23

24
25

28
27

28
M
a2
33
41
44
i1
b2
b3
fi1
fi2
fi3
fid
b5
&7
72

74
75
i
cpP
SB

Activty Tithe

Board of Directors

Superintendent's COifice

Business Office

Human Resources

Public Relations

Supenision (Instruction) - For assignments with districhwide
leadership in instructional programs. May include assistant
supenntendents, supenvisors, directors, coordinators, specialists,
department chawpersons, and related secretanial and clenical
assistants. May also include cerain instructional employess.
Leaming Resources - Includes audio-wisual consultants, film
inspectors, film Borarians, projectionists, programmers, graphic
artists, school Bbrarians, script weiters, camera operators, and
related secretarial, clerical. and other assistants.

Princgpal's Office - For assignments in management and
coondingtion of a school unit. Includes principals, assistant
principals, vice principals, and related secretarial and cerical
assistants. Also includes skils center directors and supenvisors.
Guidance and Counseling

Pupil Management and Safety - Includes attendance officers, hall
guards, playground aides, and pupil security personnel. May
incuede lunchroom aides when controlling students.
Health/Related Services

Teaching - For assignments in a teacher-leaming situation where
the teacher is regulary in the presence of the pupils or i regular
communication with pupils.

Extracurmicular

Instructional Professional Development

Instructional Technology

Cumiculum

Supervision (Food Services)

Operations (Food Senices)

Superision (Pupd Transportation)

Operations (Pupd Transporiation)

Maintenance (Pupil Transportation)

Supervision (Maintenance and Operation)

Grounds Maintenance

Operation of Buildings

Mamtenance

Utilities

Building and Property Security

Infarmation Systems

Printing

Warehousing and Distribubion

Motar Poal

Public Actvities

Capital Projects Funds

Associgted Student Body

"Partial information is shown here for clarification. Refer to
the 201617 Accounting Manual for Public School Districts in
the State of Washington for full details on each activity code.
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Duty Codes (from the 275 Instructions Book)

11x

12x

13x

21x

22x%

23x

24x

25x

Ix

I2x

33x

34x

40x

41x

42%

43x

44x

Superintendent - Functions as the chief executive officer of a district.

DeputylAssistant Superintendent - Performs system wide executive management functions in the
superintendent’s office of a district.

Other District Administrator - Directs staff members and/or manages a function, a program, or a
supporting senvice in a district. Includes administrative assistants, directors, supervisors, and
coordinators of districtwide programs.

Elementary Principal - Performs the assigned activities of the administrative head of an elementary
zchool, nomally any span of grades not albove grade 5. Includes elementary and middie school
principals.

Elementary Vice Principal - Performs assigned activities in support of the head administrator of an
elementary school, nomally any grade span not above grade 5.

Secondary Principal - Performs assigned activities of the administrative head of a secondary school,
normally any grade span combination of grades 7—12. Includes junior high and senior high principals.

Secondary Vice Principal - Performs assigned activities in support of the administrative head of a
secondary school, normally any grade span combination of grades 7-12.

COther School Administrator - Directs staff members and/or manages a function, a program, or a
support service in a school. Includes administrative assistants, administrative intems, and supervisors
of school programs.

Elementary Homercom Teacher - Instructs students in self-contained classroom situations for which
daily student attendance is kept, nomally in any span of grades not above grade 6. Includes the
primary instructor for the students, who is responsible for the self-contained classroom situation for the:
majority of the instructional day. Also includes additional teachers providing instruction at the same time
a= the homercom teacher. This may inclede teachers in the subjects of music, band, physical
education, and other specialists, if and only if, the homerocom teacher is actively present in the
classroom situation at the same time as the specialist teacher.

Secondary Teacher - Instructs students in classes or courses in a classroom situation for which daily
student attendance is kept, nomally in any grade span combination of grades 7—12. Includes
preparation period and music, band, and physical education teachers, etc., if they teach full time at a
secondary school.

Other Teacher - Instructs students in ungraded classes, special education, gifted, disadvantaged, early
childhood, homefhospital, and adult education.

Elementary Specialist Teacher - Instructs students in self-contained classes or courses in a
classroom situation for which daily student attendance is kept, normally in any span of grades not abowe
grade B. Includes teachers who are not the primary instructor for the students, who provide instructon
to several different groups of students or classes throughout the day. Examples would include music,
band, and physical education, or other specialists.

Other Support Personnel - Provides administrative, technical, and logistical support to the instructon
program. Includes chairpersons or academic department heads and mentors. Also includes support
personnsl not specified above, such as attendance officers, educational specialists, dentists,
physicians, other student personnel, etc.

Library Media Specialist - Organizes and manages the use of teaching and leaming resource
materials, including equipment, content material and services for achool libraries_ Includes librarians
and audio-visual or media specialisis.

Counsgselor - Assizsts students to assess and understand their abiliies, aptitudes, interests,
environmental factors, personal and =social adjustments, educational needs, and occupational

opportunities.

Cccupational Therapist - Assists students whose abilies to cope are impaired by developmental
deficits, poverty and cultural differences, physical injury or iliness, or psychological and social disability.

Social Worker - Assists in the prevention of or solution to the personal, social, and emotional problems
of students which involve family, school, and community relationships when such problems affect the
school work of the student.

18



45x

46x

4Tx

46x

49%

51x

Mote:

L2x

G10

G611

G40

S00

903

91y

G2y

Gy

Sy

GEy

Sy

Speech-Language Pathologist or Audiclogist - Provides diagnostic, therapeutic, and consultative
senvices for individuals disabled by disorders of language, speech, and/or hearing.

Psychologist - Evaluates and analyzes students through such activites as measuring and interpreting
students’ intellectual, emotional, and social development to enhance their educational progress.

MNurse - ESA-cerificated school nurse licensed to perform activities requiring substantial specialized
judgment and skill in observation, care and counsal of ill and injured students, and in illness prevention.

Phy=ical Therapist - Sesks to relieve disability and pain, develop or restore motor function, and
maintain maximum performance within the student’'s capabilities.

Reading Resource Specialist - Serves as a diagnostician, advisor, special instructor and evaluator
providing consultation, training, and assistance to classroom teachers and other personnel participating
in a reading program.

Extracurricular (Base Contract) - Assignment involving the guidance or supervision of a
school-sponsored activity designed to provide opportunities for students participation in school and
public events. Includes class advisor, club or activity advisor, coach, community recreation, intramural
athletics, student activity coordinator, etc.

Use duty code 510 only for extracurmicular assignments that are part of a certificated base contract duty
assignment. Do not use duty code 511 or 512 for an individual who has no duty code 510 assignment.

Substitute Teacher - Assignment as a temporary replacement for other teachers assigned duty codes
310, 320, 330, and 340. Instructs students in seli-contained classes or courses in a cassroom situation
for which daily student attendance is kept or in ungraded classes, special education, gifted,
disadvantaged, early childhood, homefhospital, and adult education.

Certificated on Leawe - An individual on paid certificated leave from the district other than normal
vacation leave or nomal paid sick leave. Includes union representatives.

Certificated Leawve Buy Back - Payments to an individual for certificated sick leave buy back or
certificated vacation buy out. Does not include normal vacation leave or normnal paid sick leave.

Contractor Teacher - Employees of a contractor, who, if they had been employees of the district,
would have been reported in a basic education or special education program assignment with a duty
code 310, 320, 330, or 340. Refer to WAC 392-121-188 for rules govemning instruction provided by a
contractor.

Contractor Educational Staff Associate - Employees of a contractor, who, if they had been
employees of the district, would have been reported in a basic education or special education program
assignment with a duty code 400, 410, 420, 430, 440, 450, 460, 470, 4580, or 490. Refer to WAC 392-
121-188 for nules govemning instruction provided by a contractor.

Classified on Leawve - An individual on paid classified leave from the district other than mnormal vacation
leave or normal paid sick leave.

Classified Leave Buy Back - Payments to an individual for classified sick leave buy back or classified
vacatbon buy out. Does not include nomal vacation keave or normal paid sick leave.

Alde - Assists classroom teachers or staff members performing professional educational teaching
assignments on a regulary scheduled basis. Includes teacher aides, classroom attendants, bus
monitors, lunchroom aides, community service aides, etc.

CraftsiTrades - Performs jobs which reguire special manual skill and a thorough and comprehensive
knowledge of processes involved in work which reguires apprenticeship or other formal training
programs. Includes carpenters, electricians, painters, glaziers, plumbers, general maintenance,
masons, mechanics, plasterers, etc.

Laborer - Performs manual labor and generally requires no special training. Includes manual activities
zuch as lifting, digging, mixing, pulling, etc.

Office/Clerical - Performs clerical-type work such as preparing, transcribing, systematizing, or filing
written communications and reports and operates such egquipment as bookkeeping machines,
typewriters, and tabulation machines. Includes secretaries, bookkeepers, messengers, clerks, typists,
etc.

Operator - Performs assignments requiring an intermediate skill level necessary to camy out machine-
operating activities. Includes bus drivers, vehicle operators, dispatchers, etc.

Professional - Requires a high degree of knowledge and skills acquired through at least a
baccalaureate degree or its equivalent. Includes accountants, architects, attormeys, auditors, dietitians,
engineers, statisticians, negotiators, etc. Also includes coaches in positions that do not require
certification.
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STy Service Worker - Performs a service for which there are no formal gualifications, including
paraprofessionals and nonsupervisory personnel. Includes custodians, food service workers, security
personne, wareh}:-use workers, delivery persons, etc.

SBy Technical - Requires a combination of knowledge and skill which can be obtained through about two
years of post-high school education such as from a vocational-technical institute or junior college or

on-the-job training. Includes computer operators, purchaszing agents, computer programmers, print shop
technicians, graphic arts technicians, etc.

SOy Director/Supervisor - Directs staff members and manages a function, a program, or a support senvice.
Includes directors or supervizors of food services, maintenance, transportation, data processing, etc.

DUTY CODE SUFFIX (LAST DIGIT)

The actual duty code is three digits, with the first two being from the duty codes
described above. The last digit is known as a suffix, either X Y or Z.

X may be either suffix 0, 1, or 2.

Y may be either suffix 0 or 3.

Z relates only to duty code 61 and may be either suffix 0 or 1.
Report, with suffix:

0 — Certificated base contracts and all classified employment time-driven assignments except as noted
below

1 — Certificated supplemental contracts for additional responsibility and incentive but not
additional time (not time-driven and in excess of $200).

2 — Certificated supplemental contracts for extended, extra, or optional days and hours
which are available to the employee (time-driven).

3 — Classified assignments which are not time-driven. Do not update after Oct. 1 for non-certificated
staff).

Notes regarding new staffing categories in the prototypical school funding model
(Substitute House Bill #2776 from the 2010 Legislative session):

o C(lassified staff assigned to duty root 91 aide in activity 22 learning resources are
categorized as non-instructional aides rather than teaching assistants.

o C(Classified staff that report student enrollment and classroom attendance should be
reported in activity 23 principal’s office (duty 94 office/clerical) rather than activity 25
pupil management and safety (duty 91 aides).

Pages 87 — 95 of the S-275 Personnel Reporting Handbook has additional guidance
on duty codes.
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Summary: Assignment Code Suffix

Assiznment Duty Code Suffix
Type 0 1 2 3

Certificated | Base Contract Mot Time- Time-Driven | Suffix 3 notused for

Assignment. Driven Zupplemental | certificated
Supplementsl | Aszignments. | assignments.
A=zignments,

Clazszified Time-Driven Suffix 1 not Suffix 2 not Mot Time-Diriven

Assignments, used for used for Assignments.
clazzified clazsified
assignments. | assignments,

5-275 Update RBules [See the Corrections and Updates Table on page 28.)

Certificated | After October 1, Update for Update for Suffix 3 notused for
update only for arctual new certificated
negotiated assignments assignments | assignments,
contract changes., | in excess of made

5200, available to
anyv group of
employees,
evenifless
than £200.

Claszified Do not update for | Suffix 1 not Suffix 2 not Do not update for
persons with only | used for used for persons with only
clas=ified clazzified clazsified clazzified
assignments on assignments. | assignments, | assignments on

October 1. For an
employee with a
certificated
aszignment on
October 1, update
for time-driven
classified
aszignments
received after
October 1,

October 1. For an
emplovee with a
certificated
assignment on
October 1, update to
add any not-time-
driven claszified
assignments
received after
October 1.
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Summary of Required Salary Reporting

Employee Has | Employee Has | Employee Has
Type of Salary Which Duty | Certificated Classified Both
Must Be Reported Code Only Only Certificated
Suffix | Assignments Azzigmments | and Cassihed
Used | onOctober 1 on October 1 Azzignments
Snapshot snapshot on October 1
Snapshot
Qetober 1 snapshot 1] Tes Not Applicable Tes
certificated base contract
duty assignments,
Qctober 1 snapshot ] Mot Applicable Tes Tes
classified duty
assiEnments, 3 Mot Applicable Tes Tes
Any certificated
supplemental contract
assignment= for additional 1 Tes No Tes
responsibility or incentive
[not time-driven) with a
total salary earned which
is greater than 5200,
Any certificated
supplemental contract
assignments for extra, 2 Yes No Tes
optional or extended days
and hours (time-driven)
made available to any
group of cerbificated
employess including this
individual, even if less
than 5200,
Classified duty 0 Yes No Tes
assignments made after
the October 1 snapshot. 3 Yes Nao Tes
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OTHER FINANCIAL RESOURCES

e Your Business Services/Budget Administrator
e WASBO Courses: www.wasbo.org
e WSPA Workshops: www.wspa.net
e Human Resources Leadership Program (HELP)
e OSPI: www.kl2.wa.us
o S$-275 Reporting Instructions:
>
> Then select “Instructions” , “Personnel
Reporting”, then appropriate school year
o School Apportionment:
>
» Then select Finance and Grants, Apportionment, Financial
Services
e State Auditor’s Office: www.sao.wa.gov

e ESD Fiscal Offices: http://www.k12.wa.us/maps/ESDmap.aspx
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THE S-275 REPORTING PROCESS OVERVIEW

Background of the S-27

The S-275 reporting process is an electronic personnel reporting process that
provides a current year record of certificated and classified employees of the school
districts and educational service districts (ESDs) of the state of Washington.

Developed during the 1970's, this report initially provided an annual staffing
snapshot picture, or "census," of Washington State school districts. The snapshot
concept has been retained for the most part, but actual salary and benefit
information is now updated through the end of the school year, fitting a more
dynamic reporting concept. This dual nature has evolved to meet expanding needs
and uses for certificated and classified staff data.

All school district and ESD personnel employed as of October 1 of each school year
are reported to the Office of Superintendent of Public Instruction (OSPI) on the S-
275 report.

HOW S-275 DATA IS USED

The data collected by the S-275 reporting process are either mandated by state
law, necessary for calculating state funding, or are needed for responding to
requests by the federal government, the state Legislature, or other organizations.
S-275 personnel data is used by OSPI to calculate staffing factors used for
apportionment of state funding.

— Prototypical Funding Comparison: The S275 information collected

during the school year will be used to provide a school-level, web-based
comparison between the prototypical funding model and the actual school
level staffing provided by the district.

— Data for the Legislature, national organizations, and the public:

e S-275 data is provided to the Legislative Evaluation and Accountability
Program (LEAP) Committee, a research arm of the Legislature. Each year the
LEAP Committee provides information and analysis to the Legislature on
request. The state Legislature uses this information in setting policy,
including state funding for school employee costs.

e Selected statewide data are provided to the National Center for Education
Statistics (NCES), the National Education Association (NEA), and other
national organizations for state comparison and analysis nationwide.

e S-275 data are provided on request to other organizations and individuals.
S-275 information is public information except for:

— Social security numbers, which are exempt from disclosure per RCW
42.56.250(3).



— A very limited number of records where personal information of
crime victims is protected per Chapter 40.24 RCW.

Monthly apportionment reports for each school district can be found
through “Reports”, then “District Reports” link on the SAFS website at:
http://www.k12.wa.us/safs/.

September through December state apportionment payments to school districts
are based on district’s budgeted data (enrollment and staffing units (used to
be staff mix factor). Beginning in January, monthly apportionment payments
are based on actual data (year-to-date average enrollment and staffing units
(used to be staff mix factor).

S-275 staff reporting, along with student enroliment reporting, determines the
allocation of state funds (money going from the state to the school district).
School employee compensation (money going from the employing
school district to the teacher, etc.) is determined by local policy.

Because of the use and impact of the S-275 data, care must be taken to
be as accurate and complete as possible in following these instructions.

ANNUAL CHANGES

One of the most important activities in beginning the S-275 reporting process is to review
the list of annual changes which has always been shown in the beginning pages of the S-
275 Personnel Reporting Instructions. There are basically no changes to the 2018 —
2019 school year. Even though the laws have changed that no longer require the need
for mix factor data, for the 2018 — 2019 school year, OSPI is still requiring that we report
on the mix facto data.
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WHO TO REPORT:

Persons who, as of October 1, are known to be employed (contracted or hired)
to provide services any time during the current school year.

Include the following individuals:

Certificated employees under contract for certificated employment.
Supplemental contracts.

Each district classified employee.
Substitute in a position previously filled by a teacher who terminated, is

on unpaid leave, or is reported for the same position with duty code 610
(certificated on leave).

“Unfilled positions” — S-275 personnel reporting is the reporting of
personnel/persons, not positions. Report persons that are contracted or hired
as of October 1 of the school year.

With duty code 310, 320, or 330, teachers with contracts on October 1 who
both: worked, or are anticipated to work, in the same assignment for more
than 20 school days.

With duty code 520, substitute teacher, teachers who have base contracts for
substitute duties. (Review S-275 Reporting Instructions page 11, 1D)

DO update contracts for Employees Certificated or Classified:

DO update supplemental contracts for reported employees
DO update negotiated pay or benefits changes for reported employees.
DO report persons who are known to be employed to coach as of October 1.

Contracted Certificated Instructional Employees: WAC 392-121-206 Definition
The following conditions make reporting necessary:

A certificated teacher or educational staff associate spends more than 0.25
FTE with students for a given school district.

The district claims basic education funding for students served by the
contractor’s staff pursuant to WAC 392-121-188.

The contractual agreement existed as of October 1 for services to be
provided during the school year.

The contractor is not a college or university.

If all four conditions are met, the school district must report the contractor’s
certificated instructional staff that provide basic and special education services to
students claimed by the district for state funding.

Reporting of the contractor’s staff is optional if the teacher or educational staff
associate spends 0.25 FTE or less with students for a given school district.

30



Determine a contractor employee’s time in a school district by using the following
guidelines:

(1) In the case of a teacher hired as part of a cohort, report the person’s FTE. An
example of this situation is Insight School of Washington at Quillayute Valley
School District.

(2) In the case of a teacher of online courses, determine the teacher’s FTE by
adding the total number of estimated weekly learning hours for courses on all
students’ Written Student Learning Plans where the teacher is identified as
responsible for the course, then dividing the total hours by 750. If the quotient is
more than 0.25, the teacher must be reported on the district’s S-275 report.

Note: Report contractor certificated instructional employees providing basic
education and special education services using duty codes 630 and 640. These
duty codes are included in the calculation of the district average staff mix factor
and the K-12 staff ratio compliance. However, they are not included in
determining salary compliance.

Added Notes:

1. Staff responsible for S-275 reporting should check with other district staff to
determine if your district provides alternative learning options for students
through contracted services such as those established for online learning
programs or contracted services (SLP, Nurse, OT, PT, etc.). You are
responsible for determining if these staff must be included on the S-275
report.

2. These staff should be treated like all other certificated instructional staff in
that you should ensure they are properly certified for their specific teaching
assignments.

Do not report teachers who:

e Substitute in a position already reported through the S-275 reporting
process with a duty code other than 610 (certificated on leave).

e Have worked, or are anticipated to work, 20 or fewer school days in the
same assignment. See example #5

Do not report a person hired after October 1 and do not delete a person
who leaves the district after October 1.
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WHO TO REPORT? (EXAMPLES)

1.

If a person employed on October 1 resigns the following day, report that
person’s snapshot data just as if the person had remained with the district
through the remainder of the school year.

A person'’s contract period normally begins February 1, and on October 1 the
person has a contract with the district. Report this person on the S-275
reporting process.

A teacher is on leave without pay for the first semester but has a contract to
return to the school district full time for the second semester. The district has
contracted with a substitute teacher to fill the position during the first semester.
Because the district has a contract with both of these persons on October 1,
report each of these teachers on the S-275 report.

A teacher has a full-time contract with one math teaching assignment, and the
remainder of the day assigned as a substitute teacher. Report this individual
as 1.0 FTE on the S-275 report. Report both assignments, but use duty code
520 for the “substitute” assignment. See Section II.D. Assignment Information,
of S-275 Personnel Reporting Handbook.

A full-time teacher is on paid sick leave for the last week of September. The
teacher is expected back the third week of October, absent fewer than 20
school days. Another individual is substituting in this position. Report the first
individual on the S-275 reporting process with 1.0 FTE. Do not report the
substitute in this position through the S-275 reporting process.

A full-time teacher terminates employment on September 18. A replacement
is hired and contracted on September 25. Do not report the first individual
who was employed fewer than 20 school days. Report the partial FTE and
assignments of the second individual.

A teacher is contracted to work during the first semester, then will be away
on maternity leave for the remainder of the school year. In December, the
district hires a replacement for this position for the second semester. Report
the partial FTE of the first employee. Do not report the second employee,
who was hired after October 1.

A teacher provides online services through an outside contractor and works
the equivalent of .38 FTE for the year, starting at the first day of school. Do
report this person and do ensure they are certified and highly qualified for
their core content assignments.
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WHAT TO REPORT?

Demographic Data

County-District Code

Certificate Number

Social Security Number

Last Name, First Name, MI

Birth Date, Sex, Ethnicity, Race
Assignments (FTE, %, Duty Codes)

National Board Certification Expiration Date

LEAP Placement Information

Certificated staff: Report Highest Degree, Credits and Experience

October 1 — CBRTN Code

C Continuing Individual - An individual who was reported by the district in the

previous year, unless the person is a certificated employee with less than 0.5
certificated years of experience as of August 31. In that case report such a
person as a beginning individual.

Beginning Individual - An individual with a certificated assignment who is
reported with less than 0.5 certificated years of experience.

Re-Entering Individual - An individual with a certificated assignment who
was not reported in a certificated capacity anywhere during the previous
school year, and has at least 0.5 certificated years of experience as of
August 31. Report in this category an individual returning from leave.

Do not report an individual as re-entering who was reported by the district
during the previous school year and is again employed for the current
school year.

Transferring to District - An individual with a certificated assignment who was
employed in a certificated capacity in another Washington district (in a public
or a private school), another state, or foreign country during the previous
school year and has at least 0.5 certificated years of experience as of

August 31, and was not reported by the current school year’s employing
district last year.

New Employee - An employee with only classified assignments that was not
reported by the reporting district for the previous school year.
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Grade Group Assignment

Report the grade group assignment for:

o All basic education certificated instructional staff (BEACIS) with duty suffix 0.
Basic education certificated instructional staff are those with base contract
assignments in programs 01, 02, 03, 31, 34, 45, or 97 and in duty roots 31
through 49, or 63 through 64, with suffix 0.

e All special education certificated instructional staff with duty suffix 0.

Special education certificated instructional staff are those with base contract
assignments in programs 21 or 22 and in duty roots 31 through 49, or 63
through 64, with suffix 0.

For all other assignments, including all duty suffix 1, 2, and 3 assignments, this item
may be left blank.

To determine the grade group attributed to an assignment, use the actual grades of

students served by the assignment. If students are ungraded, the grade assignment
based on chronological age is to be used. Report the appropriate grade group code

according to the following options:

Blank | May be left blank for an assignment that is not a certificated instructional assignment in basic
education or special education.

P Use for reporting of preschool assignments in special education programs 21 or 22. Do not
use this code for assignments in basic education programs 01, 02, 03, 31, 34, 45, or 97.

K An assignment with kindergarten students.

1 A teacher assignment with elementary Grade 1 students or with ungraded students aged 6.

A teacher assignment with elementary Grade 2 students or with ungraded students aged 7.

A teacher assignment with elementary Grade 3 students or with ungraded students aged 8.

A teacher assignment with elementary Grade 5 students or with ungraded students aged 10.

2
3
4 A teacher assignment with elementary Grade 4 students or with ungraded students aged 9.
5
6

A teacher assignment with elementary Grade 6 students or with ungraded students aged 11.

E An assignment in duty roots 40 through 49, or 64, with elementary Grades 1 through 6
students or with ungraded students aged 6 through 11.

M An assignment with middle school Grades 7 or 8 students or with ungraded students aged 12
or 13.

H An assignment with high school Grades 9, 10, 11, or 12 students or with ungraded students
aged 14 through 20.
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Notes:

1. Classroom teacher (duty code 310, 320, 330, Teacher Duty Roots Duty Roots
340, 520, and 630) assignments require piﬁim 31-33-32- 5 63 4““;9 & 64
distinction between kindergarten (K) and Kindergarten 7 s
each of the elementary Grades 1 through 6. 1 1

2 2
2. ESAs and other certificated support staff 3 3 E
(duty code 400 through 490, and 640) who . -
cover several classrooms may be reported with 3 5
K in kindergarten assignments and E in Grades 7-8 M M
1 through 6 assignments, if the district wishes. 12 H H

Position Details

» Hours associated with base contract or base assignment

* Exclude time when employee is not performing duties (meals, travel)

* Exclude hours associated with supplemental contracts (TRI)

* FTE
e Calculate Certificated FTE, i.e., 7.5 x 180 = 1350 Fulltime; 3.75 x 180 = 675 Actual;
675/1350 = .50 FTE

% Unless your district has approved waiver days, i.e., 178 days if 2 waiver days has
been approved

e Calculate Classified FTE on 2080 hours (8 x 260)
Example: Position is 3 hrs. x 190 days (180 work days and 10 holidays)
570/2080 = .274

Insurance/Benefit Information

e Report the district’s share of permissive insurance benefits paid to/for the
employee during the current reporting year; includes items such as health, life,
liability, accident, disability and salary protection.

e Update this item for changes resulting from local negotiated agreements

e Exclude the amount remitted to the Health Care Authority for retirees

e Report all actual insurance benefits for each employee

e Do not report district average annual insurance benefits or district average
health benefit pool amounts

e Do not change reported insurance benefits to reflect assignment changes made
after Oct. 1
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WHEN TO REPORT?

The reporting schedule below is intended as a guide to help districts in planning
submission of data to OSPI. Except for the initial submission date, the target dates
are not mandatory reporting dates. Rather they represent significant dates when
accurate and complete information must be available to OSPI for statistical reports,
legislative requests, and school apportionment. October 1 remains the only snapshot
date.

Complete this three-step process prior to each target date after November 1:
e Step 1. Submit any updates or corrections to the October 1 data.
e Step 2. Review all edit exceptions for errors (see Appendix B beginning on
page 120 of S-275 Personnel Reporting Handbook).
e Step 3. As necessary, resubmit corrections identified in step 2

Each year the reporting timelines are established in the annual S-275
Reporting Instructions. Since they are not yet available, the following chart is
an example from the 2017-18 school year.

Schedule of Reporting Target Dates

October 1, 2017 The snapshot date for all staff (whether that date fallson a
weekday or weekend).

November 1-22, 2017 | Initial data submission period for the 5-275 reporting process.

November 22, 2017 All initial 5-275 data due to O5PI on or before this date.

December 31, 2017 Corrections to edit exceptions so that snapshot data are
complete and accurate.

January 19, 2018 O5PI calculates monthly apportionment using data received as
of this date.

February 16, 2018 O5PI calculates monthly apportionment using data received as
of this date.

March 20, 2018 05PI calculates monthly apportionment using data received as
of this date.

April 18, 2018 05PI calculates monthly apportionment using data received as
of this date.

May 18, 2018 05PFI calculates monthly apportionment using data received as
of this date.

June 19, 2018 0O5PI calculates monthly apportionment using data received as
of this date.

July 19, 2018 O5PI calculates monthly apportionment using data received as
of this date.

August 21, 2018 O5PI calculates monthly apportionment using data received as
of this date.

Auvgust 31, 2018 Final district updates to current items. Note that this is the
date on which Item C.4, Total Final Salary, is based.

September 30, 2018 Final corrections to edit exceptions so that all snapshot and
current data are complete and accurate. Submit final data prior
to 5 p.m., September 30, 2018, for entry into the 2017-18 5-
275 personnel files located at O5PL
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Corrections and Updates to S-275 Data

After initial submission of S-275 data, there are two possible types of changes:
corrections and updates. All data may be corrected; however, not all data may
be updated.

The term correction refers to a data change needed because of an errorin a
previous submission or because documentation was not previously
available. Most data items depict a snapshot of district staff as of October 1 and
are not to be changed during the year except for corrections to the snapshot. All
snapshot report items begin the item title with October 1.

The term update refers to a change in a data item that is not affixed part of
the district’s October 1 snapshot. All such report items begin the item title with
the word current:

Current - Total Final Salary

Current - Annual Insurance Benefits
Current - Annual Mandatory Benefits
Current - Assignment Salary

Notes—Corrections and Updates:

1. Do not update an employee’s base contract (suffix 0) assignments or
full-time equivalencies for changes made after October 1.

2. Update certificated base contract hours per FTE day, certificated base
contract FTE number of days, assignment salary, supplemental
assignment salary and hours per year, and benefit changes due to
negotiated contract agreements for the school year.

3. Update duty code suffix 1 (supplemental) contract assignments for
additional responsibility or incentive for $200 or more made after
October 1 to reflect additional contracts for services provided during the
school year.

4. Update duty code suffix 2 (supplemental) contract assignments for
additional time made available to any group of employees after
October 1 to reflect negotiated changes for the school year. The term made
available means that members of the group may, but are not required to,
work up to a negotiated number of hours. Such circumstances are often
associated with the process of negotiating time-driven “"TRI” (time,
responsibility, or incentive) assignments. Update for all such contract
assignments even if the contract is for less than $200.
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5. For persons with snapshot certificated duty assignments, report all
classified duty assignments for services provided during the school year.
Example: Coaching

6. If the person’s assignment has changed or the person has terminated
employment or gone on leave, updates to the assignment salaries and
benefits are determined by what the individual would have earned had that
individual remained in the same position and assignment as reported on
October 1. However, total final salary is determined by payroll, not the
snapshot. See example 2Q on page 83 of the S-275 Personnel Reporting
Handbook. This assignment will not require an update.

7. Update total final salary and mandatory benefits to reflect all actual
compensation for services provided during the school year. Include all forms
of compensation recognized as income by the Internal Revenue Service (IRS).

8. There is no provision in law for supplemental contracts for classified
employees.

Corrections to S-275 Data after Year-End Closeout- wWAC 392-117-045

Districts/ESDs shall submit corrections that become known after the final S-275
is submitted if that data affects state apportionment in accordance with WAC
392-117-045.

Districts should provide a copy of all revisions to the state auditor and note this
information on correspondence to OSPI which request corrections to S-275 data.
OSPI will only correct data which the state auditor has been made aware of prior
to, or during, audit of data. However, corrections do not require state auditor
approval if submitted prior to, or during, audit of data.

A district wishing to correct personnel data after the close of the reporting year
should submit a letter to OSPI. Include the relevant pages of the final S-275
report with the desired corrections clearly marked. The letter should indicate
whether the corrections are submitted either:
e Prior to the entrance conference by the state auditor,
e During the audit of data by the state auditor (after entrance and
before exit conference), or
e As part of the audit resolution process, e.g., per the auditor’s instructions.
e Also, if the corrections are submitted during audit of data, the letter should
indicate that the state auditor shall be provided a copy of the revisions.
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Corrections and Updates to 5-275 Data

Item # Reporting Iteny Corrections Updates
A2 Certification Numb.ar Vas Mo
A3 Sorial Security Mumbar Vas MNo
A4 Individual s Name Vas MNo
AL Birth Date Tas Mo
Ak Seax Code Vas MNao
AT Hispanic Ethnicity Coda Vas MNao
AR Barce Code Vas MNao
A9 Octoher 1 - CERTH Code Tas Mo
A10 MNaticmzl Board Certification Expiration Date Vas - T
B.2 Octolver 1 - Highest Degras Vear Vas MNao
B.3 Ortobher 1 - Academic Credits since Highest Vas MNo
____|Degree § : _ _
B4 Octolper 1 - In-servioe Credits since Highest Tas Hao

Degrae
B.5 October 1 - Credits in Exoess of 45 Earned
betwreen the Bachslor's Degres and the Master's Tas Hao
Dezrae
B.b6 October 1 - Nondegree Credits Yas No
B.7 Octolver 1 - Certficated Years of Experience Teas Ha
C.1 October 1 - Certificated Base Contract Hours Fer Yas YES
FTE Day
C.2 October 1 - Certificated Base Contract FTE Yas YES
Number of Davs
icC.3 October 1 - Certificeted FTE Tes N
C.d Current - Total Final Salary Yas YES
C.5 Corrent - Annual Insurance Benefits Tes YES
C.6 Current - Annual Mandatory Benefits Vas YES
1 Octoler 1 - Building Code Yas Mo
D2 Ocoolher 1 - Assignment (Frogram-Activity-
Ly} Code
= Duiy Code Suffiz O Tes 0 &
= Dty Code Suffiz 1 Tes il L
= Dy Code Suffix 2 Tes 2 EF
= Dy Code Suffix 3 Tes 3 #
.3 Octoler 1 - Grade Group Assignment Code Yes No
D4 October 1 - Percent of Certficated Contracbed Tes Mo
Tirme
DLS October 1 - Assipnment Hours Per Vear Yas MNo
DL Current - Assiemment Szlary Yas YES
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SECTION 4

Degrees
Credits
In-Service Hours

This presentation is intended to provide an overview with some tips on reporting the
certificated records data; but care should be taken to follow the regulations cited in
the 275 Instructions, RCW and Law.

Keep documentation to support your decisions!
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THE LAW ON DOCUMENTATION

WAC 392-121-280

School districts shall have documentation on file and available for review which
substantiates each certificated instructional employee’'s placement on LEAP salary
allocation documents. The minimum requirements are as follows:

(1) Districts shall document the date of awarding or conferring of the highest degree including
the date upon which the degree was awarded or conferred as recorded on the diploma or transcript
from the registrar of the regionally accredited institution of higher education.

(a) If the highest degree is a master's degree, the district shall also document the date of
awarding or conferring of the first bachelor's degree.

(b) If the degree was awarded by an institution which does not confer degrees after each term, and
all degree requirements were completed at a time other than the date recorded on the diploma or
transcript, a written statement from the registrar of the institution verifying a prior completion date shall
be adequate documentation.

(c) If the degree program was completed in a country other than the United States documentation
must include a written statement of degree equivalency for the appropriate degree from a foreign
credentials' evaluation agency approved by the office of superintendent of public instruction.

(2) Districts shall document academic credits by having on file a transcript from the registrar of
the regionally accredited institution of higher education granting the credits. For purposes of this
subsection:

(a) An academic credit is deemed "earned" at the end of the term for which it appears on
the transcript: Provided, That a written statement from the registrar of the institution verifying a prior
earned date may establish the date a credit was earned;

(b) Washington state community college credits numbered one hundred and above are deemed
transferable for purposes of WAC 392-121-255(4) subject to the limitations of that same subsection;

(c) Credits are not deemed "earned" at an institution of higher education which
transfers-in credits. Such credits must be documented using a transcript from the initial granting
institution and are subject to all the limitations of WAC 392-121-255;

(d) If the credits were completed in a country other than the United States, documentation must
include a written statement of credit equivalency for the appropriate credits from a foreign
credentials' evaluation agency approved by the office of superintendent of public instruction; and

(e) For credits earned after September 1, 1995, districts shall document that the course content
meets one or more of the criteria of WAC 392-121-262(1). At a minimum, such documentation must
include a dated signature of the immediate principal, supervisor, or other authorized school district
representative and must be available to the employee's future employers.
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(3) Districts shall document in-service credits;

1. By having on file a document meeting standards established in WAC 181-85-107; and
(Documents noted in WAC are: 1) In-service registration forms, 2) College/University grade
sheets or transcripts, 3) Official correspondence from an approved in-service agency, 4)
Documents related to Annual Professional Growth Plans including plan documents, required
signatures and evidence collected.)

(b) For credits earned after September 1, 1995, districts shall document that the course content
meets one or more of the criteria of WAC 392-121-262(1). At a minimum, such documentation must
include a dated signature of the immediate principal, supervisor, or other authorized school district
representative and must be available to the employee's future employers.

(4) Districts shall document non-degree credits.

(a) For vocational/career and technical education educator training credits pursuant to WAC 392-
121-259(3) districts shall have on file a document meeting standards established in WAC 181-85-107
and evidence that the training was authorized pursuant to WAC 181-77-003 (2), (9), or (12).

(b) For credits calculated from converted occupational experience pursuant to WAC 392-121-259(3)
districts shall have on file documents which provide:

(i) Evidence that the occupational experience meets the requirements of WAC 181-77-
003(7);

(ii) Evidence of the individual's actual number of hours of employment for each year including dates
of employment; and

(iii) The district calculation of converted credits pursuant to WAC 392-121-259(3).

(c) For credits earned after September 1, 1995, districts shall document that the course content
meets one or more of the criteria of WAC 392-121-262(1). At a minimum, such documentation must
include a dated signature of the immediate principal, supervisor, or other authorized school district
representative and must be available to the employee's future employers.

(5) Districts shall document certificated years of experience as follows:

(a) For certificated years of experience obtained and reported on Report S-275 prior to the 1994-95
school year, districts shall have on file documents that provide evidence of employment including dates
of employment.

(b) For certificated years of experience reported on Report S-275 for the first time after the 1993-94
school year districts shall have on file:

(i) The total number of hours, or other unit of measure, per year for an employee working full-time
with each employer;

(ii) The number of hours, or other unit of measure (worked by the employee), per year and dates of
employment with each employer, including paid leave and excluding unpaid leave: Provided, That
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documentation of hours in excess of one full-time certificated year of experience in any twelve-month
period is not required;

(i) The quotient of the hours, or other unit of measure, determined in (b)(ii) of this subsection
divided by the hours, or other unit of measure, in (b)(i) of this subsection rounded to two decimal
places for each year;

(iv) The name and address of the employer;

(v) For those counting out-of-district experience pursuant to WAC 392-121-264 (1)(a), evidence
whether or not the position required professional education certification pursuant to WAC 392-121-
264(1)(a)(ii);

(vi) For those counting experience pursuant to WAC 392-121-264 (1)(b), a brief description of the
previous employment which documents the school district's decision that the position was comparable
to one requiring certification in the Washington school districts;

(vii) For those counting management experience pursuant to WAC 392-121-264 (1)(e), evidence
that the experience meets the requirements of WAC 181-77-003(6);

(viii) For those counting experience (for educational staff associates) pursuant to WAC 392-121-264
(1)(f), evidence that the previous employment meets the requirements in the applicable subsections of
WAC 392-121-264 (1)(f).

(6) Any documentation required by this section may be original or copies of the original: Provided,
that each copy is subject to school district acceptance or rejection.

(7) The falsification or deliberate misrepresentation, including omission of a material
fact concerning degrees, credits, or experience by an education practitioner as defined in
WAC 181-87-035 shall be deemed an act of unprofessional conduct pursuant to WAC 181-
87-050. In such an event the provisions of Chapters 181-86 and 181-87 WAC shall apply.
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AUTHENTICITY OF RECORDS

The law requires that districts maintain “valid” documents believed to be “authentic.”

DEGREE AND ACADEMIC CREDIT RECORDS

The best source for an authentic document that identifies degrees and/or
academic credits is an official transcript from the registrar of the college.
Electronic transcripts from the registrar of the institution, including those sent
via eSCRIP-SAFE, are acceptable copies of documentation. (WAC 181-85-107)

A February 28, 2013, email message from the Office of the Attorney General

provides the following clarification regarding transcripts.

1. WAC 392-121-280(2) requires that the district have a

. . : Al I(
transcript on file. {GENUINE)
2. The transcript must be from the registrar of the college or N e e

=

university (the transcript must indicate that it is

from the registrar).
3. There is no requirement that:
a. Dictates the form of the transcript.
b. Requires the transcript to be sealed.
c. Requires the transcript to be signed.

You can accept official transcripts that are sent to your from another
Washington school district. PLEASE NOTE: It is still your
responsibility to review the documentation, i.e. transcripts, clock
hour forms and experience for accuracy.

FOREIGN INSTITUTIONS

WAC 392-121-280 (d) requires that if the credits were completed in a country
other than the United States, documentation must include a written statement of
credit equivalency for the appropriate credits from a foreign credentials'
evaluation agency approved by the office of superintendent of public
instruction; Provided that documentation of credit equivalency is not required if
that institution of higher education is already regionally accredited or accredited
by the distance education and training council, pursuant to WAC 181-78A-
010(7). The WAC does not indicate that the school district require the original
evaluation document. Also note that the accredited institution of higher
education does not have to be located within the U.S.

As of September 11, 2008, OSPI will accept translation services from members of
the National Association of Credential Evaluation Services (NACES). For

information regarding NACES, membership criteria, and NACES' guiding principles
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of good practice for educational credential evaluation, please visit
http://www.naces.org/. The more commonly used evaluation agencies used for

foreign transcripts are listed below:

e-Val Reports

3213 W. Wheeler St. #287
Seattle, WA 98199
206-257-4249
www.e-valreports.com

Educational Credential Evaluators Inc.
PO Box 514070

Milwaukee, WI 53203-3470
414-289-3400

WWW.Ece.org

505 Fifth Ave South, Suite 101
Edmonds, WA 98020
425-248-2255
www.fis-web.com

Foundational for International Services Inc.

International Consultants of Delaware, Inc.
PO Box 8629 Philadelphia, PA 19101-8629
(215) 243-5858

www.icdeval.com

International Education Research
Foundation, Inc.

PO Box 3665

Culver City, CA 90231-3665
(310) 258-9451

www.ierf.org

Josef Silny & Associates, Inc.
International Education Consultants
7101 SW 102 Avenue

Miami, FL 33173

(305) 273-1616

www.jsilny.com

World Education Services
Bowling Green Station

PO Box 5087

New York, NY 10274-5087
212) 966-6311
WWW.Wes.org

CLOCK HOURS

e Approved clock hour transcript providers as of September 2018:

» An educational service district
(ESD)

» Anacortes School District

» Bainbridge Island School District

= Battleground Public Schools

= Bellevue School District

= Bellingham Public Schools

= Bethel School District

» iZenter for Strengthening the
Teaching Profession

s Central Valley Schoal District

s Dheringer School District

s Edmonds School District

» Ephrata School District

» Everett Public Schools

» Federal Way Fublic Schools

» Fife School District

= Franklin Pierce School District

» Highline Public Schools

» Izzaquah School District

s Kent School District £415

» LaCrosze School District

= Lummi Mation School

» Monroe School District

» Moszes Lake School District

= Mount Vernon School District
= Mukilteo School District

= North Thurston School District
= Northshore School District

= Renton School District

= Riverview School District

s Seattle Pacific University

= Seattle Public Schools

s Seattle University

s Sedro-Woolley School District
» Selah School District

s Shoreline Public Schools

» Snoqualmie Valley School District
» Spokane Public Schools

» Steptoe School District

» Sumner School District

» University of Washington at
Tacoma

» University of Washington -
Continuum College

= Vancouver Public Schools

= Walla Walla Public Schools

[WEA)
= Washingtan Interscholastic

longer issues transcripts)

» Wenatchee School District

Programs
» White River Schoaol District

» Steilacoom Historical School
District No. 1
» Tukwila School District
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» Washington Education Association

Activities Association (WIAA no

» Western Washington University
Extended Education and Summer


http://www.naces.org/
http://www.e-valreports.com/
http://www.ece.org/
http://www.ece.org/
http://www.fis-web.com/
http://www.fis-web.com/
http://www.icdeval.com/
http://www.ierf.org/
http://www.jsilny.com/
http://www.jsilny.com/
http://www.wes.org/
http://www.wes.org/

e The OSPI in-service registration form approved by OSPI and issued by the clock hour
provider. OSPI in-service registration forms include:

Form SPI 1125* (Not available online)
Form SPI 1126-1 ProTeach Online Assessment/ProCert Program Professional Growth
Team Member
e Form SPI 1128-1 Supervisor of Training - Note this form changed 11/2016 to allow up
to 30 hours per year.
Form SPI 1128-2 National Board Assessment/Certification
Form SPI 1128-4 First Peoples' Language, culture, or oral tribal
Form SPI 1128-5 ProTeach Portfolio External Assessment
Form SPI 1128-6 Teacher Performance Assessment Scorer
Form SPI 1128-7 ProTeach Assessment Scorer
Form SPI 1128-8 Annual Professional Growth Plan (PGP) Verification & PGP Equivalency
Form SPI 1128-9 School Accreditation Site Team
Form SPI 4020S Suicide Prevention Training Verification
A payment voucher issued by North Central Educational Service District (ESD 171).
A WA State Clock Hour In-Service Certification Form from the Archdiocese of Seattle.

To view an OSPI form go to this link:
www.k12.wa.us/certification/ClockhoursDocumentation.aspx

The forms listed above are the only acceptable forms of documentation for
approved clock hours. Even if an agency is on the approved clock hour provider list, the
clock hours are not eligible unless there is acceptable documentation. A certificate of
completion, letter, or certificate of achievement or professional development cannot be used
to document approved clock hours unless the individual holds an ESA certificate and a
state health professions license that requires continuing education. While all Public
School Districts are approved clock hour providers, not all of them are approved
transcript providers. Check OSPI’s website for accurate list as it is changing frequently.

For the latest list of acceptable documentation, see the following website:
http://www.k12.wa.us/certification/ClockhoursDocumentation.aspx

CONTINUING EDUCATION UNITS

Form SPI 4098V is used to document license hours as clock hours for ESA certification
purposes. The certificates of attendance or other forms validating attendance are
attached to Form SPI4098V. It is permissible to attach multiple verification documents
to one form.

DO NOT REPORT INFORMATION THAT IS NOT AUTHENTICATED AND THE
DOCUMENT IS NOT IN YOUR POSSESSION!
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http://www.k12.wa.us/certification/certapp/1126-1.pdf
http://www.k12.wa.us/certification/certapp/1128-1.pdf
http://www.k12.wa.us/certification/certapp/1128-2.pdf
http://www.k12.wa.us/certification/certapp/1128-4.pdf
http://www.k12.wa.us/certification/certapp/1128-5.pdf
http://www.k12.wa.us/certification/certapp/1128-8.pdf
http://www.k12.wa.us/certification/ClockhoursDocumentation.aspx

QUESTIONS
ABOUT

DOCUMENTATION
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HIGHEST DEGREE (WAC 392-121-250)

B Persons holding a bachelor’s degree as the highest degree, that are not
reported with degree type G or H.

H Persons who obtain a bachelor’s degree while employed in the state of
Washington as a non-degreed vocational/CTE instructor. (H means “hold
harmless,” or that persons are not penalized for obtaining a bachelor’s
degree.)

G Persons holding a bachelor’s degree as the highest degree and whose total
eligible credits reported on the S-275 report before January 1, 1992, were 135
or more (RCW 28A.150.410). These persons are grandfathered at the
BA+135 column.

M Persons holding a master’s degree or any other degree between the master’s
and doctorate as the highest degree. An educational specialist degree is
reported as degree type M.

D Persons holding a doctorate degree as the highest degree.

V Report an employee as non-degreed with degree type V only if:

e The employee holds no bachelor’s or higher level degree; or

e The employee holds a bachelor’s or higher level degree and a valid
vocational/CTE certificate, but has not used the degree(s) to obtain any past or
present education certificate or permit. The employee must not have used the
degree to obtain a certificate (including conditional certificate, temporary
permit, etc., anything that would constitute a “certificate” or education
credential by the State of Washington.) If the degree has been used for a
State of Washington purpose, such as to obtain a Washington education
credential/certificate, then the State of Washington must/shall recognize that
degree, and the employee cannot be reported as non-degreed. Report such
employees with highest degree type B, H, G, M, or D.

¢ Do not report employees as non-degreed with degree type V if they have ever
used a degree to obtain the following endorsements on vocational/CTE initial,
initial renewal, continuing, or continuing renewal certificates, which normally
require a bachelor’s degree per WAC 181-77-031: Agriculture Education -
V010000 Business Education — V070000 Marketing Education — V080000
Business and Marketing Education — V078000 Family and Consumer Sciences
Education — V200002 Technology Education —V210100.

e The vocational/CTE conditional certificate is not issued based on a degree;
employees with such certificates may be reported as non-degreed (degree type
V), if all other requirements are met.
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BA 135 — Degree type “"G”

Email Exchange with Ross Bunda — OSPI

Cutoff is 1/1/1992. OSPI has a list of persons still
reported as high degree “G".

. Sherrie Evans W /5 )
From: Ross Bunda [RBunda@ospiwednet.edu] v 6 /
nt: Friday, October 01, 1999 4:15 PM
o ‘Sherrie Evans’
Ce: Allen Jones
Subject: RE: BA 135 Status

My understanding of the guidance is, "No.”
RCW 28A.150.410(3) states,

"Beginning January 1, 1992, no more than 90 college quarter-hour credits
mwwwmmmmmmmmw
determine compensation aiocations under the siale salary allocation

schedule and LEAP documents referenced in the biennial appropriations act,

or any sd\::sdsa\ddoam&m:

a employee a maslers degree,; y

%b The credits were used in generating stale salary aliocations before
January 1, 19927

- Her BA + 90 generaled state salary allocations before January 1, 1982
- Her BA + 135 did not generale state salary allocations before January 1,

1992.

- Therefore, no,

Also, the S-27% personnel reporting instructions for 1995-2000, page 20,
defines degree type “G" for * holding a bacheior's degree as the

persons
1 and whose total credits reported on the S-275

Nymw”m 1, 1992, were 13?grmnm (RCWZ!A.!SO.“OandW%M X

92-121-255[3)). These persons are grandiathered at the BA + 135 column.

- Again, she was not, so no,
11 | can be of further assistance on this matter, please contact me.

Supervisor, Personnel

School & al Services

Office of Superintendent of Public instruction
) 753-3585 voice

{360) 664-3663 fax

mailto:rbunca@osplwednet.edu <maitorbunda@ospl.weonel edu>
wvlosphnsw.ospip}mdnd.mcdwkm
mww.osptmmmumm

50



Email Re Degree Type G — Continued

was
o¥d

From: Sherie Evans [SMTP: esd114.wednet.edy)

Sent: Friday, October 01, 1999 2:21
To: Ross Bunda (E-mail)
Subject BA 135 Status

Here's an Inleresting one - NEeed YOI OPIion.

—wummoowm”mwm1mso.sm
erWSﬂSasWdogme.MMh« last year
ulsorepcdodheronmeSZTSasBschda's'aegrm.ShcistWt

meqtrutscript that demonstrates that she actually has BA 135 prior to
1, 1992, Actuaily, when | reviewed the If
- . file | found thast these
:jt;nmeumwrpthatwehadmﬂewaybackh1989—90-mey
s obswresotheywerenotpiokedup.smsaskmmatweplacaher

. BA 135 column which would mean | would report her as a G. Can we do

Shemie Evans, Assistant Superin
penntendent for Personned and Labor
South Kitsap Schools
1962 Hoover Ave SE, Port Orchard, WA 98356
(360) 876-7306
skevans@orca.esd1 14.wednet edu

16/17 S275 Personnel Reporting Instructions page 30:
“Do not report employees with degree type G
(bachelor’s degrees grandfathered at BA+135) unless
they are reported with at least 135 total eligible
credits. Also, employees reported with degree type G
must have been reported with at least 135 total
eligible credits on the S-275 report, by a Washington
school district or ESD, before January 1, 1992.”
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ROUNDING — WAC 392-121-270(5)

Rounding of computations of credits and experience should follow the general

rule: a decimal ending with a 5 or higher is rounded up; a decimal ending with a 4
or lower is rounded down. Documentation of computations of total credits and
experience should show both the accumulated totals in the number of decimal
places required by the applicable rule and the rounded total reported pursuant to
the applicable rule. It is important to note:

e When accumulating a person’s total credits over a number of years, a
school district should sum the credits as they were computed for each year
(one decimal place), not the rounded total used for placement on the LEAP
salary allocation schedule (whole number).

EXAMPLE OF ROUNDING CREDITS

Example 1l—Rounding Credits and Experience

Credits Experience
School districts Credits rounded to 1 Experience rounded to
accumulateirecord: decimal place. 44 4 89.5 2 decimal places. 344 6.45
School districts report on 5- | Credits rounded to 1 Experience rounded to
275 decimal place. 44 4 89.5 1 decimal place. 34 6.5
For LEAF salary Credits to the nearest Experience o the
placement, OSFI rounds: whole number. 44 a0 nearest whole number. | 3 7

A Discussion on Rounding Credits

Email exchange with Dale Sando, State Auditor and Ross Bunda, OSPI
OK to round either way but you MUST BE CONSISTENT!!

Email to Ross/Dale from Sherrie Evans: The district where we encountered the
question is Puyallup. We told them that we consider the method they are using of
recording at 2 decimal places and rounding the total to be acceptable because it is the
conservative approach but that they could switch to rounding each course if they choose to do
so. Ithink the WAC is just vague enough to be interpreted either way. We agree that
rounding each course would be the most logical for exactly the reason you provided, especially
if the district does not use one of the credit tracking programs like the one your company
designed.

From: sherrie.evans@comcast.net [mailto:sherrie.evans@comcast.net]
Sent: Wednesday, January 18, 2006 4:21 PM

To: Dale Sando

Subject: Re: FW: Inservice Credits rounding

His response regarding rounding the total is always what I have basically followed. The reason
is that you might get a transcript from Puget Sound ESD for the .75 hour and you record it as
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.75 or .8. Then 3 months later you get one from ESD 113 for the .65 or .7 class. You are
recording them separately. Additionally these clock hours might have even occurred in 2
separate reporting years. So to me the round first, total is much more accurate and consistent.

It would be nice to see something from the auditor on this in our next 275 training sessions if
you are comfortable putting something out to districts to guide them with. Thanks for
following up on this. It is an important topic.

-------------- Original message --------------

From: "Dale Sando" <sandod@sao.wa.gov>

Sherrie, here is what I got from Ross.

From: Ross Bunda [mailto:RBunda@ospi.wednet.edu]
Sent: Thursday, January 12, 2006 4:37 PM

To: Dale Sando

Subject: RE: Inservice Credits rounding

Hello, Dale

You are correct that, for credits, the rules refer to rounding to the nearest tenth. In your
example, two in-service classes at 7.5 hours and 6.5 hours would total accurately to 14.0
hours, or 1.4 credits. A district would be correctly applying the rules to record 0.8 and 0.7
credits, or a total of 1.5 credits. However, from a legal perspective, I think the district could
also defend recording 1.4 credits.

If a school district wants to be consistent (at the trade-off of being accurate), I think the
only way to consistently arrive at the same value is to round each recordable event
separately, meaning the 0.8 and 0.7 credits separately for a total of 1.5 rather than
to record the “more accurate” total of 1.4 (.75 and .65). Or stated simply: round,
then total (instead of total, then round).

I think the philosophy of the rounding guidance in Example 1I in the S-275 instructions; where
the district records experience rounded to 2 decimal places (such as 6.45 years), the district
reports experience rounded to 1 decimal place (such as 6.5 years), and the state/OSPI funds
experience to the nearest whole number (7 years); values consistency more than

accuracy. This emphasis on consistency trumps the “more accurate” rounding to 6 years
(where 6.45 years is closer to 6 years than to 7 years).

Ross Bunda

Supervisor, Personnel Reporting

School Apportionment & Financial Services
Office of Superintendent of Public Instruction
(360) 725-6308 voice

(360) 664-3683 fax
mailto:rbunda@ospi.wednet.edu
http://www.k12.wa.us/safs
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From: Dale Sando [mailto:sandod@sao.wa.gov]
Sent: Wednesday, January 11, 2006 11:29 AM
To: Ross Bunda

Subject: RE: Inservice Credits rounding

Both are important, but if a school district were asking for advice which method would you tell
them. We would like to assure we apply the rules consistently.

From: Ross Bunda [mailto:RBunda@ospi.wednet.edu]
Sent: Wednesday, January 11, 2006 11:17 AM

To: Dale Sando; Sherrie Evans

Cc: Kim Dion; Cheryl Thresher; Kennesy Cavanah
Subject: RE: Inservice Credits rounding

What is more important, accuracy or consistency?

Ross Bunda

Supervisor, Personnel Reporting

School Apportionment & Financial Services
Office of Superintendent of Public Instruction
(360) 725-6308 voice

(360) 664-3683 fax
mailto:rbunda@ospi.wednet.edu
http://www.k12.wa.us/safs

From: Dale Sando [mailto:sandod@sao.wa.gov]
Sent: Wednesday, January 11, 2006 11:09 AM
To: Ross Bunda; Sherrie Evans

Cc: Kim Dion; Cheryl Thresher; Kennesy Cavanah
Subject: Inservice Credits rounding

We have a question on rounding in-service credits. If an instructor has taken several in-
service class that are 7.5 hours, 6.5 hours, etc. all with tenths of hours, should they be
recorded at .75 credit and .65 credit, and the total rounded, or should each be recorded as 0.8
credit, and 0.7 credit. If you have several of these in a file it could eventually make a
difference. We recognize the WAC refers to rounding to the nearest tenth, but want to clarify
if that is per class, or in total.

IN SUMMARY: You can round each individual course to one-tenth; or you can
report each course to 2 decimals and round the total. You just must be consistent
for all courses recorded for your district!
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Course Criteria

Effective September 1, 1995 the course content for all credits reported on the S-275
must meet one or more of the criteria of WAC 392-121-262 (1). Over the years these
criteria have changed. Currently the criteria are:

(a) It is consistent with a school-based plan for mastery of student learning goals as
referenced in RCW 28A.655.110, the annual school performance report, for the school
in which the individual is assigned;

(b) It pertains to the individual’s current assignment or expected assignment for the following school
year;

(c) It is necessary for obtaining endorsement as prescribed by the Washington professional educator
standards board;

(d) It is specifically required for obtaining advanced levels of certification;

(e) It is included in a college or university degree program that pertains to the individual’s current
assignment or potential future assignment as a certificated instructional staff;

(f) It addresses research-based assessment and instructional strategies for students with dyslexia,
dysgraphia, and language disabilities when addressing learning goal one under RCW 28A.150.210, as
applicable and appropriate for individual certificated instructional staff; or

(g) Beginning in the 2011-12 school year, it pertains to the revised teacher evaluation system under
RCW 28A.405.100, including the professional development training provided in RCW 28A.405.106.

NEWS ABOUT COURSE APPROVAL FORMS

When the course criteria rules were first enacted, WSPA worked with OSPI on a form for
processing the approvals within a district. Workshops were held across the state to teach
district staff how to use the form and become familiar with the new review and documentation
requirements.

Initially, districts were advised that if they hired a certificated instructional staff employee from
another Washington district and that district did not process a course approval form during the
time the person was employed there, the credit could not be counted. Subsequently that was
changed and districts are now allowed to evaluate that credit as if the person had been
employed with their district when it was taken. If the employing district can determine that the
credit meets one of the criteria, then that credit would be reportable (assuming it meets all
other requirements). This practice resulted in the use of what some districts are calling the
“WAC stamp”. It is a stamp placed on the transcript indicating that the District has evaluated
this transcript and/or credit and that it meets one of the criteria in 392-121-262. The stamp
must be dated and signed by the District official reviewing the information and making the
decision pursuant to WAC 391-121-280, which requires that “such documentation must include
a dated signature.”

During a session on the S275 report at the 2006 WSPA fall conference, districts asked this
question: ‘Why can’t we use our WAC stamp for reviewing all courses, thereby replacing the
requirement for the processing of the course approval forms?”
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This question was presented by Sherrie Evans, Retired and Charlene Edwards, Kent (the
conference presenters) to Ross Bunda, OSPI and Dale Sando, State Auditor’s office in the
following context:

In reviewing WAC 391-121-262, there does not appear to be a requirement to have a
specific course approval form. The requirement is that “at the time credits are recognized
by the school district the content of the course must meet at least one of the following...”
and then it names the criteria.

