VoL STATE ornce o o ssousces

COMMUNITY COLLEGE 1480 Nashville Pike - Gallatin, TN 37066

December 20, 2024

Kent Hoover
MuckRock News
DEPT MR 174464
263 Huntington Ave
Boston, MA 02115

Dear Mr. Hoover:

The enclosed material is provided pursuant to your request, which was made in
accordance with the Tennessee Open Records Act. If you have any questions
or concerns, please contact me via email at

lori.cutrell@volstate.edu.

Thank you,
Ao (T

Lori Cutrell, SPHR, SHRM-SCP
Vice President for Human Resources
Volunteer State Community College

Gallatin - Cookeville - Springfield - Livingston volstate.edu
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Office of Human Resources

Name

Position

New Hire Checklist

fomuy Shod

Viu ’}Pmsndenf 'fm Student Sorvices)|oee

EMPLOYEE

3 Reference Checks (mandatory for ALL except work-study)

N/

cwrred encployes

Required Documents in People Admin (Required/Optional)

Application (Required / Optional)

N/A

Transcript (Required / Optional)

WL veh

Resume/Curriculum Vitae (Required / Optional)

Cover Letter {Required / Optional)

Teaching Philosophy (Required / Optional)

Letters of Reference - (#___ Required / Optional)

ALL
w4

N
jrect-Deposit
| K ALL
fow
// documents ALL
Paperwork to
\/ Payroll ALL
* ALL except CEED
N WD or unless they have
Pl a student i.d.
““‘“W:e ALL except
—|Check work-study
Personal ——
o
I ormation | —
For ALL
| Trafiscript cept
Request Form  |work-stu
FACULTY &
ADJUNCTS
FACULTY &
ADJUNCTS

curity
ard ALL

gg»*lﬁ, Regular FT &
riefitation PT Employees

L NN DN

efi et |AdjunctsTemp
an except work study
IT Account
Authorization All except work-

Other Documents Required

Official Transcripts

N

Request Form study

Transcripts
Received (Date)

Institution Name

Required:

Other Credentials

rev. 09/14/2015
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Vol g;céte
certirticate ot
Completion

presented to

Emily Short

for the successful completion of

Preventing Discrimination and Sexual
Violence: Title IX, VAWA and Clery
Act for Faculty and Staff

course was completed on

December 4, 2015
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Vol g;céte
certiticate ot
Completion

presented to

Emily Short

for the successful completion of
Unlawful Harassment Prevention for
Higher Education Staff

course was completed on

December 4, 2015
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Vol‘g:c.éte
Ccertiricate of
Completion

presented to

Emily Short

for the successful completion of
Unlawful Harassment Prevention

Supervisor Supplement for Higher
Education Staff

course was completed on

December 4, 2015

SHAMSNY JIV1dHHOM

Page 1 of -

3/8/2016



Certificate of Completion

This is to certify that
£ mnly Shook
‘(N ame)

successfully completed the following course(s)

Effective Management of Student Conduct

at: Volunteer State Community College

on 4|30 (s~
(Date)




412912015 Workplace Answers

agfm % C/\

pre:’;ented to

Emily Short

for
Unlawful Harassment Prevention
Supervisor Supplement
for Higher Education Staff

(921 ]

April 29, 2015

hitps://slate workplaceanswers.com/assets/uhS/certificate_uhp_sup_sup_hled_stafi/cert.asp
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*»BECF

Bureau of Ethics & Campaign Finance
Ethics Commission

@W@Eﬁ@%ﬁm OF COMPLETION

\WE;J D\ MYO/l\

has completed the

2014 Online Ethics Training Program
for
Executive Branch Employees

\?\PF:\.




Jessup, Sheila

From: SoftChalk_Report@qs3264.pair.com

Sent: Wednesday, December 03, 2014 11.07 AM |/
To: sectraining

Subject: [Spam?] Score: Security Awareness

Importance: Low

The following score report was sent on December 03, 2014 at 13:07:17

Submitted by: Emily C. Short

Lesson: Security Awareness, Protecting Institutional and Student Information
Total Points Possible: 10

Total Points Attempted: 10

Total Points Scored: 10

Percent Correct: 100

The Time spent on lesson: 46 minutes

Please do not reply to this email. This is an automatically generated email message and replies to it will not be
delivered. If you need additional information or support related to this score report, please contact your
instructor.



Jessup, Sheila

From:
Sent:
To:
Subject:

Importance:

SoftChalk_Report@qs3264.pair.com

Wednesday, December 03, 2014 12:21 PM
sectraining

[Spam?] Score: Identity Theft Prevention Program

Low

The following score report was sent on December 03, 2014 at 14:21:15

Submitted by: Emily C. Short

Lesson: Identity Theft Prevention Program, Red Flag Rules

Total Points Possible: 10
Total Points Attempted: 10
Total Points Scored: 9
Percent Correct: 90

The Time spent on lesson: 48 minutes

Please do not reply to this email. This is an automatically generated email message and replies to it will not be
delivered. If you need additional information or support related to this score report, please contact your

instructor.



Certificate of Completion

This is to certify that

Emily C. Short
(Name)

successfully completed the following course(s)

Effective Management of Student Conduct

at: Volunteer State Community College

., May 5, 2014
(Date)




@RFTIFIL/E{“

Emily C. Short

completed

Security Awareness
Protecting Institutional and Student Information

offered by

Volunteer State Community College

5/5/2014
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Jessup, Sheila

From:
Sent:
To:
Subject:

Importance:

SoftChalk_Report@qs3264.pair.com

Monday, May 05, 2014 4:21 PM

sectraining

[Spam?] Score: Identity Theft Prevention Program

Low

The following score report was sent on May 05, 2014 at 17:21:23

Submitted by: Emily C. Short

Lesson: Identity Theft Prevention Program, Red Flag Rules

Total Points Possible: 10
Total Points Attempted: 10
Total Points Scored: 9
Percent Correct: 90

The Time spent on lesson: 15 minutes

Please do not reply to this email. This is an automatically generated email message and replies to it will not be
delivered. If you need additional information or support related to this score report, please contact your

instructor.
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Certificate of Achievement

AWARDED TO

Emily Short

BY THE

SOCIETY FOR HUMAN
RESOURCE MANAGEMENT

FOR COMPLETION OF

Diversity & Inclusion Strategic Leadership

COURSE

May 21 — 22, 2013 R&Qp < %@k\\

DatE HENRY G. JACKSON
PRESIDENT AND CHIEF EXECUTIVE OFFICER

SOCIETY FOR HUMAN RESOURCE MANAGEMENT

SOCIETY FOR HUMAN
RESOURCE MANAGEMENT
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a_“, DEC 0 4 2012

\ OFFICE OF
|__HUMAN RESOURCES

CERTIFICATE OF COMPLETT

A
Conudy (", Sla—
)

has completed the

2012 Online Ethics Training Program
for
Executive Branch Employees




Hamm, Tandy

From: do.not.reply@tbr.edu

Sent: Thursday, November 15, 2012 10:21 AM

To: Short, Emily; HR-Training.Title-VI@tbr.edu; Hamm, Tandy; Hamm, Tandy
Subject: Title VI Training Results

Dear Emily C. Short;

Thank you for participating in this Title VI Training Activity.
Your results are included in this email for your convenience.

Title VI Training Results

Name: Emily C. Short

Email Address: emily.short@volstate.edu
Institution: Volunteer State Community College
Date: 11/15/2012

Agree: has agreed

Also notified (optional): tandy.hamm@volstate.edu

Regards,

Dane White
Office of Human Resources, TBR



Hamm, Tandy

—————— = e ——— ]
From: SoftChalk_Report@qs3264.pair.com
Sent: Thursday, November 15, 2012 11:28 AM
To: sectraining
Subject: [Spam?] Score: Identity Theft Prevention Program
Importance: Low

The following score report was sent on November 15, 2012 at 13:28:11

Submitted by: Emily C. Short

Lesson: Identity Theft Prevention Program, Red Flag Rules
Total Points Possible: 10

Total Points Attempted: 10

Total Points Scored: 9

Percent Correct: 90

The Time spent on lesson: 42 minutes

Please do not reply to this email. This is an automatically generated email message and replies to it will not be
delivered. If you need additional information or support related to this score report, please contact your
instructor.



Hamm, Tandy

—— = __ ———1
From: SoftChalk_Report@qs3264.pair.com
Sent: Thursday, November 15, 2012 10:45 AM
To: sectraining
Subject: [Spam?] Score: Security Awareness
Importance: Low

The following score report was sent on November 15, 2012 at 12:44:31

Submitted by: Emily C. Short

Lesson: Security Awareness, Protecting Institutional and Student Information
Total Points Possible: 10

Total Points Attempted: 10

Total Points Scored: 10

Percent Correct: 100

The Time spent on lesson: 22 minutes

Please do not reply to this email. This is an automatically generated email message and replies to it will not be
delivered. If you need additional information or support related to this score report, please contact your
instructor.



Jessup, Sheila

From: Short, Emily

Sent: Monday, February 13, 2012 7:50 PM
To: Jessup, Sheila

Subject: Re: INFORMATION

Sheila and Lori,
| will be using the information you provide me to distribute emails which will contain a link to a survey | am using for my
dissertation study. The information | gain from the survey will also be used to assist with the creation of an Employee

Recruitment and Retention plan for the College. The information contained in the file will not be shared with anyone
and all information obtained through the survey will be reported in aggregate form.

Thanks,
Emily

Sent from my iPad

On Feb 13, 2012, at 4:53 PM, "lessup, Sheila" <Sheila.Jessup @volstate.edu> wrote:

Emily,

Please copy an email to Lori and myself stating the reason for your request of information. Will the
requested information be provided to anyone else? Are you using it only to be able to distribute emails?

Thanks,

Sheila Jessup, PHR

Human Resources Analyst
Volunteer State Community College
1480 Nashville Pike

Gallatin, TN 37066

Office: 615-230-4834

Fax: 615-230-3314
Sheila.Jessup@volstate.edu

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the
intended recipient(s) and may contain confidential and privileged information. Any unauthorized review, use,
disclosure or distribution is prohibited. If you are not the intended recipient, please contact the sender by
reply e-mail and destroy all copies of the original message. Thank you



Hamm, Tandy

From: testresults@newmedialearning.com

Sent: Monday, November 12, 2012 1:04 PM

To: Hamm, Tandy; snoland@workplaceanswers.com; pshresults@workplaceanswers.com
Subject: volstate/r - PSH Test Results

Short Emily Office of the Vice President of Student Services  Refresher Supervisory 100%

11/12/2012  yes

14



Certificate of Completion

This is to certify that

EM}W (. Shek

[(N ame)

successfully completed the following course(s)

Effective Management of Student Conduct

at: Volunteer State Community College

on /3-//“”/))
tDate)




Hamm, Tandy

From: testresults@newmedialearning.com

Sent: Tuesday, December 13, 2011 4:04 PM

To: Hamm, Tandy; pshresults@newmedialearning.com

Subject: volstate - PSH Test Results

Short Emily Office of the Vice President of Student Services Refresher Supervisory 100%

12/13/2011  yes



Hamm, Tandy

From: do.not.reply@tbr.edu

Sent: Tuesday, December 13, 2011 4:09 PM

To: Short, Emily; HR-Training.Title-VI@tbr.edu; Hamm, Tandy
Subject: Title VI Training Results

Dear Emily C. Short;

Thank you for participating in this Title VI Training Activity.
Your results are included in this email for your convenience.

Title VI Training Results

Name: Emily C. Short

Email Address: emily.short@volstate.edu
Institution: Volunteer State Community College
Date: 12/13/2011

Agree: has agreed

Also notified (optional):

Regards,

Dane White
Office of Human Resources, TBR



Page 1 of 1

VOLUNTEER
STATEGSiege™™
Certificate of Completion

This is to certify that

Emily Short
of

Volunteer State Community College

successfully completed the mastery test for the refresher course in

Preventing Sexual Harassment

on December 13, 2011, with a score of 100%

| confirm
| have received and read VSCC's policy prohibiting harassment and
this certificate represents my test score in
Preventing Sexual Harassment

Emily Short  Office of the Vice President of Student Services

Copyright 2009 New Media Learning, LLC
This program is licensed for use by faculty, staff and students of Volunteer State Community College.

http://training.newmedialearning.com/cgi-bin/anyform50.cgi?http:/training.newmedialea... 12/13/2011



Title VI Certificate of Completion A Page 1 of 1
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Certificate of Completion

This is to certify that
Emily C. Short
Volunteer State Community College
completed the training for
Title VI Compliance
on 12/13/2011
and has agreed to operate in compliance

with this training.

Coordinated by the Tennessee Board of Regents Offices of Human Resources and General Counsel with technical assistance by
Tennessee Board of Regents eLearning.

http://fp.tbr.edw/human_resources/training/TitleVITraining/certificate2.asp 12/13/2011
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Ethics Commission

CERTIFICATE OF COMPLETION

L\./\\g\r\&_ (. @\ai/

has completed the

2011 Online Ethics Training Program
for
Executive Branch Employees
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CERTIFICATE OF ATTENDANCE

Performance Evaluation Refresher Training
May 2, 2011
Conducted by:
Tracy Lindow, PHR

The Centre Group, Inc.

I confirm that | have attended this training.

Print Name: EM!!L,{ 0« gl’\OY'I’
Signature: pjv\,c.iﬂ,-.\ @ g\/LUV.J[/ Date: 5/ 3{“

4 0 =]



§ VOLUNTEER
STATEE&S5s™

Office of Human Resources
VSCC Policy No: V: 01:02
TBR Policies: 5:01:00:10, 4:07:10:00

REQUEST TO INSPECT/COPY PUBLIC RECORDS

Print Name: EWHILj ShO/Ut Telephone Number: 34'-1/7

Address:

Tennessee Driver's License Number:
(or other acceptable identification to prove citizenship in Tennessee)

Company or Business Represented, if applicable:

Business Telephone Number:

RECORDS REQUESTED FOR EXAMINATION:

File Name Document Title
T for ¥ 1
. C(Wﬂ‘l’]algfﬂ“‘s\\'\éﬁ MW@UDPS m{opy o Reviewed

—h

2. o Copy o Reviewed
3. o Copy o Reviewed
4. o Copy o Reviewed
5. o Copy o Reviewed
6. o Copy o Reviewed

Attach additional sheel(s) if needed.

Requestor Signature: gﬁhk (J O \M’"V — Date: ' 9! ‘\0

{
Office of Human Resources: \ E@Mﬂr- M Date: |- 10

Rev.6-19-09




Tennessee

*« TEC

. Ethics Commission

CERTIFICATE OF COMPLETION

m\S;C_N D M _\S,xx_;

has completed the

Ethics and Tennessee Employment
Online Training Program RECEIVED
DEC 14 2010

/_.um\m\@?wmx g ._ 0 (D o_"_u__.mmm OF /




% VOLLUINTEER
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Office of Human Resources
VSCC Policy No: V: 01:02
TBR Policies: 5:01:00:10, 4:07:10:00

REQUEST TO INSPECT/COPY PUBLIC RECORDS

Print Name: £m;/y Sher T Telephone Number:

Address—

T Drivers-bi N

(or other acceptable identification to prove citizenship in Tennessee)

Company or Business Represented, if applicable:

Business Telephone Number:

RECORDS REQUESTED FOR EXAMINATION:

File Name Document Title
1. Porspnn Fle Can,“rﬂ—c.j\
2.
3.
4.
5.
8.

Attach additional sheet(s) if needed.

Requestor Signature: (Qp"r\/qu O - %D\M‘

—

Office of Human Resources: k/L/J /{VL}S{@% ( )/>7/7é
Rev.6-19-09 /

m

O

O

oote: )

Copy
Copy
Copy
Copy

Copy

Date:

Reviewed
Reviewed
Reviewed
Reviewed
Reviewed

Reviewed



Title VI Certificate of Completion Page 1 of 1
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Certificate of Completion

This is to certify that
Emily Short
Volunteer State Community College
completed the training for
Title VI Compliance
on 12/14/2010
and has agreed to operate in compliance

with this training.

Coordinated by the Tennessee Board of Regents Offices of Human Resources and General Counsel with technical assistance by
Tennessee Board of Regents eLearning.

http://fp.tbr.edu/human_resources/training/TitleVITraining/certificate2.asp 12/14/2010



Hamm, Tandy

From: do.not.reply@tbr.edu

Sent: Tuesday, December 14, 2010 8:30 AM

To: Short, Emily; HR-Training.Title-VI@tbr.edu; Hamm, Tandy
Subject: Title VI Training Results

Dear Emily Short;

Thank you for participating in this Title VI Training Activity.
Your results are included in this email for your convenience,

Title VI Training Results

Name: Emily Short

Email Address: emily.short@volstate.edu
Institution: Volunteer State Community College
Date: 12/14/2010

Agree: has agreed

Also notified (optional):

Regards,

Dane White
Office of Human Resources, TBR



Hamm, Tandy

From: testresults@newmedialearning.com

Sent: Tuesday, December 07, 2010 1:38 PM

To: Hamm, Tandy; pshresults@newmedialearning.com
Subject: [Spam?] volstate - PSH Test Results

Importance: Low

Short  Emily Other Refresher Supervisory 100% 12/7/2010 yes



Hamm, Tandy

From: do.not.reply@tbr.edu

Sent: Wednesday, December 09, 2009 9:11 AM

To: Short, Emily; HR-Training.Title-VI@tbr.edu; Hamm, Tandy
Subject: Title VI Training Results

Dear Emily Short;

Thank you for participating in this Title VI Training Activity.
Your results are included in this email for your convenience,

Title VI Training Results

NamgEmilyShare

Email Address: emily.short@volstate.edu
Institution: Volunteer State Community College
Date: 12/9/2009

Agree: has agreed

Also notified (optional):

Regards,

Dane White
Office of Human Resources, TBR



Hamm, Tandy

From: testresults @ newmedialearning.com

Sent: Wednesday, December 09, 2009 9:37 AM

To: Hamm, Tandy; pshresults @ newmedialearning.com
Subject: volstate - PSH Test Results

Short FEmily Other Refresher Supervisory 95%  12/9/2009 yes



Hamm, Tandy

From:
Sent:
To:
Subject:

testresults @ newmedialearning.com

Wednesday, December 17, 2008 2:26 PM

PSHResults Managers; pshresults @ newmedialearning.com
volstate - PSH Test Results[Scanned]

Short Emily Other Refresher Supetvisory 85%  12/17/2008  yes



Evitts, Wanda

From: Anderson, Helen

3ent: Monday, April 07, 2008 9:16 AM

To: Evitts, Wanda

Subject: FW: Title VI Training Results[Scanned]

From: do.not.reply @tbr.edu[SMTP:DO.NOT.REPLY @ TBR.EDU]
Sent: Monday, April 07, 2008 9:16:12 AM

To: Short, Emily; HR-Training.Title-VI@tbr.edu; Anderson, Helen
Subject: Title VI Training Results[Scanned] Auto forwarded by a Rule

Dear Emily Short;

Thank you for participating in this Title VI Training Activity.
Your results are included in this email for your convenience.

Title VI Training Results

Name: Emily Short

Email Address: emily.short@volstate.edu
Institution: Volunteer State Community College
Date: 4/7/2008

Score: 100

Also notified (optional):

Regards,

Debbie Johnson
Assistant Vice Chancellor of Human Resources



Anderson, Helen

From: testresults @ newmedialearning.com
Sent: Tuesday, October 17, 2006 12:35 PM
To: PSHResults Managers

Subject: volstate - PSH Test Results[Scanned]

Short Emily Other Supervisory 93% 10/17/2006

48



VOLUNTEER

STATE

COMMUNITY

COLLEGE

Main Campus

1480 Nashville Pike
Gallatin, TN 37066-3188
615-452-8600
1-888-335-VSCC (8722)

Vol State at Livingston
113 Windle Community Rd
Livingston, TN 38570

Vol State at Highland Crest
150 Laureate Avenue
Springfield, TN 37172
615-433-7030
1-855-724-8722

Vol State at Cookeviile
Cookeville Higher
Education Campus
1000 Neal Street
Cookeville, TN 38501
931-520-0551

Volunteer State Community
College, a Tennessee Board ol
Regents Institution is an AAVEEQ
employer and does not discriminate
on the basis of race, color, national
origion, sex, disability, age,
religion, sexual orientation, or
veteran stalus in its prograrm and
activitics. The following person has
been designated to handle inquiries
regarding the nondiscrimination
policies: Director of Human
Resources, Affirmitive Action
Otlicer, Title 1X Coordinator, 1480
Nashville Pike, Gailatin, TN 37066,
615.230.3592.

Dear Emily Short:

I'am pleased to announce that the Tennessee Board of Regents (TBR) approved Volunteer State
Community College’s submission for compensation changes during its September Board Meeting.
The approved changes are effective with the October 2018 payroll and includes the following
provision:

Salary Plan Funding

VSCC employees who are due to receive an adjustment under the current salary plan will receive
the remainder of the designated amount. Our records indicate you are due to receive an
adjustment.

Remainder of Salary Plan Funding $7,327

New Annual Salary $121,386

Your new annual salary is retroactive to July 2018. This includes the remainder of the salary plan
funding adjustment. The pay for the retroactive period will be included in your October paycheck.

Any change in annual salary constitutes an amendment of your previous appointment and
agreement of employment and is subject to the terms and conditions thereof. If you have questior
regarding your salary information above, please contact the Office of Human Resources.

I deeply appreciate your service and dedication to Volunteer State Community College.

Sincerely,

Jerry L. Faulkner, Ph.D.
President

WWW.VOLSTATE.EDU



Burnett, Nilani

From:
Sent:
To:
Subject:

VOLUNTEER
STATE

COMMUNITY
COLLEGE

Main Campus

1480 Nashville Pike
Gallatin, TN 37066-3188
615-452-8600

1-888-335.VSCC 187221

Vol State at Livingston
113 Wingdie Community Rd
Livingston, TN 38570

Yol State at Highland Crest
150 Laureate Avenue
Springfield, TN 37172
615-433-7030
1-855-724-8722

Vol State at Conkeville
Cookeviite Higher
Education Campus
Y000 Neal Strees
Conkeville, TN 38501
931.520.0551

Vodiatees Slae L onmnsny
Culloge, a Tennesser Board of
Regonts Jusiulan is an AAFE
weepdoner sk dos ol His vim gl

Burnett, Nilani

Monday, October 16, 2017 2:00 PM
Short, Emily

Compensation Letter

Dear Emily Short:

Iam pleased to announce that the Tennessee Board of Regents (TBR) approved Volunteer State
Community College’s submission for compensation changes during its September Board Meeting
The approved changes are effective with the October 2017 payroll and include the following
provisions:

One-Time Service Payment

All eligible regular full-time and regular part-time employees will receive a one-time service
payment of $500, of which regular part-time employees will receive a pro-rated amount. To be
eligible, you must have been continuously employed by VSCC, the TBR System, the University of
Tennessee or the State of Tennessee as of June 30, 2017 and in active employment status as a VS
employee as of October 31, 2017. Our records indicate you qualify for the one-time service

payment.

Salary Plan Funding
VSCC employees who are due to receive an adjustment under the current salary plan will receive
25% of the designated amount. Our records indicate you are due to receive an adjustment.

One-Time Service Payment $500
25% Salary Plan Funding $3,331
New Annual Salary $111,277

Your new annual salary is retroactive to July 2017. This includes the 25% salary plan funding
adjustment. The pay for the retroactive period will be included in your October paycheck.

Any change in annual salary constitutes an amendment of your previous appointment and
agreement of employment and is subject to the terms and conditions thereof. If you have questic
regarding your salary information above, please contact the Office of Human Resources.

I deeply appreciate your service and dedication to Volunteer State Community College.

Sincerely,

Jerry L. Faulkner, Ph.D.
President
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1480 Nashville Pike
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1-888-335-VSCC (8722)
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113 Windle Community Rd
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150 Laureate Avenue
Springfield, TN 37172
615-433-7030
1-855-724-8722
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Cookeville Higher
Education Campus
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Cookeville, TN 38501
931-520-0551

Volunteer State Community
College, a Tennessee Board of
Regents Institution is an AAEEO
employer and does not discriminate
on the basis of race, color, national
origion, sex, disability, age,
religion, sexual orientation, or
veteran status in its program and
activities. The following person has
been designated to handle inquiries
regarding the nondiscrimination
policies: Director of Human
Resources, Affirmitive Action
Officer, Title IX Coordinator, 1480
Nashville Pike, Gallatin, TN 37065,
615.230.3592.

Dear Emily Short:

I am pleased to announce that the Tennessee Board of Regents (TBR) approved Volunteer State
Community College’s submission for compensation changes during its September Board Meeting.
The approved changes are effective with the October 2016 payroll and include the following
provisions:

Cost of Living Adjustment (COLA)

A 1% COLA increase was approved for all eligible regular full-time and regular part-time employe
continuously employed by VSCC, the TBR System, the University of Tennessee or the State of
Tennessee as of June 30, 2016 and in active employment status as a VSCC employee as of October
31, 2016. Our records indicate you are eligible for the 1% COLA increase.

One-Time Service Payment

All eligible regular full-time and regular part-time employees will receive a one-time service
payment of $1,000, of which regular part-time employees will receive a pro-rated amount. To be
eligible, you must have been continuously employed by VSCC, the TBR System, the University of
Tennessee or the State of Tennessee as of June 30, 2016 and in active employment status as a VSC
employee as of October 31, 2016. Our records indicate you qualify for the one-time service

payment.

Salary Plan Funding
VSCC employees who are due to receive an adjustment under the current salary plan will receive
20% of the designated amount. Our records indicate you are due to receive an adjustment.

1% COLA $1,025
One-Time Service Payment $1,000
209% Salary Plan Funding $2,665
New Annual Salary $106,142

Your new annual salary is retroactive to July 1, 2016. This includes both the 1% COLA increase as
well as the 20% salary plan funding adjustment, if applicable. The pay for the retroactive period w
be included in your October paycheck.

Any change in annual salary constitutes an amendment of your previous appointment and
agreement of employment and is subject to the terms and conditions thereof. If you have questior
regarding your salary information above, please contact the Office of Human Resources.

I deeply appreciate your service and dedication to Volunteer State Community College.

Sincerely,

Jerry L. Faulkner, Ph.D.
President

WWW.VOLSTATE.EDU
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For HR use only

Person Entering Data In Banner

PERSONNEL ACTION FORM (PAF)

1,

DEPARTMENT INFORMATION

Division/School Student Services

Department Office of VP for Student Services

Contact Person Dr. Jerry Faulkner Extension 3900 Date 04/06/16

EMPLOYEE / APPOINTMENT INFORMATION

Employee Name Emily Short

Effective Date 04/16/16

Employee ID Number_ Ending Date

Job Title  Vice President for Student Services Position # V00004
# Years ___ Credited / Teaching Salary $ 102,452
1. ACTION TYPE
(Please choose all applicable)
1
i Appointment |__|Transfer |_|Salary Change Title Change (Indicate new Title)
Separation |__|Reclassification
|__|Demotion - Leave of Absence (Attach Letter) Rank (Indicate new Rank)
¥ |Promotion Return from Leave
\% EMPLOYMENT TYPE
| |Full Time | |Faculty v [Fiscal Year (12 Mos.) Term Effective
LI Part-time |__|Adjunct Academic Year (9 mos.) Professional/Administrative
v |Regul T Classifi : .
| ¥ |Regular |__|Tenure Track assified Comments end V00160 effective 4/15/16
Non-Tenure
|| Temporary || Track Modified
V. POSITION CHANGE INFORMATION
V-a CURRENT EMPLOYMENT STATUS V-b PROPOSED EMPLOYMENT STATUS
Job Title Asst. VP for Student Services I% Effort 100 Job Title VP for Student Services % Effort 100
Annual Salary $ 80,476 Annual Salary $ 102,452
Dept/Division AVP for Student Services/Student Services pept/Division VP for Student Serv./Student Serv.
supervisor  Patty Powell Supervisor  Dr. Jerry Faulkner
V-c CURRENT FUNDING V-d PROPOSED FUNDING
Index | Fund Org Acct Program % Index Fund Org Acct Program %
E50020 | 110001 608381 61601 400 100 E60034 |110001 602075 |61101 450 100

Total Budget Amount $

Total Budget Amount $

VI.

Reason for Separation:
Resigned (Attach letter)
Retired

E TION
| __|Non-renewal of Contract Laid Off
| __|Left w/o Notice Did not return from LOA

If Other Please Specify -

VII.

APPROVAL SIGNATURES -

Department Head

A1 A I
_ %Q Y, [ W YL
Date Human Resouszbs Datg,

Vice President

T 7
Date / President  — "/ r/f)ate

=

e
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TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College
Notice of Appointment and Agreement of Employment
Executive/Administrative/Professional

ID #:
Position #: V00004

Emily Short

This is to confirm your appointment as Vice President for Student Services in the Office of Vice President for Student
Services/Student Services Division which has been approved by the Tennessee Board of Regents and Volunteer State Community
College effective April 16, 2016 at an annual salary of $102,452 per year subject to the terms and conditions hereinafter set forth and

your acceptance thereof:

1. In consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner as
this College through its representatives may from time to time direct. You further agree to faithfully perform the duties
assigned to you to the best of your ability, and to devote your full time to this College, subject to the general supervision and
pursuant to the orders, advice, and direction of appropriate representatives of this College.

2. The above stated salary is payable at the above rate in accordance with Volunteer State Community College policies. As a
condition of employment, | agree to accept compensatory time in lieu of overtime pay (TBR policy 5:02:04:10 and VSCC policy
V:01:20). This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the
Tennessee Board of Regents, and the policies and requirements of the College.

3. A probationary period of six (6) months of observable performance is required of all newly appointed employees. During this
period, this agreement may be terminated without prior notice. Following the six (6) month probationary period, this agreement
may be terminated upon fourteen (14) days notice for clerical/support and thirty days notice for all other personnel. The
College reserves the right to impose a probationary period any time during the term of your employment, during which time
advance notice of termination would not be applicable.

4. By acceptance of this appointment, | agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in
Volunteer State Community College Policy V:01:05. | also agree to notify the Office of Human Resources of any criminal drug
conviction for a violation occurring in the workplace no later than five (5) days after such conviction. Employment is conditional
upon successful completion of an agency background check.

5. The following special conditions shall govern this appointment: | agree to abide by the policies of the Tennessee Board of
Regents and of this College regarding Intellectual Property, and hereby acknowledge my responsibilities under those policies
to disclose and possibly assign (as required under VSCC policy V:01:06) Intellectual Property developed by me, either solely
or jointly with others, during the term of my employment, and to otherwise assist the College as required by policy in protecting
rights it may have in that Intellectual Property.

6. Itis a Class A misdemeanor to misrepresent academic credentials.

You must signify your acceptance of this appointment under the terms and conditions set forth by signing this appointment and
returning them to the Office of Human Resources with fifteen (15) days after the date of this notice.

/%‘/ 20/

"W President / Date
éZJ/[*\ Q B4 év% ‘%/ 3//(”0 |
ppointee ate

Volunteer State Community College does not discriminate against students, employees, or applicants for admission or employment on the basis of race, color, religion, creed,
naticnal origin, sex, sexual orientation, gender identity/expression, disability, age, status as a protected veteran, genetic information, or any other legally protected class with
respect to all employment, programs and activities sponscred by Volunteer State Community College. The following person has been designated to handle inquiries
regarding non-discrimination policies: Lori Cutrell, Director of Human Resources/Affirmative Action Officer/Title IX Coordinator, lori.cutreli@volstate.edu, 1480 Nashvilie Pike,
Gallatin, TN 37066, 615-230-3592. The Volunteer State Community College policies on nondiscrimination can be found at http:/fwww.volstate.edu/Policies.
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NAME - TITLE
23,807.00 Difference in Minimum - MidPoint
4,761.40 Difference divided by 3 or 5

Minimum 78,645 5.00
1st year 83,406 6.00
2nd year 88,168 7.00
3rd year 92,929 8.00
4th year 97,691 9.00
5th year 102,452 10.00

Admin/Professional - Divide by 5
Clerical/Support - Divide by 3

5 year on job description; so it takes 10 years to get to midpoint.



Burnett, Nilani
%

From: Jessup, Sheila

Sent: Wednesday, April 06, 2016 11:48 AM

To: Burnett, Nilani

Subject: FW: VSCC - VP for Student Services
Attachments: VSCC - VP for Student Services - E. Short.pdf

From: Dane V. White [mailto:Dane'.White@tbr.edu]
Sent: Wednesday, April 06, 2016 10:54 AM

To: Cutrell, Lori

Cc: Jessup, Sheila

Subject: VSCC - VP for Student Services

Good Morning,
Attached is the approval to appoint Dr. Emily Short.
Regards,

Dane’

Dane White
Tennessee Board of Regents
Office of Human Resources

1415 Murfreesboro Road | Nashville, TN 37217
Phone 615-366-4450 | Fax 615-366-3907 | www.tbr.edu



Approval for Appointments-Positions Requiring Chancellor’s Approval in
Accordance with Policy 5:01:00:00 and Guideline P-010

TENNESSEE BOARD OF REGENTS

Approval is Dr. Jerry L. Faulkner,

Recommended By | President, VSCC Date | 3/30/16 Institution | Voluhteer State Community Callege

X *Promotion from within without search

Dept. / Origin of Appointee | | | Internal Candidate in seatch
Organization Unit Student Services Re?gﬁmzwxgdad [| Bxternal candidate in search
0lcot one.

D Other (explain)

A dnimistrative AR Cinfient S SN NETEER
] Recommend | If tenure-track, year(s) Annual
for Tenure | Probationary credit: N/A Salary | $102,452
Name of Recommended Appointee Dr. Emily C. Short
Position Vice President for Student Services
Effective Date of Appoiniment 04/16/2016

(Please attach currienlum vita) *NOTE: If the origin of an appointee is promotion from within without a search, the appointment must be consistent
with the institution's affirmative action plan, and the vacated position (if ene exists) is subject to the search requirement.

R S IO Ty o e R L o T e L T Lt
j@ﬂ_ﬂ_&@% 0.c0n ¢johigkoup, Is ApPOIMOnt RE e
; ican- , Americ
White | 80 % ! 20% Asien |0 % Indian 0%

Native Hawaiian or other

Hispanie/Latino [0 % Pacific Islander 0% Unknown |0 % Two or More |0 %
nEEe) iGups|  Malo | 20% |  Female [ 80 %
SronGob R ] Gendor [NA% | Minoity | N/A % ]

: B R =
N

: S
R R i

Black or African-
American
. Native Hawaiian
Alaska Native |'N/A or Pacific Islander N/A | Unknown|N/A 2 or More N/A | Total N/A
Black or Afiican- (American N/A
Ameriean Indian
. Native Hawaiian
Alaska Native | N/A or Pacific Islander N/A Unknown | N/A 2 or More N/A Total N/A

Form OESI-AD-A2 Revision: 21/01/2013 - Page 1 of 2



Racc | N/A Sex | N/A | Comments w]‘{ gsuz% g’;%’g'%%‘_m from within
Race S;x. - Commetits o

Race Sex Comiments

Race Sex Comments

Race Sex Commenfs

S IR IR SR T A e QR SRaRE e e T N L O
TSt well pages, publications ind publicition dates of ail adverts
This is a prometion from within without a search.

1) N/A 2) 3) 4 5)
6) 7 . 8) ) 10)
11) 12) 13) 14) 15)

*NOTE:; Aftach a copy of what was submitted in the Advertiscments.

~& [j, ﬁl&ﬂ? Date | 3 BN~

N

Approved by TBR Dats
op N A D e S S, 4~ 20\
Dr. Warren Nichols - Community Colleges

Campus Equity Officer

Y

Positions which require the prior approval of the President and the Chancellor include: all Vice Presidents or other
executives reporting directly to the President (academic, business, student affairs, etc.) including all interim
appointments; Dircctors and Chairs of the Center of Emphasis and Excellence; and any other positions which may be
designated by the Chancellor.

Approved by TBR

Distribution:
{J\ \ Y [‘S \[(a Vice Chancellor for Academic Affairs
MM Academic Affairs Date' or President

A copy of this form should be maintained in
the appropriate institutional divisional
offices.

Form QESIFAD-A2 Revision: 11/01/2013 - Page 2 0of 2
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REQUEST FOR SEARCH WAIVER FORM

This form must be completed and submitted by the Department/Division Head through the Office of Human Resources/Affirmative

Action for the President’s approval prior to appointment of a candidate.

'SECTION I DEPARTMENT INFORMATION
Division/School Student Services Department VP for Student Services
Requestor Dr. Jerry Faulkner Extension 3500 Date 3/30/2016
SECTION IL POSITION INFORMATION
Position Title Vice President for Student Services Position # V00004
Is this a replacement? EYes DNo
|SECTION Il SEARCH WAIVER REASON
Reason Search Waiver Reason (Circle Only One)
1... Position is a limited interim appointment up to 12 months
2 Existing Diverse Pool - position requiring the same qualification advertised with previous 90 days
3... Reclassification - Position reclassified in accordance with established HR Procedures
4 Grant Appointment -Terms of the appointment requires appointment of specific employee title
X 5... Directline of Promotion - Expected next level for an internal candidate. Candidate is uniquely qualified.
SECTION IV. EMPLOYMENT TYPE
Academic Year (9 mos.) Modified
Fiscal Year (12 Mos.) Other
Professional /Administrative Faculty
Part-time Full Time
If other, specify
Comments: Please see attached.

SECTION V.

SIGNATURE APPROVALS

Department Head

Date

%ourcas Date
J

Vice President

Date

— 2

President

7107
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COLLEGE

Office of
the President

Main Campus

1480 Nashville Pike
Gallatin, TN 37066-3188
615-452-8600
1-888-335-VSCC (8722)

Yol State at Livingston

113 Windle Community Rd
Livingston, TN 38570
931-823-7065
1-800-562-8220

Vel State at Highland Crest
150 Laureate Avenue
Springfield, TN 37172
615-433-7030
1-855-724-8722

Vol State at McGavack
2150 McCavock Pike
Nashville, TN 37214-1634

615-885-8910

Volunteer State Community
College, a Tennessee Board of
Regents Institution is an AVEEQ
employer and does not discriminate
on the basis of race, color, national
origion, sex, disability, age,
religion, sexual orientation, or
veteran status in its program and
activities. The following person has
been designated to handle inquiries
regarding the nondiscrimination
policies: Director of Human
Resources, Affirmitive Action
Officer, Title 1X Coordinatoy, 1480
Mashville Pike, Gallatin, TN 37066,
615.230.3592.

March 30, 2016

Chancellor David Gregoty
Tennessee Board of Regents

1415 Murfreesboro Road, Suite 350
Nashville, TN 37217

Chancellor Gregory:

Enclosed please find the Certification of Seatch Pool form (TBR Form A-1) and Approval for
Appointments form (TBR Form A-2) for the position of Vice President for Student Setvices at
Volunteer State Community College.

"This is 2 promotion from within without a seatch in accordance with Policy 5:01:00:00 and
Guideline P-010. The promotion request is to move the Assistant Vice President for Student
Services to the Vice President for Student Services position. A national search will be
conducted for the Assistant Vice President for Student Services position, which would be
vacated if approval is given for this direct line of promotion.

I hereby recommend for your consideration Dr. Emily C. Short for the position of Vice
President in the Student Services Division. Dr. Short brings over twenty-four (24) years of
related experience in student setvices and leadership.

Dsx. Short received her Bachelor of Business Administration from Belmont College, her Master
of Arts in Education from Western Kentucky University, and her Doctorate in
Education/Leadership and Professional Practice from Trevecca Nazarene University.

Since 1992, Dr. Short has served as Counsclot, Counselor/Coordinator of Otientation,
Assistant Director of Counseling and Testing, Director of Testing and Otientation, Director of
Counseling and Testing, and Director of Retention Suppott Services here at Volunteer State
Community College. Dx. Short has setved in her current role as Assistant Vice President for
Student Services/Enrollment Management since June 1 2011. Dutring the recent absence of the
Vice President, Dr. Short has done an admirable job of keeping the division functioning
smoothly.

With her administrative, educational, and professional expetiences, I feel that Dr. Short
possesses the knowledge and skills to be 2 valuable asset as Vice President for Student Services
here at Volunteer State Community College.

Thank you for your consideration of this request.

