
U.S. Department of Justice

Civil Rights Division

 
 

 

KK:ANF:AKL              Freedom of Information/PA Unit –4CON  

        950 Pennsylvania Ave., NW 

        Washington, DC 20530 

 

 

Via Electronic Mail 

Ms. Ashley Marie Spicer     March 3, 2023 

141431-68017440@requests.muckrock.com 

 

 

Date Received: February 26, 2023   FOI/PA No.23-00050-P 

 

Subject of Request: Information pertaining to you 

 

Dear Ms. Spicer: 

 

 This is to inform you that your request for records from the files of the Civil Rights 

Division was received by the Division's Freedom of Information/Privacy Acts (FOI/PA) Branch 

on the date indicated above.  Your request has been assigned the FOI/PA number shown above.  

Please refer to this number in any future correspondence concerning this request.  In connection 

with review of your FOI/PA request, the following paragraph(s) are applicable: 

 

            In searching its file for records responsive to your request,___________________ 

__________________________________________________________________ 

located records that originated with the Civil Rights Division.  These records were 

referred to the Civil Rights Division as the originating component for review and release 

determination.  Upon completion of our review, the releasable document(s) will be sent 

directly to you.       

         

_XX  As a result of the large number of Freedom of Information and Privacy Acts requests 

received by the Civil Rights Division, some delay may be encountered in processing your 

request.  In an attempt to treat each requester fairly, we have adopted a policy of 

processing requests in the approximate order of receipt.  Please be assured that your 

request is being handled as equitably as possible.  We appreciate your patience and will 

provide you with a response at the earliest possible date.  Please note that the Civil Rights 

Division utilizes multi-track processing in which processing ranges from faster tracks for 

requests (seeking access to documents already processed for prior requests) to much 

slower tracks for complex requests involving voluminous amounts of responsive 

documents or extensive consultation.  At your option, you may wish to call the number 

below and limit the scope of your request to enable your request to be handled in the 

most expeditious manner available to fulfill your interests. 

 

   XX   Since your letter did not include authorization or a certification of identity, we will close 

your file for now.  We will re-open your request on receipt of the required authorization 

forms. The Privacy Act, and the Department of Justice Privacy Act regulation, 28 C.F.R. 

§16.41, require each person requesting records indexed or maintained under his or her 

name or another person’s name, to furnish the Department with proof of identity/consent 

mailto:141431-68017440@requests.muckrock.com


to disclosure.  Please complete the enclosed form and return it directly to the Freedom of 

Information/Privacy Acts Branch, Civil Rights Division, US Department of Justice, 

Washington, D.C. 20530.  

 

  XX    We have to consult with other offices in the Civil Rights Division to conduct a search and 

locate records which may be responsive to your request.  Because of the need to examine 

a voluminous amount of records, we can respond only after consulting with the other 

offices.  Thus, there may be some delay in the processing of your request as a 

result.  Accordingly, your request falls within "unusual circumstances."  See 5 U.S.C. 552 

§ (a)(6)(B)(i)-(iii).  Because of these unusual circumstances, we are extending the time 

limit to respond to your request beyond the ten additional days provided by the 

statute.  The time needed to process your request will necessarily depend on the volume 

and complexity of the records located.  For your information, this Office assigns 

incoming requests to one of three tracks:  simple, complex, or expedited.  Each request is 

then handled on a first-in, first-out basis in relation to other requests in the same 

track.  Simple requests usually receive a response in approximately one month, whereas 

complex requests necessarily take longer. To allow us to respond more quickly to you, 

you may wish to narrow the scope of your request to limit the number of potentially 

responsive records or agree to an alternative time frame for processing.  

 

XX     Please be advised that due to necessary operational changes as a result of the national 

emergency concerning the novel coronavirus disease (COVID-19) outbreak, there may be 

some delay in the processing of your request.  