Additionally the requirements of WAC 392-121-280 (3) (b) require that for credits earned
after September 1, 1995 districts shall document that the course content meets one or
more of the criteria of WAC 392-121-262(1). This WAC (392-121-280 (3) (b) further
requires that at a minimum, such documentation must include a dated signature of the
immediate principal, supervisor or other authorized school district representative and must
be available to the employee’s future employers.

Thus, it appears to be appropriate for districts to utilize a WAC stamp to review the
content and appropriateness of all credits where:

1. The stamp should identify WAC 391-121-262 and WAC 392-121-280(3)(b);

2. The person reviewing the transcript, clock hour or other credit-related documentation
must be authorized by the district to do so and must place their full signature on the
documentation after completing their decision process;

3. The date of the review action should be displayed on the documentation.

Dale Sando, State Auditor’s Office replied: “Our Office is in agreement that use of the stamp is
adequate verification for approval of credits as long as the individual(s) in the district is
authorized to approve credits and provides their signature(s).”

Ross Bunda, Office of the Superintendent of Public Instruction, replied: “[Any] documentation
(stamp, form, etc.) which meets the criteria (WAC 392-121-262 & 392-121-280) would work.”

It is clearly the decision of each local district to determine which method of documentation
they would like to use to ensure that the credits they are reporting for 275 LEAP placement
are in compliance with WAC 391-121-262 and WAC 392-121-280(3)(b), along with other
reporting requirements. For years districts have required employees to initiate and complete a
Course Approval Form, and route it to a supervisor and/or District official for approval. The
approved document was then maintained in the HR/Personnel office until the corresponding
transcript, clock hour or other credit documentation arrived, at which time the documentation
was matched and reviewed for processing. The Course Approval Forms have routinely then
been filed with the credit documentation for audit purposes.

It is now evident that districts have an additional option. In lieu of the Course Approval Form,
Districts can establish a practice whereby the employees submit their transcript, clock hour or
other credit documentation without having to submit the Course Approval Form in advance.
The documentation must be reviewed as it always has been for its appropriateness. In lieu of
attaching the Course Approval form the district may adopt a practice of indicating directly on
the credit documentation the review and decision process for compliance with WAC 391-121-
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262 and 392-121-280(3)(b. This may be done by use of a WAC stamp or by developing a
statement to write on the document itself.

As always, one word of caution: If districts choose to utilize this new method, you may wish to
consider the problem that may arise where the employee takes a class assuming credit will
apply. For those instances districts may wish to maintain the Course Approval Form, notifying
employees that they can use that document if they wish to obtain “pre-approval” of the course
for placement purposes.

Additionally, the law only requires that the district determine that the credit being reported
does apply to one of the criteria, it does not require that you identify the specific criteria.
However, because this can sometimes be questioned, a “best practice” approach may be to
utilize this additional optional step:

The District reviewer would clearly indicate the specific criteria that is applicable for each
course. For example, if the transcript contains twelve (12) different classes, the district could
either indicate one particular criteria applies to all 12 classes; or if appropriate indicate the
applicable criteria number for each of the 12 classes. The criteria designation must be clear.
Again this detail is not required under the law but based it is viewed as a best practice
approach.

Model Language for the WAC Stamp Course Approval Documentation
*Be sure to identify which of the 7 criteria apply to the courses being recorded. In

WESPaC, there is a field when entering credits that will ask for which criteria the
course falls under.
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Example 1

The signature below documents that a determination has been
Made that the courses listed on this transcript and/or clock hour
documentation meet the requirements of WAC 392-121-262(1).
Criteria:

Authorized District Representative Date

Example 2

The (school district name) certifies that it has reviewed this
documentation and finds that courses listed herein meet
the criteria as established under WAC 92-121-262(1).
Criteria:

Authorized District Representative Date

Example 3

School District Name
Date:
The signature below documents that a determination has
been made that the course(s) recorded herein meet the
requirements of WAC 392-121-262(1). 1-2-3-4-5-6-7
X

Authorized District Representative
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Course Criteria Notes
e Be sure that you carefully watch the
dates on transcripts and clock hours.

Mark the course criteria selection for all courses
completed September 1, 1995 and thereafter.

e If you hire someone who has worked in another
district, you must accept the criteria that district
has approved.

e If the course was not “evaluated” by the prior
district, you may review it and approve or deny
the course.

e When you hire a new person, you are required
to evaluate all credits and clock hours
completed 9/1/95 and thereafter and determine
if they meet one of the criteria or not. Do not
post to the record without completing this task.

e \WWe recommend that you use a "WAC Stamp” in
lieu of the forms.
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QUESTIONS

ABOUT

ROUNDING OR CRITERA

61



CREDIT TYPES

There are three (3) types of credits. Each will be
discussed in the subsequent sections.

Type Comment
Academic Quarter, Semester, Unit
In-Service Clock Hours, Certain CEU units, and Non-Transfer Credits

Non-Degree Non-Degree Credits (CTE and Special)
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ACADEMIC CREDITS- WAC 392-121-255

WAC 392-121-255 Definition—Academic credits. As used in this
chapter, “academic credits” means credits determined as follows:

(1) Credits are earned after the awarding or conferring of the employee’s first
bachelor’s degree;

(2) Credits are earned on or before October 1 of the year for which allocations are
being calculated pursuant to this chapter;

(3) Credits are earned from a regionally accredited institution of higher
education: Provided, That credits, determined eligible pursuant to subsections (1),
(2), (4) and (6) of this section, earned from any other accredited community college,
college, or university and reported on Report S-275 on or before December 31, 1992,
shall continue to be reported;

(4) Credits are transferable or applicable to a bachelor’s or more advanced
degree program: Provided, That for educational courses which are the same or
identical no more credits for that educational course than are transferable or
applicable to a bachelor’s or more advanced degree program at that institution shall be

counted;

Non-Transfer
Credit Rule

(5) Credits earned after September 1, 1995, must satisfy the additional
requirements of WAC 392-121-262;

Course Criteria WAC — 7 criteria

(6) Credits are not counted as in-service credits pursuant to WAC 392-121-257 or
non-degree credits pursuant to WAC 392-121-259;

(7) The number of credits equals the number of quarter hours, units or semester
hours each converted to quarter hours earned pursuant to this section; and

1.0 Semester = 1.5 Quarter

(8) Accumulate credits rounded to one decimal place.
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ADDITIONAL DOCUMENTATION NOTES FOR ACADEMIC :
CREDITS: 9

School districts shall have documentation on file and available for review
which substantiates each certificated instructional employee's placement on
LEAP salary allocation documents. The minimum requirements are as
follows:

Districts shall document the date of awarding or conferring of the highest

degree including the date upon which the degree was awarded or conferred as

recorded on the diploma or transcript from the registrar of the accredited

institution of higher education.

o If the highest degree is a master's degree, the district shall also document
the date of awarding or conferring of the first bachelor's degree.

o If the degree was awarded by an institution which does not confer
degrees after each term, and all degree requirements were completed at
a time other than the date recorded on the diploma or transcript, a written
statement from the registrar of the institution verifying a prior completion
date shall be adequate documentation.

If the degree program was completed in a country other than the United
States, documentation must include documentation in English of degree
equivalency for the appropriate degree as allowed by WAC 181-79A-260:
Provided, That documentation of degree equivalency is not required if that
institution of higher education is already regionally accredited or accredited by
the distance education and training council, pursuant to WAC 181-78A-010(7).

Districts shall document academic credits by having on file a transcript from the
registrar of the accredited institution of higher education granting the credits.

An academic credit is deemed "earned" at the end of the term for which it
appears on the transcript: Provided, That a written statement from the registrar
of the institution verifying a prior earned date may establish the date a credit
was earned;
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e Washington state community college credits numbered one
hundred and above are deemed transferable for purposes of WAC
392-121-255(4) subject to the limitations of that same subsection;
NOTE: You CAN count below 100 credits during the period of time
from September 1, 1987 when the “in-service” law became effective
and March 7, 1997. The law requiring courses to be 100 level or
above became effective March 8, 1997.

e You cannot record credits from another institution that are listed on that
institution’s transcript.

e Use a template to remember course end dates:

Quarter Date Semester Date

Fall 12/31 Fall 1/31 of the next year
Winter 3/31

Spring 6/30 Spring 5/31

Summer 8/31 Summer 8/31

ADDITIONAL NOTES FOR ACADEMIC CREDITS

1. Academic credits must be earned from a “regionally accredited institution of higher
education” which means a community college, college, or university which is a
candidate for accreditation or is accredited by one of the following regional accrediting
bodies (WAC 181-78A-010[6]). National accrediting associations include those
recognized by the Washington Student Achievement Council and the Secretary of the U.
S. Department of Education and included in the list of accrediting agencies at

Washington Student Achievement Council and U.S. Department of Education Recognized
Accrediting Associations for Purposes of the Degree-Granting Institutions Act Current
associations recognized for participation in state student aid programs are marked with
an * (As of August 3, 2016)

REGIONAL ACCREDITING ASSOCIATIONS

Accrediting Commission for Community and Junior Colleges Western Association of Schools and Colleges
* Higher Learning Commission

* Middle States Commission on Higher Education

* New England Association of Schools and Colleges Commission on Institutions of Higher Education

* Northwest Commission on Colleges and Universities

* Southern Association of Colleges and Schools Commission on Colleges

* WASC Senior College & University

NATIONAL FAITH-BASED ACCREDITING ASSOCIATIONS

Association for Biblical Higher Education Commission on Accreditation

Association of Advanced Rabbinical and Talmudic Schools Accreditation Commission

Commission on Accrediting of the Association of Theological Schools

Transnational Association of Christian Colleges and Schools Accreditation Commission
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NATIONAL CAREER RELATED ACCREDITING ASSOCIATIONS

* Accrediting Bureau of Health Education Schools \

* Accrediting Commission of Career Schools and Colleges D

* Accrediting Council for Continuing Education and Training

* Accrediting Council for Independent Colleges and Schools

Council on Occupational Education

Distance Education Accrediting Commission ———

* National Accrediting Commission of Career Arts and Sciences, Inc.

PROGRAMMATIC ACCREDITING ASSOCIATIONS

Accreditation Commission for Acupuncture and Oriental Medicine

Accreditation Commission for Education in Nursing

Accreditation Commission for Midwifery Education

Accreditation Council for Education in Nutrition and Dietetics Academy of Nutrition and Dietetics

Accreditation Council for Pharmacy Education

2. The following are not regional accrediting bodies:

a. Commission on Accrediting of the Association of Theological Schools (ATS). b.
Transnational Association of Christian Colleges and Schools (TRACS).

3. As of May 2010, schools may count degrees earned from institutions of higher
education that are accredited, or are candidates for accreditation, by the distance
education and training council (DETC), pursuant to WAC 181-78A-010(7).

4. Degrees must be earned from an institution of higher education that is regionally
accredited or is accredited by the distance education and training council (or is a
candidate for accreditation).

5. For state funding and salary placement purposes, this requirement applies to degrees
earned in Canada (unless the institution is regionally accredited or DETC accredited).
This requirement is different from that for certification purposes, which does not require
evaluation of transcripts from Canada.

6. Check course numbers. Generally 100-400 are Freshman-Senior, 500-800 can be
graduate (MA/PhD) but odd numbers such as 2011, 305X may not be transferable to an
academic degree program and thus could only be considered as a non-transferable credit.

7. Where the course is identical no more credits for that course can count than are
transferable or applicable to a BA or more advanced degree program at THAT
institution. Check with the institution or watch for designation on transcript.

8. Example: SPU indicates an “1"” if it is repeatable — to the right of the grade and credit
amount.

9. If not repeatable then may use the “non-transfer credit rule” if completed 9/1/87

and thereafter to count as an in-service credit.
10. Links for checking accreditation:

Regionally Accredited Institutions  http://chea.org/search/default.asp
Online Accredited Institutions www.deac.org
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Example — Accredited: American InterContinental University

An Accredited University | Accredited Business Programs | AIU  Page 1 of 2

DEGREES & ONLINE ADMISSIONS & CAREER

PROGRAMS EDUCATION FINANCIAL AID DEVELOPMENT ABOUT AlU

(/DEGREES) (/ONLINE- gADMlSSlONS- (/CAREER- (/ABOUT)
EDUCATION) INANCIAL-AID) DEVELOPMENT)

1-855-377-1888 (TEL:1-855-377-1888)

Accreditation
REGIONAL ACCREDITATION

American InterContinental University® is regionally accredited by the Higher Learning Commission. To contact the

Higher Learning Commission please visit www.hlcommission.org (http://www.hicommission.org).

NOTE. This institution is accredited by the Higher Learning Commission which
is now an approved agency.

Accreditation
REGIONAL ACCREDITATION

American InterContinental University™ is regionally accredited by the Higher Learning Commission. To contact the
Higher Learning Commission please visit www.hlcommission.org (http://www.hicommission.org).

FURTHER ACCREDITATION AND LICENSURE

The business administration degree programs at AlU are accredited by the

q‘:s

i in hools an &y
(http://www.acbsp.org/). ACBSP accreditation certifies that the teaching and a{\ ' ?),‘";g\
learning processes within the business administration programs of the »'P -
School of Business at American InterContinental University meet the A C B S P

rigorous educational standards established by ACBSP. The Bachelor of
Accounting, Master of Accounting, and the Master of Healthcare
Management degree programs are not accredited by ACBSP.

The Master of Education Program at American InterContinental University is awarded TEAC initial
accreditation by the Inquiry Bri ef Commission of Council for the Accreditation of Educator Preparation
(CAEP) (http://caepnet.org/) for a period of two years, from October 2013 - October 2015. The
accreditation does not include individual education courses that the Educator Preparation Provider (EPP)
offers to P-12 educators for professional development, re-licensure, or other purposes.

The Bachelor of Fine Arts in Interior Design at the Atlanta campus is accredited by the Council for Interior
Design Accreditation (CIDA) (http://accredit-id.org/). The BFA in Interior Design praogram is no longer
accepting new student applications and no longer has active students enrolled. Student achie vement data
for this program can be found here (/~/media/AlU/AlU-Redesian/Files/PDF/AIU-Atlanta-CIDA-
Disclosure.pdf).

AlU Atlanta and AIU Online are approved by the State of Georgia to operate by the Nonpublic
Postsecondary Edt tion Commission (NPEC): 2082 East Exchange Place, Suite 220, Tucker, GA 30084~
5305.

AlU Online is recognized as a private college by the lllinois Board of Higher Education and authorized to
grant Associate, Bachelor's and Master's degrees.

The AlU South Florida Campus is licensed by the Commission for Independent Education, Florida
Department of Education. Additional informaticon regarding this institution may be obtained by contacting
the Commission at 325 West Gaines Street, Suite 1414, Tallahassee, FL, 32399-0400.

ACCREDITED

American InterContinental University Houston is authorized by the Texas Higher Education Coordinating
Board to offer degrees and courses leading to degrees in Texas. For Houston campus students only:
THECB student comp laint information is codified under 19 TACE§§1.110-1.120

N=S&tli=

Wip://www.aiuniv.edu/about/why-aiu/regional-accreditation 7/1/2015
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Not Accredited: Canyon College

111 Paplas Strect

Fax: (208)

o @ comyoncellege.cou

NAME Date Issued: 2-Jdul08
COURSE COURSE LETTER SEMESTER
NAME NUMBER GRADE CREDITS
Scmener 2008
The anc My ) of E Students EDS0 A 3
Defferentating Instruction E0-503 A 3
[GPATGTAL CREDITS %00 3
N+ &
2 B lonad 7
Jobhn J, mMBA
Registrar
¢

hiek RetpsrduEoiy
called V2lod

s
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Not Accredited: Center Graduate College

Center Graduate College

_ Transcript
itudent Nase: W office of the Registrar
Student ID: IS 20665 4th Streetl
Address! Saratoga, CA 95070-5878
{__ TACOMA WA 98407
Course :
SemestersYear-—-Number====--==Course Title-----—Unlts-Grade-Codo-Sect1on .
MID YR 1992 EDM 211-A MATH A WAY OF THINKING 3.0 A c 92735A
Key: w==pfficial Seal—=

Grades:
A = All work completed, credit earned.
I = Course work incomplete, credit not yet earned.

Code: 77 Registrar
C » Units are in graduate semester. T -01/98/96
A = Audit, nc grade assigned. Reference Number:
U = Continuing education units. - 082986
D = Courses taken through
pominican College of San Rafael.
L = Courses taken through Loyola

Narymsount University
- = Decimal after course number
refers to the level.
official Transcripr of Record, not Valid Yithout Seal and Signature of Registra
Page 1 of 1
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Academic Credits Example: Western Washington University. Accredited. Quarter Hour System.
OK! Documents BA Degree awarded 6/14/13, courses through Spring 2013. Record BA but no credits

after BA on this transcript.

WESTERN WASHINGTON UNIVERSITY
Bellingham, Washington

Student Mo: Pate of Sirth:

Reconrd of
N

Issund To: LAUSEN FANG
MUCILTED SCADOL DISTRICT WO, &
«"01 RIVE

Course Level

i Undergroduct;
High Schodl: Kemiex Higo ;M 013N~ 2030

Awarded @ Bachelor of $cience 14-JUN-2013
Coll t Stiences and Technology

aj-o:zh i Mathesatics
oegres L
Degres GPA © 5.49
SUS)  NO, COUREE TINLE CRED ORp ISR
TEANSIER CREDIT/DEGREE ACCEFIED:
AS/CEER Tests/Colluge Credit
Ehear  36.00 GPA-Hrs: 0,00 @ots: 0.00 GPAT  0.00
INSTITUTION SREDITC
fall 2010
BATH 138 Accoleraled Colculus 5.0 8 15.00
PEIL 102 nerodetion 1o Legic 3,00 A 12.00
sy 101 Introdxtion to Peychol, 5.00.8 15.00
TR 201 Intro to the Cinems w/lsb 5.00 A 12,00
ers;  Chra; 16,00 GPA-¥rs: 16,00 oPrs 54.00 GPA: 3,37
st g
1 Wiater 2011 /i
ANTH Intro to Cultursl Anthropology 5.00 A 20,00
HATH ag: fvariable Cale & Geomtry 1 5.00 8 15,00
PHYE 1 dcs with Calcutus | 5.00 B 15.00
Term:  Ehrs: 15.00 OPA-8rs;: 15,00 oPts 50,00 GPA:  5.35
Good Stendirg
Term:: Spring 2011 |
CLST 350 Greek Mvgy 4,00 A 16.00
HATH Multh € Colc & Oeouq 1 4,00 & 16.00
PHIL 113 intro: Phfloscphy of Religion 3,00 A+ 11.10
SPAN 104 Revien €lewen zh 5.00 a- 18.50
Tern: - Fhres: 16.00 GPa-Nre: 5. Pt 61,60 GPA;  3.85
weoor Roll
Good Stanxding
Torm: Fall 2091
S gEmelmel, 28 (ae
oen near L] H -
s ¢ Landd Z.g A 28.00
1 ute Spenish é.ﬂ B 15.00
Yerm:  Chre: 16,00 GPA-Krs: 16.00 oPee; W20 OPA: 3,26
Standi
dﬁ" 200 v‘i“m' iz ie §.00'8 12.00
sorete eaetics Y
MATR Limits & fofinite Serfes 4.00 A- 1%.80
SPAN Ig!or-dhlo Speniok 5,00 A- 95,59
Torme  Ehrs: 13.00 w-mﬂ.ﬂ QPts:  45.30 SPA: 543

FERRAF TR IR AR . m"";'u NEXT COLUMN Avasmsvnvivirsvennn

LMREN FANG

MXILTED SCHOOL DISTRIC! WO, &
401 SHARCH DRIVE

EVERETL, WA

Academic Record
Date lesyod: 22-JUN-2095
OFFICIAL WO
Poge: 1
S5 K. COURSE TITLE CRED 48D PIE R
TRETTiatTon TATCoNmYs on ConE Troed:
M':;. Int: “! 20:? il 4.00 A 16.00
ro Proofs vis Musber Thoory 4. 2
WATH g Linesr AL 4008 I;.
R R ST o T R - SR
Y& LS . A
Teews | Bhrs: 17.&%-!?&: 1700 oFts: 55,00 GPA; §.
Scod Standing
Term: Summe 2012
ANTH 353 Sex and Gender in Culture 5.00 A- 1?.59
ws _ Survey Kon-Sesten Muscl Cultes 3.30 A« 1.%0
Term:  Ehry: 8.00 GPA-Mrs: 8.00 OPter  20.40 GPA: 3,70
Good Standing
Tern: Fall 2012
MATH 312 Proofs in Elessntary Analysis  £.00 A 16.
MNATH 331 Ordinary Different! € ions  4.00 A- 54
NATH 360 fucli & Non-Eieli Geam  4.00 A- 9480
MATH Q10 Mathevetical Ling £.00 4 lg.oo
Term:  Ehra: 16.00 GPA-Hrs: 18.00 0Pts: 61,60 &PA: .85
Good Stdél
Terwe . Winter 2013
MATH 342 Statistical Methods {008+ 3.2
MATH 400 INTFO 1o Abstroct AL 4.00 8- 10,80
WATH 419 Eistoricl Perepecti Math 3,00 A- 1119
RS 162 Physics with Cslcul 5,00 B+ 16.%
Terwe  EArs; 16.00 GPA-Hrs: 96,000 Qfte:  $1.80 GPA:  3.22
Stond
Py T A K1 5 “OA %
HATH 402 intro to ADSTAACE A (oubra 400 A w.I_g
MATH 415 Muth Mol?:y 4.00 A 16,00
Terme.  Ehrs: 12.00 m“m_u.n GPre: SO oA I ED

ELAa et s i e bt Pt )

TOTALS
ned §r9 GPA Nrs

Ear Point
TOTAL INSTIIVY ION 14500 5. 50653 ng'
TOIAL TRANSFER 36.00 0.0 $.00 0.0
OVERALL

181,00 145, S0 3
FRENERETARAvASAveacaer S0 Do ngl” £y 4

RECEIVED
JUN 25 215
T el

This efficial university transcript is printed on security paper.

D m—

Dovid § Brumnemer, Registrar
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ALWAYS — Check the back of the transcript for information! Keep copies of the backs of
transcripts for future references with your highlights and notes.

WESTERN WASHINGTON UNIVERSITY
BELLINGHAM, YWASHINGTON 98225-8008

FORMER WARES

The stede legiclsture ostablished e normal school at New
Whatcom m 1893 1t was caled New ‘Wiatcom State Normal
School (185G3.1801), Véhatcom Stale Normnal School {1901-1504),
and Bellingham State Norral Schoal {1804.1837). Ciasses were
frst hel in Sestember 1399, The baccaiureale Segree was fest
oferad 0 1533 The rame wes changed in 1937 10 Western
Washington Cofiege of Educaten, in 1961 o Weslern

\ Washinrgion State College, and in 1977 & Western Washinglon

University.

ACCREDITAVION
Weelarn Washington Unnversity is accredited by the Normwest

Commission on Callages and Unwversities.
DEGREE REQUIREMENTS

180 quaner hours of credil are requred for the Baccalaureate
degraa Prior to Jure 1, 1871, 192 quarter hours of crexdit were
requited

COURSE NUMBERING

o000 no credt J00-300 hed-year courses

100-198 . fst-yesr coases H-400 founb-yoar courzes

200293 secong-year courses 500-808 gradulie level courses
FAIRHAVEN COLLEGE GRADING

Prior to Fall Quaner t587. academic records for Fawhawven
College students were posted and maintained yeady rather than
quarterly, Compietions carmy he prefix FAIR and the transcript
notaton is S (satisfactory). Wetten student-facully evausnons
are required for the official awarding of aredit. Conventional lattar
grades sppear quartesly for studies tawen in olhar WWU
depanments. GPA 15 not compoted for Faimaven Colege
stucents. Degrea requrements lor Farhaven College mclude 8
core prograem and completion of cther  student-faculty dasigned
concenirasion of 8n esisbiehes WWU major

OTHER ABBREVIATIONS

|AP] Advanced Placament (COR} Corespondancs
|CIS) Contract iIndeperdent Swudy (W) or (WP) 'Airiting Praficienty
TUP - Residerd tod Stucy Piogram  (EXM) Conrge Chylengs
UNDERGRADUATE AND GRADUATE LEVELS

Price 10 Fa2 1995 post DaccaBurese COURSE work was Includsd
in the graduate section of the yanscipl. Begnning Fall 1969,
post-baccalsuresie course. work taken wivle & shuden was not
anrofled in & mesters dogree program  appears on the
urcergracuate level transcrgt Masles's and post-master’s
cowrse work appears o the gradiate franscrpt

TRANSFER CREDIT
Undempraduate Iranster crodit dokals se¢ accurate but names of
some transfer mstitutions may not be induded

GRADING

The grade point verage Is cacusied by dividing e total rumber
of paints by the total aumber of credils accumulated in cousses in
which (he student has received a final grade, indluding grades of
Fand Z and excuiong gredes of P, NP, S, and U, To detesmine
points foe an ndvidual course. matply the number of credis
according 1o the following table.

WESTERN

ARIAMCTE A b A

Excedent
Good
Far
Poor

00 Falice
Faifure {unoficial wa

The folowng grades carmy 1o grade points:

AUD (Audet, no cradit) sSw (School W ]
K (Incomplete} u ( 1yl

NP (Not Passing) w (Course Withdrawal)
P (Pass) x {No grade reported)
S (Sa&tafactony)

Gredes A sirough D-, S and P are considered passag. Son|
courses are graded on the SU system. For these courss|
appropfiste curicudar Rgoncics have determingd hat the A
System i¢ inappropriste. Neilher *S" nor "U" i3 corsidered in
calastation of grade averages. Pass/Fail grading is avallable d
an opticnal basz 1o shudents m courses taken 0 Ul electhn)
P oand “NP° igentily courses taken on the Pasa/Fail basis af
dre not counted m compaling grade point averages,
K foliowed by another grade macates that the K (incompiete) h
boan removed (changed) eg, KA means that e K grade hi
been changed fo 8 grade of “A%,

An astarsk (") followang & grade Indicates that the grade i nf
included in the calcudamion of the cumulative grade point Sversy
doe o the studant having been granied a Fresh Stant GPA (a4
below)

FRESH START

Undergracuase students who retum to WAL after an absencs
tive years of more maEy request a Fresh Stant grade po
average  Grades marked with an sstensk {7) Indicate !at o
studant was grented a Fresh Siart and those grades are n
inchuded in the calculason of the cumulative GPA.

COURSE REPEATS
Cowses taken poor fo Fall Quarter 1995 and repeated o
marked “E' n tha Repeat (R) column, and the intal grade
rlified.  Courses teken snce Summer Quarter 1965 o
sutisecuently repeated are marked ‘A’ m the Repeat (R) cour
Sinoca Sumimer Quarter 1995, all grades in repesated courses 3
Irciuded in the cakuiation of the arade pont avecage, Cours
marked with 1" in e Repeat (R} column have grades inchuded
the grade paint average and cfadhs In the total carmed credits.

Y FOR AUTHERTICITY Virriassth Qe ons CAUST De waibsw fitee bolh 5005 whan Se0 oramd @ S31E SOUICE. The Taoe OF 1hEs Srtesis, 15 pIreed 03 5
SCRIP-SAFE™ pagar wh he name of fr ss IS SOPedng 0 white hpe owr 1he fooe of the 2rire Sucutmesd

PREETE IS VoA A T D LA AT ¥ » W BT AN rAy e o0r UM r ENEITY -« VST O WA A T 0N UM ERETTY « WIEETE P A DO UMASESTY s WRSTENS WSO O

S AOST LI OV NS TON LA AT REMTY » Wl STERN WS SWEION = ST

ADDITIONAL TESTS: When pholocoping, i St S4CulEy SIXCHOS! OO the wers COPY COFY COFY appean cver T fece of Mo eravg Jocuvient When )

DRzer B UCHes Dy YHEh A2 DH00TE, 30 JUEhanis SICUMENT Wil S50 A DiNCK an% whide Oroaicr copy of e gocamest o 02t an o530l 303 SO NGt Ha scosplict

R 0 ¥ thisd pasty wihout De wifen cvaatl of e sfecent
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|_szarariz_
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Academic Credits Example: Western Washington University — Masters’ Degree Awarded.
Make sure you see “awarded, confirmed or conferred” not just “admitted or enrolled.” Also note,
Master’s is awarded 5/20/15. Last quarter is Winter 2015. Credits in Winter 2015 should be recorded
on or before the MA date but not after.

WESTERN WASHINGTON UNIVERSITY
Bellingham, Washington

Academic Record '
|

Studert No: Date of Birma Date [ssued: 22-JUN-2015
OFFECTAL WO
Record of : Page: 1
o5 -

Isswed To: LMREN FANG
MUCILTED SOM00L DISTRICT MO, &
901 DRIVE

EVERETT, Wa SB2042647

Cmt Level :
High School: I:-“t "fa School 01-am-2010 )
S8 NO. COWRSE TIrLE CRED 0RO PSR
Cormmnts ; TratYTTTeR Tnforkation continoad:
flted 1o Grad Degree Program 06/25/13 y
erm:
h‘fdld mur in Teaching 20-MAR-2015 SEC 595 armu Internsh s %!.3 g 0.00
B?l r? call of Education ferms  EZhrs: 38.00 GPA- uu- 0 ePes: 0.06 ooa: 0,00
unjor/ri d ! Mester in feaching Good S
Uty WO, QOURSE TITLE CRID GRO PISR Tem: Winter 2015
SEC &1 aznbfeh Seninar 4.00 8 0.00
Term; Ehrs: 4.00 OPA-Mrs: 0.00  CPes: £.00 GPA: 0,60
INSTITUTION CREGET: Sood 5!“'0{
TRANSCRIPT TOTALS
Tera: Suwewr 2013 farned Sre  GPA Hrs 'gn GPA
SEC 1 intre 10 EAcetionsl Research  4.00 A 16.00 TOTAL 1¥STITUTION 68.0¢ 3000 ¢ 35 3.52
SEC 5t Teacher s Communicator 3.0a 2.
SEC 5% Teaching Adciescents 4£.00 B+ 135.20 TOTAL TRANSIER 0.00 0.0 0.00 0.co
Terw;  thrs; 11.00 “Hrst 19.00 OPrs: 41,20 GPA: 3. T% ;
Good Standing OVERALL 68.00  39.00 153,20 3.92
------- m w ‘mm * Mnmwnﬁ
Term: Fall 2013
SEC 435 L o Level Pracrioum 1.0 5 0.00
SEC 512 ner in Educ Phitasophy &.00 A 16.00
SEC Cureic & Instr in Sec Schools 4.00 A 16.00
Term:  Ebra: .00 @PA-Nrs: B.00  QPts: 32,00 GPA:-. 4,00
Good Standirg
Yerm: Winter 2046
SEC 433 Teachiog Laborat 1.00 <5 0.00
SEC ' 436 Sec Schocl Practicum 1.00 § 0.00
SEC 51 SemiBosio-Cuterl & l?l lu 4.00 A 16.00
j mmt Reod, wtg 4.00 A 36.00
Yerm:  Ehres: 10,00 GPA Nrs: 8. 32.00 GPA: 4,00
Good Stading
Term: g 2014
MATH (83 t& ing Secendory Meth .00 A 16.00
SEC 533 hoadﬂ & Prof Dev In Sec Sch 4,00 A 1%.00
Term:  Ehes: 2,00 GPA-Nre: 8.00 aPts: 32,00 @PA: 4,00
Good Stweding
Tersa Sumeer 2014

SEC 534 m.mlv Bfac in Swc Schoois 4.00 A 16,00
SPID 400 Stusdents w/Special Newds 4,00 S .00
Term: - Ehes: a 00 GPA- uru L oo o 96.00 GPA:  4.00

L e bt L m]‘.m ON NEXT COLUMN Pressnsscasissvines

This official university teshecript is printed en security poper.

LAUREN F
m:uco SoHoL BISTRICT W. 6 M-.____
982042647

, WA Owvid § Brumnewer, Rogistrar
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HOMEWORK TIME — Count the number of credits up to
the MA degree on this transcript!

Academic Credits Example: University of Washington. Bachelors’ and Master’'s Degree.
Accredited. Quarter Hours.

—
OFF|CE OF THE REG'STRAR THE WORD "COPY* APPEARS WHEN PHOTOCOPIED
A BLACK AND WHITE DOCUMENT IS NOT OFFICIAL
LT A s tomon RECE'VE ort ez e
205 G WO e RO PR = O6/19/45 3
vy megoar  JON o 4 208 e -
GRADUAYE W Bothell
EDUC S/NL END (BOTMELL) MUKRO0 BEra anl £
Hurnan Resources Deparmet
covme ™ Conters e coamer e ougey u;:—' A =7 v ol
B T T WINTER 20142 MATH 4
+ ANY ALTERATION OR MOOIFICATION OF THIS RECORD ACCTE 220 MANAGERIAL ACCIG 50 2.9
* OR ANY COPY THEREOF MAY CONSTITUTE A FELONY L) NATH 324  ADV MULTIVAR CALC 1 3.0 2.9
+ AND/OR LEAD TO STUDENT DISCIPLINARY SANCTIONS. * Q SCI 381 INTRO PROBABILASTAT 5.0 3.9
R e L T L QTR ATYENPTED: 13.0 CARNED: 13.0 GPA: 2.98
UNIVERSITY OF WASHINGTON DEGREES EARNED: SPRING 2012 NATH 4
BACHELOR OF ARTS. (MATHEMATICS) EQUC 401 PRACT COMM SERV ACT 2.0 CR
SPRING 2013 (08/14/13) MATH 326 ADN MULTIVAR CALC 2 30 2.9
UM 128.0 TRANSFER: 90.0 EXTENSION: 0.0 GPA: 3.18 | MATH 394  PROBABILITY I 3.0 S
WITH MINOR(S) IN EDUC, LEARNING, & SOC SISA 200 CONTEME INDIA/FKSTN 5.0 3.7
QTR ATTEMPTED: 13.0 EARMNED: 13.0 GPA:  3.40
MASTER OF EQUCATION (SECONOARY/MIDOLE LEVEL
ENDORSEMENT ) SUNNER 2012 MATH 4
SPRING 2015 (O6/12/15) MATH 301 ELENM NUMBER THEORY 2.0 NS
UM: 66.0 TRANSFER. O.0 EXTENSION: 0.0 GPA; 3.89 i MATH. 394 PROBABILITY [ 3.0 2.2/
| MATH 442 GEONTRY FOR TEACHRS 3.0 3.0
No thesis requirsd MATH 445 GEONTRY FOR TEAORS 20 3.0
QTR ATTEMPTED: 9.0 EARNED: 6.0 GPA: 2.73
PRIOR DEGREE: { f
EDNONDS  COMM COLL | ALITLMN 2012 MATH 4
DEGREE: A& 12/10 | EDPSY 304 LRN TEACH OHG WORLD 8.0 3.9
EDUC 299 ELS COLLOQUIUM 1.0 R
SUMMARY OF TRANSFER CREDIT: MATH 441 INTRO MORN ALG-TCHR 3.0 3.3
EDMONDS COMM COLL 9.0 STAT 321 SOCIAL STATISTICS 1 5.0 2.0
TRANSFER CREDIT ACCEPTED: 0.0 QIR ATTENPTED: 14.0 EARNED: 14.0 GPA: 3.42
WINTER 2013 NATH 4
2010 PRESCI. 3 | Seattle CAMPUS
MATH 30T INTRO YO DIFF EO 3.0 2.7 ASTR 101 ASTRONCMY 5.0 3.0
PHYS 114 GENERAL PHYSICS 4.0 2.2 NATH = 412 INTRO MDRN ALG~TCHR 3¢ 3.0
URDG 321 INTERMEDIATE URDU 5.0 4.0 URDU = 322 INTERMEDIATE URDU S.0 &0
QTR ATTENPTED: 12,0 EARNED: 8.0 GPA: 3.068 | Bothe) ) CaMPUS
B EDIC 491 SPEC TOPIC IN EQUC $.0 4.0
WINTER 2011 PRESCI 3 QTR ATTEMPTED: 18.0 EARNED: 18.0 GPA: 3.86
CSE 100 COMPUTER FLUENCY 5.0 3.8
MATH 308 MATRIX ALGERRA 3.0 NS SCHOLARSHIP STATUS: DEAN'S LIST
FHYS 121 MECHANICS 5.0 2.8
QIR ATTEMPTED: 10.0 EARNED: %0.0 GPA: 3.30 SPRING 2012 MATH “
EDSPE 404 EXCEPTIONAL CHLDEN 3.0 40
SPRING 2011 MATH 3 EDSPE 4385 INTRD 7O ASD 5.0 3.8
EDUC 310 CURRENT ISSUES 5.0 3.6 EDUC 360 S-DREAN PROVECT 11 1.0 CR
NATH 208 MATRIX ALGEBRA 3.0 3.6 EDUC 369 S -OREAM FROJECT VISIT 1.0 CR
NEAR € 2% ISLAMIC CIVILZATION 8.0 3.5 ECUC 401 PRACT COMM SERV ACT 1.0 <R
SPHSC. 100 VOICEBARTIC IMPROV 3.0 3.7 MATH 309 LINEAR ANALYSIS 3.0 2.3
QTR ATTEMPTED: 16.0 EARNED: 16.0 GPA: 3.59 | MATH 327 [INTRO REAL ANLYS 1 3.0 2.7
QTR ATTENMPTED: 17.0 EARNED. 17.0 GPA: 3.29
SCHOLARSHIP STATUS: DEAN'S LIST
RO Ammem DEGREE EARMED 06/ 14/13 /
AUTUMN 2011 MATH 2 | BACHELOR ARTS (MATHEMATICS)
ACCTG 215 ACCTG & FIN REPRTNG 50 2.0 UNM:128.0 TRANSFER: 90.0 EXTENSION: 0.0 GPA: 3.18
ECON 200 INTRO MICROECON §0 2.3 WITH MINOR(S) IN EDUC, LEARNING, & SOC
MATH 300 MATH REASONING R0 2A T Semew 20 bbbttt bbbtk kbl b e LhE e Ll L
QTR AYTEMPTED: 13.0 EARNED: 13.0 GPA: 2.24
¢y CONTINUED DN PAGE 2 wr»
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HOMEWORK TIME — Count the number of credits up to
the MA degree on this transcript!

UNIVERSITY OF WASHINGTON
OFFICE OF THE REGISTRAR

LACADEMIC JTRANSCRIPT

ARS WHEN PHOTOCOPIED
A BLAOK AND WHﬂ’E DOOUMENT 1S NOT OFFICIAL

-'ll.itt'.""'-.o...l.‘.‘.‘l‘..il-x!xll.x.i'l'l.lo
* ANY ALTERATION OR MODIFICATION OF THIS RECORD +
» DR ANY COPY THEREGF MAY CONSTITUTE A FELONY .
* AND/OR LEAD TO STUDENT DISCIPLINARY SANCTIONS. *

FAAARIREREARNRF AR PN A GRS A RS AARAARARARARIRANRNENN Y

AUTUMN 2013
Gothell CANPUS
B EDUC SO1  INQUIRY IN EOUC
8 EDUC $57 CURRICULUM STUDLES
QYR ATTEMPYED. 8.0 EARNED:

:

ooo
e e

L

3.83

WINTER 2014
Bothel] CAMPUS
B EDUC B0Z TOMRS SELF UNDRSTND
B EDUC 556 ADOLESCENT DEVELOP
OTR ATTENPTED: 10.0 EARNED;

Sew » aum
MOOOE

2
()
L

»an
co0 o

o
el
»
8

SPRING 2014
Seattle CAMPUS
EBC&] 525 TCH LRNG SCH CHANGE
Sothell CAMPUS
B EDUC 540 PRNCPL OF INCLUSION
B EDUC 585 SECND MATH I
OTR ATTEMPTED: 13.0 EARNED:

% .
ThL o8

® Bna o @
o000 ©
>

AUTUMN 2014
Bothell CANPUS
B EDUC 560 SEC & MID MATH LI
B EDUC 564 FIELD EXPERIENCE
B EDLC 591  SPEC TOPICS ED
QTR ATTEMPTED: 13.0 EARNED:

:

$90s

oo

® .N!OO @ N>
§
o

oo e g

w
8

WINTER 2015
Bothell CAMPUS
£ EOUC 565 STUDENT TEACHING
8 EDUC 5591  SPEC TOPICS ED
QTR ATTEMPTED: 12.0 EARNED:

coo
B
a8

SPRING 2018
Botrell CAMPUS
B (DUC 480 MORAL DIMENSIONS ED
B EDUC 504 ORGANIZATIONAL CHNG
QYR ATTENPTED: 10.0 EARNED:

ooo

Qune
g
> bW

-

DEGREE EARNED 06/12/18
MASTER OF EDUCATION (SECONDARY/MIDDLE LEVEL
ENDORSENENT )

UN: 68 .0 TRANSFER: O©.0 EXTENSION: 0.0 GPA:

OO PE M0 L
o HITHEAT ARG U S RECElvED 00/‘9/‘5 A
; RESIDENT VEB 229
e = JUN 2 4 2015
GRADUATE W Bothall
EDUC S/ML END (BOTHELL) Mukieo Schow: e of
T oo R o en ] cond ™ cmeTs ane LY

l..-h.hblll“llx’!.'ll‘I.-".tv..."‘.‘.00..00.‘.‘00-
CUMULATIVE CREDIT SUMMARY
UM CREDITS ATTEMPTED 65.0 UW CREDITS LARNED 66.0

UM GRADED ATTEWPTED  43.0 EXTENSION CREDITS 0.0
U GRADED EARNED 43.0 TRANSFER CREDITS 0.0
UW GRADE POINTS 67,1  meeacmmmmecoeom—oeo-
UN GRADE POINT AVG, 3.83 CREDITS EARNED  ©6.0

T L
sesswvtsnseveshens END OF RECORD sesevesvrenstvntons

o
8 -
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UNIVERSITY OF WASHINGTON
Office of the Ragistrar Box 355850
Seattle, Washington 98195-5850
206-543-8580

r

Lt I s 7))

T SCRIPT OF ACADEMIC RECORD

anscript is an academic record of all
cow sework completed at the University of
Washington—Seattle, Bothell and Tacoma.

EXPLANATORY NOTES

AUTHENTICATION OF THIS TRANSCRIPT:

Atranscript & official when it baars the facsimde signature of the Registrar,
the University of Washington Seal, and the preduction date, The
background of this transcript ie purple and the Registrar's signature is
purple. Further authentication may be obtalned by calling the UW
Registraticn/Transcript Office at (206) 543-8580. f photocoped, the word
COPY will appear |n the background. Alterations to the transeript will
resull In browm stains ano’or white areas,

ACADEMIC CALENDAR:
Thi spademo year | comprised of inree gquarters — autumn, winter,

spring ~ each lasting approximately eleven weoks. These is also a summer
quarter,

EXPLAMATION OF GRADE SYMBOLS:

Numeric grades; 4.0, 3.9, decreasing by 1/10 to 0.7, 0.0. The highest
grajie is 4.0. Lowest passing grade is 0 7 (undergraduates), 1.7 (graduate
sludents)

Letter grades: | (incomplete); N (satisfactory without grade), S (passing
grade for courses taken on a satisiactary/not-satistactery basis), for
undargraduate studenis 2.0 and above but priar to autumn 1985 1.7 and
above; for graduate students 2.7 and above. NS (not satisfactory grade
for courses taken on a satisfactory/not satistactory basis), lor undergraduate
sludents a grade lass than 2.0 but prior 1o autumn 1985 s grade less
than 1.7; for graduate students a grade less than 2.7, CA (¢ awarded
in & course offered on a credivno credit basis only). The minimum
performance level required for a CR ?:ade is delarmined, and the grade
is awarded directly, by the instructor, NC (credit not awarded in a course
offered on a credivno credit basis aniy); W (official complete withdrawal
from the University, or course drop); beginning autumn 1880 for
undergratiuates and autumn 1997 for graduate and professional studants,
W accompanied by & number of 3 through 7 (designates course dropped
week 3 through weak 7 of all quarters except summer quarter}; *W (prior
to autlumn 1980, & peremptory drop mada during the fifth through tenth
week of the quarter): HW (Hardship Withdrawal); X (no grade submitted
by instructor). Course titles preceded by the letter M designate honors
courses, W designate writing courses, and S designate service leaming
coursas. A course litle preceded by 1he lstler R designates a course with
a research component,

UNDERGRADUATE NUMERIC GRADE POINT EQUIVALENTS: 4.0
3.9 (A); 3.8-36 (A} 34-3.2 (B+), 3.1-2.9 (B); 2.8-25 (B-), 2.4-2.2 (C+);
2.1-1.9 (C); 1.8-1.5(C-), 1.4-1.2 [D+); 1.1-0.8 (D): 0.8-0.7 (D-); 0.0 (E).

GRADUATE NUMERIC GRADE POINT EQUIVALENTS: 4.0-3 9 (A},
3.8-25 (A-); 3.4-3.1 (B+); 3.0-29 (B); 2.8-2.5 (B-); 2.4-2.1 (C+), 2.0-1.7
(C}; 1.6-0.0 (E).

SPECIAL SYMBOLS:

A grade foflowed by an | indicates an incompiete was initially awarded
but a final grade has been receivad. Prior 1o winter 1983, /R indicates
course was rapeated and only the last grade will count in grade point
average and credit 1s allowed once. Eflective winter 1983 through summer
1988, /DR for a repeated course mdicates that the first orade was less
than a 2 0. Both grades will count In the grade point average bui credit
vill be allowed only once. /R indicates that the first grade was greater
or equatto & 2.0 ard the second grade does not count In the grade point

| This educational record t& subjact ta the Famil

average and credi is not allowed. Efiective autumn 1985, /DR for a
repeated course indicates both grades will count in the grade point
avarage but credit will be allowed only once and X/R Is used for an
undergraduate Indicating the student repeated & course nol eligible to
be repealed for grade or credit.

Effective winter 2005, /R indicates that a course (s repeated. Grades lor
both courses are calculated in the grade point average. Grades for

courses repeated more than once are not included in grade point
average. Credil is allowed only once.
Beginning autumn 1387, /R designates a foreign & couwrse inltially

laken in high scheol and used as the faguage of admission. Credit is no
allowed and the grade is not included in the grade point average.

Courses designated with /D indicate the grade counts In the grade point
average but credit is not allowed toward degree requirements.

SCHOOL OF DENTISTRY:

Effective autumn 1992: Numeric grades: 4.0, 3.9, decreasing by 1/10 to
0.7. The highest grade is 4.0. Lowest passing grade 1s 0.7. Dental
students taking medical school courses are allowed madical schopl
grades.

Prior to autumn 1992: Numeric grades: 4.0 (honor), 3.7, 3.3, 3.0, 2.7,

(good), 2.3, 2.0 (low pass), 0.0 (failure). Prior lo spring 1981, letter

grédes: A(4.0), B (3.0), C (2.0), E (failure), EW (failure withdrawai), CR,
s W.

SCHOOL OF LAW:

Effective autumn 1998, for entering first Law students: Letles grades:
A(4.0), A- (3.7), B+ (34), B (3.0). B- (2.7), C (2.0), D {1.0), E (0.0), CR
(Credit); NC [No Cradi); | (Incomplete); N (satisfactory without grade);
W (Withdrawal); HW (Hardship Withdrawal). For Law students entering
orior to autumn 1996: DS (Distnguished); H (Honors); P (Pass): LP (Low
Pass): CR, NC, I, N, W, HW. Prior to 1980, numeric grades-credit awarded
for grades 4.0 through 2.3; letier grades-CR, NC, 1, N, *W, and W, GPA
calc began Aut 05 for students (JD only) enralled as of Spr 07,

SCHOOL OF MEDICINE:

Latter grades: H (Honors{. S, NS, CR, NC, I, N, W, Effective autumn
1996; HP (High Pass), P {Pass), F (Fail) were added. Effective autumn
2002, 8, NS were discontinued.

SCHOOL OF PHARMACY:
Numezic grades: 4.0, 3.9, decreasing by 1/10 10 0.7. 0.0. The highest
rade is 4.0, Lowest passing grade 5 0,7,

COURSE LEVEL:
Lower division. 100-209: unper division, 300-289; graduate 500 and
above,

TRANSCRIPTS:
Iost student records wese corverted to a new transcapt system in wintar
1983, You may receive twa types of transcripts

ACCREDITATION:
The Universdy of Washington Is accredited by the Northwee! Association
of.Schools and Collsges.

y Edbcétionai _nghis and Pﬁva Act of 1874, as amendédt Itis fumlsr;d ior official use |

only and may nct be released lo or accessed by outside agencies or third parties without the written consent of the student concemad. |

| YOTEST FOR AUTHENTICITY: The face of ris document has a purple backgreund &nd Ihe name of the institution sppears in ema pris
UNIVERSITY OF WASHINGTON UNIVERSITY OF WASHINGTON TRANSCRIPT UNIVERSITY OF WASHINGTON UNIVERSITY OF WASHINGTON |

TRANSCRIPT UNIVERSITY OF WASHINGTON UNIVERSITY OF WASHINGTON TRANSCRIPT UNIVERSITY OF WASHINGTON UNIVERSITY OF ‘

WASHINGTON TRANSCRIPT UNIVERSITY OF WASHINGTON UNIVERSITY OF WASHINGTON TRANSCAIPT UNIVERSITY OF
| WASHINGTON UNIVERSITY OF WASHINGTON TRANSCRIPT UNIVERSITY OF WASHINGTON UNIVERSITY OF WASHINGTON

ADDITIONAL TEST: When photocopiad, e word COPY ars prominently seross the face of the entire document. A Black and whita document Is ot an i
orlgieat and should not be acoepted as an official document. This transcript cannot be released to a third party without M wriften consent of the student, This ‘
is 2\, ,%mggdancc with the Farmaly Educabional Rights and Privacy Act of 1974 If you have asditional questions sboul this document, priase contact our oHice

ut 2065439550
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PRINCETON UNIVERSITY

i entered the Graduate School at Frinceton as a degree-sgeecking student on 09/16/99,
Received MA Degres in Philosophy on 06/04/03. This tramscript prepared on 05/19/1¢

Int. ate Logic

J. P, Puxgess A

Problems of Philosophy Pexceptual Content
D. R. Graff S. D. Kelly

7 R.C :Nata-Ethics Brror Theories . Locke and Rousseau
D ¥. K. Lottenbach

EL 24 nd
J. M, Cooper G. A. Rossn
502 FPhilosophy of Kant n Fhilosophy of Mind
B. M. Longuenesse K. E. Rennett
523 Problems of Philogophy
D. R, Srage
Assistant in Instruction - Part Time

Probleas of Philosophy
G. A. Rosen
Fhilosophy ofdanguage
5. Scameg
Dissercation Sesanar
P. Benacerraf

Exam in German Passed on 05/22/01
Exam for Philcesophy Passed on 01/31/02
*v Leave of Absence 09/01/02
sesscses Yoluntary WNithdrawal 07/01/04

RECEIVED
MAY 2 4 2015
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Lauren Pang
$401 Sharon Drive
Bverett, WA SEBE204
usA
End of transcript
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Academic Credits Example: Credits on UW Transcript not counted in Total Credits Earned
on Transcript. Since they do not apply to the degree, you have to use a different criteria but otherwise

they can be counted.

ANIVERSITY OF WASHINGTON ACADEMIC TRANSCRIPT
OFF' CE o F TH E R EG'STR AR THE WORD "COPY" APPEARS WHEN PHOTOCOPIED
A BLACK AND WHITE DOCUMENT IS NOT OFFICIAL
ETUTENT NAVE MOH B0 HEGRAD DATE PINTED PASGE
m 10/15/14 2
NUMEER SO0 WL NO HRNOATE WASINGTON RESDENCY =X
R R RESIDENT wEB 143
CLASSIFOAT ON INAOR GEAINT GTATUS
GRADUATE UW Bothell
NURSING(BOTHELL )
TmE CREDTY -:;:;7 countE ™me CREITR GRALE
e e L e AUTUMN 2013 B NURS B
¥ ANY ALTERATION OR MOOIFICATION OF THIS RECORD = [Seattle CAMPUS
* DR ANY COPY THEREOF MAY CONSTITUTE A FELONY » ORALM 651 HEALTH IN HOMELESS 1.0 CR
* AND/OR LEAD TO STUDENT DISCIPLINARY SANCTIONS. * |Bothell CAMPUS
e e L e e R R B NURS S03 ADV FLD WK COM ML N 1.0 CR
B NURS 508 ETHICS, AESTHETICS 3.0 4.0
B NURS 598 SCHOLARLY PROJECT 2.0 CR
SPRING 2000 soc 4 GTR ATTEMPTED: 7.0 EARNED: 7.0 GPA: 4.00
AFRAM 308 BASIC SWAHILI 5.0 3.9
CLAS 101 LAT & GRK CURR USE 2.0 WINTER 2014 B NURS 8
soc 499 UNDERGRAD RESEARCH 4.0 CR Bothell CAMPUS
SOC 499 UNDERGRAD RESEARCH 2.0 CR 8 NURS 503 ADV FLD WK COM HL N 2.0 CR
QTR ATTEMPTED: 13.0 EARNED: 13.0 GPA: 3.90 | B NURS 507 ADVANCED NSG ROLES 2.0 3.9
B NURS 598 SCHOLARLY PROJECT 2.0 CR
-------------- DEGREE EARNED 06/09/00 -~-==-===w==ucx QTR ATTEMPTED: 6.0 EARNED: 6.0 GPA: 3.9
BACHELOR OF ARTS (SOCIOLOGY)
UW:182.0 TRANSFER: 0.0 EXTENSION: 0.0 GPA: 3.34 SPRING 2014 B NURS 8
WITH MINOR(S) IN SOCIETY & JUSTICE Bothell CAMPUS
---------------------------------------------------- B NURS 508 ADV FLD WK COM HL N 1.0 CR
B NURS 598 SCHOLARLY PROJECT 2.0 CR
M B NM %% QTR ATTEMPTED: 3.0 EARNED: 3.0 GPA: 0.00
Bothell CAMPUS
B NURS 409 W-PARTNERS COMM HLTH §.0 3.9  |eeemeeeeeeaea- DEGREE EARNED 06/13/14 ------====-===
QTR ATTEMPTED: 5.0 EARNED: 5.0 GPA: 3.90 | MASTER OF NURSING
= UW: 41.0 TRANSFER: 0.0 EXTENSION: 0.0 GPA: 3.78
AUTUMN 2012 B NURS B = mmm o mmmmm e e
Bothell CAMPUS
B NURS 501 FNDTN NURS PRACTICE 3.0 3.5 T A PR PR TS
B NURS 525 LEADRSHP NRSG ROLES 3.0 3.5 CUMULATIVE CREDIT SUMMARY :
QTR ATTEMPTED: 6.0 EARNED: 6.0 GPA: 3.50 | UW CREDITS ATTEMPTED 41.0 UW CREDITS EARNED 41.0 -+
UW GRADED ATTEMPTED 28.0 EXTENSION CREDITS 0.0
WINTER 2013 B NURS 8 UW GRADED EARNED 28.0 TRANSFER CREDITS 0.0
Seattle CAMPUS UW GRADE POINTS 105.8  m==se-ssmsememeeeeeeene
ORALM 651 HEALTH IN HOMELESS 1.0 CR UW GRADE POINT AVG. 3.78 CREDITS EARNED 41.0
Bothell CAMPUS B e Tt
B NURS 504 W-DISPARITY & HEALTH 3.0 3.6 wannnnkehnnspanuns END OF RECORD #*ssaxsxsrsatstrkss
B NURS 520 R=-SCH INQ NSG PRACT I 3.0 3.7 - SR SRR TR e P
QTR ATTEMPTED: 7.0 EARNED: 7.0 GPA: 3.65
SPRING 2013 B NURS 8 ’
Seattle CAMPUS ( This transcript is showing 41.0 UW credits earned; however,
ORALM 651 HEALTH IN HOMELESS 1.0 CR REIRTN . :
Bothell CAMPUS when the individual credits are added, 46.0 credits were
B NURS 521 SCH INQ NSG PRACT 1I 3.0 4.0
8 NURS 526 PROG PLAN/PROG EVAL 3.0 3.7 actuallyearned. (
QTR ATTEMPTED: 7.0 EARNED: 7.0 GPA: 3.85 . ) )
M el UW Registrar was emailed and it was explained that NM
SUMMER 2013 B NURS B . . ¢ A
PSVCH 451 MEALTH PSYCHDLOGY 5.0 4.0 (non-matriculated) credits were not included in the total as
QTR ATTEMPTED: 5.0 EARNED; 5.0 GPA: 4.00 these credits did not go towards the degree earned.
The 5 extra credit can be count towards salary placement
though as they are above the 100 level.
_— This official university transcript does not require a raised seal.
In accordaneo With the Famity Educational Rights and Privacy Act of 1874, informetion from this : Virjean Hanson Edwards
fransenpl may not be released 10 a third party without watten consent of the student. | Uow 1582 (Rev, 7110} University Registrar
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Academic Credits Example: University of Puget Sound is Units. 1.0 Unit = 5 Quarter Hours; or
1.0 Unit = 6.0 Quarter Hours depending on date earned.

LAy £ 20 B oA g1 \)
ﬁm iSRG AP E
L

May 20, 1996

Shemrie J. Evans
Executive Director for Personnel
South Kitsap School District No. 402
1962 Hoover Ave. SE

Port Orchard, WA 98366

Dear Ms. Evans;

1 am writing in respoase to your request for clariication on unit coaversion. I'm happy to
report that your CORVErsions are correct.

For courses taken in the Summer 1982 should mukiply the unit value by S to get
quarter credits. In the case the foliowing conversion is appropriate:
Summer 1982 '
2 units x S = 10 quarter credits

During the Summer of 1984, we changed 10 a semester calendar granting credit in units.
Mary’s conversioa for the following terms are figured in the following manner:

Summer 1984
1.67 x 6 = 10 quarter credits

Spring 1986
33 x 6 = 2 guarter credats

Svrrzer 1986
1.17 x 6 = 7 guarter credats

On the basis of these conversions, [T received the equivalent of 29 quarter
credits at the University of Puget Sound.

Conversions are made on the unit value bsted after cach class and not on the 1.78 units
value yielded after the 1984 change. This number (1.78) was created specifically 1o keep
students trying 1o reach degree or certification goals oo track. All students who attended
before and afier the 1984 change have the uuits transferred in this way,
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Academic Credits Example: Pacific Lutheran University operates on semesters!

Record o
1ssued To" ™

Course Level: Continuing Education

SUBJ MO, COURSE TITLE CRED GRD

PIS

INSTITUTION CREDIT:

Summer 2003
EQUC 5010 New Horizons in Education 330
EDUC 5014 No Child Left Behind 3509

Ehrs: 6,83 GPA-Hrs: 0,00 Pts: 0.00 GPA:  0.00

0.00
0.00

EAEREENEENATAENREATARN TRANSCRIPT TOTALS
Earned Hrs GPA Nrs  Points  GPA

TOTAL [NSTITUTION 6.83 0.00 0.00  0.00
TOTAL TRANSFER 0.00 0.00 0.00 0.00
OVERALL 6.83 0.00 0.00 0.00

END OF TRAMSCRIPT rrRTay

PACIFIC LUTHERAN UNIVERSITY

Tacoma, Washington 98447-0003 + 253/535-7161

Date lssued: 28-AUG-2003
GEN

Poge: 1
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Back of Pacific Lutheran University Transcript:

The University was founded in 1890 and opened as Pacific Lutheran Academy. It became a junior college in
1921. Ten years later, it was organized into a three-year normal school which became a college of education in
1939, After 1941, it expanded as Pacific Lutheran College until it was reorganized as & University in 1960,

ACCREDITATION
Pacific Lutheran University is accredited by the Northwest Association of Schools and Colleges, Specialized accredita-
tions are detailed in the University catalog.