APPROVED:

David Gregory
Chancellot

Dr. Jerry L. Faulkner, Presldent

Cc: Tristan Denley, Vice Chancellor for Academic Affairs
April Preston, Assistant Vice Chancellor for Human Resources
Bobbie R. Porter, Diversity and Equity Initiatives Director
Tori A. Cutrell, Director of Human Resources/Affirmative Action Officer

WWW.YVOLSTATE.EDU



VOLUNTEER STATE COMMUNITY COLLEGE/AVTS
NEW EMPLOYEE ORIENTATION CHECKLIST

Employee Name ErLJL./‘[ Ol Date of Hire .- |5-Q 2
Position Titlemwm Supervisor__ ot £dun, d<

Six Month Probationary Period Date G-is- 192
Z(_' Welcome Lunch, Break Periods

Brief History of VSCC Longevity
Affirmative Action Staff Handbook (Support Staff)
Inclement Weather Organization Chart
Reporting of Injury, Workers nsation
Map of Campus Review of Job Description
Personnel Records Policy on Outside Employment
Salary Political Activity
Pay periods, First Paycheck Grievance Procedures
Performance Evaluations Jury Duty

6 Month Probationary Period Fair Labor Standards Act

Working Hours (Support Staff)

Official Trancripts Three Letters of Reference
Fee Waiver Spouse and Dependent Discount
Black Staff/Faculty Develop. Educational Asst. Programs
Harassment-Sexual,Racial,etc. Abuse Program

Immigration Reform & Control Act (Available July 1, 1987)
Exit Process(Exit Interview & Terminating Checkout Procedures)

BEg!g‘I’IS PLANS:
Holidays %Hooedures for Filing Claims
*“State Group Insurance-COBRA r Leave Policies
7 Life and AD&D . Annual Leave
7~ PruCare : Sick Leave
7N VISTA
< Other Optional Plans X RETIREMENT:

>4 Cancer/Intensive Care » X ICRS

1 Optional Special Accident TIAA /CREF
Long Term Disability \<Op onal Annuity Programs

~Term Life Insurance Payroll Deduction
>}"Universal Life Insurance Aneri%ress Card(Adms&Fac)
/ < State Dental Plan Accept es[] Noll
T =_TIAA Disabilty Ins. . Check Cashing-Bookstore ($25)
Credit Union Information XLibrary Use

Dental Plan/Ed. Credit Union ~—_ > I.D. Card
U.S. Savings Bond Drive
TO BE COMPLETED: Due Back to Personnel by 15th of Month
Computer Services Authorization(if applicable, contact supervisor)
§§ W-4 Form and . I=9 Immigration Form (immediately upon hire)
“Application/Refusal of Insuranx
- ~ COBRA/Family Coverage Notification of Covered Spouse
—— . Optional Insurance Forms
rt of New Hire
arking Decal Form(Business Office)
ennessee Consolidated Retirement System (TCRS) Membership Form,or
lection to Participate in TIAA/AREF
. Camputer Security Agreement
_Enployee'’s Sworn Statement (Insurance)
signation of Beneficiary(annual leave, sick leave)



~< Newsletter N\ Spouse’s Name
Is Spouse an Employee for the State of Tennessee. If answer is

yes, see page 7 of the State Group Insurance Handbook for
Insurance coverage instructions.

2oy el Yol S <
=2 S

\__ ORIENTATION BYU

364> Gt Cola—
DATE EMPLOYEE, pIGNATURE _ :
VOLUNTEER STATE COMMUNITY COLLEGE IS AN EQUAL OPPORTUNITY/AFFIRMATIVE

ACTION EMPLOYER AND COMPLIES WITH TITLE IX AND ALL OTHER STATE AND
FEDERAL REGULATIONS REGARDING EQUAL EMPLOYMENT OPPORTUNITY.

£ - R




Volunteer State Community College
Otfice of the President
Waren Nichals

Dear Dr. Nichals,

My name is -jﬁaue&emaomdentat‘va&mteemsmteoifweﬁafl()S,
but after teing diagnese with a tumer in my fread during the spring of 06, J dealt with a
lot of decision that J need to make, one was continuing my educatien. J knew that was an
impontant te me. Se ence J got back te school J became a part of the TRIO program, J
fnew that the nest of my time at Volstate would be smocth sailing.

The neasen J am uviting you is te let you fnow fhow much your staff mean to me. Everyone
in the TRIO office and Student Sewvices stepped in when J need felp. They help me get
connected with the Office of Disability Sewvices, and when J fad to have surgery they felp
me talf ta my instusctorns so J would not fall behind. They fiave encourage me in everyuway
s0. J weuld not dvop out because eveny time J went in the hospital J felt as if it was not
wonth but they encourage me to stayy in scheol and just pace my self and you fnow they
wene vight. J did finally finish with my Asseciate Degree in Education. I just Linish this
spring.

J feel that these peaple desewve same Rind of necognition for all that they do.

They are:

IRIO Program

Udvea Beddie
Lisa Boare

Penny Tucker
Marny Malone

Otfice of Student Sewvices
Dr. Manigue Whight
Emity Shost

Office of Disabifity Sewvices
Hathy Sowell



J just appreciate all these people for everything that they have done for me and how they
fave supponted me and encourage me to continue my education threugh evenything J have
been thuough. They stay by my side thuough the surgeries and fospital stays and
encourage me all the way. J thank then for every thing, and J weally need you to fnawe
this.

Wil you please let them fnow how much J appreciate them.




Cutrell, Lori

From: Powell, Patty

Sent: Monday, May 24, 2010 4:45 PM

To: Boddie, Andrea; Sowell, Kathy; Wright, Monique
Cc: Cutrell, Lori; Nichols, Warren

Subject: FW:

Attachments: Volunteer State Community College.doc

Thanks to each of you for your generous compassion and hard work. | am personally happy to be on the same team
with you.

Patty

From: Nichols, Warren

Sent: Friday, May 21, 2010 8:34 AM
To: Lang, Lessie V

Cc: Powell, Patty; Boddie, Andrea
Subject: RE:

Ms. Lang,

Thank you for your kind words and | am pleased and impressed with your spirit and determination. | am passing along
your praise to Vice President Patty Powell with the recommendation that she place a copy of your letter in each of our
employees files.

Respectfully,

Warren Nichols
President



WVOLLINTEER
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CERTIFICATE OF ATTENDANCE

Training Regarding Harassment and Discrimination Issues
Conducted by:
Laurence Pendleton, Assistant General Counsel

Tennessee Board of Regents

| confirm that | have attended this training.

_r_' N Xz
Print Name: | Mi!{l( :;ljlg\_{ t

Signature: Qﬁ’}’)u% ﬂ &L@Q’, Date: S’/ &/I/ /0



MEMORANDUM

(] copy

) qoxlt:
TO: Emily Carter Short Account No:

I Position No: 888050

FROM: Helen Anderson
Director of Human Resources

DATE: May 11, 2005

RE: 2004-2005 Outstanding Professional Staff Award

I am happy to inform you that the selection committee has selected
you as a recipient of the 2004-2005 Outstanding Professional Staff
Award. The amount of award is $2,000.00. This amount will be
included in your May payroll check.

Congratulations on being selected for this award by your peers.

C: Ann Slayton



17

Experience Verification

Employee's Full Name__ Emily Carter Short

Position/Job Title_ Assistant Director

Department___Counseling and Testing

T S~

Degree Master of Arts in Education Major Field Community Agency Counseling

Certification Qualified to administer & interpret Myers—Briggs Type Indicator and
Strong Interest Inventory for Career Counseling purposes.

Year(s) of TBR Experience 51’42/63 nqy ol

Year(s) of Other Higher Education __1-2 ( W Lpi o) 3%

Year(s) of Prior State Experience__-5 (Veee) 507

Year(s) of related experience (related experience outside higher education that is
directly related to this position.) An example, a person hired as an accountant who
had previously been an accountant for a private accountant firm. __ 0

Reason/Justification for related experience credit given

I certify that I have reviewed the files and recommend for approval _ _—q'&_a

Emily Carter Short
(Employee's Name)

: 2 ‘ /
Recommended by /(ﬂ"’"‘jj M Date_ £./2 L/7 %
a diate Supervisor) /"
Vice President @%«)@W Date é -30-20

100% of experience credit given for years in current position q

75% of experience credit given for TBR & State services

50% of experience credit given for previous positions held at VSCC » 5X.50= :_3,5_
25% of experience credit given for other Higher Education or other related experience

year(s) of total experience to be credited to

1.9 X.35=. 39



Burnett, Nilani

From:
Sent:
To:
Subject:

VOLUNTEER

STATE

COMMUNITY
COLLEGE

Office of
Human
Resources

Main Campus

1480 Nashville Pike
Gallatin, TN 37066-3188
615-452-8600
1-888-335-VSCC (8722)

Vol State at Livingston
113 Windle Community Rd
Livingston, TN 38570

Vol State at Highland Crest
150 Laureate Avenue
Springfield, TN 37172
615-433-7030
1-855-724-8722

Vol State at McGavock
3150 McGavock Pike
Nashville, TN 372014-1634

615-885-8910

Volunteer State Cammunity
College, a Tennessee Board of
Regents institution is an AA/EEO
employer and does not discriminate
on the basis of race, color, national
origion, sex, disability, age,
religion, sexual orientation, or
veteran status in its program and
activities. The following person has
been designated to handle inquiries
regarcling the nondiscrimination
policies: Director of Human
Resaurces, Affirmitive Action
Officer, Title IX Coordinator, 14380
MNashville Pilee, Gallatin, TN 37000,
615.230.3592,

Burnett, Nilani

Tuesday, October 06, 2015 4:47 PM
Short, Emily

Salary Adjustment

Dear Emily Short:

| am pleased to announce that during the September Board meeting, The
Tennessee Board of Regents (TBR) approved Volunteer State Community
College’s request to provide a 3% salary adjustment. The increase is
retroactive to July 1, 2015. To be eligible, you must have been on payroll
as a regular full-time or regular part-time employee as of June 30, 2015.

Your new annual salary of $80,476 is retroactive to July 1, 2015. The pay
for the retroactive period will be included in your October paycheck.

Any change in annual salary constitutes an amendment of your previous
appointment and agreement of employment and is subject to the terms
and conditions thereof. If you have questions regarding your salary
information above, please contact the Office of Human Resources.

| deeply appreciate your service and dedication to Volunteer State
Community College.

Sincerely,

Jerry L. Faulkner, Ph.D.
President

WWW.VOLSTATE.EDU



Main Campus
1480 Nashville Plke

Gallatin, TN 37066-3188
VOLUNTEER 615402350

615-741-3215

ST ATE 83%’;’;‘ nity 1-888-335-VSCC (8722)

Livingston Center
P.O. Box 629
113 Windle Community Road
Livingston, TN 38570
931-823-7065
1-800-563-8220

Highland Crest McGavock Center
150 Laureate Avenue www,volstate,edu 3150 McGavock Pike
Springfield, TN 37172 Nashville, TN 37214-1634

615-433-7030 615-885-8910

1-855-724-8722

October 3, 2014

Emily Carter Short

Dear Emily:

| am pleased to announce that during the September 2014 meeting the Tennessee Board of
Regents (TBR) approved Volunteer State Community College’s submission to fully fund / pay off
the final phase of our Salary Plan.

After a thorough review of the current salary plan, it was determined that your compensation is
already in line with the salary plan provisions, therefore no salary adjustment is due.

If you have any questions regarding your salary or any of the information above, please contact
the Office of Human Resources.

| deeply appreciate your service and dedication to Volunteer State Community College.

Sincerely,
/@%ﬂ%&v

Jerry L. Faulkner, Ph.D.
President

VOLUNTEER STATE COMMUNITY CoLLEGE, A TENNESSEE BOARD OF REGENTS INSTITUTION
is an AAJEEO employer and does not discriminate on the basis of race, color, national origin, sex, disability, age, religion, sexual orientation, or veteran status in
its program and activities. The following person has been designated to handle inquiries regarding the nondiscrimination policies: Lori Cutrell, Director of Human
Resources, Affirmative Action Officer, Title IX Coordinator, 1480 Nashville Pike, Gallatin, TN 37066. 615-230-3592.



TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College

Notice of Renewal Appointment
Administrative/Professional

|D#:
Position #: V00160

This is to notify you that your appointment as Assistant Vice President in the Office of Assistant Vice
President for Student Services/Enroliment Management/Student Services Division at Volunteer
State Community College was renewed at an annual salary of $78,132 for the period beginning July 1,
2014 and ending no later than June 30, 2015 and is subject to the terms of your previous year’s contract
and agreement of employment (including any amendments), and in accordance with the policies of this
College and of the Tennessee Board of Regents. This renewal notice serves as an amendment to your
previous employment status.

This appointment is made subject to the laws of the State of Tennessee, the requirements and policies of
the Tennessee Board of Regents, and the requirements and policies of this College. The above stated
salary is contingent upon your completion of service for the full term specified above. In the event of
failure to complete the specified term of the appointment, the salary will be prorated in accordance with
the policies of this College.

This appointment and the above stated salary are in consideration of your faithful performance to the best
of your ability of the duties and responsibilities assigned to you as a full-time member of this College, and
such additional duties as may be assigned to you from time to time, subject to the supervision and
direction of appropriate representatives of this College.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing
and returning this contract to the Office of Human Resources within thirty (30) days after the date of this
notice. Your failure to accept this renewal within the above stated time may constitute a rejection of this
offer and non-renewal of your appointment. Every other term and provision of this initial employment
agreement shall remain valid and binding.

It is a Class A misdemeanor to misrepresent academic credentials.

/@%M%w

07/01/2014
President Date
' I'a I _ _ﬁf\‘ 4
8@}4@.,\ (jé’k/(,bu‘, W 7/10 /! ¢
Appointee | Date '

VOLUNTEER

STATESmez™

Volunteer State Community College is an AA/EEO employer and does not discriminate on the basis of race, color, national origin,
sex, disability, age, religion, sexual orientation, or veteran status in its programs and activities.



Livingston Center Main Campus McGavock Center
P.O. Box 629 1480 Nashville Plke 3150 McGavock Pike

113 Windle Community Road Gallatin, TN 37066-3188 Nashville, TN 37214-1634
VULA IMTEER Livingston, TN 38570 615-452-8600 615-885-8910
. 931-823-7065 615-741-3215
Community by .
gAT College 1-800-563-8220 1-888-335-VSCC (8722)

www.volstate.edu

July 1, 2014

Emili Carter Short

Dear Emily:

The 2014 — 2015 year promises to be an exciting and challenging time. We are moving
rapidly toward the ground-breaking for the new humanities building. The design team,
general contractor, and Vol State representatives are meeting every other Wednesday
to work out the details.

This will be the inaugural year for the Sumner County Middle College High School at
Volunteer State. Approximately 50 high school juniors and seniors will be on our
campus as full time college students. We believe the Middle College will grow to 200 -
300 students over the next couple of years.

Also, we will be making preparation for the influx of new students as a result of the
Tennessee Promise. We will be very busy fulfilling the requirements of the legislation
that will bring an estimated 225 additional students to us in the Fall of 2015.

At the June 20 meeting the Board approved our operating budget for the coming year.
The budget submission was based on the assumption that our enrollment would be the
same or higher than last year. Our ability to fund important initiatives and to do things
like funding the salary plan depend on available resources so | am challenging each of
us to consider recruitment and enroliment a priority effort.

Attached you will find your contract for the 2014-2015 fiscal year. Please sign and
return it to the Office of Human Resources on or before July 31, 2014. | look forward
to working together in the Vol State community during the coming year.

Everyone Get Ore Two!
)%/;/MV
~ Jerry L. Faulkner, Ph.D.

President

A Tennessee BoARD OF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.



TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College
Notice of Appointment and Agreement of Employment
Administrative/Professional

Emily C. Short ID #:

Position #: V00160

This is to confirm your appointment as Assistant Vice President in the Office of Assistant Vice President for Student
Services/Enrollment Management/Student Services Division which has been approved by the Tennessee Board of Regents and
Volunteer State Community College effective March 1, 2014 at an annual salary of $78,132 per year subject to the terms and
conditions hereinafter set forth and your acceptance thereof:

1.

6.

In consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner as
this College through its representatives may from time to time direct. You further agree to faithfully perform the duties
assigned to you to the best of your ability, and to devote your full time to this College, subject to the general supervision and
pursuant to the orders, advice, and direction of appropriate representatives of this College.

The above stated salary is payable at the above rate in accordance with Volunteer State Community College policies. As a
condition of employment, | agree to accept compensatory time in lieu of overtime pay (TBR policy 5:02:04:10 and VSCC policy
V:01:20). This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the
Tennessee Board of Regents, and the policies and requirements of the College.

A probationary period of six (6) months of observable performance is required of all newly appointed employees. During this
period, this agreement may be terminated without prior notice. Following the six (6) month probationary period, this agreement
may be terminated upon fourteen (14) days notice for clerical/support and thirty days notice for all other personnel. The
College reserves the right to impose a probationary period any time during the term of your employment, during which time
advance notice of termination would not be applicable.

By acceptance of this appointment, | agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in
Volunteer State Community College Policy V:01:05. | also agree to notify the Office of Human Resources of any criminal drug
conviction for a violation occurring in the workplace no later than five (5) days after such conviction. Employment is conditional
upon successful completion of an agency background check.

The following special conditions shall govern this appointment: | agree to abide by the policies of the Tennessee Board of
Regents and of this College regarding Intellectual Property, and hereby acknowledge my responsibilities under those policies
to disclose and possibly assign (as required under VSCC policy V:01:08) Intellectual Property developed by me, either solely
or jointly with others, during the term of my employment, and to otherwise assist the College as required by policy in protecting
rights it may have in that Intellectual Property.

It is a Class A misdemeanor to misrepresent academic credentials.

You must signify your acceptance of this appointment under the terms and conditions set forth by signing this appointment and
returning them to the Office of Human Resources with fifteen (15) days after the date of this notice.

Volunteer State Community College is an AA/EEO employer and does not discriminate on the basis of race, color, national origin, sex, disability, age

d% f//y/%
,,\zwb@\a ft/" \3//8)/#/

3pomtee " Date

VOLLUNTEER
STATESsicoa

]

religion, sexual orientation, or veteran status in its programs and activities.



LUNTEER

STATEE ™

PERSONNEL-

For HR use only

Person Entering Data [n Banner

DEPARTMENT INFORMATION

Division/School Student Services Department 0fAce of AVP v Student Socuices fislim
Contact Person_Patty Powell Extension 3441 Date 03/14/14
EMPLOYEE / APPOINTMENT INFORMATION
Employee Name EMily C. Short Effective Date 03/01/14
Employee ID Number _ Ending Date
Job Title AVP B¢ Studerd Sevvices/Bamliment Nia-aagment | |Position# V00160
# Years Credited / Teaching Salary $ 78,132
1. ACTION TYPE
(Please choose all applicable)

|__|Appointment |__|Transfer |_|Salary Change Title Change (Indicate new Title)
| _|separation |V |Reclassification
|__|Demotion | __|Leave of Absence (Attach Letter) Rank (Indicate new Rank)

Promotion Return from Leave I
V. EMPLOYMENT TYPE
|V |Full Time | |Faculty Fiscal Year (12 Mos.) Term Effective
- Part-time U] Adjunct Academic Year (9 mos.) |ProfesswnalIAdmmustratlve
i Regular || Tenure Track Classified _JComments

Non-Tenure
|| Temporary | |Track Modified
V. POSITION CHANGE INFORMATION
V-a CURRENT EMPLOYMENT STATUS V-b PROPOSED EMPLOYMENT STATUS
Job Title N Fi Shodenk Soviess/Ennilrent Nenest e Effort Job Title AVY fv Skt Qervices/Ervolhwent mal.-,@gg;;
Annual Salary s 70,774 arfdr % Annual Salary$ 78,132 arode 10
J /
Dept/Division <2 ccwy DeptDivision ;. ¢ bpve
SUPGNISOI' Patty Powe" Superv]sor Patty Powe“
V-c CURRENT FUNDING V-d PROPOSED FUNDING
Index | Fund Org Acct Program % Index Fund Org Acct Program %

E50020 | 110001 608381 61601 400 100 E50020 |110001 608381 |61601 400 100
Total Budget Amount $ Total Budget Amount $
VL EMPLOYEE SEPARATION
Reason for Separation: Non-renewal of Contract |__|Laid Off

Resigned {Attach letter) Left w/o Notice |__|Did not return from LOA

Retired If Other Please Specify -

g Mano

VIL. : , APPRQVALSI(;_NAT JRES - ; :
PP Pecei o314 | =2 [ Al | 3-/44%
. Department Head /  / Date ~ )Hufman Resom , Date”
DI Heree 0.3/ 14114 A / F//?//V’
Vice President /" / Date i y/Pr ' / Date

> =



PAF CHECKLIST

Add to Employee List

PrintAmslicants

rev. 03/10/14

Approvaisir-PA-
Ghange-statisin-PA

Verify salary/rate of pay »\\
Verify funding (NBAPBUD)

Verify job description received

Prepare contract ..\
Contact employee and dept.
PPAIDEN

PEAEMPL

View NBAJOBS

NBAPOSN (FT/PT mme,\z\

NBAPBUD (FT/PT Reg)

Sign PAFs

Sheil
=nella ~

Schedu e Ney Hire:
Orief{atidn

(Full-tiné and Part-time
Regularonly)

Scheduld mx_WNw rview:
(Full-tme #nd
Part-tife Regular
Separations only)

ath

cc PAF for Payroll (ASAP if FT hire or term) v~
cc PAF to Kelly and Nilani (All) " o
cc PAF to Sheila, Jill, Kathy (FT) +» +~
ce-RAFto-Patt {retirees)”
se-Personatinfo-Form-te-Shella(FT-R -RT-B)
cc: contract to Payroil

oRg-Wad to-Peyroth

LChack-for-AcademicQualification—
Checklist——

Gheetefor-Certifitate of Proficiency in -~
inSpoken English—
(tmissing;cattDeptSetretaryy——

Lheck-transeriptfor-catatog—
update-~ful-time—

Check PAF checklist »~

Check New Hire checklist ¢~

Organize file &~




‘Cutreil, Lori

From: Short, Emily

Sent: Friday, January 31, 2014 3:31 PM

To: Cutrell, Lori

Subject: FW: Justification: SS Recommended Organizational Change: CORRECTED COPY
Attachments: Advising. Testing.Merger.Justification.docx

Emily C. Short, EAD

Assistant Vice President

Student Services & Enrollment Management
1480 Nashville Pike

Gallatin, TN 37066

(615) 230-3477 Office

(615) 230-3481 FAX

From: Powell, Patty

Sent: Friday, January 31, 2014 2:46 PM

To: Short, Emily

Subject: Justification: SS Recommended Organizational Change: CORRECTED COPY

CORRECTED COPY OF JUSTIFICATION
Sister,

Here is the justification for the organizational change and subsequent salary recommendations for the merging of
Advising and Testing. | will be in a meeting at 3 and may not return until closing. You need to check Terry’s salary. |
thought that you said his salary would change to $64,900. My math does not calculate to this amount—IMAGINE
THAT!!I! LOL-- so | am not sure what you said on yesterday. Whatever we need to change just let me know or Lori can
change if the justification is all right.

Maybe you will still be here when 1 return. If not, I will see you on Sunday afternoon. | am sure that we will probably
talk before Sunday!!!

Patty T. Powell

Vice President for Student Services
Volunteer State Community College
1480 Nashville Pike

Gallatin, TN 37066

Office (615) 230-3441

Fax (615) 230-3481
patty.powell@volstate.edu




Justification for Change in the Organization Structure in Division of Student Services

With the resignation of the Director of the Testing Center effective March 1, 2014, | am recommending
the following re-organizational structure within the Division of Student Services:

e That the Testing Center be merged with the Advising Center renaming that unit, Office of
Advising and Testing reporting to the Assistant Vice President for Student Services and
Enrollment Management

e That the position Director of Testing be reclassified to Assistant Director of Advising and Testing
(ADAT) reporting to the Director of Advising

JUSTIFICATION:

In an effort to create a more seamless transition for all degree-seeking students who must have
placement testing and academic advising, the merger of these two departments will allow for enhancing
the efficiency of our current process. Currently, Advising Center staff assess all transfer students for
placement testing and all first-time freshmen for academic advising which includes placement testing
and assessment.

It has long been the thought that there is a need for an Assistant Director of Advising. That said, the
creation of the position Assistant Director of Advising and Testing will provide the opportunity to
combine responsibilities of two units into one—providing administrative support to the current Director
of Advising in addition to management of daily operations in the Testing Center. A primary function of
the ADAT position will also be to have advising load responsibilities. With the merger of these two
departments there will always be daily awareness of the number of students scheduled for testing
during any given period of time.

Overall responsibility of the Testing Center will be added to the duties of the Director of Advising thus
reclassifying that position to Director of Advising and Testing. Finally, the Assistant Vice President for
Student Services and Enrollment Management will have added responsibilities for oversight
management of another unit reporting to the Office of Enroliment Management.

The following salary considerations are indicated below:

e Assistant Director of Advising and Testing: New position in lieu of filling the current position
Director of Testing. With the merger of these two units, the ADAT position’s salary mid-point
would be $53,979.

e Reclassify from a Level 7 to a Level 8 the current position Director of Advising to Director of
Advising and Testing. This reclassification will make this position consistent with other Directors
who have similar responsibilities. Salary consideration for this reclassification is 564,900 --
previously $61,000.



e Reclassify from a Level 8 to a Level 10 Assistant Vice President for Student Services and
Enrollment Management position given that another unit, if approved, will be added to this
department. Given that the previous Assistant Vice President for Student Services was at a
Level 8 with oversight management of only one unit, it would seem logical that the management
of five (5) units within Enrollment Management would merit and support the increase in the
level of responsibility. Salary considerations for this position—$78,000 — currently $71,000.

These salary recommendations include: allowing for the salary of the current Director of Testing,
$58,912, to cover the midpoint salary ($53,979) of the Assistant Director of Advising and Testing; the
increase ($3302) in the salary for the Director of Advising and Testing; and $1,631 + an additional
$5,369** (57,000) to support the increase in the salary for the Assistant Vice President for Student
Services and Enrollment Management.

**$5,369 -- Not included in the current Director of Testing salary
p /;'
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TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College

Notice of Renewal Appointment
Administrative/Professional

Emily Carter Short ID#: -

This is to notify you that your appointment as Assistant Vice President in the Office of Assistant Vice
President for Student Services/Enroliment Management/Student Services Division at Volunteer
State Community College was renewed at an annual salary of $70,774 for the period beginning July 1,
2013 and ending no later than June 30, 2014 and is subject to the terms of your previous year's contract
and agreement of employment (including any amendments), and in accordance with the policies of this
College and of the Tennessee Board of Regents. This renewal notice serves as an amendment to your
previous employment status.

This appointment is made subject to the laws of the State of Tennessee, the requirements and policies of
the Tennessee Board of Regents, and the requirements and policies of this College. The above stated
salary is contingent upon your completion of service for the full term specified above. In the event of
failure to complete the specified term of the appointment, the salary will be prorated in accordance with
the policies of this College.

This appointment and the above stated salary are in consideration of your faithful performance to the best
of your ability of the duties and responsibilities assigned to you as a full-time member of this College, and
such additional duties as may be assigned to you from time to time, subject to the supervision and
direction of appropriate representatives of this College.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing
and returning this contract to the Office of Human Resources within thirty (30) days after the date of this
notice. Your failure to accept this renewal within the above stated time may constitute a rejection of this
offer and non-renewal of your appointment. Every other term and provision of this initial employment
agreement shall remain valid and binding.

It is a Class A misdemeanor to misrepresent academic credentials.
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Volunteer State Community College is an AA/EEO employer and does not discriminate on the basis of race, color, national origin,
sex, disability, age, religion, sexual orientation, or veteran status in its programs and activities.
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VOLUNTEER
STATEESizgs™™

Ofﬁpe of Human Resources

DATE: May 20, 2013
TO: Emily C. Short
FROM: Lori A. Cutrell, SPHR

Director of Human Resources/Affirmative Action Officer

SUBJECT:  Salary Increase for Degree Completion

Congratulations on successfully completing your Doctor of Education degree effective

May 4, 2013. According to policy V:01:24 Employee Degree Status Change, Volunteer State
Community College employees who are receiving a degree may be eligible, unless otherwise
stated in the employment letter or other documents, for a one (1) time salary adjustment of
$1,166.00.

We have received your official transcript to process your salary increase. Your new annual
salary will be $69,728 effective May 4, 2013.



TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College

Notice of Renewal Appointment
Administrative/Professional

Emily Carter Short ID#:

This is to notify you that your appointment as Assistant Vice President in the Office of Assistant Vice
President for Student Services/Enroliment Management/Student Services Division at Volunteer
State Community College was renewed at an annual salary of $68,562 for the period beginning July 1,
2012 and ending no later than June 30, 2013 and is subject to the terms of your previous year's contract
and agreement of employment (including any amendments), and in accordance with the policies of this
College and of the Tennessee Board of Regents. This renewal notice serves as an amendment to your
previous employment status.

This appointment is made subject to the laws of the State of Tennessee, the requirements and policies of
the Tennessee Board of Regents, and the requirements and policies of this College. The above stated
salary is contingent upon your completion of service for the full term specified above. In the event of
failure to complete the specified term of the appointment, the salary will be prorated in accordance with
the policies of this College.

This appointment and the above stated salary are in consideration of your faithful performance to the best
of your ability of the duties and responsibilities assigned to you as a full-time member of this College, and
such additional duties as may be assigned to you from time to time, subject to the supervision and
direction of appropriate representatives of this College.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing
and returning this contract to the Office of Human Resources within thirty (30) days after the date of this
notice. Your failure to accept this renewal within the above stated time may constitute a rejection of this
offer and non-renewal of your appointment. Every other term and provision of this initial employment
agreement shall remain valid and binding.

Itis a Class A misdemeanor to misrepresent academic credentials.
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Volunteer State Community College is an AA/EEO employer and does not discriminate on the basis of race, color, national origin,
sex, disability, age, religion, sexual orientation, or veteran status in its programs and activities.
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July 1, 2012
E
Dear Emily:

‘The coming year promises to be an exciting year with many changes on the horizon. The transition in
strategy to a funding formula based on student retention and success will no doubt create challenges
in the way we have typically done business at the College. Many of these challenges may, on the
surface, appear to run counter to what many may deem relevant in the world of higher education.
However, | am confident that we can all agree that one more student retained and one more student
graduated is a good thing for this institution and this community. And that is how we will meet our
goals — one student at a time. | look forward to experiencing the challenges and the successes,
together as a team. It is truly an effort worthwhile for our students and this community.

I am pleased to announce that during the June Board meeting, the Tennessee Board of Regents
approved the 2012-2013 institutional budget which includes a Cost of Living Adjustment (COLA) for
all regular full-time and regular part-time employees. This is for those employed as of June 30 and
having satisfactory performance evaluations. The amount is 2.5% or $750 whichever is more. The
increase is effective July 1 and will be part of your July 31 pay. This amount will be reflected in your
2012 — 2013 contract. The increase applies to regular full-time employees and will be pro-rated for
regular part-time employees. To be eligible, you must be on payroll as of June 30, 2012 and must not

be on terminal leave status.

Attached you will find your contract for the 2012-2013 fiscal year. Please sign and return your
contract to the Office of Human Resources on or before July 31, 2012. | have also attached a
campus update for your review. This will provide you with information on the progress of several
campus initiatives. | look forward to visiting with you at Convocation in August.

Sincerely,

b

Jerry L. Faulkner, Ph.D.
President

A TENNESSEE BOARD OF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic arigin or religion.



COLLEGE COMPLETION ACADEMY

Many of our efforts to improve student enrollment, retention, and success are well under way.
The College had the opportunity to participate in the College Completion Academy which was
designed to assist in developing clear strategies for improving student completion rates. The
launch of a new freshman experience program is a major initiative related to this planning
session. This cohort-based program will offer entering freshmen the opportunity to make a
better transition to college life. The College has also made the decision to purchase Degree
Works to improve the performance and productivity with the institution's advising function. There
are several other initiatives and projects that also apply to our strategy for better completion and
success rates. Follow-up meetings will be scheduled-during the fall and spring to begin
implementing these strategies developed during the College Completion Academy planning
session.

CAPITAL IMPROVEMENTS

The College is also undergoing a significant capital improvement process to ensure that our
facilities are sufficient for improving enroliment, expanding academic programs, and
encouraging private giving within our community. Over the summer, a series of improvement
projects will be implemented on the Gallatin campus. Also during this time, the College will be
preparing to break ground to build a Health Sciences building that will accommodate the needs
of several Allied Health programs. The final project, and probably the most significant, will be
the launch of the capital campaign to establish the matching funds required to begin
construction on a new Humanities building. Updates on the progress of the capital projects and
capital campaign will be sent out to the campus throughout the academic year.

SATELLITE CAMPUS UPDATES

Throughout our 12-county service area, our work and investment in local communities is
continuing to benefit the goals set within our strategic plan. The Highland Crest campus in
Springfield will begin a second year of operation. Our enroliment figures for the Springfield
campus are currently outpacing the original projections, with enroliment well beyond the
estimation for year three. The McGavock community has ramped up the effort to begin offering
last-dollar scholarships for McGavock High School graduates to attend community college. A
major fundraiser will be held in October to raise funds for the graduating class of 2014.
Governor Bill Haslam is scheduled to be the keynote speaker. Livingston has also continued to
make improvements with instruction and outreach.

A VISIT FROM GOVENOR HASLAM

Governor Haslam recently visited the Vol State Campus with the desire to take a closer look at
how we're responding to the Complete College of Tennessee Act. Topics discussed focused on

three primary points:

a) Addressing the state’s economic and workforce development

b) Ensuring increased degree production within the state’s capacity

¢) Using the institutional mission differentiation to realize statewide efficiencies through
collaboration and minimized redundancy

After engaging in a discussion with Vol State administrators and faculty, the Governor
expressed a genuine interest in helping Tennesseans understand the value of education. He
has a desire to boost the number of Tennesseans with college degrees, ensure educational
quality and find ways to better mesh the types of graduates with the needs of employers.
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October 3, 2011

Emily Carter Short

Dear Emily:

I am pleased to announce that the Tennessee Board of Regents (TBR) approved Volunteer State Community
College’s submission for additional compensation changes during its September 2011 Board Meeting. The
approved changes are effective with the October 2011 payroll and include the following provisions:

One-Time Service Payment
All regular full-time and regular part-time employees who meet the criteria established by TBR will receive a one-

time service payment of $1,000.00, of which regular part-time employees will receive a pro-rated amount. To be
eligible for the one-time service payment, faculty and staff must have been continuously employed in a regular full-
time or regular part-time position by VSCC, the TBR System, the University of Tennessee or the State of
Tennessee on or before September 30, 2009 and be in an active regular employment status as a TBR employee as of
September 30, 2011. Our records indicate you qualify for the one-time service payment of $1,000.00.

Salary Plan Funding

TBR allowed institutions to request up to 2% of total payroll to fund their existing salary plans. Based on that
allowance, VSCC employees who are due to receive an adjustment under the current salary plan will receive 55%
of the amount due. Most employees hired by VSCC in the past four years were compensated according to the new
salary plan, and the majority of those employees will not receive an increase because they were hired on the new
salary scale. In total, approximately 50% of employees will receive an increase in compensation. After a thorough
review of the current salary plan, our records indicate your compensation is already in line with the plan provisions
and no salary adjustment is due.

If you have any questions regarding your salary or any of the information above, please contact the Office of
Human Resources.

I deeply appreciate your service and dedication to Volunteer State Community College.
Sincerely,
'&w LN S‘ﬂ. M

Bruce R. Scism
Interim President

A TeNNESSEE BoARD OoF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.
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Emily Short

Dear Emily:

| am pleased to announce that during the June Board meeting the Tennessee Board of Regents approved the 2011-2012 institutional
budget, which includes a 3% Cost of Living Allowance or $750, whichever is greater. This increase applies to regular full-time and
pro-rated for part-time employees. To be eligible, you must be on payroll as of June 30, 2011 and must not be on terminal leave

status. The increase is effective July 1, 2011,

As we find ourselves preparing for the 2011-2012 fiscal year, | wanted to take this opportunity to thank you for your service. As | reflect
on this past year, | continue to be impressed by the creativity and resourcefulness of our facuilty and staff. We faced many challenges

but with true Pioneer Spirit, we overcame each obstacle.

Even during challenging budgetary times, we must continue to plan for our future. During 2010-2011, we continued to invest in program
development and initiatives that enhanced the quality and service to our students. The College witnessed the successful launch of the
Criminal Justice and Animal Care Technology programs. Internationally, Vol State students continued to grow in participation by
traveling across the globe. Our faculty participated in exchange program opportunities in The Netherlands. With the SACS affirmation
process behind us, the College’s QEP Plan on Critical Thinking is beginning to take shape across the campus. All of these initiatives
are vital to the College's ability to remain a leader in higher education in our region.

Many communities are investing in higher education for its citizens and are looking toward Vol State to meet their needs. In Robertson
County, the new campus will begin offering classes in the Fall of 2011. In Davidson County, the McGavock Covenant Coalition will be
initiating several fundraising activities to offer last-dollar scholarships to community college-bound McGavock High School graduates,
starting with the class of 2014. The communities in our service area have chosen Vol State as a key partner to building a brighter future
for their citizens. Your hard work and quality service is making a difference to so many during these unfortunate economic times.

The Complete College Tennessee Act (CCTA) has called for a performance model based on outcomes such as graduation, retention,
and success. This new operational model, along with other relevant details of the CCTA, is already changing many functions within the
institution. In addition to the requirements of the CCTA, the College has developed a new five-year strategic plan to guide the institution
through these new challenges. | encourage everyone to thoroughly review the details of both plans. Your contribution to the College’s
initiatives related to the CCTA and the strategic plan is crucial to upholding our mission and successfully executing our long-term

strategy.

Enclosed you will find your contract for the 2011-2012 fiscal year. Please sign and return your renewal contract to The Office of Human
Resources on or before July 30, 2011. I look forward to visiting with you at convocation on August 22, 2011.

Sincerely,

\Ldsmare R 1osdadls

Warren R. Nichols
President

A TeNNessee Boarp oF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.



TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College

Notice of Renewal Appointment
Administrative/Professional

Emily Carter Short ID#; e

This is to notify you that your appointment as Assistant Vice President in the Office of Assistant Vice
President for Student Services and Enroliment Management/Student Services Division at Volunteer
State Community College was renewed at an annual salary of $66,890.00 for the period beginning July
1, 2011 and ending no later than June 30, 2012 and is subject to the terms of your previous year’s
contract and agreement of employment (including any amendments), and in accordance with the policies
of this College and of the Tennessee Board of Regents. This renewal notice serves as an amendment to
your previous employment status.

This appointment is made subject to the laws of the State of Tennessee, the requirements and policies of
the Tennessee Board of Regents, and the requirements and policies of this College. The above stated
salary is contingent upon your completion of service for the full term specified above. In the event of
failure to complete the specified term of the appointment, the salary will be prorated in accordance with
the policies of this College.

This appointment and the above stated salary are in consideration of your faithful performance to the best
of your ability of the duties and responsibilities assigned to you as a full-time member of this College, and
such additional duties as may be assigned to you from time to time, subject to the supervision and
direction of appropriate representatives of this College.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing
and returning this contract to the Office of Human Resources within thirty (30) days after the date of this
notice. Your failure to accept this renewal within the above stated time may constitute a rejection of this
offer and non-renewal of your appointment. Every other term and provision of this initial employment
agreement shall remain valid and binding.

Itis a Class A misdemeanor to misrepresent academic credentials.

\’QW R. N Sy 07/01/2011

President Date
gﬁ@wﬁh QMHW ’)//3}1)
Appointee \ Dite '
VOLUNTEER
STATESShge™™

An Equal Opportunity/Affirmative Action Employer
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Date
PERSONNEL ACTION FORM (PAF)
1. DEPARTMENT INFORMATION
Division/School Student Services Department AVP Student Services/Enroliment Mgt.
Contact Person Patty Powell Extension 3440 Date 07/07/11
T EMPLOYEE T APFO et
Employee Name EMily C. Short Effective Date 07/01/11
Employee ID Numbe_ Ending Date
Job Title _ AVP Student Services/Enroliment Mgt. Position # V00160
# Years Credited / Teaching Salary $
L. ACTION TYPE
(Please choose all applicable)
|__|Appointment J Transfer |_|Salary Change Title Change (Indicate new Title)
|__|Separation |__|Reclassification
|__|Demotion |__|Leave of Absence (Attach Letter) Rank (Indicate new Rank)
Promotion Return from Leave
V. EMPLOYMENT TYPE
|__|Full Time Faculty Flscal Year (12 Mos.) Term Effective
|__|Part-time |__|Adjunct Academic Year (9 mos.) Professional/Administrative
|__|Regular |__|Tenure Track Classifled |__|Comments: Bud get fun ding change ONLY
Non-Tenure
|__|Temporary |_|Track Modified
V. POSITION CHANGE INFORMATION
V-a CURRENT EMPLOYMENT STATUS V-b PROPOSED EMPLOYMENT STATUS
Job Title % Effort Job Title % Effort
Annual Salary $ Annual Salary $
Dept/Division Dept/Division
Supervisor Supervisor
V-c CURRENT FUNDING V-d PROPOSED FUNDING
Index | Fund Org Acct Program % Index Fund Org Acct Program| %
E50020 |110001 608381 |61601 400 100
Total Budget Amount $ Total Budget Amount $
Vi TION
Reason for Separation: |__|Non-renewal of Contract Laid Off
Resigned (Attach letter) |__|Left w/o Notice Did not return from LOA
Retired if Other Please Specify ~
VI 7= APPROVAL SIGNATURES 5 L
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TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College
Notice of Appointment and Agreement of Employment
Administrative/Professional

Emily C. Short ID #:
Position #: V00160

This is to confirm your appointment as an Assistant Vice President for Student Services & Enroliment Management in the Student
Services Division which has been approved by the Tennessee Board of Regents and Volunteer State Community College effective
June 1, 2011 at an annual salary of $64,942.00 per year subject to the terms and conditions hereinafter set forth and your acceptance
thereof:

1. In consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner as
this College through its representatives may from time to time direct. You further agree to faithfully perform the duties
assigned to you to the best of your ability, and to devote your full time to this College, subject to the general supervision and
pursuant to the orders, advice, and direction of appropriate representatives of this College.

2. The above stated salary is payable at the above rate in accordance with Volunteer State Community College policies. As a
condition of employment, | agree to accept compensatory time in lieu of overtime pay (TBR policy 5:02:04:10 and VSCC policy
V:01:20). This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the
Tennessee Board of Regents, and the policies and requirements of the College.

3. A probationary period of six (6) months of observable performance is required of all newly appointed employees. During this
period, this agreement may be terminated without prior notice. Following the six (6) month probationary period, this agreement
may be terminated upon fourteen (14) days notice for clerical/support and thirty days notice for all other personnel. The
College reserves the right to impose a probationary period any time during the term of your employment, during which time
advance notice of termination would not be applicable.

