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Date:_______________________________ 

To: _____________________________________  Re: _______________________________ 

IN RESPONSE TO YOUR INFORMATION OR RECORD REQUEST: 

A. _______ We have received your request, it is being processed, additional time needed for research.

B. _______ Additional information is needed:

___   exact address or intersection ____________________________________________________

___   person(s) reporting/involved in incident ___________________________________________

___   exact date/time incident reported to police _________________________________________

___   plate number _________________________________________________________________

C. _______ Our system does not show an incident/accident that matches the information that was

provided.  Please double-check your information and re-submit with any new or corrected information.

D. ______  Record requested is purged from our files.

E. ______   Record requested is not on file at this time (see below).

F. ______   Please remit $________ fee for __________________________.

G. ______   Due to a pending criminal prosecution, permission for release of this report must be obtained

in writing from the prosecuting attorney.

H. ______  Pursuant to section 54-142a, the information is confidential and sealed by state law.

I. ______  Not our jurisdiction, try ________________________________________.

J. ______  Request is denied (see below).

_________________________________________________________________________

_____________________________________ 
Records Clerk 
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