CALENDAR
PLU adopted the “4-1-4" calendar effective September, 1969, The calendar consists of two fifteen-week semesters
bridged by a four-week January term.

GRADING SYSTEM

THROUGH MAY, 1980: JUNE, 1980 - PRESENT: i

GRADE POINTS EXPLANATION GRADE POINTS  EXPLAMATION The following are not used in GPA
A 4.00 Excellent A+, TIA+ 400 Excellent GRADE  POINTS EXPLANATION
B 3.00 Good A, *lA 400 H 0.00 Honors

C 2.00 Average A, *IA- 367 P 0.00 Passing

D 1.00 Passing B+, *IB+ 333 F 0.00 Failure

E 0.00 Failure B, *IB 3.00 Good NC 0.00 No Credit

WE 0.00 Failure B, *IB- 267 | 0.00 Incomplete

H 0.00 Honors C+, *iC+ 233 P 0.00 In Progress

P 0.00 Passing (< *IC 2.00 AU 0.00 Audit

F 0.00 Failure G o MG 16T WM 0.00 Medical

| 0.00 Incomplete D+, *ID+ 133 Withdrawal
P 0.00 In Progress D, *D 1.00 Passing W 0.00 Withdrawal
AU 0.00 Audit D-, *ID- 067 uw 0.00 Unofficial

we 0.00 Withdrawal Passing E, *E 000 Failure Withdrawal
wM 000 Medical Withdrawal EW 0.00 Unofficial

**W 000  Withdrawal Withdrawal

* The onginal grade recorded was an Incomplete. The Incomplete has been converted 1o the grade noted,
** Beginning wath Spring, 1970, the grade of W replaced WP and WE on the transcript.

COURSE NUMBERING

011-099: courses that carry na university credit; 100-199: courses normally taken by freshmen; 200-299: courses nor-
mally taken by sophomores; 300-320 (1970-1994): courses unique to Interim; 300-499 (1994-present). courses normally
taken by juniors and seniors (these courses may be included in graduate programs); 500-599: courses normally taken
by graduate students (these courses may be included in undergraduate programs).

CODES

Pass-Plus grades (PA+, PA, PA-, etc.) are used for courses in which a letter grade was noted, but pass credit was given
The letter grade is not used in the GPA computation. These are used primarily for courses taken through approved
Study Abroad programs

Course repeats are marked on the far right-hand side of each transcript column (column marked “R"). An "I" means
the course is included in the GPA calculation. An "E" means the course is excluded in the GPA calculation.
Credit by exam (challenge) courses are indicated by an X prior to the course number (ex: X467).

UNIVERSITY HONORS

Through August, 1997: 3.90-4.00 Summa cum laude; 3.70-3.89 Magna cum laude; 3.40-3.69 Cum laude. December,
1997 forward: 3.90-4.00 Summa cum laude; 3.75-3.8%9 Magna cum laude; 3.50-3.74 Cum laude. Transfer grades are
included in honors calculations, Physical Education activity courses are excluded.

The Dean’s List was established beginning December, 1987, To be eligible, a student must have a semester GPA of
3.50 with a minimum of 12 graded hours.

NOTE

In accordance with the Family Educational Rights and Privacy Act, this transcript may not be released to a third party
without the student's permission.
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—!rj LOUISIANA TECH

UN I

VERSITYs

RUSTON, LOUSSIANA 71373

NAME
STUDENT MUVEE}
_ GOURSE,  miwntn COURSE TITLE arape  SEMESTER quaLly | COUMSE NUMEER COURSE TITLE armape  SEMESTER QUMDY _
official Louisiana Tech University Graduate Trangscript —  scc--scesevmmmnrm-vmen- Spring 2010--+sccccsccccnsarcavanees
EDCI-575 PRACTICUM IN EDUCATION 8 3.00
Currept-Acedenic Programs 202020 Sesuserssessamesaclisdhlcsasitdresvaceveanvassensastsesssas
Coll of Education
e vnOMn-I. graduate level AHRS § QHRS QPTs GPA
Major: e Long Learning - Educ Extension Current 3.00 .00 0,00 0.00 0.000
Cumulative 18.00 na 00 15.00 57.00 31.800
Degrees Awarded:
Master of Arts in Teaching Pob 36, 201Y secmcremcrnnsrernrmces Summay 2010-csesrrerecccorococasonas

College of Education
Major: Secondary Bduc Gr 6-12, with
Mgnonn.wnnnw.ub in Gen Sci - Bioleogy Educ
z
Cum GPA: 3.889

Previous Degrees:
Bachelor of Arts May 10, 2008
HENDRIX COLLEGE
Major: Biology

Admitted Program:
College of Education
Master of Arts in aounzba
Major: Secondary Bduc Gr 6-12

EDCI-415 ‘'TRENDS AND ISSUES IN EDUCATION
A 3.00 12.00

PSYC-507 LEARNING & DEVELOPMENT A 3.00 12.00
AHRS EHRS QMRS QPTS GPA
Current 6.00 6.00 6.00 24.00 4,000
Cumulative 6.00 6.00 6.00 24.00 4.000
....................... Wintexr 2020~ <sccccsssonntrve=c-ca=sa
EDCI-434 DIVERSE LEARNERS A 3.00 12.00

ENCI-464 MAT & METH: TEACHING SCIENCE A 3,00 12.00
EDCI-521 ASSESSMENT: STUDENTS & mb.an)“u 3.00 9.00

>=Pm EHRS QHRS QFPTS GPA

Current .00 9.00 9.00 332,00 3.667

Cumulative uu. 15.00 15.00 57,00 3.800
............. No Further Bntries This Colump~-r-----=<--<----

EDCI-403 MAT & METH: TEACHING READING ’ 3.00 12.00
EDCI-471 CLASSROOM MANAGEMENT 3
EDCI-500 RES APPL FOR TCHRS & EDUC Eﬂb

3.00 12.00
AHRS EHRS QHRS QPTS GPA
Current 9.00 9.00 5.00 36.00 4.000
Cumulative 27.00 27.00 24,00 83.00 3.875

........................ Fall 2010-----==-sss=scsecsscmcannn
BDCI-472 TRANSITIONAL & VOCATIONAL PROCED

EDUC-530C INTERNSHIF IN TEACHING s .00
BIOLOGY EDUCATION, GRADES 6-12
AHRS BHRS QHRS QPTS GPA
Current 6.00 6.00 3.00 12.00 4.000
Cumulative 33.00 33.00 27.00 105.00 3.869
....................... Winter 2011-------<=c-ecccscicacnaane
EDCI-599 KE-PORTFOLIO 8 0.00
EDUC-530F INTERNSHIP IN TEACHING g §.00
BIOLOGY EDUCATION, GRADES 6-12
UNIV-640 GRADUATION - EDU GRAD N® 0.00
AHRS EHRS QHRS QPTS GPA
Current 6.00 6,00 0.00 0.00 0.000
Cupulative 39.00 39.00 27.00 105,00 3.889
Requirements completed for Master of Arts in Teaching
.............. No Purther Entries Thie Page--------<<---ccce
LAUREN FANG Poe 1 oF 2

MUKILTEOQ SCHOOL DISTRICT
REFNUM: 20076303343
EVERETT WA 98204-2647
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Academic Credits Example: Quarter or Semester? Be sure to read the back.

m" nND (Y(&q L- ; PRINT DATE 07-03-17

SRoben 13 Ve Ir. i GO S [ Tramacriptan

INIVERSITY RECISTRAR



LOUISIANA TECH UNIVERSITY

Office of the Registrar
P.O. Box 3155, Ruston, LA 71272
Telephone: (318) 257-2176 FAX: (318) 257-4041
www.latech.edu

ges 1o award associate, baccalaureate,

ACCREDITATION: Louisiana Tech University i accredited by the South !
404-679-4500 for questions about the

A ASS0CIANI0IN O ollieges ang SCchools v i1 __.. ,f...A. AR S
master's, and doctorate degrees, Contact the Commission on Colleges at 1866 Southem Lane, Decalur, Georgia 300334097 or call
accraditation of Louisiana Tech University

SEMESTER CREDIT HOUR AWARDED/QUARTER ACAMEDIC CALENDAR: Since September 1967, Louisiana Tech University has opersted on a quarter acade iC C
twelve weeks per quarter) and awarded semester hour credits n hundred hity minutes of class time successfully completed during the guarter equates 1o one se:
credit hour earned, ae or more hours of laboratory work per week count as one classroom peviod and usually earn one semester credit hour.

FULL-TIME ENROLLMENT: An undergraduate student is considered full-time when encolled for eight or more semester hours per quarter, A graduate student is considered full-
time when enrolled for six or more graduate semester hours.

SYSTEM OF GRADING COURSE NUMBERS

GRADE QUALITY POINTS 001 - 098 Developmental education - not acceptable for degree credit
A 4 Excelient 100 - 199 Freshman courses
B 3 Superior 200 - 298 Sophomore courses
c 2 Average 300 - 309 Junior courses
D 1 Minimum for credit 400 - 458 Senior courses/selected courses approved for Graduate credit
F 0 Fallure 500 - 598 Master's courses
S 0 Satisfactory 600 - 699 Master's coursesiselected courses aoproved for Doctoral cradit
I 0 Incomplete 700 - 798 Doctoral courses
IA 1B, IC,ID 0 Incomplete plus average

grade in course at end of term
Pl 0 Permanent incomplete (Thesis

or Dissertation - no progress; will not be completed at TECH)

w 0 Dropped coursa
AU 0 Audit
NC 0 No Credit
NR 0 No Grade Required

THIS IS A CONFIDENTIAL DOCUMENT AND CANNOT BE RELEASED TO A THIRD PARTY WITHOUT THE WRITTEN CONSENT OF THE STUDENT.
UNAUTHORIZED RELEASE IS A VIOLATION OF THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974 (FERPA), AS AMENDED.
ALTERATION OR FORGERY OF THIS DOCUMENT MAY BE PROSCUTED AS A CRIMINAL OFFENSE.

This Academic Transcript from ech University located in Ruston, LA Is being to you by Credentials Under provisions of, and 1o, the Famdy Educabion, and
Tts&)h.a.o;ni_:p&zoa:!x.F:%Sao:li_h:!w:-._.cgc:zoa.esg__ﬁt.n?gznﬂaoioqniﬂacgrgqoﬁ.cgia%%.
universities and third parties using the Credentials’ TranscriptsNetwork ™.

?.uggﬁg.iog:n%iogﬁgsgaowtﬁsovguzooa!danﬂas..voaat.ggi?.;gggni_&g!;grg
Tech University's printed/malled copy, :3.9!-:!8:5:5:&&&8.-8%:%58::!8?gg?&o.i?%%.i!g%ziﬂgxsgﬁg
EDI document. Any questions regarding the validity of the information you are recaiving should be directed to: Office of the Registrar, Loutsiana Tech University, P.O. Box 3155, Ruston. LA 71272-
0001, Tel: (318) 267-2176.
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Academic Credits Example: Bates Technical College

Documentation of Phone Conversation with Steve Ashpole, Registrar at Bates
Technical College

Date: 08/26/04

Re: Reading transcripts
Phone #: (253) 680-7014
Explanation of transcript:

a. Courses that have letter grades are quarter credit courses listed in quarter credits on the
transcripts. Be sure to check the back of the transcript.
b. Courses that have number grades are clock hour courses listed in units on the

transcripts.
c. Clock hour units are converted at 1 unit = 16.5 clock hours.

Bates Transcript where Letter Grade = Quarter Hour Credits

L |
BATI TECH (b.[
120% OHTNERAL COLLEGE TRANSCRIPT, RADE RECORD
TACOMA WA 98405
(,'_m — T : I'/M AL THRANBCRIPT WHEN SIGNED AND BEALGD RY NECUBTARAR
Neanopafhiion TRATE TR TR | TR T T LT R —
L Ardw WINTER 03 wewws \ 'J O o 3 3 (L AT S0 I TG S T BRAT T
{,ng 1211, Understanding Diversity 5. o1 A D ?,LI 2 e LS | |
C 101y Underatnding Human Behd|A |25 T 72 _‘( | |
QUARTER : P HR HR"ERN GpPA “ 3 lm..l._.: ceA | 2.5 '
16 r"ﬁ .0 .00 | KELE 0.4(..!1(>()! ™ r{ { ‘
" ,"" SPRING 03 #ssnn
EDU 10317 Child Growth & Develc A /.3 ()J' < | JuL o7 g j
QUARTER : P/S HR HR ERN  GPA_ m apts i apa | €245 & "‘ |
i hey) uo.u" 14.00 By
/| | '

. crvk, P/S HR HR ERN apA HR| %W |aprs| gea |25 /
( HMUU\HV"-: 214.0 Ts.aTu) i]ffn-i ZY . Gy £ 10 = 196 et
baoe . BN » -~ ) i —<t y .
r i e & f | Reduigyo \ﬂlwlo#— I
| ‘Y/z(j/(.\} v , I‘
’_}'Wl i'_l'l:)l‘afdAyl_’ / ‘ \,‘ | ~ \9‘_,' ‘ |
wosn'i Bnrolled v a cjovées -y } | |
frainae progiom TrAa ,.c.r-'p‘ \ |
|u0ul(,43 i shbLs Qv mulallive |
hws grn, .
FE

84



Bates Transcript where Number Grade = Clock Hour Credits
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Back of Bates Technical College Transcript:

GRADING SYSTEM

In September 1993, Bates Technical College adopted a competency-based
curriculum. Students earn professional-technical ratings according to their
mastery of skills and tasks at predetermined industry performance standards.
These ratings show an the transeript under the "Grade" column, according to
the foliowing rating scale:

Professional-Technical Ratings:
Rating of 4: Performs above industry eniry-level requirements / standards. Highly
competent

Rating of 3: Parforms at incdustry entry-level requirements / standards, Competent
Rating of 2: Progressing toward industry entry-level requirements / standards. Needs
additional training and supenision

Rating of 1: Exposed to training, bul not progressing.

Rating of 0: No instruction offered or not evaluated

“W* means withdrawn from program.

“I" followed by any rating indicates In-progress— no credit awarded.

“P" fallowed by a rating of 3 or 4 indicates credit awarded from prior leaming or -—

experence
“IC" means incomplete and is only used for academic classes
“S" means satisfactory
“U™ means unsatisfaciory
Academic courses use the traditional letter grade system:
Letter grade  Grade Point Value (GPTS)
A 4.0-3.8
A- 37-34
B+ 3.3-3.1
a8 3.0-28
B- 27-24
C+ 2321
C 20

Continuing education courses are rated 'S", Satisfactory or "NC", No Credit.

*S" is not included in grade point average (GPA) calculation and is not
recognized toward the attainment of a degree.

COURSE NUMBERING SYSTEM

000-099 Pre-college level.
101-199 Coliege-level, normally encountered first year.
200-299 College-level, nermally encountered second year.

Registrar 253.680.7014
Credentials Evaluator 253,680.7015
Records Office 253.680.7019

CALCULATING THE GRADE POINT AVERAGE (GPA)
The grade point value of the academic course lelter grade and the rating of
the professionai-technical course is multiplied by the clock hours in each
course (not shown on transcript} to determine the grade points.

For example:
Grade/Rating Value x Clock Hours =  Grade Points

Human Relations B- 2.7 55 1485

Safety Standards k] 4.0 66 264

Wildland Firefighter | 3 30 a4 123
162 5355

In the example above, total Grade Points of 535.5 divided by the total of 162
Clock Hours equals the Grade Point Average {GPA) of 3.3, On the transcript,
total grade points (GPTS) are divided by the total clock hours (GPA HR) to
arrive at the grade point average (GPA).

Credit hours {noted on the Transcript under the heading of "CREDIT HRS")
1:16,5 clock hours as determined by the Washington State Board
for Community and Technical Colleges. These hours are totaled and
combined in one number under the heading GPA HR

ACCREDITATION

Bates Technical College is accredited by the Commission on Colleges and Universities
of the Northwest Association of Schools and of Colleges and Universities

RELEASE OF INFORMATION

The Family Educational Rights and Privacy Act of 1974 (The Buckley Amendment)
prohibits the release of this racord or disclosures of its contents to any third party
without written consent of the student

TRANSCRIPT NOTATIONS

Credit by Exam — Students who successiully challenge specific coursework may
receive credit.

Transfer Credit — In orcer 10 receive credit, an official transcript must be requested by
the studant directly from the Institution attended. A description of the transferable
courses will be reflected on the Bates transcript.  Specific grades for courses
transferred from another institution are not recorded.

Official Transcript — An officlal transcript bears the impression of the Bates Technical
College s=al, the date, Registrar's signature, and Is maded in a sealed envelope
stamped *Official Transcript Bates Technical College  Transcripts that do not meet
these requirements are pot considered official.

November, 2003
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Academic Credits Example: American College of Education. Watch for Quarter or Semester

courses!
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THE WORDS “AMERICAN COLLEGE OF EDUCATION" AND “COPY"” APPEAR ON ALTERNATE ROWS WHEN PHOTOCOPIED
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Back of American College of Education
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Academic Credits Example: Grade Reportis NOT an official transcript. Do NOT record
credits from a grade report.

-.—...—_—m-.___—r
GRADE REPORTS -N OT o "

RSITY OF WASHINGTON AN OFFICIAL R & -‘zﬁui ] 1
EXTENSION TRANSCRIPT GRADE REPORT p
SEATTLE, WA 98195 GH-21 Rk — :
-3 L S oady L G ‘-‘;;;',-_.r R s K A iy A B
“:n P oot ): f; . Yﬁ"t_ j "
1 v 4“\
. ‘ ‘{r S
'{‘ 4 % i
’2 - i |
f Official transcripts of credit course work 1 I + 14y 37
may be obtained by making a wrillen request . ‘
and sending $3 to Transcripts, PD—10, - s
University of Washington, Seattle, WA 98195. T
PLEASE CALL EXTENSION STUDENT SERVICES, 543-6160, WITH QUESTIONS d i e
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Academic Credits Example: College Changes Name. Albertson College is the College of Idaho.

4 { .l'l‘a ¢
=7 / OF IDARO  Foraves iv Jo31

32
<1
o>

January 2, 1996

Ms. Sherrie Evans

Executive Director for Perscnnel
South Kitsap School District No. 402
1962 Hoover Avenue S.E.

Port Orchard, WA 98366

Dear Ms. Evans:

In response to your letter of December 27th, I am writing to
certify that in November 1991, the name of The College of Idaho was
changed to Albertson College’ of Idaho.

We hope this information will be helpful to you. If you have any
further questions, you are welcome to contact ue again.

Sigcerely, S e

A, "Kuck
Registrar
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Academic Credits Example: Evaluation of International Transcript. Note: If items are not
clear to you, feel free to call or email them for clarification. They are quite helpful. In this example the
dates for Year 1, Year 2 and Year 3 were not clear enough for us to determine if they were before or
after earned degrees. See email on the next page.

,.)' o
for - . 19015 Nocth Creek Parkway Telephone; 425-487-2245 1 54
m Services, Inc.  Suite 103 Facsimile; 425-487-1989 : ~>»

Bothell, Washington 98011-8029 USA E-Mail: FIS@MAIL.COM

i

J EVALUATION REPORT

Date: October 7, 1998
le-;;

. 65674/AMK
Country: England Ref '

Purpose of Evaluation: Teacher Certification

School: The University of Liverpool in England

Credential(s) Submitted; Bachelor of Arts (Combined Subjects) with Honours (Class Two, Division Two) and
letter from Liverpool Hope University College confirming content of program
Dates Attended; 1990-93 '

i : The gradi smkusedfortheovenllgmdcofﬂ::degteeis:d.oo-A(O&Onc).?a..OO-B
mwszllc)nmmygingmd Division Two), 2.00 = C (Class Three), and Pass (Pass). The grads in parentheses
are the English grades.

Document Date: December 13, 1993 (diploma), August 27, 1998 (letter)
Signature(s): Vice-Chancellor and Registrar (diploma), for the Rector (letter)

Total Semester Credits: %0
Grade Point Average: 3.00

J US Educational Equivalent: Bachdofsdegminanandhistoryﬁananaccmditedooﬂegewunimityhthe

United States.

Course US Sem. Cr US Grade

History 10 B

An 10 B

English Literature 10 B
30

Year2

i 15 B

?:0‘7 15 B
30

Year3

History (including Study of Political Theory) i i g

A 30
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Jenni Ballew

From: FIS [fis@ricochet.nel]

Sent: Friday, February 04, 2000 3:41 PM
To: Jenni Ballew

Subject: Re: P e

Dear Ms. Ballew:

Thank you for your inquiry. Mary K. Burke, Associate Director of Evaluations
at FIS reviewed evaluation s for TN After reviewing the file,
F15 reaffirms our earlier equivalency that S hoc completed a
Bachelor's degree in art and history and has completed the equivalent of 30
gemester credits beyond the bachelor's degree. We also affirm that

does "not* have a master's degree equivalency.

1f you have any questions, please feel free to contact me.

Sincerely,

Brian L. Bosse
Director of Administration
Foundation for International Services, Inc.

----- original Message <==--

From: Jenni Ballew <ballewaskitsap.wednet . edu>
To: <FIS@MAIL.COM>

Sent: Thursday, January 27, 2000 1:27 PM
Subject:

Foundation for Internatiomal Services, Inc. prepared an evaluation report
for on October 7, 1998. & is currently
substituting for South Kitsap school District and we have a question about

her highest degree.

According to the evaluation report, WS highest degree (The
University

of Leads in England) U.S. education equivalent is sUndergraduate major in
art education from an accredited college or university in the United
States.* This does not specifically state that ghe has the equivalent of

vVVvVvVvVwvywy

master's degree--does she?
your assistance would really be appreciated!!

Jenni Ballew
Certificated Personnel Specialist
South Kitsap School District

VVVVYVVVVVYBEVVY
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Academic Credits Example: Ok to report degree from religious institution if it is accredited
but if credits are completed 9/1/95 and after, you must determine if they meet one of the seven (7)
course criteria and typically many do not.

Email exchange between South Kitsap and Ross Bunda, OSPI

Monday, August 20, 2001 9:40 AM

Sentto: Ross Bunda From: Jenni Ballew, HR, South Kitsap

Question: I have an individual with a Master’s Degree in Theology and a Master’s Degree in Divinity. I
understand the Master’s Degree will count but my question concerns the credits. All of these credits
were completed from 1969 to 1993, all before the 9/1/95 criteria were adopted. Under the previous
criteria and according to the S 275 instructions, I cannot find any reason why these credits would not
count. All are from a regionally accredited institution located within the US. All are applicable to a
degree program. I have read through the entire credit section of the S-275 instructions and cannot find
any other criteria that apply in this situation.

My question for you is am I correct in my understanding that these credits will count? Thank you so
much for your assistance.

Response from Ross Bunda
Monday, August 20%, 2001 10:06 AM
YES.
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Additional email verifying religious courses after 9/1/95 must meet criteria.

Jennl Ballew
“eam: : Ross Bunda [RBunda@ospi wednat edu]
o Monday, July 31, 2000 3.:27 PM
Jenné Ballew”
Subject: RE: Religious Credits

Credits earped after September I, 1995 muet satisfy the additional criteria
of WAC 292-121-262. 1If a school district determines that the credits mect
one or more of the addicicnmal criteria (whether chese credits be from
religious coursee, physical education courses, or any other course), they
can be reported as credits for placement on the salary allocatisn schedule.

Rosa Bunda

Supervisor, Fersoannel Reporting

Schoel Apporticament & Financial Services
Office of Superintendent of Public Instruction
{360) 753~3585 voice

{360] 664-3683 fax
mailto:rbundad@ogp] . wadnet .edu

nctp: //www, K12 . wa. . ue/cafs/

----- Origioal Message=----
From; Jenni Ballew [mailto:balleweskitsap.wednet .=du)
Sent: Monday, July 31, 2000 2:37 =M
To: Rosg Bunda
ibject: Religious Credite

. aave a pew employse who has several religious classes [Pealws, Art of
HWorship, Inotro to Preachiog, etc.)che took from Boston University from Fall
of 1996 to Fall of 1597. Kone of the Ccourses are applicable under cthe
criteria listed in WAC 352-121-262 and we have told the employee these
credits will not toward ealary placement. Just to be sure, are there aver
Any circumstances where religious clasces count toward zalary placement
using the new criteria ipn WAC 382-121-2627 <Thank you for the informacicm.

Jenni Ballew
Souch Kiteap School District

360-876-7372
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Watch for specific dates on transcripts and when the Course Criteria rule begins
(9/1/1995):

0 TWMITIEY 2

ACABEING MOODY BIBLE INSTITUTE
TRANSCRIFT £20 NORTH LASALLE BOULEVARD
CHICAGO, ILLINOIS 60610

official Transsript Pagn 1 of |

P Nome:

1] Degree: Master of Arts/Sib Study Dugree Date: 12/19/96

-} Majort: No major Major2: No major

= Previcus Degree: Mo Dogrow Dogres Date:

J

E e e anan sawnsnsnns Tronafer Cr“" B e e GS Jure m.m "m ------------- -

:IJ FEOS30  Missions Internship/Practicum 5.00 A

il Transfer work

=4 E10502 New Testamwnt Literature 3,00 attempt  eorn  pass quolity points  gpe

z ses 3.00 .00 0.00 3.00 12.00 4.000

o stlenpt oarn pass quolity poincs apa cun  57.00 57.00 U,00  34.00 0 124.00 3,047

-l nOw 0.00 0.00 0.00 0.00 0.00 0.000

i cun 300 300 000 0.0 0400 0,000 cessccsssmssessearnesss Fall 1995 «ovoenen-

& BI0S30  @iblical Literature/l & 11 Cor.  5.00 A-

Sl - #essssacramey v FE0525  Administration Internship/ 5.00 A

4l 010501 OLd Teotament Uiteraturw 3.00 A~ Practicum

| FE0S01  Fleld Education Seminas 3,00 A FEOSS0  Indeperdent Internship/Practicum 3.00 A

bl PMUS10 Spiritual Life & Ministry 3,00 B+ WI0520  werid Reliptous Systems & Ethics 3.00 A-

£ PMOS20  Prin. Biblical Research & Interp &4.00 A:

[e) THOSD) Systematic Theology | 3.00 & attenpt  earn pass quality points ape

& ses  12.00 32.00 0.00 12,00 46.20  3.8%0
sttempt  earn pass aquality points apa cum 4900 49,00 0.00 &6.000 170.20 3,700

ses 15600 16.00 0.00 16.00 56.80 3.550

cum 19,00 19.00 O.p 16.00 56.80 3.550  cccce--eesw cansnenaees SEMING 1996 - crsrnvrarerrees
BIOS20  hiblical Literature- Dan-Rev 3.00 &+

------ snessiaves G8 Jenuary Session 1995 sece--c----- BI05G0  Bibllcal Lit - Acts 3.00 A-

MIOS10 Theology of Nissions 5.00 A- caes00  Cotloquium 0.00 ¢
PNOSLO  Communication of Biblicat Truth 3.00 A

attempt  earn pass quality pointe e THOSD2 Systematic Theology 11 3.00 A~

ses 3.00 3.00 a.o0 3.00 11,10 3.700

cum 22.00 2.0 0.00 19,00 67.90 3.574 uttempt  earn pass guality points ohe
ses 12,00 12,00 0.00 12.00 44,10 3,878

------------ cessannnsy Spring 1998 -cceccicasisosoame gum 61,00 61.00 0.00 S58.00 23630 3.495

FEOSS0  Yeaching Internship/Practicum 3.00 A

PHOS30  Ressursh Methods 3.00 Be cesrmsreemecascs GE March Session 1996

THWUSIO  Evangelisn & Apalogetics 5.00 A AI0%10 Biblical Lityrature/Romans

THO520 Church and Nissien 300 A-

attospt  earn poss quality points spo

attespt  sarn pass  quality points ape wes 3.00 5.00 0.00 3.00 1.0 3

wes 32,00 12.00 0.00 12,00 44.10 3,675 cum &A.00 64.00 0,00 &1.00 225.40 3.
cunm 34.00 34,00 0,00 31.00 112.00 3.6%%

Tesued O7/715/02

A SECURITY STATEMENT APPEARS WHEN PHOTOCOPIED

The Family Educational Rights and Privacy Act of
1974 prohibits the release of this Information
without the ‘e written . ~ 2

G R } 2
‘X %
SCRIP-EAFE® SECURED PAFEN e
AND OOUS NOT RECUNRE A ARVEBED SEAL

THE NAME OF THE SCHOOL APPEARS IN WHITE PRINT ACROSS THE FACE OF THE TRANSCRIPT
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Academic Credits Example: Two BA Degrees

Report the date of the first BA degree. Be sure to report credits after the first BA to the 2"¢ BA. At
times, the two degrees have the same date. Just report the one date. Note of caution: If both BA
degrees are conferred on the same date, no credits can be counted for the second BA degree.

o WAMIRAL WADIINGIUN STATE COLLEGE WA P 4

.Vv:.iqv-\ » W o o e [ =
oot + i \ [FONN vo i et . 0 /L 190 LY
;: * anran LA 8510 NaYor: Mnis. Mgst.
-
- (Betarl Npst.)
- :-~ - 'u((' SOUN LAY Mioet: M), Sell
| 5 L2 10485 Major: Sactal et
SN I | mtial Tepch Cert ) g 4y

D185 Mesrr tlem Seh Prof
— ol WY (i o -

Nt LT T
Voae JOA MRINFIRES OF S (Y 4 1%
S A 18,8 WLhswn vy } Ao

| Ay -
| N ' -

L 190A |
e L TY nvcnotolv of A

POSCAS]  INTRO CONTIINTY

Y e
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0

44 2 4] INTRD ety
LAJ Qa1 boL1cE oRsavivaY | & 4. WSLODTE  OHFICE wAWAGLMEN |5 ke 8.8 | b s v.s | S IR D
LA sel cOMITIONING 1L 0 Sre| LCONERR  PRINCIM CS £CON0 (3 ar iacy | 1p Lie Sttty 1 g 93,
W 310 trOmIch, wRitinl 3TA o g | A 198 18 Yaoal 3,01 ga 0. 600 Teacatng LoNHAg & 2
::-0 14,0 18,0 83,4 3,0 are ‘.‘.-' 10 Sl alae N8, o€ ':‘E“:oa: '::g : g v
. . 4 ~ a » o . ol M
uu.o :o ' ";f.nl.‘.'?..f"? IR LTS J RO fst K 4)*'.0 EACEINE A N IS O m.; e e
. ner ’ (P——
,0““; : ’glm'”l YoM N0 ey NG wumaw bty ok Ltam 4 s 14 ) AAEaG ey
BN oot | o INB] chetiae  en wisroe sineq | § 4 200 [ 0, 0T ATWOINT Taacuiney
. . [LONGRIC SE2enar | ) . ? WA N
ipe Ty MUBIvees oManEz] D @ kae | $h 900 Peacereds e oet |3 4 ercs | M0 rr D A1eD sed i

15,0 15,0 15,0 .4
4 deth g 17.8 1Wad 2.0 .
i Mo Y VL0 110.] deee age |7:c 1.0 n,g 172 :::g ::§§ ;::

SPRING 101y Jumeie 13
:CNOI POINCIPLES CCONO 'S £e 8 | czrpin 'tl(ft( " :\‘!u
|08 Joar weomiws o0 (T4 0 N,a | v8r 16 wsnee mse cLassal .
£ 461 AOVERTIS/SAES 1% n 20,0 | .t5rece TALINIC wORYeury ¢
500000 PRIMCIME OF WA |4 4 8,0 | '3 it TOUCATION Tisers| ¢ s "
e 16,0 160 47,4009 gtk R LM T ¥
.

‘ LA LIRS PO l".* 3.0 ate 19.8 1490 5.0 5200 s 2
ns teye | Re€ 3240 32,0 10,3 V284 oty e
WIADIAL  WANADBEMENT WUMAN S Re 14,4
(VL I8T  RFrAn vaNABEMIN % 4 24,0
ACCTZO1  PRINCIMES OF 4C % 4e (4.8 . AL 1934 |
‘i:,: 1600 15.0 0.400,8) g .:“:i: :::-:wuu o « v o
S 00D AR 16.0] 38 t WY sttt o 12
Waree fobartd o0 e O R ord BRI
POSCILO  ComAmaTIVE PO) (S 4 20,0 | P TTY UTILIIATIAN SF 4 ¢ 4 geed
OMLOMS  mrbinrgy Commt (3 ae gas | O TN CHACWING) fume w t 4 pe o
ACCTRS2  PRINCIMCS 4CP0u (9 We 16,5 | 170 150 19,9 90 auC) o18 ’

5.0 19,0 19,0 5,0/ dean ore Wed N0 .0 W3 13890 88 e ‘

Ml 79,0 75,0 79,0 245,86 D% ACCC_,
DAL THGTON UNIV |
LU 2ann ul ‘
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:-n:r .‘..l [ TS — e A Y L R
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IN MLORDANCE WITH THE EAMILY
RIGHTS AND PRIVACY ACT OF 1974
THIS TRANSCRIPT MUST NOT B
RELEASED T0 A THIRD PARTY
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The old “FIFTH" year Credits

Similar to what teachers do now with the residency and professional certificates, teachers
completed a “fifth” year program after their BA degree. Colleges frequently counted credits
that were prior to the date of the BA degree toward the “fifth year” program. Teachers
have questioned why we cannot report these credits. The answer is that they were
completed prior to the date of the first BA degree and we can only report credits after that
first BA date. The following letters are correspondence with OSPI about the fifth year
issue. Fifth year or otherwise, no credits earned prior to the BA can be counted —
period!
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Sample Fifth Year Plan

ST '~'x -.' ey MRS ‘State of Washinglon . - Celian l';_'-(' \
P Wi R suﬂxlmnm OF PUBLIC INSTRUCTION f‘:“ ’/ 27 4’3 i X
3‘~," er BN Ompla s - AR Y Y [ o 51/-"

TP;&-".I ot ‘3cbmp‘lﬂ.¢-‘
-_.M doost

o 223
. FIFTH oou.ncn YEAR mcmm z:nuc:mon raocmm PLAN

St ‘,"._‘;1
ﬁsm is for the use o( heglnnlu tuchen. teacher cducauon lnauluuom. and emplaying schoal
districts. Omcopyhloﬁlndudedwlthltnlachcﬁ fifth yoar record that is !urwardultotbc
Supa-lnhaden!dl’uhlt jon when the standard certificate Is recommended.
a/ew{r,nt

Underg ratuste Institution

Tiret Name Mxddle Name

,e
- —

nudmumurrellglo\num

-mmW(mwhcmy = ire '
youmnyh-wmedalanytime S s s S 5

:' . unu—

Credit hours beyond degree requinmentmnpkteé prior to the issuance of provisional certifica
LRGIIREIAES
Prescribed Study by Undergraduate Institution (Maximum of 50%) 22 max, transfer credits

1.
Weshingten State Eistory.
‘ - . -~ =
- SRUIRENEITEY e:m.sn.mdouuon MM_I(
State History Z.
T L IR
redite-4n . -.-——-ﬂf—

$han swjor: Reguirsment Sa
2. Addlhonal Study Recommended by Undergraduate Institution

__m_ot sosdemio and professional studies as indisated by principal and

16m
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South Kitsap School District No. 402 ®
«  Fax: (360) 876-7675

1962 Hoover Avenue S.E., Port Orchard, WA 98366 (350) 876-7306
Sherie J. Eggen, Executive Director for Personnel

Oclober 30, 1985

M. David Hauntz
Apportionment and Research
Office of State Superintendent
Old Capitol Building

PO Box 47200

Olympia, WA 98504-7200

Dear David:

MmmmmoIMMwammmm.wm&uMMIma
computer database. Mreviewimmﬂn.lhswmnanmnberdmunmsmmm
enclosed. Thesedowmmmmwmedagmmmditslmhmofm
requlmmmlorappnewonloamb—ywplmm. Our local salary schedule has
amﬁluuuecreaaslobcemnodmmpurposes. 'meyhaveno(bowmponedmmc
S275. lmmmammmmmmmwmmmww

| ;
r Weaualso'mhemc&ofmvhgfmmoubcﬂs&eduietomaalewmm
4 salary purposes. Therelore, the applicability of these excess credits become important for 8

number of our staff.

Mam,lapuedﬂemm.

Sincerely,

Sherme Eggen
Executive Director for Personnel

SE:edh

c: Mr. Jack Nelson lyﬂ
¢
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November 8, 1995

Mr. David Hauntz,
Apporticament and Research

Office of the State Superintendent of Instruction
0id Capitol Building

Olympia, WA 98504-7200

mbymMMmhwmhmnmmm&eWm
m.mwmdmmdm:mwprMM'm.
mm.wummmmwwummw

m“mmmlmwmmmmmum'mm
after August 31, lm.uunawumwmmwmm
mwkwammmmuum“nwmwmmwmwz-
121-257. Famb.a"on”eoumuhmnmympiccalge,amcdnﬂuthcdﬂcdthe
Badielots‘beyecmdamedaﬁaAmﬂ, l987.mapplbblelothcmﬂbmioutmdd‘

Thank you for your assistance.
Sincerely,

Sheirie J. Eggen
- Executive Director for Personnel

~— cC: Jack Nelson, SKEA President

South Kitsap School District No. 402

1962 Hoover Avenue S.E., Port Orchard, WAS8366 . * (360) 876-7306 * Fax: (360) 876-7675
ShenieJ.Eggen.ExeaﬁveDifeaoﬂotmsatnl

®

160
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QUESTIONS

ABOUT ACADEMIC

CREDITS
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IN SERVICE CREDITS- WAC 392-121-257

CLOCK HOURS

Rules applicable to clock hour credits include:

1. Credits must be a minimum of three (3) hours.

2. Credits are earned after August 31, 1987; and after the awarding or conferring
of the employee's first bachelor's degree.

3. Credits are earned on or before October 1 of the year for which allocations are
being calculated pursuant to this chapter.

4. Use the last date of the course as the “earned” date for the course; UNLESS

specifically stated otherwise on the form. For example, ESD 105 for a period of

time noted on their transcript that the earned date was the date the person paid

for the course as they did not consider a course earned until payment was

received.

There is no repeat restriction on clock hours.

Credits are earned where the provider is an OSPI approved clock hour

provider FOR THAT YEAR!! On Form 1025 it is the “Provider” not OSPI just

because it is on an OSPI form.

http://www.k12.wa.us/certification/clockhours.aspx

7. Clock hours MUST BE documented on the correct form. Any deviation

must be approved by OSPI, but be careful to indicate you are inquiring

regarding S275 reporting and not for the purpose of certification

renewal as they are two different rules.

Ten clock hours equals one quarter hour credit.

Each forty hours of participation in an approved internship with a business,

industry, or government agency pursuant to chapter 181-83 WAC equals one in-

service credit. No more than two in-service credits may be earned as a result of

an internship during any calendar-year period. Each individual is limited to a

maximum of fifteen in-service credits earned from internships.

10.Credits below 100 level on a transcript from a regionally accredited academic
institution may be reported in-service credits if they were completed between
9/1/1987 and 3/8/1997.

11.Continuing education units (CEUs), continuing education, and in-service earned
under rules of other states are not reportable. However, certain continuing
education courses recorded on academic transcripts may be reportable as a non-
transfer credit. (Ex: SPU)

12.Accumulate credits rounded to one decimal place.

I

0 o0
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http://www.k12.wa.us/certification/clockhours.aspx
http://www.k12.wa.us/certification/clockhours.aspx
http://apps.leg.wa.gov/wac/default.aspx?cite=181-83

Clock Hour Example: Not an acceptable clock hour documentation form

0.
Certiﬁcate Of Comy(ett’on

This certificate acknowledges that

has successfully completed the
READ NATURALLY Seminar

offered at
Seattle, WA

The READ NATURALLY seminar trains participants to 6 June 21, 2004
successfully combine teacher modeling, vepeated reading,  Number of Actiniey Houn Date of Completion

and self monitaring of progress to improve veading %“ w
Sigeataan

fluency and accelevate veading achievement.

= —_—

[ |

This Certificate of Completion could be used for your ESA staff that hold
Washington State Department of Health licenses as noted on OSPI's website,
http://www.k12.wa.us/certification/LicenseHours.aspx. If this type of
document was used for ESA staff, it would need to include the following:

1. Name of provider

2. Name of person attending
3. Name of course
4
5

. Date of course
. Number of hours earned

Additionally, an ESA Clock Hour Verification Form should be completed and
turned in with the document:
http://www.k12.wa.us/certification/Certapp/4098V.pdf.
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http://www.k12.wa.us/certification/LicenseHours.aspx
http://www.k12.wa.us/certification/Certapp/4098V.pdf

ASCD isan appmved pmvxderbutnot
ammved : ould

amroved fonn

| _4zco |
%clpfessmnal

OPPORTUNITIES
FZ— |

ALAACIATION

o
AUPIAVIVION
AND
CURRICUTILM

OEVILOPMY MY

CERTIFICATE OF COMPLETION

WS CHADMCARTE 1% PRASIMITES AS IVRIIEMCE LW COMrLl THON OF ASCDS INSETRAT ON

ASCD Summer Conference on
Differentiating Instruction
June 30-July 2, 2007—Salt Lake City, Utah
(16.5 Clock Hours)

.

R RS

WENE AUARTIR
A0 EATCHTIVE OearCTon

\JAFNT L

NG AR
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w

SOPRIS
WEST

{ [ STV TR S

CERTIFICATE OF COMPLETION

_’— - -

o

»*;-hms sucwts[ull y completed 13 hours of instruetion by atfending the
Read Well Firgt Grade Training Workshop
febraary 27-28, 2004
Portland, Orggon

e Dudof. M. E4.._
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Clock Hour Example: Credits Online/ESD 114. Credits online Academic _
Record not acceptable documentation, but the ESD 114 Clock Hour form is

okay.

Math: Improving Problem
nlme Solving and Communication
in Mathematics

C Credits How to “Read .amd Write” in

ONLINE INSTITUTION DATA

CE Credits Online
23224 NE 156th PL
Woodinville, Washington 98077

425.788.7275
www.cecreditsonline.org
ONLINE STUDENT DATA ACADEMIC RECORD
Name: Course:  How to “Read and Write” in Math:
Improving Problem Solving and
Communication in Mathematics
Address: Completion11/17/2015
' Date:
Phone: . Number of 45.00
Hours:
Letter Passed
Grade:
NARRATIVE EVALUATION

This course introduces teachers to a wide range of instructional strategies and
methodologies for math problem solving and math communication that will enable them to
create effective classroom learning experiences that will help students solve word
problems successfully and describe their solution processes clearly. This course focuses
on creating exciting math lessons that are challenging and achievable for all students by
providing an in-depth exploration of and systematic approaches to solving math word
problems and developing written and oral communication skills to describe them.

AUTHORIZATION OF COURSE COMPLETION

11/17/2015

https://www.cecreditsonlinc.org/classroonﬂs/transcript.aspx 7e=50456 11/17/2015
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AN R TV kb . 5 z ;
DEC 17 2015 % "
; Olympic ESD 114 \W?«Mﬂm

{ E D 14\ Mukitteo ri 7s10.00 Fee (per-
Mwmasr FOR CLOCK HOURS o e o

days after program ends
- ClgckHourPtogram—Payments b *  Use blue or black ink
R B 105 National Ave N., Bremerton, WA 98312 * Do not alter printed

See Reverse Side for Further Information portiens of form
CLOCK HOURS ARE NOT EARNED UNTIL ALL FEES ASSOCIATED WITH THIS REQUEST ARE RECEIVED BY OESD 114, This form must be

ucdvddugwﬁlmrumwhh”nh‘uﬁnd&muﬂ“w.ﬂmmhcwlm. Upow receipt of completed form and all
Jees for clock howrs, l!hbr-wtlbllulywndﬂhmbmﬂm-vmmaeh&hmuu(uhunnu-nduly

after OESD clock hour provider verification signature is completed.
‘ale (Female ) i -

SECTION 1:, PERSONAL INFORMATION

—_—
l‘llu'me_ ! Cucle One o Birth Date (required for 11)
- S SN = AN — —
Addrace oo omm Other nune(s)undet“ich records maw be lested ) K
N MM, - - —— e — —_— e
City/StateZip Home Fone Work Phooe
. A 5% - "

= . Mukas o T

sutlumg (Kequired) District (Required) Etail address -

Note! If you have a new address/phone #/last name, or have changed school districts, check this box & [ ]
SECTION 2: AFFIDAVIT (Please ensure this section is complete with signature) - U _< @'\"f x@

e ar or affirm that 1 eamed _ /¥ clock hours for actual attendance at this inservice.
(Regismuﬁ;,requmfcwhmmmeumuulculmdfordwemiuimserviocedtuﬁmmdmiopwﬁdm.) 5Iﬁllﬁ
I am not applying for college credit for this program. Ieutifymdumahyofpetjwymdud\elawsofdemomehhgwnﬂm

the foregoing is true and correct. (Intentional misrepresentation of material fact in this form will subject holder to revocation of his/her

certificate pursuant to Chapter 181-85 WAC.) i A !

_1/20/15

Swei’%.lgm
SECTION 3: WORKSHOP INFORMATION E
How to "Read and Write" in Math: Improving Problem

Solving and Communication in Mathematics CEC683 45
Title of Program Clock Hour ID Total Clock Hours Available
OEDS 114 on behalf of CE Credits Online 11/17/15
Sponsoring District or Agency Program End Date
Stephanie Parker ~(360) 405-5801
Person Responsible for Program Phone Number
SECTION 4: PAYMENT INFORMATION (Please complete and enclose payimeni)
Number of Clock Hours Eamed: X §2.00 s 0.0
Research Fee (if submitted 90 days after program ending date): $10.00 S —
Total Amount of Payment Enclosed: S qO- oo

CLOCK HOURS ARE NOT EARNED UNTIL ALL FEES ARE RECEIVED BY OESD 114
SECTION 5: VERIFICATION/APPROVAL OF CLOCK HOURS (to be completed by OESD 114 only)
Verification. When signed by the approved in-service provider below, and full payment for clock hours and all associated

fees are received by OESD 114, this form verifies eligible clock hours as required by WAC 392-121-280 (3). This form is
not valid for clock hour verification until all payments are received, an?\ . &- een signed by Olympic ESD 114.

The credits/ctock hours to which this st ﬁ' .' y

Receipt #: .122821_ mophvjcmmwdw &

Raviced 8/08 Bruce Hobert, txecutiva Diractar

Human Resources
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Clock Hour Example: Bellevue School District. Districts issuing transcripts
must be approved to do so and are on OSPI’s website if approved;
http://www.k12.wa.us/certification/ClockhoursDocumentation.aspx.) Some
transcripts may also indicate the approved course criteria item for listed courses.

Q},LE VO
f‘i’dg@.
e, /S

OL D\&

12111 NE First Street, Bellevue, Washington 98005

/ PO. Box 90010, Bellevue, Washington 98009-9010

Official Clock Hour Transcript

. D: 000000] July 2, 2015

Official BSD Clock Hours: 49.00

|
J

INSERVICE PROVIDER

When signed by the approved inservice provider, this form serves as
required for salary purposes by WAC 392-121-280(2).

. oL

a transcript or letter documenting eligible credits as

RECEIVED

Heather Edlund - Director of Curriculum JUL 10 2015

Date Course ID Course Title “urxgm“_‘“ Hours  Criteria
06/27/2014 32150 2014 Pnw Ap Institute 23 1
07/02/2015 32755 2015 Pnw Ap Institute 26 1.2
CRITERIA

Credits eamed after September 1, 1995, must meet criteria established by the Legislature (RCW 28A.415.023) before
they can be used for placement on LEAP salary allocation documents. At the time credits are recognized by the school
disirict, the content of the course must meet at least one of the following:

1; Itis consistent with a school-based plan for mastery of student learning goals as referenced in RCW

28A.655.110, the annual school performance report, for the school in which the individual is

2. It pertains to the individual's current assignment or expected assignment for the following school year.

3. Itis necessary for obtaining an endorsement as prescribed by the Washington Professional Educator Standards
Board,

4, It is specifically required for obtaining advanced levels of certification.

5. Itis included in a college or university degree program that pertains to the individual's current assignment or
potential future assignment as a certificated instructional staff.

6.

It addresses research-based assessment and instructional strategies for students with dyslexia, dysgraphia, and

language disabilities when addressing leaming goal one under RCW28A.150.210, as applicable and appropriate
for individual certificated instructional staff.
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http://www.k12.wa.us/certification/ClockhoursDocumentation.aspx

Clock Hour Example: Seattle Pacific University. Colleges issuing transcripts must
be approved to do so and are also listed on OSPI's website if approved;

.) If it shows as
CEU, it is a clock hour IF they are an approved Washington State clock hour provider.

Seattie Pacific University
Transcript Type: CEU

kecord of. Student No: EXY Page: 1

Date Isscm: 13- 2L-2015

Jssued To: Mukilteo School District E‘VED
Attn: Laura Bracdburn, MR REC

P01 Sharon Or

Everett, WA $8204-2647 WL 08 mﬁ

WW‘ l
Level: Son-Motriculated
Student Type: Continuing Education

FESRAACALAVESASAS TRARCIRIPT TOTALS "ARSsAnesadadwrsvrs

Current College(s): No coliege Designated Attempted  Eerned
Current Program(s): Undecided TOTAL CEU 9.00 9.00
SUBJ NO. W COURSE TITLE CEU's GRD CL HR YOTAL CLOCK HRS 90.00 $0.00

FERSAAE A RRANAY END OF TRANSCRIPT SSamanaseeiankeses
INSTITUTION CREDIT:

Summer 2009

IV 2734 Teaching Learning Inatitute 2.00 ] 20.00
TOTAL: 2.00 20,00

wWinter 2011

CEU 2602 Right Resporse 1.40 &0 14,00
TOTAL: 1.40 146,00

Spring 2011

CEU 2234 TYeoaching Lesrnirg Institute 2.00 8 20,00
TOTAL: 2.00 20.00

School Yesr 2013 - 2004

CBU 3630 PELS Coaches Institute 0.60 & 6.00
COMPLETION DATE: 27-JAN-2014
TOTAL: 0.60 6.00

School Year 2014 - 2013
CBU 2234 Teaching Learning Institute 3.0 30.00
COMPLETION DATE: 31-MAY-2015
TOTAL: 3.00 30.00

ANRPRAANERLLAS c“"w ON NEXT COLLMN *Avsdantssndes

This official university transcnipt is pnnted of Security
paper and does not require a raised seal.

Kenda Gathn, University Registrar

109


http://www.k12.wa.us/certification/ClockhoursDocumentation.aspx

Clock Hour Example: WEA. NOTE: the signature of the provider is not
provided. Invalid documentation. Cannot report!

" Bruce Mobert, Executive Director
\ Section IV — Inservice Provider — Verification Human Resources

WE A Center for Education Quality
P O Box 8100

WASHINGTON Federal Way, WA 98063
Kol o
Continuing Education Clock Hour Credit
JUN 02 2015 INSERVICE REGISTRATION
Muk gl Dieict

Hos" DB BRIy your attendance at the inservice offering outline in Section It below. This form must be retainad by the individual
srification of attendance. It is the individual's responsibifity to maintain accurate records for comgilance with certification
regulations. DO NOT USE THIS FORM IF YOU WILL RECEIVE COLLEGE CREDIT FOR THIS INSERVICE PROGRAM. PLEASE
PARINT AND USE PEN ONLY.

Section | ~ Information — Partici

Last Name First Name Thiw Maiden or Former Name
[“Date of Birth \m. 4, 3) § lSou‘al Security Number (Optiona]) [Ogiional)
Female
Q_ Male
Home Address Phona- e e——
mr‘ . -
[ Prone =
swe W A z sy | Business( )
Section Il - Inservice Provider — Clock Hours Class Number 3743
Title of Inservice offering
2015 SPARKS - Pilchuck
Total Nmm:n of Clock Hotrs Available for | First Day of Insanvice Last Day of Inservice
s e 5/7/2015 5/9/2015
Sponsoring Provider Name {Agency Granting Clock Hours) Business Telephone Number
Washington Education Association (253) 765-7063 -
Provider Acdress
PO Box 8100, Federal Way WA 98063-9100
Sponsoring Provider Inservice Contact Parson Telephona Number
Diane Fiynn

Section il — Affidavit — Participant

| swead/atiirm that | eamed lz : 6 out of 12.5 pessible clock hours for actual attendance at this
inservice, | am not applying for college/university credit for this program.

Also, | certify (or declare) under penalty of perjury under the laws of the State of Washington that the foregoing is true
and correct. The intentional misrepresentation of a material fact in this form subjects the holder to revocation of
his/her certificate pursuant to Chapter 180-85 WAC. This form should be retained by the helder for possible dispute

(WAC 180-85-085). The credits/clock hours to which this stamg is afftved meet

: one ofsienerta eauired per ACW 28A415.023 for DIZINS
Onginal Signature of Participant {‘;Avmﬂm? Date

When signed by the approved inservice provider, this form serves as a transcript or letter documenting eligible credits as required for
Wm by WAC 302-121-280(2). 4
2 915

Original Signature of Inservice Provider or Designee Date

FORM SPi 1125(Rev/1/99) facsimiie
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Clock Hours: WAC 181-85-033

CONTINUING EDUCATION CREDIT HOUR—DEFINITION—PROFESSIONAL

(1) Notwithstanding any provisions of this chapter to the contrary, for consultation and
collaboration as a member of an approved professional growth team, as defined by
WAC 181-78A-010 and 181-79A-030, members of a professional growth team, excluding the
candidate, shall receive the equivalent of three (3) continuing education credit hours.
The team member may not receive more than the equivalent of six (6) continuing education
credit hours, as defined by this section, during a calendar year period.

(2) A person holding a valid educational certificate pursuant to RCW 28A.410.010 shall
receive the equivalent of ten (10) continuing education credit hours for serving on a
school accreditation site visit team. The person may not receive more than the equivalent
of twenty 20) continuing education credit hours during a calendar year period.

(3)(a) Notwithstanding any provisions of this chapter to the contrary, individuals
officially designated as a supervisor by a college/university, school district,
educational service district, an approved private school, a state agency providing
educational services to students or the superintendent of public instruction, a
person holding a valid educational certificate pursuant to RCW 28A.410.010 shall
receive the equivalent of thirty (30) continuing education credit hours for service as
a supervisor. The person may not receive more than the equivalent of thirty (30) continuing
education credit hours during a calendar year period. (b) The term "supervisor" shall mean
individuals officially designated as a supervisor by a college/university, school district,
educational service district, an approved private school, a state agency providing educational
services to students, or the office of superintendent of public instruction for supervising the
training of teacher interns, administrative interns, educational staff associate interns, and
paraprofessionals.

(4) A person holding a valid educational certificate pursuant to RCW 28A.410.010 shall
receive the equivalent of forty-five (45) continuing education credit hours for
completion of an assessment process as part of the National Board for Professional
Teaching Standards certificate application. Upon achieving National Board certification,
the individual shall receive the equivalent of an additional forty-five (45) continuing
education credit hours for a total of ninety (90) continuing education credit hours per
National Board certificate.

(5) Notwithstanding any provisions of this chapter to the contrary, teachers who
achieve the professional certification through the external assessment per WAC
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181-79A-206 will receive the equivalent of one hundred fifty (150) continuing
education credit hours.

(6) Notwithstanding any provision of this chapter to the contrary, individuals who receive
in-service training or continuing education according to RCW 28A.415.020(6) in
first peoples' language, culture and oral tribal traditions provided by a sovereign tribal
government participating in the Washington state first peoples' language, culture and oral
tribal traditions teacher certification program authorized under RCW 28A.410.045 shall be
considered approved in-service training or approved continuing education under this section.

(7) Notwithstanding any provision of this chapter to the contrary, individuals who serve as
scorers for the Washington teacher performance assessment shall receive the
equivalent of ten (10) continuing education credit hours for each four assessments
scored, provided that an individual may not receive more than the equivalent of twenty (20)
continuing education credit hours during a calendar year period. Additionally, individuals
who receive initial training as scorers for the Washington teacher performance assessment
shall receive the equivalent of ten (10) continuing education credit hours.

(8) Notwithstanding any provision of this chapter to the contrary, individuals who serve as
scorers for the Washington ProTeach Portfolio assessment shall receive the
equivalent of ten (10) continuing education credit hours for completing one full
scoring session during a calendar year, provided that an individual may not receive more
than the equivalent of twenty (20) continuing education credit hours during a calendar year
period. Individuals who receive initial training as scorers for the Washington ProTeach Portfolio
assessment shall receive the equivalent of ten (10) additional continuing education credit
hours.
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Clock Hour Example: Supervisor Form. Be sure to record the correct provider. Also,
the number of hours available per year have gone from 20 to 30.

OFFICE OF SUPEAUNTENDENT OF PUBLIC INSTRUCTICN @
aEmmms M40
MO gz et
CONTINUING EDUCATION CREDIT HOURS (CLOCK P% RS)
SUPERVISOR OF TRAINING

Use this form to verify continuing education credit hours (clock hours) eamed through WAC 181-85-033 (3),
WAC 181-85-033(3)

~ (3) (a) Notwithstanding any provisions of this chapter to the contrary, individuals officlally designated as a supervisor by a college/university,
school district, educational service district, an approved private school, a state agency providing educational services 1o students or the superintendent
of public instruction, @ person hoiding a valid educational certificate pursuant to RCW 284.410.0

p 10 shall recelve the equivalent of thirty continuing
education credit hours (clock hours) for service as a supervisor, The person may not receive more than the equivalent of thirty continuing education
credit hours (ciock hours) during a school year period,

(b) The term "suparvisor* shall mean Individuals officlally designated as a supervisor by a college/university, school district, educational
service district, an approved private school, a state agency providing educational services to students, or the coffice of superintandent of public
instruction for supervising the training of teacher interns, administrative intems, educational staff associate Intems, and paraprofessionals,

SECTION |

TO BE COMPLETED BY APPLICANT

MAIDENFORMER NAME

2. ADORESS 3. CATE OF bR |
CITY/STATEZIP &, SOCIAL SECURITY MumMBen (0pwurss i

5. TELEPH - o ig =330 _——
BUSINESS b P Ak LAY ) —— 3y

: January 2017 May 2017 b
PERIOD DURING WHICH CLOCK HOURS WERE EARNED: ary TO

m *Supervisor® (per WAC 181-85-033(3)) for 10 continuing education credits (clock hours) (not more than 30 per school year)

I, . certify (or declare) under penalty of perjury under the laws of
the Statg df Washing at the foregoing is true and correct. The intentional misrepresentation of a material fact in this form
subjects the holder to réVocation of his/her certificate pursuant to chapter 181-85 WAC.

-

Ds)eu’/ocq/aol"[

Original Signature of Participant

SECTION I

TO BE COMPLETED BY INSTITUTION/EMPLOYER

This statement MUST be prepared by the college/school district/approved private school/agency authorized to verify continuing
education credit hours (clock hours) per WAC 181-85-033, as claimed by the applicant in Section | item #8 above. When signed by
the authorized institution/amployer, this form sarves as verification that the person listed in Section | completed the requirement or
provided documentation for the clock hours as claimed. Stamped signatures MUST be initialed by the individual using the stamp.

e give this form, with Sectic completed, d 0 the applican

|oaTe ) 1
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Email with David Brenna regarding how many clock hours can be earned.

Bradburn Laura D.

From: Bradburn Laura D.

Sent: Monday, August 28, 2017 2:30 PM
To: Bradburn Laura D,

Subject: FW: Supervisor Clock Hours

Hi Laura, Here's the relevant WAC rule:

Notwithstanding any provisions of this chapter to the contrary, individuals officially designated as a
supervisor by a college/university, school district, educational service district, an approved private
school, a state agency providing educational services to students or the superintendent of public
instruction, a person holding a valid educational certificate pursuant to RCW 284 .410.010 shall
receive the equivalent of thirty continuing education credit hours for service as a supervisor. The
person may not receive more than the equivalent of thirty continuing education credit hours during a
school year period.