4. By acceptance of this appointment, | agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in
Volunteer State Community College Policy V:01:05. | also agree to notify the Office of Human Resources of any criminal drug
conviction for a violation occurring in the workplace no later than five (5) days after such conviction. Employment is conditional
upon successful completion of an agency background check.

5. The following special conditions shall govern this appointment: | agree to abide by the policies of the Tennessee Board of
Regents and of this College regarding Intellectual Property, and hereby acknowledge my responsibilities under those policies
to disclose and possibly assign (as required under VSCC policy V:01:08) Intellectual Property developed by me, either solely
or jointly with others, during the term of my employment, and to otherwise assist the College as required by palicy in protecting
rights it may have in that Intellectual Property.

6. Itis a Class A misdemeanor to misrepresent academic credentials.

You must signify your acceptance of this appointment under the terms and conditions set forth by signing this appointment and
returning them to the Office of Human Resources with fifteen (15) days after the date of this notice.

e VT Jw\stw § L2

Presidant Date
Gl O BMM‘ (p/ ! / /)
Appomtee Date
VOLUNTEER

An Equal Opportunity/Affirmative Action Employer
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PERSONNEDAGEM FORM (PAF)

DEPARTMENT INFORMATION

Division/School Student Services

Department Vice President for Student Services

Contact Person Patty T. Powell

Extension 3214 Date 03/24/11

TMENT INFORMATION

Employee Name Emily C. Short Effective Date 06/01/11
|Employee ID Number Ending Date

Job Title  Director of Retention Support Services Position # V00160 (new position number)
# Years __ Credited / Teaching salary $ $64,942.00 (new salary)

. ACTION TYPE

(Please choose all applicable)
i Appointment .l Transfer l__lSalary Change Title Change (Indicate new Title)
Separation Reclassification Asst. VP for Stud. Svcs. & Enroliment Mgmt.

p— —

|__|Demotion | _|Leave of Absence (Attach Letter) Rank (Indicate new Rank)

¥ |Promotion Return from Leave

V. EMPLOYMENT TYPE

i Full Time |__|Faculty Fiscal Year (12 Mos.) Term Effective

- Part-time = Adjunct Academic Year (9 mos.) Professional/Administrative

|__|Regular |__|Tenure Track Classified |__|Comments:

Non-Tenure

| |Temporary | |Track Modified

V. POSITION CHANGE INFORMATION

V-a CURRENT EMPLOYMENT STATUS V-b PROPOSED EMPLOYMENT STATUS

Job Title % Effort Job Title % Effort
Annual Salary § Annual Salary $

Dept/Division Dept/Division

Supervisor Supervisor

V-¢c CURRENT FUNDING V-d PROPOSED FUNDING

Index | Fund Org Acct Program %a Index Fund Org Acct Program %
E50007 | 110001 |606080 61601 400 100 Esom T liooo || Eol®o|kigol o (==)

Total Budget Amount $ Total Budget Amount $

AR TION
Reason for Separation: |__|Non-renewal of Contract Laid Off
Resigned (Attach letter) Left w/o Notice Did not return from LOA
Retired If Other Please Specify --
Vi s APPROVAL SlGNATURES
7
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Volunteer State Community College

Work Experience Certification

List all military and work cxperience in chronalogical order boginning with most cureeat (include Vol State and non Vol State Employmes VEs perience),

Applicant/ Employee Name: Emily C. Short Employee Number: I
Months of Relevant
Dates of Employment ifpart | Work Experience (o
Example: 0802 | Indlcate time be completed by
10 06/04 Full-Time |indicate % Supervisor)
Purt-Time | of time
loyer Position Title General onsibilities and Duties - Indicate whether From To {TorfT) | worked
Primarily responsible for developing and implementing retention support initiatives and
programming which 2id in student success and retention. Manage deparimental budget
accounts. Oversee the call center operations. Supervise part-ime and full-time professional
Director of Retention |and ciassified staff. Assist Student Servicas department heads with instilutional effectiveness
VSCC Supp ort Services lans as well as assist the Vice President for Student Services with strategic planning. 8/1/05 Present FT 69
Responsible for daily operations of the tasting center. Developed and carried out counseling
protocols and mental health referals in conjunction with other counseling staff. Managed
departmental budgets. Conducted academic, personal and career counseling sessions.
Scheduled and trained all part-time testing staff, Supervised three professional staff positions,
one clerical support staff position and thirty part-time testing personnel. Provided testing at
various off-campus sites, was the GED Chief Examiner and assisted the Vice President for
Director of Counseling |Student Services with the institutional effectiveness processes for the Division of Student
VSCC an Testing Services. Served on various college commiltees. 2/1/03 8/31/05 ET. 30
Managed the daily operations of the Testing Center. Scheduled and trained al part-time testing|
personnel for all tests administered in the Tesling Center to include the GED. GED Chief
Examiner for the Volunteer State GED testing site. Developed and conducted the new student
Director of Testing and |orientation program. Responsible for institutional effectiveness processes of the department.
VSCC Orientation Conducted personal, academic and career counseling_Served on various college committees.|  6/1/02 1/31/03 FT 3
Assisted Director with daily operations of the department, budget management. strategic
planning and institutional effectivensss plan development, Carried out special project
assignments, implemented a call center which required supervising two part-time employees,
Assistant Director of |Conducted academic, personal and career counseling. Hired and trained approximately 20
Counseling and part-time counselors for a retention calling campaign done each fall and spring semester,
VSCC Testing IServed on various college committees 6/1/1998 | 531102 FT 48
Developed new student orientation curriculum and conducted orientation sessions. Trained
other staff members on orientation procedures and how to deliver orientation. Conducted
personal, academic and career counseling sessions with students and community members.
CounseloriCoord. of |Academically advised students and participated in other retention initiatives to include phone
VSCC Orientation campains and delivering workshops. Served on various colleg e committees 71/95 6/30/98 FT 36
Contacted all new students as they applied to the College, developed orientation curriculum
and conducted orientation sessions, scheduled part-time testing personnel and assisted with
placement testing screening as well as administration of placement testing. Served on various
VSCC Counselor college committees. 301/1992 6/30/95 FT 39
Balanced Pell accounts, responsible for the financial aid verification process and assisted
VSCC Financial Aid Clerk | students with financial aid inf ion and processes. 8/2011991 | 3M1/92 PT 25% 1.75
Years] 19.31
Based on the infor s ommend the total experience credit be given for the total months of relevant experience indicated ahove.
Supervisor Signature: Zz Date:
Position Number: Account Number: ES0007;110001;606080;61601;400 Contract Type:  ProfessionagAdmingiralive
ist " . - - ]
Posktion Tifies Assistant Vice President for Student Services and Enroliment Faculty: S0moats or 12 month Rank: o/a
Management .
Degree:  Master of Arts - Community/Agency Counseling Effective Date of Hire: 612011
Salary Grade: FA-8 Salary Range 51,954 - 64,942(midpoint)  Years Experience: 193 Salary Recommendation: $64,942.00

74.28=1.75 mo.




TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College

Notice of Renewal Appointment
Modified Administrative/Professional

Emily Carter Short ID#: _

This is to notify you that your appointment as Director in the Office of Retention Support
Services/Student Services Division at Volunteer State Community College was renewed at an annual
salary of $48,681.00 for the period beginning August 1, 2010 and ending no later than May 31, 2011 and
is subject to the terms of your previous year's contract and agreement of employment (including any
amendments), and in accordance with the policies of this College and of the Tennessee Board of
Regents. This renewal notice serves as an amendment to your previous employment status.

This appointment is made subject to the laws of the State of Tennessee, the requirements and policies of
the Tennessee Board of Regents, and the requirements and policies of this College. The above stated
salary is contingent upon your completion of service for the full term specified above. In the event of
failure to complete the specified term of the appointment, the salary will be prorated in accordance with
the policies of this College.

This appointment and the above stated salary are in consideration of your faithful performance to the best
of your ability of the duties and responsibilities assigned to you as a full-time member of this College, and
such additional duties as may be assigned to you from time to time, subject to the supervision and
direction of appropriate representatives of this College. Special Conditions - Modified 10 Month
Schedule off June/July - 1625 hours

Please signify your acceptance of this appointment under the terms and conditions set forth by signing
and returning this contract to the Office of Human Resources within thirty (30) days after the date of this
notice. Your failure to accept this renewal within the above stated time may constitute a rejection of this
offer and non-renewal of your appointment. Every other term and provision of this initial employment
agreement shall remain valid and binding.

Itis a Class A misdemeanor to misrepresent academic credentials.

Prezldent o Date
( t/\,z 'V,fiv»[v__ O/ - ) {, ‘l.,C"r‘i}”< g {&J) | D
Appointee \ Date
NIWVOLUNTEER
STATE & mger™

An Equal Opportunity/Affirmative Action Employer



Jessup, Sheila

From: Jessup, Sheila

Sent: Wednesday, June 02, 2010 10:36 AM
To: Short, Emily

Cc: Slayton, Ann

Subject: Leave Report

Since your contract states until May 31, you will need to go ahead and submit your leave report as normal until May 31.
We will document that June and July will be your two months off.

Sheila Jessup, PHR

Human Resources Analyst

The Office of Human Resources
Volunteer State Community College
1480 Nashville Pike

Gallatin, TN 37066-3188

Sheila Jessup@volstate.edu
615-230-3591

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the
intended recipient(s) and may contain confidential and privileged information. Any unauthorized review, use,
disclosure or distribution is prohibited. If you are not the intended recipient, please contact the sender by reply
e-mail and destroy all copies of the original message. Thank you.



TENNESSSEE BOARD OF REGENTS OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

Volunteer State Community College

Notice of Renewal Appointment
Modified Administrative/Professional

ID #: N

Position #: V00173

This is to notify you that your appointment as Director in the Office of Retention/Student Services
Division at Volunteer State Community College was renewed at an annual salary of $48,681.00 for the
period beginning August 1, 2009 and ending no later than May 31, 2010 and is subject to the terms of
your previous year's contract and agreement of employment (including any amendments), and in
accordance with the policies of this College and of the Tennessee Board of Regents. This renewal notice
serves as an amendment to your previous employment status.

This appointment is made subject to the laws of the State of Tennessee, the requirements and policies of
the Tennessee Board of Regents, and the requirements and policies of this College. The above stated
salary is contingent upon your completion of service for the full term specified above. In the event of
failure to complete the specified term of the appointment, the salary will be prorated in accordance with
the policies of this College.

This appointment and the above stated salary are in consideration of your faithful performance to the best
of your ability of the duties and responsibilities assigned to you as a full-time member of this College, and
such additional duties as may be assigned to you from time to time, subject to the supervision and
direction of appropriate representatives of this College.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing
and returning this contract to the Office of Human Resources within fifteen (15) days after the date of this
notice. Your failure to accept this renewal within the above stated time may constitute a rejection of this
offer and non-renewal of your appointment. Every other term and provision of this initial employment
agreement shall remain valid and binding.

It is a Class A misdemeanor to misrepresent academic credentials.

\"QW R. N daals 07/01/2009

President Date
Ol (i & |
il (}('lﬂ.., L JUM— 1209
Appointee | Date '
VOLUNTEER
STATESSimge™

An Equal Opportunity/Affirmative Action Employer



July 1, 2009

Emily C. Short

Dear Emily:

As we find ourselves preparing for the 2009-2010 fiscal year, | wanted to take this opportunity to thank you for
your service during 2008-2009. As | reflect on this past year, | continue to be impressed by the creativity and
resourcefulness of our faculty and staff. We faced many challenges but with true Pioneer Spirit, we overcame
each obstacle.

One of our greatest challenges during this past year was the mandatory reduction to our operating budget. In
Fall 2008, we reduced our budget by 3.4%. Although we are receiving funds through the American Recovery
Reinvestment Act, we are beginning the 2009-2010 fiscal year with 13.567% less in state appropriations. This
action forced Vol State to develop a 2 year reduction strategy that will touch all of us. With the uncertainty of
the economy, we may be asked to cut even deeper. Each of us realizes that there is a business side to higher
education. As our traditional financial resources continue to diminish, all of us will be asked to do more with
less and still continue to provide quality education and services to our students.

Even during challenging budgetary times, we must continue to plan for our future. During 2008-2009, we
‘continued to invest in program development and initiatives that enhanced the quality and service to our
students. We received Tennessee Board of Regents approval to begin Criminal Justice and Animal Care
Technology programs. Internationally, Vol State students traveled abroad to England, Guatemala, Brazil, and
South America. As part of the SACS reaffirmation process, we completed the Compliance Audit and developed
a Quality Enhancement Plan that begins implementation in Fall 2009.

We anticipate continued growth in enroliment during the upcoming year. Many communities are investing in
higher education for its citizens and are looking toward Vol State to meet their needs. With $250,000, Sumner
County created the Educate and Grow Program that provides a last dollar scholarship to any Tennessee
Scholar graduate in Sumner County. In Robertson County, the county and the city of Springfield have each
pledged $3 million toward the development of a facility for Vol State to expand course offerings and services.
This year we will complete our 2005-2010 Strategic Plan. | call upon you to be actively involved in the
development of the 2010-2015 Strategic Plan. It is your contribution and the difference you make each day that
will ensure our future success.

Enclosed you will find your contract letter for the 2009-2010 fiscal year. Please sign and return to The Office of
Human Resources your renewal contract notice on or before July 15, 2009. | look forward to visiting with you at
convocation on August 24, 2009.

Sincerely, )
\JQW % < N &I\BQQ

Warren R. Nichols, President



THE STATE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE
and

VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

Ms. Emily Short

Banner Position #: V00173 Banner ID#: _

Dear Emily:

This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Director in the Retention
Support/Student Services at a salary of $48.681.00 per year, for a period beginning August 1, 2008 and ending no later
than May 31, 2009 subject to terms and conditions hereinafter set forth and you acceptance thereof:

1. This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the Tennessee
Board of Regents, and the policies and requirements of this institution.
2. In consideration of the above stated salary, you agree to perform such duties at such times and places and in such

manner as the institution, through its representatives may from time to time direct. You further agree to faithfully
perform the duties assigned to you to the best of your ability, and to devote your full time to this institution, subject to
the general supervision and pursuant to the orders, advice, and direction of appropriate representatives of this
institution.

3. The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments beginning at the
end of July 1, 2006 and ending the end of June 30, 2006. In the event that this contract is not for the full term
specified above, the salary will be prorated in accordance with the policies of the institution.

4. A probationary period of six (6) months observable performance is required of all newly appointed employees. During
this period, this agreement may be terminated without prior notice. Following the six-month probationary period, this
agreement may be terminated upon fourteen days notice for clerical/support and 30 days notice for all other personnel
by either party. The institution reserves the right to impose a probationary period at any time during the term of your
employment, during which advance notice of termination would not be applicable.

5. By acceptance of this appointment, I agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in
published institution statements and policy. I also agree to notify the Human Resource Office of any criminal drug
conviction for a violation occurring in the workplace no later than five days after such conviction.

6. The following special conditions shall govern this appointment: This 10 month contract i i included
une and - king months with sala i
7. I agree to abide by the policies of the Tennessee Board of Regents and of Volunteer State Community College

regarding Intellectual Property, and hereby acknowledge my responsibilities under those policies to disclose and
possibly assign (as required under policy) Intellectual Property developed by me, either solely or jointly with others,
during the term of my employment, and to otherwise assist Volunteer State Community College as required by policy
in protecting rights it may have in that Intellectual Property.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing each copy of this notice
and returning them to the Human Resources Office within fifteen days after the date of this notice. Your failure to accept this
renewal within the above-stated time may constitute a rejection of this offer and non-renewal of your appointment.

| T W Qe 30, 2008

President Date
I accept the appointment described above under the terms and conditions set forth.

- fu fi){ ghm/ ’7/10/ 0¥

Appointee [ ate

An Equal Opportunity/Affirmative Action Employer



THE STATE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Director of Retention Support Services in
the Retention Support Services at a salary of $ 48,681.00 per year, for a period beginning August 1, 2007, and ending no later than_May 31,

2008 subject to terms and conditions hereinafter set forth and you acceptance thereof:

1.

2.

This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the Tennessee Board of
Regents, and the policies and requircments of this institution.

In consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner as the
institution, through its representatives may from time to time direct. You further agree to faithfully perform the duties assigned to you
to the best of your ability, and to devote your full time to this institution, subject to the general supervision and pursuant to the orders,
advice, and direction of appropriate representatives of this institution.

The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments beginning at the end of July 1, 2007
and ending the end of June 30, 2008. In the event that this contract is not for the full term specified above, the salary will be prorated
in accordance with the policies of the institution.

A probationary period of six (6) months observable performance is required of all newly appointed employees. During this period, this
agreement may be terminated without prior notice. Following the six-month probationary period, this agreement may be terminated
upon fourteen days notice for clerical/support and 30 days notice for all other personnel by either party. The institution reserves the
right to impose a probationary period at any time during the term of your employment, during which advance notice of termination
would not be applicable.

By acceptance of this appointment, [ agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in published
institution statements and policy. I also agree to notify the Human Resource Office of any criminal drug conviction for a violation
occurring in the workplace no later than five days after such conviction.

T'he followmg specml condmons shall govern this appom(mem Egckmg months August 1, 2007 to May 31, 2008. June and July

I agree to abide by the policies of the Tennessee Board of Regents and of Volunteer State Community College regarding Intellectual

Property, and hereby acknowledge my responsibilities under those policies to disclose and possibly assign (as required under policy)
Intellectual Property developed by me, either solely or jointly with others, during the term of my employment, and to otherwise assist
Volunteer State Community College as required by policy in protecting rights it may have in that Intellectual Property.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing each copy of this notice and returning
them to the Human Resources Office within fifteen days after the date of this notice. Your failure to accept this renewal within the above-
stated time may constitute a rejection of this offer and non-renewal of your appointment.

F— Lt Q. Novdals

DATE

PRESIDENT

I accept the appointment described above under the terms and conditions set forth.

3|07 £l OStostn—

DATE

b APPOINTEE

An Equal Opportunity/Affirmative Action Employer
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October 23, 2006

Dear Emily Short,

| am pleased to announce that during the September Board meeting, The Tennessee Board
of Regents approved Volunteer State Community College’s request to provide an additional
2%, across-the-board increase in pay to all ‘regular full and part-time employees. The
increase is retroactive to July 1, 2006. To be eligible, you must have been on the payroll as
of July 1, 2006 and must not be on terminal leave or in a non-pay status.

Funding has also been provided for a one-time state bonus of $350 per employee. To be
eligible for this bonus, an employee must have at least three years of creditable State service
as of October 1, 2006. Creditable State service does not have to be consecutive, but has to
be at least three years cumulative. Regular part-time employees will receive a percentage of
the $350 state bonus portioned to the percent of work assignment. To be eligible for the
bonus, you must have been actively employed as of October 1, 2006 and must not be on
terminal leave or in a non-pay status. '

Your new annual salary of $ 47,263.00 is effective October 1, 2006 and retroactive to August
1, 2006.

The additional 2% across-the-board increase in pay and the $350 state, one- time bonus will
be included on the paycheck that VSCC faculty and staff will receive on October 31, 2006.

Any change in annual salary constitutes an amendment of your previous appointment and
agreement of employment and is subject to the terms and conditions thereof. If you have
questions regarding your salary information above, please contact the Office of Human

Resources.

| deeply appreciate your fine service and dedication to Volunteer State Community College,
and | am pleased that we are able to provide a tangible indicator of our commitment to you.

Sincerely,

Warren R. Nichols
President

A TENNESSEE BOARD OF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.



THE STATE BOARD OF REGENTS
% [] copy
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

TO: S ID:
Position #: V00173
This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Director of Retention Su Services in

the Retention Support Services at a salary of $ 46.336.00 per year, for a period beginning August 1. 2006, and ending no later than_ May 31,

2007 subject to terms and conditions hereinafter set forth and you acceptance thereof:

1. This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the Tennessee Board of
Regents, and the policies and requirements of this institution.
2. In consideration of the above stated salary, you agree to peiform such duties at such times and places and in such manner as the

institution, through its representatives may from time to time direct. You further agree to faithfully perform the duties assigned to you
to the best of your ability, and to devote your full time to this institution, subject to the general supervision and pursuant to the orders,
advice, and direction of appropriate representatives of this institution.

3. The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments beginning at the end of July I, 2006
and ending the end of June 30, 2006. In the event that this contract is not for the full term specified above, the salary will be prorated
in accordance with the policies of the institution.

4. A probationary period of six (6) months observable performance is required of all newly appointed employees. During this period, this
agreement may be terminated without prior notice. Following the six-month probationary period, this agreement may be terminated
upon fourteen days notice for clerical/support and 30 days notice for all other personnel by either party. The institution reserves the
right to impose a probationary period at any time during the term of your employment, during which advance notice of termination
would not be applicable.

5. By acceptance of this appointment, [ agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in published
institution statements and policy. I also agree to notify the Human Resource Office of any criminal drug conviction for a violation
occurring in the workplace no later than five days after such conviction.

6. The following special conditions shall govern this appointment: Working months August 1, 2006 to May 31. 2007. June and July

. B . . —— N )

7. I agree to abide by the policies of the Tennessee Board of Regents and of Volunteer State Community College regarding Intellectual
Property, and hereby acknowledge my responsibilities under those policies to disclose and possibly assign (as required under policy)
Intellectual Property developed by me, either solely or jointly with others, during the term of my employment, and to otherwise assist
Volunteer State Community College as required by policy in protecting rights it may have in that Intellectual Property.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing each copy of this notice and returning

them to the Human Resources Office within fifteen days after the date of this notice. Your failure to accept this renewal within the above-
stated time may constitute a rejection of this offer and non-renewal of your appointment.

P- 10~y \/\M A CUAVASY

DATE PRESIDENT

I accept the appointment described above under the terms and conditions set forth.

1)i3] oL b CM@W

DATE APPOINTE‘E

An Equal Opportunity/Affirmative Action Employer



VOLUNTEER STATE CoMMUNITY COLLEGE
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113 Windle Community Road 1480 Nashville Pike 3150 McGavock Pike
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(615) 823-7065 (615) 452-8600 (615) 885-8910
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November 23, 2005

Dear Emily Short,

| am pleased that the Tennessee Board of Regents approved changes to the VSCC salary
plan during the September Board meeting. The provision calls for a $300 one-time bonus to
all eligible full-time and permanent part-time (80%) faculty and staff hired on or before June
30, 2005. You must have been actively employed as of November 1, 2005, and must not be
on terminal leave or in a non-pay status to be eligible for the bonus.

In addition, the Board approved a payoff of all funds that are due to eligible full and part-time
(80%) faculty and staff under the current Volunteer State Community College salary plan.
Payment is effective January 1, 2008, and will be included in eligible employees’ paychecks

received on January 31, 2006.

No salary adjustment is due to you under the provisions of the payoff provisions of the salary
plan at this time.

Your November 30, 2005 paycheck will include a $300 bonus and will not affect your annual
base salary. If you have questions regarding your salary information, please contact the
Office of Human Resources.

| deeply appreciate your fine service and dedication to Volunteer State Community College,
and | am pleased that we are able to provide a tangible indicator of our commitment to you.

Sincerely,

Lo R Nordanls

Warren R. Nichols
President

A TENNESSEE BOARD OF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.



THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

{[ ‘ C O THE STATE BOARD OF REGENTS
OF

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

7O iy S oot [
Position Number:
Object Code: 1101

This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Director of Retention Support Services in the
Retention Support Services at a salary of § 45.427.12 per year, for a period beginning August 1, 2005, and ending no later than Mav 31. 2006

subject to terms and conditions hereinafter set forth and you acceptance thereof:

1. This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the Tennessee Board of Regents,
and the policies and requirements of this institution.

2. In consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner as the institution,
through its representatives may from time to time direct. You further agree to faithfully perform the duties assigned to you to the best of
your ability, and to devote your full time to this institution, subject to the general supervision and pursuant to the orders, advice, and direction
of appropriate representatives of this institution.

3. The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments beginning at the end of July 1, 2005 and
ending the end of June 30, 2006. In the event that this contract is not for the full term specified above, the salary will be prorated in
accordance with the policies of the institution,

X A probationary period of six (6) months observable performance is required of all newly appointed employees. During this period, this
agreement may be terminated without prior notice. Following the six-month probationary period, this agreerent may be terminated upon
fourteen days notice for clerical/support and 30 days notice for all other personnel by either party. The institution reserves the right to
impose a probationary period at any time during the term of your employment, during which advance notice of termination would not be
applicable.

5. By acceptance of this appointment, I agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in published institution
statements and policy. Ialso agree to notify the Human Resource Office of any criminal drug conviction for a violation occurring in the
workplace no later than five days after such conviction.

6. The followmg SPeCIal conditions shall govem this appomtment Working months August 1, 2005 to May 31, 2006. June and July will

7. I agree to ablde by the polxcxes of the Tennewee Board of Regents and of Volunteer State Community College regarding Intellectual
Property, and hereby acknowledge my responsibilities under those policies to disclose and possibly assign (as required under policy)
Intellectual Property developed by me, either solely or jointly with others, during the term of my employment, and to otherwise assist
Volunteer State Community College as required by policy in protecting rights it may have in that Intellectual Property.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing each copy of this notice and returning them to
the Human Resources Office within fifteen days after the date of this notice. Your failure to accept this renewal within the above-stated time may

constitute a rejection of this offer and non-renewal of your appointment.

7-/-0% \J\%@

DATE PRESIDENT

T accept the appointment described above under the terms and conditions set forth.

7/19/08' Aémw% gzm/-

DATE[ !

An Equal Opportunity/Affirmative Action Employer
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to: Emily Short
cc: Tom Miller
Patty Powell

from: Suzanne Hesson
re: Modify Continuation

date: March 18, 2005

Please complete the information below. If you wish to renew your MODIFY Contract for the
2005-2006 year, complete the MODIFY Continuation Form below. Return the completed forms
to the Human Resource Office by April 1, 2005.

Salary information will be provided to you upon receipt of the formal budget guidelines.
Therefore, this continuation form will be used mainly to confirm your intent of remaining on the
MODIFY schedule.

If you have any questions, please feel free to contact our office.

Attachment
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V/I do wish to renew my MODIFY Contract for the 2005-2006 year.

I do not wish to renew my MODIFY Contract for the 2005-2006 year.

bl O St 2lislos

Name \ Date




File Copy

October 15, 2004

Ms. Emili Short

Re: Fiscal/Academic Year 2004/2005 Contract Amendment
Dear Ms. Short:

I am pleased that the Tennessee Board of Regents approved the pay adjustments for Volunteer State Community
College during their September Board meeting. Your new adjusted annual salary retroactive to July 1, 2004 is
$44,104.00. The October 31, 2004 payroll check will reflect your revised monthly salary of $3,675.33, any
retroactive adjustments due, salary plan adjustments due, the one time bonus payments and longevity payments
applicable to you individually. The sources and amounts are itemized below.

Description Amount
1. | A bonus of $70 per years of service (minimum $210/maximum $1,750). Eligibility —
employed by VSCC on August 31, 2004; excludes employees on terminal leave and $840.00

employees in non-pay status.

2. | A bonus of 1% of annual compensation (minimum $500)
Eligibility — employed by VSCC on June 30, 2004 with employment continuing through $500.00
October 2004; excludes employees on terminal leave, employees in non-pay status and :
faculty on temporary or term contracts in spring 2004.

3. | Fulfillment of the “old” salary plan payoff. This plan recognized that some individuals $399.91
were not given credit for experience beyond ten years. i

4. | Relevant experience update adjustment. Eligibility — must be on payroll as of August 31,

2004 and due adjustment because of relevant experience; excludes employees on terminal $0.00
leave.

5. | Across the board adjustment, 1% of annual compensation as of June 30, 2004. Eligibility —
employed by VSCC on June 30, 2004 and continuing on payroll in October 2004; excludes $420.23

employees on terminal leave and faculty on temporary or term contracts in spring 2004.

If there is an annual amount due to you related to items 3, 4 or 5 you will receive $136.67 as a retroactive adjustment
for the months of July, August, and September on your October 31, 2004 payroll check.

This salary adjustment constitutes an amendment of your previous appointment and agreement of employment and
is subject to the terms and conditions thereof.

If you have questions regarding your salary information above, please contact the Human Resources Office.

I deeply appreciate your fine service and commitment to Volunteer State Community College and am pleased that
we are able to provide a tangible indicator of our commitment to you.

Sincerely,

‘Warren R. Nichols
President



THE STATE BOARD OF REGENTS C O p Y

OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

To: g o unber [
Position Number:

Object Code: 1101
This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Dir f Counseling and Testing in the
eli Sting at a salary of $ 43,284.00 per year, for a period beginning August 1. 2004, and ending no later than May 31, 20
subject to terms and conditions hereinafter set forth and you acceptance thereof:
1. This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the Tennessee Board of
Regents, and the policies and requirements of this institution.
2. In consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner as the

institution, through its representatives may from time to time direct. You further agree to faithfully perform the duties assigned to you
to the best of your ability, and to devote your full time to this institution, subject to the general supervision and pursuant to the orders,
advice, and direction of appropriate representatives of this institution.

3. The salary for this modified fiscal year appointment will be payabie in twelve (12) equal payments beginning at the end of July 1, 2004
and ending the end of June 30, 2005. In the event that this contract is not for the full term specified above, the salary will be prorated
in accordance with the policies of the institution. '

4. A probationary period of six (6) months observable performance is required of all newly appointed employees. During this period, this
agreement may be terminated without prior notice. Following the six-month probationary period, this agreement may be terminated

would not be applicable.

S. By acceptance of this appointment, [ agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in published
institution statements and policy. I also agree to notify the Human Resource Office of any criminal drug conviction for a violation
oceurring in the workplace no later than five days after such conviction.

6. The following special conditions shall govemn this appointment: King months August Y ulv

i - i ith sal during ¢ 2

Property, and hereby acknowledge my responsibilities under those policies to disclose and possibly assign (as required under policy)
Intellectual Property developed by me, either solely or jointly with others, during the term of my employment, and to otherwise assist
Volunteer State Community College as required by policy in protecting rights it may have in that Intellectual Property.

Pl s-of \;/QL%R“

DATE PRESIDENT

Uaccept the appointment described above under the terms and conditions set forth.

ol e

\n Equal Opportunity/A ffirmative Action Employer
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Work Experience Certification

/= 315725

> List all military and work experience in chronological order beginning with most current (include Vol State and non Vol State Employment/Experience).

Employee Name:

Emily Carter Short

Social Security No: I

Employer

Position Title

General responsibilities and Duties

Dates of
Employment

Example:
08/02 to 06/04
From To

Indicate
FullTime

(FTorPT)

If part
time
indicate
% of time
worked

Months of
Relevant Work
Experience (fo
be completed by
Supervisor)

Volunteer State Comm. College

Director,
Counseling &
Testing

Manage the daily operations of the Counseling & Testing
unit. Oversee the Testing Center which includes computer
maintenance/upgrades, budget management, part-time
personnel training and scheduling for approximately 25
employees, explore new tests and testing procedures as
requested and as needed. Serve as Chief Examiner for GED
Testing and manage the GED testing program. Train GED
Alternate Examiners on testing procedures. Coordinate and
manage IE development and reporting. Supervise three full-
time staff members (two professional staff and one classified).
Working with full-time counselors, develop and implement
retention strategies for targeted populations. Manage
counseling budget. Set up mid-term deficiency calling for the
unit of Counseling & Testing and trained and supervised the
part-time counselors on procedures. Speak with students
concerning academic, personal and career counseling issues.

772003 | 6/30/04

I

Volunteer State Comm. College

Director, Testing
& Orientation

Manage daily operations of the Counseling & Testing unit.
Oversee the Testing Center which includes computer
maintenance/upgrades, budget management, part-time
personnel training and scheduling for approximately 25
employees, explore new tests and testing procedures as
requested and as needed. Serve as Chief Examiner for GED
Testing and manage the GED testing program. Train GED
Alternate Examiners on testing procedures. Coordinated and
delivered Orientation. Coordinated the development of IE for
the unit as well as collected and reported data. Set up mid-
term deficiency calling for the unit of Counseling & Testing
and trained and supervised the part-time counselors on
procedures. Speak with students concerning academic,
personal and career counseling issues.

1272001 | 7/2003

Volunteer State Comm. College

Assistant
Director,
Counseling &
Testing

Assisted the Director with budget management. Coordinated
all IE development, reporting and collection of data. Set up
mid-term deficiency calling for the unit and trained and
supervised the part-time counselors on procedures.
Coordinated and delivered the new student orientation

7/1998 1272001

444




w.<o.s.:.z:wc..z..sg:::ct.rrwcz.\:;c..:Sic:,::.cgc.
supervising training personnel making phone contact with
students immediately following the application being entered.
Speak with students concerning academic, personal and
career counseling issues.

Developed, coordinated and delivered the new student

Volunteer State Comm. College | Counselor/Coord | orientation program. Responsible for supervising and 7/1996 | 7/1998 | FT
inator of training personnel making phone contact with student
Orientation immediately following the application being entered. Speak §(F

with students concerning academic, personal and career
counseling issues.

Supervised part-time testing personnel (approximately 15

Volunteer State Comm. College | Admissions people), set up testing schedule, coordinated and delivered 371992 | 771996 | FT
Counselor the new student orientation program, responsible for making \m&\ m ~
phone contact with all new students immediately following the

application being entered.

Responsible for speaking with students concerning financial
Financial Aid aid package and answering general questions concerning \
Volunteer State Comm. College | Clerk financial aid procedures. Responsible for data entry on 8/1991 | 3/1992 | PT 100 WQ &
manual system kept on cards for balancing financial aid
records for each student receiving financial aid.

ﬂ
12

Total Months of Relevant Experience 4@&7 —

I certify that all experience listed on the Work Experience Certification form is complete and accurate to the best of my knowledge. I further understand that I will not be given an
opportunity to update my previous experience declarations after this update has been completed. I understand this document will become a part of my personnel record and will be used
to update and reevaluate my rglevant work experi or salary plan purposes.

Date: Q\ Q 9\

7
%@BN experience credit be given for the total months of relevant experience indicated above.

Date: Q \ /2 \
Date: \N\ \rW \ J ..\\
Date: \N\\ /2 \5

Date: Q\\ m% m\
r L U

Employee Signature:

Based on the information provi

Supervisor Signature: \

Dept Head Signature:

Vice President Signature:

HR Director Signature:




MEMORANDUM
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to: Emily Short
cc: Dr. Tom Miller
Patty Powell

from:  Suzanne Hesson
re: Modify Continuation

date: March 30, 2004

Please complete the information below. If you wish to renew your MODIFY Contract for the
2004-2005 year, complete the MODIFY Continuation Form below. Return the completed forms
to the Human Resource Office by April 2, 2004.

Salary information will be provided to you upon receipt of the formal budget guidelines.
Therefore, this continuation form will be used mainly to confirm your intent of remaining on the
MODIFY schedule.

If you have any questions, please feel free to contact our office.

Attachment
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\/Ido wish to renew my MODIFY Contract for the 2004-2005 year.

I do not wish to renew my MODIFY Contract for the 2004-2005 year.

vl O It 8e[s

|8

Name J Date




THE STATE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

T0: Emily Shor accoueNuzver: [N
Position Number: 005200
Object Code: 1101

This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Director of Counseling and Testing in the
Counseling and Testing at a salary of $ 42,023.00 per year, for a period beginning July 1, 2003, and ending no later than_June 30, 2004
subject to terms and conditions hereinafter set forth and you acceptance thereof:

1. This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the Tennessee Board of
Regents, and the policies and requirements of this institution.
2. In.consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner as the

institution, through its representatives may from time to time direct. You further agree to faithfully perform the duties assigned to you
to the best of your ability, and to devote your full time to this institution, subject to the general supervision and pursuant to the orders,
advice, and direction of appropriate representatives of this institution.

3. The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments beginning at the end of July 1, 2003
and ending the end of June 30, 2004. In the event that this contract is not for the full term specified above, the salary will be prorated
in accordance with the policies of the institution.

4, A probationary period of six (6) months observable performance is required of all newly appointed employees. During this period, this
agreement may be terminated without prior notice. Following the six-month probationary period, this agreement may be terminated
upon fourteen days notice for clerical/support and 30 days notice for all other personnel by either party. The institution reserves the
right to impose a probationary period at any time during the term of your employment, during which advance notice of termination
would not be applicable.

3. By acceptance of this appointment, I agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in published
institution statements and policy. I also agree to notify the Human Resource Office of any criminal drug conviction for a violation
occurring in the workplace no later than five days after such conviction.

6. The following special conditions shall govern this appointment: Working months August 1, 2003 to May 31, 2004. June and July
will be non-working months with salary paybacks during these months.

7. I agree to abide by the policies of the Tennessee Board of Regents and of Volunteer State Community College regarding Intellectual
Property, and hereby acknowledge my responsibilities under those policies to disclose and possibly assign (as required under policy)
Intellectual Property developed by me, either solely or jointly with others, during the term of my employment, and to otherwise assist
Volunteer State Community College as required by policy in protecting rights it may have in that Intellectual Property.

Please signify your acceptance of this appointment under the terms and conditions set forth by signing each copy of this notice and returning

them to the Human Resources Office within fifteen days after the date of this notice. Your failure to accept this renewal within the above-
stated time may constitute a rejection of this offer and non-renewal of your appointment.

07-15-2003 \&W % N\&ARQ'Q

DATE PRESIDENT

I accept the appointment described above under the terms and conditions sct forth.

'7/ 503 _&IMJ Syt
ATE ! APPO]NTE%

D

An Equal Opportunity/Affirmative Action Employer



MEMORANDUM
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to: Emily Short

CC: Patty Powell

from: Suzanne Hessoné‘H/

re: Modify Continuation

date: March 19, 2003

Please complete the information below. If you wish to renew your MODIFY Contract for the 2003-
2004 year, complete the attached MODIFY Continuation Form. Return the completed forms to the
Human Resource Office by March 31, 2003.

Salary information will be provided to you upon receipt of the formal budget guidelines. Therefore,
this continuation form will be used mainly to confirm your intent of remaining on the MODIFY

schedule.

If you have any questions, please feel free to contact our office.

Attachment
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\/I' do wish to renew my MODIFY Contract for the 2003-2004 year.

I donot wish to renew my MODIFY Contract for the 2003-2004 year.

M C . St 5#5/05

Name Date
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January 1, 2003

Emily Short
Student Services

Dear Emily:

I am pleased to announce that, with approval of the Legislature, Governor, and
Chancellor, all regular state employees will receive a 2% salary increase effective January
1,2003. Your adjusted annual salary as of January 1, 2003 is $ 38,347.92. Any future
salary increases will be figured on this new increased base. In addition, the College/State
increased contributions in you behalf toward fringe benefit costs.

This salary constitutes an amendment of your previous appointment and agreement of
employment and is subject to the terms and conditions thereof. You will be notified if any
changes occur. We hope the State economy will continue to improve and allow future
increases. We are grateful to the Governor, Legislature, and Board of Regents for making
this possible.

I deeply appreciate your fine service and commitment to Vol State.
Sincerely,

%/%,W

HAL R. RAMER
President

HRR/nrj
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October 1, 2002

TO: Emily Short
Student Services

We are please that the Tennessee Board of Regents approved the pay plan
for Volunteer State Community College. Your new adjusted annual salary as of
July 1, 2002 is $37596.00. This amount reflects the remaining two-thirds that was
still outstanding under our current salary plan with the extended years of service.
The amount will be retroactively to July 1, 2002. This will fully implement our
current salary plan. Any future salary increases including the 2% across the board
(ATB), effective January 1, 2003, amount will be calculated on this increased base.
The amount of retro pay you will receive in your October 31 payroll check will be

$86.50.

This new retroactive salary constitutes an amendment of your previous appointment
and agreement of employment and is subject to the terms and conditions thereof.

We deeply appreciate your fine service and commitment to Vol State.

Kindest regards,

Nita R. Johnson
Director of Human Resources

Patty Powell
Vice-President

ol & Ramer

HAL R. RAMER
President

HRR/nj



File Copy

THE TENNESSEE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF RENEWAL OF APPOINTMENT
FOR FACULTY AND STAFF

Emily Short
Student Services

This is written confirmation that your appointment at Volunteer State
Community College was renewed for 2002-2003, subject to the terms of your previous
year’s contract and agreement of employment (including any amendments), and in
accordance with the policies of this institution and of the Tennessee Board of Regents.
This renewal notice serves as an amendment to your previous employment status.

Your fine service is deeply appreciated! We're hoping for and shall continue
to work toward the Legislature's provisions of additional funds. We’re grateful for the
appropriation for this new fiscal year.

Kindest Regards,

W%,W

HAL R. RAMER
President



THE STATE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

TO: Emily Short ' Account Number:

Position Number: 005200
Object Code: 1101

This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Director

of Testing and Orientation in the Counseling Testing (department/division or area of assignment) at a
salary of $ 37,250.04 per year, for a period beginning July 1, 2002, and ending no later than_June 30. 2003
subject to terms and conditions hereinafter set forth and you acceptance thereof:

1. This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the Tennessee
Board of Regents, and the policies and requirements of this institution.

2. In consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner
as the institution, through its representatives may from time to time direct. You further agree to faithfully perform the
duties assigned to you to the best of your ability, and to devote your full time to this institution, subject to the general
supervision and pursuant to the orders, advice, and direction of appropriate representatives of this institution.

3. The salary for this modified fiscal year ap;g;iptxgéht will be payable in twelve (12) equal payments beginning at the end of
July 1, 2002 and ending the end of June 3¢} 2003. In the event that this contract is not for the full term specified above,

the salary will be proraged in accordance with the policies of the institution. S

4. A probationary period of six (6) months observable performance is required of all newly appointed employees. During
this period, this agreement may be terminated without prior notice. Following the six-month probationary period, this
agreement may be terminated upon fourteen days notice for clerical/support and 30 days notice for all other personnel by
either party. The institution reserves the right to impose a probationary period at any time during the term of your
employment, during which advance notice of termination would not be applicable.

