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To: 

From: 

Date: 

Snohomish School District No. 201 

1601 Avenue D 

Snohomish, WA 98290 

Classified Substitutes 
Shalynn Horton - Administrative Assistant, Guest Teaching 
June 1, 2015 

Re: NOTIFICATION OF REASONABLE ASSURANCE OF EMPLOYMENT IN 

2015-2016 

We are pleased to notify you that you are expected to have reasonable assurance 
of returning with the Snohomish School District No. 201 as a classified substitute on 
an on-call, as needed basis for the 2015-16 school year. 

Employment with our district calls for several customary vacation/recess periods 
during the school year. Following each of these periods as established by the 
2015 - 2016 school calendar, you will remain as a substitute para-educator for our 
district. 

Summer Break (2014-2015) 
Winter Break 
Spring Break 

June 16, 2015 through September 8, 2015 
December 19, 2015 - January 3, 2016 
April 4-8, 2016 

Summer Break (2015-2016) TBD* 

*The 2015-16 calendar can be found on the district web site upon finalization

In accordance with RCW 50.44.050, this notice will result'in denial of 
unemployment benefits. 

This notice is not intended to create a contract of employment or to alter an 
existing contract of employment, if any. 

If you have any questions, please contact Guest Teaching Services at 
360-563-7259.

Please return a completed copy of this form to Guest Teaching Services no 
later than July 31, 2015 even if you do not plan to return next year. 

VERIFICATION OF RECEIPT 

I hereby acknowledge receipt of this notice. 
I wish to be a classified substitute for the 2015 - 2016 school year: � Yes D No 

Did you substitute in another school district during the 
2014-2015 school year? D Yes MNo 

i{_�f� 
Employee Signature 

LJ/\.IDA p NCILR.ATJ-1 
Employee Printed Name 

01-/8- /5 
Date 

















Applicant Infor�ation Summary 
2013-190 Para-Educator II - Library Elementary 

7 

12/13/2013 3:34:51 PM 

Little Cedars Elementary School 

0 
Status: Complete 

as of: 12/6/2013 3:48:21 PM 

5.50 0 0.00 12/11/20 
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Applicant: Lind a (Lin) Mcllrath 

Addendum: Addendum-Snohomish P araeducator 

General lnfromation 
If you hold a valid First Aid card, enter the expirat ion date below. 

[i)' 
.__ ______ __, 

If you hold a valid CPR card, enter the expirat ion date below. 

[i]� 

Which age group do you prefer to work with? 

P- Elementary P' Middle School r High School r No Preference

Experience and Training 
Li st your work experience w ith children's groups: 

0 

Worked with inner city elementary children while student teaching In Chicago, IL<br/>Employed as a life gua-d, counselor and 
libraian at Boys Club on South Side of Chicago while attending college.<br/>Participated in Edmonds Community College co
operath.e preschool program; with my four daughters<br/>Volunteer B"ownie and Girl Scout leader <br/>De1leoped and taught 
a "Home Alone" workshop at Valley General Hcspital for latch key children<br/>Actively participates in the care of 7 
grandchildren from infancy to 13 yea-s old<br/>Developed and managed the Valley GenETal Hospital Foundation volunteer 
program working with yo uth,adults and seniors for ten years. 

What compJter/soft-ware programs are you familiar/proficient with? 
Microsoft Word<br/>Excel<br/>Po wer point<br/> 

Please list any other of your qualifications which you feel are pertinent to the pos ition(s) for which you 
are applying. Please be specific. 
I recently completed a CPR course for infants/toddlers (not certified) 
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Applicant: Lind a (Lin) Mcllrath 
Addend um: Addendum-Snohomish P araeducator 

General lnfromation 
If you hold a valid First Aid card, enter the expiration date below. 