The teacher may receive the 30 clock hours in a quarter or semester, but may not exceed 30 for the school year. Hope
that helps! David

David Brenna

Senior Policy Analyst

Professional Educator Standards Board

0Old Capitol Building, 600 Washington Street
PO Box 47236

Olympia, WA 98504

360-725-6238

WWW.pesb.wa gov

From: Bradburn Laura D. [maiito:BradburnlD@mukilteo wednet.edu]
Sent: Monday, July 31, 2017 10:08 AM

To: David Brenna <David.Brenna@k12 wa.us>

Subject: RE: Supervisor Clock Hours

Hi David,

Can you give me some clarity for Supervisor clock hours? | have a teacher that WGU is giving them 30 clock hours for
supervising an intern from January to March 2017. | told the teacher she could not earn 30 in one quarter and need a
confirmation on whether | am right or not. All colleges, except WGU, allot 10 clock hours per guarter.

Laura Bradburn
Certification Spectafist

From: Ross Bunda [mailto:Ross. Bunda@k12.wa,us)

Sent: Thursday, June 08, 2017 1:22 PM

To: Bradburn Laura D. <BradburnlD@mukilteo. wednet.edu>
Cc: David Brenna <David Brenna @k12 wa.us>

Subject: RE: Supervisor Clock Hours
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My office does not have the authority to interpret the requirements in WAC 181-85-033(3), which is a
PESB, not OSPI, WAC.

I'm forwarding your email message to the PESB for their guidance.

Ross Bunda
Supervisor, Personnel Reporting

From: Bradburn Laura D. [mailto:BradburnLD@mukilteo.wednet.edu]
Sent: Thursday, June 8, 2017 11:54 AM

To: Ross Bunda <Ross.Bunda@k12 .wa.us>

Subject: Supervisor Clock Hours

Hi Ross,

| know that the amount of clock hours that a teacher can earn for being a "Supervisor” to a student
teacher recently increased to not more than 30 clock hours per year. In year’s past, it was 20 and | was
under the impression that the Supervising teacher would earn 10 per quarter up to 20. Now WAC 181-
85-033(3) states that they can earn up to 30; however the WAC does not stipulate how they are
earned. Is it your understanding that if a Supervisor works with a student teacher for only three
months, s/he can earn the full 30 clock hours, or is it a portion of the 30? If it is the whole 30 clock
hours, then why does the form SPI 1128-1 have a blank to fill in the amount of clock hours that was
earned?

Thanks for your clarification.

Laura Bradburn
Certification Specialist
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Clock Hour Example: National Board Form. Use the Correct Form!

Regi~ vy of Credit Recommendatic 3
American Counail on Education
Ono Dupont Circiy e Wazhington, D.C. 20036-1193
(866) 205-6267

THIS IS AN SUTHENTIC TRANSCRIPT FROM THE AMERICAN COUNCIL ON EOU 95056

D1 22006

_ AL BOARD CERTIFICATION CANDIDACY: DEMONSTRATING
ACCOMPLISHED TEACHING

NATIONAL BOARD FOR PROFESSIONAL THACHING STANDARDS

GRAD -3 51 EDUCATION

300 HOURS. CANTHDATE WILL DEMONSTRATE COMMITMENT TO -

STUDENTS AND THEIR LEARNING: K NOWLEDGL OF THEIR SURILCTS

AND HOW TOTEACH THOSE SUBJRCTS TO STUBENTS; TECHNIQUES

FOR MANAGING AND MONITORING STUDENT LEARNING:

SYSTEMATIC THINKING AND REFLECTIVE LEARNING ABOUT THLIR

TEACHING PRACTICES; AND PARTICIPATION TN AND CONTRIBUTION

TO LEARNING COMMUNITIES.

| NBCT 0001

. NECT 0002 L1A82008 NATIONAL BOARD CERTIFICATION: DEMONSTRATING ACCOMPLISHED
f TEACHING

NATIONAL BOARD FOR PROFESSIONAL TEACHING STANDARDS

GRAD .3 SH: EDUCATION

Johnston, Celosto

From: Laura Goodng Laura Goofng@@k1 2 wa ut)
Sont: Froay, Avgust 28, 2009 4:31 PM

To: Johriston, Cefesto

Sutjoct: RE- Help with ACE credits

HiCeleste,

ACE is not an approved provides of Washington clock bours; nor have they ever been. They are also not 3 regionatly atcredited institution that can grant
quarter/semester iowrs of college credit. The hours that ACE pravides ks an equivalent of credit for use by other colleges/university 10 determine advanced
placement for a degree. In other words, ACE is letting a college/imivessity know that the work the individual has completed is equivalent to 9 quarter hours
toward 3 master’s oc graduate kevel degree program. ACE s not actually granting credits and we are nol able to accrpt anythiog they provide tawared
certification requirements. Salary placoment @ a question for the emplayer, bawewr, they typically only accept approved dock hours or coVege/univarsity
oedit too,

There are Wisshington approved clock hour equivatents (20 clock hours) available Lo individuals wiha complete tha NBPTS certification process The form is
avallable here: hispc/foww k12 wausicertification/certapp/1128-2 ¥

Laury Gooding
Program & Certification Specialist
Professional Education & Certifcation
PO Box 47200
Ohympia, WA 58504-2200
Phona: (360) 7256396
Fax (360) 5860145
L ey K2 2. wa ws/centificatinn
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1363) T21-4400 TV $300) 6 gy a3

w0 S VWA 1Y e e { - 0\ }/
EANSE GUABAe watsw, 00, 2 = e}:}ﬁ/ "
CONTINUING EDUCATION CREDIT HOURS (CLOCK HOURS) ¢

Use Bz 15m 10 verty contnging educstion S160% hoLs a3med Mrough WAL 180-85 U33 {39 nra (9),

WAC 180-85-003
(3} {a) Notaithatandng aw provisions o e crapler 3 tha CLOTRry, Ardividisle officially dozipnaled As a supend b
ohoo! district, sducaronal sEOI0n (istnet gn SPPOved prvabe sanool 3 satg ANy provding qi&cmm AfCes é:lv;::c’o? lcr:mr:::l’y“ o
pubdic instruction. a2 parsen Folling 3 val] edusations! CAatE purivant 2 RCW 224 410 %0 skat catsive tha squvaien) of ten coolinuing atucaton
cracit Murs for service a5 3 supurvear. Tha P00 M3y (0L (G0RivE Mare Fran tha aquivaiant of fezoly contauing education crast hour danng 3
CRlNZar yaar pedod.
() Tha e "Supenisor shall meaa indeidusls Cfcialy CeZgREee 3% & suzemiss by 3 endegaiunicarsity, sshost Isiod, educaional zenvics
dEid, an SPPaved Zrvals schao! 3 siaa BORNICY 2rCuiding oIAeNAI Servizas 1o sludsrsa. o D3 office of supedintendant of pobic nstnction e
Fupenising tha iraining of teachar Iams, akministal Hlerms sducathag’ sia7 3e3scing iems. a0 parapanieszicasls,
14) A person hoiding 3 »3id edursfions: SaMifzate pursuant » ROV 284 470,210 shal recaive e equivalent at forty-Thes conlinuing edasion
120035 &3 aam of B Natons Baany e Presassena: TagNing Standards cwtficato sppacation. Upon

: e 6l an domcal fanydve contvuing 602800 credt Dy for a tolyl of

[ iar Saxigring wd compiating a Prolessonal Jrawh say untas e
of DTG instnaun, saritioars of =uch pllot progears shall cacsive e
9 SeGon, during 8 calnndar year périod.

S Lod . L
PERIOD DURING WHICH CLOCK OURS WERE EARNED: G4 vo_ {,-o5
] “superance (sar wiae 180.85-033(3}) ¢ continateg e orecdi (004 moes has 2 x 11 o 20 par o)
NBPTS Aasesamart (pee WAG 155-B5033)) fee 45 _ zartning edwcation crodts fmust varify corplalion of aseessmant centar
#nd pafilic submiasion) :.z,{ )

Q’NBPT 5 Cornphalion {pae WAS 183-35000(3)) e __ 45 Contiruing azuzalion credits (a8ach NBPTS Sorumsoision orodoy of -Q >
cartifcata)

e B
] Protessional Georath Plan (pse Yer 18C-BS0IMN for___ cantaing scuzation cradts aftazh completed PGP dozumsresian) = 9.0 P TV

Y e - SOrU8 (o Cachen) ard panaRy of Porury under e laws of lhe State of ’/7“9,&9

v S --..,,mnmwmmwmmmouumwufupmmhmuojuummb«»nmm
of hisher corificate pursiant o chapter 13085 W, j R

q 2 : A3

| O‘@-/ 7 A

TO BE COMPLETED 8Y INSTITUTION/EMPLOYER

§ Oved povilte schoolagency auihonzod 1o vanty contnulng eduzation oradit houes
atove When sgnac by e Sunofzed i “Eutonlampioyer, Bis form eerves as
o pravised documantaton for 1ha clock hows 35 clalred. Starpad
it th Ui % Bar aith Sestize Il comgete 2 _dirscily o tha speficant

EIET OF ENETIT TIINERS werr garr / :
2/3:/06

i i lock hours within seven
If the National Board applicant does not apply for these ¢
years of earning the certificate, they no longer can apply for these clock hours.
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Ok to Repeat Clock Hours

Sherrie Evans

From: Russ Sunda (Ramdaeosptwadnetom]
Ank Tuauuﬁ.Fdxuly0120045#6AM
fo: 'Janet Hodeor'

Subject: RE: Quastion re: clock hours

Yoy probably caanst count repeated college classes bogausw the rule IeGAILng jcacenlc
credits, WAC 392-121-28514) atates thet neo- educational conracs which are the samé 0T
{dentices no more credits oo that educational couras than are vransferable or applicable
ve § bachelor's of more advanced degree proqran at trat institusion ahall »e countsd,”

However, there is nc such provigicn, oOr rostgiotion, in the Tules regarding inswrvice
credits, Therefors, you can count repeated inservice Grasits toward salary placement if

they meet 811 other requiredents.

14 I can be of further assistance in thia metter, plesse contact me.

Ross Bunda

Superviser, Fermoanel Repertiing

Schoel Apporticament & Tinsnclal Services
nffice of Superintantant of Public Instruction
(360) 725-6308 voice

1360) 664-3683 fax
meiitossbundafospl . wadnet . At
A::p://nuu.klz.wa.us/safa

—ee={riginal Hestage=-="~

wom: Janet Hodson inaxlto:;noﬁsanﬁpuyal;:;.k:E.uh.us]
ent: Tuesday, Februaxy 03, 2004 8:45 2M

fo! roundafospl . wednst edu

gubject: Questiod e clock hours

We ava having 8 dlscussicn in Fayallup as te whethes repeated first ald courses can count
toward selaxy placement? Teschers ace reguired to have curvent First aid cards, =0 We

count their firas aid’ classes each tine, dHewever, wWe kaow that we SAnnot count repéatsc
college classes, 5C We axe condering L€ we should caly count Firet aid once? Would like

to know your cpdnicn.
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WIAA is a valid clock hour provider

m 2 SUPERINTENDENT OF PUBLIC INSTRUCTION

_""'“’“ JUDITH A BILLINGS . OLD CABITOL SUMLDING « PO BOX 47200 + GLYMFA Wa 285547202

March 2%, 1996 ( ) Action Required
(X) Informaticnai

BULLETIN NO. 28-96 APFPORTIONMENT AND RESEARCH

TO: Educational Service District Superintandents
Chief School District Administrators
Assistant Superintendents for Business and/or Business Managers
School District Personnel Directors

FROM: Judith A. Billings, State Superintendent of Public Insiruction
RE: Applicability of WIAA Clock Hours to the State Salary Allccation Schedule
Purpose

The purpose of this buletin is to provide school districts with information on the
applicability of Washington Interscholastic Activities Association (WIAA) clock hours to
the state salary allocation schedule,

Background

Thiz agency has received a number of inquiries asking if clock hours provided by the
- WIAA count on the state salary allocation sched: s,

The state is fully obSgated to fully fund the basic education allocation (BEA) formula.
Certificated instructional staff is one component of that formuta. The state legislature
has not bound schoot districts to axpend BEEA monies solely for basic education costs,
such as basic contract costs of certificated personnel (as opposed to non-basic
education costs such as supplemental contracts cf certificated personnel),

The state legisiature has not imited inservice (clock hours) and college quarter hour
educational credits that qualify for state salary allocation purposes to education that
relates exclusively to a certificated employee’s basic edusation duties,
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WA A CLOCK HOURS TRANSCRIPT

3CHOOL DISTRICT ... SOCSECS# WA CERT # BIRTH DATE

——

. v

253-57T1-6714 x
MAIDEN OR FORMER NAME

[RASSES ARE WASHINGTON STATE BOARD OF
CATION CLOCK HOURE. WEAA Bulis chivey sy not

#nd here. Aty olfver Mrsarvice provicer (S50, ef%.) Geses av
e 0500 N0, X 14 W Nretilin’s resocambiity 10 Akt

Aucrels for compdance e cotiication agutstons '

COURSEID  DESCRIPTION CATEGORY DATE HOURS
WIA-031 WIBCA Falt Cinic 4 COACHING TECHNIQUES o 400
w531 ““WISCA Falt Clinc 5 PHILOSOPHYISPORTS MOMT e 200
WiA-Da0 WIAA Baskathall Rubes Clnis 5 PHILOSOPHY/SPORTS MCMT 1189 300
Wia-211 WIRCA Boskatball Comches Cing 4 COACHING TECHNIQUES 1004 300
WiA211 WISCA Sasketbell Coaches Cing 5 PHILOSOPHY/SPORTE MGMT a4 200
WiA-260 Peninsdo Bagketdat Coastes 4 COACHING TECHMQUES wsd 400
WiA-288 Penirmuts Baseal Coaches 5 PHILOSOPHY/SPORTS MGMT 1004 200
wWAA-303 Winler Conches Workshep 2 LEGAL ASPECTS 1194 100
WiA-303 Wirter Cosches Waorkshop § PHLOSOPHY/SPORTS MGMT 11494 20
WIABB-B414 VAAA Basketboll Rules Cinie 5 PHLOSOPHY/SPORTS MOMT 1184 ano
WIA-S331005 65 WIBCA Westside Coaches Cine 4 COACHING TECHNIQUES 1085 00

AS3I1005 68 WIBCA Westside Conchws Clne 5 PHLOSOPHY/SPORTS MOMT 109 200
S5-96201195 Beskotball Rules Cinks § PHLOSOPHY/SPORTS MOMT 1148 a0
WIALG81185 Narrows League FaliWinter My 5 PHILCSOPHYISPORTS MGMT 1195 200
WIA-8340290 Narrows WintaoSpring Coaches 2 LEGAL ASPECTS 248 100
WIA-E340256 Narrows WinteoSpiing Cosches 6 PHLOSOPHYISPORTS MGMT 2208 200
WIA-T660203 Bast In The Wes: Bskbi Clinic 4 COACHING TECHNIQUES a9 2000
WIA-TOS1 108 Namrows Lge Wnkr Conches Wiahp 5 PHLOSOPHYSPORTS MOMT 108 300
Win-ae03a7 Nomows Laague Spring Worksthop 6 PHLOSOPHYISPORTS MGMT wr .00
WIA-SE31007 WIBCA Westside Fall Clric S PHILOSOPHYISPORTS MGMT 197 600
WIA-G281197 Nearvows League Winter Couch Wk §  PHILOSOPMYISPORTS MGMT 19 3,00
WIA-GSS0Z30 Nesvows League Sprng Coach Wk 6 MULTIPLE CATEGORIES 208 500
LAA1 170008 Cheton Baskstial) Coaches Cing 4 COACHING TECHNIQUES ) 5,00
IAA-1301088 WIBCA Fal Baskothel Clnk & MULTILE CATEGORIES oM ede
IAA-CEDT188 Namows Lesgue Fal Coacn Onn 2 LEGAL ASPECTS 1108 3.00
UAA- D029 Narrows Laague Coaches Workshp 5 PHLOSOPHY/SPORTS MGMT 298 300
(AA-2E2009 Chelen Baskotbell Coaches Cing 4 OCOACHING TECHNIQUES 208 a00
AA-265.81009 WISBCA Fal Boskatbal Clnic W 4 COACHING TECHNIGUES Va0 700
1AA-2501198 9900 Nerrows Laague Coach Wis 5 PHLOSOPHY/SPORTS MGMT 118 3o
1AA<4130000 Chalbn Baskstbell Conches Cine 4 COACHING TECHNIQUES a0 Y000
1AA4Z21000 WIBCA 2000 8 Cosches Clinic 4 COACHING TRCHNIQUES 10000 700
LAA2211100 0001 Narows Lg Cosches Wisp S PHLOSOPHY/SPORTS MGMT 1100 3.00
IAAID10201 0001 Narrows Lg Conch Wisho 5§ PHLOSOPHY/SPORTS MGMT 0 3.00
1AM 8221001 Nervow Loag Cosches Workshop 5 PHLOSOPHYISPORTS MGMT 1001 300
IAA-5801101 WIBCA Fal Bekbi Cohe Clinie W 4 COACHING TECHNIQUES 10 7.00

TOTAL HRS BY CATEGORY 1 2__3 4 S 6 _TOTAL
00¢ S50C 000 B400 5400 500 15200
* CLOCK HOURS REPORTED AFTER AUGUST 15 2002 WILL PRINT ON YOUR 2003 ANNUAL REPORT
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WIAA Hours can be combined if course # is same

W I AA INSERVICE CLOCK HOURS

SCHOOL DISTRICT SOC SEC# WA CERT # . BIRTH DATE
J JTH KITSAP #402 =5 L=
HOME PHONE BUSINESS PHONE MALE FEMALE
TR — = *
MAIDEN OR FORMER NAME
p=————
TSRS This prinioot reflacts OMLY thass clock HOWS M wank Socsssed
o e == SR 25 an 0GRl WIAA class and submitied o Me IWAA aficiel
INSERVICE REGISTRATION FORM. VAAA Rudet cAnics ane not

reflecind hurm, Any other insenncs provider (50, elv.) classes av

nal rfecied beve. 1t 45 he i s Wy 1o
COURSE ID DESCRIPTION CATEGORY DATE HOURS
WIA-6340286. NARROWS WINTER/SPRING COACHES 5 PHILOSOPHY/SPORTS MGMT 296 2.&3
WOM NARROWS WINTER/SPRING COACHES 2 LEGAL ASPECTS 2196 1
WIA-8380397 FRISBY TENNIS PARTICIPATION CL 4  COACHING TECHNIQUES 7 6.00
WIA-B380296 NARROWS LEAGUE SPRING COACH WK 6 MULTIPLE CATEGORIES 298 .00
IAAOS20898 INJURY PREVENTION & MGMT COACH 1 MEDICAL ASPECTS 6e8 1600

PERSONNEL & LABOR RELATIONS

AUG 3 1 2000
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ESD Clock Hour Transcripts are OK!

Official Clock Hours Transcrip
D 112 (Raised seal not required)
Eoveationas, Sevice Distucr 112
2500 NE 65th Avenue
Vancouves, WA 986616812
160.750-7503 '« Clock Hour Registrat
Name: (D Certificate Number:
Birth Date:
Report Date:  OCT102
District: i
Inservice  Clock
Course # Title of Inservice oy Date Hrs
VACOR2 TEACHER ASSISTANCE PROGRAM Be careful of DUPLICATE |v
EADOOR RESTRUCTURING ISSUES & OPPORTUNITIES ' 0
VAEO70 MAXIMIZING SCHL EFFECTIVENESS. T A PROGRAM l'CCOl'dlllgS!! 0
SHE00! 92 WSHA CONF 0
VAE417 ENGINEERING THE CLASSROOM ENVIRONMENT FOR INTER| 0
WEE19 ECSE SUMM INST NCENTRALESD 171 AUGI092 320
VAFM9 CREST PROJECT TRAINING ESD112 SEPBR 50
VARS8 PROGRESS MONITORING ESD112 OCT1992 300
14 FACILITATED COMMUNICATION INTRODUCTORY WORKSHOP SPIPROF ED & CERT NOV792 70
166 EARLY CHILDHOOD SPEC ED SUMMER INST N CENTRALESD 171 AUGY93 320
VAGII2 AUTISM/PDD ESD112 ocTB. 60
VAGI?Y SPECIAL EDUCATION APPLICATIONS: TOOLS FOR STUDENTS AND PROFE ESD 112 DEC193 180
VAG237 COLUMBIA WILLAMETTE EARLY CHILDHOOD CONFERENCE ESD112 JANJIY 110
269 EARLY CHILD CONF ESD14 MAY194 110
VAH214 COMMUNICATION THERAPY FOR CHILDREN (BIRTH TO EIGHT) ESD112 NOV4% 100
VAH378 ASSESSMENT OF AUTISM ESD112 JAN2795 6.0
VAH408 TRENDS, TECHNIQUES AND TOOLS FOR CDS ESD112 FEB1595 360
VAJ174 PRE-MONITORING SELF REVIEW ESD112 NOV295 50
VAKI29 SIMPLE TECHNOLOGY: MAKING IT WORK FOR YOU ESD112 NOV6% 6.0
VAK221 COLUMBIA WILLIAMETTE EARLY CHILDHOOD CONFERENCE ESD112 JANZY? 60
VAK275 EDUCATION REFORM AND SPECIAL EDUCATION ESD 112 FEB2097 6.0
VAM458 USING VISUAL STRATEGIES WITH CHILDREN WHO HAVE AUTISM - ADVA ESD112 APR19® 110
1786 HELPING YOUR AT-RISK & UNDERACHIEVING STUDENTS BE MORE SUCCE PUGET SOUND ESD 121 MAY5% 50

19s
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OSPI’'s Form SPI 1126 — watch for changes on the form.

Bradburn Laura D,

From: Bradburn Laura D.

Sent: Monday, August 28, 2017 1:09 PM
To: Bradburn Laura D

Subject: FW: quick question

No problem Jodi. And just so you know, if one of your staff were to complete one of these forms now, it was changed in
2014 and they can only earn 3 clock hours per candidate up to 6 clock hours per year,

Laura Bradburn
Certification Speciafist

From: Jodi Lowe [mailto:jlowe@cashmere wednet.edu]
Sent: Monday, August 28, 2017 10:54 AM

To: Bradburn Laura D, <BradburnLD@mukilteo.wednel.edu>
Subject: RE: quick question

That's what | was thinking, Just wanted to make sure!! Thanks AGAIN so much!

Accounts Payable/Receivable

From: Bradburn Laura D. [mallto:BradburnLD @mukilteo wednet edu)
Sent: Monday, August 28, 2017 10:46 AM

To: Jodi Lowe <jlowe@cashmere wednet edu>

Subject: RE: quick question

This form is for 10 clock hours. The employee can earn up to 20 clock hours per year, but an additional form would have
to be completed for her support of another candidate.

Laura Bradburn
Certification Specialist

From: Jodi Lowe [mailto:jlowe @cashmere wednet.edu]
Sent: Monday, August 28, 2017 10:20 AM

To: Bradburn Laura D. <BradburnLD@mukilteo. wednet, edu>
Subject: quick question

Importance: High

Hi—
Hopefully this will just take you a second...please see attached. Does this count for clock hours? It doesn’t specify
(clearly) how many, so | wasn’t sure if it would be 10 or 20 clock hours. Please let me know - thanks!

Accounts Payable/Receivable

210 S. Division
Cashmere, WA 98815
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Technical Colleges are Approved Clock Hour Providers

Batez Technical-0K Clock Provider

Le=zlie,
Yez, all the techmical colleges, like Bates, have blanket approwval as
clock hour providers. Everything they do iz either college credit, now

that they are colleges, and reflected on a transcript, or approved
clock hours that may be documented on a certificate of completion.
Only the technical colleges fall into this category.

I hope thi=s helpa. Let me know if yvou have additional guestions.

Laura Gooding

Program & Certification Speciali=st
Profez=zional Education & Certification
PO Box 47200

Olympia, WA 98504-T7200

Phone: (360) T25-63856

Fax: (360) 5836-0145
www.k12.wa.us/certification

From: Leslie Hansen [mailto:lhansenfupsd.wednet.edu]
Sent: Wednesday, March 28, 2007 8:33 aM

To: Laura Gooding

Subject: Bates Tech

Hi Laura,

I've rec'd clock hours from Bates on a certificate of completion.
When I had the employee provide a transcript those classez showed up as
non-academics with no credit earn and no indication that they were
clock hours or that clock hours were earned.

My question is:
Are all technical colleges are in fact W& grate approved clock hour
providers & iz there ever a time when we can accept clock hours from a
college on a cert of completion? (I don't think =0 but I want to
verify before I communicate with the employee) Thanks for your time!!

Lezlie Hansen
Univerzsity Place School District
253-566-5600
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Clock Hour Example: NOT a Valid Provider. This course was incorrectly posted in a
review we did. The provider was not valid.

EIECUTVE SERVEES —

-a
O Capls Jubcieg, PO O3 4T2R
AT WA W0 TED
S DT IR FO4ATT

Continulng Education Clock Hours And/Or Yocatlonal Clock Hour Credit
INSERVICE REGISTRATION

Uz this lgrm 16 varty yeur aftendarce af an appeoved Tiock hour offenng outined in Section Il baicw.  This form Must Se retained
Sy (o ndividual as verfication of Mendance. X is e indnncuals resconsiity 10 MuMaan accurate records jor compliares with
asrifeston reguizions. 0O NOT USE THIS FORM F YOU WiLL RECEVE COLLEGE CREDIT FOR THIS INSERVICE PROGRAM.

PLEASE PRINT AND USE PEN ONLY
SECTION | - INFORMATION - PARTICIPANT 1
LS \\llli. L Frm, okt o WALDEN OF FORMER ManE |
e i
-WW WAD G O CENPCATE e D 1op o) | Forme
I -
Bl Ty o~ oo o T hens
!
[mnu ¢ ' I

SECTION |l - INSERVICE PRCVIDER - CLOCK HOURS
TG O MGEAVES O ARG

""Closing the Achievement Gap"
NANK CF A TALCTOM

PO T LAY OF NS ANVCE
Auguse 18, 2003
BANESS PO
Michadl Vavrus o MaYy Perkias - e - 2 Fr360 - 867-6639
NI N
“Magda Costantina

T —

SECTION It - AFFIDAVIT - PARTICIPANTY

S swearafem T4l | srned 2 é‘f chock AEUrS Re genal
ANAAANRAR 37 Tk A AR A | et tne e mracia e s program Ao

,. [ . . oo o ot vy uncae s f e Sam

‘Washin Q15 Gua o) - o a maweal @ct i Nis ‘o WopEs Te heks 16 mvecation af
NisTer curificam pursuant B Chapter 180-85 WAS  Thus fonm m}yunwwro Noidor or poseiols d1pute (WAL 180-85.08%)

T 8 audes
T O S A P £ S

y
£ 4
SECTION IV - INSERVICE PROVIDER - VERIFICATION

When 50mad by I SpETVeS NSanacE PrOWOeT, Tus DM Sorvos as § TANang( o efier doc,Menang eagitle crrdils as mquesd 10r Salasy purposes
by WAC 392-121-280¢2)

77“; (creq Z- 26;' C3

meuo.mh"?.w
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Clock Hours Not Allowed Prior to BA Degree

Sherrie Evans

| c—————"

Srom; Ross Bunda [RBunda@ospi wedneledu]
| ant Monday, Noverber 15, 1999 932 AM
To: "Sherrie Evans'

Ce: Allen Jones

Subject: RE: Clock Hour Clerffication

191257 Definilion—in-Service Credits, section (1)(b) states that
ge?h“:bim afler the awarding or conferring of the empioyee's first

bachelor's degree.

Thcrdom.mln-mboeqoamaybemamdfadockmmw
to the BA. Your answer i comect,

D —
- Sherie Evmqmslmvans@mam‘ummetew]
: gztnnmday Novcmb:)r 11, 1899 10:04 AM
: Bunda (E-ma
: .I:Moc?” Ciodt(Em Clesfication

J " If a person tskes clock hours prior to their BA, do they count? My
:WMWMympce-BAMImmdwmmm.
:Shmsm.mwsmmmmwmmm

Schools
:?géhmmesa Port Orchard, WA 86366

7306
: Wmm 14 wednet.edu
>
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INSTRUCTOR AND CLOCK HOURS

An instructor of a clock hour course can get clock hour credit
for teaching the course — but only once.
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QUESTIONS
ABOUT

CLOCK HOURS
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CONTINUING EDUCATION HOURS — CEU’s (IN-SERVICE)

WAC 181-85-077: Educational staff associates may use credits or clock hours that satisfy
continuing education requirements for state professional licensure toward fulfilling professional
educator standards board continuing education certification requirements.

Rules applicable to continuing education credits include:

1.
2.

3.

4,

5
6.
7

Credits must be a minimum of three (3) hours.
Credits are earned after August 31, 1987; and after the awarding or conferring of the

employee's first bachelor's degree.

Credits are earned on or before October 1 of the year for which allocations are being

calculated pursuant to this chapter.

Use the last date of the course as the “earned” date for the course; UNLESS specifically

stated otherwise on the form.

. There is no repeat restriction on continuing education units.
Ten continuing education hours equals one quarter hour credit.
. Accumulate credits rounded to one decimal place.

Allows certain educational staff associates to use continuing education units (CEUs), credits, or
clock hours that satisfy the continuing education requirements for their state professional health
license, for Washington and any other state, as in-service credits.

To be eligible, an educational staff associate must hold the following Washington State
Department of Health license:

Licensed advanced registered nurse practitioner (ARNP) (WAC 246-840-360),
Licensed occupational therapist (WAC 246-847-065),

Licensed marriage and family therapist (counselor) (WAC 246-809-600),
Licensed mental health counselor (WAC 246-809-600),

Licensed physical therapist (WAC 246-915-085),

Licensed psychologist (WAC 246-924-230),

Licensed registered nurse (RN) (WAC 246-840-203, -204, & -205), effective
January 1, 2011,

Licensed social worker (WAC 246-809-600), or

Licensed speech-language pathologist or audiologist (WAC 246-828-510).

Educational staff associates with other than the above Washington licenses do not require
continuing education to maintain their professional health license and may not use
continuing education units (CEUs), credits, or clock hours accordingly. See website:

http://www.k12.wa.us/certification/LicenseHours.aspx.
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CEU Example: Bureau of Education & Research for an SLP

N R SO
7

Bureau of Education & Research
915 118th Avenue SE - P.O. Box 96068 - Bellevue, WA 98009
Phone (800) 735-3503 « Fax {425) 453-1134 « www.ber.org

CERTIFICATE OF PARTICIPATION

This certifies that

was a participant in
MAXIMIZING YOUR LANGUAGE THERAPY: INNOVATIVE
LANGUAGE INTERVENTIONS

sponsored by the
BUREAU OF EDUCATION & RESEARCH
that was scheduled on
05/15/2014
8:30 to 3:15

BELLEVUE, WA

This seminer dacloded 5 Boury of { 1o fossicoal aub HaCCar
for speech-l dologisca. ASRA THEA PR S CrOCK
XOURS (.5 CSUr). TOia certificats neitder awards ASRX CRUs aor verifiss that
ASEA CXU3 bave beco avarded to the person zamed adcve. ASEA CiUs are avarded
by tde ASEA CE Regiatsy zpoo receipt of tbe CRU Paxtlcipsnt Form froe the ASSA
Approved CF Frovider.

Mork D. s

Professional Development Directar

TS A R A R T R T (I R T
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CEU FORM. Can be attached to a single course or a group of courses. Form 4098V is
required! OSPI: http://www.k12.wa.us/certification/Certapp/4098V.pdf

OFFICE OF BUPERINTENDENT OF PUBLIC INETRUCTION

T kg Friofesan ional Carifemtion
St OLD CAPITOL BLILDING, PO BOX 47200
AT OLYMPUA Wik DE504- 7200
i
[

(360) TE5800 TTY (360) 664-3631

| 1 -E % | el Sie ='nu.-im ﬂf-‘:‘ u-':".rmm'-'

R E T j E-Mail cemiilwa

{‘ s

-
e ESA CLOCK HOUR VERIFICATION

1. HAME LAET FIRET MWIDDLE B MAIDEWNFORMER MAME
2 ADDREES & WATE OF BIRTH
2 CITYETATEDP 7. SBDCIAL EECIRTY MO, | OFTITMAL )
4. TELEFHORE B CERTIFICATION MO

BUSINESS | ) HoME | )

5 E-MAL

The Professional Educator Standards Board rnules for continuing education provide that educational staff associates may
use credits or clock hours that satisfy the continuing education requirements for their state professional licensure, if any,
to fulfill the continuing education requirements established in Chapter 181-85 of the Washington Administrative Code.

To comply with those rules, complete the following and return this form to the Professional Cerification office of OSPI
with your completed Continuing Certificate Report of Clock Hours Form SPICERT 1211.

Specify Type of License License Number

Date Onginal License Issued

Current License Expiration Date

State in Which License was lssued

I, do certify (or declare) under penalty of perjury under the laws of
the state of Washington that the classes listed on my repornt for Washington State Certification clock hours satisfy
the continuing education requirements for the state professional license (listed above). The intentional

migrepresentation of a materal fact in this form subjects the holder to revocation of his/her certificate pursuant to
Chapter 181-85 WAC. A copy of this form should be retained by the holder for possible dispute (WAC
181-85-085).

Signature Ciate

FORM SPIVCERT 4026V (Rev. 07/10)
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QUESTIONS

ABOUT

CEU’'s?
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NON TRANSFER CREDITS (IN-SERVICE)

As mentioned previously, one of the criteria for an academic credit is that the credit is
transferable or applicable to a bachelor’s or more advanced degree program.

It is this rule that causes us to determine that credits are “non-transfer credits” or
NTC. Each college/university transcript lists courses by a course number. Typically on
the back of the transcript there will be a description of the course numbers and the
applicability of those course numbers to a “bachelors’ or more advanced degree”.

In most cases, courses that are number 100, 200, 300, and 400 are all undergraduate
and applicable to a Bachelor’s degree; and courses numbered 500, 600 are applicable
to an advanced Master’s degree; and 700 or sometimes 800 are applicable to a
Doctorate degree. You must read what is on the back of the transcript.

However, we also often see courses number 808X, or 909, or 9902. This is the
biggest flag that it is not likely the course will meet the requirements of being
transferable or applicable to a bachelor’s or more advanced degree program. When
reading the back of the transcript you will often see language that these courses
“provided for the purpose of teacher education” or “provided for the purpose of
professional development.” You may also see language that the course MAY be
applicable to a degree if approved by the registrar or some other source. MAY does
not mean shall per the auditor. So that would be a non-transfer course.

When you see a course, PE 2011 Walking for Fitness, which should be a red flag.
Likewise, Educ 901X would be a red flag. READ THE TRANSCRIPT.

The key with these courses is that it has been determined you can report them as an
in-service credit. HOWEVER, in-service credits did not come into being until September
1, 1987. So you must make sure the course is on that date or after. The course must
also meet the WAC criteria for course
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“May be” is not “shall” — Emails with Ross Bunda & Dale Sando

Sherrie Evans

From: Dale Sandc [sandod@sac wa.gov]
Sent:  Friday, July 06, 2007 12.47 PM

To: Sherrie Evans, Ross Bunda

Cc: Cheryl Threaher

Subject: [SPAM] RE: Academic Credits Question
MSK:  [SPAM]

| have seen college transcripts that ioentify continuing education a3 clack hours rather than acagemic credits
earned. This “may be translerabie” defintely muddies the water. | think your approach of obtaning a fetter from
the college s a good one If the transcript identifies the credits as continuing educabion ye! says they “‘may” be
apphed 10 a higher cegree. A faw y2ars sgo one of the AGS tald ma that # an RCW or WAC says someone
“shail” do samething it does not mean the same as “must ao something  Kind of threws a wrench in the 10
commandments. doesn't #7 It would probably come down 4o how an attorney interpreds “‘mey”’. The district
shoud be able 10 support why it cassified credits as academic if by =il outward appearance they are conlinuing
education and should be classified as in-servics It would pretably be worthwhile to have you fax a copy of the
lranscript language Our fax number is 360 586-8571. It has been a while since [ heve personaly reviewed
transcripls and | would a%o like to cee the language used fer the other coursa sequencs numbers. Does it
specifically state for cradits in the 100-500 range that they are transferabie? Just out of curiosity, does the fact
that a coflege says @ course Is ransferable mean another schoal has to accep! them?

From: Sherrie Evans [mafito:sherrie.evans@hrmplus.com)
Sent: Friday, July 06, 2007 6:36 AM

To: 'Ross Bunda'; Dale Sando

Subject: Academic Credits Question

Dale and Ross Out in the jungle here we have been hawving a discussion and | felt it was time 10 get you involved
with it. This has to do with reporting academic cradis from an accreated Insttution In addition to being beyond
the BA and meeting the eligibiity requirements ($/1/95 and after), elc.

WAC 392-121-255 defines acatemic credits as

(4) Cradits are transferable or applicable to 3 bacheior's or more advanced degree program: Provided, That for
educational courses which are the same or identical no more credits for that educational course than are
transferable or applicable to 3 bachelor's or more advances degres program at thal mstitution shall be counted

l'moutontheroadsoldon'lhave:hmemowﬂhm.butwaybactmmecay. this issue came up and we spoke
te John Molohan about # and aver since then we have been very clear that if the tranacript does not say that the
credit & transferable or applicable to 3 bachelor's or more advanced degree program you ¢an't count those as
academic credits. John instructed us that f they were pre 3/1/87 we cousd not count them at all and it 8/1/87 and
after we could record them as in-eervice credits as long as Iney met the other critenia (the documentation of this
instruction from Jonn & actually in the WSPA/WASBO warkshop manuals | have presentad under the credits
section)

So for all these years whan we have received ranscripts. we ahlways check the course numter sysiem. Generslly
counses 100, 200, 30C. 400, 500, 600, 700 or BOD leve! are just fine but when you see course numbers of 2041 of
$66X It definitely warrants attention. And indeed, if you lock on many transcripts it will tall you somethng hke this
“this coursa s for professional development only and is not applicable to a degree program’” andior “this course is
a reguler unversity cradit. however it is not part of the regular academic degree program byt may apply to a
degree with the permission of the advisee.” Typical nstitubions that have this lanquage Include:

» Antioch of Seattie {associated wah Antioch-Ohig)

e Chapman Universay CA

« Fresno Pacific (CA)

o University of the Pacific (CA)
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o Lewss and Clark {OR)
* Sealtle Pacific University (WA)
e« Humboldt {CA)
« California Poly-Technical (CA)
There are a few others but these are ones | recal off the top of my haao

S as | have been involved in training (and this is what | have shared at prévicus WSPAWASEO workshops),
andice have been Inveived in helping districts review their files, | have been gquestioned on this. Dislrict HR folks
are teding me - NO, if # s on an academic trarscript 4 s an academic credd, 1o which | have =aid NO — i it is on
an academic transcript you 2ll have to determing if it meets all of the other criteria (after BA, course elgibility,
AND 51t transferable)  Additionaly two distrcts have toid me they undaerstand i the franscnpt says NO — it 5 nat
transferable or appicabie 1o a degree program, but 4 it says ‘may be transerable” then they count it

My response was that | think the languaga in the WAG is very ciear - Thene 13 cnly YES, there is no MAYBE or
NO. | have counted a credit 25 academic when the empicyee additionally chtained a letier from the registrar
Indicating the particular course they tcok in fact did apply 10 a degres program but have only counted the Maybes
when | have obtained tis letter | have never counted a NO 35 an academic credi.

In partxcuiar we have been having g discussion about Seattie Pacific University. The courses in quastion are all
numbered in the 5000 seres. Here is the email sent to me.

Sherrie - | just had a SPU transcript come scross my desk and | was reading the tack of it
8gan, I was stif confused by the 5000 level statement that is on the back sa 1 called SPU 1o
check it cut and ask some questions. | talked to Kay in the transcript office. She explaned that
the 5000 level is @ graduats level course designed for teachersieducators s continuing
education classes.  The different number came into play many years ago when they stared the
staff development relationships with schaa! districis offering Ihe cppontunity to take off campus
classes, but they are primarily the sarma 35 the 6000 level classas. They are acadenuc credits
She explained that the part about getling approval from advisor is if the perscn wams to use the
¢ass for masters degres, It woukd noed 10 be approved. So. this realy scared me about
changing them to inservice and taking the cregis sway from folks if thay were eamed prior to
/187 and wanted your tioughts on this. Also. if you would e to call the chack this cut 2 little
mare here is the number to SPU (2068) 281-2032.

| h3d taken a copy of one of the Iranscripts from this weekend which was a ke carlier and they
have changed the siatement, but nat by much. This (s the current statemant an the sack

The 5000-5852 are considered primarily for the pureese of professicnal development Although
different in purpose from the core master's or doctoral graduate degree courses, such courses
may be considered 10 meet accordance with the reguistions of the particular gradusie degree
Program and aperoval of the students program sdvisor

Sorry if | am being a pest about thes, tut | couls not stop thenkng atout this 2fter this weekend |
could te totally off base with this. bui | believe it needs to be checkad into Uttle &t mare

In my fosow-up conversation my response was that cearty even the regsstrar is saying that they MAY 8E
considered — that i not a clear YES - they are applicatia oc transferable to 3 degree program. So even the fact
that they are regular university credds, they still don’t meet the #4 oreens In the WAC in my mind, As | have
reviewed files in districts we have deleted these “non-transfer’ Gasses from records they were prior to $1/87
and converted them 1o in-service if §/7/87 of thereafier In many situations this has affectsd LEAP placement
nciuding individua's that were previously reported as Grandfathered BA 135, Then itis up Lo the district 1o work
with that individuai to see if they have any courses that are not on the record that can be reperted 10 corect the
sslary placement. In my general expenence about helf do and half do not: mzaning the disinct has to coreact their
cument and previeus 275 regorts.

So | would like o get your take on this Yes, Maybe, No theory about academic credits that come on 21 accradited
university iranscript, iook official as 34 get oul but when you read the tack of the transcript there 1s language
indicating that these courses eithar 3ra 1) not applicable o transfarable to 3 degree or 2) MAY BE applicable or
transferable to a degree..... If you would like | can have one of the districts FAX you the language that is on (he
back of these transcnipts

2/23/08
Thanks Ross
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Calculating and Reporting Non-Transfer Credits

When you have determined a course is NTC rather than academic you will be reporting
it as an “in-service” credit just like clock hours so you have to convert it to clock hours.
For example

1. SPU, course 5011 for 2.0 Credits. This is a quarter credit school. So take
2.0 x 10 and report 20 hours.

2. Chapman University, 2041G for 3.0 credits. This is a semester school.

So first take 3.0 x 1.5 to equal 4.5 quarter hours then multiply that by 10 to
report to report 45 hours.

Colleges that typically have these non-transfer
credits include but are not limited to:

Antioch-Seattle

Azusa Pacific _

California Poly Technical 5% % 7
California State University, Monterey Bay TTT T
Chapman University T 2.5 ¥
Fresno Pacific N[ F

Lewis and Clark (650-698)

Loyola Marymount

Marymount

Oregon State University (EXSS 800#)

Portland State University (800 level)

Santa Clara University

Seattle Pacific University (5000 Credits 9/1/92 and thereafter)
Seattle University (900 level Credits)
University of Fresno

University of LaVerne

University of the Pacific

University of Puget Sound — Clinical Affiliations
University of Santa Clara
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NTC Example: Seattle Pacific University beginning 9/1/1992

Seattle Pacific University — 5000 level

E Engaging the culture. changmg the world *
UNIVERSITY

Apnl 1, 2014

Sherrie Evans

HRM Plus

PO Box 84

Black Diamond, WA 98010

This letter is to clarify the history of Seattle Pacific University's 5000-leve! courses and credits,
as well as our academic policies since these classes have been offered | understand there
have been some questions about these classes and | wish to assist you in your work as you
review them for teachers. | will chronologically explain these courses and the policies that have
surrounded them over the past 33 years

* In 1974, Seattle Pacific College began offering 5000 jevel courses through the
SPIRAL program. Students both at the undergraduate and graduate level were aliowed to
take these credits and count them toward their degree.

* In 1976 Seattie Pacific College baecame Seattle Pacific University

e In Autumn 1892, academic policy was changed through the university faculty
governance process. The 5000-leve! courses were not allowed to meet degree
requirements for an undergraduate degree for those students admitted for Autumn Quarter
1892 and following. Graduate level degrees allowed for 6 credits to count toward a masters
or doctoral level degree, based on approval by the academic program,

* In 1993, Seattle Pacific University began using security transcript paper that
noted the level of our courses and the definitions based on current policy. We did not note
prior palicy on our records. but the policies appeared in our Undergraduate and Graduate
Cataiogs since 1875

| hope this helps clarify Seattle Pacific’'s courses as you work with students who took our

classes prior to September 1, 1987 when Washington State policy changed. If | can be of any
further assistance, please let me know at (206) 281-2548 or radams@spu.edu

Sincerely,

(b Adarms

Ruth Adams
University Registrar
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Sample of Non-Transfer Credits from Seattle Pacific University

Notice how the Course Numbers are in the 5000 series. The number being in the 5000
series should be a red flag. The back of this transcript and the letter on the previous page
indicate courses in the 5000 series are not transferrable to a degree program as of
September 1, 1992. If they otherwise meet the criteria and are after the BA, they can be

recorded as an In-Service Credit.

Recard of

tesued To:

Level: Nen-Matriculated
Student Type: Centinving Edication

Current Collese(s): Mo colliege Designated

Seattle Pactific University
Transcript Type: Graduste

Current Program{s): Undecided

SUSJ KO. W OCOURSE TITLE CRED GRD. PTS R
INSTITUTION CREDIT:
Autumn 2004
EDSE 5025 Teola for Taachirg | 1.00 & 4.00
EDSE 5059 Tools For Teaching IT 1.00 A 4.00
Ehrs: 2,00 GPA-Hrs: 2.00 Prs: 2.00 GPA: 4.00
Vinter 2005
EDSE 5146  Tools for Teaching 1M1 1.00 A 4.00
EDSE 5751 Using Readg GLES in Speciel Ed 1.00 A 4.00
Ehrs:  2.00 GPA-tirs: 2.0 Ptes 8,00 GPA: 4.00
Spring 2005
E0C0 5107 Child Abuse: Classrm in Crisis 1.00 A 4.00
EDSE 5040  Mrkng w/S$pc Wde Studnts Rg Cls 3,00 A 12.00
EDSE 5075  Yrends in Early Chidhd Spcl B4 3.00 A 12.00
EDSE 5112 Inclimion: The Wext Step 3.00 A 12,00
EDSE 5147 Tools for Tesching V 1,00 A 4.00
EDSE 5748  Tools for Tesching IV 1.00 8 3.00
Ehrs: 12.00 GPA-Hrs: 12.08 Pts: 47,00 GPAr 3.91
Susmer 2005

EDCN 5046 Teaching Learning Institute 7,00 p 0.00 I
EOSE 5089  Special Education Low 300K 12.00

SEFRTEAAIASERE CONT INUED ON NEXT COLUMN A*ssssesenvess

Student Nor EXT Page;
ssN
Date Issued: 18- w2015
delivered to
student in sealed

SU8J NO. W COMRGE TIFLE CRED GRD PTS R
Institution Information continued:
EDSE 5081 - Spel Fd:Asswntbindwil Ed Plons 5,00 A 12.00
EDSE 5131 Behavior Mgt SpEd Students 3.00 2 12.00
EDSE 5163 Curr Align for Students W 1EPS 3.00 A  12.00
Ehrs: 19.00 GPA-Srs: 12.00 Pis: 48.00 GPA: 4.00
Autumn 2005
EDSE 5041 Fwiies, Pris & Exeptinl Chidrn 3.00 & 12.00
EDSP 3787 Imclusn: Effcty ichng Strotgs .00 A 12.00
Ehrs:  6.00 GPA-Srs:  6.00 Prs: 24.00 GPA: 4.00
Spring 2006
EDCN 5730 Tch Endrs Ficld ExpéPedgy Asmt 3.00 & 12.09
EDSE 5079 Autism & Aspergers Disorders 3.00 A~ 11.%0

Ehre:  6.00 GPA-Brs:  6.00 Pts: 23.10 GPAT 3.85

Surmer 2007

EDCN 5044 Twaching Learning Lratitute 3.00 ¢ 0.00 1
Ehrs:  3.00 GPA-Brs:  0.90 Pts: 0.00 GPA: 0,00

Sumwer 2009

EDCK 5044 Teaching Learning Institute .00 ¢ 0.00 1
Ehex: 4,00 GPA-Srs: 0,00 Prs: 0.00 GPA: 0,00

Spring 2010

EDCN 5044 Teaching Learning instizute 2.00 p 0.00 1
Ehrs:  2.00 OPA-Hrs:  0.00 Pts: 0.00 GPA: 0.00

FREAwskRAwnes o0 COUTTRUED (X PAGE 2 S essmssscesssee

This official university transcript is pnntod on security
paper and does not require a raised seal

Kenda Gathin, University Registrar
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Seattle Facific University
Traemee ipt Yype: Srocuate

Record of ; Student Ke. EXT Page: 2

(Centinwed) $5h
This copy delivered to Uote losueds  18-UuN-2015
Level: Ken-Matriculated  ohidant in sealed envelope.

AETRE AR ANANERE [RANSCRIPT TOTALS *¥ v easannevrsnine

farned Hrs GPA Hrs  Polnte  GPa
SUBJ NO. W COURSE TITLE CREC GRD PTS R SPU TOTAL 7.0 40.00 158.10 3.95

Institution Information continued: TRANSFER TOTAL 0. 0.00 9,00 0.0
Autisn 2010

EDCK 5693 Guided Laew Acquistn:Clas Cemo 3.00 P 0.00 OVERALL 7700 40.00 58.10 3.%%
Ehra:  3.00 GPA-Mes:  0.00 Prs: .00 GPa: 0.00

ARTASANERR AR TR £R0 OF TRANSCRIPT wHtdvdrAneanitdine

EDCK 5044  Teaching Lesrning Institute 3.00 ¢ 0.00 1
Ehrs:  3.00 GPA-Hrs:  0.00 Pra: 0.00 GRA: £.00

Seheol Year 2011 - 2012 RECENED
EDCK 5044 Teaching Lesrning Institute 3.00 P 0.00 1 B A .

COMPLETION DATE: 39-206-2012

EDSE 5022 Behavr Lorg:Strat Mamsg Dis-M 3.00 NC 0,00 "UL 06 mis
COMPLETION DATE: 19-APR-2013 WWD'
EDSE 5205 Chid Prematally Exposd DrgBAlc 5.00 NC  0.00 Hmmm

COMPLETION DATE: 22:APR-2013
Chres:  3.00 GPA-Hra:  0.GO Prs: 0.00 GPA: 0,00

Schoel Year 2012 - 2043

EDCN 5044  Teaching Learning Institute 6.00 P 0.00 1
COMPLETION DATE: 31-MAY-2013

Ehrs:  6.00 GPA-Hrs: 0,00 Prs: 0.00 GPA: 0.00

Sthool Year 2013 - 2004

EDCN 5044 Teaching Learning Institute L.00p [ |
COMPLETION DATE: 15~AUG-2014

EDTE 5789 Using Interactv White Bosrds 1.00 p 0.00
COMPLETION DATE: 12-FEB-2014

Fhrs:  5.00 tPA-Hrs: 0,00 Pra; 0.00 fpa: 9.09

School Year 2074 - 2015

EDCK 5044 Teaching Learning Institute 1.00 p 0.00 1
COMPLETION DATE: 5T-MAY-201%

Ehrs:  1.00 GPA-Hrs: Q.00 Pts: 0.00 GPA: 0.00

PROMARRACASTTS CONTINUED ON NEXT COLLMN *%&eesswvienmwn

This official university transcript is printed on security
paper and does not require a raised seal,

Kenda Gatlin, Universily Registrar

Note: It is not uncommon to see 5000 series courses on a transcript where some are prior
to 9/1/92 and some are after. In that case you will record some courses as quarter hours
and others as in-service hours.
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Back of the SPU Transcript

Seattle Pacific University

Student Academic Services

3307 Third Avenue West, Suite 113

Seattle, Washington 98119-1997

Phone: (206) 281-2031 Web: www.spuedy CEEB: 003788

In Autumn 1992 Seattle Pacific Unwarsity corwerted ks paper
transcnpts 1o an electronic transcrpt. When transenpts are reguesied.
Sesttie Pacilic wili produce a complete copy of the academic record. The
Undergraduate, Graduate, Docioral, Below College Level, and
Continuing Education Unit transcrpls will censtiute the "offcial
transcript”,

Accreditation

Since 1938 the Universty has been fully accredited by NWCCU
(Northwest Commission on Colleges and Unwvarsites). It is on the
aporoved list of the Amencan Councll on Education and Board of
Rogents of the State of New York, and s cregits are recognized by
meambers of the vanous reglonal associabons and by kaong graduate
schoals throughout the country SPU s also a charter member of the
Christian Callege Consortium and a membar of the Council for Christian
Calleges and Universities

The b rs (wnd te and graduate) in the School of
Business. Government and Economics are accredted by The
Association to Advance Colegiale Scheols of Business (AACSS)
International, The computer engneering, electical engineering, end
general engineering programs are accredited by the Engineering
Accredation Commission of ABET The detetics apecialzation in the
food and nulritional scences progam (s spproved as a Didaclic
Pregram In Oietatics (OPD) by the Accreditation Council foe Education
in Nutriton and Dietetics (ACEND) of tha American Dietetic Association.
Seattle Paciie's nursing programs — undergraduate pre-tcensure BSN,
RN to BSN, and MSN — are approved by the Washington State Nuraing
Care Quality Assurance Commission, including and accredited by the
Commission on Colegiate Nursing Education (CCNE)

The Unwersty 1s a member of the Assocatian of Amencan Colleges and
Universities and of the American Association of Colleges for Teacher
Ecucation !t is fully aceredited by the Washington State Professional
Educater Standards Board, The School of Education is also a member
of the Associaton of Independent Liberal Ante Caolleges for Teachar
Education. The School Counseling programis oocudludby the Counct
for Accreditation of Ci g and R Educational Programs
(CACREP).

The music pregram & a fuly accredited member of the Naticnal
Assoclation of Schools of Music (NASM). It alka maintains mambership
with the Natonal Association for Music Education (NAPME) and the
Washingtan University Music Administrators Association (WUMA). The
music therapy prograrm is accredited Dy tha American Music Therapy
Assocation. Seatte Pacific's MS in Marnage and Family Therapy s
nationally accredited by the Commission on Accreditation for Marriage
and Femily Therspy Education (COAMFTE) of the American
Associstion for Mariage and Family Therapy, The PhD In Climical
Psycholagy is natinally accredied by the American Psychologics!
Association (APA)

The School of Theolegy & 8 member instiution of the Assocition of
Free Methodiat Educations! Institutons and is appraved by the Free
Methodist Church and cther denominations for the collegiate
preparation of ministers. Seattle Pacific Seminary (SPS) is accredited
by tha Commission on Accrediting of the Assaciation of Theological
Schools (ATS).

Sealtle Paciic College bocame Seattle Pacifc Unwersity on June 6, 1977,

Cascade College
Seattle Pacific becama one of the offical repositories for Cascade

Degree Requirements
180 quarter hours far BA , BS,, with 2.0 g p.a (186 credits 19561973}

Course Numbering System

Prior 1o 1578 course numbeling was 100 - 600 and is separated onto the
appropriaie page of the transcnpt.  Beginning Autumn 1878, 00010192 not
appicable to SPU degres; 1000-2999. primariy for freshmen and sephomores,
3000-399% primarily for juniors; 4000-4599. primarily for $eniors and post-

baccalaureate students. The 5000-5939 were designed prmmy weh lho

fBSBiOﬂBl MON Al 0

- :
‘%ﬁmﬂﬁa‘ﬁm S00re08, 1he6e HrEuMe: lever coliess may:be

considerad 1o mest electva requiremants n SOM graduate degree programs,

In accordance with the

gulations of the p duate degrea peogram

and agproval of the studeal's program advisor 6000 lovel courses are
conskiered masters level and T000 level courses are doctersl courses. Please
refer 10 the University Catalegs for sddiional Information.

Length of Quarter. 10 waess
Year long term dates: (Completion Dates Vary)

2011 -

2012 through 2015.2016: Sept 1 - August 34

2018-2017 forward: July 1 - June 30

Length of One Continuing Education Unit (CEU): 10 Clock Hours
In the State of Washington, Seattle Pacific University is an Office of
Superimendent of Pubic Instruction approved clack hout provider

Grading System

Grade Ponts  Descrpbon

A 4.0 Excelent Attanment

A- 37

B+ 33

B 30 Highiy Satsfactary Attainment

B- 27

C+ 23

C 20 Satisfactory Attainmeant

C- 1.7

O+ 1.3

D 10 Incomplete Attainment. but with creds allowed

E Incamplete Attsament, with no cragt alowed

P Satisfactory (Equivalent to C ar better) PassiNo Croos
option

NC Na Credit (Pass/No Credit option)

N In Progress (becomes permanent after ona academic
year)

| Incomplate (Prior 1o Autumn 1632, becomes pamanent
aRer one gcademic year, Autumn 1992 forward,
tecomes an "E")

G In Progress (becames permanant after three acadernic
years)

AU Audit

w Ofcial withdraws| and week of quarter withdrawn

HW Hardship Withdrawal

uw Unofficial withdrawsa! (Disconbaued Autumn 1952)

0 No grade roceived

1CEV 10 clock hours eamed

EU Earned units

NU Not earned units

Abbreviations

‘CBE”  following course fille indicates Craot by Exam

‘DR faoliowing course title indicates Diracted Research

"R* following course tite indicaies Independent Reading

15" fallowing course titie mdicates Incepandent Study

w following course title ndicates Media courses

o

College records in June of 1964, Therafare, official pis for
Cascade College are printed on SPU's special securily pager. Geome
Fox Collage is also an official reposilory

Repeated courses will be indicated in the R column with an ‘I’ for included in
1ha GPA and an 'E' for excluded from the GPA,
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NTC Example: Chapman University. Notice how the Course Number is Ed/B 9929.
The number being in the 9000 series should be a red flag. The back of this transcript
indicates courses in the 9000 series are not transferrable to a degree program.
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NTC Example: Un
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NTC Example: University of the Pacific.

UINAIVEIRSIL | UP 10D racviric

/ STOCKTON, CALIFORNIA 95211-0197

Keboraid 7 7

TIssued TQ: 3

couru !.evelr mfe-oimlrmlop Courdes
Student '!‘,'yc ~den- D@gm .,umu ltudont

w eon-gqug Lifelong Mha Erogram
ou-nme Pepr (8) ;' Professional Dewel: Cxa.
-Cuxyent Mator(e}: Iw-boqm et

Current M cus t.) Dognt Mno\m

(LL}

suwuo eo‘mul 'rrru

- IRSTITUTION CABDIT S
Braydcy
1994 Spring Gemester . -
Lifelopy. ming l’zvgm
Kon-Degres it
- Bon-Degree. Gnduuto lwdoat
‘Pas ’I?’ > 2% Ittoctin Iootbun Nethods
Rhres  3.00 u»m 1 06 Fts:

3.00 A
12.00 GRA: 4.00

¥ oLy Rl e
Lifelcng !.nmina m
Non-Dagree i
Fon - Dogr“ Mu smm s
PSS 9090 1 Athletic Speed &nd Agility
n'nm 2,00 m..nam 1:00 Pre:

2.00 A
8.00 GPA: 4.00

8”5 Spring Sawestex

| bifelony Lesrning. M’M

Non-Degrea -

Non-Degree Graduate Student. .
P80, 9020 % Gang Recognition and Behavior -
- ﬂh.!'_la. 2 BI00 OP'A-”}'I 3\_..’_”0

z,oo A
| 8490°GRA:

1988, &-w : o b CH
Lifeléng buming wam
Kon-Degree
Kon-Degree Graduste Student

PSS 9821 ) Football Principles .