5. By acceptance of this appointment, I agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in
published institution statements and policy. I also agree to notify the Human Resource Office of any criminal drug
conviction for a violation occurring in the workplace no later than five days after such conviction.

6. The following special conditions shall govern this appointment:

7. Pursuant to the policies of the Tennessee Board of Regents and of this College. I agree to promptly disclose to this College
Center, all Intellectual Property (including inventions, copyrightable works, computer software, technical know-how and
trademarks) conceived, invented, authored, or reduced to practice (A developed @) by me, either solely or jointly with
others, during the term of my employment with this College. I acknowledge and agree that all Intellectual Property
developed by me in the scope of my employment with this College is to be considered a work for hire, and shall be the sole
and exclusive property of this College, subject to the policies of the Tennessee Board of Regents and this College. I further
agree to assign all rights in Intellectual Property developed by me to this College as required under the policies of Tennessee

Board of Regents and this College and to execute and deliver all necessary documents and otherwise provide proper



interoffice

MEMORANDUM

fo: Emily Short

GC: Ron Edwards
_Patty Powell

from: Suzanne Hesson W
re: Modify Continuation
date: April 8, 2002

Please complete the information below. If you wish to renew your MODIFY Contract for the 2002-
2003 year, complete the attached MODIFY Continuation Form. Return the completed forms to the
Human Resource Office by May 1, 2002.

Salary information will be provided to you upon receipt of the formal budget guidelines. Therefore,
this continuation form will be used mainly to confirm your intent of remaining on the MODIFY
schedule.

If you have any questions, please feel free to contact our office.
Attachment
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2& I do wish to renew my MODIFY Contract for the 2002-2003 year. '\\\

/!

I‘do not wish to renew my MODIFY Contract for the 2002-2003 year.

%mw,b C S Yafon

| .
Date &




VOLUNTEER STATE CoMMUNITY COLLEGE

LivinGgsTON CENTER MaiNn Camrus McGavock CENTER
113 Windle Community Road 1480 Nashville Pike 3150 McGavock Pike
Livingston, TN 38570-6129 Gallatin, TN 37066-3188 Nashville, TN 37214-3150
(615) 823-7065 (615) 452-8600 (615) 885-8910
1-800-563-8220 (615) 741-3215
1-888-335-VSCC
January 22, 2002

TO: Emily Short
Student Services

As you know, Dr. Wayne Rockmore conducted a salary study for Volunteer State Community
College (and other Regents’ institutions) in an effort to establish a scale of competitive and
equitable salaries and wages for faculty and staff, subject to the availability of adequate College
funding.

These studies in our TBR System were focused solely on comparative positions, not on individuals
or their performance or merit. QOur salary study for all positions was completed, and recently, the
Board of Regents approved the report as recommended by the Board’s Ad Hoc Committee on
Compensation. Implementation of one-third of recommended increases (for those eligible under
the plan for an increase) was authorized retroactive to July 1, 2001.

Our campus colleagues were informed at the outset and during the study (as were other
institutions) that not all positions would qualify at this time for an increase under comparisons to
public and private markets, other institutions, and other variable conditions {experience, length of
service, degrees. professional intensity of positions, etc.)

The study, as conducted and approved, indicates that your position’s salary at the present time
either meets or is in some excess of the study’s recommended salary level for the position you hold,
compared to markets and other non-personal factors. Under the plan, therefore, no adjustment can
be authorized at this particular time in your position’s present salary. This in no way reflects on
the importance of your position nor upon your performance in the position. Any across-the-board
increase in salaries authorized by the Legislature would, of course, be given.

Your loyalty, dedication, and exemplary work are of crucial value to the College and our
profession, and your understanding and support at this time is respectfully requested as we strongly
urge the Legislature to provide additional and adequate funding for salary improvement.

If you have any questions, please feel free to contact your appropriate Vice President.

Sincerely,

WW o L
Nita R. Johnson Patty Powell HAL R. RAMER
Director of Human Resources Vice-President of Student Services President

NRJ:HRR/bg

A TEeNNESSEE BoARD oF REGENTS INSTITUTION

An cqual opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.



THE STATE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

TO: Emily Carter Short Account Number: _
Position Number: 005200
Object Code 1101/Job Group E

This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Director of
Testing and Orientation in the Division of Student Services at a salary of § 37.250.00 per year, for a period
beginning December 15, 2001, and ending no later than June 30, 2002 subject to terms and conditions hereinafter

set forth and you acceptance thereof: - - . . .8
. F gl ® } -." ] ‘A"'. .
1. This appointment is rnade subject to the laws of the State of Tennessee, the policies and requirements of the

Tennessee Board of Regents, and the policies and requirements of this institution.

2. In consideration of the above stated salary, you agree to perform such duties at such times and places and in
such manner as the institution, through its representatives may from time to time direct. You further agree to
faithfully perform the duties assigned to you to the best of your ability, and to devote your full time to this
institution, subject to the general supervision and pursuant to the orders, advice, and direction of appropriate
representatives of this institution.

3. The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments beginning
at the end of July 1, 2001 and ending the end of June 30, 2002. In the event that this contract is not for the full
term specified above, the salary will be prorated in accordance with the policies of the institution.

4. A probationary period of six (6) months observable performance is required of all newly appointed employees.
During this period, this agreement may be terminated without prior notice. Following the six-month
probationary period, this agreement may be terminated upon fourteen days notice for clerical/support and 30
days notice for all other personnel by either party. The institution reserves the right to impose a probationary
period at any time during the term of your employment, during which advance notice of termination would not
be applicable.

5. By acceptance of this appointment, I agree to abide by the terms of the Drug-Free Workplace Act of 1988 as
defined in published institution statements and policy. I also agree to notify the Human Resource Office of
any criminal drug conviction for a violation occurring in the workplace no later than five days after such
conviction.

6.  The following special conditions shall govern this appointment:



VOLUNTEER STATE Communtty COLLEGE

LivingstoN CENTER Main Campus McGavock CENTER
113 Windle Community Road 1480 Nashville Pike 3150 McGavock Pike
Livingston, TN 38570-6129 Gallatin, TN 37066-3188 Nashville, TN 37214-3150
(615) 823-7065 (615) 452-8600 (615) 885-8910
1-800-563-8220 (615) 741-3215

1-888-335-VSCC

November 20, 2001

MEMORANDUM

TO: DR. HAL R. RAMER W/@ W
PRESIDENT . Approyed
THRU: Nita R. Johnson A QJ‘LA»/

Director of Human Resources/AA L Apprly('e&

FROM: Patty T. Powell
Vice President for Student Services pproved

RE: REQUEST TO FILL VACATED POSITION

Ron Edwards has informed me that (S will be leaving full-time employment with the College
effective December 31, 2001. . has decided to become a stay-at-home mom and share more in
development. We applaud @ for this move while on the other hand saddened to lose a wonderful
colleague. @R indicated that she would be available to assist the counseling and testing operations on a
part-time basis. We will certainly take advantage of her expertise when possible.

In reviewing possible options that will ensure continued effective management of the testing program and
help the College achieve cost savings, Ron has submitted the following recommendation for consideration:

that the Coordinator of Testing/Counselor and the Coordinator of Orientation/Counselor
positions become one position—Director of Testing and Orientation. Ron has recommended
Emily Short, current Coordinator of Orientation/Counselor, be placed in this position. He has
further recommended a salary of $37,250, the middle range for Directors on a Modfy contract.
Additionally, he has recommended that $5,000 be placed in Account #2-54000,

Object Code 1102, for additional part-time counseling and testing activity. This move will
eliminate one position and save the College $18,219.

[ fully support the above recommendation and appreciate your consideration of this request.
Thank you.

cc: Ron Edwards
Associate Vice President for Student Services

James B. Hodges
Vice President for Business & Finance

A TENNESSEE BOARD OF REGENTS INSTITUTION

An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.



File Copy

THE TENNESSEE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
AND
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF RENEWAL OF APPOINTMENT
FOR FACULTY AND STAFF

Emily Short
Student Services

This is written confirmation that your appointment at Volunteer State
Community College was renewed for 2001-2002, subject to the terms of your
previous year's contract and agreement of employment (including any
amendments), and in accordance with the policies of this institution and of the
Tennessee Board of Regents. This renewal notice serves as an amendment to you
previous employment status.

Your fine service is deeply appreciated! We're hoping for and shall work
toward the coming Legislature's provisions of additional funds.

Kindest Regards,

%/%,W

HAL R. RAMER
President



COPY

August 1, 2001

Emily Short
Student Services

Dear Emily:

We are pleased to announce that, with approval of the Legislature,
Governor, and Chancellor, all regular state employees will receive a 2.5% across-
the-board salary increase effective July 1, 2001. Student fees in all State
colleges and universities are increased to cover part of this salary improvement,
because the Legislature did not appropriate sufficient funds to cover the full
2.5% increase. Your adjusted annual salary as of July 1, 2001 is $32,036.43. If
eligible and approved, this salary includes any adjustment for promotional
and/or degree increases. Any future salary increases will be calculated on this
increased base.

Longevity will continue at $100 per year of service, payable after
completion of the third year of service, up to a maximum of $2500. The
longevity payment will be paid on your anniversary month and in addition to the
regular salary amount stated above.

This new salary constitutes an amendment of your previous appointment
and agreement of employment and is subject to the terms and conditions
thereof. You will be notified if any changes occur. We hope the State economy
will improve and allow future salary increases. We are grateful to the taxpayers,
Governor, Legislature, and Board of Regents for making this possible.

We deeply appreciate your fine service and commitment to Vol State.

Kindest regards,

Wﬂ.@«m&z/

HAL R. RAMER
President

HRR/nj



THE STATE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

- , - Posttion Number: 002200 .
Object Code: 1101

TO: Emily Short

This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Assistant
Director in the Counseling Testing (department/division or area of assignment) at a salary of $ 31.255.05
per year, for a period beginning July 1. 2001, and ending no later than_June 30, 2002 subject to terms and
conditions hereinafter set forth and you acceptance thereof:

1. This appointment is made subject to the laws of the State of Tennessee, the policies and requirements of the Tennessee
Board of Regents, and the policies and requirements of this institution.

2. In consideration of the above stated salary, you agree to perform such duties at such times and places and in such manner
as the institution, through its representatives may from time to time direct. You further agree to faithfully perform the
duties assigned to you to the best of your ability, and to devote your full time to this institution, subject to the general
supervision and pursuant to the orders, advice, and direction of appropriate representatives of this institution.

3. The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments beginning at the end of
July 1, 2001 and ending the end of June 30, 2002. In the event that this contract is not for the full term specified above,
the salary will be prorated in accordance with the policies of the institution.

4 A probationary period of six (6) months observable performance is required of all newly appointed employees. During
this period, this agreement may be terminated without prior notice. Following the six-month probationary period, this
agreement may be terminated upon fourteen days notice for clerical/support and 30 days notice for all other personnel by
either party. The institution reserves the right to impose a probationary period at any time during the term of your
employment, during which advance notice of termination would not be applicable.

S. By acceptance of this appointment, [ agree to abide by the terms of the Drug-Free Workplace Act of 1988 as defined in
published institution statements and policy. Ialso agree to notify the Human Resource Office of any criminal drug
conviction for a violation occurring in the workplace no later than five days after such conviction.

6. The following special conditions shall govern this appointment:

7. Pursuant to the policies of the Tennessee Board of Regents and of this College. I agree to promptly disclose to this College
Center, all Intellectual Property (including inventions, copyrightable works, computer software, technical know-how and
trademarks) conceived, invented, authored, or reduced to practice (A developed @) by me, either solely or jointly with
others, during the term of my employment with this College. I acknowledge and agree that all Intellectual Property
developed by me in the scope of my employment with this College is to be considered a work for hire, and shall be the sole
and exclusive property of this College, subject to the policies of the Tennessee Board of Regents and this College. I further
agree to assign all rights in Intellectual Property developed by me to this College as required under the policies of Tennessee
Board of Regents and this College and to execute and deliver all necessary documents and otherwise provide proper



VOLUNTEER STATE ComMMUNITY COLLEGE

LiviNGSTON CENTER MaiN Campus McGavock CENTER
113 Windle Community Road 1480 Nashville Pike 3150 McGavock Pike
Livingston, TN 38570-6129 Gallatin, TN 37066-3188 Nashville, TN 37214-3150
(615) 823-7065 (615) 452-8600 (615) 885-8910
1-800-563-8220 (615) 741-3215

1-888-335-VSCC

/
November 20;2001
K
MEMORANDUM ‘
TO: DR. HAL R. RAMER 4 W
PRESIDENT ‘ Approjzd ,
THRU: Nita R. Johnson ‘ﬂd‘& ,'j"l Mg —
Director of Human Resources/AA - Appryved

FROM: Patty T. Powell
Vice President for Student Services pproved

RE: REQUEST TO FILL VACATED POSITION

Ron Edwards has informed me that-'vill be leaving full-time employment with the Coll
effective December 31, 2001, has decided to become a stay-at-home mom and share more inh

development. We applaud or this move while on the other hand saddened to lose a wonderful
colleague. i indicated that she would be available to assist the counseling and testing operations on &
part-time basis. We will certainly take advantage of her expertise when possible.

In reviewing possible options that will ensure continued effective management of the testing program and
help the College achieve cost savings, Ron has submitted the following recommendation for consideration:

that the Coordinator of Testing/Counselor and the Coordinator of Orientation/Counselor
positions become one position—Director of Testing and Orientation. Ron has recommended
Emily Short, current Coordinator of Orientation/Counselor, be placed in this position. He has
further recommended a salary of $37,250, the middle range for Directors on a Modfy contract.
Additionally, he has recommended that $5,000 be placed in Account #2-54000,

Object Code 1102, for additional part-time counseling and testing activity. This move will
eliminate one position and save the College $18,219.

1 fully support the above recommendation and appreciate your consideration of this request.
Thank you.

cc: Ron Edwards
Associate Vice President for Student Services

James B. Hodges
Vice President for Business & Finance

A TENNESSEE BOARD OF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.



interofiic

MEMORANDUM

to: Emily Short

CceC: Ron Edwards
Patty Powell

from: Suzanne Hesson 44

re: Modify Continuation

date: April 6,2001

Please complete the information below. If you wish to renew your MODIFY Contract for the 2001-
2002 year, complete the attached MODIFY Continuation Form. Return the completed forms to the
Office of Personnel by May 31, 2001.

Salary information will be provided to you upon receipt of the formal budget guidelines. Therefore,
this continuation form will be used mainly to confirm your intent of remaining on the MODIFY
schedule.

If you have any questions, please feel free to contact our office.

Attachment
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X I do wish to renew my MODIFY Contract for the 2001-2002 year.

I do not wish to renew my MODIFY Contract for the 2001-2002 year.

Name Date
2, 2935 00
/
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FILE COPY
July 1, 2000

Emily Short
Student Services

Dear Emily:

I am pleased to announce that, with approval of the Legislature, Governor, and
Chancellor, all regular state employees will receive a 3.5% across the board salary
increase effective July 1, 2000. Student fees in all State colleges and universities will
have to be increased to cover part of this salary improvement, because the Legislature did
not appropriate sufficient funds to cover the full 3.5% increase. Your adjusted annual
salary as of July 1, 2000 is $31,255.05. If eligible and approved, this salary includes an
adjustment for promotional and/or degree increases. Any future salary increases will be
calculated on this increased base. In addition, the College/State increased contributions
in your behalf toward fringe benefit costs.

Longevity will continue at $100 per year of service, payable after completion of
the third year of service, up to a maximum of $2500. The longevity payment will be paid
on your anniversary month and in addition to the regular salary amount stated above.

As additional compensation, although not paid to you directly, the College/State
also pays 13.84% to 17.65% of and above your base salary toward your Retirement and
Social Security. In addition, paid in your behalf by the College is 80% of your
hospitalization insurance premium, if applicable.

This new salary constitutes an amendment of your previous appointment and
agreement of employment and is subject to the terms and conditions thereof. You will be
notified if any changes occur. We hope the State economy will continue to improve and
allow future salary increases. We are grateful to the taxpayers, Governor, Legislature,
and Board of Regents for making this possible.

I deeply appreciate your fine service and commitment to Vol State. We look
forward to Vol State’s 30™ year of educational service.

Kindest regards,

W%.W

HAL R. RAMER
President

HRR/as



THE STATE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

TO: Emily Short Account Number: _
Position Number: 002200
Object Code: 1101
This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Assistant
Director in the Counseling Testing (department/division or area of assignment) at a salary of $ 31,255.05

per year, for a period beginning July 1. 2000, and ending no later than_June 30. 2001 subject to terms and
conditions hereinafter set forth and you acceptance thereof:

1.  This appointment is made subject to the laws of the State of Tennessee, the policies and requirements
of the Tennessee Board of Regents, and the policies and requirements of this institution.

2.  In consideration of the above stated salary, you agree to perform such duties at such times and places
and in such manner as the institution, through its representatives may from time to time direct. You
further agree to faithfully perform the duties assigned to you to the best of your ability, and to devote
your full time to this institution, subject to the general supervision and pursuant to the orders, advice,
and direction of appropriate representatives of this institution.

3.  The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments
beginning at the end of July 1, 2000 and ending the end of June 30, 2001. In the event that this
contract is not for the full term specified above, the salary will be prorated in accordance with the
policies of the institution.

4. A probationary period of six (6) months observable performance is required of all newly appointed
employees. During this period, this agreement may be terminated without prior notice. Following the
six-month probationary period, this agreement may be terminated upon fourteen days notice for
clerical/support and 30 days notice for all other personnel by either party. The institution reserves the
right to impose a probationary period at any time during the term of your employment, during which
advance notice of termination would not be applicable.

5. By acceptance of this appointment, I agree to abide by the terms of the Drug-Free Workplace Act of
1988 as defined in published institution statements and policy. I also agree to notify the Office of
Personnel of any criminal drug conviction for a violation occurring in the workplace no later than five
days after such conviction.



6.  The following special conditions shall govern this appointment:

You must signify your acceptance of this appointment under the terms and conditions set forth by signing
each copy of this notice and returning them to the Department of Personnel within fifteen days after the date
of this notice.

E—§-90 /QW |
PP /&WW
§—18 - oo T P e meze

DATE PRESIDENT

I accept the appointment described above under the terms and conditions set forth.

Ta., § . 2600 (C}m@ (. St

DATE APPOINTEE

An Equal Opportunity/Affirmative Action Employer

I wish to continue my Modified Fiscal Year Appointment for _2000-2001 (Fiscal Year)

The MODIFY contract period will be from July 1, 2000 to June 30, 2001
Month/Year ~ Month/Year

The period of my non-work will be :__July 1, 2000 thru _July 31, 2000

Month/Day/Year Month/Day/Year

June 1, 2001 thru _June 30, 2001
Month/Day/Year Month/Day/Year
thru

Month/Day/Year Month/Day/Year
The period of non-work is __ 40* hours of the 1950 total possible working hours resulting in a salary
reduction of % and a base salary for _2000-2001 of $

(Fiscal Year)

Comments: 20 days is equal to one month on an average




interoffic

MEMORANDUM

to: Emily Short

CC: Ron Edwards
Patty Powell

from: Suzanne Hesson
re: Modify Continuation
date: May 8, 2000

Please complete the information below. If you wish to renew your MODIFY Contract for the 2000-
2001 year, complete the attached MODIFY Continuation Form. Return the completed forms to the
Office of Personnel by May 31, 2000.

Salary information will be provided to you upon receipt of the formal budget guidelines. Therefore,
this continuation form will be used mainly to confirm your intent of remaining on the MODIFY
schedule.

If you have any questions, please feel free to contract our office.

Attachment
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‘/ I do wish to renew my MODIFY Contract for the 2000-2001 year.

I do not wish to renew my MODIFY Contract for the 2000-2001 year.

-

Gt Q_ Spot 8l

Name {\\ Date




THE STATE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
OF TENNESSEE
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF MODIFIED FISCAL YEAR APPOINTMENT
AND AGREEMENT OF EMPLOYMENT

Position Number: 002200
Object Code: 1101

This is to confirm your appointment to a position approved by the Tennessee Board of Regents as Assistant
Director in the Counseling Testing (department/division or area of assignment) at a salary of $ 30,197.76
per year, for a period beginning July 1. 1999, and ending no later than_June 30, 2000 subject to terms and
conditions hereinafter set forth and you acceptance thereof:

1.

This appointment is made subject to the laws of the State of Tennessee, the policies and requirements
of the Tennessee Board of Regents, and the policies and requirements of this institution.

In consideration of the above stated salary, you agree to perform such duties at such times and places
and in such manner as the institution, through its representatives may from time to time direct. You
further agree to faithfully perform the duties assigned to you to the best of your ability, and to devote
your full time to this institution, subject to the general supervision and pursuant to the orders, advice,
and direction of appropriate representatives of this institution.

The salary for this modified fiscal year appointment will be payable in twelve (12) equal payments
beginning at the end of July 1, 1999 and ending the end of June 30, 2000. In the event that this
contract is not for the full term specified above, the salary will be prorated in accordance with the
policies of the institution.

A probationary period of six (6) months observable performance is required of all newly appointed
employees. During this period, this agreement may be terminated without prior notice. Following the
six-month probationary period, this agreement may be terminated upon fourteen days notice for
clerical/support and 30 days notice for all ather personnel by either party. The institution reserves the
right to impose a probationary period at any time during the term of your employment, during which
advance notice of termination would not be applicable.

By acceptance of this appointment, I agree to abide by the terms of the Drug-Free Workplace Act of
1988 as defined in published institution statements and policy. I also agree to notify the Office of
Personnel of any criminal drug conviction for a violation occurring in the workplace no later than five
days after such conviction.



B

6.  The following special conditions shall govern this appointment:

You must signify your acceptance of this appointment under the terms and conditions set forth by signing
each copy of this notice and returning them to the Department of Personnel within fifteen days after the date
of this notice.

DATE VICE-PRESIDENT

77— 7- %9 M%-
DATE PRESIDENT

I'accept the appointment described above under the terms and conditions set forth.

D 20, 1999 Gonig O, .
DATE

APPOINTEE

I wish to continue my Modified Fiscal Year Appointment for _1999-2000 (Fiscal Year)

The MODIFY contract period will be from J uly 1. 1999 to June 30. 2000
Month/Year ~ Month/Year

The period of my non-work will be :__Julv 1. 1999 thru _July 31, 1999

Month/Day/Year Month/Day/Year

June 1. 2000 thru  _June 30, 2000
Month/Day/Year Month/Day/Year
thru

Month/Day/Year Month/Day/Year
The period of non-work is _ 40* _ hours of the 1950 total possible working hours resulting in a salary
reductionof % and a base salary for _1999-2000 of $ .

(Fiscal Year)

Comments: __ 20 davs is equal to one month on an average




Nita Johnson

From: Emily SA6H-(615) 452-8600 x3477 [ESHORT @A1.VSCC.CC.TN.US]
Sent: Friday, Jufie 04, 1999 3:24 PM

To: Nita.Johnson@vsnnt2.vsce.cc.tn.us

Cc: Ron Edwards; Paity Powell

Subject: Modfy Contract

Sensitivity: Confidential

Nita,

Per our conversation this morning these are the dates that | will be out this
summer. My modfy contract will begin on June 7, 1999 and will run through
August 13, 1999. August 16, 1999 will be my first day back at work full-time.

I will not be using any annual leave hours for the week of June 7 because | will
be returning during the summer on July 14 (half-day), 15 and 17 and August 2
(half-day), 3, and 7 which will equal to that five days for the week of June 7.

Please just give me a call at homerhen you have my contract ready
for me to sign and | will be happy to come up and do that.

Thanks again for everything!
Emily Short



VoOLUNTEER STATE ComMmuNITY COLLEGE

LivingsToN CENTER MaIN CampUs McGavock CENTER
113 Windle Community Road 1480 Nashville Pike 3150 McGavock Pike
Livingston, TN 38570-6129 Gallatin, TN 37066-3188 Nashville, TN 37214-3150
(615) 823-7065 (615) 452-8600 (615) 885-8910
1-800-563-8220 (615) 741-3215

1-888-335-VSCC

THE TENNESSEE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
’ and
YOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF RENEWAL OF
APPOINTMENT

FOR FACULTY AND STAFF
Emily Short

This is written confirmation that your appointment at Volunteer State Community College
was renewed for 1999-2000, subject to the terms of your previous year's contract and agreement of
employment (including any amendments), and in accordance with the policies of this institution
and of the Tennessee Board of Regents. This renewal notice serves as an amendment to your
previous employment status.

The 1999-2000 salary policy also contains an adjustment for the provision for longevity
payment. Longevity will remain the same rate for each year of full-time service. Employees with
at least three years of full-time service will receive $100 for each year of service up to a maximum
of 25 years. As additional compensation, although not paid to you directly, the College/State also
pays approximately 14.5% of and above, your base salary to cover Retirement and Social Security.
In addition, paid in your behalf is 80% of your hospitalization insurance premium.

Your fine service is deeply appreciated! We're hoping for and shall work toward the
coming Legislature's provisions of additional funds.

Kindest Regards,

%/%.M/

Hal R. Ramer
President

A TENNESSEE BOARD OF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.



VOLUNTEER STATE CoMMUNITY COLLEGE

LiviNgsToN CENTER Mamn Campus McGavock CENTER
113 Windle Community Road 1480 Nashville Pike 3150 McGavock Pike
Livingston, TN 38570-6129 Gallatin, TN 37066-3188 Nashville, TN 37214-3150
(615) 823-7065 (615) 452-8600 (615) 885-8910
1-800-563-8220 (615) 741-3215
1-888-335-VSCC
January 1, 1999

Emily Short
Dear Emily:

I am pleased to announce that, with approval of the Legislature, Governor, and Chancellor,
all regular state employees will receive a 2% salary increase effective January 1,1999. Your
adjusted annual salary as of January 1, 1999 is $30,198.12. Any future salary increases will
be figured on this new increased base. In addition, the College/State increased contributions
in your behalf toward fringe benefit costs.

This salary constitutes an amendment of your previous appointment and agreement of
employment and is subject to the terms and conditions thereof. You will be notified if any
changes occur. We hope the State economy will continue to improve and allow future
increases. We are grateful to the Governor, Legislature, and Board of Regents for making
this possible.

I deeply appreciate your fine service and commitment to Vol State.

Sincerely,

W%.W

HAL R. RAMER
President

HRR/nrj

A TENNESSEE BoARD OF REGENTS INSTITUTION
An equal opportunity employer, VSCC does not discriminate on the basis of race, color, gender, age, disability, national or ethnic origin or religion.
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The Tennessee Board of Regents Uity COM=>
of

The State University and Community College System
and

Volunteer State Community College
Notice of Renewal of Appointment
For Faculty and Staff
Emily Short
Dear Emily:

This is written confirmation that your appointment at Volunteer State Community
College is Renewed for 1998-99, subject to the terms of your previous year's contract and
agreement of employment (including any amendments), and in accordance with the policies of
this institution and of the Tennessee Board of Regents. This renewal notice serves as an
amendment to your previous employment status.

The Legislature provided for 2% salary increases in January 1999 which increases the
salary base. The 1998-99 salary policy also contains an adjustment for the provision for
longevity payment. Longevity will remain the same rate each year of full-time service.
Employees with at least three years of full-time service will receive $100 for each year of service
up to a maximum of 25 years. As additional compensation, although not paid to you directly, the
College/State also pays approximately 14.5% of and above, your base salary to cover Retirement
and Social Security. In addition, paid in your behalf is 80% of your hospitalization insurance
premium. Also, the Legislature provided a one-time bonus of $50 per year of service when one
attains at least three years of employment.

Your fine service is deeply appreciated! We are hoping for and shall work toward the
coming Legislature's provisions of additional funds.

Kindest Regards,

W%.W

Hal R. Ramer
President

HRR/nj

A TENNESSEE BOARD OF REGENTS COLLEGE
VSCC is an equal opportunity College and does not discriminate on the basis of race, gender, or disability.
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The Tennessee Board of Regents =
of
The State University and Community College System
and

Volunteer State Community College
Notice of Renewal of Appointment
For Faculty and Staff
Emily Short
Dear Emily:

This is written confirmation that your appointment at Volunteer State Community
College is Renewed for 1998-99, subject to the terms of your previous year's contract and
agreement of employment (including any amendments), and in accordance with the policies of
this institution and of the Tennessee Board of Regents. This renewal notice serves as an
amendment to your previous employment status.

The Legislature provided for 2% salary increases in January 1999 which increases the
salary base. The 1998-99 salary policy also contains an adjustment for the provision for
longevity payment. Longevity will remain the same rate each year of full-time service.
Employees with at least three years of full-time service will receive $100 for each year of service
up to a maximum of 25 years. As additional compensation, although not paid to you directly, the
College/State also pays approximately 14.5% of and above, your base salary to cover Retirement
and Social Security. In addition, paid in your behalf is 80% of your hospitalization insurance
premium. Also, the Legislature provided a one-time bonus of $50 per year of service when one
attains at least three years of employment.

Your fine service is deeply appreciated! We are hoping for and shall work toward the
coming Legislature's provisions of additional funds.

Kindest Regards,

W%.W

Hal R. Ramer
President

HRR/nj

A TENNESSEE BOARD OF REGENTS COLLEGE

VSCC is an equal opportunity College and does not discriminate on the basis of race, gender, or disability.
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TENNESSEE BOARD OF REGENTS iy cous”
AND

VOLUNTEER STATE COMMUNITY COLLEGE
NOTICE OF NON-FACULTY AWARD OF PROMOTION/RECLASSIFICATION
<
\
Dear Emily:

We are pleased to notify you of your promotion to the position of Assistant Director and

Counselor for Student Services Office of Counseling . Your new annual salary will be
$29.605.66** effective July 1, 1998.

We congratulate you on this promotion, and hope your service will continue at the level of
excellence which you have previously demonstrated.

Sincerely,

Nita Johrison
Director of Personnel/AA

Patty Powell
Vice President for Student Services

W@w

Hal R. Ramer
President

An Equal Opportunity/Affirmative Action Employer

**Salary listed above reflects a modified salary. New July salary prior to modified salary was $34,986.60

A TENNESSEE BOARD OF REGENTS COLLEGE

VSCC is an equal opportunitv Colleae and does not discriminate an the hasis of rare nender nr dicahilitu



REQUEST TO CHANGE FROM FISCAL YEAR APPOINTMENT
TO A MODIFIED FISCAL YEAR APPOINTMENT

NAME  Short EFmil C. SOCIAL SECURITY NUMBER 412-23-6081
(Last) (F1rst77 (M.I.)

ACCOUNT__2-54000 POSITION NUMBER PRESENT SALARY 32,586

I am requesting a Modified Fiscal Year Appointment (MODFY) for 1998-99
' : (Fiscal Year)

The period on non-work is to be: June 1, 1999 to July 31, 1999
Month/Day/Year Month/Day/Year

~Month/Day/Year Month/Day/Year

Month/Day/Year Month/Day/Year

The MODFY contract period is to be frqh July 1, 1998 to June 30, 1999
. Month/Year Month/Year

The period of non-work is 40 days of the 260 total possible working days,

resulting in a salary reduction of percent and a base salary for
of

Fiscal Year Dollars

COMMENTS :

- ,
+  Requested ///“J./ ( ~éMz,T' g/»&/plx

D
Approved /vffmﬂp/]/m YA /Q(F

D te
Approved ﬁg Z(%ﬂ ; \%_5/75

Approved

Date



Note to file for reference for

Emily begin her Modfy contract for the fiscal year of 1998-99

Emily's period of non-work for her first year of Modify will be
June 1999 and July 1999. Salary reduction reflects a reduction
in salary of 15.38% of her current annual salary of 34,986.60.
Upon her return to a 12 month regular contract on July of
whatever year, if she works that month of July, she will be due
the month salary of her modify contract deferred.

Newo Podip
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January 1, 1998

Emily Short
Dear Emily:

I am pleased to announce that, with approval of the Legislature, Governor, and Chancellor, all
regular state employees will receive a 2% salary increase effective January 1,1998. Your adjusted
annual salary as of January 1, 1998 is $32,586.60. Any future salary increases will be figured on
this new increased base. In addition, the College/State increased contributions in your behalf
toward fringe benefit costs.

This salary constitutes an amendment of your previous appointment and agreement of
employment and is subject to the terms and conditions thereof. You will be notified if any
changes occur. We hope the State economy will continue to improve and allow future increases.
We are grateful to the Governor, Legislature, and Board of Regents for making this possible.

I deeply appreciate your fine service and commitment to Vol State.

b

Sincerely,

%/ﬂ.w

HAL R. RAMER
President

HRR/we

A TENNESSEE BOARD OF REGENTS COLLEGE
VSCC is an equal opportunity College and does not discriminate on the basis of race, gender, or disability.
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THE STATE BOARD OF REGENTS
OF .
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
and
VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF RENEWAL OF
APPOINTMENT

FOR FACULTY AND STAFF

TO: Emily Carter Short
Advising & Testing
COUNSELOR

This is written confirmation that your appointment at Volunteer State Community College was
renewed for 1997-98, subject to the terms of your previous year's contract and agreement of employment
(including any amendments), and in accordance with the policies of this institution and of the Tennessee
Board of Regents. This renewal notice serves as an amendment to your previous employment status.

The Legislature provided for modest salary increases in January 1998. The 1997-98 salary policy
however, contains an adjustment for the provision for longevity payment. Longevity will remain the same
rate for each year of full-time service. Employees with at least three years of full-time service will receive
$100 for each year of service up to a maximum of 25 years. As additional compensation, although not paid
to you directly, the College/State also pays approximately 14.5% of and above, your base salary to cover
Retirement and Social Security. In addition, paid in your behalf is 80% of your hospitalization insurance
premium.

Your fine service is deeply appreciated! We're hoping for and shall work toward the coming
Legislature's provisions of additional funds.

Kindest Regards,

el R. Buwer -

Hal R. Ramer
President

HRR/sh
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July 1, 1996

Emily Short
Counselor

Dear Emily:

| am pleased to notify you that an annual salary of $30,647.65 has been approved for you effective
July 1, 1996. This salary has been approved by the Tennessee Board of Regents and is subject to
budget approval by the State Department of Finance and Administration.

As additional compensation, although not paid to you directly, the College/State also pays
approximately 14.5% of and above your base salary toward your Retirement and Social Security.
In addition, paid in your behalf by the College/State is 80% of your hospitalization insurance
premium, if applicable.

This new salary constitutes an amendment of your previous appointment and agreement of
employment and is subject to the terms and conditions thereof. You will be notified if any changes
occur. We are grateful to the taxpayers, Governor, Legislature, and Board of Regents for making
this possible.

| deeply appreciate your fine service and commitment to Vol State.
Kindest regards,

ot oo

Nita Johnson
Personnel Dir

Patty'Powell
Vice President of Student Services

Hal R. Ramer
President

HRR/nrj

cc: Patty Powell
Vice President of Student Services
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N TENNESSEE BOARD OF REGENTS
OF
THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
OF TENNESSEE
VOLUNTEER STATE COMMUNITY COLLEGE_

NOTICE OF RENEWAL OF
APPOINTMENT

FOR FACULTY AND STAFF

TO: Mary E. Carter
Counselor

This is written confirmation that your appointment at Volunteer State Community College was renewed for
1995-96, subject to the terms of your previous year's contract and agreement of employment (including any
amendments), and in accordance with the policies of this institution and of the Tennessee Board of Regents. This
renewal notice serves as an amendment to your previous employment status.

Regretfully, as you are aware, the Legislature did not provide for salary increases because of the State's
economic exigencies. The 1995-96 salary policy however, contains an adjustment for the provision for longevity
payment. Longevity will remain the same rate for each year of full-time service. Employees with at least three years of
full-time service will receive $100 for each year of service up to a maximum of 25 years. As additional compensation,
although not paid to you directly, the College/State also pays approximately 14.5% of and above, your base salary to
cover Retirement and Social Security. In addition, paid in your behalf is 80% of your hospitalization insurance
premium.

Your fine service is deeply appreciated! We're hoping for and shall work toward the coming Legislature's
provisions of additional funds.

Kindest Regards,

Tal B et -

Hal R. Ramer
President

HRR/ef
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November 1, 1994

Mary E. Carter
Counselor

Dear Emily:

| am pleased to notify you that an annual salary of $29,755.44 has been approved for you
effective October 1, 1994. This salary has been approved by the Tennessee Board of Regents
and is subject to budget approval by the State Department of Finance and Administration.

As additional compensation, aithough not paid to you directly, the College/State also pays
approximately 14.5% of and above your base salary toward your Retirement and Social Security.
In addition, paid in your behalf by the College/State is 80% of your hospitalization insurance
premium, if applicable.

This new salary constitutes an amendment of your previous appointment and agreement
of employment and is subject to the terms and conditions thereof. You will be notified if any
changes occur. We are grateful to the taxpayers, Governor, Legislature, and Board of Regents
for making this possible.

| deeply appreciate your fine service and commitment to Vol State.

Kindest regards,

HAL R. RAMER
President

HRR/nrj
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July 31, 1994

Mary E. Carter
Counselor

Dear Emily:

| am pleased to notify you that an annual salary of $29,172.00 has been approved for you
effective July 1, 1994. This salary has been approved by the Tennessee Board of Regents and
is subject to budget approval by the State Department of Finance and Administration.

The 1994-95 salary guidelines contain an adjustment for provision for longevity payment.
The legislature approved an increase in the maximum number of years for longevity payments.
Longevity will continue at $100 per year, payable after completion of the third year of service, up
to a maximum of 25 years effective July 1, 1994. This payment of longevity will be paid in
addition to the regular salary amount stated above on your anniversary date. Previously, the
maximum number of years for which longevity payments were made was 24 years.

As additional compensation, aithough not paid to you directly, the College/State also pays
approximately 14.5% of and above your base salary toward your Retirement and Social Security.
in addition, paid in your behaif by the College/State is 80% of your hospitalization insurance
premium, if applicable.

This new salary constitutes an amendment of your previous appointment and agreement
of employment and is subject to the terms and conditions thereof. You will be notified if any
changes occur. We hope the State economy will continue to improve and allow future salary
increases this year (perhaps 2% more). We are grateful to the taxpayers, Governor, Legislature,
and Board of Regents for making this possible.

I deeply appreciate your fine service and commitment to Vol State. We look forward to
Vol State's 24th year of educational service.

Kindest regards,

yZ A

HAL R. RAMER -
President

HRR/nrj

Y

ey
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January 31, 1994

Mary E. Carter
Counselor

Dear Emily:

I am pleased to announce that all regular state employees will receive a 4% salary
increase effective January 1, 1994. However, employees who have less than 12 months
service as of January 1, 1994 will receive the increase on their anniversary date. Your
annual salary as of January 1, 1994 is $28,600.00.* Any future salary increase will be
figured on this new increased base. In addition, the College/State increased contributions
in your behalf toward fringe benefit costs.

This salary constitutes an amendment of your previous appointment and agreement
of employment and is subject to the terms and conditions thereof. You will be notified if
any changes occur. We hope the State economy will continue to improve and allow future
increases. We are grateful to the Governor, Legislature, and Board of Regents for making
this possible.

1 deeply appreciate your fine service and commitment to Vol State.
Sincerely,

HAL R. RAMER
President

HRR/bjg

*Effective December 1, 1993, your annual salary was increased to $27,500.00. Your
December adjustment is included in your January salary. Your January salary was
calculated using the December annual salary plus 4%.
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July 1, 1993

Mary E. Carter
Counselor

Dear Emily:

Ve are pleased to notify you that an annual salary of $25,769.63
per year has been approved for you effective July 1993. This salary has
been approved by the Tennessee Board of Regents and is subject to budget
approval by the State Department of Finance and Administration.

The 93-94 salary guidelines contain an adjustment for provision for
longevity payment. Longevity will remain the same rate per year for each
year of full-time services. Employees with at least three years of
full-time service will receive $100 for each year of service up to a
maximum of 24 years. You will also receive a once-a-year longevity
payment, if eligible, in a separate check for the monthly period which
includes your anniversary date of service. This payment of longevity will
be paid in addition to the regular salary amount stated above for that
month. As additional compensation, although not paid to you directly, the
College/State also pays approximately 14.5% of and above, your base salary
tovard Retirement and Social Security. In addition, paid in your behalf is
80% of your hospitalization insurance premium.

This salary constitutes an amendment of your previous appointment and
agreement of employment and is subject to the terms and conditions thereof.
You will be notified if any changes occur.

Ve deeply appreciate your fine service.

Kindest regards,

Ditector of PErsonnel/AA

Patty T. Powell
Vice President and Dean, Student Service

Hal R. Ramér
President
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June 30, 1993

Mary E. Carter
Counselor

Dear Emily:

I am pleased to notify you that an annual salary of $25,264.34
per year has been approved for you effective June 1, 1993. Any
future salary increase will be figured on this new increased base.

This salary constitutes an amendment of your previous
appointment and agreement of employment and is subject to the terms
and conditions thereof. You will be notified if any changes occur. -

We deeply appreciate your fine service.

Kindest regards,

(J

Hal R. Ramer
President

HRR/nrj
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January 31, 1993

Mary E. Carter
Counselor

Dear Emily:

I am pleased to notify you that an annual salary of $24,772.80
per year has been approved for you effective January 1, 1993. This
represents a 4% increase in your base salary. This is the maximum
amount, with money provided, authorized by the State Legislature,
Governor, and Board of Regents. Any future salary increase will be
figured on this new increased base. In addition, the College/State
increased contributions in your behalf toward fringe benefit costs.