� 
-------------= 

lf you hold a valid CPR card, enter the expiration date below. . 
[il 

Which age group do you prefer to  work with? 
P- Elementary P- Middle School r High School r No Preference

Experience and Tra ining 
Li st your work experience w ith children's groups: 

0 

Worked with inner city elementary children while student teaching in Chicago, IL<br/>.Employed as a life gUcrd, counselor and 
libraian at Boys Club on South Side of Chicago while attending college.<br/>Participated in Edmonds Community College co
operati� preschool program; with my four daughters<br/>Volunteer B"ownie and Girl Scout leader <br/>De1leoped and taught 
a "Home Alone" workshop at Valley General Ha;pital for latch key children<br/>Actively participates in the care of 7 
grandchildren from infancy to 13 years old<br/>Developed and managed the Valley General Hospital Foundation volunteer 
program working with yo uth,adults and seniors for ten years. 

What comp.Jter/soft-ware programs are you familiar/proficient with? 
Microsoft Word<br/>Excel<br/>Power point<br/> 

Please list any other of your qualifications which you feel are pertinent to the pos ition(s) for which you 
are applying. Please be specific. 
I recently completed a CPR course for infants/toddlers (not certified) 
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Applicant: Lind a (Lin) Mcllrath 

Addendum: Addendum-Snohomish Secretary Clerical 

SECTION 1: JOB DESCRIPTION INFORMATION 

1. Have you read the job description for this position? If your answer is NO, stop and do not complete
this act ivity. Return to Jobs. Click the magnifier glass to view the Job Detail Report. In 1hat report click
the link to the Job Description and thorough� read that information.

r- YES r NO

2. Now that you have read the job descr iption for this position, do you possess the knowledge, skills
and abilities reqJired for the position?

ti YES r NO 

3. Are you able to perform the functions of this position with or without an accommodat ion?

ti YES r NO

SECTION 3: Secretarial Skills. Rate yourself in each area. 

Keyboarding-Typing 

r Below 25 WPM r 51-55 WPM r 66-70 WPM 

r 25-40 WPM r 56-60 WPM r 71-100 WPM 

r 41-S0WPM r. 61-65 WPM r 100+ WPM 

Ten Key 

r No skill or exper ience 

r 140-150 Keys Per Minute - Entry Level Skill 

Ci 150-175 Keys Per Minute - By touch and Prof icient 

r 176-200 Keys Per Minute - By touch and Highly Proficient 

Microsoft WORD 

ti Basic (Prepare documents, spell check, rout ine notices, bulletins. Limited use of graphics) 

r lntermed iate (Basic plus: add and format tables, style layouts, templates, merge tools, graphics) 

r Advanced (Int+ legal documents, layouts with rrultiple formats, publications, extensive graphics) 

Mcrosoft EXCEL 

r Basic (Routine lists, formulas to add, subtract, multiply, divide, format). 

Ci Intermediate (More complicated formulae, functions, linked sheets, graphs, charts, special 
formats). 

r Advanced (Macros, advanced formulae/operators; use of advanced functions & develo per tools). 

Publication Software 

r. Basic: PowerPoint; Adobe; PageMaker-simpler presentatia,s/putfoations.

r Intermediate: Extensive graphics, layouts; advanced publication work. Create-use fillable forms. 

r Advanced: Complex publications/presentations; extensive use of publication tools. 

SECTION 4: Other Questions. 
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What do you consider to be an acceptable performa,ce standard for dependability, punctuality, 
neatness and overall work quality? 
I feel the following to be an acceptable performance standard for an Administrative Assistant:<br/>Opens office 
promptly< br/>Communi cates dearly<br/>Constantly conveys a friendly, hel pful, professional manner<br/> Provides accurate 
information<br/>Knows and utilizes resources to resolve problems<br/>Accomplishes tasks in a timely manner<br/>Meets 
specific deadlines 

What are the key elements in working successfully in a team environment with co-workers? 
Respect<br/>Flexibility<br/>Good listening skills 

What job sk ills would you seek to improve if you were employed? 
Computer skills 

List any other comments about your appli cation for secretar ial-clerical employment. 
I worked as an Administrative Assistant for 10 year:s at Valley General Hospital reporting directly to the Administrator and three 
Assistant Administrators. During my tenure as an A dministrative Assistant I managed schedules, calls, meetings working with the 
public, physicians and hospital employees. As I was promoted into Management I continued to use my c lerical skills. 
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r Unsatisfactory r. Exceeds Expectations

r Minimally Meets Expectations r Not Observed 

r Meets Expectations 

0 

Relationships: Ability and willingness to develop appropr iate relat ionships with others. 
Demonstrates listening, patience, car ing and a genuine liking for others. 