EBhxe:  3.00 GPA-Hre: °3.00 Pte:

J3.00 A

12,00 ‘GPA: “4.00

"

1996 su-or I N
Lifelony hamug m;:.- Svkrers
Non-Pegresa '

Noen -Degres Graduste Student - i

P33 9601 1 Beot/West Football cuuc "c

1.00 A

xrerrtdsrteryy CONTINUED ONM NEXT COLIUMN svassasevsnsrs

12.00

.00

MO0

12.00, "

€.09 .

20 mn

.,'.ej. AR

TnevitiEIeE m:tqt\wnw ;
P55 9922 1 Comching Quelity Pootb-’!
Bhro: 4.00 avAnJIn ) .a,oo mg

1997 Susaer 1

TOTAL TRANSFER

OVERALL 17.00 ..39.80.,

FEVERERVASSVALALL BND OF ‘twwr{
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NTC Example: University of the Pacific.

[—
Office of the Registrar
Stockton CA 9521 1-0197
ockiva & o S Sy,
Accreditstion; University of the Pacific is accredited by the Accrediting Comunission for the Senior Colleges and Univessiiies of the w i Association
of Schools and Colleges s #o-
el Ml..
Grade: System Effective Systen Effective oS TR
to 971756 9/1/56 10 91775 91175
A 3 R 4.0
A 37
B+ 3.3
B 2 3 30
B- 27
C+ 23
C I 2 20
c- 1.7
D+ 1.3
D 0 1 1.0
F 0 0 0.0
Other Grades and Symbals:
AU - Auvdit
E - Conditional Grrade (no grade points) - is mn':ptmod by a Subscript (£, b, ¢, ar d) which indicates that the per grade may not be
higher than the subsctipt used, although it may be lower. Unless the conditional grades are remeved by the follewing dates, they
automatically become F: Pall Semester - by the following July 1, Spring Semester - by the following November 1: Summer Scssion - by
the following March 1. (Discontinued 9/1/71%
H - Pass with honors. {Discontinued 9/1/71)
T - Work por comgpleted during term, additional nme allowesd
INC - Work not completed during term, additiona) ume sllowed. (Discoptioued 9/1/71}
LGU - Letter grade unis,
n - Whea placed after 2 grade, indicstes & continuous course, final credit not given for the first semester unbl the second semester is
complete,
N - Deferred grading
NC - No Credit - does not coant in grade point average.
NG - No grade received from the instrucior,
NGR - No grade recelved from the instructor, {Dscontinued 1972)
P - Pass, no grade poims.
§ - Satisfactory, ne grade points. (Discontiaved 9/171)
u - Unsatistactory (Discontinwed 9/1/71)
w - Authorized withdrawal from courses afier the prescribed period. (Since 2/1980)
Wi - Official withdrawsl from courses after prescribed period, with failing grade. Counts as an F. (Discontinued 9/1(71)
Wp - Official withdrawal from courses after prescribed period, with passing grade. Units are d as ded. (Di inved 9/1/71)
4 - Denoted passing grade where credit earned by examination. Grade point average mot affected (Dtseoum»ed 2

Qn___rL_s_:m." _aftes Spring 1972 sppearing under the last column “R™ (Repest).
- Excloded from units passed.

E « Excluded from Grade Point Average.
i « Included in Grade Poimt Average.
1-19% - Undergraduste Courses
200299 - Graduate Courses - Master's Level
~ 300-399 - Grsduste Courses - Doctoral Level
\ Q0X)-9%49 « Enthancement Courses (Post-baccalsureate professionsl development units - not applicable to a degree.)
Unj
Semester « Ome unit generally represents one hour (SO minutes) per week of lecture, of throe hours per week of labosstory work for one semester,
Summer Session - One unit rep 30 of i ion dally for five weeks.
Winter Term
(1970-1983) - Four units represemt one month of instructzon durieg Janvary
January Term
(since 1992) - Four units represent one month of ingruction during January,
uiresnents .

Baccalaureate Degrees: A ~C'* (2.0) ayerage, both cumulative and =t VOP. based upon wiss attemptesd.
Graduate Degrees: A "'B" (3.0} average, both cumalative and a UOP, based upon units atiempied in the graduate program.

Certification: This transeript ix official only if it bears the embassed seal of University of the Pucific and the signature of the Registrar,

THE OFFICIAL TRANSCRIPT WILL ONLY BE RELEASED UPON THE WRITTEN CONSENT OF THE STUDENT IN COMPLIANCE WITH
FEDERAL AND STATE POLICIES,

Authenticity Tests: Paper will tuan brown whea liquid bleach is applied. The word "COPY"" appears if photocopied, The border prints “ORIGINAL' when
magnified.
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NTC Example: California Poly Technical

RECD MAR 28 1994
South Kitsap School District No, 402 @

1962 Hoover Avenue S.E., Port Orchard, VoA §5366 . 4 = (206) 876-7306
Sherrie J. Eggen, Execuhve &?‘Lclor for Personnel

California Polytechnic State University
Office of Academic Records
San Luis Obispo, CA 93407

To Whom It May Concern:
The State of Washington regulates transcript eligibility for salary placement. NN

has submitted a transcript for PE-E693 PE/Coaching Workshop for 8.00 Credits. (transcript
copy attached) In order to determine if this credit is eligible we must receive verification from

you of the following:
1. That California Polytechnic State University is a reglonally accredxwd tute of P27
) higher education and from which agency. YE5 , s /ASc %‘M# i

2; That the credits are transferrable ox,apphmbletoabachclorg or adw_
desmcpmmm o, f*‘-ff-“%
;*.( Lilcphlle fo feasbon frainim ]

3. cc:edusarenotaduphmwurscorlhesamccoumthh different
numbmngsyswm JAA.) aae u.m~7~\b

4. munaedxlmwdmutmmmptuequwdmlmmyMaqmuor
semester hour credit issued by your institute. forg’

We would appreciate your cooperation in providing this information.

Sincerely,
\Sprece A fout: gy
Sherrie J. Eggen Lu Rodng'uez 1 DV
Executive Director Amﬂlsyu Registrar ()\L__._m
for Personnel . Office of Academic Records
Cal Poly State University
SJE:eh San Luis Obispo, CA 93407
) ) R,
(805) 756-5922

By Fax (805) 756-7237
Internet DU278@0asis.CalPoly.edu

20c
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Use SPI rules
Fact Sheet Gy GEU umts

CONTINUING EDUCATION UNITS (CEU's)

California Polytechnic State Universitygg gLl -2
Extended Education

s uh

What are Continuing Education Units (CEU's)?

Continuing Education Units (CEU's) are nationally recognized measures
for recording, accumulating, and exchanging standardized information
about individual participation and learning achievement in continuing
education experiences, under guidelines established in 1970 and main-
tained by the national Council on the Continuing Education Unit. Cal
Poly Extended Education is now able to provide and record CEU's for
individuals who participate in qualified continuing education programs.

How is a CEU defined?

Under the nationwide standard, one CEU is defined as "ten contact hours
of participation in an organized continuing education experience under
responsible sponsorship, capable direction, and qualified instruction.”

How is the program administered? -

The Cal Poly Office of Extended Education is responsible for ensuring
that courses for which CEU's are awarded meet the qualifications re-
quired by the Council on the Continuing Education Unit, the California
State University system, and the California Polytechnic State University

campus.

How are CEU's recorded?

CEU's are recorded on continuing education transcripts maintained by
the Cal Poly Office of Extended Education. Individuals may obtain
official copies of these transcripts by request from Extended Education.

Are CEU's applicable toward an academic degree?

No, CEU's are only awarded for qualified continuing education programs
which do not carry academic credit.

How do CEU's compare to “professional credit"?

CEU's are similar to units of “professional credit" (600 Tevel courses)

in the fact that ugi.:hgr_nmmmgu%_to_ﬁgﬂaﬂ;ﬂf_ﬂrmam and
that one unit is equal to ten contact hours of educational experience.

They are different in the fact that CEU transcripts are prepared and
maintained by the Extended Education Office while profess'lgnal credit

units are
Office.

No. Exasples are the Cal Foly Ssemer Physical fducation Norkshops.
These workshops changed from offering profetsional credfit in former
years to offering CEUs fn JO8G. There has been mo change In the
ounber of contact hoars or the king of educationa]l espersonces That
participasts have had 1n thete workibhops., The only chaoge has been
in the methad of recording units of jarsicipation,

Pregaresd byl
Noend b oo e
Howard . Yollmer, Pa.O.
Director, Extesded Educaticn
May, 1986

L
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NTC Example: Antioch

Anlioc‘!l Seattle Antiocn University Student’s Cumulative Record
2326 Sixth Avenue (Page 1)
Seattle, WA 98121
EETRAEGETTE, Community Learning Program
ocial Security Number: (EE————
10572000
Non-Degree
Course Tiile [Credis] Dae )
ED3926 " Conversational Twelshootseed 3 03/06/2000
ED5925  txelSucid 102 503242000
EDS905  Twulshootseed: Literature 9 09152000 .
ED3927  XelSucid 103 4 09152000 4
EDS930 Immersion into Puget Salish Culture 2 09/ 1572000
EDS316  Interdisciplinary Teaching Metbods 2 100572000 :
Transcript Accompaniment
Antioch University/Seattle is a purt of Antioch University, which is aceredited by the Commussion
on Instiutions of Higher Education of the Nornh Central Association of Colleges and Schools,

The Family Educational Rights and Privacy Act of 1974 regquires thut all student information ne-
leased by the University be transmitted on the condition that the recipient of this mformation will

ot release i 10 other parties wathout the prior written consent of the student

The enclosed 15 2 fransenpt of a student who was enroled in a Continuing Education/Community

Leaming Program at Antioch Seantle. The credits ane regulur University credits, The courses are
§ Frog :

ament rather
dch‘m:. however, matriculated Antioch students may s able to include these coueses iy an

individualized degree peogram with program approval,

desigred for professional devela gt of a coberent curriculom leading to o

Academic credits awarded: Quarter hours. Antioeh Universaty/Seantle does not award lettet
grades, Credit s awarded on-a pass/fual basas with pass equivalent 10 g grade of € or higher in 400

fevel courses; or & grade of B or mgher in 300 (graduate) kevel courses
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NTC Example: Chapman

Birthplace: i ; Blrthduc Chapman Umversuy ;
Sex; i ‘ Major:
gisghL:cchod ,HS(?ra‘JDaw: ' ~ ORANGE, CA 92866 Emph:
s o ‘OFFICE OF THE REGISTRAR |,
ko i GRE: Permanent Academic Record et ondoy o gt 4 el Uk v ed
3 Date Printed: 08/13/1998 e n;riz , “rlx}:runao CLaLnless it bears the signature and impression sea]
o | Hisi | Hrs, | Grade | . 4 Crse, Hrs: | Hrs [ Grad
Course Tie Oride | imolEarned] Pons | GPA Dise | 1 Course Title Grade AttemplBarned | pojne. | GPA
*{Continuing Education. Matricutaed 04f1s/57. | - '
9104716/87 - D4/30 : L o | E @ E ﬂ w E
| - [Reseaich Into Practice pract. & 11104 1.0/| W Y
‘ : TERRTOTALST (1.0 110§ 4.0 | %s000
. CHAPMAN TOTALS 10 4,0 [ 4.0, | 4,000 AUG 1 9 1998
¥+ END OF TRAISCII‘PI TO DATE ®efwsesns GALEES LLTEEE TUTTITY N
In accordance with the Family Rights|and
Privacy Act of 1974 thiS transeyipt m / B
Hot be released o a third party ih Gurt- Ve
written authorzation from the ‘ ) ” lJ
(]}

A

AN OFFICIAL SIGNATURE IS WHITE ON A CARDINAL BACKGROUND

Karen V. Stark, Registrar
The tothed 10 sy oz mmmmmmnnmmuwmnwnmuuun
o """2....1.4.‘!."..., W TALANY Mo i, A BLACK O WEATELOR 4 OOLOR G0PY AOLLONGY i af et
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NTC Example: Back of Chapman

Course work shown may have been compleied af
Chapman University in Orange or at an Academic center,
All courses are given residence credll, having been
officially approved by the university as to content, credits
and instructor.

Accraditation
Chapman University fs accredited by, and is a member of,
the Western Assoclation of Schools and Colleges, the
Couneil on the Institute of Fuod Technologles, the Board
Registered Nursing of the State of Cafifornia, Colege
itrance Examination Board, Western College
Assoclation, Association of Independent Colleges and
Universities, American Council on Education, American
Association of Colleges for Women, and the Board of
Higher Education of the Disciples of Chrisl.

Calendar .
Theunivarsity operates on 4 two semostor calendar il
and spring. Each regular 3 credil course represents fhrea
hours of university work per week for approximately 15
weeks. Inaddition, the university offers ad week January
interterm and two 8 week summer sessions. The
Academic Centers are on a semester calendar and their
term lengths may vary according fo location,

Coursge Numbering System
Hntil the fall semester, 1671, courses were numbered 1
ough 98; upper division 100199, and graduate
Jurseswere 200 and abave, Unless olherwise indicated
onthe transcript, course numbers 100-199gave graduate
credit 1o students who had graduate standing, Courses
numbered with & prefix of X were taken in the Extended
Day Division of the university (until 1959) and are to b
regarded as the same as courses without the prefix,

Boginning In the fall semester, 1971, lower division
courses are numbered as follows: 001-099, Non-degres
courses or CEU courses dasigned lo meel specificrieeds,
100-299, lower division courses of freshman and
sophomore level, 300-399, upper division courses of
Junior and senior level which do not give graduale credil,
400-499 upper division courses of junior and senlor level
which may ba used a¢ graduale credit for graduate

fa

CHAPMAN

University
Orange, California 92666

sludents; 500-599 graduate courses for graduale
students and seniors by consent of the depariment chair;
600-699, graduate courses designed for graduate
sludants only; 800-899, prolessional courses (6xlansion
oredit) in departments olher than education, These
courses may or may notbe used lo satisly bactalaureate
dagrea requirements. Lower division conlinuing education
courses are designaled with a (V) befora ihe courza fithe,
900-999 Professional devalopment ¢radit courses In
sducalion for leachers and school administrators
designed lo serve the needs of those requiring
professional upgrading. Those desiring such credits
should consult thelr schoal district offica priar to
enroliment.  Envoliment as a school teacher or school
administeator is required for enrollment.  Prior to
February 1, 1975, courses numbared 900-399 were nol
acceplable in educalion are accepled as extenslon credil,
Beginning January 1984, 00010099 non-degree CEU
courses; 8000-8999 baccalaureate slective cradit (wilh
departmental approval); 9000-9999 {

et credit. NIA Is extension credit course wor

able

qinning weplambe
grading symbol Non-aftended,

Grading System

A, superior, 4 ap.; A-, 3.7 0.0, B+, 3.3 0.0, B, axcallent,
3gp. B, 27gp; Cr, 239, C, averags, 2.0 9p.; C-,
179p. De,1.3g.p.. 0, inferior, 19.p;D-,.7 ¢ p. F, falled,
0 gp.; E, incomplete, shorlage of course work of
examination, used until September 1, 1977: | usad for

incomplete beginning September 1, 1977; P, passed,
satisfaclory completion of ourse; NP, No Pass,
tequiraments for credit not satisfied; Au: Audil, no ceedit:
NR, no report, na racord of grade raceived; W, official
withdrawal from the course: NA, nol aliended; SP,
salisfactory progress, beginning August 24, 1004,
Thesis grading only: HP, highpass, P, pass: NG, no
crodit. Courses taken on & PassiTall or Passio Pass
basis- are not computed in the grade point averags,
(aradg points prior to Septomber, 1958: A2, B.2, .1,
D-0, F-minys 1. The univarsity semestor unit ks a crad
of one hour per weel fot one semesler,

Atulltime load for undergraduates ia 12 to 18 units ang
for graduate students 8:12 unifs (this varies for the
Aeademic Centers based on Iha length of the term). A
minimum for 124 credits with a 2.0 (C) average is
tequited for the bachelor's degree and 30-36 units wilh
3.0 (B) average Is required lar the Master's deglee

Academie Standing

Scholaslic standing is good unless indicated by one of

the following:

Probation - g.p.a. below 2,0 and has o semeslers
(three af the Academic Cenlers l achieve ‘a
cumulzlive gp.a. of 2,0

Continued on probation-g.p.a. below 2.0 and has o
semeser 1o achieve a cumulalive gpa or be
subject lo dismissal

Dismissed - studen! has a g.p.a below 2.0 for i leas) 2
semeslers and is no longer eligble to continue

document, pleage contact our athioe at (714) 307.6082
US. Patent 5,171,040

(TO TEST FOR AUTHENTICITY: The face of this document has a cardinal background and the rame of the insfition BOPSErs in 5mnh
print. Apply feesh bquid bleach to Iha sampls backgyround printed below 1) authantic, e panor will b brown

CHAPNAN UNVERSITY « CHAPIAN URIVERSITY » CHAPWAN OMIVEREATY + CHAPMAN UNIVERSETY « CHAPSAM UHIVERSITY « CHAPMAN
UNVERSITY » CHAPMAN UNIVERSITY « CHAPMAN UNIVERBITY « CHAPMAN UNIVERSITY + CHAPMAN URIVEASITY « SHARMAM UNIVERSITY »
CHAPNAN USIVERESTY « CHAPMAN UMVERSITY « CHARMAN UNIVERSITY + CHAPMAN UNVERSITY + CHAPMAM UNIVERSITY « CHAPMAN
UNIVERSITY « CHAPNAN UNVERSITY « CHAPMAN UNVENSITY « CHAPMAN UNVERSITY » CHAPMAN UNVERSTY o CHAPMAN UIMVERSITY
CHAPNAN UNVERSITY « CHAPMAN UNVERSITY « CHASMAN UNVERSITY « CHAPMAN UNVERSITY « CHAPMAN IRVERSTY « CHAPNAN

ADDITIONAL TEST: When photoeopsed, the word COPY sppanrs prominantly across the fach of the entre docutment, ALTERATION
ORFORGERY OF THIS DOCUMENT MAY BE A CRIMINAL OFFENSE! A black and white documentis oot an oiginal and chould ot

ba acoapled a5 an official insStubonal document This sanscrip! canniot be releasad to a third party wilyout e witen eonsent of the
studont. Thisis In accondance with the Family Educational Sahts and Felvacy Actol 1674 |1 you have additonal questons about thin

SCRIP-SAFES Sacanily Pioduets. ine.
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NTC Example: Prior to 9/1/1987 — not allowable

AT vy

VVNY

\¥)

NIA 92366

ORANGE, CAL

BIRTHDATE!

03-13-87

___PERMANENT RECORD

e e e e . . — . e e e e . ik . S e et e, . et et e e, e e et S . . . . St S —— —— —— — " — ———— —— ——— — . .
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e s et e e e e e et e . . . —— — g O e e e e . e e, et S A S . .

| ) 1 MVQ‘S

(10,199}
med Chapmt

On Septerbe

Chapmn College was €42

pSY B41DOPRYG ALCOHOL AWARE
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NTC Example: Fresno Pacific

Fresno Pacific ollege

w 1717 8. Chestnut Avenue
2fov f Be° GAs

STUDENT PERMAM

PROPESSIONAL DEV.

.

Il CE Of THIS DOCUMENT HAS A COLORED WK BACKGROUND |

Term of %0/sSS
+42C BEGINNING GOLT

CALE\"DAR SYSTEM

= w e e e

ED662 .42) INTERMEDIATE GOLF gg gg gg

ED662 .422 BECINNING TENNIS IP O:D 6‘0

0.0 6.0

Crm ... L PR

e n s 0.0 3.0
TOTALS CRED.CALC = 0.00 CRED.CPT = 9.00 GRADE.PTS =~

——m——

t: Standard semester systemn of 16-38 woeks.

, 1682 to
. Septaabw, 1963 th:ough August, lm. Quuer system, sach term 10-12 w«h;

The le-Service Edu

Theough | Beginnicg
Summer 1952 | Fali 1992

as Ex

f S -

with the ssmesser syetesn.
* September, 1944 through August, 1969 Seandasd semester system of 16-1%
woelcs .

COURSE NUMBERINC SYSTEM *

Compses. Cateporien

Ares 1 courses

145

Nencrodst duﬂkw:ul expenance dulsned to provide
L, and social

inserests. No eollest coedic is earred.

50-5%

Pre-baccalaureate college crafit courses of a remedial,
terminal, or semi-professionat nature. Not appicable so
degree naquisesents.

185 10C-295

Lower divisson undergradeate courses which are general
and inmoductory in nature. They are intended to provide
& lounnauon for ad vanced wosk.

100-155

Upper Jivissan undergradusie courses which generally
assume prior knowledge or exparience in the subject, with
content more advanced or specific than lower divisson
CORIERS.

Professional cosrses Sm tsduns cndmbal candidates.
Meav be aken by
students who have been mepted inte the teacher

educatson program.

Area 2 courses

200-255 759

P £ = b L 4
a

™ .

Gradustecouwrses open to L
bject 10 P 1-- or other 1 1' d in
programar iptions. Al of these

courses may be taken by  urmdergraduates, with approval

1 deved

Postbaccalaureate, p credit
courses for educators. Mayhm:dlomut&hwmm
cradential requirements with prior approval of the

ding i Nos applicatic toward degree

. . el ' & Ky

te. p G P
sor 2pplied to tie
wmwof:heuﬁaﬁum. (Tre

Continuming Edwcaticn Usats (CEUS). Not for colbege credit.
Courses Cesigned to advarce the knowiadge and skills of
professianals. Owme CEU isawarded foreach 10-clock-hous

experience.

Courses regisered prior to Bl 1992 which ane completed fall 1952 o later will ressin
thomcowsepccﬁxmd number.

I RECORD

NOVJ«;W

0.0
0.0

0.00

0.000 0.000

0.900 0.000

GPA = 0,000
IONS
1 Evaluaed
/ Irutsomal or
= mombly,
Hments.

i Trese grades do affect the grade point average:

———— - — - - — - - - W W —— . . —————————— ——————— . . -

B OR A goveans

RUES

Superior scholarship
4 grade points
Cood Scholarship
3 game potnls

Z grade poius
Marginai scholarship taren 20
2 grade poinas

Poor scholarship

1 grade poine

Unsatstactory scholarshap

o poins

Upauthorized withdrawal

0 grade poines

grades da net affect the grade poiot avessge.
Credit Completaon of the course with a
grade of "C” ar betser (area 1); “8” or better
(areas 2 and 3)
No Credit Complorion of the course with
grade below "C (area 1), below "B (areas 2
and 3)
No Report Repor: delayed by insrucor
Andit (seisfactory)
Andit (ussatisinctary) (ares 2)
Withdrawal
Incomplots
In-Progeess: Course extends beyond end of
single termn; final grades await course

hip (arsa 1)

completian
Irsusficient basis for evaluation (no crediz)
hm )

Unnhsbaoq’ puuapanon

N SR

TO TEST FOR AUTHINTICTY: Tre toe of 755 0oomnes nas

mmmnuna 10 the 1T phe BRSgetund pASIeT

!

¥ autancc, e 2aDer will lun browr,

CR

ME“\TMW‘WI\'G THIS DOCUNENT MAY BE A
ANAL OF FENSE
M“MM uw e a oifsal

e IwAs0epend, e word COPY ap-
Bo.ud'- eniee docuTenl

| A mark ane whits documen: is sl an
mslasonal

,

wuwmmuum This it o accocdanoe
W e Famiy §dccatonad Fugh s and Provacy Ao of 1574 Byau
Pave ATCHEONK SUONHAE GOSN TEE SOCATENE, plaaas coNMacT
oo olhon a1 206] 453-X07.

o0 A PE gy

SCRIP-SAFER Securty
U S. Paic

—_—
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NTC Example: Lewis & Clark

= t_; * Lewis % Clark - » pecre: INFORMATION:
— -~ «  Conege :
* Portland, Oreton 87219 U.S:A *
* ; *
HS: BORN * CONTINUING ED. *
DEPT CRS COURSE . CRDT GR + DEPT CRS COURSE CRDT GR
SPRING 1988 ' ® 0
ED 648 MOTIVATION IN THE CLASSROOM 3.0 R *
ATT=" 3,0 CPT= 3.0 PTS= 12,0 GPA= 4.00 - &
*
0121120 *
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
EAL
ey y
1?2
\(&
‘ L L' 3
1076
e S , ﬂ.IYL/
o

0 1o 698 Continuing Education (araduate level courses
NTC/ applicable 10 LAG deqree programs ; .
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NTC Example: Oregon State

: L re——
~ : ;
regon State Univers'
Coryallis, Oregon 97331-2130
'-m:= hate of aw~
Recard of: “

Standard Ml

Issued To

jaurse Level: NomeOegrae / Cracent ol
Current Progeas

toltege © Sraduate School
Kajor: Mon-begroc Liradunts

UBs 80. SO TITLE CRED 6RO P15 R 20 MC /lO :

(NEFETUTION CREDIT.

e 203 » N c;} Q-
KSSB08 WJCOACAINS WRESILIG S (200 | oo ¥ 7_

B 2 00 GEA-Hra: 0.00  oPes 0,00 PA:  0.00

IHEARATIRAA A AR A oARE TRANCCR 2T TOTALE SrAthennstetprrtdrvibe l}]w d-"} %’)
Ewrowg Hrs GPAMex  Pointy GPh ‘
RTAL INSTITUTION 2.0 0.00 0w 0.0

BE ThANSEES oM 00 00 0.00 QWM

L e
Fao o Rb AR AR taAREE LD 0f TRANSCRIAT whARperdtretbrvhbnuns ey

p)
4
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NTC Example: Seattle University 900 Level Courses

, |
swﬂelmmsny‘
Seattle, Washington $8122-4340
(206)86-5850 RCE CODE: 003790

Boattke Univesstty sa3l, Pre taostmie wisnature of the Usiveesity Roglstrar, and i sealtd with red backniond ond honces

b

An oM el 1rmseriot displyys B

CCREDITATION
" Gaaste Uiversly & accredtied by the Nortwest Associaton of Schook and o,

UNTS OF CREDIT
A quater hour of Mhmbmmddmnmu1ommwmumsoummmmnmm

wmkmmummm,mnwmummmmmmum

COURSE NUMBER SYSTEM
Unio 1957 1+ B0 lower divisikn A 1057 0 039 remedal
100- 199 aovanced subject 100+ 290 lower dhviskn
200« 200 gradume Coures 200+ 450 nehviecnd Bubjects
S00- 59 masiers counos
600+ 699 dottord courses
500+ 990 poshbaccalaereate professionsl deveiopment

GRADING SYSTEM
Msummmummumwmmnhwmmnnm?wmm

wtl Fall 1096 when it was placed by ¥,

GRADE POINT  DESCRIPTION GRADE  POINT  DESCRIPTION GRADE  POIT  DESCRIPTION
A 40  SUPERIOR B a7 13
A a7 G 2 0 19 POOR
be A2 c 20  ADEQUATE ()
B a0 G000 C- 17 F 00 FAUNG
OTHER GRADES
WW  Mardship Withrawal = No effect on gade point average; Official Withctrewa)

mmaing permansntly 0 0K Wit N0 efect on gpa. Excisve

°1 groties by place Sucerks o probuten, Fall 1007 the T'grade  PALL 1988 AND AFTER:

nwﬂznwmmwadinm P Pass grace— iScas compieton wih achivament level of ‘-
Course in

» Progress o bener of e oloctive course tken Under the passall opion
M Missing Grade — Not avalable from ineruetor &t Sme ranserpt compuind only 1 credits completed.

wan prnied CR Sedistactory compiation of & Course dotermined by the
N Mo Grade — Gde suspended unll work i complend (e, depactmeet 1 be mancalorty graded CRF (E).

thesis, gruduate resoarch) and kored in credfl computaon urdl of

ceared. Effectve 1971, sludent has no Move han ane celendr complation of credi-by-eeninason wih achievement

year to rglace *N” grade ievel of "G o batl, cormpuied cnly in CredRs Completed,
0 WMNNWWW,MMMH NG Al the uodergracuste fevel, indoutes resuls o orodiby:

completcn o @ laer dals,
N Mandstory Aegistration i 2o credll 600 level oducation incuded In credt of Gpa Compumtions.

coursss, A permanen grace, no eflect on gps.
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NTC Example: Portland State

: . e
vortland State Univerity =
Portland, Oregon 97207 oEP | LI
Student Aoy Dite of Blrth: Date lamued: 13-5EP-95
Rozeed of; Page: 1

Issued To:

Courdge Leve s Grod/Post-Bee (3R Status)

Acadenic Eventa: (INTEENAL USE-FPACCFREAD)

SURJ KD, COMSE TITLE CRED GRD P73 12

INSTITUTION CREQIT;

Sueer 1089 Seszions

€1 410< sucs RoG 2-3 2,009 0.0
fare: 2,00 GPA-Rrx: .00 Pras 2.00 &PA: 0,00
Goog Stanaing

Suwer 1990 Sassions

Ct 250 WSTC LALFY 1.0 ¢ .00

<l 410 SUCCS:CHRRTS .00 F .00

Cl 410 BODKEDG TCHR 1.00 ¢ 0,0

Ehrs: 3,00 GPA-3rs: 0,00 Ptsr D.00 @a: 0,00
Goud Starding

Winter 1995 Quarser

G} 310 T0P: VIEK FRON 200 1.%0 » 2.00

£hrs; L0 A-Hrs:  0.00 P 0.00 GPa; 0.00
Cood $tavding

Sumser 1955 Sesalon

HTH 2 109; OPEN EYES MATH 3.00p 0.%0

D%S.w GPA-Hrs:  0.00 Pis: 2.00 6PA: G, 00
Cosd Standing

LA R T e R "‘NSCNPI TOIMg LA AL PR TR Y
Entned Hrs. GPA Hrg  Points  GoA
TULAL INSTITUTION 9.00 ¢, 0.00 9.00

ARdasbitnrntnanny :m c' Tu-‘sc:l", AR LR T T
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PORTLAND STATE FICE AL szt
UNIVERSITY

e of Adwivslons & Vecords
Fon Offics Box 751

Posnlara. Qmgng MT0T-0000

ACCRIDITATION

Pordlend Stekc Unlyviciny possoedivnd by b Mol oo, Associanyt of Secan ity ural Flighn Schie sbe—atr warad s€s
= Jn‘—.m-mm sy aerneiond by pecial npenoies

alitaion agzary In sddivwa, v - boals

FORINEN RARES

h.rrlm..‘ Store Univessiny Y w3 it iy areabiinhiod w Vamg s Exzanoion Caner i 1986 in 1952 the nomewmeshimigsd 1o Puaalsvi 81y
1955 oo Portlaty .‘b’nc Wikge On Rebmuany 34, 1 e Mutitemion e dignated Pondiod Sute Usivensity, Pocctaind Ssare Thibvesits 4 ane of the Snsclourions
eneapebnag the Cregon Unlvesity Sperem, floe the Dhegros S e Spaons ol Bighys Bdagnion (OSSHEL arpanined &y 1912 Po-mé:pnu 13 240 wourd Ponfan!
Extenaive zoames i flared Sy OSSHFY Clessssl Bdodionn Divinons (GIDY sepeesaing Uiiveniy of Dvegon, Onegre Srare wrcd oy Oregon Cobiper uf Edocs
(o GED anidu sustmnn, the Divisioe 1€ Timonuisg Edbe uuuu iTKCE), records i savainvad 1o Juoe 1372, secords foum LYTL to 197C wete mmalpdaned in 1G7

te Exzezaitn Cunier dad 10

4 dhatrnce it of CESHE, dirog ol ool pranices verisd GEDYCE coureworh niny i b 7econdedt a2 onfin tneizalons By Sepprmior 1099 DOEF yitler
ngy becatae a part of Jocal CSSHE i 'm.mm..- i 991 K wes enemod Sciood of Ererpled Studes
CREDITS

Oz quanter b seprescie £ifry manises of |y tine per weol 14 Guaries of appeostmusty ehivvn veeks A‘\.;ul-wuudcg.u hés seqozved 186 qerter o
e, sffectiee Foll 1994, B0 Goun

GRADING SYSTEN

Grude Paints Undesgradu ty Graduste

A - Fxcelie Ercellery

n ) Sperit Sy (i rsorensorae

C 2 Averape Bl Stzndant AR ks

n 1 ledeeion Failure (o ceedy i

¥ ] Failurs Fuibure
1 Mle dismumal g 4 st 1o nutabon ca the record A hoccalaweite degvee requites n 2,02 UPA; 2 praduse degree reguines 2 100 OPA.
Do F grades were st vived Wirieer 1973 theswagh Winwer L9724 [Tiunaler GIAs ase for infarmation soly.)
ARKING SYSTEM (2l disregarded in GFA) CYMER CODES
| | pleze; mark s p ufter cnie caberler year O grade Idiels {prior v Summer 1991), sppesring to immodiate left of Ceedit “Qun
w In: peogress; select graduate courses anly, LINST 421 AUD Audiced couse
r Puss; undespradume equsced 1o 0 C- grade o berws, i w RI'T Repeared courve A

sradhuate o B- e beer G, LorGRD  Grduate credit for 400:ma. coures (it nved after Sumamer 19903, pee
NP No Pass computesprinied transcripty, these courses sppese on the *Cradisste™
w Withdeswn with o6 pevaity tecond.
X Na grade reccived {No basis fr grade ot HON Honorn course
=Y  Invalid grade vepomned by antructor F Credir by Examinsson &
Al At - Orher codes imvernul wsecnly ) =
) . inte Sxsured®
TERM CODES PREVIDUSLY USED S (Repentls M S INCOub 3T SHOTAG i 1
¥ for Full, W foe Winger, S for Spring, U for Suenper E Excluded frum GPA.
| Inecluded i GPA

COURSE NUMBERING SYSTEM

049 Noa-bacealaseare
5099 Banic, imited. or na degree credit

100-299  Lower Dyvist ASTEH00-B10 tmay be token more than once, credis s varisble. Nambens amv resezved 01
0490 Upges Diviséon Researchi; 02, Independent Study; D3, Thests; O, Coop Edllntern: 05, Resducig and Conforence;
50069 Craduate 06 55 | Progeees, 07, S 08, Woekshops 09, 1 iy 10, Sclecied Topsns

70 Pone-bor, non-degece credit 11399, Special Studres, Weenffia (eff. Fall 1993) denotes Writing Intensve Cousse,

500 In-service, imated emduate dogree credit

FRESHMEN INQUIRY, UNIVERSITY STUDIES PRCGRAM (begun Fall 1594)

With the coneurnrense of the Faulty Snmcs Acadmnc Reguirements Commictee, the Office of the Regismar developed the ¢ datian tha Fredh I
quiry credits fex to otbor i ions 2= {o

UNST 10 (5 ¢h) 3 aredus perweral elective

LINST 101, 107 (10 <) 10 credny el elecuve

LINST 101, 502, 03 (L5 chy 3 credins weiting (WRIL1 ), § credin socinl science, 4 credas selence. ¢ crecits nres ared letiess
CERTIFICATION

This trasserips o vffi el anly i s bean the ershissed seal of Paatland Stace Linkversity ani! se sgimntare of the Regiserar, Verlficarian or furrher explenansion may he
ohraioesd by writing the Regairor.

Under the Frovmions af Tublie Law ¥3-3&0 (o smended). she infoimarion cansained in (has document is nine 1o be relesed 1o ochers wihout the written conseny of
the spudeat camed berein.

(RO F21GH)

156



NTC Example: Santa Clara

SANTA{CLARA UNTVERSTTY
STUDENT RECORDS OFFICE
SANTA CLARA, CA 93053
GRADING HISTORY
Effective September 19812 mmua-h-(-mmmmmmwmumr«m%mquﬂm

A 4.0 < 29 r Pasad NR Net Repocted
A T C- 1.7 NP Not Pased w Withd rawa
By 33 D 13 AUD Aonde b Nt Yot Graded
] e ] 1.0 I Tacomplote 2 Tekcu for exrchaend only
B. 9 D 0.7 N Coaticsag Work (alssalets as of Summer 1981)

C+ 23 F 0.0

The School of Law uses o differcat grading sysiem, For edditicaal information regardiog gradisg peuction & the varions grofe prograsss, pleass refes 1o
e appropeiate dullita,

Effective September 1969: A-a-v-d-‘Co'(whaMcﬁv&udzsgmnﬁn}m-ﬂdnmmumwmmm.

Priee to Septeabar 1969: A = Excellent (4.0); B = Goad (3.05; C = Aversge (2.0); D = [aferder (14); F = Faded 8,05 W ~ Withdrawn; WE = Withd
Failig; WP = Withdranm Passieg,

CALENDAR SYSTEM
Uod-mmunlvadummhumuaeqummwh"‘ dr 1964 40 the p tme. Price ta Fall 1972, undergrodusce crodit
wis kwviunded sctending to the mumber of tern piededd, Koown s e Sunta Clora Plas, this syston roquired 40 term courses, {For comvecsan, ower
Eviion courves were egeated (o 4.0 quaster usity and upper divisios to 5.9 gt unks,) Graduate couein work bas beea posted U quartis nsts soce Pl 1964
wndergradoste courve work has beeo posted i quarter units siace Fall 1972, ,

The Sehool of Law is o 3 snestes systowm. mwlmmmlmummmuumm.

COURSE NUMBERING SYSTEM
(ol peograms sacept School of Law)
007099  Lawer diviios, mederpradase 20879 Gradeate
100-199  Uppes dividan, usdergradasts 500-799 ree Credic

CONTINUING EDUCATION/NON-DEGREE CREDIT

csw«.mmbmmumammmmwmwam«m The Center for Contisuiog
Zdocation closed &= 1981,

HONORS PROGRAM
Jourses in the Hosors Program are desigaatod with wa *F* or *Hooses® sotsssa, Homors stedents ars identified in the memoceds ¢obmun,

CLASS RANK
tsak i cliess & @0t computed and sof available except i G Schood of Law,

HAND CARRIED TRANSCRIPTS
Wiicial tramecripts cedeasad to stndents will Be stassped "Issyed (o Stodt®, Fach tramseript will be i 2 seaded transcript envelope. Sach transcripts ane official
ahy if the seall is intact,

IMPORTANT NOTICE TO RECIPIENTS OF SCU TRANSCRIPTS
uMlﬁ“mwwanMWMm“m

usmmnnwromm&mmruwvmmmmmmmmmwmmmm SEAL ON THE OOCTUMENT
NOT EVIDENT, THIS RECORD MAY NOT XY RELEASED 70 ANY OTRYR PARTY WITROUT THE. WYSTTEN CONSENT OF TEE STUDSENT PER FAMILY
NACATIONAL RIGHTS AND PRIVACY ACT OF 1974,
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NTC Example: Below 100

RAGE TROTI o o:/27/80 PcE JE— RO
LOSER COLUMBIA COLLEGE TRANSCRlPT/GRADE RECORD  monmoumounesmcono €02
LONGY LE i 98632 (_roncoutoeouot o0 ADM AU OBGKOr/o ) SRRV 0BTNG g
OFFICIAL TRANSCRIPT WHEN SIGNED AND SEALED BY REQISTRAR
COURSE COURSE TITLE & GRADE | CALDIT WIS [ORADE POINTS  JCOURBE COURSE TOLE GAADE JCHECHT MRS [GAADE POINTS.
Vi SPRIN6E7 ;tu % e 00
8540 VOLUNTEER MANAGEMEN y (
AL TH @mwsmm FIRST AID | P 12400 —0v0 {Cannet ot
PHED 134 [SMALL BOAT SAILING R
PHED 155 |PHYSICAL FITNESS N | 18 —Bv8T—
P/S=CR CR=ERN GPA<CR| |GPTS| GPA
RUARTER: 2.0 4.0 2.0 840 4400 @:ﬂf
sukindns WINTER 80 #dwddn | L/
ENGL  270/CITERATURE FOR CHILOREN | a 3401 1240 Wfi1lo7 ﬂy’
P/S=CR CR-ERN GPA=CR| | GPTS| GPA
QUARTER: G40 3.0 3,0 | 1240/ 4.00
PIS=CR CR=ERN GPA<CR| | GPTS| GP
CUMULATIVE 2,0 7140 8.0 |20,0] 4400 *7
| o
l
ﬂ |
\6@ ‘O b\‘\ \
g’\' ) |
ANy |
TWIS COLLTOR 15 ACCACDTED DY THE NORTMWEST ASSOCIATION OF SECONDARY AND HYBHER EDUCATION o) i ;
NAME ATUOENT Y D PRCWOUS NAME 1eh OO0 Ll 0
6
BATH YEAN QYR ENTENED SIUOENT Tyie OLHALE ON CEATIFCATES EAMED wa
56 WINTER 79 MAIRIC
| PROGRN ADVSOR
USINESS

bl
| N P A A Y5 - )
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QUESTIONS

ABOUT

NON-TRANSFER CREDITS
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NON DEGREE CREDITS

Rules applicable to non-degree credits

1. Zero credits shall be recognized for persons holding a valid certificate other
than a certificate included in 2 or 3 below.

2. Thirty credits shall be recognized for persons holding a valid continuing or
standard school nurse certificate.

3. Persons holding valid vocational/career and technical education certificates
shall accumulate recognized credits as follows:

a. One credit for each one hundred clock hours of occupational experience
subject to the following conditions and limitations:

Clock hours of occupational experience used in determining non-
degree credits must be earned after meeting the minimum
vocational/career and technical education certification
requirements of three years (six thousand hours), regardless of
when the initial certificate is issued and regardless of type of
vocational/career and technical education certificate held.

Non-degree credits based on occupational experience shall be
limited to a maximum of twenty credits per calendar year.

b. One credit for each ten clock hours of vocational/career and technical
education educator training meeting the requirements of WAC 181-77-
003 (2), (9), or (12). Clock hours of vocational/career and technical
education educator training used in determining non-degree credits
must be earned after meeting the minimum vocational/career and
technical education certification requirements as established in WAC
181-77-041 (1)(b) and (c), regardless of when the initial certificate is

issued

and regardless of type of vocational/career and technical

education certificate held.
4. Credits earned after September 1, 1995, must satisfy the additional

requirements

ul

of WAC 392-121-262.

Accumulate credits rounded to one decimal place.

6. For the following degree types, there are non-degree credit limitations:

e S type, report only eligible non-degree credits determined by WAC 392-
121-259(1) and (2). Staff with highest degree type S may have either
30 non-degree credits or zero non-degree credits only.

e V type, report only eligible non-degree credits determined by WAC

e 392-121-259(3).

¢ H type, eligible non-degree credits are determined by WAC 392-121-
259(3) and are limited by WAC 392-121-261(1)(b).

Additional information and examples for non-degree credits will be discussed in the

Vocational/CTE section.
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CALCULUATE EDUCATIONAL PLACEMENT
EXCESS CREDITS RULE

Once an advanced degree is earned (MA, Educational Specialist, PhD), a calculation
must be made to determine the “credits in excess” of the BA degree. Where the
number of credits past the BA exceed 45, those credits will count as being earned
after the MA degree, even though they were taken before.

BA Degree 6/15/99

MA Degree 8/31/08

Add up Credits from BA to MA: 52.5
Subtract 45 - 45.0
Result: 7.5
Placement: MA + 7.5, MA 0 Column

BA Degree 6/15/99

MA Degree 8/31/08

Add up Credits from BA to MA: 97.0
Subtract 45 - 45.0
Result: 52.0
Placement: MA + 52.0, MA 45 Column

BA Degree 6/15/99

MA Degree 8/31/08

Add up Credits from BA to MA: 146.0
Subtract 45 - 45.0
Result: 101.0
Placement: MA + 101.0, MA 90 Column

BA Degree 6/15/99

MA Degree 8/31/08

Add up Credits from BA to MA: 42.0
Subtract 45 - 45.0
Result: - 3.0
Placement: MA + 0, MA 0 Column (A negative = 0)
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MORE HOMEWORK TIME. Count the degrees and credits on these documents.

UNIVERSITY OF WASHINGTON
OFFICE OF THE REGISTRAR

+ACADEMIC TRANSCRIPT

WORD "COPY* APPEARS WHEN PHO'

AND WHITE DOCUMENT IS NOT
ETOONT NNt G OO, oD DATE FRINTID e
w— MARINER HIGH SCHOOL Qs/01/08 07/06/18 1
g s S “ SESIDENT wER 204
Arts & Sciences
AMERTCAN ETHNIC STUDIES WITH MINORS IN EDUC, LEARNING, & SOC
DIVERSITY
couns s oot CRAZC Coupsn g cawem Bl g
BANSERIAREER IR C PRI F RN NENAR AR RS H P SR RA R RKP R AN & SPRING 2010 AES 2
* ANY ALTERATION OR MODIFICATION OF THIS RECORD = AAS 210 W-ASIAN AM IDENTITY 5.0 3.7
* OR ANY COPY THEREOF MAY CONSTITUTE A FELONY * AES 151 INT AMER ETH GROUPS 5.0 4.0
* AND/OR LEAD TO STUDENT DISCIPLINARY SANCTIONS. » CHSTU 101 INTRO CHICANO STDY 5.0 4.0
B e L e L LT EDUC 360 ODOREAM PROJECT 2.0 CR
QTR ATTEMPTED: 17.0 EARNED: 17.0 GPA: 3.90
UNIVERSITY OF WASHINGTON DEGREES EARNED:
BACHELOR OF ARTS (AMERICAN ETHNIC STUDIES) SCHOLARSHIP STATUS: DEAN‘S LIST
SPRING 2012 (06/08/12)
UW: 186.0 TRANSFER: 0.0 EXTENSION: 0.0 GPA: 23.23 SUMMER 2010 AES 2
WITH MINOR(S) IN EDUC, LEARNING, & SOC AAS 101  ASIAN-AM CULTURE 5.0 3.3
DIVERSITY AFRAM 101 INTRD AF-AM STUDIES 5.0 4.0
--------- bk b bdalob St b Ll L P P P e P e T T T 11 o 292 PUBLIC SCHL IN AMER 50 3.8
GTR ATTEMPTED: 15.0 EARNED: 15.0 GPA: 3.63
SUMMER 2008 N MATR 6 .
GEN ST 105 INTRO LIBERAL STDY 4.0 CR - SCHOLARSHIP STATUS: DEAN’S LIST
QTR ATTEMPTED: 4.0 EARNED: 4.0 GPA: 0.00 e
AUTUMN 2010 AES 3
AUTUMN 2008 BIOCHM 1 AAS 385 AAS LAW AND IMMIGRA 50 8.3
CHEM 110 INTRD TO GEN CHEM 3.0 CR AES 150 W-AMER ETHNIC HISTORY 50 4.0
ENGL 131 COMPOSITN: EXPOSITN 5.0 3.8 EDUC -~ 380 DREAM PROJECT 2.0 CR
GEN ST 199 UNIV COMMUNITY 2.6 CR GEN ST 300 EDUC LRNG & SOCIETY 1.0 4.0
MATH 120 PRECALCULUS 5.0 1.1 ) QTR ATTEMPTED: '13.0 EARNED: 12.0 GPA: 3.68
QTR ATTEMPTED: 15.0 EARNED: 15.0 GPA:  2.4% A { L
; WINTER 2011 AES 3
WINTER 2009 BIOCHM 1 AES 340 RACE ETHNICITY & ED 5.0 4.0
GEN ST 101 UNIV LEARNING SKILL 2.0 CR ANTH 314 SE ASIA/ASIAN AM 5.0 3.7
LING 200 INTRD LING THOUGHT §.0 2.0 EDPSY 304 LRN TEACH CHG WORLD 5.0 4.0
OCEAN 102 THE CHANGING OCEANS 5.0 ' S EDUC 360 DREAM PROJECT 2.0 CR
QTR ATTEMPTED: 12.0 EARNED: 12.0 GPA: 2.00 EDUC 401 PRACT COMM SERV ACT 1.0 CR
OTR ATTEMPTED: 18.0 EARNED: 18.0 GPA: 3.90
SPRING 2009 BI0CHM 1 b oy, Y
ECON 200 JINTRO MICROECON 5.0 NS SCHOLARSHIP STATUS: DEAN’S LIST
ENGL 242 W-READING FICTIDN 8.0 2.5
PSYCH 101 INTRO TO PSYCH 5.0 3.1 SPRING 2011 AES 3
QTR ATTEMPTED: 10.0 EARNED: 10.0 GPA: 2.80 | AAS 499  UNDERGRAD IND STOY 5.0 3.9
CLAS 101 LAT & GRK CURR USE 220 37
SUMMER 2009 BIOCH 1 S0C 352 THE FAMILY 5.0 3.2
MATH 120 PRECALCULUS §0 2.7/R QTR ATTEMPTED: 12.0 EARNED: 12.0 GPA: 3.58
socC 110 SURVEY SOCIOLOGY 5.0 3.1
QTR  ATTEMPTED: 10.0 EARNED: 5.0 GPA: 2.90 SCHOLARSHIP STATUS: DEAN‘S LIST
AUTUMN 2009 BIOCHM 2 ANNUAL DEAN’S LIST 2010-2011
AAS 395 W-SE-ASIAN AM HST/CLT 5.0 3.8
CHEM 142 GENERAL CHEMISTRY 5.0 1.4 SUMMER 2011 AES 4
Q SCI 291 ANLYS FOR BS8IOL 1 $.0 2.8 ENGL 477 CHILDREN‘S LIT 5.0 3.8
QTR ATTEMPTED: 15.0 EARNED: 15.0 GPA: 2.63 S0C 300 FOUND SOC INQUIRY 50 W
Soc 316 W-SOCIOLOGICAL THEDRY 50 2.1
WINTER 2010 BIOCHM 2 QTR ATTEMPTED: 10.0 EARNED: 10.0 GPA: 2.80
BIOL 106 INTRO BIO SEMINAR 2.0 3.8
CHEM 142 GENERAL CHEMISTRY S.0 1.8/R AUTUMN 2011 AES “
CHEM 188  TUTORIAL STUDY 2.0 Cr AES 499 IND STDY & RESEARCH $.0 3.3
PHYS 114  GENERAL PHYSICS 4.0 we ARCHY 304 AMERICAS ARCHY 5.0 w3
PHYS 117 GENERAL PHYSICS LAB 1.0 we EDUC 305 PUB SCHL DEMOCRACY 5.0 3.4
QTR ATTEMPTED: 9.0 EARNED: 4.0 GPA: 2.37 EDUC 560 S~DREAM PROJECY 2.0 CR
QTR ATYEMPTED: 12.0 EARNED: 12.0 GPA: 3.35
sov CONTINUED ON PAGE 2 we» -
ot RE This official university transcript does not require a raised seal.
CEIVED SE
JuL 10 2015 }/ % S/
Mumosmoolm ’ & Ebwoide
1n 8000rdSs With the Famity Ecucatonal R from Sie ean Hanson ar
|mwmmmmmnamnmmmwuammz i s e e University Reaistrar
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UNIVERSITY OF WASHINGTON
Office of the Registrar Box 355850

TRANSCRIPT OF ACADEMIC RECURD
The tranccript is an academic record of all

Seattle, Washingtcn 98185-5850
206-543-8580

U B2 Row €|

LUTHENTICATION OF THIS TRANSCRIPT:

4\ tanscript is ofticial when it beare the facsimite signature of the Fegstral
e Univarsity of Washinoton Seal, and the production date. The
hackground of this transcript is purple &nd the Regisirar's signature s
wurple. Further authentication may be obtained by calling the UW
Registration/Transaipt Office at (206) 543-8580. if photocopeed, the word
SOPY wili appear in the background. Alterations ta the transcript vall
esult In brown stains anc/oc while areas.

nCADERMIC CALENDAR:

The academic year is comprisea of three quariers — autumn, winter,
prinia ~ each lesting approximately sieven weeks. There is d@lso a summer
Juarler.

EXPLANATION OF GRADE SYMBOLS:

Numeric grades: 4.0, 3.9, decreasing by 1710 to 0.7, D.0. The highest
yrade ls 4 0 Lowest passing grage is 0.7 {undgergraduates), 1.7 (graduate
3tudents).

Letter grades. | iincompletel; N (satisfactory withaul grade): S {passing
iate tor courses teken on a satisfactory/ not-satisfactary basis), lor
sraisrgraduate students 2.0 and sbove bul prier (o autumn 1985 1.7 and
ahove, for graduate students 2.7 and above. NS (not satisfaciory grade
lor courses taken on & satisiactonynod satisfactory basis), for undergraduste
stucents & grade less than 2.0 but prior 1o autumn 1985 2 grade less
than 1.7; for graduate students & grade less than 2.7, CR (ciedit awarded
v 2 course offered on a credibing credit basis only). The minimum
pertormancs fevel required for a CR grade is detarmined, and the grade
s awarced divectly, by the instructor. NG (credit not awarded in a course
oifered o & credi/no creda basis oniy): W {official comptete withdraveal
froen e Universily, or course drop); beginning autumn 1990 for
urdergraduates and autumn 1987 for graduate and professional students,
W scnompanied by a number of 3 through 7 (designates course dreoped
weak 3 Ihiplgh week 7 of ail quariers excepi summer quaer). "W (prics
{0 autumn 1990, a peremplory drop made during ths fifth through 1enin
week of the guarter): HW (Hardship Withdrawal): X (no grads submitted
oy instructor). Course litles preceded by the letter H designate hanors
courses, W designate wriing courses, and S designate senvice leaming
courses A course fitle preceded by the letier R designales a course with
& rasearch gomgponent

UNDERGRADUATE NUMERIC GRADE POINT EQUIVALENTS: 4.0-
5.6 (5} 3835 A) 3432 (B+} 31-29(B): 2825 (B} 24-2.2 (Ca).
2410 {Cy 1.6-1.6 (C-); 1.4-1.2(Da); 1.3-0.9{D); 0.8-0.7 (D-}; G.CE}

GRADUATE NUMERIC GRADE POINT EQUIVALENTS: 4 0-3.9 {A);
5.8-45 (A 8431 {B+: 3.0-23 (B), 2825 (B 2421 (C+h 2047
(C): 1.6-0.C(E)

SPECIAL SYMBOLS:

A orade foliewed by &n |indicales an incomplete was initially awaraec
hut o finel grade has been received, Prior to winter 1982, /8 hdicates
courea was iepeated ang only the lagt grade will count in grade point
avarace and credl i aliowed onoe. Efective winter 1983 through summef
1565 /DA for a iepeated courta tndicates that the first grade was less
thar & 2.40. Both grades il count in the grade point average buj Credi
witl he alinwes only ence. /R indicaies that the first grade was greater
or eguat 16 5 2.0 end 1he secenc grade does not ceunt In the grade point

| This educational record is subjest to the Famiy Educational Righte and Frivacy Actof 1874, as am

1 only and may not o eleased 10 or accessed Dy oulside agencies or

[

UNIVERBITY (OF
TRANSCRIET
WASHINGTON TRENSCEIPT UNIVERSITY OF WASHINGTON

| ADDITIONAL YESY: Wh phciecopies, the word COPY apperrs promnently &51ES

EXPLANATORY NOTES

YO TEST FOR AUTHRERTICITY: Tne tace of I8 document hos & purpie Backgrouna znd e name of 0 institution sppears insrmsl priol.

WASHINGTON UMYERSTY OF WASKINGTON THANSCRIST UNIVLRSITY OF WASHINGTOR UNIVERSITY OF
URAVERSITY OF WASHINGTOR UNIVERSITY OF WASHING &
UNIVERSITY OF
WASHINGTON UNIVERSITY OF WASHINGTON TRANSCRIPT UNIY

coursework completed at the University of
Washington-Seatiie, Bethell and Tacoma.

G Trinaene )
average and crtmuow d. Eiffegtive auturmn 1 tor &
repeated course bos unt in the it

avarage bul credit will be aliowed only once and X/R is used for an
uncergraduate indicating {he student repeated a course not etigible 10
be: repeated (o grade or credit,

Eflactive winter 2008, /R indicates that a course is repeated, Grades for
both courses are calculated In the grade poini average. Grades for
courses repeated more than once ere not included in the grade pojit
average. Crecif is allowed only once.

Beginning autumn 1987, (R cesignates a foreign language course initialty
1zken in high schoot ard used as the laguage of admissien. Credit Is not
allowerl snd the grads is not included in the grade point avarage.

Cousses designaled with /D ingicate the grade couts in the grads point
average but credit is nol akowed toward degree requirements.

SCHOOL OF DENTISTRY:

Effective suiumn 1962 Numeric grades: 4.0, 3 9, decreasing by /10 to
0.7. The highes! grade is 4.0. Lowest passing grade is 0.7. Dental
studenis laking medical schoo! courses are aliowed medical schoel
grades.

Prior 1o sutuma 1982: Numeric grades: 4.0 (henet), 3.7, 5.5, 3.0, 2.7,
(good), 2.3, 2.0 (low pass), 0.0 (falure). Prioe 10 spring 1881, letie
rades: A (4.0, B (3.0), C (2,0}, E (failure), EW (igilure val drawal) CR,
C, |, N, W
SCHOOL OF LAW:
Effective autumn 1998, for entering fits! year Law students: Letter grades
A (4.0}, A- (2.7), B+ {2.4), B (8.0), B- (27), € (2.0}, D (1.0). E (0.0). CR
(Credit); NC (No Credi), | (incompiete); M (satisfactory vathout grade},
W {Withgrawat): HW {Hardship Withorawal), For Law students enmering
prior to autumn 1998: DS (Distinguished); H (Hanors). P (Pass); LP (Lew
Passk CR, NC, |, N, W, H\W. Prior to 1890, nurmeric arades-credit awarded
for grades 4.0 through 2.3; letier grades-CR, NC, I, N. "W, and W, GPA
cale began Aut 05 for students (JO only) enrolled as of Spr 07.

SCHOOL OF MEDICINE:

Letter gradges: H {Honors), 8, NS, CH, NG, |, N, W, EHective autumn
1996 HF (High Pass), P (Pasz). F (Fail) were adced. Effective auturn
2002, S, NS were discontinued.

SCHOOL OF PHARMACY:
Numeric grades: 4 0, 3.8, decreasing by 1710 te 0.7, 0.0. The highes!
qrade 6 4 0, Lowest paseing grade s 0.7.

CCURSE LEVEL:
Lower division. 100-260; upper division, 506-49%: graduate 500 ano
ebove,

TRANSCRIPTS:
Most sludent records wers converlsd 10 & new fansonpt system in winies
1083 You may receve two types of trianscrpis.

ACCREDITATION:

The University of Washinglon is secredited by the Northwest Assaciation
ol Schoots and Colieges.

y amanded, 1 is furnighied for officiat use |
third narties without the wiitlen sensent of the student concermed.