This salary constitutes an amendment of your previous
appointment and agreement of employment and is subject to the terms
and conditions thereof. You will be notified if any changes occur.

We hope the State economy will continue to improve and allow future
increases.

We deeply appreciate your fine service.
Kindest regards,

sl

Hal R. Ramer
President

HRR/nrj
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TENNESSEE BOARD OF REGENTS

OF

THE STATE UNIVERSITY AND COMMUNITY COLLEGE SYSTEM
OF TENNESSEE

VOLUNTEER STATE COMMUNITY COLLEGE

NOTICE OF RENEWAL OF
APPOINTMENT
FOR FACULTY AND STAFF

TO: Ms. Mary Emily Carter
Counselor
Orientation, Testing, and Educational Planning

This is written confirmation that your appointment at
Volunteer State Community College was renewed for 1992-93,
subject to the terms of your previous year’s contract and
agreement of employment (including any amendments), and in
accordance with the policies of this institution and of the
Tennessee Board of Regents. This renewal notice serves as an
amendment to your previous employment status.

Regretfully, as you are aware, the Legislature did not
provide for salary increases because of the State’s economic
exigencies. The 1992-93 salary policy however, contains an
adjustment for the the provision for longevity payment.
Longevity will remain the same rate per year for each year of
full-time service. Employees with at least three years of
full-time service will receive $100 for each year of service
up to a maximum of 22 years. As additional compensation,
although not paid to you directly, the College/State also
pays approximately 14.5% of and above, your base salary to
cover Retirement and Social Security. In addition, paid in
your behalf is 80% of your hospitalization insurance premium.

Your fine service is deeply appreciated! We're hoping
for and shall work toward the coming Legislature’s provisions
of additional funds.

Kindest regards,

7 24

HAL R. RAMER
President

HRR/nj
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NAME_Mary Emily Carter smmmm_
'm‘mornmm__ SERL=naic RACE_Caucasian

HIGHEST DEGREE AND CERTIFICATION__ M- A. MAJOR FIELD_FEducation/Counseling
JOB RELATED EXPERIENCE:

Total ~O

Local Ok
APPOINTMENT PERIOD Fiscal EFFECTIVE DATE March 15, 1992

DEPARTMENT/DIVISION__ Student Services
New Position XX
Replacement

BASIS OF APPOINTMENT  Regular/Full-time
Part-Time
Percentage

JOB GROUP ACCOUNT NUMBER 2-54005 ¢ OF SALARY 190  pOSITION w_a.ti:p Eiamcr«_x_L_Qi

JOB GROUPACCOUNTNUMBER_____ % OF SALARY POSITION # OBJECT #

COMMENTS:




TREVECCA NAZARENE UNIVERSITY

Date Printed: Dec 22, 2010 Page 1 of 1

Name: Mrs. Emily Carter Short o |

Program/Degree/Curriculum:  Doctor of Education/Doctor of Education/L.eadership DegreefDate Granted:
and Professional Practice Honors:

None/None/None .
Previous Institution: Western Kentucky University, MA e L3bLY

Course ld  Title Grd Crds 5 || Course Ild Title
Fall 1994 '

PSY 5250 COUNS DIVERSE POPLTN A

Attempt Earned Total GPACrd
Term 3.00 3.00 3.00 3.00
Cum 3.60 3.00 3.00 3.00

Spring 1995

PSY 5220 LIFESPAN DEVELOFMENT A
PSY 5351 FAMILY COUNSELING A

Attempt Earned Total GPACrd
Term 6.00 6:00 6.00 6.00
Cum 9.00 9.00 9.00 9.00

Summer 2010

EDU 7051 INTRAPERSNL EFFCTV A
EDU 7151 TECH LLRNG/INSTR A
EDU 7201 DISSERTATION S

Attempt Earned Total GPACrd
Term 7.00 8.00 8.00 7.00
Cum 1600 17.00 17.00 16.00

Fali 2010

EDU 7002 SC! PRACTIC.RESRCH | A 4.00 16.00
EDU 7008  LIT REVW SPECLZTN A 3.00 12.00
EDU 7202 DISSERTATION S 1.00 0.00

Attempt Earned  Total GPACrd QPnts  GPA
Term 7.00 8.00 8.00 7.00 2800 4.000
Cum 2300 2500 2500 2300 92.00 4.660

Test Scores RECE\VED

GRE Analytical Oct 1, 1989 Score: 460.00

GRE Quantitati Oct 1, 1988 Score: 440.00 JAN O 6 201

GRE Verbal Oct 1, 1989 Score: 380.00
End of Transcript
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S TREVECCA NAZARENE UNIVERSITY

Date Printed: May 7, 2013 Page 1 of 2
Name: Mrs. Emily Carter Short id:
ProgramiDegree/Curriculum:  Dogtor of Education/Dector of Education/Leadesship Degree/Date Granted: EDD May 4, 2013
and Professional Practice Honors:
Previous Institution: Western Kentucky University, MA ‘Cumiutative GPA: 4000
Course Id  Title Grd Crds QPnts || Course Id  Title Grd Crds QPnts
Summer 2010 Fall 2011
EDU 7051  INTRAPERSNL EFFCTV A 4.00 18.00 f5 ‘EDU 7205 DISSERTAFION S 2.08 0.00
EDU 7181 TECH ILRNG/INSTR A 2.00 8.00
EDU 7201 DISSERTATION S 100 0.0 Attempt Eamed  Total GPACrd  QPnts  GPA

. Jerm 300 500 500 300 1200 4000

Attempt -Earned  Total GPACrd  QPmts GPA || o, 2700 3300 33.00 2700  108.00 4000
Tem 600 700 700 600 2400 4.000
Cum 600 700 700 600 2400 4.000

Spring 2012

Fall 2010 EDU 7006 CULTURAL INFLUENCES A 300 1260

: EDU 7152 TECH ILTECH-BS STAT A 400 16.00

EDU7002 SCI PRACTIC:RESRCH I 400 16.00 ||EDU7206 DISSERTATION S 200 o000

Attempt Earned Fotal GPACrd QPnts GPA
Term 7.00 9.00 2.00 7.00 28.00 4.000
Cum 34.00 42.00 4200 34.00 126.080 4.000

A
EDU 7008  LIT REVW SPECLZTN A 3.00 1200
EDU 7202 DISSERTATION S 1.0 0.00

Attempt Earned Total GPACrd QPnts  GPA
Term 7.00 8.00 8.00 7.00 28.00 4.000
Cum 13.00 1500 15.00 13.00 52.00 4.000

Summer 2012
Spring 2011 EDU 7053 CREATING EFFECTV ORG A 400 16.00
EDU 7207 DISSERTATION S 1.00  9.00
EDU 7004 SCI BASED RESRCH Il A 400 16.00 _
EDU7203 DISSERTATION S 1.00  0.00 Attempt Earned  Total GPACHd QPrts  GPA
Term 400 500 500  4.00 16.00 4.000

Attempt Earned  Total GPACrd  QPnts GPA || ~ .\ 3300 4700 4700 3800 15200 4.000
Tertn 400 500 600 400 1600 4.000

Cum 17.00 2000 20.00 17.00 68.00 4.000

THE WORD COPY APPEARS WHEN PHOTOCOPIED

Fall 2012
Summer 2011 EDU 7003 STRATEGIC POL/PLANNG A 300 12.60
EDU 7208 DISSERTATION S 100 000

EDU 7010 PROF PRACT/RESRCH A 300 1200 _ 7
EDU 7052 COLL TEAMWI/TEAM DEV A 400 16.00 Attempt Earned  Total GPACrd  QPnts  GPA
EDU 7204 DISSERTATION S 100 000/ Term 300 400 400 3.0 1260 4.000
Attesmpt Earned Total GPACrd QPnts  GPA Cum 4100 51.00 54.00 £4.00 164.00 4.000

Term 700 800 800  7.00 28,00 4000

Cum 2400 2800 284£0 24.00 96.00 4.000 Spring 2013
EDU 7081 THRY.STRCT/SYSTMS A 400 1600
Fall 2011
EDU 7005 TRANSFRMATNL LRNG A 386 1200

** * CONTINUED ON NEXT PAGE ***

Rebecca D. Niece, Registrar
This officisty sealed and sigred transcript is printed on burgendy SORIP-SAFE® seausity paper
with the narie of tke instiste printed in while type across the fass of the dacument. A reised
s9p} 13 nat reguired, When photocopied the word COPY appears. A BLAGK ON WHITE OR A
COLOR COPY SHOWLP NOT BE ACGEPTED.

A BLACK AND WHITE TRANSCRIPT IS NOT OFFICIAL TRANSCRIPT GUIDE PRINTED ON REVERSE



Trevecca Nazarene University
Academic Records Office
333 Murfreesboro Road
Nashville, TN 37210
(615) 248-1268

ACCREDITATION

Trevecca Nazarene University is accredited by the
Commission on Colleges of the Southern Association of
Colleges and Schools to award associate, baccalaureate,
master’s and doctoral degrees. Contact the Comnyission on
Colleges at 1866 Southern Lane, Decatur, Georgia 30033-
4097 or el 404-679-4500  for questions  about  the
accreditation of Trevecca Nazarene University.

Normal inquiries about Trevecca Nazarene University such as
admissions. financal aid. and educational programs should be
addressed directly to the University and not to the Office of
the Commission on Coileges. Interested constituents should
contact the Commission on Colleges of the Southern
Association of Colleges and Schools only if there is
significant evidence for alleged non-compliance  with «
standard or requirement.

UNIVERSITY CALENDAR SYSTEM
The University operates on a semester basis. Prior to Fall
1987, the school operated on a guarter system.

BASIC SKILLS CLASSES

Courses numbered betow 1000 carry institutional credit but
no credin toward graduaton.

ACADEMIC STANDING

All students are considered 1o be in good standing unless
stated otherwise on the transcript.

Probation and suspension are posted on the transeript.

UNIVERSITY GRADING SYSTEM
Grade Grade Points Grade Grade Points
A+ 4.0 D- 0.7
A 4.0 F 0.0
A- 37 I Incomplete
B+ 33 W Withdrawal
B 3.0 S Satisfactory
B- 2.7 P In Progress
C+ 2.3 No credit. Given in basic
C 2.0 skills courses and
C- 1.7 ENG 1020.
D+ 1.3 U Unsatisfactory - no credit
D 1.0 N Audit - no credit

This grading system was effective Fall 1995. Prior to that
time. A-. B-. and D+ were not used. Prior to Fall 1988, ho
pluses or minuses were used.  Prior to 1967, the grading
system wiin based on a 3-point seale.

HAND CARRIED TRANSCRIPTS
Official transcripts released to students are stumped “Issued
to Student.”

RELEASE OF TRANSCRIPT

This transeript cannot be released to a third party without the
written consent of the student.  These instructions are in
accordance with the Family Educational Rights und Privacy
Act of 1974,

TO TEST FOR AUTHENTICITY: The tuce of this tamscrpt is pnted on bursandy SCRIPSAIT puper with the e of the nsmmnon appearing s e 1vpe over the

fibee o the vatire documaent

TREVECCA NAZASENE UNIVERSITY » TREVECLA NAZARTNE UNIVERSITY » TREVECCA NAZARENE UNIVERSTY « TREVECHA NAZARENE UNIVERSTFY » TREVELCA NAZARENE

UKIVERSITY © TREVECCA NAZARENE UNIVERSITY » TREVECCA MAZARENE UNIVERSITY » TREVECCA NAZARENE UNIVERSITY®TREVECCA NAZARENE UNIVERSITYTREVECCA
APDITIONAL TESTS: When photocopied. a latent security statement containing the words COPY COPY COPY uappears over the face of the entire document. When this
paper is touched by fresh liquid bleach. an autheatic decument will stain brown. A black and white or color copy of this document is not an original and should not be
JUy0u have Wiy guisstions abote this deicpmment. plegse contiel our office at (615) 248-1268. ALTERATION OF THIS

secepred i offeidl ostational Jocument,
DOCUMENT MAY BE A CRIMINAL OFFENSE!

12229712

SCRIP-SATE Securns Proclucts: g Croeimman. OV




TREVECCA NAZARENE UNIVERSITY

Date Printed: May 7, 2013 Page 2 of 2

Name: Mrs. Emily Carter Short -
Program/Degree/Curriculum:  Doctor of Education/Doctor of Education/Leadership Degree/Date Granted: EDD May 4, 2013
and Professional Practice Hanors:
Previous Institution: - Western Kentucky University, MA Cumulative GPA: 4000
Courseld Title Grd Crds QPnts || Courseld Title Grd Crds QPnts
' Spring 2013
EDU 7209 DISSERTATION S 200 0.00

Attempt Earned Totasl GPACrd QPnts GPA
Term 4.00 6.00 6.00 4.00 16.00 4600
Cum 4500 5700 5700 4500 180.00 4.000

Test Scores

BRE Analytical Oct 1, 1989 Score: 460.00

GRE Quantitati Oct 1, 1989 Score: 440.00

GRE Verbal Oct1, 1889 Score 380.00
End of Transcript

o
wt
o
]
Q
(o}
=4
]
==
a
<
w
=
=
2]
o
<
L
Q
o
<
>
o
o}
(&)
o
o
o
=
Ll
I
-

RECEIVED

MAY 0 9 2013

OFFICE OF
HUMAN RESOURCES

Rebecca D. Niece, Registrar
Tris offaially sealed and sigried transcript is printed on burgundy SURIP-SARE® esauity paper
with the name of the Institle printed in while type asvgss #1e face of the decument. A raised
sesai is not required. Whes pholosepied the word COPY appears. A BLACK ON WHITE GR A
COLOR COPY SHOWLY NOT BE ACGEPTED.

A BLACK AND WHITE TRANSCRIPT IS NOT OFFICIAL TRANSCRIPT GUIDE PRINTED ON REVERSE



Trevecca Nazarene University
Academic Records Office
333 Murfreesboro Road
Nashville, TN 37210
(615) 248-1268
ACCREDITATION UNIVERSITY GRADING SYSTEM
Trevecca Nazarene Universily is  accredited by  the Grade Grade Points Grade Grade Points
Commission on Colleges of the Southermn Association of A+ 4.0 D- 0.7
Colleges and  Schools o award associate,  baccalaureate. A 4.0 F 0.0
master’s and doctoral degrees. Contact the Commission on A- 3.7 1 Incomplete
Colleges at 1866 Southern Lane, Decatur, Georgia 30033- B+ 33 W Withdrawal
4097 or call 404-679-4500 for questions about the B 30 S Satisfactory
accreditation of Trevecca Nazarene University. B- 2.7 IP In Progress
- 5 ! el Nve H «
Normal inquirics about Trevecca Nazarene University such as 8’ 55 No L.“',du'_ .(‘;;n’m i basic
o S . . skills courses and
admissions, financial aid, and educational programs should be C. 17 ENG 1020
addressed directly 1o the University and not 1o the Office of R ' B L
the Commission on Colleges. Interested constituents shouid D+ - - Lnsgnstautory e 99 e
o ' o ‘ ‘ D] 1.0 N Audit - no credit

contact the Commission on Colleges of the Southern
Association of Colleges and  Schools only il there s
significant evidence for alleged non-compliance with a
standard or requirement.

This grading system was effective Fall 1995, Prior 1o that
time, A-. B-, and D+ were not used. Prior to Fall 1988, no
pluses or minuses were used.  Prior w1967, the grading
UNIVERSITY CALENDAR SYSTEM syslem was based on a 3-point scale.

The University operates on a semester basis. Prior to Fall

T987. the schoal operated on a guaster sysiem.

BASIC SKILLS CLASSES

Courses numbered below (000 carry institutionil credit but
no credit toward graduation.

ACADEMIC STANDING

All students are considered 1o be in good standing unless ~ RELEASE OF TRANSCRIPT

stated otherwise on the transcript. This transcript cannot be released to a third party without the
written consent of the student. These instructions are in
accordance with the Fanuly Educational Rights and Privacy
Actol 1974,

HAND CARRIED TRANSCRIPTS

Official transcripts released to students are stamped “Issued
to Student.”

Probation and suspension are posted on the transcript.

TO TEST FOR AUTHENTICITY: The face of s transcnpn o prmeed on bureandy SCRIP-SAKE paper with the mume of thie mstinunon appeanne in white vpe oves the
tace of the eatire document, |

TREVECCA NAZARENE UNIVERSITY ® TREVECCA NAZARENE UNIVERSITY » TREVECCA NAZARENE UNIVERSITY ¢ TREVECCA NAZARENE UNIVERSITY ® TREVECCA NAZARENE

UNIVEREITY » TREVECCA NAZARENF UNIVERSITY » TREVECCA NAZARENE UNIVERSITY » TREVECCA NAZARENE UNIVERSITY 7 RZVECCA NAZARENE UNIVERSITY*TREVECCA
ADDITIONAL TESTS. Whan pliateaipied i lateit security sttensen) Contaisipng the waords COPY COPY COPY appwars over the Vace ol (e eptine dhntunment. Wha this !
et 1s wched by fresh Tigaad bleach. anomthentic docamient will stain brown. A black and white or color copy of (hes document isat ancongimal andd shonkd nof be ]
aeceplied s an onticwd sspitutmn] disctments 15 you have dny guestions 2bout this document. please comladt ot Offwe af (037248208 ATTERATION OF THIN
DOCUNMENT MAY BE A CRIMINAL OFFENSE!

12229712 SCRIP-SAFE  Securiy Products. e Cinemman. O




HIGH

Miss CALRTER

SCHUUL
GRADING SYSTEM:

A Excellent
B Good

C Fair

D Poor 1 Paint

Department

500
440

ED FND
PSY

4 Points Per Hour
3 Points Per Hour
2 Paints Per Hour
Per Hour
0 Points Per Hour

Course No

CARTER MARY EMILY

G

Transcript Not Valid Without Seal and Signature

Office of the Registrar

WESTERN KENTUCKY UNIVERSITY

Bowling Green, Ky.

{502) 745-3351

M.A.E. Degree
Dec. 1991

EHTRANCE W K U

3-89

P | Cour;ciNumbering System:
X 0-48 CEU-Non Degree
W 50-99 Special purpose
Wwe 100-298 Freshman & Sophomore
WF level
AU 300-499 Junior & Senior level not be released to any other party with
NA 400G-499G Graduate level cut the prior written consent of the
NG 500 & &bove Graduate level slu}wr
B Western Kentucky University is accredited by the Sou}"err Association of Colleges and Schools.
— 1 — |
Course Title Grade Sem.Hours | Sem. Hours Quality Grade Point
Attempted | Earned | Paoints Average
FALL 1989 ) .
RESEARCH METHODS A B-Q 30 1240
ABNORMAL A 3.C 3.0 12.0
SEMESTER TOTAL AND AVERAGE 60 640 2440 QoOOpQ
UMULATIVE TOTALS AND AVERAGE 60 654+0 2440 440000

SEMESTER TOTAL AND AVERAGE

CUMULATIVE TOTALS AND AVERAGE 1
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WESTERN KENTUCKY UNIVERSITY

Record of: Mary Emily Carter SSN: WKU ID:
Issued To: VOLUNTEER STATE COMM COLLEGE

OFFICE OF HUMAN RESQURCES

1480 NASHVILLE PIKE

Gallatin, TN 37066

Course Level: Graduate

Program of Study
Major : Community Agency Counseling

** Degree Awarded ** Master of Arts in Education 30-DEC-1991
Major : Community Agency Counseling

SUBJ NO. CQURSE TITLE CRED GRD PTS R
PRE-SYSTEM INSTITUTION SUMMARY HOURS:
Ehrs: 15.00 GPA-Hrs: 15.00 QPts: 54.00 GPA: 3.60

INSTITUTION CREDIT:

Fall 1990

CNS 554 GROUP GUIDANCE 3.00 A 12,00

CN8 558 COUNSELING THEORY/PRAC 3.00A 12.00

CN8 650 UTILIZ COMM RESOURCES 3.00 A 12.00

CN8 669 SP TOPICS CH ABUSE CNS 3.00 A 12.00

Term: Ehrg: 12.00 GPA-Hrs: 12.00 QPts: 48.00 GPA: 4.00

Spring 1991

CNS 559 TECHNIQUES /COUNSELING 3.00 A 12.00

Term: Ehrs: 3.00 GPA-Hrs: 3.00 QPts: 12.00 GPA: 4.00

Summer 1991

CNSs 552 INDIVID/GROUP ANALYSIS 3.00 & 12.00

PSY 590 READING/RESEARCH/PSYCH 3.00 a 12.00

Texm: Ehrs: 6.00 GPA-Hrs: 6.00 QPts: 24.00 GPA: 4.00

Fall 1991

CNS 575 PRACTICUM 3.00 a 12.00

Term: Ehrs: 3.00 GPA-Hrs: 3.00 (QPts: 12.00 GPA: 4.00

AREERREXT AKX RRACXREXTR DRANSCRIPT TOTALS FRKEXIRXANKAN XX ARKARE LR
Earned Hrs GPA Hrs Points GPA

TOTAL INSTITUTION 39.00 3%.00 150.00 3.84

TOTAL TRANSFER 0.00 0.00 0.00 0.00

OVERALL 39.00 39.00 156.00 3.84

AAR XA FICN BRI T2 REANT L END OF mnSCRIPT ERKEA UK ERKRAXRXRTAN AN X

Date Issued: 16-AUG-2011

Page: 1

Ehiis fednscrij iy Heen relgased by the Offige of the
Registrar in gccordance with the BFamily Edueanongl
Rights:and Privacy Act of #974 and may not beseleased
to:padiers-withous the eonsent ofithe stughest
Freida K. Eggleton, Registrar

This sfficaglly sealed aud
SCRIP-SAFE® sceurity papes with the pame of the puiversity
printed in smdll white typeiacross: the face:of Wie dociment. A
al§s potrequired When phtacomed, a s

aigned transcript 18 prisited on red
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irty Sfatemest
¢aiitaining ehe tpstitdtion name will appéar. A BLATK GN
WHITE R £ C0BORCORY SHOUEDNOT BE ACCEPTER!




VOLUNTEER STATE COMM COLLEGE
OFFICE OF HUMAN RESOURCES
1480 NASHVILLE PIKE
Gallatin, TN 37066



NAME

arter, Mary Emil

COURSE NUMBER

COURSE TITLE

CREDIT

QUALITY
POINTS

COURSE NUMBER

s,

COURSE TITLE

CREDIT

W WESTERN KENTUCKY UNIVERSITY

'QUALITY

The face of this document has a red background.
See reverse side for explanation of grades. Official transcripts bear signature stamp embossed with university seal.

ACADEMIC RECORD

POINTS
GRADUATE ACADEMIC RECORD | s 1991 SUMMER ——————————
DEGREES AWARDED FROM WESTERN KENTUCKY UNIVERSITY:
MASTER OF ARTS IN EDUCATION DEC 1991 CNS -552 INDIVID/GROUP ANALYSIS A 3.00 12.00
GRADUATE COLLEGE PSY -590 READING/RESEARCH/PSYCH A 3.00 12.00
MAJOR/PROGRAM: COMMUNITY AGENCY COUNSELING ST
HI ED GPA: 3.846
AHRS EHRS QHRS QPTS GPA
DEGREES AWARDED FROM OTHER INSTITUTIONS: CURRENT 6.00 6.00 6.00 24.00 4.000
BACHELOR OF SCIENCE DEC 1987 WKU CUM 36.00 36.00 138.00  3.833
BELMONT COLLEGE HI ED CUM 36.00  36.00  36.00 138.00  3.833
ENROGLED WP ROG R AMa s tIvERsty o WS SREAIRy RET o=~ hgmol Ty, o WESFERN Mo S Ve 1991 FALL ——————————
GRADUATE COLLEGE
MASTER OF ARTS IN EDUCATION -
MAJOR/PROGRAM: COMMUNITY AGENCY COUNSELING CNS -575 PRACTICUM A 3.00 12.00
————————— 1990 FALL ——=——=————m—
AHRS EHRS QHRS QPTS GPA
ENROLLED PROGRAM: CURRENT 3.00 3.00 3.00 12.00 4.000
GRADUATE COLLEGE WKU CUM 39.00 39.00 150.00  3.846
MASTER OF ARTS IN EDUCATION HI ED CUM 39.00 39.00 39.00 150.00 3.846
MAJOR/PROGRAM: COMMUNITY AGENCY COUNSELING
DEGREE REQUIREMENTS COMPLETED FOR
MASTER OF ARTS IN EDUCATION
CNS —-669 SP TOPICS CH ABUSE CNS A 3.00 12.00
CNS —-554 GROUP GUIDANCE A 3.00 12.00 ** END OF GRADUATE RECORD **
CNS —-650 UTILIZ COMM RESOURCES A 3.00 12.00
CNS -558 COUNSELING THEORY/PRAC A 3.00 12.00
AHRS EHRS OHRS QPTS GPA
CURRENT 12.00 12.00 12.00 48.00  4.000
++ WKU CUM 27.00 " wq.om,w wa.wm w.qqm
HI ED CUM 273 00 ¢ #27%00 7 102. .77
m@@m M@mum wrﬂ%g cum. 2L :
lssued I st ~evs RECORD OF
SEPATATE RECORD ¥
YT s 'Y :
CNS -559 TECHNIQUES/COUNSELING A 3.00  12.00 BRICR WORK ATY CAYED
AHRS EHRS QHRS QPTS GPA
CURRENT 3.00 . 3.00 3.00 12.00 4.000
WKU CUM 30.00  ° e 30.00 114.00 3.800
HI ED CUM 30.00 30.00 30.00 114.00 3.800
*%%%%* NO FURTHER ENTRIES THIS COLUMN *#*%%%
Ms. Mary Carter PAGE 4 1
04/07/92
OFFICIAL SIGNATURE OFFICIAL
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Transcript Not Valid Without Seal and Signature
Office of the Registrar M.A.E. Degree
WESTERN KENTUCKY UNIVERSITY Dec. 1991
Bowling Green, Ky.
(502) 745-3351

Mi55 CARTEZR HMARY EMILY S GG ;"?‘SC..EH&.

CHNIRANCE W K U 8-89

HIGHh S5CHOOL =

CcIAirse Numbering System: )

GRADING SYSTEM: P Pass

X Incomplete 0-49 CEU-Non Degree Note: incompliance with the Family

w Withdrew 50-99 Special purpose Educational Rights and Privacy Acl of
A Excellent 4 Points Per Hour WP Withdrew-Passing 100-299 Freshmen & Sophomare 1974, this transcript has been released
B Good 3 Points Per Hour WF  Withdrew-Failing level at the request of the student and may
C Faur 2 Poinis Per Hour AU Audit 300-499 Junior & Senior level not be released 10 any other party with-
D Foor 1 Point Per Hour NR No Reporn 400G-499G Graduate ievel out the prior writien consent of the
F Failure 0O Points Per Hour NG No Grade 500 & above Graduate level student.

Western Kentucky University is accredited by the Southern Association of Colleges and Schools.
SO e =2 Ll

] I i | |

Department Course No. J Course Title | Grade l:k:nnHou.'s Sem}, Hours ‘ Quakty I Grade Point
e A_!wmpl_(:f! Earned Points Average )

CARTER MARY EMILY ] | '.
FALL 1989
ED FND 500 RESEARCH METHODS A 3C 3.0 12.0

PSY 44006 ABNURMAL . A 30 340 12,0 .
SEMESTER TOTAL AND AVERAGE N be0 6.0 2440 4.00QU

CUMULATIVE TOTALS AND AVERAGE be 0 60 240 40000
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BELMONT COURSE WORK CONTINUED: ; TRANSFER WORK:

DEPT. COURSE COURSE TITLE GR. CR. DEPT. COURSE COURSE TITLE CR. CR. DEPT. COURSE COURSE TITLE
NO. * NO. NO.

-

<0ﬁcz.uwmw STATE COMMUNITY COLLEGE  1983-85

ACC2210 PRINCIPLES ACCOUNTING I € 2.00 |
ACC2220 PRINCIPLES ACCOUNTING II B  2.00 |
ACC2230 PRINCIPLES ACCOUNTING III B  2.00
BAD1010 INTRODUCTION IO BUSINESS B  2.00
BADI517 BUSINESS MATH I B 2.00
BIO1010 BIOLOGICAL SCIENCE I C 2.67

i BID1020 BIOLOGICAL SCIENCE II D 2.67
EC02010 PRINCIPLES ECONOWICS I C 2.00 |
EC02020 _PRINCIPLES ECONOMICS II C  2.00
EC02030 PRINCIPLES ECONONICS IIT €  2.00
ENG1010 ENGLISH CONPOSITION I B 2.00
ENG1020 ENGLISH CONPOSITION II B 2.00
ENG1030 ENGLISH CONPOSITION III B 2.00
ENG2020 LITERATURE-KENAIS/ROMANTIC B 2.00
ENG2040 LITERATURE-SHORT STORY C 2.00
ENG2050 LITERATURE-DRAMA B 2.00
HEAL010 PERSONAL HEALTH B 2.00
I1ST1050 INTRODUCTION COKPUTER/EDP D 2.00
HCO1001 INTRO TO HEDIA RESPONSE __C .67
HKI1110 PRINCIPLES OF MARKETING A  2.00
§TH1110 COLLEGE ALREERA A 3.33
PED10S2 BOWLING A .67

FHI1010 INTRODUCTION TO PHILOSOPHY C 2,00
FSY1010 GENERAL PSYCHOLOGY I B 2.00
S0C2010 INTRODUCTION TO SOCIOLOGY B  2.00




Applicant Information

VOLUNTEER
STATE S5z

Page 1 of 7

lose Window

Volunteer State Community College
Employment Application

Posting Number:
0600352

Position Title:

Assistant Vice President for Student Services & En

Personal Information

>format XXx-XXX-XXXX:

Are you presently legally
authorized to work in the United
States? >You will be required to
provide proof of your identity
and employment eligibility if you
are hired:

Yes

>format XxXX-XXX-XXXX:

First Name: Middle Name: Last Name: Other names used:
Emily Carter Short
Address: City: State enter NA if a non US Zip Code:
address: -
Primary Contact Number Alternate Contact Number Are you 18 years of age or

older?:
Yes

If, not, will you now or in the
future require visa sponsorship
for employment with VSCC?:

No Response

What type of employment are
you willing to accept? >Check

all that apply:

X |Full-time
Part-time
Temporary

Have you ever worked for this
organization?:

Yes

If yes, indicate dates of
employment and departments:

March 1992 to present.
SOTEP (Student Orientation
Testing & Educational
Planning), Counseling &
Testing, Retention Support
Services

Do you have any relatives
working at this organization?:

No

If yes, indicate names and
departments:

Criminal History

No

Have you ever been convicted of a crime other than a minor
traffic violation? (A conviction will not necessarily bar you from
employment. Each conviction is reviewed with repsect to time,
circumstances, and the relationship between the offense and the
position for which you are applying.):

If yes, please describe the dates,
the crime:

nature, and circumstances of

Educational Institutions

Name of School: City: State: Major if applicable:
Westmoreland High School |Westmoreland TN
Did you graduate?: Type of Degree if applicable: If no degree received, number |Last Date Attended leave blank
Yes High School/GED of years completed: if still attending:

05-1983
Name of School: City: State: Major if applicable:
Volunteer State Community | Gallatin TN Business and Commerce

https://jobs.volstate.edu/userfiles/jsp/shared/application/Printable Application.jsp?time=130... 5/25/2011




Applicant Information Page 2 of 7
College I
Did you graduate?: Type of Degree if applicable: If no degree received, number |Last Date Attended leave blank
No No Response of years completed: if still attending:

2 05-1985

Name of School: City: State: Major if applicable:
Belmont College Nashville TN BBA/Marketing
Did you graduate?: Type of Degree if applicable: If no degree received, number |Last Date Attended leave blank
Yes Bachelor's of years completed: if still attending:

121987
Name of School: City: State: Major if applicable:
Western Kentucky Bowling Green KY Community/Agency
University Counseling
Did you graduate?: Type of Degree if applicable: If no degree received, number |Last Date Attended leave blank
Yes Master's of years completed: if still attending:

12-1991

Employment Experience

Employer Name: City: State enter NA if a non US Begin Date:
Volunteer State Community |Gallatin address: 07-1991
College TN
End Date leave blank if | Full-time or Part-time?: | Job Title: Work Performed: Most RecentEnding
still employed: Part-time Financial Aid Clerk  |Balanced Pell Salary:
03-1992 accounts, responsible
for the financial aid
verification process
and assisted students
with financial aid
information and
processes.
Supervisor Name: Supervisor Title: Reason for Leaving: May we contact this employer?:
Sue Pedigo Director, Financial Aid Gained full-time Yes

employment with Volunteer
State.

Supervisor Contact Information :
230-3551

https://jobs.volstate.edu/userfiles/jsp/shared/application/Printable Application.jsp?time=130... 5/25/2011

Employer Name: City: State enter NA if a non US Begin Date:
Volunteer State Community |Gallatin address: 03-1992
College TN
End Date leave blank if | Full-time or Part-time?: | Job Title: Work Performed: Most RecentEnding
still employed: Full-time Counselor Salary:
07-1995 Contacted all new
students as they
applied to the College,
developed orientation

curriculum and
conducted orientation
sessions, scheduled
part-time testing
personnel and
assisted with
placement testing
screening as well as
administration of
placement testing.




Applicant Information

Served on various
college committees.

Page 3 of 7

Supervisor Name:
Ron Edwards

Supervisor Title:

Director of SOTEP (Student
Orientation Testing and
Educational Planning)

Reason for Leaving:

Still employed with the Yes

College.

May we contact this employer?:

Supervisor Contact Information :

Will provide contact information if needed.

Employer Name:

Volunteer State Community
College

City:
Gallatin

State enter NA if a non US

address:
TN

Begin Date:
07-1995

End Date leave blank if
still employed:

06-1998

Full-time or Part-time?:
Full-Time

Job Title:

Counselor/Coordinator
of Orientation

Work Performed:

Developed new
student orientation
curriculum and
conducted orientation
sessions. Trained
other staff members
on orientation
procedures and how
to deliver orientation.
Conducted personal,
academic and career
counseling sessions
with students and
community members.
Academically advised
students and
participated in other
retention initiatives to
include phone
campaigns and
delivering workshops.
Served on various

Salary:

college committees.

Most RecentEnding

Supervisor Name:
Ron Edwards

Supervisor Title:

Director, Counseling and
Testing

Reason for Leaving:

Still employed with the Yes

College

May we contact this employer?:

Supervisor Contact Information :

Will provide contact information if needed.

Testing

Employer Name: City: State enter NA if a non US Begin Date:

Volunteer State Community |Gallatin address: 06-1998

College TN

End Date leave blank if |Full-time or Part-time?: | Job Title: Work Performed: Most RecentEnding
still employed: Full-Time Assistant Director of .. |Salary:

06-2002 Counseling and Assisted Director with

daily operations of
the department,
budget management,
strategic planning
and institutional
effectiveness plan
development. Carried
out special project
assignments,
implemented a call
center which required
supervising two part-
time employees.
Conducted academic,
personal and career

https://jobs.volstate.edu/userfiles/jsp/shared/application/Printable Application.jsp?time=130... 5/25/2011



Applicant Information

counseling. Hired and
trained approximately

Page 4 of 7

20 part-time
counselors for a
retention calling

fall and spring

various college
committees.

campaign done each

semester. Served on

Supervisor Name:
Ron Edwards

Supervisor Title:

Director, Counseling and
Testing/Associate Vice
President for Student

Services

Reason for Leaving:

Still employed with the
College.

May we contact this employer?:
Yes

Supervisor Contact Information :

Will provide contact information if needed.

Employer Name:

Volunteer State Community
College

City:
Gallatin

State enter NA if a non US
address:

TN

Begin Date:
06-2002

-
End Date leave blank if
still employed:

02-2003

—
Fuli-time or Part-time?:
Full-Time

Job Title:

Director of Testing
and Orientation

Work Performed:

operations of the
Testing Center.
Scheduled and

for the Volunteer

for institutional
effectiveness
processes of the
department.

committees.

Managed the daily

trained all part-time
testing personnel for
all tests administered
in the Testing Center
to include the GED.
GED Chief Examiner

State GED testing
site. Developed and
conducted the new
student orientation
program. Responsible

Conducted personal,
academic and career
counseling. Served
on various college

Most RecentEnding
Salary:

Supervisor Name:
Ron Edwards

Supervisor Title:

Director, Counseling and
Testing/Associate Vice
President for Student

Services

Reason for Leaving:

Still employed with the
College.

May we contact this employer?:
Yes

Supervisor Contact Information :

Will provide contact information if needed.

Employer Name:

Volunteer State Community
College

City:
Gallatin

State enter NA if a non US
address:

TN

Begin Date:
02-2003

still employed:
08-2005

https://jobs.volstate.edu/userfiles/jsp/shared/application/Printable Application.jsp?time=130... 5/25/2011

End Date leave blank if |Full-time or Part-time?:
Full-Time

Job Title:
Director of

Counseling and

Testing

Work Performed:

operations of the
Testing Center.

Most RecentEnding
Salary:

Responsible for daily




Applicant Information

Developed and
carried out
counseling protocols
and mental health
referrals in
conjunction with
other counseling
staff. Managed
departmental
budgets. Conducted
academic, personal
and career counseling
sessions. Scheduled
and trained all part-
time testing staff.
Supervised three
professional staff
positions, one clerical
support staff position
and thirty part-time
testing personnel.
Provided testing at
various off-campus
sites, was the GED
Chief Examiner and
assisted the Vice
President for Student
Services with the
institutional
effectiveness
processes for the
Division of Student
Services. Served on
various college
committees.

Page 5 of 7

Supervisor Name:
Patty Powell

Supervisor Title:

Vice President for Student
Services

Reason for Leaving:

Still employed with the Yes

College.

May we contact this employer?:

Supervisor Contact Information :
230-3440

Full-Time

Support Services

Employer Name: City: State enter NA if a non US Begin Date:
Volunteer State Community |Gallatin address: 08-2005
College TN
—y
End Date leave blank if | Full-time or Part-time?: | Job Title: Work Performed: Most RecentEnding
still employed: Director of Retention Salary:

Primarily responsible
for developing and
implementing
retention support
initiatives and
programming which
aid in student
success and
retention. Manage
departmental budget
accounts. Oversee
the call center
operations. Supervise
part-time and full-time
professional and
classified staff. Assist
Student Services
department heads
with institutional
effectiveness plans as
well as assist the Vice

https://jobs.volstate.edu/userfiles/jsp/shared/application/Printable Application.jsp?time=130... 5/25/2011



Applicant Information

President for Student

Services with

strategic planning.

Page 6 of 7

Supervisor Name:
Patty Powell

Supervisor Title:

Vice President for Student
Services

Reason for Leaving:

Still employed with the
College.

May we contact this employer?:
Yes

230-3440

Supervisor Contact Information :

References

Name of Reference:
Dr. Shanna Jackson

Phone Number >format xxx-
XXX=XXXX:

Email Address:

How do you know this
reference?:

Name of Reference:
Ms. Jane McGuire

Phone Number >format xxx-
XXX-XXXX.

Email Address:

How do you know this
reference?:

Name of Reference:
Ms. Phyllis Foley

Phone Number >format xxx-
XXX-XXXX!

Email Address:

How do you know this
reference?:

Professional Licensure or Certification

any profession?:

Are you licensed to practice in

If so, please list professions,
license numbers, issuing
agencys, expiration dates:

Has your professional license
ever been revoked or
suspended?:

Please list any Honors,
Publications, Memberships in
Professional Organizations:

No
No Response
Military Experience
Branch of Service: Date Entered: Date Discharged: Final Rank:
Skills

with Banner system.

Please list any additional related skills, ie computer, machinery, equipment, software for which you have training or experience:
Possess strong computer skills. Proficient with Microsoft Word, Excel, PowerPoint and Publisher. Have experience

Supplemental Questions

VSCC Employee

Please identify how you learned of this position:

If other, specify source:

YES

Do you have a Master's degree in Education, Higher Education, Student Affairs, Student Personnel Services, or Counseling?

https://jobs.volstate.edu/userfiles/jsp/shared/application/Printable Application.jsp?time=130... 5/25/2011



Applicant Information Page 7 of 7

* .

égreement

Once employed by Volunteer State Community College, all application materials become public record and are therefore subject to
inspection upon request by any citizen of the State of Tennessee.

Any employee of Volunteer State Community College who is not a U.S. Citizen must be authorized to work in the United States and
will provide the required documentation to complete an Eligibility Verification Form I-9 on the first day of employment.

I hereby authorize Volunteer State Community College to conduct a thorough investigation of my background, including past
employment, and agree to cooperate in such investigation. | hereby release from liability all persons, companies, and institutions or
corporations supplying information requested pursuant to the application.

I understand that any false answer or statement made by me on this application or any supplement thereto, or in connection with the
above mentioned investigations, will be sufficient grounds for rejection of my application or immediate dismissal if | am employed.

Itis a Class A misdemeanor to misrepresent academic credentials.
| certify that all information listed on my application is complete and accurate to the best of my knowledge. | further understand that |

will not be given an opportunity to update my previous experience declarations after | have been employed with Volunteer State
Community College.

BY SIGNING BELOW, | certify that | have g:j:a with these statements.
nd 0 Sl / / /
Emily Carter Short ] M (Qr l. !

Applicant's Name Applicant's Signature Date

Voluntal_'x Demographic Data

Gender: Date of Birth: Veteran Status: Hispanic or Latino?
Female No

Optional Race Category:

Alaska Native

American Indian

Asian or Pacific Islander

Black or African American
Native Hawaiian or Other Pacific islander
X White

Close Window

https://jobs.volstate.edu/userfiles/jsp/shared/application/Printable Application.jsp?time=130... 5/25/2011



¢ epy Sepd 78 AL Eabebrds

FOR PEFHSONNEL VOLUNTEER STATE COMMUNITY Eﬂ gt

USE ONLY: i g
APPLICATION FOR EMPLOY! e U 1
SUBJECT AREA TRt
FACULTY AND ADMINISTRA FEBITBR | - i
CREDIT OR NON-CREDIT o] Bumes §
— - t
OFFICE OF PERSONNEL f

1. IDENTIFICATION

VOLUNTEER STATE COMMUNITY COLLELT !