r Unsatisfactory r. Exceeds Expectations 

r Minimally Meets Expectations r Not Observed 

r Meets Expectations 

Personal Presence: Has a friendly, poised, and confident manner. 

r Unsatisfactory r. Exceeds Expectations 

r Minimally Meets Expectations r Not Observed 

r Meets Expectations 

Overall Rating of Applicant: Please rate this caididate, indicating the degree of success you 
believe this person will attain in the pos ition sought. 

r Unsatisfactory r. Exceeds Expectations 

r Minimally Meets Expectations r Not Observed 

r Meets Expectations 

In your opinion, what are the applicant's greatest strengths? 
She is very pleasant all the time easy to be around and easy to work with. 

n your opinion, what area( s) does the individual most need to improve upon or to grow professionally? 
I cannot think of any. 

ADDITIONAL COMMENTS: You may provide additional comments below. 
Enter comments 

AFFIRM ATION 

by clicking YES below you are affirming transmission of this reference information to our 

school system and verifying that you are the individual stated in the reference form. 

<- YES 

By click ing YES below you are affirm ing your "electronic II signature to this document, representing that 
you are the individual named above providing this inform at ion and that the information is true and 
accurate. 

r. YES

After you click Submit the system will take you to a new page confirming you have successfully 
completed this reference. If not, scroll up the screen to look for missing required items. 
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r Minimally Meets Expectations r Not Observed 

r Meets Expectations 

0 

Relationships: Ability and willingness to develop appropriate relat ionships with others. 
Dem onstrates li stening, patience, car ing and a genuine liking for others. 

r Unsatisfactory re Exceeds Expectations 

r Minimally Meets Expectations r Not Observed 

r Meets Expectations 

Personal Presence: Has a friendly, poised, and confident manner. 

r Unsatisfactory <i' Exceeds Expectations 

r Minimally Meets Expectations r Not Observed 

r Meets Expectations 

Overall Rating of Applicant: Please rate this ca,didate, indicating the degree of S.Jccess you 
believe this person will attain in the pos ition sought. 

r Unsatisfactory <- Exceeds Expectations 

r Minimally Meets Expectations r Not Observed 

r Meets Expectations 

In your opinion, what are the applicant's greatest strengths? 
When I worked with Lin at the VGi Foundation, she followed the direction of the board in completing tasks and she 
always handled situations and decisions in a professional manner without needing direct supervision. Each project she 
was involved in was a I ways something very "top - notch" and something the board could be proud to be a part of. 

In your opinion, what area( s) does the individual most need to improve upon or to grow professionally? 
There a re always new things to learn in any profession and areas of technology that are ever-changing but Lin is willing to 
learn new things especially when they beneft the organizations overall goals. If anything, Lin was always trying to save 
money (like replacing a cell phone that kept falling apart or not asking for help at an event) and she should be encouraged 
to take that step even though it may cost money initiially because overall it would benefit her efficency and and the 
organization in the long run. Lin also needs to be encouraged to ask for help with a project if needed (like man hours 
during an event) instead of trying to do it all herself. 

ADDITIONAL COMMENTS: You may provide additional comments below. 
Lin is a very loyal and dedicated person who would be a great asset for any company. She is a hard worker and puts in 
whatever hours it takes to get the job done even if she is not fully compensated for those hours. 

AFFIRM ATION 

by clicking YES below you are affirming transmission of this reference information to our 

school system and verifying that you are the individual stated in the reference form. 

<i' YES 

By click ing YES below you are affirming your "electronic" signature to this document, representing that 
you are the individual named above providing this informat ion and that the information is true and 
accurate. 

r-yES 

After you click Submit the system will take you to a new page confirming you have successfully 
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completed this reference. If not, scroll up the screen to look for m issing required items. 