WASHINGTON |
EBSITY OF |

TON TRANSGRIPT UNIVERSITY OF WASH! 7
VeASHINGTON TRA

ERSITY OF WASHINGTON UN1EERS

N

the face of the erdive Sosument. 4 back and whiits docimient.Je net e

origing! and shoul ret o accepied &5 e efficial docusent. This iranseapt canmot be teeased loa 1hiro parly withow the written cansant of the gniderd, Thie

| e accordadee wih the Farniy Educztons) Righis
T

ant Srivany Act of 1974, i yau heve aatiionst ouesticns 2bow this Socurment, piesses coniact our cihoe
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LEGAL MAME: PAGE ; 10F 2
STUDENT 1D: PRINT DATE: 02407 /2018

ACADEMIC LEVEL: Graduate RECEM
COLLEGE / SCHOOL : College of Education PROGRAN: Counseling '
DEGREE/CERTIFICATE/OTHER: M4 in Education SPCLZTN/ENDORSE: Schoal Counseling
DATE CONFERRED: 06/13/2015
PREVIOUS INSTITUTIONS ATTENDED DATES ATTENDED TRANSEER CRECITS ACCEPTED DEGREE EARNED

Uniy Washington-Seattle WA

06/30/00 - 05708712

Bachetor of Arts

SUBJ/COURSE
MMBER  TITLE

Fall Quarter 2012
09/19/12 - 12/08/12
COUN-511 Counseling Theories
EDUC-569 Intro te Educational Research

GRADE POINTS: 21.90 TERM CREDITS ATTEMPTED:

TERM. GPA: 3.650 TERM CREDITS EARNED:

Winter Querter 2013

0MF07/13 - 03/23/13
Coul-509 Conprehensive Sch Counseling
COUN-520 Fundamental Coamseling Skills

GRADE POINTS: 21,90 TERM CREDITS ATTEMPTED:

TERM GPA: 3.650 TERM CREDITS EARNED:

Spring Quarter 2013

G4/01/13 - 06/15/12
COUN-507 Counseling Aoross the Liféspan
COUR-527 Counsing Tests & Measurements
COWRE- 566 Femily & Couples Counselwng

GRADE POINTS: 36.00 TERM CREDITS ATTEMPTED:

TERN GPA: 4.000 TERM CREDITS EARNED:

Sumzer Quartcr 2013
06724733 - 09/14/13
COUN-5C8 Law/ethics<Scheol Comnselors
COUN-591 frisys faunseling
EDYC- 520 Sacial Justice
GOUN- 561 Child & Adolescent Counseling

GRADE POINTS: 48.00 TERM CREDITS ATTEMPTED:

TERH &PA: 4.000 TERM CREDITS EARNED:

CREDITS GRADE

oo e
3888
>

88s8s8

Do w

Do

> o 3

SUBJ/COURSE
MOMBER  TITLE

Fall Quarter 2013
09/25/13 - 12713713

COUN-551 Counseling Lsb

SPED-510 Intro te Spec Educ & Learn Bis
GRADE POINTS: 12.00 TERM CREDITS ATTEMPTED:
TERM GPA: 4,000 TERM CREDITS EARNED:

Winter Quartar 2014

01/06/14 - 03£22/14
COUN-513 Counseling Diverse Pepulation
COUN- 554 Schoel Counseling Prect feun
GRADE POINTS: 12.00 TERM CREDITS ATTEMPTED:
TERM GPA: 4.000 TERM CREDITS EARNED:

Spring Quarter 2014

03/31/14 - 06/14/14
COUN-516 Career Guigance for K-12 Schls
GRADE POINTS: 12.00 TERM CREDITS ATTEMPTED:
TERM. GPA: 4.000 TERM CREBITS EARMED:

Sumwer Quarter 2014

06/23/14 - 09/15/14
SPED-5430 intra U6 Beh Disord & interven
CI¥N-5140 Consultant Meadership/advocacy
COON-5170  Group Couns)g Theories & Pract
GRADE POINTS: 40,00 TERM CREDITS ATTEMPTED:
TERM GPA: 4.000 TERM CREDITS EARNED:

Fall Quarter 2014

09/24/%4 - 12/13/14
COUN-5550 School Counsel Interfproi |
GRADE POINTS;  G.00 TERM CREDITS ATTEMPTED:
TERK GPA: 0.000 TERM CREBITS EARNED:

latenm tiniversii: Qzsige

JUL 09 261

Hmn“‘“&o‘ ' Schoal Disy




Seattle University
Seattle, Washingion 98122-1080

{206} 220-8030
S AT Officia IransEnpt displave 18 SeEtIEUNVErsity Sea] the facsin

Eighature otthe Unversity Reglstrat and i pomte
ACCREDITATION: Seaffle University is accrecited by the Nerthwest Commissicn on Colleges and Universities.

FICE CODE: 003780

d Weh red backgronnd and border,

CALENDAR: Seattle Universily operates on the quarer sysiem. Summer quarier dales &ncompass mulligle sessions, a onferred
mid-August or med-Seplember. .
COURSE NUMBERING SYSTEM = -, .
Level = RS G E i - 2013-present =
Remedial 0-099 00969
Lower Division 100-295 1000-299%
EJRBGL Devision 300-458 30004998
hesslers courses 500-598 = 500C-5989
Doctoral courses = 600899 500C-5999
Post-Secondary professional development 200-828 B80CC-5289
[ “Post-Baccalaireate professionai devel S00-998" | 9c00-9999°

L
GRADING SYSTEM: Effectve S

The G00G000 level courses ar¢ primarily for the purpese of professional development.
graduate Gegree courses, $wch courses may be considerad 1o meet elective reguirements in some Seattie University graduate degree programs oaly in
accordance with regdations of the particular graduste degres program and with approval of the student's program advisor.

1983 Seartle Universty added plus and minus grades to the letter grading system.

Alough different in purpose from the cove masters or docloral

[ GRADE POINT DESCRIPTION GRADE  POINT DESCRIPTION | GRADE  POINT DESCRIPTION
A 4.c0 SUPERIOR B 270 D+ 1.30
A 3.7 C+ 230 0 1.00 POOR
B+ 330 C 200 ADEQUATE D- 0.70
B 3.00 GOoD C- 1.70 F 0.00 FAILING
OTHER GRADES:

CR Satisisctory Completion - indicates completion of course with @
grade ¢f ‘D" or better for undergraduate, or "C” or betler for craduste
jevel. Where credit-by-examination i¢ notated, indicates an achievernent
jevel of "C” or better. Included in credite earned, but not GPA

£ Failing - indczres falure in a colrse; efiective Fad 1896, replacad by an °F
HW Hardship Withdrawal - Assignad by the dean far exceplional ¢ases,
docementation required 10 assign. No effect 07 cradits eamed o GPA.

1 lncomp!«o-swden!wasunauesommwwmewa
the term cue 1o an extraordinary circumstance, and an exiension was
granted. Prior 1o Fal 1997, ¥ coursework was ol completed by the
extension cezdline on the academic calendar, ‘1" remained as permanent
grade. After Fail 1997, grade is repiaced at deadiing by final grade
eamed. uniess a further extension Is granted.

(P Course in progress — registered course nat yet completec.

LW Late Withdrawal — Stugen! withdravs from class via petiton ater
astablished geadine. No effect on credits earned or GPA Eliminated
Fall 2009.

M Missing Grade — Grade nol available from instructor 31 fire transcript
was printed.

N No Grade — Coursework éxlends beyond the enc of the term (e.g.
thesss, infemship, resesrch). Grade suspended until work i complete.
No effect on cregite eamed or GPA  If coursework i$ not completed. N
arade is permanent.

REPEATS: A repeated course is noled "R™.

ihis accelerated three-year degree.

GRADUATION WITH HONORS (undergracduate only): Summsr 1968 - February 24 1§93 For students who matriculated beginning Fail 1966 — ¢
laude = 350 and at least 90 Seattie University graded credits, magna cum taude = 3.70 and & least 115 Seatile University graded credils, summa ¢
laude = 3,90 ard at least 135 Seattie University graded credits. Effective Febnuiany 25, 1993 A minimumn of 90 Seattie Universily graded credits .
required: cum laude = 3.50, magna cum laude = 3,70, summa tum laude = 3.80.

UNIYERSITY HORORS PROGRAM: HU (through Fall 1603, HON {Fail 3993 - Fafl 1997}, 2ad HONR jeftective Falf 1897). A wo-year integra

zurriculumn in the theral ans and sciences for ouistanding studeris.

CORE HONORS PROGRAM: Effective Fall 2007. Course tiles inclute "Honors™ and are made avaiiable 1o & coborl of highly quatfied students
DEAN'S LIST/PRESIDENT'S LIST: Falf 2004. nofated on transcripl Eftective Faif Z008. no longer notated on transcript.
PROBATION: Notated 22 bottom of term ta which action occurred; takes effect the next registered term, Cffective Fall 2012, probaton no lon

nptated on the franscript.

This transcript is issued in strict sccordance with Pubic Law §5-380, It is intended for your use only,
No pereonally identifistle information about this rocord may be releascd without the student’s consent

Credits are caunted only once and points allowed are for the most recent grade. The "R’ notes the cou
that nas beea removed from credit and GRA computations. Only tourses graded ‘C-" of below may de repeated to improve the nrade

DEGREE CREDIT REQUIREMENTS: Undergraduale degreas fequiré a8 minimum of 180 credis. except for the Bachelor of Ants in Humanites, wh
requites & minimum of 135 crecits  Students in this program begin by laking specific accelerated classes &t select high schools that prepare them

NC NWo Credit - Indicates results on credit-by-examinalion of less than
tse rinimum achievement of “C." No effect on credits eamed or GPA
P Pass Gradge — |ndicates completion of free elective course takern
under the PassiFal grading option with achievement level of DS o
better. Included in crediis earmned. but not GPA,
O Suspended Grade - Work scheduled for completion at a much late
date, available at the 600 Jevel only for dissertation relaied preparatior,
credit. Student has six calendar years to complele. No effect on credits
eamed or OPA. If cowrsework is not compieted, O grade is permanent,
R Mandafory Registration - Recuired in zero credit 600 leve
education courses. N effect on credits eamed or GPA.
& Satisfactory ~ Given in selected non-graded courses and computer
only in credits completed; equwalent to at least 2 ‘B grade
w Ofticial Withdrawal - Student withdrew from ciass  wathir
actabiiched deaclines. No effect on credits earmed or GPA,
Y  Audit - Indicates student grading option chowe  No effect or
credits samed or GPA.
YW Auvdit Withdrawal - Student withdrew from an audit clase withit
established deadiines. No effect on credits eamed or GPA,
Z Administrative Withdrawal — Astigned by University Registrar 10 ¢
student who registered, did not attend and did not withdraw, No effec
on credits earmed or GPA, Eliminated Fail 2009,

[TO TEST FOR AUTIUNTIGITT Traihomnrh gl ars MUST b wiitis (1o Dos 5% VIRl w4 wal & $g78 2ourcs T farce of ths Fatamnel % pniad o red SCRIPGARE caper wit |

| mme ol bhi cnwtind e s ran 0 wWhin tine enolr e fRce of the entde Goduvent

.y
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Official Clock Hours Transcript

P!

A Northwest Educational

Service District 189

Printed Date:  10/14/2014 7"0g¢’fb¢"‘ We Can
1601 R Avenue, Anacortes WA 98221
(360) 299-4000
Participant:
Employer.
Certificate Number
| 255561C |
Course Number Course Title Date No. Clock Hours
15266 PLCs at Work in Eagleridge 1/29/2010 7.00 1&
16936 Implementation of Math Expressions 9/30/2010 3.00 /
17503 Best Practices in Teaching Elementary Mathematics - 2nd Grade  10/27/2010 3.00 /
17821 Femndale CIT Training 3/29/2011 30.00 o
18463 Pat Quinn Response to Intervention 2/28/2011 6.00
19187 Pyramid Response to Intervention Institute 6/28/2011 13.00
Total Clock Hour Credits: 62.00

Reviewed

Valid tor official transcript purposes for clock
hours with the electronic impression of the seal of
Northwaeat Educationsl Sarvies Diatriet 180

below documents that a determination has
mdm t this course(s 5 the requirements of
WAC 302-12;-262(1\__2__"151 item(s) 1-5]. /

)
F i)

o' oF WASH e,
O g,
L%

4

Northwest .
Educational Service ¥ 3
District 189 § :

& /Q‘WO o"*,.".
*ve. Sducation

o
RN

Certified Copy
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Employee:

Degree Institution Date

Credits After BA Degree

Academic Institution Credits Clock Hour Provider

Credits

Credits After BA Degree and up to MA Degree - Summary

Total Academic Credits Since BA Degree:

Total In-Service Credits Since BA Degree:

TOTAL CREDITS SINCE BA DEGREE:

If MA Degree, Subtract 45

Excess Credits to MA

Credits after MA Degree

Academic Institution Credits Clock Hour Provider

Credits

Credits After MA Degree — Summary

Total Academic Credits after MA Degree

Total In-Service Credits after MA Degree

TOTAL ACTUAL CREDITS AFTER MA DEGREE

Add Excess if Applicable. TOTAL CREDITS AFTER HIGH DEGREE:

High Degree Credits After High Degree

Placement

Started

Changes +/-

Ended

Reviewed by Date
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CREDITS REVIEW GUIDELINES

Academic Transcripts

ad

ad

Confirm employee name on transcript.

Verify the transcript document is official.

Verify the institution is accredited (e.g. Center Graduate College is NOT)

Check for Degree Confirmation. Highlight the degree type and degree date.

Highlight each course after initial BA degree. If more than one BA, count from first BA. Place a
check mark on the course number and a check mark next to the grade; checking to ensure

courses are over 100 and the grade shows a completed grade.

When checking the course number check to ensure the course meets the academic course
requirements (e.g. is transferrable to a BA or higher degree).

If the course number is below 100 it can only be reported if it was completed between 9/1/87
and 3/7/95 and then must be reported as an in-service credit not an academic credit.

Check to ensure the course has not been repeated unless OK by the Institution (e.g. look for an
“I"” on SPU transcripts)

Determine the type of Credit: QTR, SEM, Unit, NTC (Non-Transfer to Academic Degree). Can only
record NTC if 9/1/87 and thereafter. All NTCs are recorded as In-Service credits not academic
credits.

If Bates Technical the credits can be both Academic Hours or Clock Hours (16.5:1)
Foreign County: If Foreign Country, make sure there is a translation service document.

Show work on transcript, including conversions

Master’s Degree

(1 Check for Degree Confirmation Date and Highlight. Date and Credits for the quarter or semester.
Record as before the actual MA issued date.

(1 Calculate Excess Credits (BA + total — 45 = Excess; negative result = 0)

Clock Hours

(1 Highlight provider name. Check to ensure for the specific school year the provider is on the
approved OSPI list. Note: Just because it is an OSPI form, doesn’t mean that OSPI is the provider.
Check the "sponsoring provider” name. WIAA is OK

(1 Highlight the course title, humber of hours actually earned, course end date and highlight or
check that the provider has signed and the employee has confirmed the earned hours. Show
conversion work on the clock hour form (e.g. = .60 Qtr Date/Initials).

0 Itis OKto repeat clock hours, no restrictions

Course Approvals

O

Verify Course Approvals exist for all courses 9/1/95 and after.
Use of the WAC stamp or other district approval for missing approvals.
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QUESTIONS

ABOUT

CREDITS
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SECTION 5

Certificated
Years
of




WAC 392-121-264. DEFINITION — CERTIFICATED YEARS OF EXPERIENCE

Regardless of the experience factors used by a school district for the purposes of its salary schedule(s), as used in this
chapter, the term "certificated years of experience" means the number of years of accumulated full-time and
part-time professional education employment prior to the current reporting school year in the state of
Washington, out-of-state, and a foreign country. School districts shall report all certificated years of experience
including those beyond the experience limit of the school district's salary schedule.

(1) Professional education employment shall be limited to the following: @

(a) Employment in public or private preschools or elementary and secondary schools in
positions which require certification where: E

(i) Schools include the Centrum education program, the Pacific Science Center education program, educational
centers authorized under chapter 28A.205 RCW, and Seattle Children's Hospital education program;

(i) Certification means the concurrent public professional education licensing requirements established in
the state, province, country, or other governmental unit in which employment occurred and which, for the state
of Washington, refers to the certificates authorized by WAC 181-79A-140 and temporary permits authorized by
WAC 181-79A-128;

(b) Employment in public or private vocational-technical schools, technical colleges, community/junior
colleges, colleges, and universities in positions comparable to those which require certification in
Washington school districts;

(c) Employment in a governmental educational agency with regional administrative responsibilities for
preschool, elementary, and/or secondary education including but not limited to an educational service district,
office of superintendent of public instruction, or United States department of education in any professional
position including but not limited to C.P.A., architect, business manager, or physician;

(d) Experience in the following areas:

(i) Military, Peace Corps, or Vista service which interrupted professional education employment
included in (a), (b), or (c) of this subsection; and

(ii) Sabbatical leave.

(e) For non-degreed vocational/career and technical education instructors, up to a maximum of six years of
management experience as defined in WAC 181-77-003(6) acquired after the instructor meets
the minimum vocational/career and technical education certification requirements of three years (six
thousand hours) established in WAC 181-77-041 (1)(a)(i), regardless of when the initial certificate is issued
and regardless of type of vocational/career and technical education certificate held. If a degree is obtained while
employed in the state of Washington as a non-degreed vocational/career and technical education instructor, the
eligible years of management experience pursuant to this subsection reported on Report S-275 prior to the awarding
of the degree shall continue to be reported but shall not increase.

(f) Beginning in the 2007-08 school year, for occupational therapists, physical therapists, nurses, speech-
language pathologists, audiologists, counselors, psychologists, and social workers regulated under Title
18 RCW, years of experience may include employment as occupational therapists, physical therapists, nurses,
speech-language pathologists, audiologists, counselors, psychologists, and social workers, that does not otherwise
meet the requirements of (a) through (e) of this subsection, subject to the following conditions and limitations:(i)
Experience included under this subsection shall be limited to a maximum of two years.
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(ii) The calculation of years of experience shall be that one year of experience in a school or other non-school position
counts as one year of experience for the purposes of this subsection, per subsection (2)(a) of this section.

(i) Employment as occupational therapists shall be limited to the following:

(A) In positions requiring licensure as an occupational therapist under Title 18 RCW, or comparable out-of- state
employment; and

(B) While holding a valid occupational therapist license, or other comparable occupational therapist credential.
(iv) Employment as physical therapists shall be limited to the following:

(A) In positions requiring licensure as a physical therapist under Title 18 RCW, or comparable out-of-state
employment; and

(B) While holding a valid physical therapist license, or other comparable physical therapist credential. (v)
Employment as nurses shall be limited to the following:

(A) In positions requiring licensure as a registered nurse under Title 18 RCW, or comparable out-of-state
employment; and

(B) While holding a valid registered nurse license, or other comparable registered nurse credential. (vi)
Employment as speech-language pathologists or audiologists shall be limited to the following:

(A) In positions requiring the same or similar duties and responsibilities as are performed by speech-language
pathologists or audiologists regulated under Title 18 RCW; and

(B) After completion of the minimum requirements for conditional certification as a school speech-language pathologist
or audiologist established in WAC 181-79A-231(1)(c)(iv).

(vii) Employment as counselors shall be limited to the following:

(A) In positions requiring the same or similar duties and responsibilities as are performed by counselors regulated
under Title 18 RCW; and

(B) After completion of the minimum requirements for emergency certification as a school counselor established
in WAC 181-79A-231(3).

(viii) Employment as psychologists shall be limited to the following:

(A) In positions requiring the same or similar duties and responsibilities as are performed by psychologists regulated
under Title 18 RCW; and

(B) After completion of the minimum requirements for emergency certification as a school psychologist established
in WAC 181-79A-231(3).

(ix) Employment as social workers shall be limited to the following:

(A) In positions requiring the same or similar duties and responsibilities as are performed by social workers regulated
under Title 18 RCW; and(B) After completion of the minimum requirements for emergency certification as a school
social worker established in WAC 181-79A-231(3).

(x) Certificated years of experience as occupational therapists, physical therapists, nurses, speech-language
pathologists, audiologists, counselors, psychologists, and social workers, determined pursuant to this
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subsection and reported on Report S-275, by teachers and other certificated staff who are no longer
employed as occupational therapists, physical therapists, nurses, speech-language pathologists, audiologists,
counselors, psychologists, and social workers, shall continue to be reported but shall not increase.

(2) Years of full-time and part-time professional education employment prior to the current reporting school
year are accumulated as follows:

(a) For each professional education employment which is not employment as a casual substitute pursuant to subsection
(1)(a) of this section;

(i) Determine the total number of hours, or other unit of measure, per year for an employee working full-time with
each employer;

(ii) Determine the number of hours, or other unit of measure, per year with each employer, including paid leave and
excluding unpaid leave;

(iii) Calculate the quotient of the hours, or other unit of measure, determined in (a)(ii) of this subsection divided by
the hours, or other unit of measure, in (a)(i) of this subsection rounded to two decimal places for each year.

(b) For professional education employment as a casual substitute pursuant to subsection (1)(a) of this section:
(i) Determine the total number of full-time equivalent substitute days per year;

(i) Calculate the quotient of full-time equivalent days determined in (b)(i) of this subsection divided by 180 rounded
to two decimal places for each year.

(c) No more than 1.0 year may be accumulated in any traditional nine-month academic year or any twelve-month period.
(i) Accumulate, for each year, professional education employment calculated in (a)(iii) and (b)(ii) of this subsection.
(ii) Determine the smaller of the result in (c)(i) of this subsection or 1.00 for each year.

(d) Determine certificated years of experience as the accumulation of all years of professional education employment
calculated in (c)(ii) of this subsection and report such years rounded to one decimal place.
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Helpful table to review experience types.

Types

Professional

Public or Private School

School districts/systems and APPROVED State Private Schools

*Get WA Private School list from OSPI annually;
http://www.k12.wa.us/privateed/PrivateSchools/default.aspx

*Schools include Centrum, Pacific Science Center Education Program and Educational
Centers authorized under 28A.205 RCW

*POSITION requires certification (concurrent public professional education licensing
requirements established in that state, province, country or government unit).

*Includes Emergency Certification or other Temporary Permits in Washington

Professional, Public or Private
Voc-Tech School, Tech
College, Community/Jr
College, Colleges, Universities

In POSITION comparable to those which require certification in Washington school
districts.

Professional

Governmental Educational
Agency

With Regional Administrative Responsibilities for preschool, elementary and/or
secondary education

Includes but not limited to, ESDs, OSPI, US Dept. of Education in any professional
position including but not limited to CPA, architect, business manager or physician.

Military, Peace Corps or Vista
Service

Which INTERRUPTED Professional Educational Employment

Sabbatical Leave

Including Sabbatical Leave to serve as Union President

Non-Degreed Vocational

Up to six (6) Years Management Experience

*After min. 6000 hours occupational experience regardless of when initial certificate
issues

*Must be management experience and documented

ESA Experience

New as of 07-08: Up to two (2) years if rules are met.

See the ESA Summary Table in the S275 Instructions.

174



http://www.k12.wa.us/privateed/PrivateSchools/default.aspx

REVIEWING EXPERIENCE RECORDS

1.

2.

Review the application for employment to determine the individual’s employment record.

Make a list of the previous employers. Review this information with the employee.

Work with the employee to have a Verification of Employment form sent to each prior employer
where experience credit may be granted. Never grant credit without a completed experience

verification form on file.

You may wish to create different forms for Regular, Private Schools, College/University,
Vocational and ESA verifications.

. When you are verifying experience from a former Washington State School District, you may also

ask that district if they are willing to send the employee’s official transcripts to you. This is
permissible according to the Attorney General. You will want that district to send you the
originals with a cover letter indicating that the transcripts were the official ones on file in their
district. Additionally, you will need to ask the prior school district to transmit to you any course
approval forms they have processed for that employee where the courses were taken 9/1/95 and
thereafter while they were employed with that district. It is a requirement under the law that the
prior Washington State school district sent those Course Approval forms to you.

Consider revising your verification form to include the contract status and position hame while
employed, particularly for Washington school districts. This will help when you are determining
what type of contract you will issue to the new hire and will also help when you are reviewing

the expiration date of the residency certificate and highly qualified status.

7. Only when you have received a verification of experience should you proceed with calculating

the experience record.

8. The next step is to perform the calculation and it is a simple fraction, where the numerator is

the actual number worked and the denominator is what constitutes a full FTE. Here are several
examples:

Example 1: Numerator: 7.5 hrs x 182 days = 1,365 hours = 1.00 FTE
Denominator: 7.5 hrs x 182 days = 1365 hours

Example 2: Numerator: 7.5 hrs x 92 days = 690 hours = 0.51 FTE
Denominator: 7.5 hrs x 182 days = 1365 hours

Example 3: Numerator: 4.25 hrs x 91 days = 386.75 hours = 0.28 FTE
Denominator: 7.5 hrs x 182 days = 1365 hours

When verifying for a college/university you have to ascertain what constitutes “full time” or
the denominator. For example, the verification form might indicate that the employee taught
a 5 credits class each quarter for 3 quarters that year. You will have to ask the college “what
do you consider to be full time?” That answer might be that full time would be a person who
teaches 10 credits for 4 quarters. In that case your denominator becomes 40 (10 credits x 4
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quarters) and your numerator is what the person worked (5 x 3 = 15). In this case the
example is then calculated as:

Example 4: Numerator: 5 credits x 3 quarters = 15 = 0.38 FTE
Denominator: 10 credits x 4 quarters = 40

9. In the case of a Substitute, 180 days is ALWAYS the denominator. This is pursuant to the 275
rules. Please be very careful when recording substitute experience as several states no longer
require substitutes to have a teaching certificate and that experience would not be reportable
(Montana, Idaho, Georgia, California, New York are some examples). For those employees that
work less than 1.0 FTE for you in a year, you might want to check your payroll records for
substitute or summer school/extended school year experience and post that for them.

10. Military experience that did not interrupt the employee’s educational employment cannot be
counted.

11.You must be careful with private schools. In order to credit this experience the POSITION must
require a certificate, whether the employee held one or not. So this information must be shown
on your verification form. You must also be certain the employer met the definition for “private
school”

12.Be careful with experience for ESA staff (psychologists, nurses, OT, PT). Generally speaking
experience working in a clinic or some educational agency will not count. That experience only
counts if 1) the agency actually is approved in that state to award diplomas and/or otherwise
operate like a regular school or 2) the person was teaching (e.g. a Nurse who as an instructor of
Nurses). The 275 guidelines provide some excellent examples of this rule. You should seek
assistance if you are not familiar with these rules. Of course, you can now count up to two (2)
years actual ESA experience but mistakes are made where ESA like experience is counted as
regular certificated experience.

13.For vocational teachers that either do not have a degree or the degree is incidental and you are
reporting them as “V” — you may grant up to six (6) years of experience, BUT — this experience
must be related to the assignment and it must be a management or management-related
position. Be sure to review the 275 rules for this carefully before granting such experience.
Vocational staff can also have experience converted to non-degree occupational credits. Again
these rules are specifically detailed in the 275 instructions. You should seek assistance if you are
not familiar with these rules.

14.Be sure to show your mathematical calculations directly on the verification form so an auditor
can track your work.

15.1If you have questions about information provided by a former employer you may contact that
employer by telephone or email to obtain clarification to your information and note that on your
form. However, according to a recent audit in a district, you must then also obtain a corrected
verification form from that prior Review the Verification Form to ensure that the position
required a teaching certificate if required for that type of experience (the form should be
marked YES). If this area is blank, contact that prior employer to ascertain this information. If
the prior employer was not a school district, then you must determine if the position
the person was employed in was equivalent to a position that requires a certificate
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in our public schools.

16. Mark up the verification form document. Highlight each record. If not broken out by year, then
break it out. For example if it is verified as 1999-00 to 2003-04, hand write out each year. Many
mistakes are made by not doing this task.

17. Check the data very carefully and then prepare your calculations.

18. Be careful not to exceed 1.0 in any given year. This is another reason it is important to make a
record that reflects each individual year of employment, especially when verifications are from
multiple employers for the same years.

19. Be sure to post Leave without Pay.
20. Post additional experience for less than 1.0 FTE staff (in allowed position).

Item B.7 Notes from S275 instructional book:

1. Eligible professional education experience must meet the requirements of WAC 392-121-264.

In general, for professional education experience eligibility rules regarding:

Employment in P-12 schools, refer to subparagraph (1)(a).

Employment in higher education, refer to subparagraph (1)(b).

Employment in government education, refer to subparagraph (1)(c).

Employment interruptions, refer to subparagraph (1)(d).

Employment in industry, refer to subparagraph (1)(e).

Employment as educational staff associates in nonschool positions, refer to subparagraph

(1)(F).

2. For persons with highest degree type S, B, G, M, or D, experience eligibility is limited to the
requirements of WAC 392-121-264(1)(a), (1)(b), (1)(c), and (1)(d).

3. Occupational experience eligibility is limited to persons reported with highest degree types V
in accordance with WAC 392-121-264(1)(e).

4. For persons with highest degree type H, experience eligibility is limited to the requirements of

WAC 392-121-264(1)(a), (1)(b), (1)(c), and (1)(e). Individuals reported with degree type H

retain any certificated experience recognized from industry experience when they were

reported with degree type V, but may not accrue any additional certificated experience
converted from industry experience.

Employment may be in Washington, out of state, or in a foreign country.

Employment excludes time on unpaid leave.

Report all years of experience, including those beyond the experience limit of the district’s

salary schedule.

8. No more than one year of experience may be accumulated in any traditional nine-month
school year or any 12-month period. For example, if a certificated instructional employee
works a 1.0 FTE assignment and also works as a substitute teacher for another district during
the same 12-month year, that employee may not accumulate more than one year of
experience for that 12-month period.

9. Any hours for an employee which exceed 1.0 FTE for that employee are not reported and do
not have to be documented.

10. In-district full-time hours per year equal the number of hours in a full-time day times the
number of full-time days per school year (e.g., 7.5 x 180 = 1,350).

Nowu
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11.If an employee is in a position that is part-time or the employee took unpaid leave during the
year, determine the years of experience accumulated for that year as the quotient of the
number of hours actually worked to the number of hours in the full-time year.

12. Out-of-district full-time hours per year are determined by the former employer except for
experience counted under WAC 392-121-264(1)(e) in which full-time hours per year equal
2,000. Hours in excess of 2,000 per year may not be carried forward to the next year.

13. Substitute days are accumulated as part-time professional education employment, subject to
the one year of experience in a 12-month period limitation explained in note 8 on page 47.
Calculate years of experience for substitute days by dividing the accumulated number of full-
time substitute days by 180.

14. Partial substitute days are accumulated as part-time professional education employment,
subject to the one year of experience in a 12-month period limitation explained in note 8 on
page 47. The number of hours in a full day is determined by the employing district. To
calculate years of experience for partial substitute days:

Step 1. Determine the accumulated number of full-time substitute days by dividing the
hours of the day worked by the number of hours in a full day.
Step 2. Divide the accumulated number of full-time substitute days by 180.

15.Rounding: Accumulate full- and part-time employment rounded to two decimal places and
report such years to one decimal place. (See the discussion of rounding on page 15.)

16.Learning centers: Sylvan Learning Center and Huntington Learning Center are not approved
private schools pursuant to chapter 28A.195 RCW and chapter 180-90 WAC, nor are they
certified education centers pursuant to chapter 28A.205 RCW and chapter 392-185 WAC.
Employment in these centers does not meet the criteria in WAC 392-121-264(1)(a).

17.Private schools: To determine whether a school is a state-approved private school pursuant to
chapter 28A.195 RCW and chapter 180-90 WAC, contact OSPI Office of Private Education at
360-725-6433. A current list of approved private schools is available on the OSPI website at
the following location:

18.Education centers deal with credit retrieval for high school dropouts pursuant to chapter -
28A.205 RCW and chapter 392-185 WAC.

19. Employment documentation obtained under previous rule WAC 392-121-280 is grandfathered.
Experience reported through the S-275 reporting process for the 1993-94 or previous school
years may continue to be documented pursuant to WAC 392-121-280(5)(a).

20.If documentation of employment cannot be supported by normal “third party” evidence
meeting the criteria in WAC 392-121-280(5)(b), such as in situations of self-employment or
employment with an employer that has gone out of business, documentation of employment
should be supported by other evidence, such as:

e tax returns
e business license
e bonding insurance
e social security records
The following documents are usually considered to be insufficient evidence of employment:
e resumes
e job applications
e sworn affidavits
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EXPERIENCE VERIFICATON FORMS

Samples of a variety of experience verification forms are provided in this
section. We highly recommend that you develop form specific to the
type of employment being verified. It will help tremendously in obtaining
the required information for each employment type.

AR

G
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Mukilteo

School District

9401 Sharon Drive
Everett, WA 98204
(425) 356-1322 / FAX (425) 356-1329

REQUEST FOR VERIFICATION OF PROFESSIONAL EMPLOYMENT
To:

School District Name:
Street Address:
City / State / Zip:

From:

Mukilteo School District
9401 Sharon Drive
Everett, WA 98204

The following individual is employed by the Mukilteo School District and has reported previous professional
employment with your district. Please complete the information requested on the reverse side of this form. Thank
you for your assistance in establishing an accurate service record for this employee.

Personal Data (to be completed by employee)

Name:
Other Name(s):
SSN:

Position:

School:

Approximate Dates:

I authorize the release of all information requested on the Verification of Professional Employment to
Mukilteo School District No. 6.

Employee Signature: Date:
180




VERIFICATION OF PROFESSIONAL EDUCATION EMPLOYMENT
(To be completed by prior employer)

Employee’s Name: Date of Birth: Last 4 of Social Security #:

Instructions for Employer:

I List PAID expericnce in public or private colleges/universitics in positions comparable to K-12 certificated positions

2. Chronolagically list start and end dates using one line per year. List position changes on a new line. List unpaid leave of absence on a new linc.

3. List the total number of days a full time employee works in your institution during that year

4 List the total number of hours per day a full time employee works in your institution during that year,

5. List the total days that this employee was paid for.

6. List the total number of hours per day this employee was paid for.

7. Multiply the total days by the hours per day to come up with how many hours this emplovee worked for that year. It is okay to skip steps 6 and 7 and just list the total hours.

1 2 3 _ 4 N T % .1
§ ; : Full Time Annual Employment
Position Title Lispeaiy year s i o sty ke, Equals: Exact Hours Paid to this Employee:
Start Date End Date Total Paid Total Hours | Total Paid Hours Total
Days per Year Per Day Days Per Day Hours
Example: College Professor 9/16/2013 12/15/2013 180 7.0 120 7.0 840

“We are required to calculate experience based on a numerator of “what the employee actually worked” and a denominator of “what constituted full time” so
we can determine if the person was employed with you full time or 100%; or a partial of a full time status. Questions can be directed to Laura Bradburn at

425-356-1243.
I certify that all information listed above is complete and correct according fo the official records on file in the Instltution providing this verification uf employment.

Date Print Name Signature Title

Email Address Institution Mailing Address Phone
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SAMPLE VERIFICATION — COLLEGE/UNIVERSITY

Instructions. Please follow
the specific instructions to
ensure full credit.

Contact our office at (0x)-
oo for
needed. Thank you.

assistance  if

1. Use one line for each academic year or change in status. List position(s) chronologically by year. Do not record student teaching or tutor work.

2. Position Name.

3. Administrator or “Techer of Record” position — yes or no. Only positions comparable to a position in a school district can be credited by our
district. If a person as an asst. instructor but not responsible for lesson plans or student grading the answer would be NO.

4-5. List begin and end date of service for that year.

6 -8. List the Paid Hrs per Day and Days per year for what would contstitute FULL TIME in your organization for that academic year. Multiply 6x7=8.

9-12. List ACTUAL PAID Hrs/Day, Days/YT. For 11 multiple 9 x 10. For 12 divide 11 (Paid Hours) by 7 (Paid Hours if Full Time) for Full Time

Equivalency. Do not write in Exp Granted column. Two (2) examples are provided for you.

What Contsitutes Full Time ?

What did you PAY this employee?

Position Name Adm or Service Serviceto | No. of Mo. of Paid Total Hours Per Days Per | T Hrs Pd | Paid FTE | BExp
Teacher of | From Date | Date Paid Hrs Days Per Hours Day Year (Bx9) (7/10) Granted
Year Record midiyyyy midiyyyy Per Day Year BxT)
Example | Asst Professor | No 9/27/2008 | 6/30/2009 | 7.5 181 1357.50 7.5 162 1215.00 855
2008-09
Example | Professor Yes 11/14/09 G12/2010 | 7.0 180 1260.00 7.0 48.5 339.50 .269
2009-10

*We are required to calculate experience based on a numerator of “what the employee actually worked” and a denominator of “what constituted full time” so we
can determine if the persocn was employed with you full time or 100%; or a partial of a full time status. Please provide that data in 6-8 Iwhat is full time) and 7-12
(what was this person paid by you]. Questions can be directed to our office zt JOOOOOCKXX

| certify that all information listed above is complete and correct according to the official records on file in the institution providing this verification of employment.

Name (Pleaes Print above) Title (Print above) Organization (Print Above) Email (Print Above)

Signature (Sign above) City (Print Above) State/Zip (Print Above) Telephone (Area Code-Number)
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SAMPLE VERIFICATION — PRIVATE SCHOOL

Instructions 1. List position(s) chronologically by year. Use one line for each calendar year or change in status.
Call xxx-xxx-xxx for help. 2. Circle Yes or No indicating whether an occupational license was required for the position.
3. List start/end service dates. Dates must be annual between September 15t and August 31,

4/5. List the number of days and the number of hours that constituted a full year (100%) for an employee in this position that year,

6/7/8. List the exact number of days (rounded to 2 day) and hours this employee was actually paid for services in the listed position.

1 p 3 4 5 6 7 8
POSITION Certificate Dates of Service Number of Number of Number of Number of Contract Total Hours Do Not Use
Grade/Level Required between 9/1 and 8/31 [ Paid Days in Paid Hours in PAID PAID Days Hours Per Day (Col 6 x District Verification of
Subject Yes/No* MM/DD/YYYY Full-time Year Full-time Day Col 7) FTE awarded.
In Your District In Your District
EX: 1. Teacher, MS or No 9/13/86-6/12/87 180 7 173 7.0 (173x7=) 1211.00
Science
EX: 2. Counselor es Jor No 10/1/95-12/31/95 180 8 42 8.0 (42x78=) 336.00
Is your school/organization a state approved or otherwise approved private school? Yes No If yes, please

describe that approval:

* Certificate required. To answer yes, the position the person was employed in must have required a state teaching

certificate and the person must have held valid certification during those periods of employment. I certify that all information
listed above is complete and correct according to the official records on file.

Signature of Supervisor or Designee Title Date Phone Number

Agency Name Street Address City State Zip
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SAMPLE VERIFICATION - District/Educational Agency

Instructions. Please follow | 1. Use one ling for each academic year or change in status. List position(s) chronologically by yvear. Do not record student teaching or tutor work.
the specific instructions to | 2. Identify the contract status (Provisional ¥ear 1-2-3, Continuing, Tenured, Mon-Tenured, Leave Replacement, Temporary, Substitute, etc)
ensure full credit. 3. Forpreschool through Grade 12, was a state education cerificate/license required? Answer Yes or No
Contact our office at (o) | 4-5_. List the actual beginning and ending dates of service for that academic year.
wo  for  assistance  if | 6 -8. List the Paid Hrs per Day and Days per year for what would contstitute FULL TIME in vour organization for that academic year. Multiply 6x7=28.
nesded. Thank you. 9-12. List ACTUAL PAID Hrs/Day, Days"r. For 11 muliple @ x 10. For 12 divide 11 {Paid Hours) by 7 (Faid Hours if Full Time) for Full Time
Equivalency. Do not write in Exp Granted column. Two (2) examples are provided for you.
What Contsitutes Full Time ? What did you PAY this employee?
Contract | Certificate | Service Service to | No. of Mo. of Paid Total Hours Per Days Per | TilHrs Pd | Paid FTE | Exp
Statis Required | From Date | Date Paid Hrs Days Per Hours Day Year (8x9) (710 Granted
FOSITION Circle midiyyyy midiyywy Per Day Year (6x7)
Example 1: P2 Yes QEFR0068 | 602008 | TS 184 1357.50 73 162 1215.00 i)
Teacher
Example 2: Sub Yes 11/14/09 67122010 | 7.0 180 1260.00 7o 485 339.50 269
Sub Teacher
/
Private School Emloyer: 1, Is your private school “approved” by your state or equivalent authorizing agency? _ YES _ NO; and 2) Did the position the employee hold
REQUIRE a valid state certificate/license. We only allow experience if the POSITION required certification. ___ YES __ NO.
For Washington State: Balance of Sick Leave Hours to Transfer: {in Hours)

I certify thar all information listed above is complete and correct according to the official records on file in the institution providing this verification of employment.

Name (Pleaes Print above) Title (Print above) Organization (Print Above) Email (Print Above)

Signature (Sign above) City (Print Above) State/Zip (Print Above) Telephone (Area Code-Number)
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SAMPLE VERIFICATION — ESA EXPERIENCE Please return this form to:

VERIFICATON OF EMPLOYMENT EXPERIENCE FOR (Name) XXX SCHOOL DISTRICT
- HUMAN RESOURCES

Street/PO Box

City, State, Zip

To be completed by administrative official in charge of records Questions? - Contact X2 at (111) 111-1111
Dates of Service: Please use separate line for each year or change in status.

FOR AUDIOLOGISTS IN NONSCHOOL POSITIONS:

Please use a fiscal calendar of September through August for each year reported.

Clearly identify leave of absence periods

RCW 18.35.010 Definition - "Audiology" means the application of principles, methods, and procedures related to hearing and the disorders of two related language hearing and

speech disorders, whether of organic or nonorganic origin, peripheral or central, that impede the normal process of human communication including, but not limited to,

disorders of auditory sensitivity, acuity, function, processing, or vestibular function, the application of aural habilitation, rehabilitation, and appropriate devices including fitting

and dispensing of hearing instruments, and cerumen management to treat such disorders.

Did the position
meet the criteria

# of Work Days # of Work of the state
. per year in Full- | Hours per Day | Actual # of Days Actual # of definition of
Dates of Service Time Position in |  in Full-Time Paid to this Hours per day Audiology
FROM TO Position Title your Position in your Employee* Paid to this above?
Mo/Day/Yr Mo/Day/Yr Facility Facility per year listed Employee** Yes or No
Ex1: 9/3/96 |  8/31/1997 Audiologist 260 8 260 8 Yes
Ex 2:
11/1/01 6/15/2002 Audiologist 195 7.5 260 8 Yes

* Actual number of Days Employed to include all paid personal/sick leave taken as work days during the year.
** Actual number of Hours Per Day to indicate the number of hours in the employee's normal work day.
I certify that all information listed above is complete and correct according to the official records on file.

Agency Name Address and City, State, Zip
Signature of
Supervisor or

Designee Title Date Phone Number
Agency
Name Street Address City, State, Zip
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Sample Cover Letter for ESA
To Whom It May Concern:

The Washington State Legislature has passed legislation allowing staff who serve in certificated support
positions (known in Washington as “Educational Staff Associates”) to be awarded previous non-school district
certificated experience towards salary placement.

However, they are very specific about the information required to document this experience. We must verify
the actual hours paid to the employee, and the hours that an employee would be paid if they had worked full
time. This verification must be completed for each year individually.

Attached is a form requesting verification of employment for the person listed below, who has
indicated prior employment with your organization.

Name of Prior Employee

Position Held and Estimated
Dates of Employment

Social Security Number

We appreciate your time and effort in completing this verification as it is important to the salary
placement of this new hire. Please return the completed form to:

Anytown School District
1122 Main St
Main, WA 98011

If you have any questions, please contact Human Resources at 111-111-1111.

Sincerely,
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EXPERIENCE VERIFICATON ESA

The following table may be used as a guide to determine whether previous nonschool, or more
accurately, non-certificated employment by ESAs is equivalent to certificated school employment
pursuant to WAC 392-121-264(1)(f).

e Row (4) identifies the “least restrictive certificate” (minimum certification requirement) to work as
a school ESA in the various ESA categories.

e Row (7) identifies the “least restrictive criteria-1” (minimum nonschool employment requirement)
for the first three ESA categories, which require the applicable health credential in Washington

state. Nonschool employment must have been in positions requiring licensure as occupational
therapist, physical therapist, or registered nurse.

¢ Row (8) identifies the “least restrictive criteria-2"” (minimum nonschool employment requirement)
for the other ESA categories, which do not require the applicable health credential in Washington
state (health credentialing is voluntary, rather than mandatory). Nonschool employment must

have been after meeting the minimum education requirements for the applicable “least restrictive

certIiIicate” for speech language pathologist or audiologist, counselor, psychologist, or social
worker.

ESA Table. Print this table and attach it to any verification of ESA experience.
Highlight/check the items to ensure the employee has met the minimum requirements

for this experience.

ESA Summary Table

(1) Occupational | Physical [Registered] | Speech- Counselor Psychologist | Social
ESA Duty Therapist Therapist | Nurse Language Worker
Title Pathologist

ar

Audiologist
2) 43 48 47 45 42 46 44
Duty Root
(3) ESA ESA ESA ESA ESA ESA ESA
OSPI/PESE | Cerificate Certificate | Certificate Certificate Certificate Certificate Certificate
Education
Credential
4) Initial ESA Initial Limited - Limited - Limited - Limited - Limited -
Type of ESA Conditional | Conditional | Emergency | Emergency | Emergency
OSPI/PESE
Certificate
(“Least
Restrictive”
Certificate)
(5) WAC 181- WAC 181- | WAC 181- WAC 181- WAC 181- WAC 181- WAC 181-
Authority for | T9A-223(2) T9A- T9A- TOA- T9A-231(3) TIA-231(3) T9A-231(3)
OSPI/PESE 223(3) 231 (ycyfiiny | 231010 iv)
Certificate
(6) RCW 18.59 RCW RCW18.79 | RCW18.35 | RCW 1819 | RCW 18.83 | RCW 18.225
Department 18.74
of Health -
Authority
(L] License - License - | License - License - Reqistration | License - License -
Health Required Required | Required Mot required | - Not Not required | Not required
Credential - required
Required?
(“Least
Restrictive”
Criteria-1)
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Alternately, you can create a document for each ESA type to attach to the experience

form.

Employee Name:

ESA Verification Document

Employed in Position: OCCUPATIONAL THERAPIST

Date:

Name of District Representative:

Item Requirement Level Employee Information
1 ESA Duty Title Occupational Therapist
2 Duty Root 43
3 OSPI/PESB Education ESA Certificate
Requirement
4 Type of OSPI/PESB Initial ESA
Certificate (“Least
Restrictive”
5 Authority for WAC 181-79-A-223(2)
OSPI/PESB Certificate
6 Department of Health- | RCW 18.59
Authority
7 Health Credential License Required
8 Education Required Bachelors (or higher) in
for Type of OSPI/PESB | Occupational Therapy
Certificate (“Least
Restrictive” Criteria-2)

188




Experience Example: ESA Experience — Backing into Hours using Wage Data. You
may utilize business licenses, tax information, social security earnings and other
documents to supplement a verification of employment to determine the actual
hours worked.

Poniard Pharmaceuticals Inc. Experience Breakdown: 2080
Cost of Living FTE
BLS Hourly Index Hours (Divide F
From To Yearly Earnings | Rate for RN | Inflation Rate| Worked | by 2080)
1/1/1989| 12/30/1989| S 19,000.00 15.98 4.67% 1188.99 0.57|Poniard Pharmaceuticals inc
1/1/1990| 12/30/1990| S 29,737.00 16.86 5.20% 1763.76 0.85|Poniard Pharmaceuticals inc

17.87 5.65%
18.35 2.60%
18.97 3.26%
19.46 2.52%
20.02 2.80%
20.58 2.73%
21.23 3.04%

1/1/1991|12/30/1991
1/1/1992|12/30/1992
1/1/1993|12/30/1993
1/1/1994|12/30/1994
1/1/1995|12/30/1995
1/1/1996|12/30/1996
1/1/1997|12/31/1997

4 L0 U (L0 | U (U0 | U | U U

2,952.75 1.42

Because Poniard Pharmaceuticals Inc. is no longer in business and could not provide the number of hours employee worked for them,
we took the yearly salary that Social Security provided in the attached report and backed into the number of hours she worked each yeal
To do this, the following steps were used:
1. Used earnings from Social Security Earnings Record.
2. Went to Inflation Data website, http://inflationdata.com/Inflation/Inflation_Calculators/Cumulative_Inflation_Calculator.aspx
and figured the inflation rate for each year.
3. Bureau of Labor Statistics showed the median wage in 1997 was $21.23, so this amount
was used to multiply the inflation rate by. This number was subtracted from $21.23 to come up with the hourly rate of pay
for the previous year. These steps were repeated until all the hourly rates of pay were determined.
4. The yearly earnings were divided by the hourly rate of pay to determine the number of hours work.
5. The hours worked were divided by 2080 to determine the the FTE for that year.
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Experience Example: ESA Experience — Backing into Hours using Wage Data

L e R W K W R W)

Swedish Health Services Experience Breakdown: 2080
Cost of Living FTE
BLS Hourly Index Hours (Divide F
From To Yearly Earnings | Rate for RN | Inflation Rate | Worked | by 2080)
12/15/1983|12/30/1983| 5 519.00 | S 13.90 37.34 0.02
1/1/1984|12/30/1984| 5 12,627.00 | S 14.51 4,19% 870.23 0.42
1/1/1985|12/30/1985| 5 24,033.00 | S 15.04 3.53% 1597.94 0.77
1/1/1986|12/30/1986| S 24,289.00 | S 15.65 3.89% 1552.01 0.75
1/1/1987|12/30/1987| $ 27,685.00 | S 15.88 1.46% 1743.39 0.84
1/1/1988|12/30/1988| S 31,977.00 | S 16.55 4.05% 1932.15 0.93
| 1/1/1989|12/30/1989| 5 13,438.00 | S 17.36 4.67% 774.08 0.37
1/1/1990|12/30/1990| 5 1,366.00 | & 18.31 5.20% 74.60 0.04
1/1/1991|12/30/1991| $ 18,313.00 | S 19.41 5.65% 043.48 0.45
1/1/1992|12/30/1992| $ 19,922.00 | S 19.93 2.60% 999.60 0.48
1/1/1993|12/30/1993| $ 10,908.00 | S 20.60 3.26% 529.51 0.25
1/1/1994|12/30/1994| 5 13,701.00 | S 21.13 2.52% 648.41 0.31
1/1/1995|12/30/1995| 5 11,047.00 | S 21.74 2.80% 508.14 0.24
1/1/1996|12/30/1996| 5 5,687.00 | S 23.00 2.73% 247.26 0.12
1/1/1997| 10/2/1997| S -
12,458.14 5.99

CR TRV T o= TN B = ST Oy IR S U I LN S o T o = B O = T R e o R L~

Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services
Swedish Health Services

Because Swedish Medical could not provide the number of hours this employee worked for them,

we had to back into the nhumber of hours she worked each year. To do this, the following steps were used:

1. Used earnings from Social Security Earnings Record.

2. Went to Inflation Data website, http://inflationdata.com/Inflation/Inflation_Calculators/Cumulative_Inflation_Calculator.aspx

and figured the inflation rate for each year.

[#%)

was used to multiply the inflation rate by. This number was subtracted from $23.00 to come up with the hourly rate of pay

. Swedish verified that the hourly rate of pay employee last had when she worked for them in 1996 was $23.00, so this amount

for the previous year. These steps were repeated until all the hourly rates of pay were determined.

4. The yearly earnings were divided by the hourly rate of pay to determine the number of hours work.

LA

. The hours worked were divided by 2080 to determine the FTE for that year.
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EXPERIENCE VERIFICATON — PRIVATE SCHOOLS

You must be careful with private schools. In order to credit this experience
the POSITION must require a certificate, whether the employee held one or not
and it must be an approved private school. This information must be shown on
your verification form. You can obtain the list of Washington approved private
schools on the OSPI web site at:

http://www.k12.wa.us/PrivateEd/PrivateSchools/ApprovedPrivateSchools.aspx

NOTE: Just because a school is NOT listed on the approved state list it does not mean it is
not a private school. For sure, those that are on the list are approved and ok to report. It
requires research to determine if the “private school” is truly operating as a school or
perhaps as more of a tutorial private business. A key is determining if it walks and talks
like a school. For example, can students attending that program transfer back into a public
school with like credit? In the end it is the district’s decision but subject to audit. For that
reason it is critical that you document the rationale for your decision. This is also true
when looking at private school experience from out-of-state. Do remember that many
private schools do not require certification for the position. The fact the employee may
have held certification during their employment is one factor; but the position they were
employed in must have required it as well. It is helpful at times to obtain a job description
or posting bulletin from the private school employer to assist with your determination.

Sylvan Learning Center as an example is NOT an Approved Private School
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Sylvan Verification Form. Even though they indicate “certificate was required” —
still not an approved private school and you cannot count.

Instructions for Schools:

Use one line for each acedemic year or change in status. ' I B
Clearly identify leave of absence periods.

For preschool through grade 12 sxperiencs, record only positions requiring a state sducation license.

Do not record tutoring, prectice work, or student teaching.

Racord substitute days In the substitute column only.

Prorate full-time experience for partial days and unpaid lsaves of absence.

Use one line for each calendar yesr or change in status,
Divide work sxperience into management (supervisor or foreman) and non-mansgement assignments.
Calculste hours worked in sach category. Do not duplicate.

Prorate full-ime experience for partial days and unpald leaves of sbsence.

Record work experience only in the 'ow occupsational srea:

Instructions for Business and Industry:

Dates of SBervice Number of | Number of Number of | Number of Hours Slate Education
Institution From Mo/Day/Yr to Pald Days | Paid Hours | Hours Pald of Substitute Position License
Mo/Day Yr ’ in Full-ime | In Fuli-time | During This | Teaching During {Certification)
H Year Day Perlod This Period Required

P Ll "/z._,{'"n’.“/"“ ¢z/’7£{?22&7—0 &35, 5 T Epcsa=c Cashr No

T za s, (IATH.

* Yes or No

Yes or No

Yes or No i. :

Yes or No

. Yes or No

"1 Yas or No

by YolsorNo

| certify that all information listed above Is complete and correct according to the official records on file in the institution providing this verification of employment,

Strest Address -
9 . City, State Zip 3
Do~ =

Forward this completed verification to the address designated on the reverse side.
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EXPERIENCE VERIFICATON — COLLEGE/UNIVERSITY

Experience from colleges can be credited when the
position is equivalent.

e An instructor or professor would be equivalent.
e A dean would be equivalent — to an administrator.
e An office assistant would not be equivalent.

e Administrative Assistant? Would need a job description to tell. v

Issue is most commonly trying to determine the denominator
(what is full time) and the nhumerator (what did they actually work).

e Some colleges will say “if they instruct 10 quarter hours per quarter that is full time.”
But you still need to ask — is that for 3 quarters or 4 quarters.
e Often times you will need to personally talk to them and get an email or document.
e It can be helpful if you complete a sample verification form based on your
conversation and send it to them; review over the phone/email and then have
them correct it,
complete it and return it to
you.

When verifying for a college you MUST to ascertain what constitutes “full time” or
the

denominator.

Example: The verification form might indicate that the employee taught a 5 credits class
each quarter for 3 quarters that year. You will have to ask the college “what do you
consider to be full time?” That answer might be that full time would be a person who
teaches 10 credits for

4 quarters. In that case your denominator becomes 40 (10 credits x 4 quarters) and
your numerator is what the person worked (5 x 3 = 15). In this case the example is then
calculated as:

Numerator: 5 credits x 3 quarters = 15
Denominator: 10 credits x 4 quarters = 40

Calculation: 15/40 = .38 FTE
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Email with Ross Bunda regarding position comparability.

Jenni Ballew

From: Ross Bunda [RBunda@ospi.wednet edu]
Sont: Thursday, February 01, 2001 821 AM

e *‘Jenni Ballew’; 'Sherrie Evans (South Kitsap)
Subject: FW: Experience Question

Email message forwarded for your consideration.

Ross Bunda

Supervisor, Perscnnel Reporting

School Apportionment & Financial Services

office of Superintendent of Public Instruction
(360) 753-3585 wveoice

(360) 664-3683 fax

mailto:rbunda@ospi.wednet.edu ‘
http://ocspiwsrv.ospi.wednet .edu/finance/appsfs.htm

> memm- Original Message-~----
From: Ross Bunda
Sent: Thursday, June 10, 159% 12:35 PM

Ce: Allen Jones
Subject: RE: Experience Question

You may be confusing 2 different requiremente.

washington Administrative Code 352-121-245(1) counts certificated years of
experience for K-12 (actually P-12) if the poeition reguired
certification. This K-12 category is the only category where the
experience reguires certification (of the position, not the perscon).

rYVYV VYV VYNV Y Y

The *college” category of experience in WAC 392-121-245(2) requires that
the position be comparable to those which require certification in
washington school districts. Colleges do not require employee
certification as K-12 does, S0 you compare positions. For example, a
college teacher would be comparable to a K-12 teacher, which would require
certification. Also, a college dean or department chair would be
comparable to perhaps a K-12 principal or superintendent, which would alsoc
require certification. A college Jjanitor would be comparable to a K-12
janitor, which would not require certificatiom.

Unless I'm misunderstanding something, the college (Golden Gate Baptist
Theological Seminary is a regionally accredited institution of higher
education) administrative assistant position would be comparable to a K-12
position which would not require certification. I don't know why GColden
Gate Baptist Theological Seminary would say this position requires
certification, since colleges do not reguire *certification" of employees.
Perhaps they are interpreting the term differently than how we use it in
K-12 per WAC 352-121-200,

At any rate, this particular experience does not appear to meet the
requirement of WAC 392-121-245(1) or {2) or any other criteria for
counting certificated years of experience.

Ross Bunda
Supervisor, Personnel Reporting
School Apportionment & Financial Services

Office of Superintendent of Public Instruction
(360) 753-358S voice

VY 'y s VYV VWV VV VYV YN VYV VYV VYV Y Y YVYVY Y Y Y
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VN TV Y VYV Y VYVY YV VYVVYVYVYVYVVYVYVYVYVYVYVYY VS

(360) 664-3683 fax
mailto:rbunda®ospi.wednet , edu
http://cspiwsrv.ospi . wednet .edu/finance/appsfs.htm

From: Pat Harmon [SMTP ;: PHarmon@shelton.wednet . aedu)
Sent: Thursday, June 10, 1999 10:28 AM

To: 'rbundadospi.wednet.edu’

Subject: Experience Question

Importance: High

Nr. Bunda,

One of our teachers just turned in an experience form that I would like to
have your opinion on. She was an Administrative Assistant in the Business
office of the Golden Gate Baptist Theological Seminary in Mill Valley CA.
The form from them states that a certificate was required and that she
worked two full calendar years from '88 - '50.

I am a little unsure about whether I can count this on our State Salary
Schedule because of the position she held. At face value, I would assume

we
can count it, but would just like a second opinion first. This will of

course move her up two years and we will have to correct our 8275 as well
as
do retro active pay for her,

1f you need any further information from me, please let me know. Thank
you
for taking the time to review this and helping me with this decision,

Patricia A. Harwmon
Personnel

ghelton School District
426-2582
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College Experience Example: Inadequate Info

Cape Cod Community College
Human Resources Office
5)8362-2131 ext. 4306/4307
email cyuek@capecod.nass.edu

Work History:
Spring Semester 39 Coar. Literacy Program
Fall Semester £9 Cocz, Literacy Frogram
and Part-time Instructor
Spring Semester 50 Coar. Literecy Program
and Part-time lnstructor
Fall Semester 90 Part-timne [nstracsar
Summenes 91 Part-time Instructor
Fall Semester 91 Part-time Instrector
Fall Semester 92 Part-tume Instrocioc
B 4 Past-sime Iastructor
Fall Semester 55 Pari-tume [nstroctar
Spring Semester 96 Part-time Instructos
Summer 96 Part-time Lastroctar
Summer 98 Part-time loswuctor
Fall Semester 99 Pasv-time lastructar
C. W. Yacek
Director of Human Resoorces
Cspe Cod Commwnity College

1O/1800

20 bra'weck
3 ;ﬂlwquinlcuwukw

Full time cquivalent work load

Taugin coe course
Taught one course
Taught two courses (one-half time load)
Taughmommci(m-hlme)
Taught one course
Taught & hra/week
Tought § brs'wesk
Taught one course
Taught one course

Taught one couse
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Verification Example: Walla Walla College — OK!

University Placo School Diotrict

ZVerlﬂcatlonv of Professional Experlence

Employee's Name Soclal Securily Number

Il Washington Public School Experience: #& State of Washinglon Transferable Sick Leave Days, Cs % ha
Sick Leave Sharing (RCW 41.04): Number of donaled hours, if ary. | :
If Private/Parochial School Experience: +« Was Slate Certification required for this position? Yes No_, Y‘
Use One Lino.for each Academic Year.or Change In Sta dentify, Leave of Absences
Dates of Service
School District or Institution From To Days In Contract | Full | Part | Hrs Position
Mo/Day/Yr | Mo/Day/Yr Full Days Time | Time | Per
Contract | Employed Day
2 o
“ A | 8l¥fox |blaojoy | S0 Jo10%e P X 1T | T Liuse-five facuhy
. S
w “ w [ lded | of3ofes [@10 T = S B IR L
Y N [#]
(o}
ke W I v Ahes 1| Gf3sloL [ D10 1050w |1 2 ~ 7
. = [ oy N / 1/ g
v T w |Blgos | SfufosT| G oo 2o x| 2 | pantchiee Saceatdf/0

i ——— o == _uAlO ] ST )
A \ L (el | olfen MO Y ST0%0 FX rO 7 HFunrtee Facudf
- o Acl{‘ Llgloe | &lwob | & § o= |92 ¥l ¥ Had-tme fould

. T 3 ; >3 /| g
A e L /“1!\\0’1 hlon | 23 02 5o | X8 7 \butt-fime Fo
L Ji L .

| cedify thal the, above listed verificalion of professional experience includes per dlem substilute leacher experience and clearly idenliiies leave of absence perlods.
I fjurther certify that all the information listed above s complete and correct according to the offlcial records on file in the school system or Institution providing this

verification of employmenl.