———————

» NN DATE: __February 17, 1992
(SOCIAL SECURITY NUMBER)
B8. FULL NAME: Carter Mary Emily
{LAST) (FIRST) (MIDDLE)

C. PRESENT ADDRESS:
(CITY) (STATE) (ZIP)

D. HOME PHONE: BUSINESS PHONE:
(AREA (AREA CODE) (NUMBER)

Il. SPECIFIC POSITION SOUGHT:

A. TITLE OF POSITION SOUGHT: Admissions Counselor

B. UST THE COURSES (IN ORDER OF PREFERENCE) YOU ARE PREPARED TOTEACH
(CREDIT OR NON-CREDIT)

N/A

C. OTHER POSITIONS FOR WHICH YOU WOULD LIKE TO BE CONSIDERED: None

D. PLEASE LIST COLLEGE ACTIVITIES OTHER THAN TEACHING IN WHICH YOU ARE QUALIFIED TO
SUPERVISE (EXAMPLES: DRAMATICS, PUBLICATIONS, MUSIC, ETC.): ‘
|

N/A :

E. TYPE OF EMPLOYMENT YOU WILL ACCEPT:

FULL-TIME__ X PART-TIME
TEMPORARY DAY EVENING
F. ARE YOUWILLING TOTEACH EVENING OR OFF-CAMPUS CLASSES AS PART OF AREGULAR
TEACHING LOAD? N/A
l. EDUCATIONAL BACKGROUND:
| DATES DATE OF | (1)MAJOR FEMESTER/
|_NAME AND LOCATION FROM TO |DEGREE [DEGREE | (2MINOR | QTR HRS
Westmoreland High
HIGH High School 8/80 |5/83| School
SCHOOL Dipioma | 5/83
Volunteer State None Business

ommunity Coll. |8/83]|5/83
covtegel © s /63157 75 hrs .

Belmont College |8/85|12/8

~J

Marketingl 128 hrs.

BBA 12/87

Western Kentucky

(] 2 gl MIA- 3 i
S University 8/89|12/ in Ea. | 12701 mwr—ds—bm‘
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V. APPLICANTS ARE ENCOURAGED, BUT NOT REQUIRED, TO SUPPLY THE
FOLLOWING INFORMATION SO THAT NECESSARY AFFIRMATIVE ACTION AND
INSTITUTIONAL REPORTING CAN BE CARRIED OUT:

NARE: er Mary Emily
(LAST) (FIRST) (MIDDLE)
SWUMBER: RACE: EX: CITIZENSHIP:
White Female Us
MARITAL STATUS: PHYSICAL LIMITATIONS:
Single None
DATE OF BIRTH: PLACE OF BIRTH: DO YOU HAVE A RELATIVE WORKING
) FOR VOLUNTEER STATE COMMUNITY
Gallatin, TN COLLEGE? IF SO, WHO? No
HAVE YOU EVER BEEN EMPLOYED WITH THE STATE OF TENNESSEE?

DO YOU HAVE ANY OUTSTANDING FINANCIAL OBLIGATIONS (SUCH AS A NATIONAL DIRECT

STUDENT LOAN) TO ANY AGENCIES OR INSTITUTIONS OF THE STATE OF TENNESSEE? i
MILITARY HISTORY:
| BRANCH| SIGNIFICANT SCHOOLSATTENDED |DATE IN {DATE OUT! FINAL RANK |DISCHARGE
N/A
N/A

CURRENT FEDERAL LAW REQUIRES IDENTIFICATION AND ELIGIBILITY VERIFICATION PRIOR TO

EMPLOYMENT. DOCUMENTS, ONE ORMORE OF WHICH MUST BE REVIEWED PRIOR TO ISSUANCE
OF EMPLOYMENT CONTRACT, ARE:

EMPLOYMENT AUTHORIZATION IDENTIFICATION
SOCIAL SECURITY CARD STATE DRIVERS LICENSE
CERTIFICATE OF U.S. BIRTH 1J.S. PASSPORT OR OTHER APPROVED
U.S. PASSPORT OR OTHER APPROVED U.S. GOVERNMENT DOCUMENTS

U.S. GOVERNMENT DOCUMENTS
VI. REFERENCES

LIST BELOW AT LEAST FOUR REFERENCES, ESPECIALLY PREVIOUS SUPERVISORS OR
INSTRUCTORS, WHO HAVE FIRSTHAND KNOWLEDGE OF YOUR CHARACTER, PERSONALITY,
SCHOLARSHIP, AND TEACHING ABILITY. (IF PLACEMENT PAPERS ARE ON FILEINA COLLEGE
PLACEMENT OFFICE AND ARE UP-TO-DATE, INCLUDING YOUR PRESENT EMPLOYER, BEQUEST

THEY BE SENT TO THE PERSONNEL OFFICE, AND IN THE SPACE BELOW INDICATE THAT
PLACEMENT OFFICEONLY))

NAME QFEFICIAL POSITION ADDRESS PH
President - 710 Nashville Pike
ECREN b 1st Indep. Bank | Gallatin, TN 37066
Steve coates | repldeptice. | fdR.SREEESTR
Ricky Troutt Merchant
i Director of Fin. | Financial Aid - WRU
Marilyn Clark Aid - Aot o

Vil. PLEASE ATTACH A HANDWRITTEN STATEMENT CONCERNING YOUR BACK-
GROUND, INCLUDING A SUMMARY OF YOUR PERSONAL PHILOSOPHY AND
WHY YOU DESIRE TO TEACH OR WORK IN A COMMUNITY COLLEGE.
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March 16, 2011

Search Committee for Assistant Vice President for Student Services & Enrollment Management
Volunteer State Community College

1480 Nashville Pike

Gallatin, TN 37066

Dear Members of the Search Committee:

This letter is in response to the Assistant Vice President for Student Services and Enroliment
Management position which is posted on the Volunteer State Community College website. My
many years of experience in the community coliege, leadership abilities, broad knowledge of the
Volunteer State Division of Student Services, and familiarity with enrollment management fit
well with this position. Attached is my resume for your consideration. Below is an overview of
my qualifications as they relate to this position.

With approximately twenty years of related experience in supervision, leadership, student
support setvices and my thorough knowledge of Volunteer State Community College policies, its
service region and students, I would provide strong strategic leadership as the Assistant Vice
President for Student Services and Enrollment Management, My knowledge of the strategic
enrollment management areas of the College actually began in the Office of Financial Aid at
Volunteer State. Since that time I have been promoted several times and served the College at
various levels of professional administration as outlined in my resume.

Since 2005 I have served as the Director of Retention Support Services and recently began
working toward completion of a Doctorate in Education in Leadership and Professional Practice
through Trevecca Nazarene University. I began my employment on a part-time basis with
Volunteer State while finishing my Mastets of Art in Education with a concentration in
Community/Agency Counseling. While working part-time in the Office of Financial Aid, I was.
also a practicum student in the Volunteer State Developmental Counseling Department. Since
beginning full-time employment with the College in March 1992; T have expanded my
knowledge of the institution and strengthened my commitment to the college mission. Thave
gained practical job related knowledge through my experiences with various committees, special
projects and the SACS compliance audit process. I have taken advantage of some extraordinary
opportunities to broaden my understanding of the College mission and operations.

My tenure at Volunteer State Community College has been in the Division of Student Services
assisting students and working with professionals who exhibit the highest level of expertise in
serving students in their respective areas. 1 firmly believe in the community college philosophy
and feel that providing higher education and workforce development which is high quality,
affordable and convenient is a great benefit to the people in the Volunteer State service region.
As a part of the higher education process, it is important to socially and academically integrate
students into the college community not only through education in the classroom but also
through engaging students using sound student personnel principles. It is extremely important to
set an example for students and I strongly feel that one way to do that is to lead by example. I
have taken an interest in leadership principles through my doctoral work at Trevecca and will be
incorporating leadership theory into my dissertation. I have also shown through my progression

1



at Volunteer State over the years from a Counselor to a Director that I am a very capable leader
-and manager. | have a sensible yet strategic approach to fiscal management and strongly believe
in respecting the people I manage by ensuring they know I trust them and their level of
professionalism and expertise,

1 have experience in the area of enrollment management through the various positions 1 have
held at Volunteer State. My experience with new student orientation, advising, financial aid and
retention has given me opportunities to grow in each area and to be a part of various groups and
teams who have developed some great programs. I have honed my organizational and
interpersonal communication skills over the course of my career and they are some of my
strongest assets as a leader, a manager and a team player. Utilizing those interpersonal skills
would be paramount in working with not only the academic community but the college
community, on campus and off, to coordinate enrollment efforts. Ihave done so through
developing retention support initiatives such as the Volunteer State President’s Picnic. This is an
event that includes the majority of offices on main campus and is used to ‘familiarize and make
comfortable new students and their support network.

Also, in my expetience concerning enrollment management I have had the privilege of working
with the Volunteer State Office of Public Relations, the Office of Admissions, the Advising
Center and Records and Registration to develop a student communication pipeline. By plotting
the intake process for new students this group has been able to combine the aspects of print
media and various methods of personal contact. This began in approximately 2006 and is
currently being revised to include those same aspects while adding social media concepts.
Recently, I led a team of people to create an event for the student’s support network of parents,
spouses and significant others. This included working with the Office of Public Relations to
develop various media which would market the College to external constituents.

Through my work with institutional effectiveness and strategic planning, I have been a part of
several teams over the years. Being a part of this teamwork has allowed me to assist in setting
enrollment targets and implementing growth strategies for college programs. In my curfent
position as Director of Retention Support Services one of my job responsibilities is to coordinate
the institutional effectiveness processes for the Division of Student Services. Iam very familiar
with the institutional effectiveness and strategic planning processes of the College and have also
‘served on the Volunteer State Executive Council for the past several years.

‘Recently, I have worked with the Office of Financial Aid and the Business Office to provide
Jeadership in the Office of Veterans® Affairs. This responsibility has given me a new
appreciation for the special populations the College serves and heightened my respect for others
-and the jobs they do to serve all of our students. Through providing leadership in this area, I
have been able to increase my working knowledge of SunGardHE’s Banner system. This team,
with the assistance of the Director of Records and Registration/College Registrar is working to
develop automated processes to better serve the Veteran student population. Also, by working in
the Banner system on a daily basis to process refunds for Veterans, 1 have increased my practical
skills with the system. Additionally, I have always felt there is a wealth of data to be mined from
the Banner system which would assist in managing enrollment, setting enrollment targets and
developing programs to meet those targets. My computer skills are strong in other areas as well



and | am excited about the possibility of developing new skills in SPSS (originally Statistical
Package for the Social Sciences) while wotking on my dissertation. Developing these new skills
will cértainly increase my research abilities and can assist with data driven enrollment
management principles and decisions.

During this past year, the Vice President for Student Services delegated to me the responsibility
for investigating student conduct issues. With this new responsibility, I work closely with
faculty, Division Deans and Campus Police to-ensure that student misconduct in the classroom is
addressed according to policy and is done so expeditiously. As part of this new responsibility, I
also work closely with the Office of Human Resources to investigate claims that students may
make concerning sexual harassment and/or discrimination. Conducting investigations with these
various groups has increased my awareness of the importance of respecting others anid fair
treatment of individuals. This has also assisted me with thinking strategically as T learn the legal
aspects of student misconduct, and cases of harassment and/or discrimination. These
responsibilities have given me insight into the complexity of the position of Vice President for
Student Services, how broad the position is and the type of assistance needed for that person to
be successful in managing the Division of Student Services.

1 have a widespread understanding of the Volunteer State Community College mission, the’
challenges facing the institution and how the Division of Student Services and enrollment
management play a role in each. I would bring to the position of Assistant Vice President for
Student Services and Enrollment Management my twenty years of expérience at Volunteer State
and a willingness to work hard to ensure that students receive the greatest benefit from what the
institution has to offer. Being a product of the community that Volunteer State serves gives me a
unique historical perspective along with a deep commitment and connection to the people in the
service region, It is my goal to see Volunteer State continue to grow and flourish and to have a
great economic impact in the twelve counties it serves. I would appreciate an opportunity to
further discuss my qualifications with the search committee for this position. I am confident I
have the ability, leadership skills and enthusiasm to effectively serve as the Assistant Vice
President for Student Services and Enrollment Management at Volunteer State Community
College.

S ince‘re'ly,

: Emﬂ;?izl‘hon
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Emily Carter Short

PROFESSIONAL EXPERIENCE

Volunteer State Community College (Gallatin, TN)

Director, Retention Support Services (August 2005 — present)

The Director of Retention Support Services reports to the Vice President for Student Services
and is a member of the Executive Council, ex-officio on the Admissions & Retention Committee
and serves on the Institutional Effectiveness Committee. As the Director of Retention Support
Services I am primarily responsible for development and implementation of retention initiatives
and programming which assists with student success and retention. I also manage the
departmental budget accounts and oversee the Call Center. I supervise professional counseling
staff (part-time and full-time), as well as classified support and part-time temporary staff. ‘Other
responsibilities include but are not limited to assisting Student Services department heads with
institutional effectiveness plans and assisting the Vice President for Student Services with,
strategic planning.

Major Accomplishments

Researched, developed, and implemented the Call Center which employs two part-time
staff members. Call Center personnel contact new students to welcome them to the
College and also contact currently enrolled students each fall and spring semester. The
Call Center was established in early 2006 and has attempted approximately 30,000

‘personal telephone contacts and made approximately 100,000 pre-recorded contacts.

Developed and conducted the President’s Picnic in conjunction with the majority of
offices across campus. The President’s Picnic is an activity which familiarizes new
students and their support network with Volunteer State and its main campus.. In August
2010 the Third Annual President’s Picnic was conducted with 758 attendirig. This
represeénts an approximate 380% increase over the number attending the First Annual
President’s Picnic.

Researched and authored various Student Services policies to include conduct and
discipline and student complaint policies. Completed in conjunction with the SACS
Compliance process.

Reyamped the VSCC Student Handbook to include the VSCC Student Safety Handbook.
Done in conjunction with the Office of the Vice President for Student Services, the
Office of Student Life & Diversity Initiatives, the Office of Records and Registration, the

Office of Disability Services and Campus Police. This also included Student Rules
Revisions.

Led a team comprised of Student Services professionals and faculty to develop an

orientation course to be utilized in the VSCC First Year Experience program.



¢ Co-authored the VSCC Alcohol & Drug Prevention Plan in conjunction with Campus
Police and CADCAT (Community Anti-Drug Coalitions Across Tennessee).

* Served on the SACS Compliance Audit Team which was responsible for writing and
editing SACS narratives to prepare for the SACS Accreditation visit.

o Earned through a professional development course a qualification which allowed me 1o
administer and interpret the StrengthsFinder.

o Assisted in the development of the VSCC Enrollment Management Plan.

e Co-authored the VSCC Retention Plan in conjunction with the Office of Institutional
Research.

o Secured a retention consultant to conduct a retention assessment for the entire campus.

Director of Counseling and Tésting (February 2003- August 2005)

As the Director of Counseling and Testing I was responsible for the daily operations of the
Testing Center and overseeing counseling protocols and mental health referral procedures in
cooperauon with counseling staff. I conducted personal, academic and career counseling
sessions with students and community members on an as needed basis. The management of the
departmental budget accounts was also a primary responsibility as well as supervising three
professional staff positions, one full-time clerical support staff, and thirty part-time temporary
testing staff. I developed and conducted all training for part-time temporary testing staff, T
worked with Information Technology, Off-Campus Services and part-time testing staff to ensure
testing services were provided at the Livingston and McGavock Degree Centers as well as other
off-campus sites. Additionally, I was the GED Chief Examiner for the GED Testing program. I
also assisted the Vice President for Student Services with the institutional effectiveness processes
for the Division of Student Services and served on the Volunteer State Executive Council.

Major Accomplishments:
» Expanded the number of computers to approximately fifty and acquiréd new testing
software for the Testing Center in reading placement, Test of Adult Basic Education
(TABE) and various other tests through working with Information Technology Services.

» Assisted in the transition of utilizing new placement instruments for
remedial/developmental courses,

» Assisted in the transition of utilizing computerized CLEP testing.

Director of Testing and Orientation (June 2002- February 2003)

As the Director of Testing and Orientation I managed the daily operations of the Testing Center
through scheduling and training all part-time testing staff and organizing and cataloging testing
materials. I was also the Chief Examiner for the GED Testmg program. Additionally, I
developed and conducted the College’s orientation program in cooperation with academic
divisions as well as other offices across campus. I also assisted the Associate Vice President for
Student Services with budget management and the institutional effectiveness processes as well as

2



conducted personal, academic and career counseling sessions with students and community
members. 1 also served on various college standing committees.

Major Accomplishments
¢ [Expanded testing operations through the use of laptop computers at various off-campus
sites.

e Led the transition to the latest version of the GED Math test which encompassed training
of GED staff and securing testing materials and résources.

Assistant Director of Counseling and Testing (June 1998- June 2002)
As the Assistant Director of Counseling and Testing I assisted the Director with the daily
operations of the department. I also assisted with departmental budget management and the
strategic planning process along with the development of institutional effectiveness plans.
Additionally, I was responsible for reporting on the institutional effectiveness plans for the
department. [.carried out special project assignments given by the Director and implemented a
Call Center responsible for contacting all new students in which I supervised two part-time staff
members, During my tenure as Assistant Director of Counseling and Testing I trained,
supervised and scheduled twenty part-time professional counselors who conducted the student
retention calling campaign aimed at student success and retention. I also conducted personal,
academic and career counseling with students and community members and served on various
college standing committees.

Major Accomplishments
s Approximate 10% difference in the retention rate of those students contacted in the
retention calling campaign versus those students who were not contacted.

o Developed and -impler'nented the Call Center responsible for contacting all new students.

Counselor/Coordinator of Orientation (July 1995- June 1998)

As the Counselor/Coordinator of Orientation I was responsible for developing the orientation
curriculum and conducting orientation for new students. I worked with other
Counselor/Coordinator positions to train and schedule them to conduct orientation sessions for
new students. I performed academic, career and personal counseling duties on a regular basis
and participated in other retention initiatives through personal and telephone contact with
currently enrolled students. Also, 1 conducted academic advising sessions with new and
currently enrolled students.

‘Major Accomplishments
o Beégan hosting the Volunteer State Annual Counselors’ Luncheon for high school
guidance counselors in the Voluntcer State service region,

e Earned through a professional development course a qualification: which allowed me to
administer and interpret the Myers-Briggs Type Indicator and the Strong Interest
Inventory..

e Developed and 1mp1emented The Trailblazer which was a series of mailings sent to new
students each fall and spring semester to inform them of college procedures, study skills,
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stress management techniques and other general information which assisted students with
the transition to college and college success overall.

Counselor (March 1992- July 1995)

As a Counselor | was primarily responsible for contacting all new students as they applied to the
College to inform them of advising, orientation and registration procedures and to-answer any
questions they may have concerning attending Volunteer State. To carry out the job.
responsibilities I had to have a firm working knowledge of College policies and procedures. I
developed and conducted orientation for new students and scheduled part-time testing staff.
Additionally, I assisted the Director of SOTEP (Student Orientation, Testing and Educational
Planning) with placement testing issues and official registration testing services as well as
screened new students for placement testing needs.

Major Accomplishments
o Revamped the orientation curriculum as well as how the program was delivered. Worked
in conjunction with academic divisions as well as other support services to carry out the
orientation program.

o Developed the process and procedures by which all new students were contacted.

EDUCATION AND PROFESSIONAL DEVELOPMENT

Masters of Arts in Education: Emphasis in Community/Agency Counseling, Western
Kentucky University, Bowling Green, KY

(December, 1991)

Bachelors of Business Administration: Emphasis in Marketing, Belmont College, Nashville,
TN
{December, 1987)

Myers-Briggs Type Indicator and Strong Interest Inventory Qualification.
(1997)

StrengthsFinder Qualification
(2008)

PROFESSIONAL PRESENTATIONS _

“Student Conduct & Disciplinary Issues” — August 2010, New Faculty Orientation, Volunteer
State Community College, Gallatin, TN

“Community/College Anti-Drug Strategic Plan” — March 2010, CADCAT Annual Board
Meeting, Nashville, TN

“President’s Picnic, Registration Rocks and Other New Student Initiatives” — February 2010,
SACRAO, Chattanooga, TN

COLLEGE COMMITTEES
Admissions & Retention Committee (Ex-Officio)
Advising Task Force



Division of Student Services Budget Team
Executive Council

Institutional Effectiveness Committee (Chair)
Online Orientation Task Force

AWARDS
Volunteer State Community College Professional Staff Award (2004-2005)



OBJECTIVE: A counseling position in higher education that will
enable me to further develop my counseling skills
and also to implement my marketing background.

EDUCATION: Volunteer State Community College
August 1983 - May 1985

Belmont College

Bachelor of Business Administration
Major: Marketing

December, 1987

Western Kentucky University

Master of Arts in Education

Major: Community/Agency Counseling
December, 1991

EXPERIENCE: 1/92 pres. Volunteer State Community College
Developmental Studies Division
Counselor -- Counseled approximately
forty-five students. Developed
strategies to assist the students
when they experienced academic,

career and personal problems.

8/91

pres. Volunteer State Community College
Student Financial Assistance —-
Balanced large sums of Pell Grant
funds and also maintained records
of students who received all types
of financial assistance (i.e. Pell
Grant, scholarships, student loans).

5/91 8/91 Western Kentucky University
Student Financial Assistance
Verification Specialist —-- Verified
federal income tax returns against
income information submitted on
federal financial aid forms.

12/89 8/90 Westmoreland Drug Store
Sales and Pharmacy Clerk -- Assisted
pharmacist in filling perscriptions,
kept drug records of customers and

also sold various types of merchandise.



1/87 - &4/87

6/85 - 8/89

8/80 - 5/85

Tennessee State Senate

Senate Page -- Carried out a research
project for a particular senator.
Pulled and filed bills and also
exchanged bills between Senate and
House of Representatives.

First American National Bank

Teller —- Balanced and maintained large
sums of money and also sold various
financial products.

*Note: From 6/85 to 8/87 worked full
time only during summer months while
attending college.

Carter True Value Hardware

Sales and Inventory Clerk -- Took annual
inventory of merchandise and also sold
all types of merchandise carried in
different product lines.



DocuSign Envelope ID: 44D6F62D-8684-441E-9BE7-1D88C4CD43D3

VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled.
Banner Index #: E60046 o

L Employee and Spouse/Dependent Information:
Employee Name Emily C. Short Employee V_ -
Employee’s Institution ﬂmteer State Community Co[legg Employee’s Dept. Student Services
Spouse/Dependent Name Matt,hew E Short o Student ID #_—j—_ .
Relationship [__] Spouse Dependent Age of Dependent @ N
Institution to be attended: TéNNessee Technological University Quarter/Semester Spn_ng 21

IL Eligibility Certification and Financial Aid Statement:

T'hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employces. Iunderstand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for
this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid

received. I understand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opp?nunity grants, Pell grants. and other student aid programs administered by TBR or U.T.

bind, (Lode— 12/1/2020

Signature — Empl\yee/Retiree/Spouse/ﬁependent of Deceased Employee Date

1L Institution/School/Central Office Information:

A, HUMAN RESOURCES OFFICE

3/15/1992 100
Date of Regular Employment /15/ Percent Full-Time
Date of Retirement/Death . n/a o ~ —
DocuSigned by:
ES " 12/2/2020
ApprayalsSighature -Human Resources Representative Date
B. BUSINESS OFFICE
Fee Receipt Amount —
Date — - Initials
Banner Account -110001 310090 62702-
200 ___ Instruction 400 Student Services
300 ____ Public Service 450 _X_Institutional Support

350 __ Academic Support 500 _ Physical Plant



Jessup, Sheila
=_—— h

From: Jessup, Sheila

Sent: Wednesday, December 2, 2020 2:17 PM

To: Short, Emily

Subject: Spring 2021 Fee Discount

Attachments: Summary.pdf; Fee_Discount_Emily_Short.pdf

Please see attached summary that shows TTU viewed.

VOLUNTEER | Sheila Jessup, MBA, PHR, SHRM-CP
mTE Administrator of Human Resources

Office of Human Resources

COMMUNITY
COLLEGE

Volunteer State Community College
1480 Nashville Pike | Gallatin, TN 37066

(615) 230-3591 | www.volstate.edu

For the most up to date information regarding your benefits please click the following link:
http://www.volstate edu/HR/Benefits.ph

http://www.tn.qov/partnersforhealth.htm!

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the intended
recipient(s) and may contain confidential and privileged information. An y unauthorized review, use, disclosure or
distribution is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and
destroy all copies of the original message. Thank you




Electronic Record and Signature Disclosure

Certificate Of Completion

Envelope Id: 44D6F62D8684441E9BE71D88C4CD43D3

Subject: Dependent Discount Form Matthew Short

Source Envelope:

Document Pages: 1

Certificate Pages: 5

AutoNav: Enabled

Envelopeld Stamping: Enabled

Signatures: 1
Initials: 0

Time Zone: (UTC-06:00) Central Time (US & Canada)

Record Tracking

Status: Original
12/1/2020 10:13:43 AM

Signer Events

Sheila Jessup
Sheila.jessup@volstate.edu
Volunteer State Community College

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Accepted: 4/1/2020 2:43:38 PM
ID: 229¢d054-3e81-4d8e-b426-f010a41bcda3

In Person Signer Events
Editor Delivery Events
Agent Delivery Events
Intermediary Delivery Events

Certified Delivery Events

Tennessee Technological University
financialaid@tntech.edu

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Accepted: 5/5/2020 4:02:44 PM
ID: d2c142af-4442-4ce9-a472-163392¢c2e241

Carbon Copy Events
Witness Events
Notary Events

Envelope Summary Events

Envelope Sent
Certified Delivered

Holder: Judy McFadden
Judith.McFadden@volstate.edu

Signature

(et Yy

TOC274EIBASSATF...

Signature Adoption: Pre-selected Style
Using P Address: 50.220.43.210

Signature
Status
Status
Status

Status

VIEWED

Using IP Address: 149.149.167.178

Status
Signature
Signature

Status

Hashed/Encrypted
Security Checked

Docuﬂﬂ

@securzn

Status: Completed

Envelope Originator:

Judy McFadden

1480 Nashville Pike

Gallatin, TN 37066
Judith.McFadden@volstate.edu
IP Address: 50.220.43.210

Location: DocuSign

Timestamp

Sent: 12/1/2020 10:19:29 AM
Viewed: 12/2/2020 12:13:53 PM
Signed: 12/2/2020 12:14.46 PM

Timestamp
Timestamp
Timestamp
Timestamp

Timestamp

Sent: 12/2/2020 12:14:47 PM
Viewed: 12/2/2020 1:23:01 PM

Timestamp
Timestamp
Timestamp

Timestamps

12/1/2020 10:19:29 AM
12/2/2020 1:23:01 PM



Envelope Summary Events Status

Signing Complete Security Checked
Completed Security Checked
Payment Events Status

Electronic Record and Signature Disclosure

Timestamps

12/2/2020 12:14:46 PM
12/2/2020 1:23:02 PM

Timestamps



VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & 1 below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee, The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the
campus where enrolled.

Banner Index #:___E60046
I. Employee and Spouse/Dependent Information:
Emily C. Short
Employee Name S. l______
. . Volunteer State Community College Student Services
Employee’s Institution Employee’s Dept.
Matthew E. Short
Spouse/Dependent Name - _ -
19
Relationship 0} Spouse Dependent Age of Dependent
L Tennessee Technological University Summer 2020
Institution fo be attended: Quarter/Semester

L Eligibility Certification and Financial Aid Statement:

1 hereby certify that the above information is correct. T also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. Iunderstand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for
this benefit.

I will notify the Financial Aid Office of any Title I'V financial aid received, as this benefit may require an adjustment of financial aid

received. Tunderstand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

T |
lepady, O Sh— 4fiefssae

Signature — %lployee/Reﬁree/SponseTD;pendent of Deccased Employee

11l Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

Date of Regular Employment _ 3/15/1992__ )
Date of Retirement/Death I Perceat Putl-Time 100
SM QW% a11612020
Approval Signatué¢ ~Human Resources Representative Date
B. BUSINESS OFFICE
Fee Receipt Amount
Date ) Initials

Banner Account -110001 310090 62702-

200 ___ Instruction 400 ___ Student Services
300 ___ Public Service 450 v Institutional Support
350 Academic Support 500 ___ Physical Plant



VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & 1l below which provide information conceming the employee and spousc/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled.
Banner Index #:___E60046
L Employee and Spouse/Dependent Information:
Employee Name S. B
Volunteer State Community College Student Services

Employee’s Institution Employee’s Dept.
Matthew E. Short
Spouse/Dependent Name S.8. o .
3 Spouse [} Dependent
Tennessee Technological University

19
Age of Dependent
Summer 2020

Relationship

Tnstitution to be attended: Quarter/Semester

IL Eligibility Certification and Financial Aid Statement:
1 hereby certify that the above information is correct. 1also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. I understand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for
this benefit.
1 will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. Tunderstand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.
it O .S
Loy, G Sh— 410fans o
Signature — Rmployee/Retiree/Spouse/Dependent of Deceased Employee Datt '
IIL Institution/School/Central Office Information:
A. HUMAN RESOURCES OFFICE
Date of Regular Employment 34151992 _
Date of Retirement/Death — Perosnt Pull-Thme __100___
Sheiln C)wayo' —
Approval Signatfé ~Human Resources Representative Date
B. BUSINESS OFFICE
Fee Receipt Amount
Date Initials o

Banner Account -110001 310090 62702-

200 ___ Instruction
300 ___ Public Service
350 Academic Support

400 ___ Student Services
450 v __ Institutional Support
500 ___ Physical Plant



Jessug, Sheila .

From: Financial Aid <FinancialAid@tntech.edu>

Sent: Thursday, April 16, 2020 3:06 PM

To: Jessup, Sheila

Cc: Morris, Tabatha

Subject: Fw: Fee Discount for Matthew Short

Attachments: Matthew Short Fee Waiver Summer 2020_Redacted.pdf

CAUTION: This email originated from outside of Vol State. Do not click links or open attachments unless you recognize the sender
and know the content is safe.

Hi Sheila,
I have received and submitted Matthews discount form.
Have a great day!

Carmelita Avalos

Office of Financial Aid

Tennessee Tech University

Fax Documents to: 931 372-6309

Please include student name and student Id# on the forms
From: Jessup, Sheila <Sheila.Jessup@volstate.edu>

Sent: Thursday, April 16, 2020 2:57 PM

To: Financial Aid <FinancialAid@tntech.edu>

Cc: Short, Emily <Emily.Short@volstate.edu>

Subject: Fee Discount for Matthew Short

External Email Warning
This email originated from outside the university. Please use caution when opening attachments,
clicking links, or responding to requests.

Please see the attached Fee Discount for Matthew Short (TN Tech ID#T00305655). Please confirm that you have
received and processed.
Thanks,

VOLUNTEER Sheila Jessup, MBA, PHR, SHRM-CP
mTE Administrator of Human Resources
Office of Human Resources

Volunteer State Community College
1480 Nashville Pike | Gallatin, TN 37066
(615) 230-3591 | www.volstate.edu
sheila.jessup@volstate.edu

A

COMMUNITY

COLLEGE

For the most up to date information regarding your benefits please click the following link:
http:// | Benefi
http://www.tn.gov/partnersforhealth.html




JessuE, Sheila

From: Jessup, Sheila

Sent: Thursday, April 16, 2020 2:58 PM

To: financialaid@tntech.edu

Cc: Short, Emily

Subject: Fee Discount for Matthew Short

Attachments: Matthew Short Fee Waiver Summer 2020_Redacted.pdf

Please see the attached Fee Discount for Matthew Short (TN Tech ID-. Please confirm that you have
received and processed.
Thanks,

VOLUNTEER Sheila Jessup, MBA, PHR, SHRM-CP
SIATE Administrator of Human Resources
Office of Human Resources

Volunteer State Community College
1480 Nashville Pike | Gallatin, TN 37066
(615) 230-3591 | www.volstate.edu
sheila.jessup@volstate.edu

A

COMMUNITY
COLLEGE

For the most up to date information regarding your benefits please click the following link:

http://www.volstate.ed u/HR/Benefits.php
g V nersforhealth.ht

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the intended
recipient(s) and may contain confidential and privileged information. Any unauthorized review, use, disclosure or
distribution is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and
destroy all copies of the original message. Thank you



DocuSign Envelope ID: 177FCCOD5-017F-4604-B709-4242D6A2795D

VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,

Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the
campus where enrolled.

L

Employee and Spouse/Dependent Information:

Emily C. Short

Employee Name

Employee’s Institution

Volunteer State Community CoIIege

Matthew E. Short |

Spouse/Dependent Name _ el

Relationship D Spouse Dependent

Institution to be attended: 1 €nnessee ‘Echnological University

Eligibility Certification and Financial Aid Statement:

E60046
Banner Index #:

——

Student Serwces

Employee’s Dept.

Student ID #

Age of Dependent 1 9

Quarter/Semester © ' & Fa " 2020

I hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility

requirements for a fee discount in accordance with TBR Guidelines P-131.

Fee Discounts for Spouse and Dependent Children of

Employees. I understand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for

this benefit.

I will notify the Financial Aid Office of any Title I'V financial aid received, as this benefit may require an adjustment of financial aid
received. Iunderstand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opporqlmty grants, Pell grants, and other student aid programs administered by TBR or U.T.

/@/ (..

Signature — Em loyee/Retlree/Spouse/Dependent of Deceased Employee

Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE
3/15/92

Date of Regular Employment

Date of Retirement/Death

DocuSigned by:

CIuJL: &l S

[ Signatuie.»Human Resources Representative

B. BUSINESS OFFICE

Fee Receipt

Date

Banner Account -110001 310090 62702-

200
300
__~ Academic Support 500

350

Instruction 400
Public Service 450 _X_Institutional Support
Physical Plant

Student Services

7/21/2020

Date

Percent Full-Time

7/23/2020
D_até

Amount

Initials



Electronic Record and Signature Disclosure

Certificate Of Completion

Envelope Id: 177FCCOD5017F4604B7094242D6A2795D

Subject: Fee Discount: M. Short for fall 2020
Source Envelope:

Document Pages: 1

Certificate Pages: 5

AutoNav: Enabled

Envelopeld Stamping: Enabled

Signatures: 1
Initials: O

Time Zone: (UTC-06:00) Central Time (US & Canada)

Record Tracking

Stalus: Original
7/23/2020 9:06:57 AM

Signer Events

Sheila Jessup
Sheila.jessup@volstate.edu
Volunteer State Community College

Security Level: Email, Account Authentication
(None)

Electronic Record and Signhature Disclosure:
Accepted: 4/1/2020 2:43:38 PM
ID: 229cd054-3e81-4d8e-b426-f010a4 1bcd4al

In Person Signer Events
Editor Delivery Events

Agent Delivery Events
Intermediary Delivery Events

Certified Delivery Events

TTU
financialaid@tntech.edu

Security Level: Email, Account Authentication
(None)

Electronic Record and Signature Disclosure:
Accepted: 5/5/2020 4.02:44 PM
ID: d2c142af-4442-4ce9-a472-163392c2e241

Carbon Copy Events
Witness Events
Notary Events

Envelope Summary Events

Envelope Sent
Certified Delivered

Holder: Aimee Birdwell

aimee.birdwell@volstate.edu

Signature

(Sl sy

TOC274E38A5847F ..

Signature Adoption: Pre-selected Style

Using IP Address: 50.220.43.210

Signature
Status
Status
Status

Status

VIEWED

Using IP Address: 149.149.167.181

Status
Signature
Signature

Status

Hashed/Encrypted
Security Checked

DocuSign.

Status: Completed

Envelope Originator:

Aimee Birdwell

1480 Nashville Pike

Gallatin, TN 37066
aimee.birdwell@volstate.edu
IP Address: 50.220.43.210

Location: DocuSign

Timestamp

Sent: 7/23/2020 9:08:36 AM
Viewed: 7/23/2020 9:30:53 AM
Signed: 7/23/2020 9:32:29 AM

Timestamp
Timestamp
Timestamp
Timestamp

Timestamp

Sent: 7/23/2020 9:32:30 AM
Viewed: 7/23/2020 10:07:00 AM

Timestamp
Timestamp
Timestamp

Timestamps

7/23/2020 9:32:30 AM
7/23/2020 10:07:01 AM

@secunsp



Envelope Summary Events Status Timestamps

Completed Security Checked 7/23/2020 10:07:01 AM

Payment Events Status Timestamps

Electronic Record and Signature Disclosure



-~

Jessug, Sheila

From:
Sent:

To:

Subject:
Attachments:

Emily ¢, Short,
Vice President
Divisjon of Stud

COMMUNTY
COLLEGE

Short, Emily
Monday, July 20, 2020 6:52 PMm
Jessup, Sheila

, EdD

ent Services

Volunteer State Community Coliege
1480 Nashvifje Pike | Ga!latin, TN 37066
(615) 230-3449 [ www.
emily.short@volstate.edu



VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employce refers to current employec, retirce, or deceased employec/retirec.) Upon completion, forwarc
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to t]
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled. i
Banner Index #: £ (P 0OOY(p

I Employee and Spouse/Dependent Information:
Employee Name Emily C. Short SS.
ity C e .
Employee’s Institution Volunteer State Community Colleg Employee’s Dept Studenf Services

SpousiDependent Name MaEV Short < I

Relationship -} Spouse X} Dependent Age of Dependent 19

logical Universi ing 12
Institution to be attended: Ennessee Technological University Spring '20

Quarter/Semester

11 Eligibility Certification and Financial Aid Statement:

I hereby certify that the above information is correct. Ialso certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of

this benefit.
I'will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid

received. Iunderstand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student ajd programs administered by TBR or U.T.

M 0 S — N

Signature — En'}ployee/Retiree/Spouse/Dependent of Deceased Employee Date ||

111 Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

Date of Regular Employment 03} ! 5] 9 Z Percent Full-Time / 0 0 ?0
Date of Retirgment/Death
Approval Signature ~Human %sources Rgbrdsentative Date

B. BUSINESS OFFICE

Fee Receipt Amount

Date Initials

Banner Account -110001 310090 62702-

200 ___ Instruction 400 __ Student Services
300 __ Public Service 450 o Institutional Support
350 Academic Support 500 __ Physical Plant



*  Jessup, Sheila

——_ == == —_ ——mse———
From: Jessup, Sheila
Sent: Tuesday, December 10, 2019 9:19 AM
To: financialaid@tntech.edu
Cc: Short, Emily
Subject: Spring 2020 Fee Discount - Matthew Short
Attachments: 20191210085256088.pdf

Please see the attached approved Spring 2020 Fee Discount form for Matthew Short -
Thank you,

Sheila Jessup, MBA, PHR, SHRM-CP
Administrator of Human Resources
Office of Human Resources

Volunteer State Community College
1480 Nashville Pike | Gallatin, TN 37066
(615) 230-3591 | www.volstate.edu
sheila.jessup@volstate.edu

For the most up to date information regarding your benefits please click the following link:
http://www.volstate.edu/HR/Benefits.php
http://www.tn.gov/partnersforhealth.html

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the intended
recipient(s) and may contain confidential and privileged information. Any unauthorized review, use, disclosure or
distribution is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all
copies of the original message. Thank you



JessuE, Sheila

From: Financial Aid <FinancialAid@tntech.edu>
Sent: Tuesday, December 10, 2019 10:14 AM

To: Jessup, Sheila

Subject: RE: Spring 2020 Fee Discount - Matthew Short

Thanks Emily,
Matthews discount form has been submitted, and will be posted in order received.
Have a great day!

Carmelita Avalos

Office of Financial Aid

805 Quadrangle

Jere Whitson Building Room 301
Cookeville TN 38505

Phone: 931.372.3073

Fax: 931.372.6309

----- Original Message-----

From: Jessup, Sheila <Sheila.Jessup@volstate.edu>
Sent: Tuesday, December 10, 2019 9:19 AM

To: Financial Aid <FinancialAid@tntech.edu>

Cc: Short, Emily <Emily.Short@volstate.edu>
Subject: Spring 2020 Fee Discount - Matthew Short

External Email Warning

This email originated from outside the university. Please use caution when opening attachments, clicking links, or
responding to requests.

Please see the attached approved Spring 2020 Fee Discount form for Matthew Short (TO0305655).

Thank you,

Sheila Jessup, MBA, PHR, SHRM-CP
Administrator of Human Resources
Office of Human Resources

Volunteer State Community College
1480 Nashville Pike | Gallatin, TN 37066
(615) 230-3591 | www.volstate.edu
sheila.jessup@volstate.edu

For the most up to date information regarding your benefits please click the following link:
http://www.volstate.edu/HR/Benefits.php



http://www.tn.gov/partnersforhealth.html

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the intended
recipient(s) and may contain confidential and privileged information. Any unauthorized review, use, disclosure or
distribution is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all

copies of the original message. Thank you



1

.7" . )y &
’ | ¢ %
VOLUNTEER STATE COMMUNITY COLLEGE QA < “
TENNESSEE BOARD OF REGENTS Q

REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDEN'B

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Gulldéimb“Pﬂ@i
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & IT below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled. —
. Banner Index #: L/@@L{ (70

I Employee and Spouse/Dependent Information:
Employee Name S.S
Volunteer State Commumty College Student Services

Employee’s Institution Employee’s Dept.