 

            If you are not satisfied with the Civil Rights Division’s determination in response to this 

request, you may administratively appeal by writing to the Director, Office of Information Policy 

(OIP), United States Department of Justice, 441 G Street, NW, 6th Floor, Washington, D.C. 

20530, or you may submit an appeal through OIP's FOIA STAR portal by creating an account on 

the following website: https://www.justice.gov/oip/submit-and-track-request-or-appeal. Your 

appeal must be postmarked or electronically transmitted within 90 days of the date of my 

response to your request.  If you submit your appeal by mail, both the letter and the envelope 

should be clearly marked "Freedom of Information Act Appeal." 

 

If you have any further questions, contact this office by calling (202) 514-4210. 

 

 

Sincerely, 

 

April N. Freeman 
for 

Kilian Kagle, Chief 

Freedom of Information/Privacy Acts Unit 

Civil Rights Division 

 

https://www.justice.gov/oip/submit-and-track-request-or-appeal


           

                 

                    

                   

                   

    

                 

            

               

   

     

      

  

    

      

             

               

    

                       

                  

                     

               

     

            

                       

                   

                      

      

                    

                      

   

           

     

U.S Department of Justice Certification of Identity 

FORM APPROVED OMB NO. 1103-0016 

EXPIRES 05/31/2023 

Privacy Act Statement. In accordance with 28 CFR Section 16.41(d) personal data sufficient to identify the individuals submitting requests by 

mail under the Privacy Act of 1974, 5 U.S.C. Section 552a, is required. The purpose of this solicitation is to ensure that the records of individuals 

who are the subject of U.S. Department of Justice systems of records are not wrongfully disclosed by the Department. Requests will not be 

processed if this information is not furnished. False information on this form may subject the requester to criminal penalties under 18 U.S.C. 

Section 1001 and/or 5 U.S.C. Section 552a(i)(3). 

Public reporting burden for this collection of information is estimated to average 0.50 hours per response, including the time for reviewing 

instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the co llection of 

information. Suggestions for reducing this burden may be submitted to the Office of Information and Regulatory Affairs, Office of Management 

and Budget, Public Use Reports Project (1103-0016), Washington, DC  20503. 

Full Name of Requester 1 ________________________________________________________________________ 

Citizenship Status 2 __________________________ Social Security Number 3 _____________________________ 

Current Address _______________________________________________________________________________ 

Date of Birth  _______________________________ Place of Birth ______________________________________ 

OPTIONAL:  Authorization to Release Information to Another Person 

This form is also to be completed by a requester who is authorizing information relating to himself or herself to be released to another person. 

Further, pursuant to 5 U.S.C. Section 552a(b), I authorize the U.S. Department of Justice to release any and all information relating to me to: 

Print or Type Name 

I declare under penalty of perjury under the laws of the United States of America that the foregoing is true and correct, and that I am the perso n 

named above, and I understand that any falsification of this statement is punishable under the provisions of 18 U.S.C. Section 1001 by a fine of 

not more than $10,000 or by imprisonment of not more than five years or both, and that requesting or obtaining any record(s) under false 

pretenses is punishable under the provisions of 5 U.S.C. 552a(i)(3) by a fine of not more than $5,000. 

Signature 4 _________________________________________________ Date _____________________________ 

1 
Name of individual who is the subject of the record(s) sought. 

2 
Individual submitting a request under the Privacy Act of 1974 must be either “a citizen of the United States or an alien lawfully 

admitted for permanent residence,” pursuant to 5 U.S.C. Section 552a(a)(2). Requests will be processed as Freedom of Informat ion Act 

requests pursuant to 5 U.S.C. Section 552, rather than Privacy Act requests, for individuals who are not United States citizens or aliens 

lawfully admitted for permanent residence. 
3 
Providing your social security number is voluntary. You are asked to provide your social security number only to facilitate t he 

identification of records relating to you. Without your social security number, the Department may be unable to locate any or all records 

pertaining to you. 
4 
Signature of individual who is the subject of the record sought. 

FORM DOJ-361 
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