K, Sowes B SV Taugicl Wor .
Signature offSuperintendent or Authorized Official Slreel Address ! ‘\

\.TT 2hmfos . Waide Wbl \998ba.
Title " Date City Slale Zip
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Experien_ce E_xample: College/University (today would require written
communication from college on details)

- CONNECTICUT

University of Connecticut, U - 57

COLLEGE OF LIBERAL ARTS AND SCIENCES Storrs, CT 06269
Department of Modem and Clastical Languag

German Scudies Tel. # 860486 3353

 September 23,1998

TO: Certificated pPersonnel Specialist, - ﬂ

South Kitsap School District #402 M

This is 1o confirm that —served as a full-time teaching
assistant in the Department of Germanic and Slavic Languages from Fall '74 to o\" 0’,’) :
Fall '78. Unfortunately, | am unable to fill out the attached form, because the
position “"teaching assistant” does not fit the type of position for which the

form was intended. )

As a full-time taught two four hour courses per
semester. <cmester is 14 weeks long. He held this position for 8 semesters.

—OF course, teaching cannot be measured by tme spent in the classroom alone.
One must also make preparations, correct homework, grade tests and quizzes
and meet with students during office hours. While he attended sessions on
teaching methodology, he was completely responsible for the courses he
taught: Flementary German | & 11, Intermediate German I & 11, German for
Reading Knowledge I & 1. 1 remember him as a well-liked and conscientious

instructor.

e Please feel free to contact me, if further information is required.

?WC%W /(

Terrence C. NIc Cormick
Assistant Professor of German
Fuee (90]s)

Wt Al Jaugrd-

WS &) \2g9ta 1S 28 usuhs
s E)\2 %ﬂ-'

wmEe
708 (x) W,,h.

Qaupd
An Equal Opporounivy Empleyer Fue

- © menen wnew ARAAANA Far- (RED) 4864352
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Experience Example: College/University. Does not adequately explain what
constitutes full time in order to determine what portion of full time the employee

worked.

March 29, 2010

To Whom It May Concern:

APOLLO
Ny GROUP”

lis an active part-time faculty member teaching for the University

of Phoenix on an as needed per contract basis. [ |employment with the
University of Phoenix began on June 9, 2009. The University of Phoenix does not
have semesters, and does not supply any type of hours or days worked. Belowis a
list of the courses that Ms. Ford has taught to date.

Course Class Name
MTE/SC8  Modeis, Theodnes and Instructional Strategies
MTE/S08 Models, Thecries and Instruciional Strategies
MTE/S08 Models, Thecries and lnstructional Strategies
MTE/S08 Models, Theones and Instruclional Strategies

Group
MACJIONSBT3
MACJOKY4MO
MAAXOK2,184
MACJCIDASY

Start
Dale
02/02/10
1041309
09/01/08
05/05/09

If you have any questions please call me at (602) 557-1084.

Sincerely,

AWt oo

Gilbert Flores, FPC
Faculty Payroll Supervisor
Human Resources

Credits
3

3
2
3
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EXPERIENCE VERIFICATION - MILITARY, VISTA, PEACE CORPS

Military, Peace Corp or VISTA experience that MUST interrupt the employee’s
educational employment to be counted.

VISTA

Fight Poverty with Passion
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Record of Peace Corp Experience

rificated Work Experience
Location: OH
Start End  Day Hrs Annual Wrkd Cum Con
Year District Date Date Wrk Day Hours FTE FTE Position Typ Loc Placement Comments
1974-1975 HarlondLokes WI  8/1/74 43075 173.0 7.50 12675 0025 0.925 Substitule
19751976 PeacoCorps BE  W1/76  6€/30/76 183.0 8.00 14640 1000 1925 T 365 days @ 8 vs
1676-1977 PeaceCorps BE @176 63077 183.0 B.00 14640 1000 2925 Teacher 365 days @ 8 Ivs
1987.1988 ESD1M4(Tea W  @@/87  630/88 180.0 500 9000 1000 3.925 Director Behavioral Disabllities Director
19681989 ESD1M4(Tea W  7/1/88  6/30/89 1920 B.00 15350 1.000 4.925 Director Behavioral Disabllities Director
19601990 ESD114(Tea W  7/1/89 63090 2260 8.00 18240 1.000 5925 Direcior Behavioral Disablites Director
1900-1991 ESD114(Tea W  7/180  6/30/01 2280 800 16240 1000 6925 Director Behavioral Disabliites Director
19911992 ESD114(Tea W  7/1/1  6/30/62 260.0 6.00 20800 1.000 7.925 Dwector Behavioral Disabllies Director
1992-1993 ESD1W4(Tea W 70192  630/93 2600 8.00 20800 1.000 8925 Director Behavioral Disabllities Director
19031904 ESD1%4(Tea W  7/1/93 3184 2600 8.00 20800 1.000 9925 Director Behavioral Disabilities Director
1904-1995 ESD114(Tea W  ©/1/84 83185 2600 6.00 20800 1.000 10925 Director Behavioral Disabillies Director
19951996 ESD114(Tea W  @/1/95  6/30/06 2160 800 17280 1,000 11925 Director Behavioral Disabllives Director
1996-1997 Bethel (WA) W /306 6177 1800 7.50 13500 1.000 12925 Teacher
1907-1008 Bothel (WA) W /207 61808 1800 7.50 13500 1.000 13925 Teacher
1998-1999 CenlalKisap W  9/2/98  6/16/99 1800 7.00 12600 1.000 14.925 Teacher
19902000 SouthKilsap W 82599 61300 1830 3.30 6039 0440 15365 Special Educalio P2 OH  MA+S0 Columnon Step 15 $22,181.72 Resigned 6/13/00,
1996-2000 SouthKisap W 82509 61300 1830 420 7686 0.560 15025 Special Educatio P2 OH  MA+0ColumnonStep 15  $28,231.28 Resigned 6/13/00,
In-State: 13.000 District: 1.000  Out State: 2.825 Cum Fle: 15825  Exempt: 0.000
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EXPERIENCE VERIFICATON — SABBATICAL LEAVE

Experience — Counting Sabbatical Leave

Sabbatical Leave should be reported as that only when the employee has been approved for a
sabbatical leave, whether that was during employment with your district or verified by another
employer. Typically when persons are on sabbatical leave, they are paid only a portion of their salary.
The email below is an exchange regarding the accurate reporting of sabbatical leave time. Note:
Persons serving on leave for union service, where the union reimburses the district salary
funds, should be approved on a sabbatical leave for that purpose and reported accordingly.

From: Cheryl Thresher [mailto:threshec@sao.wa.gov]
Sent: Wednesday, July 16, 2014 11:17 AM

To: Fang Lauren E.

Subject: RE: Sabbatical Leave

Hi Lauren, I agree with Ross. I would expect the earned leave to tie to the salary
paid for that year at .5.

Cheryl Thresher
Audit Manager, SAO Team SP, (360) 725-5608

From: Fang Lauren E. [mailto:FangLE@mukilteo.wednet.edu]
Sent: Wednesday, July 16, 2014 10:48 AM

To: Cheryl Thresher

Subject: FW: Sabbatical Leave

Hi Cheryl, Do you have anything to add to Ross’ email below? I want to make sure that I process our sabbatical
leaves correctly.

Lauren Fang, Certificated Personnel Coordinator, Mukilteo School District, (425) 356-1322

From: Ross Bunda [mailto:Ross.Bunda@k12.wa.us]
Sent: Tuesday, July 15, 2014 1:29 PM

To: Fang Lauren E.

Subject: RE: Sabbatical Leave

See below.
Ross Bunda, Supervisor, Personnel Reporting, School Apportionment & Financial Services
Office of Superintendent of Public Instruction, (360) 725-6308 voice, (360) 664-3683 fax

From: Fang Lauren E. [mailto:FangLE@mukilteo.wednet.edu]
Sent: Tuesday, July 15, 2014 11:45 AM

To: Ross Bunda

Subject: Sabbatical Leave
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Good Morning Ross, Our collective bargaining agreement allows teachers to take sabbatical leave and receive
50% of their salary for one year. We have a 1.0 FTE teacher on sabbatical this year. She was reported on the
S-275 with duty code 610 Cert On Leave and 0.5 FTE. Is this correct? Probably (I am not aware of any definitive
guidance on this).

How much experience will she earn for this year? WAC 391-121-264 states that sabbatical leaves do count
towards certificated years of experience but it does not indicate how to calculate that experience. Will she earn
0.5 FTE since she is being compensated for 0.5 FTE? If she is being paid at 50% of salary, it would make sense
that she earn 0.5 year experience; however, I am not aware of any definitive guidance on this, other than WAC
392-121-264(1)(d)(i) does allow for certificated years of experience during sabbatical leave. So I'm sure this
would count; just not sure how much it would count, but 0.5 year would be reasonable. (If she were paid at
100% of salary, then 1.0 year would be reasonable.)

Lauren Fang, Certificated Personnel Coordinator. Mukilteo School District, (425) 356-1322

S-275 INSTRUCTIONS

ISSUE: SKEA PRESIDENT LEAVE - Does it count for experience cyedit?

Pursuant to 3 phone conversation with Dave Hauntz today: It Can Count:

Under WAC 392-121-245 (4) (d) credit can be given for “sabbatical leaves.”™ SKEA president
leave can be coasidered a sabbatical leave. To support tus the bargaining contract should refer to

i as a sabbatical leave, with salary reimbursed by the unian; or it should be referred o as that =
the Board acticn 10 approve the baave of shsence,

Sherrie
September 14, 1995
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EXPERIENCE VERIFICATON — SUBSTITUTE EXPERIENCE

In the case of a Substitute, 180 days is ALWAYS the denominator. This is pursuant to
the 275 rules.

Certification Required! Be very careful when recording substitute experience as several states
no longer require substitutes to have a teaching certificate and that experience would not be
reportable (California, Georgia, Montana, and New York are some examples).
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Substitute Verification — No Certificate Required

Yes. This experience counts if certification was required and held

IS ULITUTS 7OT7T UUT

Please w instructions
carefully o ensure full credil.

2.
3.

List starl/end service dales.

Please call (360) 876-7308 If
you need assistance.

4/5.

6/7/8. List the gxact number of days (rounded to % day) and hours this employee was aclually pald for services In th
position. List total hours paid (Column 6 times Column 7).

List the number of days and the number of hours that constituted a full year (100%) for an employee in this position in
| ______Your Ipsiitution that year, |.e., 180 days at 7.5 hours per day.

comments or nolations.

> e 4

3

State Education y Number of Paid Number of Paid | Number of Days _Number of Contract  Tolal Hours Actually
License Dates of Service Days in Fulltime  Hours in Fuil-time Pald To This Hours Per Day Paid * Paid
POSITION (Centification) | From Mo/Day/vrto Year Day In Your Emgioyes During = To This Employee (Column 6
Required Mo/Day/Yr In Your Institution Institution This Perlod During This Perlod % Column 7)
EXAMPLE: 1. Teacher @ or No 9/13/86-6/12/87 180 7.5 173 7.5 (173x7.5=) 1287.50
AMPLE: 2. Substitute ¥8s or No 10/1/95-12/31/95 180 7.5 14 . 7.5 . (14x7.5=) 105.00
S e o Ve, Yes o% /e | \3) 2 o X 1.5 2225
Yes or No N, -
-
Yes or No Coiticdion Nt l\%l LiAs Duabhss s
)| Yes or No UA }QIZHIQ) ( Wung 0 DL >
"Yes or No / A OP
Yes or No o W
\~d
Yes or No / VD
Yes or No
Yes or No
Yes or No

COMMENTS OR NOTATIONS:

> Ifa Wuhlngton State School District, please indicate the sick leave balance avallable for transfer (hours):

| certify that all information listed above Is complete and correct according to the official records on file in the Institution providing this verification of employment

SkSwalufe of SWt or Deslgnae
O anidhok

Date Tiue
WO IY® |t Vo

%UZ.C,M WOT S9\WS

Institution Street Address
Borerrenn Scrod Disk 71 Yok Lo, Wore S\,
City, State Zip Area Code / Telephone

(4l )1 5AX-(09D

Forward this completed verification to the address designated on the reverse side.
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EXPERIENCE VERIFICATION — STUDENT INTERN

~ (b) The adminisirator certficates for supemntendent or program administrator will be
ssued to persons who mee! state board of education certfication standards for service In
the roles of suparintencent or program administrator

({5) Educational staff associate. The educational staff associate centificate suthorizes
service In the roles of school speech pathologists or audiologists, school counsealors,
school nurses, school coccupational therapists, schoal physical therapists, schoal
psychologists, and school social workers: Proviged, That nothing within chapter 180-T8A
WAC authorizes professional practice by an educational staff associate which is
otharwisa prohdbited or restricted by any other law, Including licensure statites and rules
and regulations promulgated by the appropriate icensure board or agency

(6) Limited certficates. The folowing limited certificates are issuec to ndividusais
under specfic circumstancas sat forth in WAC 1B0-78A.231:

(a) Conditonal cerntsficate,

(b} Substitute cenificate.

{¢) Emergency certificate.

(@) Emergency substitute cartificate.

(@) Nonimmigrant alien exchange teacher
{T) Intern substitute teacher cartificate.

{g) Transtional cestificate

5S¢ this WAC recognized the Intern Substitute Teacher Certificute as a valid
certificate and it is one of the cenificates that districts use to authorize persons to
substitute in a certificated role and substitute experience counts because it
requires certification. So that is where 1 was going with it

Further WAC 180-79A-231  Limited certificates. includes this information:

({6) Inlermn subsbtute teacher certficata.

{a) School districts and approved private schools may requast intern substitute
teacher certificates for persons enrolled in student teaching/internships to serve as
substitute teachers In the absence of the classroom teachar.

(D) The supervising colege of university must approve the candidate for the intem
substitute teacher certificate.

{c) Such certficatec substitutes may be called at the discretion of the echool district or
#pproved private school to serve as a substitute acher cnly n the classrcamis) to which
the ingiwidual is assighed as a studant teacher/intemn

{d) The ntem substitute teacher cerbficate is valio for one year, or less, as evidenced
by the expiration date which is printed an the censificate
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EXPERIENCE VERIFICATON — MISCELLANEOUS

Experience Allowed but Incorrect — Should Not be Reported — no certification
required. Note: For records reported on the S275 prior to January 1, 1992 the
“older” versions of the employment verification forms suffice for documentation.
But if the employee is employed in your district 1/1/92 and after you are required
to use the new forms and meet all requirements of those forms.

ST==7 === ===

[ REQUEST FOR VERIFICATION OF PROFESSIONAL EMPLOYMENT N
To: Department of Human Resources Date: September 4, 200 /@
Laurel Hall M

\ ;
11919 Oxnard St. \’f‘\ 069 W 62&)?
N. Hollywood, CA 91606 \0 /® Q}y ¢/

N ¢
[Employee:_ o [ Soc. Sec. #:

Other Name(s): Approx, Dates: 1993-1994
Position(s): Teacher School Name:
Please complete the information below and return as soon as possible. ou for assistance!
¢ One line for each academic year or change in status. ¢ Do not recerd tutoring, practice work or student teaching:
et R
Employment Dates: Position: Total Hours Total Total / Certification [\
Days Worked Days in Full- | Hours ir, Required? \
o — Worked Per Day time Fuﬂ-ti\ - =
Year es
Day ey
1993 | (994 Teachan | Schad ¥

WASHINGTON STATE SCHOOL DISTRICTS ONLY:

Transferable Sick Leave: (hours) | Sick Leave Used in Current Year: (hours)
Donated Sick Leave (past 12 months): Donated to others: (hours) / Received: (hours)
WA Retirement Plan: Plan 1 Plan 2 Plan 3

I certify that all information listed above is complete and correct according to the official records on file
in the institution providing this verification of professional employment.

Prvete Signature
Di:ﬁet-Nom: Lau.al H‘«” SJ@J St::riniendemlbgg_. =
Address: MH Omm’; S‘t Title: Busn«ss on.
edited School?
City, State Zip N- Houﬂ,&cJ CA 91606 C:g‘? e NO Date: q/&“/dl
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Experience Example — 2" page not signed

" wssistant, or in collcges/universitics in positions comps:

1é

1226000
226 =0

2. Wasa professional education ficense/certification requin

1

3, Chroaniogicslly fist start and end dates using ooe line pe

4. ris.n&w.::a&ﬂ%a&:w&.aﬂon&._%tﬂf

5. List the total rumber of heurs per day a full time employe

6. Listhe totsl deys that this cmployoe was paid for.

12281 -0uL

{»2/¢4-00

Amor description.

zonanew fne

7. Listthe total numbey of hours per day this cmployee was puid for,

8. ZaEﬁw*nB&nﬂnS?Evﬂsaoﬁoi with how matty hoors this employee worked for that year, It i okay to skip

steps 6 aed 7 and just Hst the tote) hours,

1 2 A 3 “ 1o 8 R AR B
Position Cortificatian | 2ok yoer of sricoeaancy e, | PO g@wg. Exact Houars Paid to this Employee:
Ons fine per position per year, | Required? Start Date End Date Totsl Daysin | Total Hours | Totsl Paid | Hours Total
Lisgt sub teaching . YeaNo/NA of this Year of this Year g_dﬁn Per Day Days Per Day Hours |
 Fxample: 2ud Grade Teacher Yeu CooMeM3 | 6132014 I . | 15 L i L - 1305
M3 Teacher Vee | qlalzod| oftafars § 189 Z.0 180 | FO | s |
413[201| (e ltrlood /50 2.0 [P 76 | foe
alejoit)  fpfi4les /6% 70 (50 70 260
fi 4 _w@o il afasizorz /50 2.0 /% 7.0 (Jod
44 laero)] tefzzfzol! [FD o I 1 70 | 200
A2tled | (lutoan| 187 2.0 | (8 70 7
ME gl 18% 70 Jf2 | 7o | a7
G241200 7| L 1@l0on| (80 20 | /g0 | 7.0 | 1260
WASHINGTON STATE SCHOOL DISTRICTS ONLY:
Sick Leave Hours Used in Corrent Year:

Transferable Sick Leave Hours:
Donated Sick Leave Houts (past 12 months):

Received Shared Sick Leave (past 12 manths):

official records on file in the institution providing this verificztion of employment

1 centify that all {nformation listed above Is complete and correct according to the
| Date . ) | printName . v Signature Title
7 /13[2015 Tian 0 roalshol 2 Mdmin Jo. 70
Emall Address ‘ Imstiution A _ - | Phone
| wradlshde .o | Late Washing £rS0 Zfjg| P0Boy 4 #029 495 T26-22 7
¢ planod v 4073573
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assistant), or in callegesa’un] versit(es i1 POSINONS COMPANAHE TO K1 £ tom

o UL 1 R

et

i T T ettt ol

2. Wasa professional education foease/cenification required for this position? For higher ed/gov't ngencies use
"3, Chronologically Tist stert and ond dates using one line per year. List position cheriges on & new linc. List umpaid leave of absence on a new fine,

oy \
“N/A™ and sttech a job Gescripfion.

 List the total munber of days  full fime employee warks in your inslitution doring thet yesr. Tize 180 days for substituies.

List thve total days that this employee was paid for.

3
| 4. Lisk thy total nsber of Sayt 6
5. List tho total number nf hours per déy a full Gme employee works i your institefion during thet year.
&,
7

1 2 LT, 3 L.-....A...,” ST o T T8 "
Position Certification | Liotosch your of scrvice on s now ine. S ; Exact Hours Paid ta this Bmployce:
One line per position per year. | Required? Start Date End Date Total Daysin | Tetal Hours | Totfal Paid Hours Total
Uist sub teaching sepantely. YeaNo/NA of this Vear of this Year This Year Per Day Days Per Day Hours
' Bxample: 204 Grade Teacher Yes_ T Tonsnoid 1 cen3emyd - |, . 83t 7o 78 R A _ fibs -
_MS Teache Yeo | Heszoon| wizclka™| /gt 20 /52 2 23 |1
Houlzapl L]zl 152 22 {82 ? 260 |0
% solzah | teizfoob /(%0 70 /€0 > 288 1\
A (80 20 /%2, 1 £20° |1)
A{ Jfuve | uizal Tk S ye 405} I | 27413
gltlzen] | il | igT 7.0 1B = | 2% |0
i 4le 2ovo| (ofai b (53 7.2 /83 ZF | /287 |-d
J qlt [1495) Lf20] &3 +0 185 [zl 1O
WASHINGTON STATE SCHOOL DISTRICTS ONLY:
Transferable Sick Leave Hours: S : Sick Leave Hours Uszd in Current Year:

Donated Sick Lesve Hours (past 12 months):

Received Shared Sick Leave (past 12 months):

Date - : | print Name

-nza-w?-::.gao--3..;Eoo%n:n;uasn&cu.o.rnoﬂa!iﬂEﬁgiggviimme%&%r

THie . -

EmallAddress - | mdtitution.

| Malling Address -
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Experience Example — Verification form not clear — emailed to verify as

documentation.

! 1 2 3 4 .18 6 | 71 | 8
Position Certification | L% Sch yeur of servics a 3 sew e, Eqﬁkmu”_xm%sﬁﬂ Exact Hours Paid to this Employee:
One line per position per year, | Reqguired? Start Date End Date Totsl Daysin | Total Hours | Total Paid Hours Total
List sub teaching separately. YesNo/NA of this Year | of this Year This Year Per Day Days Per Day Hours
Example: 204 Cirsde Teacher Yo 91612013 §/13/2014 182 15 (723 7.5 1305
|Teachtr -Ejementr | Yes 9-2 1998 | (-30-1279 {20 .0 1830 | 1o 120
‘ « " Yes  G8-1999 (302000 | 183 2.0 183 [ 7.0 [12B]
o= - Tey 4.1~ 2000 | {p-30-200% 13% 1.0 HoO 10 [HHaO
i eave of Mbsence. | oS 3-i4-200] oy H-B-2c0) | 23 1.0 _
M {unpaid )
i

VERIFICATION OF PROFESSIONAL EDUCATION EMPLOYMENT
(To be comple or employer)

u méawa.bi Date of Birth: Last 4 of Social Secucity # Ul

gnaﬂ?-mav_ownn
I EP’B%E”‘ezoaqﬂ..:a.uv.-w%l%%i&gﬂ.%gﬁ?;igxo.gngg.ggxﬂﬁ
sssistant), or in cofloges/umiversities in positions comparable to K-12 certificated positions; or in g0 1s) agencies as a professional (E3D, OSP, US Dept, of Education).
Was a professional education license/certification required fer this positien? For higher ed/gov't agencies use “N/A” and attach a job description.

Chranotogicelly list start and crd dates using one line per year. List position chamges o a new line. List unpaid leave of ah on & new line.

List the total purmber of days 2 full time employee works in your instition during that year, Use 180 days for substitutes. i

List tho total number of bours per day a full time emmployee works in your institation during thet year,

List the total days that this employoe was paid for.

List the total number of hours per day this enoployce was paid for, :
zi&.?&osﬁ%3&%3385559?3?3&%%?93«&. It |3 okay to skip steps 6 and 7 and just fist the total hours.

e L R A

. WASBINGTON STATE SCHOOL DISTRECTS ONLY:
| Transferable Sick Leave Hours: _ 01~ Sick Leave Hours Used in Current Year: _ N/

; uﬁim%?.&:sﬁ?a.»asgnhmb Received Shared Sick Leave (past 12 months): _ i [£
“ -23@.9-:_:.&25-:‘g-..ﬁa.:o%-niln&&-us.vooi&._nﬁaouao?iin?ﬁvuégéisiigr

' | Date Print Name Signature TR

Qc.hd L. 2018 Maria GQomez B i K& mo.s.mr,n:bc Technician
.| Ema Address instietion Malling Addrels _ Phone
[, poeddhishlineschass oy | Highling. Sehool Distact {15075 Ambeson Bt 7 b 63i-3i42

Purien, WA BTG
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Experience Leave of Absence Example

; >

VERIFICATION OF PROFESSIONAL EDUCATION EMPLOYMENT
~ - (To be completed by prior employer)

o~

Employee’s Nam Date of Birth: Last 4 of Social Security #:

Instructions for Employer:
Cﬁvsuﬁg.!onrs!-253151-58-82-5%volmﬁﬂ?-or&o.ﬂnrﬂ.!c&gg.Eénegguﬁgg.gﬁgﬂ
assistant), or in colleges/universities in positions comparable to K-12 certificated positions; or in govemmental agencics as a professional (ESD, OSPI, US Dept. of Education),
Was a professional education license/certification required for this position? For higher ed/gov’t agencies use “N/A" and attach a job description.

Chronologically list start and cnd dates using one line per year. List position changes on a new line. List unpaid lcave of absence on & new line.

List the total number of days a full time employee works in your institution during that year. Use 180 days for substitutes.

List the total number of hours per day a full time employee works in your institution during that year.

List the total days that this employee was paid for.

List the total number of hours per duy this employee was paid for.
Z:Ev_«90.8.%3;879533883%19_.Qiguvﬁnu&m-g_bwgg&nﬂgi. It is okay to skip steps 6 and 7 and just list the total hours.

o Pl Eal Bl Bad Bl Fod I

1 2 3 4 | 5 A e R R
Position Certification | L% %k ymar of servios on'a new o - gmne Exact Hours Paid to this Employee:
One line per pasition per year, | Required? | StartDate | EndDate | TotalDaysin | Total Hours | Total Paid | Hours Total
List sub teaching scparately. Yes/No/NA of this Year of this Year This Year Per Day Days Per Day Hours
Example: 2nd Grade Teacher Yes 9/16/2013 6/13/2014 182 7.5 174 7.5 1305
TeacliLl Yes 7,/95 | /%46, 130 g.0 18D 3.0 | juup |1-°
[ J Y [26 | “2)e% | (80 20 | /4up |10
9[22 | e/2/K / 2o | .o | 440 |1-Q
9, )ag | G/zkq [ 180 | 2.0 | 444 |.O
a// 192 | ¢f30/p0| 18D .0 138 | .0 mm\l (-
g/, /70 @/20)o/ | | 183 g0 | [Hot |I-
Yfor | &l30fo 2 t— | / 83 | 80 | med |
: 9 Joo | FzJoE BRI | 8.0 | o7 | 3.0 | Bop 197
WASHINGTON STATE SCHOOL DISTRICTS ONLY; To Padqrell  ¥l30c1 Zp Gse 7.5
Transferable Sick Leave Hours: __ 572 i Sick Leave Hours Used in Current Year: __ 35 k(%
Donated Sick Leave Hours (past 12 months): ___@ : Received Shared Sick Leave (past 12 months):

I certify that all information listed above is complete and correct according to the official records on filein the institution providing this verification of employment.

Date Print Name Title a

/=] ! : O o
\N\ —b - | el B Lot I Bl A Lt P BRI WP

—— A

= Ty M.T - —~ as PRpeee — b N

—
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VERIFICATON OF EMPLOYMENT EXPERIENCE

FOR OCCUPATIONAL THERAPIST IN NONSCHOOL POSITIONS:

o To be completed by administrative official in charge of records
o Dates of Service: Please use separate line for each year or change in status.
Please use a fiscal calendar of September through August for each year reported.

o Clearly identify leave of absence periods

Name of Employee; l

Please return this form'to; -

Ml rﬁgg%o%oaaﬁ
HUMAN RESOURCES

9401 SHARON ORIVE
EVERETT, WA 98204
Questions?

Contact Lauren Fang @ (425) 356-1322

Employer: Inyo County Superintendent of Schools

Did this position require the employee ta

# of Work Days per # of Work Hours per
(Use 1 line per year) Year in a Full-Time Day in a Fult-Time | Tota! # of Hours Paid | perform duties similar to an occupational
Dates of Service Position Title Paosition in your Position In your to this Empioyee therapist?
FROM 10 ! Facility Facility per yaar* Yes or No
Cair2012 |- as12013. | (EXAMPLE) Part Time Occupational Therapist| ~ ' 260 - 8- 1,040 o Yes
10/05/09 | 03/03/11] Full-time Occupational Therapist 8 1,520 YES

*08/31/10 | 03/03/11

Leave of Absence

* Actual number of Hours Employed o include all paid personal/sick leave taken as work days during the year.

| certity that all information listed above is complete and correct according to the official records on file.

Signatyre of Sugervisor ignee Date
n\S.a\Y 2 06/30/2015
Printed Name“~" B Title
Marlene Dietrich Director, Personnel & Credentlals
Address City, State Zip
P.0. Drawer G Independence,CA 93526
Email Address Phone Number
mdietrich@icsos.us (760) 878-2426 ext. 222
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Bradburn Laura D.

From: Marlene Dietrich <mdietrich@icsos.us>
Sent: Friday, July 10, 2015 11:35 AM
To: Bradburn Laura D.

Subject: RE: SRR £ mployment

Hi Laura,
Yes, that is correct.

-Marlene

Inyo County Superintendent of Schools
P.O. Drawer G

Independence, CA 93526

Phone: (760) 878-2426 ext. 222

Fax: (760) 878-2279

From: Bradburn Laura D. [mailto:BradburnLD@mukilteo.wednet.edu]
Sent: Friday, July 10, 2015 11:07 AM

To: ‘mdietrich@icsos.us'

Subject: RE: GlSNMgERESg, Employment

Thank you Marlene. SoSllworked 159 8-hour days for a total of 1,272 hours?

Laura Bradbumn
Personnel Technician
Mukilteo School District
0401 Sharon Drive
Everett, WA 98204
425-356-1243
425-356-1329 FAX #

From: Marlene Dietrich [mailto:mdietrich@icsos.us]
Sent: Friday, July 10, 2015 11:06 AM
To: Bradburn Laura D.

subject: RE: TG ployment

Hi Laura,

A full-time OT position is 190 days. For 09/10, the number of days that- actually worked was 159 days. Please let
me know if you have any other questions,

Thanks,
Marlene

Inyo County Superintendent of Schools
P.O. Drawer G
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From: Bradburn Laura D. [mailto:BradburnLD@mukiiteo.wednet.edu)
Sent: Friday, July 10, 2015 10:31 AM

To: 'MDIETRICH@ICSOS.US'

Cc: Fang Lauren E.

Subject =gl cmployment

Hi Marlene,

1 am reviewing the experience verification form that you recently sent to Mukilteo School District for SR The
dates of employment stated are 10/5/09 through 03/03/11 with her being on a leave of absence from 8/31/10 through
03/3/11. | just want to verify that she worked the 190 days in the 09/10 school year as it appears she started a month
into the school year. Thanks for letting me know. ©

Lawra Bradburn
Personnel Technician
Mukilteo School District
9401 Sharon Drive
Fverett, WA 98204
425-356-1243
425-356-1329 FAX #
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SAMPLE — EXPERIENCE RECORDED BY YEAR

Start End Day Hrs Annual Wrkd Cum

Con

Year District Date Date Wrk Day Houwrs FTE FTE Position Typ Loc Placement Salary Comments
1691-1992  North Thursion W 9/4/91  ©/30/92 180.0 8.00 14400 1.000 1.000 Counselor
1992-1993 Nerth Thursion W 9/1/92  &/30/93 180.0 8.00 14400 1.000 2000 Counselor
1993-1994 North Thurston W 9M/93  S/30/94 180.0 8.00 1440.0 1.000 3.000 Counselor
1995-1996 Claver Park W 111185 21596 360 7.50 2700 0200 3.200 Substiute Counselor
1996-1697 Bremerion w 9M/86 G397 180.0 7.50 1350.0 1.000 4.200 Counselor Interventionist
1997-1998 ChiefLeschi- W 10/397  6/30/98 157.0 7.00 10990 0.872 5072 Counselor
1998-1999 Chief Leschi- W @298 /3089 1B0.0 B.00 14400 1.000 6072 Counselor
1098-2000 ChiefLeschi- W 9199 2700 980 800 7840 0544 6616 Counselor
10082000 SouthKilsap W  2/14/00  6/13/00 780 375 2025 0.213 6.829 Counselor P2 OH  MA#45 Column on Step 6 $7,878.66 2/14/00 start date
In-State: 6.820 District: 0213  Out State: 0.000 Cum Fle: 6.820 Exempt: 0.000
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BY YEAR DETAIL — SHOWS WHEN OVER 1.0 FTE FOR A YEAR AND DEDUCT!

ork Experience

Location:
— e——
Start End Day Hrs Annual Wrkd Cum Con
Year District Date Date Wrk Day Hours FTE FTE Position Typ Loc Placement Salary Comments

1982-1983 Salem-Kelzer
1982-1983 Marion County
1962-1983 Aumsville:
1983-1984 SanUago Christ
1884-1985 Santiago Christ
1965.1986 South Kitsap
1986-1987 South Kitsap
1987-1988 South Kitsap
1988-1989 South Kitsap
1989-1990 South Kitsap
1990-1891  South Kitsap
1991-1992 Hungary
1991-1992 South Kitsap
,199%-1992 South Kilsep
1892-1993 Scuth Kilsap

9/1/82 6/30/83 77.0 800 6160 0420 0420 Teacher
10/15/82  5/15/83 27.0 8.00 2160 0150 0.570 Teacher
2/45/83 2/19/83 40 800 320 0.020 0.580 Teacher
8r25/83 6/1/84 1750 8.00 1400.0 1,000 1.590 Teacher
82084 6/5/85 175.0 8.00 1400.0 1.000 2.580 Teacher

9/385  6/18/86 181.0 8.00 14480 1.000 3.500 Teacher

9/2/88  6/16/87 181.0 B.00 14480 1000 4.560 Teacher

9387  6/16/88 181.0 8.00 14480 1.000 5500 Teacher

o//88  ©/20/89 1800 8.00 14400 1000 6.590 Teacher

9)6/89 G/15/90 180.0 B.0D 14400 1000 7.580 Teacher

@S0  6/20091 1800 7.50 13500 1000 8500 Teacher

N2/91 6/12/82 1800 550 0600 1.000 9580 Teacher

@4/91  6/16/92 1800 350 6300 0470 10.060 Teacher
6/16/92  6/16/02 0470 9580

@292  6/17/93-180.0 7.50 1350.0 1.000 10,580 Teacher

Iv-107

caoano0o0™
Z88883

Overseas Teacher

Adjust FTE > 1 e

I

5522252222355555533333

C HC
1993-1994 South Kitsap G6/03  B/16/94 1800 7.50 13500 1.000 11.580 Teacher C HC
1004.1895 South Kitsap WE/94  6/20/95 180.0 7.50 13500 1.000 12.590 Teacher C HC Card: 12.6
1905-1696 South Kitsap @/6/95  6/20/96 180.0° 7.50 1350.0 1,000 13.590 Teacher C HC
1996-1697 South Kilsap Q398 61297 180.0 7.50 1350.0 1.000 14.580 Teacher C HC MA+45 Column on Step 14 $43,618.00
1007-1968 South Kitsap o/4/87  ©/10/38 180.0 7.50 13500 1.000 15590 Teacher C HC MA +45 Column on Step 15 $46,095.00
1998-1889 South Kitsap 9/2/98  6/11/89 180.0 7.50 1350.0 1,000 16.590 Teacher C HC MA+45 Column on Step 15 $48,095.00
1609-2000 South Kitsap 8/25/99  6/13/00 183.0 7.50 13725 1.000 17.580 Teacher C HC MA+45 Column on Step 16 $49,236.00

In-State: 14.000  District: 14.000  Out State; 3.590 Cum Fte: 17.590 Exempt: 0.000
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DEDUCT LWOP!!

Deduct LWOP annually AND post additional certificated experience (substitute,
summer school or ESY) for staff that are less than 1.0 FTE for that year.

CERTIFICATED LNO® FEEORT
SEIRIAL KEME ~IM-FROM [OSE TIN-T0 DATE TIN-SUORS/DAY TIM-LEAVE CD.

S6A 70 050780 7.% £

¥638I0 050880 7.50 £1

360540 050920 7.50 ©1

361290 051200 7.5 £1

261300 061380 7.53 1
_7 K111 (12 50 [ TSR

941138 041100 7.5¢0-% ,;7 M

y. 241200 041200 1.50-8 -

T 3E0  UW Tow

£33050 03320 1.50-%

3120 033102 1.50-% M

12010 042601 7.50-¥ \O

842150 042102 7.50-%

158210 353201 7.50-M
rro I | 32410 932408 7.5%0N M

032250 e3270% 750K L
T —— VST ~3S3T0E T

’ 052500 85150t 7,504 v S A’
- — —T5I2T0 TSI g =
52830 852400 7.50-4 VL o’

‘!Ta?—/ B = L X141 P —

831530 a3560 756

$31620 831600 5.75% 2 Ao’
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Recorded LWOP Record

Certificated Work Experience ‘

Start End  Day Hrs Annual Wrkd Cum Con
Year District Date Date V‘Wk Day Hours FTE FTE Poslition Typ Loc Placement Salary |
1897-1998 Bremerton w 9197  GRO/GBNB9.0 7.50 6675 0490 0.480 Occupational Th
1008-1999 SoulvKitsap W 02008  6/11/99(171.0)7.50 12825 0.950 1.440 Occupalional Th P1  OSE  MA#90 Column on Step 1 $31,825.00
169982000 SouthKitsap W 82598 6/13/00 3.7 750 275 0020 1460 Occupational Th |
1699-2000 SouthKilsep W 8/25/80 6“3!007.60 1327.5 0867 2427 OccupationalTh P2 OSE  MA+90 Column on Slep 1 $34,994.00

In-State; 2427 District: 1837 Out State: 0.000N Cum Fte:

2427

Exempt: 0.000
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ADD OTHER EXPERIENCE FOR LESS THAN
1.0 FTE STAFF

When a certificated employee works less than 1.0 FTE in any given year, you can credit
them with additional certificated employment experience. This must be work that is
equivalent to a certificated employee’s regular base contract so TRI or supplemental
contracts for “TRI like” work are not valid.

You can count summer school, substitute work, extra days performed in that capacity
(counselor, librarian, etc.), and you can count extended school year program work (e.g.
SLP, OT, PT, School Psychologist).

Use a regular verification form and complete it for your district for the work. Attach your
documentation (e.g. time records from payroll). Then compute and add it to the record.
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EXPERIENCE VERIFICATON — ACCREDITATION NOT REQUIRED

Experience — Accreditation not a requirement!

From: Ross Bunda

Sent: Wednesday, July 23, 2014 3:51 PM

To: Bradburn Laura D.

Cc: Fang Lauren E.

Subject: RE: Experience and School Accreditation

No; perhaps a well-intentioned person who thought that was the requirement, rather than
looking for the proper requirement.

Ross Bunda, Supervisor, Personnel Reporting School Apportionment & Financial Services
Office of Superintendent of Public Instruction (360) 725-6308 voice (360) 664-3683 fax
mailto:Ross.Bunda@k12.wa.us http://www.k12.wa.us/safs

From: Bradburn Laura D. [mailto:BradburnLD@mukilteo.wednet.edu]
Sent: Wednesday, July 23, 2014 3:44 PM

To: Ross Bunda

Cc: Fang Lauren E.

Subject: RE: Experience and School Accreditation

Thank you Ross for this information. That is odd that so many districts ask this question. Do you have any
idea where this may have stemmed from?

Laura Bradburn, Personnel Technician, Mukilteo School District

From: Ross Bunda [mailto:Ross.Bunda@k12.wa.us]
Sent: Wednesday, July 23, 2014 3:27 PM

To: Bradburn Laura D.

Cc: Fang Lauren E.

Subject: RE: Experience and School Accreditation

I am not aware of any WAC or RCW requirement that a school must be accredited for
experience/employment to count. There is nothing in the Sample Documentation Form for
verification of experience on page 91 of the 2013-14 S-275 personnel reporting instructions
that requires that a school must be accredited for experience/employment to count.

Ross Bunda, Supervisor, Personnel Reporting School Apportionment & Financial Services
Office of Superintendent of Public Instruction (360) 725-6308 voice (360) 664-3683 fax
mailto:Ross.Bunda@k12.wa.us http://www.k12.wa.us/safs

From: Bradburn Laura D. [mailto:BradburnLD@mukilteo.wednet.edu]
Sent: Wednesday, July 23, 2014 3:19 PM

To: Ross Bunda

Cc: Fang Lauren E.

Subject: Experience and School Accreditation

Hi Ross, When I look at experience forms that districts send out to other districts to capture an employee’s
experience, there is almost always the question on the form that asks “Is the school
accredited.” I am trying to find the WAC or RCW that says that in order to count the experience, the
school must be accredited. Can you point me in the direction of the WAC or RCW?

Laura Bradburn, Personnel Technician, Mukilteo School District

220


mailto:Ross.Bunda@k12.wa.us
http://www.k12.wa.us/safs
mailto:mailto:BradburnLD@mukilteo.wednet.edu
mailto:Bunda@k12.wa.us
mailto:Ross.Bunda@k12.wa.us
http://www.k12.wa.us/safs
mailto:mailto:BradburnLD@mukilteo.wednet.edu

WHO IS THE EMPLOYER?

In this case the Dalles School District contracted with a different agency so
the experience cannot be credited as regular professional experience. With
the new ESA rules it is possible to credit up to two (2) years but the
verification would need to come from Mid-Columbia Medical Center since
they were the actual employer.

Nov 0) 98 12:33p Business Ndmin. OFFfice I-54]-29k-2620 F-1

The Dalles School District 12

Gwen K. Rosenbalm, Business Manager
1413 East 12" Street

The Dalles, Oregon 97058
Phone: 541-298-6139 Fax: 541-208.7290

Life affords no greoser responsibility, ro greater privilege, than educaling the nexi generation

November 1, 1999

Ta Whom It May Concen:

I have been asked to provide notice of employment on behalf of’
The District contracts for school nursing services from the Mid-
Columbia Medical Center cach school year in the amount of § 26,625,
was assigned Lo perform nursing services in our school district from
August, 1995 through August, 1998,

If you should have any questions or need additional information, please

feel free to call me, 541-298-6139 or contact Debbie D. Wentz, Mid-Columbia’s
Human Resource Department.

Professionally,

T e
Gwen K.

Business Manager
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OLD RULES — NO PERSONAL SERVICE
CONTRACTS!

Be careful not to grant experience for personal service contracts
unless you are granting it under the ESA rules which is limited to a
total of two (2) years.

CONTRACT

PE—
———

Al

Old Rules - Personal
Service Contracts Not
Allowed. Ok under NEW

Sherrie Evans ESA - up to 2 years if
meets requirements

From: Ross Bunds [Ress 8u

Sent:  Fridgay, June 08, 2007 3:59 AM
To: Sherne Evans

Subject: RE Question on Expenence

WAC wording uses the term ‘empiayment” and not the term “expenence.”

whao withheld 1axes, oic. and those things that emgloyers do with respect to thair employees

cenificated years of experignce pursuant fo WAC 392-121-284 ¢

disinct and these indviduals ane not included n the employing schoo! district's salary comphance (RCW
28A 400.200) on Regort 1803,

From: Sherrie Evans [mailto:shernie.evansithhrmplus.com)
Sent: Thursday, June G7, 2007 6:08 PM
To: Ross Bunda

Subject: Queston on Expenence

It was good o see you at WASSO. I'm somy | have not been abke 10 be Involved with the group on ESA
expenence bul | xnow you have some good foiks workng with you.

preschooss or elomentany and secondgary schools i posftions which requre cequficaton where. ..

In my noted | have written that parsonal senvica contracts shoukl not be counted or reporned tec3uss the

S0 I'm nat as sure of this as | woukd like 1o be 50 wanted 10 doutle-check with you

Page | of 2

If the employer was not the private schocl, schoal district, etc | | would think the employment does not meet e
criena in WAC 382-121.264(1)(a) "Employment ;m public or private preschools or elementary and secondary
schoo's in positons which require certiScation where. . Rather, | would consider that to be emglaoyment in
tusiness, private industry etc . which provided services (o the private school, school gistrict, etc. Nodce that the

The question 5 (stif], Who was the emplover? That is. who wae Kentified 3= employsr on the empioyee s W-2,

The amplayment of these 'mdgpeﬂdenx contractors” would ba serdlar 1o that sddressad an page 12 of the 2006-
07 S5-275 persannel regorting instructions: “Experience as an independent contractor doss not qualify as aligitie

| don't see how that siuation changes if an individual is reported on the 5-275 reporn (as duty code 530 or 840
These “contracior staff” are not empicyees of the school district.  Their compansation is not set by the school

| have a question for you based cn some file reviews we have been completing for a disiict They employed an
ndwidual under a parscaal senaces contract to parforrn auties in a centificated position (school psychologst). |
have always refemred 1o WACT 352-121-264 where 2 imits expenence credit to "Employment m public o peivate

employer is really the individual as their own antity or business. Maostly | have seen this where the personal
service contract was through another sgency that then provided sarvice to the achool aistrict. In this case this
person was actualy employed by the sublic school district in @ position that required certSication 5o | am thinking
that this might be reportable.  In both Kent and South Kilsap we did not empicy under personal services contracts

1 also wandered if it matterad if the person was reported on the 275 was being emploved in a persaonal services
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QUESTIONS

ABOUT

EXPERIENCE
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REPORTING STAFF WITH HIGH DEGREE OF “S”

For certificated employees without college degrees, (or for certificated employees with a
bachelor’s or higher level degree but are reported as “nondegreed” pursuant to WAC 392-
121-250(2)(b)), report as degree type V or S.

Report as S if: Persons are in special circumstances holding:

e A valid continuing or standard school nurse certificate.

e A valid limited certificate authorized per WAC 181-79A-140(3) or (6).

e Employed in a position defined as certificated such as superintendent, deputy
superintendent, or assistant superintendent.

Pursuant to WAC 291-121-259 — Non Degree Credits (2): Thirty (30) credits
shall be recognized for persons holding a valid continuing or standard school
nurse certificate.
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REPORTING STAFF WITH HIGH DEGREE OF “V”

For certificated employees without college degrees, (or for certificated employees with a
bachelor’s or higher level degree but are reported as “nondegreed” pursuant to WAC 392-
121-250(2)(b)), report as degree type V or S.

Report as V if: Vocational/CTE instructors holding valid vocational/CTE certificates as
provided for in chapter 181-77 WAC.

As used in this chapter, the term "highest degree level" means:

(1) The highest degree earned by the employee from an accredited institution of higher
education, pursuant to WAC 392-121-249; or

(2) "Non-degreed" for a certificated instructional employee who:

(a) Holds no bachelor's or higher level degree; or
(b) Holds a bachelor's or higher level degree and a valid vocational/career and
technical education certificate, but:

(i) The bachelor's or higher level degree was not a requirement of any past or
present education certificate or permit, including the vocational/career and
technical education certificate, pursuant to chapter 181-77 or 181-79A WAC; and

(if) Whose highest placement pursuant to WAC 392-121-270 is as a non-degreed
certificated instructional employee.

Step One: Report with a Degree or No-Degree?

e If the person has No Degree then the high degree will be “*V” for “Vocational/CTE
instructors holding valid vocational/CTE certificates are provided for in 181-77 WAC.

e If a person has a degree, you must verify with OSPI whether or not the degree was used
as a requirement to issue the certificate.

e Do NOT report employees as non-degrees if they have ever used a degree to obtain the
following endorsements on a vocational/CTE initial, initial renewal, continuing or
continuing renewal certificate, which normally requires a BA degree per WAC 181-77-031:

Agriculture Education — V010000

Business Education — V070000

Marketing Education — V080000

Business and Marketing Education —V 078000

Family and Consumer Sciences Education — V200002

Technology Education — V210100

e The vocational/CTE CONDITIONAL certificate is NOT issued based on a degree. Employees
with such certificates are reported as high degree V is all other requirements are met.

o O O O O
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*These rules were effective 8/31/2007. If the person had a degree the questions was whether or
not the degree was related to the teaching assignment. That is no longer the case.

Up to six (6) years management experience (WAC 181-77-003) can be reported, after the
instructor meets the minimum requirements (6000 hours), regardless of when the initial certificate
is issued and regardless of the type of CTE certificate held. WAC 392-121-264

WAC 181-77-003 “"Management experience" shall mean work as a supervisor, foreman
or manager in the occupational area in which the person will instruct.
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Vocational Records Process

Process for vocational certified instructional staff mix files

Does vocational instructor

have a Bachelors Degree?
Yes / \ No

/ \

[ When was the degree eamed?l Ro%o:;::"V"
S e s Once a Vocational Instructor Initial reporti
Prior to \ Post certification earns their Masters Degree, year is p,;gh‘::?
certification all non degreed credits are degree year
: dropped and only academic greey
Am’ in service credits are
counted and staff is
Has instructor If a bachelor’s degree is earned .};ﬂ“ﬁg—:{;ﬁ,gﬁﬂﬁ.
used the degree while employed as a non by 'eéoning at Masters and
to obtain any degreed vocational instructor, counting only academic
past or present report as "H* (hold harmless) and in service credits.
education degree and continue to report
certificate or all non-degreed credits earned

prior to earning degree,

W

Calculate
Calculate years
of experience "?:dﬂ%m

STOP May count | credit for every 100 hours

Instructor cannot Do not calculate of occupational experience earned
t::e 'l:plomte as™Vo non-degreed credits AFTER the first 6,000 chronological .

alculate experi- or managerial : : . . hours = 3 years (2,000 max per year) o

ence and credits as Py oo _ Calculate hours of occupational experience in the vocation the adequately documented occupational

for any degreed instructor will teach. First 6,000 adequately documented chrono- expetience, with a maxmum of 20

logical hours = 3 years (2,000 max per calendar yr) is required to get
their certification. If more hours than necessary to get certification
are documented was any time AFTER the first 6,000 hours = 3 years
(2,000 max hrs per year) supervisory or managerial?

instructor, credits per calendar year.

count | credit for every 10 hours
vocational training taken AFTER
initial vocational certification training
uirements of WAC 181-77-

req
Yes | No 041(1)(b) & (¢) have been met.

L 1

After minimum hours of experience for certification (first 6,000
chronological hours= 3 years), may count up to 12,000 hours (6 Hours may not -
yrs) of adequately documented management or supervisory be counted Credits earned after 9/1/95
experience. OSPI considers self employment managerial towards years of must satisfy criteria of
There is a maximum of 2,000 hours per calendar year. Hours in experience. WAC 392-121-262
excess of 2,000 may not be carried forward to next year.
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Reporting Experience and Credits for “V” Degree Staff

We have found the most efficient way to begin calculations for a new V degree staff person;
and/or to check information for an existing staff person is to document ALL previous paid and
volunteer experience that is related to the occupational subject area(s) the person will be
teaching. To do this you can start by creating a list from the application materials; but it is highly
recommended that you meet with the employee as well to ensure the accuracy of the information.

The next step is to verify all volunteer or paid employment identified as relative to the teaching
assignment. This can be difficulty especially when the experience is from years past and/or it is
from self-employment. Either way, experience cannot be reported unless it is properly
documented.

Experience documentation for V degree staff is important because:

1. The equivalent of three (3) years or 6000 hours must first be documented before
any other experience can be credited.

2. Once the 6000 hours threshold is met, experience can be used to grant
management experience which can be used to report experience for V degree staff.
No other experience can be counted. It is especially important to verify the position held
and whether or not it meets the management definition.

3. Additionally, once the 6000 hours threshold is met, the experience can also be used
to convert to occupational credits at the rate of 1 credit for every 100 hours of
occupational experience. This places the individual in the educational column depending
on total non-degree credits, e.g. BA 15, BA 45. Once an individual accumulates 135 non-
degree credits the placement for LEAP purposes is automatically MA 0 even though they
do not hold a MA degree. They cannot go beyond the MA 0 column unless they eventually
obtain a Master’s degree.

Example 1: You possess documentation that meets the 6000 hours threshold; and additionally
documentation that verifies the individual has 9.25 years management experience in the
occupational area to be taught. Management experience is limited to 6 years. The 9.25 years will
convert to 20 non-degree occupational experience credits per year or a total of 185 credits. This
person will be reported with a high degree of V with 185 non-degree credits, with a placement of
MA 0 Step 6.

Example 2: You are unable to obtain documentation of the 6000 threshold hours. This person
will be reported as a high degree of V with 0 non-degree credits and 0 experience. The person
have a LEAP placement of BA 0, 0.

Example 3: You possess documentation that meets the threshold 6000 hours; and additional
documentation of 4.5 years of occupational experience that is NOT management experience. This
person will be reported with a high degree of V, with 0 years of experience and 90 non-degree
credits; with a placement of BA 90, Step 0.
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Vocational Example — Initial Worksheet based on experience in resume:

EMPLYOEE NAME
Career and Technical Salary Placement Calculation
Start Date: 9/1/1999 Assignment: Businss Education Degree No Used: N/A
Dccup Mondegr
Exp ee
Days Hours =6000 Mgt Credits |Non-Degre
Year From To Emplover Occupation Hrs Day |¥T Worked |[FTE Hrs Mgt Hrs |[FTE Granted |Cum
First Class
1986 BHBE 143186 Comrnunication|Data Entry Lead 1] 0.000 0|0.00 0.000 0.00{0.00
First Class
1987 a7 AN987 Corrnunication|Data Entry Lead 1] 0.000 0|0.00 0.000 0.00{0.00
Interglabal
1388 3H8E 143188 Temp Services |'wWord Proceszor 1] 0.000 0|0.00 0.000 0.00{0.00
Interglabal
1989 a9 489 Temp Services |'wWord Proceszor 0.00 0.000 0.00 0.000 0.00{0.00
1389 189 11469 China Houze  |Desklop 0.00 0.000 0.00 0.000 0.00{0.00
Product Suppart
1989 1490 123189 bicrozoft Techrician |l 0.00 0.000 0.00 0.000 0.00{0.00
Product Support
1990 190 14450 Microzoft Techrician |l 0.00 0.000 0.00 0.000 0.00{0.00
Software Test
1390 1194490 1243190 Microzoft E nigineer 0.00 0.000 0.00 0.000 0.00
Software Test
1991 1191 123191 Microzoft E nigineer 0.00 0.000 0.00 0.000 0.00
Software Test
1352 a2 1243192 Microzoft Engineer 0.00 0.000 0.00 0.000 000
Software Test
1993 33 a3 Microzoft Engineer 0.00 0.000 0.00 0.000 0.00{0.00
Cliff's Technical
1993 V433 1203133 Computers Support 0.00 0.000 0.00 0.000 0.00{0.00
Cliff's Technical
1394 1194 234 Computers Support 0.00 0.000 0.00 0.000 0.00{0.00
Adrninistrative
Srelling & Azziztant Temp
1995 2195 AH95 Snielling Services 0.00 0.000 0.00 0.000 0.00{0.00
Adrninistrative
Wash State Azziztant Temp
1395 H95 12495 Parks Services 0.00 0.000 0.00 0.000 0.00{0.00
Wenatches Adrninistrative
1996 THIE 123196 Walley College | Assistant 0.00 0.000 0.00 0.000 0.00{0.00
Wenatches Adrninistrative
1997 a7 123997 Walley College | Assistant (.00 0.000 0.00 0.000 0.00{0.00
Wenatches Adrninistrative
1998 1198 WH98 Walley College | Assistant 0.00 0.000 0.00 0.000 0.00{0.00
Operations
1398 38 1243138 izsion Contral |Manager 0.00 0.000 0.00 0.000 0.00{0.00
Operations
1393 139 3199 izzion Control |bManager (.00 0.000 0.00 0.000 0.00{0.00
TOTALS .00 0.00 0.00
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Vocational Worksheet Example 1:

Career and Technical Salary Placement Calculation

Minimum Cum Occup Years of Nondegree
Hours Occupational |(Exp =6000 Experience |Credits Non-Degree
Year From To Employer Occupation Hrs Day|Days Yr (Worked |FIE Experience Hrs Req'd Mgt Hrs |Granted Granted Cum
1978 1/1/78 12/31/78  |Smith Auto Mechanic 8.00 260 2000.00 1.000 2000.00 2000.00 0 0
"979 1/1/79 12/31/79 | Smith Auto Mechanic 8.00 260 2000.00 1.000 2000.00 4000.00 0 0
" MIN OCC
1980 1/1/80 12/31/81  |Smith Auto Mechanic 8.00 260 2000.00 1.000 2000.00 6000.00 0 0 MET
1981 1/1/81 8/31/82 Smith Auto Mechanic 8.00 260 2000.00 1.000 2000.00 8000.00 0.00 0.000 20.00 20
"982 1/1/82 8/31/83 Smith Auto Mechanic 8.00 260 2000.00 1.000 2000.00 10000.00 0.00 0.000 20.00 40
"983 1/1/83 8/31/84 Smith Auto Foreman 8.00 260 2000.00 1.000 2000.00 12000.00 2000.00 |1.000 20.00 60
M984 1/1/84 8/31/85 Smith Auto Foreman 8.00 260 2000.00 1.000 2000.00 14000.00 2000.00 |1.000 20.00 30
"985 1/1/85 8/31/86 Smith Auto Foreman 8.00 260 2000.00 1.000 2000.00 16000.00 2000.00  |1.000 20.00 100
936 1/1/86 8/31/87 Smith Auto Foreman 8.00 260 2000.00 1.000 2000.00 18000.00 2000.00  |1.000 20.00 120
"987 1/1/87 8/31/88 Smith Auto Foreman 8.00 260 2000.00 1.000 2000.00 20000.00 2000.00 |1.000 20.00 140
"9s8 1/1/88 5/1/89 Smith Auto Foreman 8.00 100 800.00 0.400 800.00 20800.00 800.00 0.400 8.00 148
" Program
1988 5/2/8% 12/31/88  |Bellingham Tech  |Instructor 8.00 150 1200.00 0.600 1200.00 22000.00 1200.00  [0.600 12.00 160
r Program
1982 1/1/8% 12/31/8%  |Bellingham Tech |Instructor 8.00 260 2000.00 1.000 2000.00 2400000 2000.00 0.000 20.00 180
" Program /
1990 1/1/90 12/31/90  |Bellingham Tech |Instructor 8.00 260 2000.00 1.000 2000.00 2600000 2000.00 |0.000 20.00 200
" Program V{
1991 1/1/91 12/31/91  |Bellingham Tech |Instructor 8.00 260 2000.00 1.000 2000.00 28000.00 2000.00  |0.01 20.00 220
TOTALS | [28000.00 [14.00 18,000.00 /6.00 [220.00  [220.00

VTR -

NOTES:

requirement has been met.

*Minitmum occupational experience requirement = 6,000 hours of paid occupational experience.

*Years of experience and nondegree credits are not granted until after the minimum occupational experience

2,000 hours paid occupational experience is the maximum allowed per year.

2.000 hours paid occupational experience equals one year of experience.
Annual hours worked (2,000 hours maximum) divided by 100 = nondegree credits.