Matthew Evan Short

Spouse/Dependent Name S.S.

Relationship {7} Spouse X3 Dependent Age of Dependent 19

Institotion to be attended: 1" Tennessee Technological University Quarter/Semester Fall 2019
I1. Eligibility Certification and Financial Aid Statement:

I hereby certify that the above information is correct. 1also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. 1 understand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for
this benefit.

[ will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. Iunderstand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

’]/ 10/,
Datt '

Signature -E ployee/RetinE/Spouse/Dep?ndeht of Deceased Employee
IIl. Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

Date of Regular Employment /3 ) [ 5 J q D"' N Percent Full-Time LOD UZ O

Date.of Regirement/Death —
'Q\w\u.. N - N o

Approval Signature —Humhn Resourfes Representative Date

B. BUSINESS OFFICE

Fee Receipt Amount

Date Initials

Banner Account -110001 310090 62702-

200 __ Instruction 400 V/@qt Services
: . 450 .

300 ___ Public Service Institutional Support
350 __ Academic Support 500 __ Physical Plant



x x x Communication Result Report ( Jul.17. 2019 10:358M ) x x «x
) 3

Date/Time: Jul. 17, 2019 10:28AM
File Page
No. Mode Destination Pz (s) Result Not Sent
1471 Memory TX ttu P. 2 oK
T Remden for aerer o TTTTTTTTTTTTTTTTTTTTTTTTTTRETTTTTTTTTTTTTTTT

E. 1) Hang up or ltine fail E.2) Busy

E. 3) No answer E.4) No fecsimile connection

E.S5) Exceeded max. E-maiil size E. 6) Destination does not support IP-Fax

NTEER Office of Human Resources
smLTLEI&.':;-.M e, T S g

Phone: 615-230-3532
Fax: 6§15-230-3314

Fax

Tas

i

Tannesses Toch University Shalia Jeemup

Faxt 313726300 — Financial Ald

P

Res 2018 Fall Fee Distownt —

f

tatthow Evan Short

O Urgent X For Review 3 Peaas Commant

U Pease Reply O Piease Recysie O Per Your REQUEST




dX

VOLUNTEER
STATESgmmunity

Office of Human Resources
1480 Nashville Pike
Gallatin, TN 37066-3188
Phone: 615-230-3592
Fax: 615-230-3314

To: From:
Tennessee Tech University Sheila Jessup
Fax: 931-372-6309 - Financial Aid Pages:
(including E
cover sheet)
Phone: Date: 7/17/2019
Re: 2019 Fall Fee Discount — cc:
Matthew Evan Short
[0 Urgent X For Review [0 Please Comment
0 Please Reply O Please Recycle O Per Your REQUEST

e —

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled.

I. Employee and Spouse/Dependent Information:

Emily C. Short
Employee Name v

Volunteer State Community College

Employee’s Institution

Michaela Elayne Short

Spouse/Dependent Name

Relationship 3 Spouse

P} Dependent

University of TN - Martin

Institution to be attended:

IL Eligibility Certification and Financial Aid Statement:

Banner Index #: Z:— L/‘w L! Lﬂ
.« NN

Student Services
Employee’s Dept.

S.S.

22
Age of Dependent
Spring 2019

Quarter/Semester

I hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. I understand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for

this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. Iunderstand that Title [V Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

: Z/:LUA“/V , 0 —(&'Lf)r/‘

Signature — E plbyee/Retiree/Spouse/Dependent of Deceased Erﬂpree

L. Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

—
Date of Regular Employment 77 / /> / q ,-)\

H,/asl/l g

Date

Percent Full-Time l @0 0? O

Date of Rem (\\

Vo [/g

Approval Signature —Human Resoulﬁs Represe, tative

B. BUSINESS OFFICE

Fee Receipt

Date

Banner Account -110001 310090 62702-

200 Instruction
300 ___ Public Service
350 __ Academic Support

400 Stldent Services
450 Institutional Support

500 ___ Physical Plant

Date

Amount

Initials




* % x Communication Result Report ( Nov.29. 2018 3:07PM ) x x x

5

Date/Time: Nov. 29. 2018 2:53PM

File Page

No. Mode Destination Pg(s) Result Not Sent
1252 Memory TX ut martin P2 0K

n fo
E. 1) Hang up or line fail 2) Busy
E. 3) No answer E. 4) No facsimile connection
E.B) Exceeded max. E-mail size 6) Destination does not support IP-Fax
Office of Human Resources
1480 Nashville Pike
STATESSEZ ™ Gallatin, T 37066-3188
Phone: 615-230-3592

Fax: 615-230-3314

To: Froan:
UT @ Mastin
Sheila Jossup
Iarsha Wtchotil Affalrs
Farc: 7318817812 Pagoes:
fowag 2
Fhor Dage:
1112912018
Ro: Spring 2019 Fee Discount - <«
Wichaeta e Short
Oltsgent X For Raview O rixase Commsnt
O Ploase Reply O Poase Rasyclo O Per Your REQUEST




VOLUNTEER
¢ STATESSizzs™

daX

To: From:
UT @ Martin

Marsha Mitchell/ Business Affairs

Office of Human Resources

1480 Nashville Pike
Gallatin, TN 37066-3188
Phone: 615-230-3592
Fax: 615-230-3314

Sheila Jessup

Fax: 731-881-7813 Pages:
(including E
cover sheet)
Phone: Date:
11/29/2018
Re: Spring 2019 Fee Discount - cc:
Michaela Elayne Short
OUrgent X For Review O Please Comment
O Please Reply [1 Please Recycle O Per Your REQUEST

... ]

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



VOLUNTEER STATE COMMUNITY COLLEGE RECEIVED
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT  JUL 2 5 #id

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents- Guideline P-131, . ©
Educational Assistance for Spouse and Dependent Children of Employees. S . /;p\‘*
* HuMAN B
Instructions: Please complete Sections I & IT below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the

signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the
campus where enrolled. —
Banner Index #: (/ (e © 0 L7/ (O

I Employee and Spouse/Dependent Information:
Emily C. Short ]
Employee Name y S.S.
. . Volunteer State Community College . Student Services
Employee’s Institution Employee’s Dept.
Michaela Elayne Short s
Spouse/Dependent Name S.S!
. 22
Relationship [} Spouse [X) Dependent Age of Dependent
L University of Tennessee at Martin Fall 2018
Institution to be attended: Quarter/Semester
II. Eligibility Certification and Financial Aid Statement:

I hereby certify that the above information is correct. Ialso certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. I understand that it is my responsibility to notify the Office of Human Resources of any changes in my cligibility for
this benefit.

I will notify the Financial Aid Office of any Title 1V financial aid received, as this benefit may require an adjustment of financial aid
received. I understand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

0.& 7/23/1%

I(;yee/Retir;é/Spouse/Dependenth Deceased Employee Daté

Signaturé ~E
IIIL Institution/School/Central Office Information:
A. HUMAN RESOURCES OFFICE
Date of Regular Employment 3 ) / D// ﬁ 3 Percent Full-Time [ OQ% O

Date of Retirement/Death

Apprrova1 Signature —Hum?q Resou}s Representative Date

B. BUSINESS OFFICE

Fee Receipt Amount N

Date Initials

Banner Account -110001 310090 62702-

200 __ Instruction 400 __ Student Services
300 __ Public Service 450 |/ Institutional Support

350 _ Academic Support 500  Physical Plant



¥ % x Communication Result Report { Jul.23 2018 3:20PM ) x x x

1)
2)
Date/Time: Jul. 23, 2018 3:18PM
File ' Page
No. Mode Destination Pe(s) Result Not Sent
1132 Memory TX ut martin P. 2 0K
Reason for errcor
. 1) Hang up or line fail E. 2) Busy
E. 3) No answer E. 4) No Tacsimile connection
E.5) Exceeded max. E-mail size E. 6) Destination does not support IP-Fax
Office of Human Resources l
LMR 1480 Nashville Pike
STATESS S Gallatin, TN 370653188
Phone: 615-230-3592
Fax: 6152303312
To: From:
UT @ ttavtin
Sheita Jessup
Marsha Mitchelll Business Alfairs
Fa: 731-881-7813 Pages:
pactacty 2
Phone: Datee
rzng
Rec Fall 2018 Fee Discount - ce:
Exyne Short
X Urgert O For Review [J Fense Comment
[ Piswse Roply O Please Recydle O Per Your REQUEST




VOLUNTEER
STATEESiege™™

aX

Office of Human Resources

1480 Nashville Pike
Gallatin, TN 37066-3188
Phone: 615-230-3592
Fax: 615-230-3314

To: From:
UT @ Martin
Sheila Jessup
Marsha Mitchell/ Business Affairs
Fax: 731-881-7813 Pages:
(including .
cover sheet)
Phone: Date:
7/23/18
Re: Fall 2018 Fee Discount — cc:
Michaela Elayne Short
X Urgent [ For Review [1 Please Comment
O Please Reply O Please Recycle 0 Per Your REQUEST

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If youn are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



VOLUNTEER STATE COMMUNITY €011 RCR
TENNESSEE BOARD OF
REQUEST FOR FEE DISCOUNT FOR SPO

. | | il Shak
This is to request approval for a fee discount for undergraduate course in accorda L= ; ' -
Educational Assistance for Spouse and Dependent Children of Employees. —

Instructions: Please complete Sections I & II below which provide information 1 M 6 / &Q/\ n

the fee discount is to be provided. (Employee refers to current employee, retiree, wrd

this form to the Office of Human Resources for processing prior to registration. | 1 the
signee. The original and one copy of this form must be presented by the spouse ¢
campus where enrolled. by
L Employee and Spouse/Dependent Information:
Emily C. Short
Employee Name y |

.. Volunteer State Community College
Employee’s Institution

Michaela E. Short

Spouse/Dependent Name il

Relationship I} Spouse %) Dependent Age of Dependent 21

Institution to be attended: University of Tenhesses - Mattin Quarter/Semester il
I Eligibility Certification and Financial Aid Statement:

I hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the cligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. I understand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for
this benefit.

T'will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. [ understand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

Gl {fjr

Signature — Emﬂoyee/Retiree/Spouse/Dependent of Deceased Employee

1L Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

Date of Regular Employment b / ] 5/ / O\ :"1 Percent Full-Time } [ /(; 620
Date of Retirement/Death E—
Approval Signature —Hu@nan#sources Representative Date

B. BUSINESS OFFICE

Fee Receipt Amount

Date Initials

Banner Account -110001 310090 62702-

200 __ Instruction 400 _" _Student Services
300 ___ Public Service 450 _ Institutional Support
350 ___ Academic Support 500 __ Physical Plant



x % % Communication Result Report ( Apr.20. 2017 2:27PM ) % x x

3
Date/Time: Apr. 20, 2017 2:24PM
File Page
No. Mode Destination Pg(s) Result Not Sent
0585 Memary TX  ubmartin %1 o

Reason for error
E. 1) Hang wup or line fail 2) Busy
E. 3) No answer E.4) No facsimile connection
E. 5) Exceeded max. E-mail size E. 6) Destination does not support IP-Fax

Office of Human Resources
STATESRZs™™ Gallatin, TN 37066-3183

Phone: 615-230-3592
Fax: §15-230-3314

T Frome
UT @ Warfin
Miarsha Mitchelll Business ATTRrs
P 7318817813 Pagpen:
ety 2
Phane: Datet
aze17
Re: Surnmer 2097 Foe Discount— o
E. Short
X Urgent O For Rewisny [ Piease Comment
1] Plaase Reply I Plaseo Recycls 0 Por Your REQUEST
ey e e
copyig B oty .




Office of Human Resources

VOLUNTEER 1480 Nashville Pike

STATESSiamynity Gallatin, TN 37066-3188
Phone- 615-230-3592

Fax: 615-230-3314

aX

To: From:
UT @ Martin
Sheila Jessup
Marsha Mitchell/ Business Affairs
Fax: 731-881-7813 Pages:
(including E
cover sheet)
Phone: Date:
4120117
Re: Summer 2017 Fee Discount — cc:
Michaela E. Short
X Urgent I For Review [0 Please Comment
O Please Reply [] Please Recycle [ Per Your REQUEST

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



RECEIVER

VOLUNTEER STATE COMMUNITY COLLEGE %\
’ TENNESSEE BOARD OF REGENTS & O
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT ~ #pan

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

cam; here enrolled. - ’\
P Banner Index #: [7 5 0 OS )

L Employee and Spouse/Dependent Information:

Employee Name Emily C. Short S._
Employee’s Institution Volunteer State Community College Employee’s Dept. Student Services
Spouse/Dependent Name Michiala Eteyne Short S.5—

Relationship 7} Spouse %) Dependent Age of Dependent 20
University of Tennessee - Martin Spring 2017

Institution to be attended: Quarter/Semester

IT. Eligibility Certification and Financial Aid Statement:

I hereby certify that the above information is correct. Ialso certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. T understand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for
this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. I understand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

' Gélm, /a/)u
3 1

Signature — Employee/Retiree/Spouse/Dependent of Deceased Employee Dat
1. Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

Date of Regular Employment %/ l 5~ / ? )\ Percent Full-Time / 0 (9{70

Mww 121 (/-

Approval Signature —Humangcsoﬁrccs gepresentat:ive Date

B. BUSINESS OFFICE

Fee Receipt Amount
Date Initials
Banner Account -110001 310090 62702- /
200 __ Instruction 400 ¥ Student Services
300 ___ Public Service 450 __ Institutional Support

350 Academic Support 500 __ Physical Plant



x % % Communication Result Report { Dec. 7. 2016 11:25AM } x % «x
, 3
Date/Time: Dec. 7. 2016 11:22AM
File . Page
No. Mode Destination Pg (s) Result Not Sent
0463 Memory TX ut martin P2 0K
" Rewseg fet.errer ... . oo
. 1) Hang up or line fail E. 2) Busy
E. 3) No answer E.4) No facsimile connection
E.B) Exceeded max. E-mail size E. 6) Decstination does not support IP—Fax

Office of Human Resour:
OLUNTEER e i

STATEEszemy _ Gallafin, TN 37066-3188
Phone: 618-230-3582

Fax: 815-230-3314

Fax

To: From:
UT @ Martin
Sheila Jessop
Marsha Mikcholl Business Affairs
Fax: 738817813 Pages: 4
— S -
Phone: Date:
Rerald
Ra: Spring 2017 Fee Discount - o
Michasla E. Shert
X Ungent 1 For Raview [ Pisase Crenment:
O Plexse Reply [0 Piaese Recycte [0 Per Your REQUEST
Myon see nithe




VOLUNTEER
STATESSiese™

dX

To: From:
UT @ Martin

Marsha Mitchell/ Business Affairs

Office of Human Resources

1480 Nashville Pike
Gallatin, TN 37066-3188
Phone: 615-230-3592
Fax: 615-230-3314

Sheila Jessup

Fax: 731-881-7813 Pages:
(including 2
cover sheet)
Phone: Date:
127116
Re: Spring 2017 Fee Discount — cc:

Michaela E. Short

X Urgent [J For Review

O Please Reply O Please Recycle

[0 Please Comment

O Per Your REQUEST

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



/ At } ‘ VOLUNTEER STATE COMMUNITY COLLEGE

\ e & TENNESSEE BOARD OF REGENTS

\\ REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT
N Py

This is to r?@es.taﬁproyal for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled. —_ —
Banner Index #: /5 > OOS ’;\
L Employee and Spouse/Dependent Information:
Emily C. Short -
Employee Name y S.S.
Volunteer State Community College Student Services
Employee’s Institution Y g Employee’s Dept. '
Michaela E Short
Spouse/Dependent Name S.S.
19
Relationship 3 Spouse Dependent Age of Dependent
UT- Martin Spring 2016
Institution to be attended: Quarter/Semester pring
II. Eligibility Certification and Financial Aid Statement:

I hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. Iunderstand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for
this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. Iunderstand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

/OM L Shurp- |3ufis

1gnature {mployee/Retlrec/Spouse/Dependent of Deceased Employee Date

IIL Institution/School/Central Office Information:
A. HUMAN RESOURCES OFFICE
Date of Regular Employment g ( / S I/ Cf AN Percent Full-Time / 0 O (Q’O

Date of Retirement/Death .

Ho, \pzay o pall f /"(

Approvfl‘Signature —Human Resﬁurces Rep&sentative 'Date
B. BUSINESS OFFICE |
Fee Receipt Amount
Date Initials
Banner Account -110001 310090 62702- ‘/
200 __ Instruction 400 Student Services

300 Public Service 450 _ Institutional Support
350 __ Academic Support 500 __ Physical Plant



"% % x Communication Result Report ( Dec.il. 2015 3:53PM ) x x x

3
Date/Time: Dec. 11. 2015 3:50PM
File Page
No. Maode Destination Pe(s) Result Not Sent
0062 Memory X wtmartin e 2w« T

r erravr

fa
E. 1) Hang up or line fail E. 2) Busy
E. 3) No answer E.4) No facsimile connection
E.5) Exceeded max. E-mail size E. 6) Destination does not support IP-Fax
Office of Human Resources
VOLLINTEER Nashvi
A 1480 lle Pike
STATESBgs Gallatin, TN 370653188
Phone; §15-230-3592
Fax; 615-230-3314
To: From:
UT @ Wartin
. Shoila Jesmup
Marsha MRchall Alfsirs:
Fax: 7318817843 pages:
{inctading 2
Fhone: Date:
1@2nnes
Ro: Spring 2016 Foe Discount — o
Mizhaek E. Short
% Urgent 0 For Reviewr O Fiease Camment
LI Fisase Reply U Phouses Rucycls ©) For Your REQUEST




WOLUNTEER
STATE&Sicge™™

aX

Office of Human Resources

1480 Nashville Pike
Gallatin, TN 37066-3188
Phone: 615-230-3592
Fax: 615-230-3314

To: From:
UT @ Martin
Sheila Jessup
Marsha Mitchell/ Business Affairs
Fax: 731-881-7813 Pages:
{including E
cover sheet)
Phone: Date:
1211115
Re: Spring 2016 Fee Discount - cc:

Michaela E. Short

X Urgent [ For Review

[0 Please Reply 0 Please Recycle

[0 Please Comment

[0 Per Your REQUEST

e e e e e e

This fransmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, suchas but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



RECEIVED

VOLUNTEER STATE COMMUNITY COLLEGE APR 13 20%
TENNESSEE BOARD OF REGENTS o, &
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDEQQ‘ ﬂ\*\
QF;\

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Gui he P-13 1,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deccased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

h lled.
campus where enrolle Banner Index #: ﬁ %h%g_g

I Employee and Spouse/Dependent Information:
_ Emily C. Short _
Employee Name S.S.
Volunteer State Community College Student Services
Employee’s Institution b g Employee’s Dept.
Michaela Elayne Short
Spouse/Dependent Name S.S
. . 20
Relationship [C] Spouse %) Dependent Age of Dependent
Volunteer State Community College Summer 2016

Institution to be attended: Quarter/Semester

IN. Eligibility Certification and Financial Aid Statement:

I hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. I understand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for
this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. 1 understand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

gm«%f&ﬁ 0 ézm/)\ ;i/B./’b

Signature — Em}\loyee/Retiree/Spouse'/Dependent of Deceased Employce

II1. Institution/School/Central Office Information:
A. HUMAN RESOURCES OFFICE
Date of Regular Employment z] / 5 / q 9‘ Percent Full-Time / B DQO

Date of Retirement/Death

Y Yl to

Ap. al Signature —ffuman Rcfumes Representative Date
B. BUSINESS OFFICE

Fee Receipt Amount

Date Initials

Banner Account -110001 310090 62702-

200 __ Instruction 400 /_ Student Services
300 _ Public Service 450 ___ Institutional Support
350 __ Academic Support 500 Physical Plant



: ¥ x x Communication Result Report ( Apr.14 2016 10:20AM ) x x x
3
Date/Time: Apr. 14, 2016 10:19AM
File Page
No. Mode Destination Pg (s) Result Not Sent
05 Memory X financial aid e o2 ok

ror

n fo er

E. 1) Hang up or 1line fail E. 2) Busy

E. 3) No answer E. 4) No facsimile connection

E. 5) Exceeded max. E-mail size E. 6) Destination does not suppert IP-Fax

Office of Human Resources

LUNTEER 1480 Nashville Pike
SIATESmgar Gallatin, TN 37066-2188
Phone: 615-230-3592

Fax: 6152303314

To: From:
VSCC Financial Ald Shesla Jeamap
Fax: 2303487 Pagos: 2
e . =
Phone: Datec
Rec Summar 2016 Fee Disconnt. o«
Michaeta Elayne Short
0 urgent X For Reviow O Ploase Comment
O Piease Repdy . O Piea=s Racycla O Par Your RECUEST




Office of Human Resources
VULUN TEE’? 1480 Nashville Pike

STATESsizgsnty Gallatin, TN 37066-3188
Phone: 615-230-3592

Fax: 615-230-3314

daX

To: From:
VSCC Financial Aid

Sheila Jessup
Fax: 230-3487 Pages:
(including -
cover sheet)
Phone: Date:
Re: Summer 2016 Fee Discount- cc:
Michaela Elayne Short
O Urgent x For Review [ Please Comment
[0 Please Reply [0 Please Recycle O PerYour REQUEST

#

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,

Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Scctions I & IT below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forwarc
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to tt
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the
campus where enrolled.

L

IIL.

Banner Account -110001 310090 62702-

200 __ Instruction
300 ___ Public Service
350 ___ Academic Support

Employee and Spouse/Dependent Information:

Employee Name Emily C. Short

Employee’s Institution

Volunteer State Community College

Michaela Elayne Short

Spouse/Dependent Name
Relationship [T} Spouse [} Dependent
Institution to be attended: UT-Martin

Eligibility Certification and Financial Aid Statement:

~

008

Banner Index #: —

S.

, Student Services
N .
S.S
Age of Dependent 20

Fall 2016

Quarter/Semester

I hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. I understand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for

this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial ai
received. I understand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

Gt O Sl

Signature — Eri}ployee/Retiree/Spousc/Dcpendent of Deceased Employee

Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

Date of Regular Employment ;// 5- / q D_

155 e

Date

Percent Full-Time / 80@@

Date of Retirement/Death

O',,;,, JVIQ /AW

N os/) o

Apf)roval Signature —Wlman Reyl(ces Representative

B. BUSINESS OFFICE

Fee Receipt

Date

400 !S/tudent Services

450 _ Institutional Support
500 Physical Plant

Date

Amount

Initials




x x x Communication Result Report { Jul. 25, 2016 5:44PM ) x % x

1)
2)
Date/Time: Jul. 25, 2016 5:43PM
File . Page
No. Mode Destination Pg(s) Result Not Sent
0321 Memory TX ut martin P. 2 0K
C Remson for error o
. 1) Hang up or line fail E. 2) Busy
E. 3) No answer E.4) No facsimile connection
E.5) Exceeded max. E-mail size 6) Destination does not support IP-Fax

Office of Human Resources
1480 Nashville Pike
STATES:mmen™ Gallatin, TH 37066-3188
Phone: 615-230-3592
Fax: 615.230-3314

Fax

To: From:
UT @ Martin
Sheila Jessup
MNarsha Mitchollf Business Alfairs.
Fa: 7398897812 Pagpe:
foan,
Phong: Date:
12616
Re: Fall 2016 Foo Discount— ce:
Michasla E. Short
¥ Urgent O For Review LI Pleoac Comment
O Meass Reply 8] O PerYour

copying or iy



Office of Human Resources

VULUN TEEI? 1480 Nashville Pike

STATESSZ2ZemY Gallatin, TN 37066-3188
Phone: 615-230-3592

Fax: 615-230-3314

ax

To: From:
UT @ Martin
Sheila Jessup
Marsha Mitchell/ Business Affairs

Fax: 731-881-7813 Pages:
(including 2
cover sheet)
Phone: Date:
712516
Re: Fall 2016 Fee Discount — cc:
Michaela E. Short
X Urgent [J For Review [0 Please Comment
I Please Reply [0 Please Recycle [0 Per Your REQUEST

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.
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VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS

J&QUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This I;’t:)rtesuggt approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,

Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & 11 below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled.

L Employee and Spouse/Dependent Information:

Emily C. Short
Employee Name v

, .. Volunteer State Community College
Employee’s Institution

Michaela E. Short
Spouse/Dependent Name

Relationship 7] Spouse [X) Dependent

_Marti
Institution to be attended: UT-Martin

I Eligibility Certification and Financial Aid Statement:

Banner Index #: ES. 0 05 D\
-

Student Services

Employee’s Dept.
S.Sh

19
Age of Dependent
Fall 2015

Quarter/Semester

1 hereby certify that the above information is correct. 1 also certify that I and my spouse or dependent meets the cligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. Tunderstand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for

this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of {inancial aid
received. Tunderstand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

o, . St

Signature — En‘ployee.’Retiree/ Spouse/Dependent of Deceased Employee
111, Institution/School/Central Office Information:
A. HUMAN RESOURCES OFFICE

Date of Regular Employment ' 7 / ’S— / q >

7/5f, s

Date '

Percent Full-Time _ /£ 09 0

Date of Retirement/Death

195"

/Lj\)‘"v:hg “‘1 '
Approval Signaturé/—Huma Resources Representative

B. BUSINESS OFFICE

Fee Receipt

Date
Banner Account -110001 310090 62702- / |
200 _ Instruction 400 v Student Services
300 Public Service 450 __ Institutional Support

350 Academic Support 500 __ Physical Plant

Date

Amount

Initials
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Date/Time: Jul. 28. 2015 12:39PM

File Page

No. Mode Destination Pg(s) Result Not Sent

1176 Memory TX ut martin P. 2 oK

Reason for error
E. 1) Hang up or line fail E. 2) Busy
E. 3) No answer E.4) No facsimile connection
E. 5) Exceeded max E-ma'l size E. 6) Destination does not support IP-Fax
Office of Human Resources
&VDLUNTEER 1450 Nashville Pike
STATE Sapmyntty Gallatin, TN 37066.3188
Phone: 615.230.3502

Fax

Ta: From:

UT @ Martin

Marsha Micholl Bushess Affaks
Fax: 7518817813 Pages:

Quckobng 2
Phene: Dator
7128115

Ro: Fall 2015 Fee Discount oe:

Wichnela E, Short

* Ungent DFor Review O Ploaae Comment

[ Please Reply ] Fsase Racycle O Per Yowr REQUEST




Office of Human Resources

VOLUNTEER 1480 Nashville Pike

STATE&Si2ss™™ Gallatin, TN 37066-3188
Phone: 615-230-3592

Fax: 615-230-3314

dX

To: From:

UT @ Martin
Sheila Jessup

Marsha Mitchell/ Business Affairs

Fax: 731-881-7813 Pages:
(including E
cover sheet)
Phone: Date:
7128/15
Re: Fall 2015 Fee Discount — cc:
Michaela E. Short
X Urgent [ For Review [ Please Comment
0 Please Reply [0 Please Recycle [0 Per Your REQUEST

—_——— e e e

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & 1I below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled.

L Employee and Spouse/Dependent Information:

Emily C. Short
Employee Name y

Volunteer State Community College

Employee’s Institution

Michaela E. Short

Spouse/Dependent Name

Relationship [} Spouse

[X) Dependent

Volunteer State Community College

Institution to be attended:

1L Eligibility Certification and Financial Aid Statement:

Banner Index #: _[/: iA 00 5_ D\

S.
Student Services

Emplovee’s Dept.
-

19
Age of Dependent

Summer 15

Quarter/Semester

I hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. Iunderstand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for

this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. 1understand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

Bl (. St

Signature - Enﬂployce/Retiree/Spouse/Dcpcndent of Deceased Employee

II1. Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

2[5 /9

‘z‘/f 3‘/1 '

Datd /

Date of Regular Employment

Date of Retirement/Death

Percent Full-Time / ﬂ Q W D

Sl1ul) s

Approval Signature Muman R@urcens Representative

B. BUSINESS OFFICE

Fee Receipt

Date

Banner Account -110001 310090 62702-

200 Instruction
300 Public Service
350 Academic Support

400 U Student Services
450 Institutional Support
500 __ Physical Plant

Date

Amount

Initials - o
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Date/Time: Apr. 14, 2015 10:03AM
File Page
No. Mode Destination Pg(s) Result Not Sent
1020 Memory TX financial aid P. 2 0K
_______ Rewion for@reer ..

. 1) Hang up or line fail 2) Busy

E. 3) No answer E.4) No facsimile connection

E. 5) Exceeded max. E mail size 6) Destination does not support IP-Fax

Office of Human Resources

OLUNTEER 1480 Nashwille Pike
STATES ezt Gallatin, TN 37065-3188
Phone: 615-230-3692

Fax: 615-230-3314

Fax

To:

VSCC Financial Ald Sheila Jevsup
Fa 230-3487 Pagew:
Proudlmg 2
Phone: Datec
AMans
Rae Summer 2015 Fee Discount— et
Michaela F. Short
O Urgent X For Raview ) Pleans Commart
O Pisass Reply O Plesss Recycle O Per Your REQUEST




VOLUNTEER
STATEGESizse™™

aX

To: From:
VSCC Financial Aid

Office of Human Resources

1480 Nashville Pike
Gallatin, TN 37066-3188
Phone: 615-230-3592
Fax: 615-230-3314

Sheila Jessup

Fax: 230-3487 Pages:
(including 2
cover sheet)
Phone: Date:
4/14/15
Re: Summer 2015 Fee Discount — cc:

Michaela E. Short

0 Urgent X For Review

O Please Reply [0 Please Recycle

[ Please Comment

O Per Your REQUEST

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this errongous receipt.



. VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,

Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled.

L Employee and Spouse/Dependent Information:

Emily C. Short
Employee Name

Volunteer State Community College
Employee’s Institution ty °9

Michaela Elayne Short
Spouse/Dependent Name Y

Relationship 7] Spouse [X) Dependent

niversity of Tenn - Martin
Tnstitution to be attended: o1 Voro Of Tennessee

IL Eligibility Certification and Financial Aid Statement:

Banner Index #: (7 | S 0 Ob—n;

Student Services
Employee’s Nent

S.S.

18
Age of Dependent
Spring 2015

Quarter/Semester

T hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. Iunderstand that it is my responsibility to notify the Office of Human Resources of any changes in my eligibility for

this benefit.

I will notify the Financial Aid Office of any Title I'V financial aid received, as this benefit may require an adjustment of financial aid
received. Iunderstand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

Signature — Emplbyee/Retiree/Spouse/Dcpcndem of Deceased Employee
II1. Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

Date of Regular Employment 3/ / { / q )\

i/ 10]1¢

Date | U

Percent Full-Time /ODWO

Date of Retirement/Death

/‘/

)13 )i

Approval Signatur uman Resglirces Representative

B. BUSINESS OFFICE

Fee Receipt

Date
Banner Account -110001 310090 62702~ -
200 Tnstruction 400 _Kdent Services
300 ___ Public Service 450 _ Institutional Support

350 ___ Academic Support 500 ___ Physical Plant

Date

Amount

Initials




[ PrintForm | Guideline P-131

The purpose of this policy is to establish the provisions for such fee discounts up to 50% of the undergraduate fee for spouse and dependent children of regular full-time and
regular part-time employees and to encourage such qualified students to attend the area vocational-technical schools, TBR, and UT Institutions.

A.

D.

ELIGIBILITY: The following groups will be eligible under this program: )

1. Regular full-time employees are ¢ligible for a student fee discount for their spouse and dependent children who have been admitted to any of the institutions in
the TBR or UT system as undergraduate students through standard admission procedures. Spouse and dependent children of regular part-time employees who
have one or more years of continuous service within either system working a minimum of fifty percent (50%) time shall receive a pro rata discount based on the
percent of effort currently worked by the employee.

2. Spouse of employees having 10 or more years of continuous full-time service within the TBR system immediately preceding retirement or death are eligible for
the fee discount for 5 years from the date of death or retirement of the employee whichever shall occur first. Dependent children of such employees are eligible
for the fee discount through age 26.

3. Spouse and dependent children of employees having less than 10 years of full-time continuous service within the TBR system immediatcly procceding
retirement or death are eligible for the fee discount for 2 years from the date of death or retirement of the employee whichever shall occur first.

4.  Spouse and dependent children of employees who had 10 or more years of regular continuous part-time service immediately proceeding retirement or death are
eligible for the fee discount on a pro rata basis for 2 years from the date of death or retirement of the employee. The pro rata discount will be based on the
percent of effort worked by the employee at the time of retirement or death.

5. However, in accordance with TCA § 8-50-115, dependents under age 24 at the end of the two-year period become eligible for a 25% discouant if the parent: (1)
died while employed full-time (effective May 31, 1997), or (2) was killed on the job or in the line of duty while a full-time employee.

6. Spouse and dependent children must be admitted in the TBR or UT Institution or TBR Technology Center through standard admission procedures.

7. For the purpose of this policy, dependent children shall be defined as:
a.  Employee’s natural children 26 years of age or under

b.  Employee’s stepchildren, provided such children are 26 years of age or under and living with the employee in a parent/child relationship

c.  Employee’s legally adopted children who are 26 years of age or under; or

d.  Any other individuals who are 26 years of age or under and living in a parent/child relationship with the employee, such as children of deceased parents
who are being mised by a grandparent who is a TBR system employee.

8. The status of the employee on the first day of classes for each term shall be used to determine eligibility and the amount of the student fee discount for spouse
and/or dependent children. A change in employee status after the first day of classes shall not affect eligibility for the fee discount for that term.

9.  For employees who meet eligibility requirements after the first day of classes, the discount shall be available at the beginning of subsequent term.
10. Each institution/school/Central Office shall be responsible for certifying employee eligibility for fee discount under this policy.

11. Employees who are on leave of absences with pay will retain eligibility under this policy; the employee's percent of effort immediately prior to the leave of
absence shall determine the amount of the student fee discount.

12. Employees who are on leave of absence without pay are not eligible under this policy unless the leave of absence (a) is due to an on-the-job injury, (b) complies
with the provisions of the Family and Medical Leave Act of 1993, or (c) is approved by the institutiory/school/Central Office to permit the employee to engage
in teaching or other job-related activities intended to increase their efficiency as employees.

13. Ifa regular employee qualifies under this policy as an employee’s spouse or dependent child, the fee waiver and staff development provisions for employees
shall take precedence.

14. Employees are responsible for notifying the Office of Human Resources of any changes in eligibility.

FEE PAID/TYPE COURSE PAID/NUMBER OF HOURS
1. This program is applicable to undergraduate courses at TBR and UT Institutions up to and including full-time study.

2. Correspondence or non-credit courses are not ¢ligible, except at the Arca Vocational-Technical Schools. If the spouse or dependent child is receiving Title IV
Financial Aid, the employee must notify the Financial Aid Office.

3. Auditing a course is allowed if the course is a credit course.

PAYBACK PROVISIONS: Payback provisions do not exist.

WHEN THE PARTICIPANT MAY ATTEND: Does not apply.

ACCOUNTING/BUDGETING PROVISIONS

1. Discounts of 50% of the undergraduate maintenance fee are available for dependents of full-time employees; discounts for dependent children and spouse of eligible
part-time employees are prorated based on percentage of time worked.

2. Discount shall not be applicable to other fees, i.c. application for admission, lab fees, special course fees, cte. The amount of the discount shall be rounded to the
nearest whole dollar.

3.  The request needs to be submitted two weeks prior to enrollment on TBR Request for Fee Discount for Spouse and/or Dependent form.
4.  The Institution/school/Central Office where the person is an employee shall account for the chargeback as an employee benefit to indicate the employer
(Institution/school/Central Office) is paying the cost for the benefit of the employee. The charged Institution/school/Central Office shall remit the tuition fee to the

Institution providing instruction as maintenance income.

WHERE THE PARTICIPANT MAY ATTEND
1. Spouse and dependent children may enroll in undergraduate courses in either the TBR or the UT System.



Office of Human Resources

VOLUNTEER 1480 Nashville Pike

STATEG&SRZ2s™Y Gallatin, TN 37066-3188
Phone: 615-230-3592

Fax: 615-230-3314

aX

To: From:
UT @ Martin
Sheila Jessup
Marsha Mitchell/ Business Affairs

Fax: 731-881-7813 Pages:
(including 3
cover sheet)
Phone: Date:
1113114
Re: Spring 2015 Fee Discount — cc:
Michaela Elayne Short
X Urgent [ For Review [0 Please Comment
O Please Reply [ Please Recycle O Per Your REQUEST

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law.. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.
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VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & II below which provide information conceming the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to curtent employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled. -, 2
Banner Index #:_[i s O@ig\
L Employee and Spouse/Dependent Information:

Emil . Short
Employee Name - O S $.. _,__

Volunteer State Community College Student Services

Employee’s Institution Emp .
Michaela Elayne Short :
Spouse/Dependent Name Y S.S.
18
Relationship ] Spouse [X} Dependent Age of Dependent
L. University of Tennessee-Martin Fall 2014
Institution to be attended: Quarter/Semester

IL Eligibility Certification and Financial Aid Statement:

I hereby certify that the above information is correct. I also certify that I and my spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-131. Fee Discounts for Spouse and Dependent Children of
Employees. I understand that it is my responsibility to notify the Office of [Tuman Resources of any changes in my eligibility for
this benefit.

I will notify the Financial Aid Office of any Title IV financial aid received, as this benefit may require an adjustment of financial aid
received. 1understand that Title IV Aid includes national direct student loan, college workstudy, supplemental educational
opportunity grants, Pell grants, and other student aid programs administered by TBR or U.T.

f@dn 0 _ guw' Sda/:e;%/ 1Y

Signature — Emp‘wyee/Retiree/ Spouse/Dependent of Deceased Employee

II1. Institution/School/Central Office Information:

A. HUMAN RESOURCES OFFICE

5/ / i/ C{_?"“ Percent Full-Time / 0 @ (7@

Date of Regular Employment

Date of Retirement/Death

@\&f}m ) Ciasty o 528/1y

Approval Signature ~Hdthan Reséjrces Representative Date

B. BUSINESS OFFICE

Fee Receipt Amount

Date Initials

Banner Account -110001 310090 62702-
RECEIVED

200 Instruction 400 V Student Services

300 __ Public Service
350 Academic Support

450 Institutional Support
500 Physical Plant

MAY 28 201




Office of Human Resources

VOLUNTEER 1480 Nashville Pike

STATE&sizagsny Gallatin, TN 37066-3188
Phone: 615-230-3592

Fax: 615-230-3314

aX

To: From:
UT @ Martin
Sheila Jessup
Marsha Mitchell/ Business Affairs

Fax: 731-881-7813 Pages:

(including 2
cover sheet)
Phone: Date:
5/28/14
Re: Fee Discount ~Michaela Elayne cc:
Short
x Urgent [ For Review O Please Comment
O Please Reply [0 Please Recycle O Per Your REQUEST

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.
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VOLUNTEER STATE COMMUNITY COLLEGE
TENNESSEE BOARD OF REGENTS
REQUEST FOR FEE DISCOUNT FOR SPOUSE AND/OR DEPENDENT

This is to request approval for a fee discount for undergraduate course in accordance with Tennessee Board of Regents Guideline P-131,
Educational Assistance for Spouse and Dependent Children of Employees.

Instructions: Please complete Sections I & IT below which provide information concerning the employee and spouse/dependent for whom
the fee discount is to be provided. (Employee refers to current employee, retiree, or deceased employee/retiree.) Upon completion, forward
this form to the Office of Human Resources for processing prior to registration. If approved, the original and one copy will be returned to the
signee. The original and one copy of this form must be presented by the spouse or dependent to the fees cashier upon registration at the

campus where enrolled.

L

II.

1L

200

Banner Index #: E SOOS ;\ .

Employee and Spouse/Dependent Information:

Emily C. Short - o
Employee Name : S. =
... Volunteer State Community College Student Services

Employee’s Institution Employee’s Dept. o

Michaela E. Short - rd
Spouse/Dependent Name S.S . -

18

Relationship ] Spouse %) Dependent Age of Dependent

Volunteer State Community College / Summer 2014
Institution to be attended: ty g Quarter/Semester
Eligibility Certification and Financial Aid Statement: /

/

I hereby certify that the above information is correct. I also certify that I a;ldéy spouse or dependent meets the eligibility
requirements for a fee discount in accordance with TBR Guidelines P-13¥. Fee Discounts for Spouse and Dependent Children of
Employees. Tunderstand that it is my responsibility to notify the Ofgpc of Human Resources of any changes in my eligibility for
this benefit. /

I will notify the Financial Aid Office of any Title IV financial 41d received, as this benefit may require an adjustment of financial aid

received. Tunderstand that Title IV Aid includes national difect student loan, college workstudy, supplemental educational
op ortumty grants, Pell grants and other student aid pro/g ms administered by TBR or U.T.
GILE) / 4

Signature Em loyee/Retlree/Spouse/Dependcn(of Deceased Employee Date

Institution/SchooVCentral Office Information:
A. HUMAN RESOURCES OFFICE
Date of Regular Employment Z / [ S/ / q 2 Percent Full-Time / DO Dl)

Date of Retirement/Death ;
Y >4/

ources ﬂpresentative Date

Approval Signature —Huplan

B. BUSINESS OEFICE

Fee R Amount o
Date Initials
Banner Account -110001 310090 62702-
Instruction 400 lédent Services . .
Public Service 450 : Institutional Support APR 2 8 Zuid

300
350

Academic Support 500  Physical Plant



r Print Form _] Guideline P-131

The rﬁmose of this policy is to establish the provisions for such fee discounts up to 50% of the undergraduate fee for spouse and dependent children of regular full-time and
regular part-time employees and to encourage such qualified students to attend the arca vocational-technical schools, TBR, and UT Institutions.

A.  ELIGIBILITY: The following groups will be eligible under this program:

1.

14.