Wears of exnerience granted = anmal management honrs divdded b 2000

years

Reached Max 6.0

MAX 6.0

PLACEMENT: MA 0 Step 6
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Vocational Worksheet Example 2:

CATHY COOK
Career and Technical Salary Placement Calculation
Minimum Cum Occup Years of Nondegree
Hours FTE Occupational |Exp =6000 Experience |Credits Non-Degree|
Year From To Employer Occupation Hrs Day|Days Yr (Worked |Hrs/2000 [Experience Hrs Req'd Mgt Hrs |Granted Granted Cum
W
1997 $2.263.64 Camp Fun AM Baker 258.41 0.129 258.41 258.41 0.000 0.000 0.00 0.00
i No
1998 Records Camp Fun AM Baker 0.00 0.000 0.00 258.41 0.000 0.000 0.00 0.00
'1999 1/1/99 12/31/99  [Camp Fun AM Baker 967.00 0.484 967.00 122541 0.000 0.000 0.00 0.00
'2000 1/1/00 12/31/00  [Camp Fun AM Baker 1894.25 0.947 189425 3119.66 0.000 0.000 0.00 0.00
'2001 1/1/01 2/28/01 Camp Fun AM Baker 127.75 0.064 127.75 3247 41 0.000 0.000 0.00 0.00
'2001 3/1/01 12/31/01  |Great Bakery Baker 1457.00 0.729 1457.00 4704 41 0.000 0.000 0.00 0.00
002 1/1/02 12/31/02  |Great Bakery Baker 1295.59 0.648 1295.59 6000.00 0.000 0.000 0.00 0.00
Meets minimum 6000 occupational hours in the industry

2002 1/1/02 12/31/02  |Great Bakery Baker 562.41 0.281 0.000 0.000 5.62 5.62
2003 1/1/03 12/31/03  |Great Bakery Baker 2013.00 1.000 0.000 0.000 20.00 25.62
D004 1/1/04 12/31/04  |Great Bakery Baker 1989.00 0.995 0.000 0.000 19.89 45.51
'2005 1/1/05 7/16/05 Great Bakery Baker §74.00 0.437 0.000 0.000 §.74 5425
'2005 7/17/05 12/31/05  |No Employment 0.000 0.000 0.00 5425
r Lodge Manager

verified
2006 12/1/06 3/1/07 All Time Sports Supervisory 362.00 0.181 362.000 0.181 3.62 57.87
r Lodge Manager

verified
2007 12/1/07 3/5/08 All Time Sports Supervisory 360.00 0.180 360.000 0.180 3.60 61.47

Lodge Manager

verified
2008 12/1/08 3/1/09 All Time Sports Supervisory 61.00 0.031 61.000 0.031 0.61 62.08

Wenatchee Valley
2008 6/21/08 11/18/08° |College Instructor 40.00 0.020 40.000 0.020 0.40 62.48
TOTALS 6261.41 §23.000 |0.412 62.5
MAX 6.0

231



Need verification forms that are completed and signed by the former employers. You can prepare; send to them and have them sign off.

Need verification if Great Bakery was supervisory or not. Says "supervisor” on one form; but not signed by emloyer.

1999 Camp Fun_ | can't see where you get 957 hours; other than you took her wages and divided it by $9 per hour??

1997 Camp Fun. Have W 4 so can get average wage and calculate but need to record.

Super Mountain Natural Foods - | would need a description of her actual job fitle, Assistant Manager to determine applicability as well as a definition of what she

| don't concur with previous calculation from prior district based on data provided.

||| ||| —

| don't see any other educational records for her so my report is based on her occupational experience.

o0

For 1997 Using W-4 of $2,263 64 used Bureau Stats showing wage for 1999 was $9.06. $2,263.64 divided by $8.76 per hour = 258.41 work hours at Camp fun
for 1997 Added to record.

[Le)

Backed off of that a 3.5% Cost of Living for 1998 and used $ 8.76 per hour for 1997 (which appears to be pretty accurate as her wages in 1999 were $9.00 per
hour for the same work per that employer).

10

Verified that Super Mountain was a retail clerk and not related so not counting that experience.

11

Confirmed all other experience is now verified - Camp Fun 1999-2001; Great Bakery 2001-2005 (and confirmed Lead Pastry Baker was not supervisory; Verified
All Time Sports and confirmed Lodge Manager was supervisor; and Wenatchee Valley College.

12

Placement should be correct at BA 45 Step 0 (.392 years)
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Vocational Worksheet Example 3:

LUCY LAWYER
Career and Technical Salary Placement Calculation
FTE Occupation |Cum Occup Experien |ee MNon-
Hrs Days |[Hours Hr=t200 |al Exp =6000 (Mgt ce Creditz |Degree

Year |From (To Emplover Occupation |Day  |¥Tr Worked |0 Experience |Hrs Req'd |Hrs Granted |Granted |Cum
i Chelan County [ Juvenille
1338 L 123198 | Juvenille Center |Custody 8.00 132 05600 |0.528 1056.00 1056.00 1] 1] 0.0 0.0
I Chelan County [ Juvenille
1999 139 123199 | Juvenille Center |Custody 8.00 260 2000.00  |1.000 2000.00 3056.00 ] 0 0.00 0.00
I Chelan Cournty
2000 100 123100 | Juvenille Center | Admin Asst  |8.00 260 2000.00  |1.000 2000.00 5056.00 ] 1] 0.00 0.00
I Chelan Countby
2001 T B0 Juvenille Center [Admin Asst  [8.00 118 544,00 0.472 544,00 BO00.00 1] 1] 0o 0o

Meets minimum 6000 occupational hours in the industry

Lg

Chelan Cournty

“Mini rurn occupational experience requirerment = 6.000 hours of paid occupational experience.
~vears of experience and nondegree credits are not granted until after the minimun occupational experience requirernent has been met.

HOTES:
1 |2,DDD hiours paid occupational experience is the maxirnum allowed per vear. | PLACEMENT: (‘ OC) MA D Step 1

200 B 23101 | Juvenille Center [Adrmin Asst [8.00 142 1216.00 0.E08 0.000 0.000 12,96 1296

i Chelan Cournty

2002 oz 123102 | Juvenille Center | Admin Asst |8.00 260 2000.00  |1.000 0.000 0.000 20.00 3216

I Chelan Courty

2003 103 123103 | Juvenille Center | Admin Asst |8.00 260 2000.00  |1.000 0.000 0.000 20.00 5216

i Chelan County

2004 104 123804 | Juvenille Center | Admin Asst |8.00 260 2000.00  |1.000 0.000 0.000 20.00 7216

i Chelan County

2005 105 12305 | Juvenille Center | Admin Asst |8.00 260 2000.00  |1.000 0.000 0.000 20.00 3216

i Chelan County

2006 106 TA3W0E | Juvenille Center | Admin Asst |8.00 260 2000.00  |1.000 0.000 0.000 20.00 11216

i Chelan Cournty

2007 17 12307 | Juvenille Center | Admin Asst |8.00 260 2000.00  |1.000 0.000 0.000 20.00 13276

i Chelan County [ OFfice

2008 105 12308 | Juvenille Center |bdanager- 2.00 260 2000.00  |1.000 2000.000 | 1.000 20.00 15276

i Chelan County  [OFfice

2003 103 22303 | Juvenille Center |banager- 2.00 35 304.00 0.152 304.000 0152 3.04 155,20

Werified that =he met the reguirernents of the “initial" vocational certificate as of 2802008, She cornpleted the Following courses after that date that will apply az Mon-Degree Credits

2009 5313wl Child Abusze 2.00 = 3.00 158.20

- Yoo Tehr Sernester

2003 53103 wsd Training 3.00 s 4.50 16270
| | [TOTALS | | | [15520.00]7.76 | | | sty (1152 | [162.7 |

MAX 6.0
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Vocational Worksheet Example 4:

JERRY JAILER
Career and Technical Salary Placement Calculation
Hours Occupatio |Occup Exp Years of |Nondegre [Mon-
Hrs Day |Worke nal =6000 Hrs Experienc|e Credits |Degree
Year |From |To Employer Occupation |Day |s ¥Yr (d FTE |Experience|Req'd Mgt Hrs |e Granted |Granted |Cum
r ABC Indian  |Counselor -
1992 2092 12392 [hation Probation 800 208 [1664.00 |0.832 |16E4.00 1664.00 1] 1] a a
r &BC Indian | Courselor -
1993 L EE 1243493 |Mation Probation 200 ZE0 (200000 |1.000 |2000.00 664,00 I I ] i]
r ABC Indian  |Counselor -
1394 a4 143434 |Mation Probation a.00 260 [2000.00 1000 |2000.00 BEE4.00 I I ] ]
F ABCIndian |Probation
1995 e H2395  |Mation CIFficer ann 42 3300|0168 |336.00 EO00.00 1] 1] ] a
Meets minimum 6000 occupational hours in the industry
r SBC Indian  |Counselor -
1395 3195 143435 |Mation Probation 200 218 [1744.00 0872 1744.00 0.arz 1744 17 44
r LBC Indian  |Counselor -
1996 LEs TA3VIE |Mation Probation 8.00 260 |2000.00 |1.000 2000.00 1.000 20.00 3744
r ABC Indian  |Counselor -
1397 LEH 143497 |Mation Probation 200 ZE0 200000 |1.000 2000.00 1.000 20.00 5744
r ABC Indian  |Counselor -
1395 LEs 143435 |Mation Probation 800 260 [2000.00 |1.000 2000.00 1.000 20.00 V744
( ABC Indian  |Counselor -
1333 1133 1243439 |Mation Probation 200 ZE0 200000 |1.000 2000.00 1.000 20.00 97.44
r ABRC Indian  |Counselor -
'2001 a0 1243400 |Mation Probation 800 260 [2000.00 |1.000 2000.00 1.000 20.00 1744
Cirug
2002 1oz A1402 | ABC Schools |Prevention 200 32 25600 |0128 2BE.00 0128 256 120.00
r ABC Indian  |Drug
2003 3100 B0 |Mation Prewvention 800 205 [1640.00 |0.820 1] 0.000 16.40 136.40
o &EC Indian  |Drug
2004 100 301 |Mation Prevention 200 205 [1640.00 0820 1] 0.000 16.40 15280
r ABC Indian  |Drug
2005 3100 B30 |Mation Prevention 800 205 [1640.00 |0.820 1] 0.000 16.40 169.20
| [ToTALS | nnnn (887 o [0 [6.000 [169.2
Max 6.0

*himirurn occupational experience requirement = 6,000 hours of paid occupational experience.

Y'ears of experience and nondegree creditz are not granted until after the minimun occupational experience requirement has been met.

NOTES:

2,000 hours paid occupational experience iz the maxinum allowed per year.|

2,000 hours paid occupational experience equals one vear of experience.

Annual hours worked [2.000 hours rmaxinnum)] divided by 100 = nondegree credits.

B LTR) gy ey

“ears of experience granted = annual managernent hours divided by 2000, |

PLACEMENT: (Voc) MA 0 Step 6

Izsues;

F

—

Yerified Counselor-Probation Officer was related to CTE Assignment

F

2|%erified Drug Prevention Officer was related to CTE Assignment
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Vocational Worksheet Example 5:

VAL VIDEO

Career and Technical Salary Placement Calculation

*Minimum occupational experience requirement = 6,000 hours of paid occupational experience.

NOTES:

1 2,000 hours paid occupational experience is the maximum allowed per year.

2 2,000 hours paid occupational experience equals one year of experience.

3 Annual hours worked (2,000 hours maximum) divided by 100 = nondegree credits.
4 Years of experience granted = annual management hours divided by 2000.

*Years of experience and nondegree credits are not granted until after the minimwm occupational experience requirement has been met.
requirement has been met.

Minimum Cum Occup Years of Nondegree
Hours FTIE Occupational |Exp =6000 Experience |Credits Non-Degree
Year From To Employer Occupation Hrs Day|Days Yr (Worked |Hrs/2000 |Experience Hrs Req'd Mgt Hrs |Granted Granted Cum
I Owner - No
2004 T4 12/31/04  |Val's Videos records 0.00 0.000 0.00 0.00 0 0 0.00 0.00
I Owner - No
2005 1/1/05 123105 [Val's Videos records 0.00 0.000 0.00 0.00 0 ] 0.00 0.00
I Owner - No
2006 1/1/06 123106 |[Val's Videos records 0.00 0.000 0.00 0.00 0 ] 0.00 0.00
I Owner - Bank
2007 07 12/31/07  |ABC Video Store  |Records 0.00 0.000 0.00 0.00 0 0 0.00 0.00
I Owner - Bank
2008 1/1/08 12/31/08 |ABC Video Store |Records 0.00 0.000 0.00 0.00 0 0 0.00 0.00
I Owner - Bank
2009 1/1/0% 2/28/09 ABC Video Store |Records 0.00 0.000 0.00 0.00 0 0 0.00 0.00
HAV NOT BEEN ABLE TO VERIFY 6000 HRS MIM OCC EXPERIENCE
TOTALS | | 0.00 0.00 0 [0.00 0.00 [0.000 0.00 0.00
MAX 6.0

PLACEMENT: (Voc) BA 0 Step 0

Issues:

1 Self employed 2004 - 2009 Owner of both businesses
2 Documentation presented mncludes
8 Val's Videos. Dept of Revenue Business Registration 7/9/04 showing taxes will be due annually & $20 processing receipt
b Secratary of State document verfying ABC Video Store Inc as a business
¢ Ledger balance sheet from Bank for Vars Video for March 09
d Bank slatements for Val'sVideo for July 07, August 07, Sept 07, Oct 07, Nov 07, Dec 07 = 8 manths
e Bank statements for Val's Video for Jan-Dec 2008 = 12 months
{ Bank statements for Val's Video for Jan-Feb 2009 = 2 months
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Documentation of Experience Issues

When verifications of employment for vocational experience are being processed, be sure
to document:

1.

By Calendar Year (January 1 to December 31), the actual hours of work paid.
This becomes the “numerator.” The denominator for the vocational year is 2000
hours. If a person worked 2080 hours or any hours in excess of 2000 there is no
added credit. 2000 hours = 1.0 FTE for that calendar year.
The name of the position, whether it meets the management criteria or
not, and obtain a job description if possible to further document the
management experience determination.
If “normal” documentation cannot be obtained, such as situations with self-
employment or the prior employer has gone out of business, experience can be
documented utilizing other evidence. However, resumes, job applications and
sworn affidavits are NOT valid documents. Documentation that is valid includes: s:

a. Tax returns

b. Business license

¢. Bonding insurance

d. Social security records
If at all possible, try to obtain some form of verification of employment from the
prior employer stating the position, management experience, full or part time, and
the start and end date. With that you can use other tools to “back into” the
experience.

Note: These same rules apply when verifying ESA experience ©
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Vocational Example — Backing into Experience

EMPLOYEE NAME
Career and Technical Salary Placement Calculation

Start Date: 9/1/1999 Assignment: Businss Education Degree No Used: NJA
Occup
Exp Mondegre
Days Hours =h000 kgt e Creditz |(Mon-Degree
Year From To Employer Occupation Hrs Day|Yr Worked |FTE Hrs kgt Hrs |FTE Granted |[Cum
Yolt Service ‘whord
See Tab 2-BLS Wages |Corp; Marketing [Proceessing:
1339 83-90 Plus, Steeler Diesk Top Publish 176218 0881 176218
See Tab 2-BLS Wagesz Wwiord
1990 £9-90 Yaolt Service Processsing: 254,71 0,127 2016.89
Software Test
1390 21490 123190 Pdicrozoft Engirieer g 229 1832.00 0916 384889
Software Test
1991 191 123191 rAicrozoft Engirieer g 250 2000.00 1.000 584889
Software Test
1992 E klicrosoft Enagineer g 18.889 1511 0076 6000.00
MEETS MINIMAL ODCCUPATION 6000 HOURS
Software Test
1392 191 123191 Fdicrosoft E ngireer o) 23111 1848.83 0924 0.00 0.000 18.45|15.49
Software Test
1993 a3 24093 rAicrosoft Engitieer g &2 1296.00 0648 0.00 0.000 12.96)31.45
Cliff'=
See Tab 3-BLS Wages |Cornputers - See| Technical
1333 93-94 Tab4BLS Support Engineer 125,62 0063 0.00 0.000 126)32.71
Cliff'=
Computers &
See Tab 3-BLS Wages |Longview Fiber - | Technical
1994 93-94 See Tab 4 BLS | Support Engineer 32123 0,161 0.00 0.000 3.21135.92
Wenatches
See Tab 4-BLS Wages |Vallew College & [Adriristrative
1398 98-99 GoPages Aszsiztant 1378.62 0,689 0.00 0.000 13.79)459.70
See Tab 4-BLS Wages Adrninistrative
1399 98-99 GoPages Assistant A62.55 0431 n.oo 0.000 B.63|58.33
| TOTALS ﬁl.l]l] 0.00 58.33
MAX 6.0

“telimimnurn occupational experience requirernent = 6,000 hours of paid occupational experience.

~'zars of experience and nondegree creditz are not granted until after the minirum occupational experience reguirernent has been met.
requirernent has been met.

[2 0N ke irs naid nernnational exnerience is te masirom allosed ner oear
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Bureau of Labor Statistics Wage Data for 1999. Always document web site:
http://www.bls.gov/bls/blswage.htm

(%) UNITED STATES DEPARTMENT OF LABOR AtoZ Index | FAQs | AboutBLS | Contect Us ao

What's New | Release Calandar | Site Map

* BUREAU OF ILABOR STATISTICS a

Home v ERILICEEICECRGE Databases & Tools ¥ Publications ¥ Economlc Releases ¥  Beta ¥

Occupational Employment Statistics Y — T —
i prinis o 1999 National Occupational Employment and Wage Estimates
OrS HOME

4072
S OveNaE , 43-4021 Correspondence Clerks
OES NEWS RELEASES Compose letters In reply to requests for merchandise, damage claims, credit and other Information, delinquant accounts, Incorract billings,
OES DATABASES or unsatisfactory services. Duties may include gathering data to formulate reply and typing correspondence.
QRS TARAE These estimates are calculated with data collected from employers in all industry divisions in metropolitan and non-metropolitan areas in
ORS PUBLICATIONS every State and the District of Columbia,
oS PFAQS

Employment estimate and mean wage estimates for this occupation:
CONTACT OBS

Employment 46,160 RSE = 4,9 %
SEARCH OES
[ = Mean hourly wage  $11,48 RSE = 0.9 %
Mean annual wage $23,880 RSE = 0,9 %
OES TOPICS

6V

CHIVE T
ARGHIVED DATA Percentile wage estimates for this occupation:

CHARTS & MAPS

INFORMATION FOR Percentile  10%  25% 20 gsen 000
RESPONDENTS (Median)

TECHNICAL . Mourly Wage $8.14 $9.35 $11,05 $13.01 $§1581
O M TATION

SeEmAneY Annual Wage $16,920 $19,460 $22,980 $27,060 $32,890

1%

BLS Wage Information for Occupation of "Correspondence Clerks"

XX Employee was employed as a word processor and did desk top publishing.

1999 11.48 Mean Hourly Wage
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Next Step: Used Cost of Living Index to back wages down from 1999 to 1989 and 1990.
Social Security Administration - Cost of Living Index
http://www.ssa.gov/oact/cola/colaseries.html

www. 00¢ inteecur ity gow

Omce of the Chiaf Actuary

Automatic Increases
COLA determination
551 paymert rales ncrease with COLA

Automatic Increases
Home FAQs ConmtactUs~ Text Size v Smnech —m
? Cost-Of-Living Adjustments

Since 1975, Social Secunty g I benefit inc have been cost-of-iving adjustments o« COLAs The
1975.82 COLAs were effective with Social Secunty benefits payable for June in each of those years, thereafter
COLAS have been effective with benelits payable for December

Prioe 1o 1975, Social Security benefit incroases were set by legisiation

Social Security Cost-Of-Living Adjustments

Year COLA Year COLA Year COLA
1975 B0 1990 54 2005 41
1976 64 1991 a7 2006 33
1977 59 1992 30 2007 23
1978 65 1993 26 2008 58
1979 99 1994 28 2009 00
1980 143 1995 26 2010 00
1981 12 1996 29
1082 74 1997 21
1983 35 1998 13
1984 s 1999 25
1985 31 2000 35
1986 13 2001 26
1987 42 2002 14
1088 40 2003 21
1989 a7 2004 27

* The COLA %or December 1929 was ongnally dotormned as 24 percont basad on CPis published by the Buroau of
Later Statistics. Pursunet (0 Putiic Law 106-554 howewer, Ui COLA i3 sffactively now 2 5 percent

The first COLA. for June 1975, was based on the increase in the Consumer Price Index for Urban Wage
Eamers and Clerical Workess (CPI-W) from the second quaner of 1974 1o the lirst quaner of 1975 The 1976-
83 COLAs were based on increases in the CPLW from the first quarter of the pnor year to the comesponding
quarter of the current year in which the COLA becams effective. Ater 1983, COLAS have been based on
Increases in the CPLW from the third quarter of the prior year to the comesponding quarter of the curent year in
which the COLA became effective

§SICOLAs

COLAs for the Supplemental Secunty Income (SSI) program are generally the same as those for the Social
Security program. However, COLAs for SSI have generaly been effective for the month following the effective
manth of Socal Security benadit increases. See SEI historical payment standards for more detall

239



http://www.ssa.gov/oact/cola/colaseries.html

Compute to Reduce by
1989-90 Cola Reduce by Cola
1999 | $ 11.48
1998 | $ 11.33 1.3%
1997 | $ 11.09 2.1%
1996 | $ 10.77 2.9%
1995 | $ 10.49 2.6%
1994 | $ 10.20 2.8%
1993 | $ 9.93 2.6%
1992 | $ 9.63 3.0%
1991 | $ 9.28 3.7%
1990 | $ 8.78 5.4%
1989 | $ 8.36 4.7%
1989 Social Security Wages
Volt Service $ 1,819.00
Marketing Plus $ 10,863.29
Steeler Inc. $ 2,057.07
Total 1989: $ 14,739.36
1989
Determined
Hrly Rate $ 8.36
Determined
Hours Worked | 1989 1762.18
1990 Social Security Wages
Volt Service $ 2235.50
Total 1990: $ 2235.50
1990
Determined
Hrly Rate $ 8.78
Determined
Hours Worked | 1990 254.71
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REPORTING ADDED NON-DEGREE CREDITS FOR “"V” STAFF

WAC 392-121-259 — Non Degree Credits

(3) Persons holding valid vocational/career and technical education certificates as
provided for in chapter 181-77 WAC shall accumulate recognized credits as follows (all of
which are reported as Non-Degree Credits)

(b) One credit for each ten clock hours of vocational/career and technical education
educator training meeting the requirements of WAC 181-77-003 (2), (9) or (12).
Clock hours of vocational/career and technical educator used in determining non-
degree credits MUST BE EARNED AFTER MEETING THE MINIMUM CERTIFICATION
REQUIREMENTS, regardless of when the initial certificate is issued

Therefore, vocational instructors can continue to accumulate non-degree credits during
their employment subject to the WAC as noted above. (2), (9) AND (12) are listed below
for your reference.

(2) "Career and technical education educator training" shall mean those career and technical
education programs, courses, seminars and workshops offered for the purpose of career and
technical education certification in compliance with chapter 181-85 WAC

(9) "Professional education" shall mean those programs, courses, seminars and workshops that
are designed to improve teaching ability.

(12) "Technical education/upgrading” shall mean those career and technical education programs,
courses, seminars and workshops which are designed to improve the skills and/or knowledge in
the discipline in which the application is being made.

If you are uncertain if courses meet these requirements, you may contact OSPI Career
and Technical Education at 360-725-6245.

Do note that all non-degree credits that are not converted occupational
experience must all satisfy one of the seven (7) course criteria. So be sure to
WAC stamp your documentation!
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WHAT HAPPENS WHEN A “V” DEGREE GETS A DEGREE?

The high degree is changed and reported as “"H” for Hold Harmless!

For high degree ‘H” persons, report only eligible non-degree credits
determined by WAC 392-121-259 (3)

3) Persons holding valid vocational/career and technical education certificates as provided for in chapter
181-77 WAC shall accumulate recognized credits as follows:

(a) One credit for each one hundred clock hours of occupational experience as defined in WAC 181-77-
003(7), subject to the following conditions and limitations:

(i) Clock hours of occupational experience used in determining non-degree credits must be earned after
meeting the minimum vocational/career and technical education certification requirements of three years
(six thousand hours) as established in WAC 181-77-041 (1)(a)(i), regardless of when the initial certificate is
issued and regardless of type of vocational/career and technical education certificate held.

(ii) Non-degree credits based on occupational experience shall be limited to a maximum of twenty
credits per calendar year.

(i) Non-degree credits based on occupational experience shall exclude experience determined pursuant
to WAC 392-121-264 (1)(a) through (d).

(b) One credit for each ten clock hours of vocational/career and technical education educator training
meeting the requirements of WAC 181-77-003 (2), (9), or (12). Clock hours of vocational/career and
technical education educator training used in determining non-degree credits must be earned after meeting
the minimum vocational/career and technical education certification requirements as established in WAC
181-77-041 (1)(b) and (c), regardless of when the initial certificate is issued and regardless of type of
vocational/career and technical education certificate held.

Basically the person is held harmless and their experience and previous credits
are still reported. Here are some examples:

Examples—Vocational/CTE Instructors and Nondegree Credits

2J: AvocationallCTE instructor whose highest degree type is V has documented 65 approved vocational/CTE
teacher training credits and ten credits of converted occupational expenence received after meeting minimum
vocationallCTE cerification requirements. Report 75 credits in ffem B.6, Nondegree Credits. Report nothing in
lfems B.3, Academic Credits, B.4, In-service Credits, and B.3, Excess Credits.

2K Another vocational/CTE instructor whose highest degree type is B has decumented 65 approved vocationall
CTE teacher training credits and 3,000 hours of occupational experience received after meeting minimum
vocational/CTE cerification requirements. Report no credits in ffem B.6, Nondegree Credits, because this person
has a degree. Check to see if the approved vocationallCTE teacher training qualifies as in-service or academic
credits.

2L: A vocational/CTE instructor received a first bachelor's degree on August 31, 2014, For the 201314 schoaol
year this individual was reported with highest degree type V and 75 credits in ftem B.6 (G5 approved vocational/
CTE teacher training credits and ten cradits of converted occupational expenence). For the 2014-15 schoal year
repart this person with highest degree type H. Continue to report 75 credits in ifem B.6, Nondegree Credits, but do
not add any additional nondegree credits. Report any academic and in-senvice credits eamed since the bachelor's
degree in ffams 8.3, Academic Credits, and B.4, In-service Credifs. Report nothing in ifem B.5, Excess Credits.
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Obtaining a Master’s Degree

Once an individual obtains a Master’s Degree they are always reported with high degree of
M. Their previously reported management experience counts, but they start over with
credits just as if they were not reported as V degree.

Example

Person reported in the previous year with 5 years management experience, 2 years
teaching experience and 140 non-degree credits, with placement of MA 0 Step 7.
Person now obtains a MA degree.

Calculate credits to MA degree (example 52).

Subtract 45 with a net 7 excess credits.

Although the previous non-degree credits are reported, they are not used.

The placement will still be MA 0, Step 7.

However, the person can now record additional hours and continue on to MA 45 or
MA 90.
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VOC EXPERIENCE VERIFICATION LETTER

(District Letterhead)
(Date)

Name of Employer
Address of Employer
City, State, Zip

Re: Verification of Employment for (Name of Employee)
Dear (Employer Name):

The (Your District Name) has employed (Employee Full Name) as a teacher in our
vocational education program. In order to grant the appropriate experience on our salary
schedule, Washington State law requires that school districts verify this individual’s prior
work experience in a very specific manner.

Please complete the form attached to this letter and return it to our office. To assist with
this verification we are providing the following information from this employee:

Employee SSN

Dates of Service

Position(s) Held

The employee has also provided a release for this information by the signature indicated
below:

I authorize you to release all information requested in the attached Verification of Employment to
the school district listed above.

Employee Signature Date

Should you have questions or need assistance processing this request please contact (Name, Phone
Number, and Email of contact at your district). Thank you.

Sincerely,

(Name)
(Title)
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Sample Vocational Experience Verification Form

Verification of Occupational Experience for Vocational Teachers

Please follow instructions carefully to ensure full credit on our salary schedule for this employee.
List dates of service from MoDay Y1 to Mo/Day Yt for each calendar year. Use one line for each work year or change in position.
1. List the position title.
2. Circle yes if this position was considered management in nature, no if it was not. (Management experience iz defined by WAC 180-77-003(8) as

“...work as a supervisor, foreman, or manager in the occupational area in which the person will instruct.™) Instructional Area

3. List the sumber of hours paid per year the emplovee worked. For example, a full-time employes who works 8 hours a day for 260 days would have
2080 hours per year.
4. Other comments or explanations.

Dates of Service for Management Hours Per Day Days Per Year Hours Per Year | Other

each year Position? Worked Worked Worked Comments
(MDY - MDY Position Title Yes or No

Example: Hired as Auto
210400 — 1231700 Aute Mechanic No 8.0 214 I7i2 Mechanic
Exeample: i

L30T - 831700 Lead Auto Mechanic Yes 8.0 173 1384 Resigned — moved
Emplover Verification Signarre Emplover Verification Title Emplover Verification Email Address

Date Telephone Mumber Fax IMiumber
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QUESTIONS
ABOUT

V OR S STAFF REPORTING
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HELPFUL REMINDERS!

1. Colleges/Technical Schools. Employment in public or private vocational-
technical schools, technical colleges, community/junior colleges, colleges, and
universities in positions comparable to those which require certification in
Washington school districts.

Helpful Questions:

Question 1

Was the employer a college/university or technical/vocational school?
This information should be on the verification form. Use the internet to search if
needed to verify.

Question 2

Was the position held comparable to a certificated position in
Washington school districts?

There is no certification requirement for college employment. The decision is based
solely on the comparability of the position. Obtaining a job description can be very
helpful. Here are a few examples:

Dean of Students Yes — would be comparable

Graduate Assistant | Questionable. Must ensure that the position was equal to a
classroom teacher, e.g. does lesson plans; provides direct
instruction; responsible for grading.

Administrative Questionable. This could be a title that reflect an administrative
Assistant position equivalent to an assistant principal. On the other hand,
it could be secretary position which would not be comparable.
This is a good example of why a job description is useful.

Custodian No — not comparable.

2. Governmental Agency. Employment in a governmental educational agency with
regional administrative responsibilities for preschool, elementary, and/or secondary
education including but not limited to an educational service district, office of the
superintendent of public instruction, or United States department of education in
any professional position including but not limited to C.P.A., architect, business
manager, or physician.

Helpful Questions:

Question 1

Was the employer a governmental agency as defined above? Employment
at US Department of Education, OSPI and the ESDs are examples of governmental
agencies.

Question 2

Was the position held a “professional” position? There is no certification

requirement. The determination is solely based on the definition of the position.

See the definition of duty root 96, Professional ("Requires a high degree of

knowledge and skills acquired through at least a baccalaureate degree or its
247
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equivalent.”) A job description can be helpful in making this decision. Other than
the examples cites above other professional positions that would qualify include
nurse, OT, PT, administrator, psychologist, SLP. Here again the title of the position
can be misleading. An administrative assistant may be something equal to an
administrative position or it may be a secretarial position.

3. Service. Military, Peace Corps, or Vista service which interrupted professional
education employment.

Helpful Questions:

Question 1

Did the service interrupt the professional education employment of the
employee? If it did not interrupt, it cannot be counted. As an example, if the
person went directly into Peace Corps from college and did not teach first, that
experience cannot be reported. On the other hand, if the person substitute taught
in a position that required a teaching certificate and then went into the Peace
Corps and came back into teaching, then the experience would count.

Question 2
Does it matter what position they were employed in? No, the verification
form must just verify their service in the military, VISTA or Peace Corps.

4. Sabbatical Leave. Sabbatical Leaves are fairly uncommon but when used
typically grant a person a partial pay for the time they are on a leave of absence.

Helpful Questions:

Question 1

Can the teacher’s union president’s leave time be reported as sabbatical
leave? Yes. In fact, it should be reported this way where the district authorizes a
leave of absence and the union reimburses the district for pay. Additionally when
such leave is approved by the Board of Directors it should be stated as a
sabbatical leave. Be sure to change your reporting duty code accordingly.

5. Non-Degree Vocational Experience. For non-degreed vocational/career and
technical education instructors, up to a maximum of six years of management
experience as defined in WAC 181-77-003 which states: "Management
experience" shall mean work as a supervisor, foreman or manager in the
occupational area in which the person will instruct. Additionally such
experience must have been acquired after the instructor meets the minimum
vocational/career and technical education certification requirements of three years
(six thousand hours) established in WAC 181-77-041(1)(a)(i), regardless of when
the initial certificate is issued and regardless of type of vocational/career and
technical education certificate held.

Helpful Questions:
Question 1
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Do you have a valid verification of employment citing the name of the
employer, dates to and from, position held, and job description, or an
equivalent in other appropriate documents? Never grant vocational
experience without the appropriate documentation. This is one of the most
difficult pieces of processing CTE staff.

Question 2

Did the experience occur after the person acquired 6000 work hours in
the occupation to be taught? You must also have documentation that verifies
the initial 6000 hours. You cannot use the employees “self-testimony” or a
resume. You can only report management experience after the documented 6000
hours are met.

Question 3

Did the position meet the management definition requirement? You must
have documentation that the position was either a supervisor, foreman or
manager. There are no exceptions and this is a frequent error.

6. ESA Experience. Beginning in the 2007-08 school year, for ESA staff
(occupational therapists, physical therapists, nurses, speech-language pathologists,
audiologists, counselors, psychologists, and social workers), years of experience
may include employment in those positions but is limited to two years. While some
districts locally grant credit for more than 2 years, only a maximum of 2 years can
be reported on the S-275.

Helpful Questions:

Question 1

Who is the employer? Frequently the employee will indicate they provided
services for a school district. You need to verify who provided their pay check.
That is the employer. Typically we find that the school district was not the
employer and it was some other agency (or self-employment). In this case you
may report up to 2 years of ESA experience if it is properly documented.

Question 2

What if we are not able to obtain a verification form directly from the
employer? Similar to the rules for granting vocational experience, you may
utilize social security statements, tax returns, business licenses, bonding insurance
or worker compensation reports.

Question 3

Are there specific requirements? Yes. For some positions a license, degree or
other educational credentials are requirement. The best tool is to utilize the ESA
Summary Table found in the S-275 Reporting Instructions and shown below. We
recommend that you print a copy of this table; add the employee name at the
top; and note or add documentation to verify the requirements are met.
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SECTION 6

Lessons

Learned

From
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FY13 Staff Mix Errors

Number
Cause of error references | percent

memos
Clerical error (math computation, data input....) 32 21%
Misclassification of credits (generally
excess/academic) 29 19%
Credits not reported 26 17%
Double counted credits 15 10%
Lack of support for credits reported 7 5%
Rounding errors or inconsistencies 7 5%
Did not convert semester credits to quarter credits 4 3%
Miscalculate years experience 3 2%
System conversion date issue - credits not counted 3 2%
Relied on incorrect yrs experience calculation prior
district 3 2%
Unknown 2 1%
Reported in-service less than 3 hours in length 2 1%
Lack of credit approvals 2 1%
Did not report credits because already M + 90 2 1%
Miscalculation substitute experience or did not report 2 1%
Reported tribal instructors exp + credits to match pay 2 1%
lacked employee contract 1 1%
lack of support yrs experience 1 1%
Did not deduct 45 credits at Masters 1 1%
Files only reviewed when salary changes 1 1%
Miscalculation excess credits 1 1%
Did not convert in-service hours to credits 1 1%
Counted in-service credits registered for but not taken 1 1%
Reported credits prior to BA 1 1%
Incorrect vocational instructor calculations 1 1%
District requires original transcripts - not in file 1 1%
Exceeded 1 FTE per year 1 1%
Instructor contract FTE increased but S275 not
updated 1 1%
Reported out-of-state in-service credits 1 1%
No support for highest degree earned 1 1%
Total 155
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Audit Errors

Because staffing data is used to determine state funding, S-275 data reported to OSPI must be properly
documented. Errors on the S-275 report should be corrected promptly. Documentation must be available

for audit by the Washington State Auditor’s Office. Audit findings can result in the adjustment of school
district allocations after the end of the school year. In recent years, audit reports noted the following S-

275 reporting errors:

Improperly accepted a master’'s degree from a non-accredited college. [Degrees must be
earned from an institution of higher education that is regionally accredited or is accredited by the
distance education and training council. Reference: WAC 392-121-250.]

Reported a grandfathered (G) bachelor’'s degree when eligible credits totaled less than 135.
[Example: Employee earned less than 135 total credits before January 1, 1992. References: RCW
28A.150.410(3) and WAC 392-121-270(2).]

Misclassified degree type. [Example 1: Highest degree should have been reported as
master’s degree instead of grandfathered bachelor’s degree. Example 2: District reported
incorrect date for award of master’s degree; master’s degree was awarded before October 1
snapshot date, but not reported.]

Did not have on file, for instructors with master’s degrees, transcripts documenting
the award of the bachelor’s degree from the granting institution. [For certificated
employees with a master’s degree, districts should have on file documentation of the employee’s
first bachelor’s degree. This is required to calculate excess credits and properly determine the
employee’s total eligible credits. Reference: WAC 392-121-280(1).]

Improperly reported a vocational/CTE instructor as “"nondegreed: when the instructor
had a bachelor’s degree and did not meet the criteria/definition of "nondegreed”.
[Reference: WAC 392-121-250.]

Reported academic credits earned from a non-accredited institution. [Report only those
academic credits earned from an institution of higher education that is regionally accredited or is
accredited by the distance education and training council. Reference: WAC 392-121-255(3).]
Improperly counted academic credits that were below college level. [Report only academic
credits that are transferable or applicable to a bachelor’s or more advanced degree program.
Reference: WAC 392-121-255(4).]

Improperly reported credits that were earned prior to the award of a bachelor’'s degree
as academic credits. [Report only academic credits earned after the awarding or conferring of the
employee’s first bachelor’s degree. Reference: WAC 392-121-255(1).]

Did not convert semester credits to quarter credits. [Example: 3.0 semester hour credits
should be reported as 4.5 quarter hour credits. Reference: WAC 392-121-255(7).]

Counted transfer credits without a copy of the transcript from the college that awarded
the credits. [Credits are to be documented by transcripts from the institution awarding the credits.
Reference: WAC 392-121-280(2)(c).]

Counted same credits twice.

Did not convert clock hours to in-service credits. [Example 1: 7 clock hours should be

reported as 0.7 in-service credits. Example 2: 15 continuing education credit hours should be
reported as 1.5 in-service credits. Reference: WAC 392-121-257(7).]

Counted in-service credits which totaled less than 3.0 hours. [Count only in-service
programs which total 3 or more hours. Reference: WAC 181-85-030(6).]

Improperly reported in-service credits earned in another state. [Count only Washington
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Washington- approved in-service credits. Reference: WAC 392-121-257(3).]

e File contained eligible credits that district didn't report. [For state reporting purposes, count
all eligible credits earned on or before October 1, even if you don't receive the documentation until
after October 1. References: WAC 392-121-255(2) and WAC 392-121-257(2)

e Did not calculate credits in excess of 45 earned between the bachelor’'s and master’s
degrees to establish excess credits. [For certificated employees whose highest degree is a
master’s degree, districts should report as excess credits those academic and in-service credits in
excess of 45 earned after the awarding or conferring of the bachelor’s degree and prior to the
warding or conferring of the master’s degree. Districts should then report academic and in-service
credits earned after the awarding or conferring of the master’s degree. Reference: WAC 392-121-
261(2).]

® Misclassified credit types, such as academic vs. excess. [Example 1: Credits that were
reported as academic credits should have been reported as excess credits. Example 2: Credits

earned after master’s degree reported as excess credits should have been reported as academic
credits.]

¢ Did not include eligible work experience towards nondegree credits. [For “nondegreed”
vocational/CTE instructors, report occupational experience beyond three years (6,000 hours) as
nondegree credits. Reference: WAC 392-121-259(3)(a).]

® Did not include eligible clock hours of vocational/CTE educator training toward

nondegreed credits. [For “nondegreed” vocational/CTE instructors, report as nondegree credits
those clock hours which are earned after meeting the program requirements for initial certification.
Reference: WAC 392-121-259(3)(b).]

e Improperly included clock hours of vocational/CTE educator training toward nondegreed
credits before the instructor met the program requirements for initial certification. [For
“nondegreed” vocational/CTE instructors, report as nondegree credits those clock hours which are
earned after meeting the program requirements for initial certification. Reference: WAC 392- 121-

259(3)(b).

e Inappropriately allowed a degreed vocational/CTE instructor to convert occupational
experience to credits and years of experience. [Nondegree credits and “management
experience” apply only to nondegreed certificated instructional employees. Reference: WAC
392-121-259 and 392-121-264(1)(e).]

e Did not have approval forms for eligible credits earned after September 1, 1995.
[Reference: WAC 392-121-262.]

e Counted out-of-state substitute experience which didn't require certification. [Count K-
12 employment only for those positions which require certification, as determined by the state or
other governmental unit in which employment occurred. Reference: WAC 392-121-264(1)(a).]

e Did not include experience credit for substitute hours. [Count all K-12 employment in
positions which require certification. Reference: WAC 392-121-264(1)(a).]

e Incorrectly converted substitute days from out-of-district to the number of equivalent
days in the district, instead of using 180 days. [Reference: WAC 392-121-264(2)(b).]

Incorrectly counted experience which did not meet criteria. [Reference: WAC 392-121-264.]

General mathematical and clerical errors in recording credits and years of experience,
including data entry and rounding.
e Lacked supporting documentation for earned credits and years of experience. [Example

1: No transcript. Example 2: Academic credits documented by a registration form instead of
transcript. Reference: WAC 392-121-280.]

e Did no update files as credits were earned, but only when approaching changes to LEAP
placement.
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Things we have learned from our reviews and
working with auditors!

Start Early

Be Organized

Be Detailed

Be Very, Very Knowledgeable

Keep current with training/info

Keep historical notebooks (S 275 instructions)
Maintain documentation!!!

Be conservative — ask first, then pay and/or report
Seek help — the auditors are your friends — really!!!
Keep notations on S275 edits

O O O O O O O O 0O O

BE CAREFUL WITH..........

+ Course Approval Codes
+ Conversion of Semester Hours
+ Master Degree Dates/Credits

+ “Inservice” Hours Rules
o Clock Hours
o Non-Transfer Credits
o Approved providers

+ Vocational Placements
o Non-Degree Credits
o Documentation of experience

+ Experience Calculations
o After1/1/92 - Documentation
o Calculate "Denominator”
o All Substitutes — 180 days

254



THE S-275 REPORTING AUDIT
PROCESS

= Occurs annually, usually commencing in the Fall

= Examines in detail data reported on the S-275 for all
staff

= Historically, most errors occur with the reporting of
certificated instructional staff data because of its
complexity
= Transcripts
o Duplicate Courses
Courses notover 100 level
Accredited Institutions
Clock Hour Providers
Conversion of Credits to Quarter Hours
In Excess of Hours
o In-between credits
Experience Records
ESA staff
Vocational Staff
BA 135
Transfer Data from Other Districts
Course Approval Forms

= Documentation and Verification

255



TIME SCHEDULES

We recommend building an internal calendar to ensure you are completing
activities in a timely manner. It helps to be organized!

v' Jan-Feb

o Enrollment Projections
2nd Semester Schedule Checks
Check Certification to Assignments
Out-of-Endorsements to Board
Updating S275
Double Check K-4 Allocation Report
State Auditors Arrive

0O 0O 0O O O O

v Feb-March
o Preliminary Staffing Projections
o Staffing Analysis
o Budget Changes
o Meetings/Communications

v' March-April
o Staffing Placements
o Transfer Processes
o Confirm Leave Returns
o Recruitment Activities
o Firming up Staffing
o Updating S 275
o Negotiations
v' April-May
o Transfer Processes
Issue Certificated Contracts (Board authority)
Issue RIF or non-renewal notices if applicable
Recruitment and Hiring
Finalizing Staffing
Negotiations

o 0O O O O

v May-June
o Finalize Staffing and Budgets
o Hiring Activities
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v' June-August

@)
@)

Final Budget Adopted by Board

Freeze Budget Data and Create “Actual” Data for comparison
purposes

Check Certification for Assighments

Post Experience — Get LWOP from Payroll — Get added
Instructional Activity FTE from Payroll

Check of New Hire Documentation — Certification, I-9, etc prior to
start dates

v September

o O 0O O O

Initial Enrolilment Counts

Estimates of K-4 Counts

Staffing Adjustments

Notices to Staff re: Credits/Experience
Final S 275 for prior year

v" October-November

@)
@)

©)
@)

Staffing Adjustments

Official Oct 1 counts for S275 (KEMS)
S 275 for current year

Check New Hire Documentation
Out-of-Endorsements to Board

v" December

o

Adjust S 275 for December reporting
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Helpful Contacts

Ross Bunda, OSPI

Cheryl Thresher, Auditor’s Office
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QUESTIONS

ABOUT

AUDITS
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SECTION 7

REVIEWING
YOUR
DATA
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1801 Report

1. The 1801 report is available through your fiscal system. You should run
this report every time you submit a 275 and maintain your final year-
end report.

2. You should review it thoroughly to ensure your compliance.

. 'You should also review it with business office staff.

4. Annually the reports are available for all districts on line at OSPI:

w

Edit Report

O You should run and review your edit reports with each submission and
maintain your final year end report.

O These reports help identify issues. You cannot submit without errors
but you can submit with warnings. However, you should document on
your report the issue with your warnings. For example, you may have
a “benefits too low” warning because a person went on LWOP after
October 1.
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http://www.k12.wa.us/safs/reports1801.asp

1801 Reports - Available for every district. You MUST review this
information for compliance and make 275 corrections as needed.

Base Other Other Insurance Insurance Mandatory
Base Salary  Salary Salary Salary Benefits Benefits Benefits Mix Factor Derived
Total Average Total Average Total Average Avg Rate LEAP 1 Base

01 160.745 9,246,885 57,525 651,607 4,054 1,601,097 9.960 18.34 1.61835 35,546
21 25.320 1,448,002 57,188 121,816 4811 249,619 9,859 18.71 1.65495 34,556
22 0.900 57,756 64,173 4279 4754 9,167 10,183 18.75 1.88482 34,047
24 2.500 153,954 61,582 12,652 5,061 25,483 10,183 1877 1.80868 34,048
3 14.230 787,011 53,901 76,946 5407 145,655 10,236 19.09 1.54703 34,842
34 1.400 86,920 62,086 6,270 4479 14,259 10,183 18.78 1.82347 34,048
45 1.860 104,114 55,975 5,857 3,149 19,253 10,351 1969 1.50608 37,167
51 4 660 263,820 56,614 18,934 4 063 47,017 10,090 17.78 166277 34,048
55 6.252 350,966 56,137 22 639 3,621 55,758 8,918 18.05 1.70739 32,879
56 2.100 138,313 65,863 16,097 7,665 21,298 10,142 17.92 1.88482 34,944
58 5.300 321,870 60,730 283,594 53,508 53,581 10,185 18.07 1.78366 34,048
54 0.190 10,334 54 389 747 3,932 1,907 10,035 18.87 1.59744 34,048
65 1.160 61,598 53,102 4,435 3,624 11,693 10,080 18.89 1.55961 34,048
88 1770 108,993 61,578 7,153 4,041 18,027 10,185 18.02 1.80856 34,048
a7 1.000 146,000 146,000 11,213 11,213 1728 1.85482 77461
Program 21

Instructional 24720 1,288,215 56,158 121,816 4928 242 891 9,826 18.71 1.64937 34,048
Program 21

Administrative 0.600 59,787 99 645 6,728 11,213 18.70 1.85482 32,867
K-12 Program 21

Instructional 21.950 1,217,367 55,461 25677 1,170 214,679 9,780 18.70 1.62892 34,048
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Base Other Other Insurance  Insurance Mandatory
Base Salary  Salary Salary Salary Benefits Benefits Benefits Mix Factor Derived
FTE Total Average Total Average Total Average  Avg Rate LEAP 1 Base
Program 26, 56,
and 59
Instructicnal 2.000 128,348 64,174 16,097 8,049 20,288 10,144 17.87 1.88482 34,048
Program 26, 56,
and 59
Administrative 0.100 9,965 99,650 1,010 10,100 18.70 1.88482 52,870
Program 31
Instructicnal 13.630 711,035 52,167 76,946 5,645 138,927 10,193 19.12 1.53216 34,048
Program 31
Administrative 0.600 55,976 93,293 6,728 11,213 18.74 1.88482 49497
Program 34
Instructicnal 1.400 86,920 62,086 6,270 4,479 14,239 10,185 18.78 1.82347 34,048
K-3 BEA
Instructicnal 56.408 2,960,752 52,488 29,108 516 541,022 9,591 18.52 1.54185 34,042
4.5 BEA
Instructicnal 3259 1,858,521 57,026 323,284 9,919 17.89 1.67433 34,059
7-BBEA
Instructicnal 24.099 1,326,045 55,025 8,172 339 235,654 9,820 18.33 1.61606 34,049
9-12 BEA
Instructicnal 52.150 2,843 837 54,532 18,957 325 534,591 10,251 18.62 1.601862 34,048
K-12 BEA
Instructicnal 165.248 8,989,155 54,398 &7,322 528 1,635,552 9,898 18.39 1.59766 34,048
K-12 BEA
Administrative 0.487 46,004 94 464 11,324 23,253 1875 1.30317 72,488
BEA 179.235 10,350,930 57,731 740,680 4,132 1,791,476 9,995 18.40 1.61481 35,768
Instructional 213.200 11,751,105 55 118| 1,223,028 5,737 2,110,084 9,897 16.40 1.61883 34,045
Administrative 16.187 1,515,431 93,620 3,244 200 175,322 10,831 18.39 1.82434 31,317
Other 6,757
Active 229387 13,266,536 57,835 1,233,027 5,375 2,285,405 9,963 16.40 1.63333 35,409
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THIS IS THE MOST IMPORTANT PAGE WITH THE COMPLIANCE DATA.

Base Other Other Insurance Insurance Mandatory
Base Salary  Salary Salary Salary Benefits Benefits Benefits Mix Factor Derived
Program Total Average Total Average Total Average Avg Rate LEAP 1 Base

Certificated Total 279 387 13,266,536 57835 1233027 5,375 2,285 AD5 9,963 18.40 1.63333 35,409
Instructional for

Funding Purposes 211200 11,622 757 55,032 1,206,929 5715 2,089,796 9,895 18.41 1.61631 34 048
Instructional for

Compliance

Purposes 211.200 11,622,757 55,032 1,206,929 5715 2,089,796 9,895 18.41 1.61631 34,045
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Citizens Guide to School Finance 2015

http://leg.wa.gov/Senate/Committees/WM/Documents/K-12%20Booklet_2015%202-10-15.pdf

A Citizen’s Guide to
Washington State

K-12
Finance
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ABOUT REVIEWING
YOUR DATA
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SECTION 8

APPENDIX
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Engrossed House Bill 2242

In an April 2018 letter to Superintendents and Business Managers, Chris Reykadl, he said, “This
letter is intended to provide clarity around the effective dates and share information about our
plans to move forward during the 2018 — 19 transition year.

By way of background, in March 2018, the Legislature passed E2SSB 6362, which accelerated
the implementation timeline for a new salary structure adopted in response to the McCleary
litigation. Along with the increase in state funding, the legislature adopted new requirements
related to the tracking of local revenue expenditures. Upon signing E2SSB 6362, Governor Inslee
vetoed section 408, which directed the OSPI to adopt rules requiring the separate accounting of
state and local revenues to expenditures by the 2018 — 19 school year. The effect of this veto
Is that current law remains unchanged; OSPI is required to adopt rules by the 2019 — 20 school
year.”

Background:
Engrossed House Bill 2242 (EHB 2242)
In the third special session of 2017, the Legislature enacted EHB 242. This legislation increased
and revised state allocations for
e K-12 basic education salaries,
e professional development days, and
e the prototypical school funding model.
It also
e created a new state property tax for common schools at a total rate of $2.70 per $1,000 of
assessed value when combined with the existing state property tax,
e revised local effort assistance up to $1,500 per student,
e capped school district levies at the lesser of $2,500 per student or $1.50 per $1,000 of
assessed property value, and
¢ limited use of these levies for enrichment outside of the state's basic education
program.

Basic Education: The Washington State Constitution provides, “It is the paramount duty of the
state to make ample provision for the education of all children residing within its borders...” The
Washington Supreme Court (court) has interpreted this to mean that the Legislature must define
an instructional program of basic education for public schools and amply fund it from a regular and
dependable source.

Since 2012, when the court found that the state had failed to meet its state constitutional
paramount duty to amply fund a program of basic education and retained jurisdiction, the
Legislature has annually reported to the court on legislative progress towards amply funding a
program of basic education. The July 2017 report to the court included summary information on
EHB 2242. In the November 2017 court order, the court declared it was satisfied that the
new salary model established by EHB 2242 provides for full state funding of basic
education salaries sufficient to recruit and retain competent teachers, administrators, and
staff. However, only half of the state salary increase under the new model was provided for the
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2018-19 school year, deferring full funding until the 2019-20 school year. The court determined
that the phase-in of the state salary allocations did not comply with the court’s requirement
to complete full implementation of the state's program of basic education by the 2018-19
school year. For that reason, the court found that the state had failed to fully comply with
the court’s order, and it continued to retain jurisdiction.

School District Salaries: In 2017, through the enactment of EHB 2242, the Legislature phased-in
increased state salary allocations for certificated instructional staff (CIS), certificated
administrative staff (CAS), and classified staff (CLS) with 50 percent of the state funded increase
implemented in the 2018-19 school year and 100 percent in school year 2019-20. Additionally, the
Legislature reformed how school district staff salaries are established and adjusted in the future.
These changes take effect with the2018-19 school year.

Before EHB 2242:

e Through school year 2017-18 the state allocated funding for certificated instructional staff
(CIS) salaries based on a grid which provides salary values that increase based on
educational credit and years of experience.

e Each district's CIS allocation is based on its staff mix, that is, the distribution on the state
salary grid of the CIS hired by the district.

e Funding to support salaries for the classified staff (CLS) and administrative staff (CAS) is
specified in the budget bill as a salary rate per state-funded staff person.

e State salary funding was for allocation purposes only, and school districts were not
required to hire staff according to the prototypical school staffing formula, nor were
they required to pay CIS salaries according to the state CIS salary grid.

After EHB 2242 (this is what will change how districts will report to the state):

e Beginning in school year 2018-19, the state will cease using the state salary schedule
to allocate CIS salaries for school districts.

e This eliminates use of a district's staff mix.

¢ Instead, the state will allocate salary funding to school districts based on minimum
statewide average salaries for each of the three school staffing categories.

e Beginning in school year 2018-19, the minimum allocated salaries must be increased in
equal increments to the following amounts for school year 2019-20, adjusted for inflation
from the 2017-18 school. In school year 2018-19 salaries are phased in at 50 percent:YY

» Certificated Staff (CIS) — an average salary of $65,216;
» Administrative Staff (CAS) — an average salary of $6,805; and
» Classified Staff (CLS) — an average salary of $46,784.

Additional requirements are established for CIS salaries:
e Districts may not pay CIS less than $40,000, or more than $90,000, and
e salaries for CIS with five years' experience must be at least 10 percent more than the
minimum salary.
e restrictions apply to salaries for the basic education program, and exclude supplemental
contracts.
¢ Districts may exceed the caps for specified hard-to-staff positions.
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e FEach of the minimum and maximum salaries is adjusted by inflation and by a district's
regionalization factor.

Salary Regionalization: Under EHB 2242, beginning with the 2018-19 school year, the state
must further adjust its salary allocations to reflect regional differences in the cost of hiring staff.

The regionalization factor for each school district is

e based on differences in the median residential value of each school district and its nearby
districts,

e has adjustments of 6, 12, or 18 percent. An additional adjustment equal to 6 percent is
identified in the budget bill and must be reduced on a specified schedule through the 2022-
23 school year. For districts with a total adjustment of 24 percent, the additional 6 percent
adjustment is completely eliminated by the 2022-23 school year. The additional 6 percent
adjustment is reduced by 3 percentage points by the 2022-23 school year for other school
districts receiving the additional adjustment.

Supplemental Contracts: School districts may provide additional salary to CIS beyond that
provided by the state. The additional salary is provided using supplemental contracts and must be
for additional time, responsibilities, and incentives, also known as TRI. In accordance with EHB
2242, the rate the district pays under a supplemental contract may not exceed the hourly rate of
the employee under the employee's basic education salary.

Temporary Limits on Salary Increases:

EHB 2242 imposed temporary salary limits for the 2018-19 school year only—if a school district's
collective bargaining agreement was modified after July 6, 2017, and in effect for the 2018-19
school year, then school districts are restricted from providing a percentage increase to total
salary, including supplemental contracts, for CIS, CAS, and CLS above inflation as measured by
the Consumer Price Index (CPI). The CPI is described as the current base compiled by the
Bureau of Labor Statistics, U.S. Department of Labor, for the city of Seattle. These provisions
expire August 31, 2019.

Inflation Measures: According to EHB 2242, except for the temporary restrictions on salary
increases for the 2018-19 school year only, state salary allocations must provide an inflationary
adjustment based on the Implicit Price Deflator (IPD), rather than the CPI. The IPD is described as
the inflationary measure compiled by the Bureau of Labor Statistics, U.S. Department of Labor for
the State of Washington. The inflation adjustment provided for enrichment levies and local effort
assistance (LEA), is based on the IPD. This IPD is described as compiled by the Bureau of
Economic Analysis of the U.S. Department of Commerce.

Local School District Levies and LEA:

In 2017, the Legislature reformed the maximum amount school districts may collect through their
local district levies (enrichment levies) through the enactment of EHB 2242. EHB 2242 also
substantially modifies state funding for the LEA program, which provides support for school
districts with high local tax rates due to low assessed values. These changes take effect in
calendar year 2019.
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Before EHB 2242:

Through calendar year 2019, a school district's maximum enrichment levy amount is determined
by the district's levy base and levy percentage, also referred to as a lid. Generally speaking, a
district's annual levy base is the total of its state and federal funding for the prior school year,
adjusted for inflation, and including additional amounts that were added to the levy base in 2010,
sometimes referred to as ghost money. The levy lid is the maximum allowable percentage of the
levy base that a school district may collect. The levy lid for most school districts is 28 percent,
which means that each calendar year, districts may collect up to 28 percent of their levy base.
Some districts are grandfathered at a higher levy percentage. The 28 percent lid extends through
calendar year 2018. Through calendar year 2019, a school district is eligible for LEA funding if the
school district has a higher than average levy rate and if the district has certified a local
enrichment levy. Levies are equalized up to 14 percent of the levy base, half of the 28 percent
levy lid that is applied to the majority of districts.

After EHB 2242:

Beginning with calendar year 2019, school districts may collect enrichment levies based on a
new levy lid. A district's maximum enrichment levy is the lesser of $2,500 per pupil or a rate of
$1.50 per $1,000 of assessed value. To qualify for LEA funding, a school district must have a
maximum local levy that generates less than a state LEA threshold of $1,500 per pupil. LEA
funding is provided on a per-pupil allocation basis so that the sum of enrichment levy funding and
LEA funding for a qualifying district levying the maximum $1.50 tax rate is $1,500 per pupil. State
LEA allocations are provided in proportion to the ratio of a school district's actual enrichment levy
compared to its maximum levy. Both the per-pupil local levy lid and LEA threshold amount are
adjusted annually for inflation beginning in calendar year 2020.

Enrichment Levy Restrictions: EHB 2242 changed maintenance and operation levies and
transportation vehicle levies to enrichment levies. Beginning 2019-20 school year, school
districts may use local enrichment levies solely for documented and demonstrated
enrichment and not for basic education. Use of local levies for supplemental contracts
must also meet this requirement. School districts must receive pre-ballot approval from the
Office of the Superintendent of Public Instruction (OSPI) of an expenditure plan for enrichment
levies, before submitting the levy to voters.
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http://fiscal.wa.gov/BudgetOLEAPDocs
http://www.k12.wa.us/Workgroups/SalaryGrid.aspx

Presenters:

Meredith Colvin, Bethel School District
MhColvin@bethelsd.org

Laura Bradburn, Mukilteo School District

BradburnLD@mukilteo.wednet.edu

Stephanie Drake, Spokane Public Schools

StephanieDr@spokaneschools.org

Jean Sander, Spokane Public Schools

Jeans@spokaneschools.org

Thank Y
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