Regular full-time employees are eligible for a student fee discount for their spouse and dependent children who have been admitted to any of the institutions in
the TBR or UT system as undergraduate students through standard admission procedures. Spouse and dependent children of regular part-time employees who
have one or more years of continuous service within either system working a minimum of fifty percent (50%) time shall receive a pro rata discount based on the
percent of effort currently worked by the employee.

Spouse of employees having 10 or more years of continuous full-time service within the TBR system immediately preceding retirement or death are eligible for
the fee discount for 5 years from the date of death or retirement of the employee whichever shall occur first, Dependent children of such employees are eligible
for the fee discount through age 26.

Spouse and dependent children of employees having less than 10 years of full-time continuous service within the TBR system immediately proceeding
retirement or death are cligible for the fee discount for 2 years from the date of death or retirement of the employee whichever shall occur first.

Spouse and dependent children of employees who had 10 or more years of regular continuous part-time service immediately proceeding retirement or death are
eligible for the fee discount on a pro rata basis for 2 years from the date of death or retirement of the employee. The pro rata discount will be based on the
percent of effort worked by the employee at the time of retirement or death.

However, in accordance with TCA § 8-50-115, dependents under age 24 at the end of the two-year period become eligible for a 25% discount if the parent: (1)
died while employed full-time (effective May 31, 1997), or (2) was killed on the job or in the line of duty while a full-time employee.

Spouse and dependent children must be admitted in the TBR or UT Institution or TBR Technology Center through standard admission procedures.

For the purpose of this policy, dependent children shall be defined as:

a.  Employee’s natural children 26 years of age or under

b.  Employee’s stepchildren, provided such children are 26 years of age or under and living with the employee in a parent/child relationship

c.  Employee’s legally adopted children who are 26 years of age or under; or

d.  Any other individuals who are 26 ycars of age or under and living in a parent/child relationship with the employee, such as children of deceased parents
who are being raised by a grandparent who is a TBR system employee.

The status of the employee on the first day of classes for each term shall be used to determine ¢ligibility and the amount of the student fee discount for spouse
and/or dependent children. A change in employee status after the first day of classes shall not affect eligibility for the fee discount for that term.

For employees who meet cligibility requirements after the first day of classes, the discount shall be available at the beginning of subsequent term.
Each institution/school/Central Office shall be responsible for certifying employee eligibility for fee discount under this policy.

Employees who are on leave of absences with pay will retain eligibility under this policy; the employee’s percent of effort immediately prior to the leave of
absence shall determine the amount of the student fee discount.

Employees who are on leave of absence without pay are not eligible under this policy unless the leave of absence (a) is due to an on-the-job injury, (b) complies
with the provisions of the Family and Medical Leave Act of 1993, or (c) is approved by the institution/school/Central Office to permit the employee to engage
in tcaching or other job-related activities intended to increase their efficiency as employees.

If a regular employee qualifies under this policy as an employee’s spousc or dependent child, the fee waiver and staff development provisions for employees
shall take precedence.

Employees are responsible for notifying the Office of Human Resources of any changes in eligibility.

FEE PAID/TYPE COURSE PAID/NUMBER OF HOURS

1.

2.

3.

This program is applicable to undergraduate courses at TBR and UT Institutions up to and including full-time study.

Correspondence or non-credit courses are not eligible, except at the Area Vocational-Technical Schools. If the spouse or dependent child is receiving Title IV
Financial Aid, the employee must notify the Financial Aid Office.

Auditing a course is allowed if the course is a credit course.

PAYBACK PROVISIONS: Payback provisions do not exist,

WHEN THE PARTICIPANT MAY ATTEND: Does not apply.

ACCOUNTING/BUDGETING PROVISIONS
1. Discounts of 50% of the undergraduate maintenance fee are available for dependents of full-time employees; discounts for dependent children and spouse of eligible
part-time employees are prorated based on percentage of time worked.

2. Discount shall not be applicable to other fees, i.e. application for admission, lab fees, special course fees, etc. The amount of the discount shall be rounded to the
nearest whole dollar,

3. The request needs to be submitted two weeks prior to enrollment on TBR Request for Fee Discount for Spouse and/or Dependent form,

4. The Institution/school/Central Office where the person is an employee shall account for the chargeback as an employee benefit to indicate the employer
(Institution/school/Central Office) is paying the cost for the benefit of the employee. The charged Institution/school/Central Office shall remit the tuition fee to the
Institution providing instruction as maintenance income.

WHERE THE PARTICIPANT MAY ATTEND

1.

Spouse and dependent children may enroll in undergraduate courses in either the TBR or the UT System,
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Jessue,‘ gheila

-

From: Short, Emily

Sent: Thursday, May 22, 2014 2:18 PM

To: Jessup, Sheila

Subject: Discount Form for Michaela Short - Summer 2014
Importance: High

Sheila,

A few weeks ago | submitted a fee discount form for Michaela to attend a class here at VSCC during the Summer 2014
term. She has now decided not to attend that class and | have subsequently withdrawn her from it. Is there anything |
need to in relation to the discount that was approved and applied for that class?

Thanks,

Emily C. Short, EdD

Assistant Vice President

Student Services & Enrollment Management
1480 Nashville Pike

Gallatin, TN 37066

(615) 230-3477 Office

(615) 230-3481 FAX
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Date/Time: May. 28. 2014 10:30AM

File Page
No. Mode Destination Pg(s) Result Not Sent
0633 Memory TX financial aid P. 4 oK
Reason Tor error
E. 1 Hang up or line fail E. 2) Busy
E. 3 No answer F. 4) No facsimile connection
E. 5 Exceeded max. E-mail size E. 6) Destination does nol support IP-Fax
&VULUNTEER Office of Human Resources
1480 Nashville Pike
STATESSmgey Gallatin, TN 37066-3188

Phone: 615-230-3692
Fax: 615.230-331¢

Fax

To: From:
VSCC Financld Ald Shalia Jsssup
Fax: 2303487 Pagos: 3
]

Prone: Psto; 5’;3 hH
Re: Fos Discount - Michaota £ Short  ce:

X Urgent O ForRerciens T Pioaso Commnsnt
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Office of Human Resources

VOLUNTEER 1480 Nashville Pike

STATESsi2zen™ Gallatin, TN 37066-3188
Phone: 615-230-3592

Fax: 615-230-3314

daX

To: From:

VSCC Financial Aid Sheila Jessup

Fax: 230-3487 Pages:
(including 3
cover sheet)
Phone: Date: %’ 5 /}8 / lH
Re: Fee Discount — Michaela E. Short  cc:
X Urgent [J For Review [J Please Comment
[0 Please Reply [J Please Recycle O Per Your REQUEST

plﬁ@/}& C/&V\wﬂ,/ﬂv} Feo Di*scOant

This transmission, regardless of modality, may contain confidential information and may be subject to protection under the law. If you are not the
intended recipient, or an authorized agent for the intended recipient, you are hereby notified that use, such as but not limited to disclosure,
copying, or distribution, is prohibited. Please destroy any and all copies immediately and notify the sender of this erroneous receipt.



VOLUNTEER STATE COMMUNITY COLLEGE

Check Request
4/30/213
- Date Vendor Number
Emily Short
Payee/Vendor
Address
City/State Zip
ASAP . 3378
Date check needed Amount $
Purpose Reimbursement for Spring 2013Courses for employee, paid through payroll. Reimbursed at the
highest TBR rate.
Account Code Information
110001 3101 62701 4
FOAP —> Fund Organization 00 Account Program o0
or
Index — Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

ition rk only one option
Option 1 _[0 Mail to address shown above
or
Option 2 L/Call for pickup Name paid through payroll Ext

Requested by IAL‘;@« d‘zm,uafn Date C’I[ / % O/ 43
. .0
Dean/Dept. Head ﬁé@}t U-.J\\EZQL Date 717 % ",B

Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Crosted 11-01-2005, Revised 15-09-2007




Self-Service - Balance

Welcome (ecshort)

Home Register Classes Finances

Balance Statement

Options Balance
Period
2013/Spring
View 2013/Spring
@ Detail by
= Charges/Credits Charges
,*. Detail by Summary
" Type Date
Balance Summary 43/2013
Change 1/29/2013
o 1/18/2013
1/2/2013
1/2/2013
1/2/2013
Credits
Date
4/10/2013
1/24/2013

Graties

Period
2013/Spring/
2013/Spring/
2013/Spring
2013/Spring
2013/Spring
2013/Spring

Period
2013/Spring/
2013/Spring

PowerCAMPUS® Self-Service 7.3.2 + @ 2005 - 2010 SunGard. All rights reserved.

Cart Help Log Out

Search My Profile

Here is your Account History for the selected Period.

Type Pescription

Charge Graduation Fee

Charge Refund via eREFUND

Charge EDU 7001 - EdD Instrl Materials
Charge Tuition Ed D

Charge EDU 7209 - MISC Dissertation Fe
Charge Technology Fee

Type Description

Cash Receipt  Payment Check
Financial Aid  Federal Direct Unsubsidized Loan

https://ss.trevecca.edw/ssweb/Finances/Balance.aspx

Catalog

Page 1 of 1

Search
i
Amount
$200.00
$3,283.00
$175.00
$2,958.00
$200.00
$150.00
Total Charges: $6,966.00
Amount
$200.00
$6,766.00

Total Credits: $6,966.00

Summary Total: $0.00
Balance from other periods: $0.00
Balance Due: $0.00

4/26/2013



Self-Service - Grade Report - Emily Short Page 1 of 1

Grade Report for 2013/Spring - Emily Short

Transcript Sequence 001

Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7001 THEORIES, STRUCTURES AND 4.00 16.00 A
EDUCATION Lecture 01 SYSTEMS : :
DOCT EDU 7209
EDUCATION Lecture 01 DISSERTATION 2.00 0.00 S
Credits GPA Awards
Attempted: 4.00 Term: 4.000 Term:
Earned: 6.00 Overall: 4.000 Overall:

https://ss.trevecca.edu/ssweb/Records/GradeReportPrintable.aspx?termperiod=240 4/26/2013



UNIVERSITY OF TENNESSEE
SCHEDULE OF MAINTENANCE, TUITION AND FEES
Effective Fall 2012 Semester

GRADUATE HOURLY RATE
In-state students $501.00
Out-of-state students $1,512.00

Maintenance  Programs & Health Library Technology In-State Transportation In-State Out-of-State  Out-of-State  Out-of-State
Hours Fee Services Fee Fee Fee Fee Facilities Fee Fee _Jot Tuition Total*
1 501.00 28.00 1.00 12.00 18.00 2.00 f 1011.00 1591.0C
2 1002.00 58.00 2.00 24.00 36.00 4.00 1126.00 2022,00 3182.00
3 1603.00 87.00 3.00 36.00 54.00 6.00 1689.00 3033.00 4773.00
4 2004.00 116.00 4.00 48.00 72.00 8.00 2252.00 4044.00 6364.00
5 2505.00 145.00 5.00 60.00 90.00 10.00 2815.00 5055.00 7955.00
6 3006.00 174.00 6.00 72.00 108.00 12.00 3378.00 6066.00 9548.00
7 3507.00 203.00 7.00 84.00 126.00 14.00 3941.00 7077.00 11137.00
8 4008.00 232.00 8.00 96.00 144.00 16.00 4504.00 8088.00 12728.00
o+ 4500.00 255.00 89.00 10.00 100.00 160.00 26.00 5140.00 9094.00 14384.00

*Qut-of-State Total is calculated by adding the following fees: Maintenance, Programs & Services, Heaith, Library, Technology, Transportation, Out-of-State Facilities and Out-of State Tuition.
An additional charge of $54 per semester hour will be assessed for all Engineering courses,

An additional charge of $46 per credit hour will be assessed to Distance Education students

Some departments charge a Special Course Fee. Examples: Engineering, Chemistry, Physical Education, Music, Art, Nursing, College of Business, School of Social Work, School of Architecture, etc.
Please check with the department for the specific course fee.

All fees are subject to any changes approved by the Board of Trustees prior to the beginning of a term.

If you are a part-time student, you will pay tuition and/or maintenance fee at the semester hour rate, the total not to exceed the maximum amount indicated above.
The minimum charge is equivalent to one hour at the semester hour rate.

If you are enrolled for fewer than 9 semester hours with a minimum of 3 hours, you may elect to add the $89.00 Student Health Fee. If you are taking 6, 7, or 8 hours,
you may elect to pay the full Program and Services Fee of $344.00, which includes the $89.00 Health Fee. This amount is not optional if you are enrolled for 9 or more hours. Fees for audited courses are the
same as those taken for credit.



| Print Form

Volunteer State Community College
w “ Tennessee Board of Regents
Sy Faculty/Administrative/Professional Staff
N Tuition or Maintenance Fee

Reimbursement Program
Recommendation/Contract Form

This program is designed to provide maintenance or tuition-related fees only for an individual who takes credit
courses on a part-time basis — either at his or her own or at another institution — while continuing work
responsibilities at Volunteer State Community College.

To Be Completed By the Employee

Emily C. Short
Employee Name:

Employee ID:

Student Services — —
Department/Division: Account# L C’O O % ?)

Masters of Art in Ed.

Current Degree Status:

(Degree and Area) (Additional hours beyond degree)
To be completed by the Supervisor:

1. Is the employee a regular full-time or part-time faculty or administrative/professional staff member who has been
employed at Volunteer State Community College six months?

3/16/92
Bl Yes CINo Date of Hire

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

Bl Support for person working toward the doctorate or other terminal degree.

1  Support for person pursuing a degree below the doctorate in a technical or professional description.

] Support for personnel training or retraining to enhance expertise needed by Volunteer State Community
College.

[0 Other (Explain).

To be completed by the Employee:

3. Intent for use of tuition or maintenance fee reimbursement:

. Trevecca Nazarene University
a) Location of proposed study

b) Term of proposed study Spring 2013

¢) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition
Dissertation EDU 70 2 206" © DO
Theories, Structur EDU 70 4 9 Py 0

Total Reimbursement Requested:




Approved TBR Rate for current year

- Reimbursement may not exceed actual maintenance or tuition-related fees for a maximum of six credit hours
per term. Employees will normally be eligible for one course per term, with a2 maximum of 4 terms per year.
An employee may enroll in more than one course during the summer as long as the summer terms in which
the classes are to be taken do not overlap.

4. In requesting support for tuition or maintenance fees reimbursement, do you agree with the stipulations listed in a-d
(below)?

Bl Yes [INo a The recipient, unless retired, shall be required, after completion of the course or courses, to be
employed by Volunteer State Community College for not less than one (1) month of full-time employment for each
month of the term of participation in the Faculty or Administrative/Professional Staff Tuition Reimbursement

Program.

B Yes [ No b. Satisfactory completion of coursework must be demonstrated to receive reimbursement and to
remain eligible for additional assistance. Volunteer State Community College may provide reimbursement at the time
fees are due.

Yes [l No c. Courses should be scheduled in counsel with supervisors to assure maintenance of optimum
job performance. Courses should be scheduled at times other than during regularly scheduled work assignments
unless annual leave or flextime, based on the needs of the institution, have been approved.

B Yes [JNo d. Itisrecommended that complete materials supporting the individuals’ requests be maintained
on campus. It is further recommended that each recipient be required to provide the president with affirmed grade
reports for the course(s) taken.

5. If the recipjent should receive a student scholarship, he/she will notify the Human Resources Office immediately.

Signature &ZM’U(ZZ'\ C M Date /94//3/,3\

Approval Recommendédtion
Immediate Supervisor: % et X Date /" °/?//i// o2

Vice-President.: /@ /7%5@/ Date
>‘/ "Dl N
Director of Human Reso ces. Q \ Date 13"‘]#’ 2%

ey,
President: >/ 7—-—% /I Date
P PF

Employment-Certification

Date of full-time employment; _ = \I Mo i \ A2

Revised 1/3/2008



VOLUNTEER STATE COMMUNITY COLLEGE

Check Request
12/12/12
Date Vendor Number
ily Short
Payee/Vendor Emily Sho
Address
City/State Zip
ASAP 3.
Date check needed Amount $568.00
Puipose Reimbursement for Fall 2012 Courses for employee, paid through payroll. Reimbursed at the
highest TBR rate
Account Code Information
110001 .. 310100 62701 450
FOAP —» Fund Organization Account Program
or
Index — Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

Check Disposition (Mark only one option)

Option 1 1 Mail to address shown above
o id th h Il
Option 2 1 _Call for pickup Name paic through payro Ext
Requested by E{éﬁm% LW Date \’),\ l2\l \2
Dean/Dept. Head Date
Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Crested 11-01-2003, Revised 18092007




PrintForm

Volunteer State Community College
VOLLINTEER Tennessee Board of Regents
SATESZs: Faculty/Administrative/Professional Staff
Tuition or Maintenance Fee

Reimbursement Program
Recommendation/Contract Form

This program is designed to provide maintenance or tuition-related fees only for an individual who takes credit
courses on a part-time basis — either at his or her own or at another institation — while continuing work

responsibilities at Volunteer State Community College.
To Be Completed By the Employee

Emily C. Short
Employee Name:

_—

Student Services
~ Account # ZE‘%DO 5_3

Masters of Art in Edu.
(Degree and Area) (Additional hours beyond degree)

Department/Division:

Current Degree Status:

To be completed by the Supervisor:

1. Is the employee a regular full-time or part-time faculty or administrative/professional staff member who has been
employed at Volunteer State Community College six months?

; 3/16/92
Yes CNo Date of Hire

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

Support for person working toward the doctorate or other terminal degree.
Support for person pursuing a degree below the doctorate in a technical or professional description.
[J Support for personnel training or retraining to enhance expertise needed by Volunteer State Community

College.
3 Other (Explain).

To be completed by the Employee:

3. Intent for use of tuition or maintenance fee reimbursement:
Trevecca Nazarene University

a) Location of proposed study

b) Term of proposed study Fall 2012

c) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition
Strategic Policy EDU700: 30 L@, ©2 paud 12]3]'2
prefurtabon  gauled KA Zu3 oD " (2|12 iz

9
Total Reimbursement Requested: 1292 .



Approved TBR Rate for current year 20(2 n aéum’ 1B vade

Reimbursement may not exceed actual maintenance or tuition-related fees for a maximum of six credit hours
per term. Employees will normally be eligible for one course per term, with a maximum of 4 terms per year.
An employee may enroll in more than one course during the summer as long as the summer terms in which
the classes are to be taken do not overlap.

4. In requesting support for tuition or maintenance fees reimbursement, do you agree with the stipulations listed in a-d

(below)?

Bl Yes ENo a The recipient, unless retired, shall be required, after completion of the course or courses, to be
employed by Volunteer State Community College for not less than one (1) month of full-time employment for each
month of the term of participation in the Faculty or Admuinistrative/Professional Staff Tuition Reimbursement

Program.

Bl Yes EINo b. Satisfactory completion of coursework must be demonstrated to receive reimbursement and to
remain eligible for additional assistance. Volunteer State Community College may provide reimbursement at the time
fees are due.

Yes No c¢. Courses should be scheduled in counsel with supervisors to assure maintenance of optimum
job performance. Courses should be scheduled at times other than during regularly scheduled work assignments
unless annual leave or flextime, based on the needs of the institution, have been approved.

Yes [ONo  d. Itis recommended that complete materials supporting the individuals’ requests be maintained
on campus. It is further recommended that each recipient be required to provide the president with affirmed grade
reports for the course(s) taken.

5. Ifthe recqg:\;;ld teceive a student scholarship, he/she will notify the Human Resources Office immediately.

Signature Date s;/ R %// A

Approval Recommendatlon

Immediate Supervisor: ﬂ '/) W Date 625/&’ é{ 22_/
Vice-President: C@m Lepell Date e{%/ / A 6/[/ /R
Director of Human Res ? : /4) b—z\ OQ Date 5 51O
President: V4

Date
Employment

Date of full-time employment: B\I S }‘97/

Revised 1/3/2008



Self-Service - Balance Page 1 of 1
Welcome (ecshort) Cart Help Log Out Catalog i Search
Home Register Classes Finances Grades Search My Profile
Balance  Statement
[ Options | Balance
Period
Hi fi d.
2012/Fal Here Is your Account History for the selected Perlo
View 2012/Fall
& Detail by
Charges/Credits Summary Type: Tuition Total: $3,944.00
@ Detall by Summary
Type Date Periad Type Description Amount
© Balance Summary 8/15/2012 2012/Fal Charge Tultion Ed D $3,944.00
Summary Type: Miscellaneous Fees Total: $600.00
Date Period Type Description Amount
8/15/2012 2012/Fali Charge EDU 7001 - EdD Instrl Materials $175.00
8/15/2012 2012/Fall Charge EDU 7003 - EdD Instrl Materials $175.00
8/15/2012 2012/Fall Charge EDU 7208 - MISC Dissertation Fe $100.00
8/15/2012 2012/Fall Charge Technology Fee 4150.00
Summary Type: Cash Recelpts Total: ($1,530.12)
Date Period Type Description Amount -
8/31/2012 2012/Fallf Cash Recelpt Payment Check $1,530.12
Summary Total: $3,013.88
Balance from other periods: ($3,013.88)
Balance Due: $0.00

PowerCAMPUS® Self-Service 7.3.2 - © 2005 - 2010 SunGard. All rights resarved.

»

LtdinreHnn 4wavinnnn adn/covimsh/Binancrac/Ralancrs acnv

12/3/2017



Self-Service - Grade Report - Emily Short .Page 1 of 1
Grade Report for 2012/Fall - Emily Short
Transcript Sequence 001
Quality Midterm Final
Session Course Name Credits Points Grade Crade
DOCT EDU 7001 THEORIES, STRUCTURES AND  , o 0.00
EDUCATION Lecture 01 SYSTEMS : :
DOCT EDU 7003 STRATEGIC POLICY AND
EDUCATION Lecture 01 PLANNING 3.00 12.00 A
DOCT EDU 7208
EDUGATION Lecture 01 DISSERTATION 1.00 0.00
Credits GPA Awards
Attempted: 3.00 Term: 4.000 Term:
Earned: 3.00 Overall:  4.000 Overall;

https://ss.trevecca.edu/ssweb/Records/GradeReportPrintable.aspx?termperiod=237 11/28/2012
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Hamm, Tandx

From: Short, Emily

Sent: Wednesday, December 12, 2012 10:50 AM
To: Hamm, Tandy

Subject: FW: Dissertation Grade - Fall 2012

This is the email that my advisor sent saying that | completed dissertation satisfactorily.

Emily C. Short

Assistant Vice President

Student Services & Enrollment Management
1480 Nashville Pike

Gallatin, TN 37066

(615) 230-3477 Office

(615) 230-3481 FAX

--—-QOriginal Message---—-

From: Agee, James [mailto:JAdee@trevecca.edu]
Sent: Saturday, December 08, 2012 8:28 PM

To: Patterson, Alice

Cc: Short, Emily; Seigworth, Shanna; Davis, Katie
Subject: Re: Dissertation Grade - Fall 2012

Thanks
Sent from my iPad
On Dec 8, 2012, at 4:17 PM, "Patterson, Alice" <APatterson@trevecca.edu> wrote:

> I'm good-to go with an "S" if grades open by Tuesday.

>

>aep |

>

> —-—-Original Message-—--

> From: Agee, James

> Sent: Saturday, December 08, 2012 4:10 PM

> To: Patterson, Alice

> Cc: Short, Emily; Seigworth, Shanna ; Davis, Katie

> Subject: Re: Dissertation Grade - Fall 2012

>

> She has completed everything on my end satisfactorily. Thanks
>

> Sent from my iPad

>

> On Dec 8, 2012, at 3:09 PM, "Patterson, Alice"

> < r'so >

> wrote:

>

>> Emily,

>>

>> |'m not even sure grades are open yet. I'm copying the Shanna
>> Seigworth in Academic Records to see if she can help us with this.

1



>>

>> -—---Original Message----—-

>> From: Short, Emily [mailto:Emily.Short@volstate.edu]

>> Sent: Saturday, December 08, 2012 10:03 AM

>> To: Patterson, Alice

>> Subject: Dissertation Grade - Fall 2012

>>

>> Dr. Patterson,

>>

>> | contacted Dr. Agee about my dissertation grade this morning and he
>> said | needed to talk with you. In order for me to get my

>> reimbursement for my Fall 2012 classes | am required to have my
>> grades

>

>> jh to HR by December 11. Would it be possible for you to post my
>> grade so that | may go ahead and do that? Dr. Agee said that if you
>> were to do it by that date and needed his "okay" that you could just
>> contact him. Any consideration that you would give to posting the
>> grade by December 11 would be greatly appreciated.

>>

>> Thanks,

>> Emily Short

>>

>> Sent from my iPad



Hamm, Tandz

From: Short, Emily

Sent: Wednesday, December 12, 2012 10:53 AM
To: Hamm, Tandy

Subject: RE: Dissertation Grade - Fall 2012

You're fine. | just sent you those strings of emails about my grade. Let me know if you need anything else.
Do [ need to supply you with the official grade report for your files once it is posted properly?

Thanks,

Emily C. Short

Assistant Vice President

Student Services & Enrollment Management
1480 Nashville Pike

Gallatin, TN 37066

(615) 230-3477 Office

(615) 230-3481 FAX

-----Original Message-—---

From: Hamm, Tandy

Sent: Wednesday, December 12, 2012 10:52 AM
To: Short, Emily

Subject: RE: Dissertation Grade - Fall 2012

On the phone call you right back
Thank you,

Tandy L. Hamm, M. P. S.
Coordinator

Office of Human Resources

Volunteer State Community College
Gallatin, TN 37066

615-230-3593

615-230-3314
tandy.hamm@uvolstate.edu

For the most up to date information regarding your benefits please click the following link:
http://www.volstate.edu/HR/Benefits.php
http://www.partnersforhealthtn.gov/

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the
intended recipient(s) and may contain confidential and privileged information. Any unauthorized review, use,
disclosure or distribution is prohibited. If you are not the intended recipient, please contact the sender by reply
e-mail and destroy all copies of the original message. Thank you.

----- Original Message-----



From: Short, Emily

Sent: Wednesday, December 12, 2012 10:51 AM
To: Hamm, Tandy

Subject: FW: Dissertation Grade - Fall 2012

This is the string of emails about them having trouble posting my grade.

Emily C. Short

Assistant Vice President

Student Services & Enroliment Management
1480 Nashville Pike

Gallatin, TN 37066

(615) 230-3477 Office

(615) 230-3481 FAX

-----0riginal Message-----

From: Patterson, Alice [mailto:APatterson@trevecca.edu]
Sent: Tuesday, December 11, 2012 1:50 PM

To: Seigworth, Shanna

Cc: Short, Emily

Subject: RE: Dissertation Grade - Fall 2012

Yes ma'am. Now, this is very strange. She is in section 1 if you need to know that.
aep

----- Original Message----

From: Seigworth, Shanna

Sent: Tuesday, December 11, 2012 1:26 PM
To: Patterson, Alice

Subject: RE: Dissertation Grade - Fall 2012

Nope. | can enter it from my office. | just want to verify that it is for EDU 7208 - FALL 2012 that just ended
12/08/2012 and the final grade should be an "S". Correct?

Shanna M. Seigworth

Office of Academic Records
Trevecca Nazarene University
333 Murfreesboro Road
Nashville, TN 37210-2877
615-248-1564 (phone)
615-248-7799 (fax)
sseigworth@trevecca.edu

-----0riginal Message-----

From: Patterson, Alice

Sent: Tuesday, December 11, 2012 1:16 PM
To: Seigworth, Shanna

Subject: RE: Dissertation Grade - Fall 2012

| just opened it again and hit submit final once more. It churned away then came back the regular screen. Do
you see it now?



Alice

-----0Original Message-----

From: Seigworth, Shanna

Sent: Tuesday, December 11, 2012 1:02 PM
To: Patterson, Alice

Subject: RE: Dissertation Grade - Fall 2012

Hi Alice,
| am not seeing it on my end. Did you click the "SUBMIT" button after the "SAVE" button?

Shanna M. Seigworth

Office of Academic Records
Trevecca Nazarene University
333 Murfreesboro Road
Nashville, TN 37210-2877
615-248-1564 (phone)
615-248-7799 (fax)
sseigworth@trevecca.edu

--—-Qriginal Message-----

From: Patterson, Alice

Sent: Tuesday, December 11, 2012 12:43 PM
To: 'Short, Emily'

Cc: Seigworth, Shanna

Subject: RE: Dissertation Grade - Fall 2012

| am seeing it on my end. I'm copying Shanna to see what she can do to facilitate the process.

----- Original Message—---

From: Short, Emily [mailto:Emily.Short@volstate.edu]
Sent: Tuesday, December 11, 2012 9:19 AM

To: Patterson, Alice

Subject: RE: Dissertation Grade - Fall 2012

Dr. Patterson,

| hate to bother you about this, but | just pulled up my grade report for Fall 2012 and there is no dissertation
grade in the system.

Thanks,

Emily C. Short

Assistant Vice President

Student Services & Enrollment Management
1480 Nashville Pike

Gallatin, TN 37066

(615) 230-3477 Office

(615) 230-3481 FAX

----—-Original Message-—--
From: Patterson, Alice [mailto:APatterson@trevecca.edu]
3



Sent: Monday, December 10, 2012 4:40 PM
To: Short, Emily
Subject: Re: Dissertation Grade - Fall 2012

You are quite welcome!
Merry Christmas to you and yours.

Alice E. Patterson
Sent from Alice's iPhone

On Dec 10, 2012, at 4:01 PM, "Short, Emily" <Emily.Short@volstate.edu>
wrote:

> All of you are wonderful! Thank you so very much!

>

> Merry Christmas,

> Emily

>

> Sent from my Verizon Wireless 4GLTE smartphone

>

> —-— Reply message -----

> From: "Patterson, Alice" <APatterson@trevecca.edu>

> To: "Seigworth, Shanna" <SSeigworth@trevecca.edu>, "Agee, James
> <JAgee@trevecca.edu>

> Cc: "Short, Emily" <Emily.Short@uvolstate.edu>, "Davis, Katie"
> <KDavis@trevecca.edu>

> Subject: Dissertation Grade - Fall 2012

> Date: Mon, Dec 10, 2012 2:57 pm

>

>

>

> Shanna,

>

> You are truly the most wonderful person | know. I've submitted
> Emily's grade. | will need for you to reopen on Monday so | can send
> the remaining grades.

>

> Alice

>

> -—---Original Message-----

> From: Seigworth, Shanna

> Sent: Monday, December 10, 2012 2:01 PM

> To: Agee, James, Patterson, Alice

> Cc: Short, Emily; Davis, Katie

> Subject: RE: Dissertation Grade - Fall 2012

>

> Hi Alice,

>

> The session is how open for you to submit Emily's grade. If you could
> let me know once you are finished as I will need to close it.

>

> Blessings,

>

> Shanna M. Seigworth

> Office of Academic Records



> Trevecca Nazarene University

> 333 Murfreesboro Road

> Nashville, TN 37210-2877

> 615-248-1564 (phone)

> 615-248-7799 (fax)

> gseigworth@trevecca.edu

>

>

>

>

> -----Original Message-----

> From: Agee, James

> Sent: Saturday, December 08, 2012 8:28 PM

> To: Patterson, Alice

> Cc: Short, Emily; Seigworth, Shanna ; Davis, Katie
> Subject: Re: Dissertation Grade - Fall 2012

>

> Thanks

>

> Sent from my iPad

>

> On Dec 8, 2012, at 4:17 PM, "Patterson, Alice"

> <APatterson@trevecca.edu>

> wrote:

>

>> |'m good to go with an "S" if grades open by Tuesday.
>>

>> aep

>>

>> cemee Original Message-—--

>> From: Agee, James

>> Sent: Saturday, December 08, 2012 4:10 PM

>> To: Patterson, Alice

>> Cc: Short, Emily; Seigworth, Shanna ; Davis, Katie
>> Subject: Re: Dissertation Grade - Fall 2012

>>

>> She has completed everything on my end satisfactorily. Thanks
>>

>> Sent from my iPad

>>

>> On Dec 8, 2012, at 3:09 PM, "Patterson, Alice"

>> <APatterson@trevecca.edu>

>> wrote:

>>

>>> Emily,

>>>

>>> |'m not even sure grades are open yet. I'm copying the Shanna
>>> Seigworth in Academic Records to see if she can help us with this.
>>>

>>> —---Qriginal Message--—-

>>> From: Short, Emily [mailto:Emily. Short@volstate.edu]
>>> Sent: Saturday, December 08, 2012 10:03 AM
>>> To: Patterson, Alice

>>> Subject: Dissertation Grade - Fall 2012

>>>

>>> Dr. Patterson,



>>>

>>> | contacted Dr. Agee about my dissertation grade this morning and he
>>> said | needed to talk with you. In order for me to get my

>>> reimbursement for my Fall 2012 classes | am required to have my
>>> grades

>>

>>> in to HR by December 11. Would it be possible for you to post my
>>> grade so that | may go ahead and do that? Dr. Agee said that if you
>>> were to do it by that date and needed his "okay" that you could just
>>> contact him. Any consideration that you would give to posting the
>>> grade by December 11 would be greatly appreciated.

>>>

>>> Thanks,

>>> Emily Short

>>>

>>> Sent from my iPad

>

>



Self-Service - Grade Report - Emily Short Page 1 of 1

Grade Report for 2012/Fall - Emily Short

Transcript Sequence 001

Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7001 THEORIES, STRUCTURES AND 4.00 0.00
EDUCATION Lecture 01 SYSTEMS : )
DOCT EDU 7003 STRATEGIC POLICY AND 3.00 12.00 A
EDUCATION Lecture 01 PLANNING ) )
DOCT EDU 7208
EDUCATION Lecture 01 DISSERTATION 1.00 0.00 S
Credits GPA Awards
Attempted: 3.00 Term: 4.000 Term:
Earned: 4.00 Overall: 4.000 Overali:

https://ss.trevecca.edu/ssweb/Records/GradeReportPrintable.aspx?termperiod=237 12/13/2012



VOLUNTEER STATE COMMUNITY COLLEGE

Check Request

/. 12

Date 129720 Vendor Number
Emi . rt

Payee/Vendor mily; C. Sho o
Address
City/State Zip

ASAP

Date check needed Amount 1689.00

Parpose Reimbursement for Fall 2012 Courses for employee, paid through payroll. Reimbursed at the

highest TBR rate

Account Code Information

110001 310100 62701 450
FOAP —>» Fund Organization Account Program
or
Index —>» Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

heck Di ition (M i
Option 1 ] Mail to address shown above
or

Option 2 I call for pickup Name

Requested by éwm L-W Date _ |2 ‘f:\ |2
Dean/Dept. Head O}@l y) fg%&k Date Jod— 4’ }&

id th h Il
paid through payro it

Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Ceated 11-01-2005, Revised 10-03-2007




| ~ Print Form

Volunteer State Community College
‘m Tennessee Board of Regents
STAUTESSE™ Faculty/Administrative/Professional Staff
Tuition or Maintenance Fee

Reimbursement Program
Recommendation/Contract Form

This program is designed to provide maintenance or tuition-related fees only for an individual who takes credit
courses on a part-time basis — either at his or her own or at another institution — while continuing work
responsibilities at Volunteer State Community College.

To Be Completed By the Employee
Emily C. Short
Employee Name:

Employee ]_l-

Student Services
Department/Division: Account# 1EDO0H3
Masters of Art in Edu.
(Degree and Area) (Additional hours beyond degree)

Current Degree Status:

To be completed by the Supervisor:

1. Is the employee a regular full-time or part-time faculty or administrative/professional staff member who has been
employed at Volunteer State Community College six months?

3/16/92
Yes ElNo Date of Hire

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

Support for person working toward the doctorate or other terminal degree.

£ Support for person pursuing a degree below the doctorate in a technical or professional description.

E] Support for personnel training or retraining to enhance expertise needed by Volunteer State Community
College.

E1  Other (Explain).

To be completed by the Employee:

3. Intent for use of tuition or maintenance fee reimbursement:

. Trevecca Nazarene University
a) Location of proposed study

b) Term of proposed study Fall 2012

¢) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition
Strategic Policy EDU700¢ 30 L@o. ©° pu 12|3]'2
DF%%CTH,HOVI“ EI}WIZ. 1.0 53 . 0D

o
Total Reimbursement Requested: 1292. ©




Approved TBR Rate for current year 20(2 : n QLA)M (B v

Reimbursement may not exceed actual maintenance or tuition-related fees for a maximum of six credit hours
per term. Employees will normally be eligible for one course per term, with a maximum of 4 terms per year.
An employee may enroll in more than one course during the summer as long as the summer terms in which
the classes are to be taken do not overlap.

4. In requesting support for tuition or maintenance fees reimbursement, do you agree with the stipulations listed in a-d

(below)?

Bl ves [INo a. The recipient, unless retired, shall be required, after completion of the course or courses, to be
employed by Volunteer State Community College for not less than one (1) month of full-time employment for each
month of the term of participation in the Faculty or Administrative/Professional Staff Tuition Reimbursement

Program.

Yes [EINo b. Satisfactory completion of coursework must be demonstrated to receive reimbursement and to
remain eligible for additional assistance. Volunteer State Community College may provide reimbursement at the time
fees are due.

Yes EINo c¢. Courses should be scheduled in counsel with supervisors to assure maintenance of optimum
job performance. Courses should be scheduled at times other than during regularly scheduled work assignments
unless annual leave or flextime, based on the needs of the institution, have been approved.

Yes [INo d. Itisrecommended that complete materials supporting the individuals’ requests be maintained
on campus. It is further recommended that each recipient be required to provide the president with affirmed grade
reports for the course(s) taken.

5. If the recipignt should receive a student scholarship, he/she will notify the Human Resources Office immediately.
J

\JO W Date 2&4 /3~

Approval Recommendation -

Immediate Supervisor: @//) et Date _ A5,
Vice-president: _ (N L depetl_ Date 05 JA4/12
Director of Human Res &/—v@,, £ b= CQ Date _5° {075' “//'b\
President: /AY ,)<, / P/J/A__\ Date

Employment (‘;técation

Date of full-time employment: _ = } S m

Signature

Revised 1/3/2008



' ® Self-Service - Balance Page 1 of 1

=]

Welcome (ecshort) Cart Help Log Out Catalog . Search

E

Home Register Classes Finances Grades Search My Profile

Balance Statement

;_9961“3 . _: Balance
Period
2012/Fall Here is your Account History for the selected Period.
View 2012/Fall
iy Detail by
~ Charges/Credits Summary Type: Tuition Total: $3,944.00
@ Detail by Summary
" Tyee Date Perlod Type Description Amount
& Balance Summary §/15/2012 2012/Fall Charge Tultion Ed D $3,944.00
{ Change
' Summary Type: Miscellaneous Fees Total: $600.00
Date Period Type Description Amount
8/15/2012 2012/Fall Charge EDU 7001 - EdD Instrl Materials $175.00
8/15/2012 2012/Fall Charge EDU 7003 ~ EdD Instrl Materials $175.00
8/15/2012 2012/Fall ) Charge EDU 7208 - MISC Dissertation Fe $100.00
8/15/2012 2012/Fall Charge Technology Fee $150.00
Summary Type: Cash Receipts Total: ($1,530.12)
Date Period Type Description Amount
8/31/2012 2012/Fall/ Cash Receipt Payment Check $1,530.12

Summary Total: $3,013.88
Balance from other periods: ($3,013.88)
Balance Due: $0.00

PowerCAMPUS® Self-Service 7.3.2 - @ 2005 - 2010 SunGard. All rights reserved.

httne://ec travecea edn/eeweh/Finances/Ralance asnx 12/3/2012



Self-Service - Grade Report - Emily Short .Page 1 of 1
Grade Report for 2012/Fall - Emily Short
Transcript Sequence 001
Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7001 THEORIES, STRUCTURES AND 4.00 0.00
EDUCATION Lecture 01 SYSTEMS . .
DOCT EDU 7003 STRATEGIC POLICY AND
EDUCATION Lecture 01 PLANNING 3.00 12.00 A
DOCT EDU 7208
EDUCATION Lecture 01 DISSERTATION 1.00 0.00
Credits GPA Awards
Attempted: 3.00 Term: 4.000 Term:
Earned: 3.00 Overall: 4.000 Overall:

httne+//ss trevecea edn/ssweh/Records/GradeR enortPrintable.asnx 2termneriod=237 117282012



"1IPaID 10} USHE) SSOY) SB allES

SU} 2Je S9SIN0D PaYIPNE J0) $894 "SINOY SI0W JO § JO} PS||0JUS e NOA JI [euondo Jou S! Junowe sy ‘394 Yi[esH 00'68$ U} S9pnjoul Yoiym ‘00 vres 10 994 sa1nes pue welboid [(n 9y Aed o} Josje Aew noA
‘sinoy g Jo ‘2 'g Bupje} aue nok J| ‘a9 UjleaH Juspnig 00°69¢$ 3Ul ppe 0} 193j8 A2W NOA 'SIN0Y € JO WNWIUILL B YIM SINOY J9]S3LISS 6 UBL) Jamay 10} PaJ|oIud 3. nok §|

"91el INOY 19)SaUISS AU} J& NGy SUO 0} JusjeAInba s ab1eyd wnwiuiw ay |
"8A0QE PSJEdIpUl JUNOWE WNWIXEW SU) PI30Xa O} Jou [e]0) 3y ‘sjel JNoy JejsaLuas sy} Je 83} 8oUBUS)UIBLY Jo/pue uoRing Aed |iim NoA ‘Juspnis awi-ped e aie nok §|

'uu9) e Jo BujuuiBaq ay) 03 Joud sasysnay jo pieog auyy Aq panoidde sabueyd Aue o) Jaalqns ase sasy ||y

"334 354n02 10ads Y3 J0) JuSWLIedap BYI YHM 29D aseald

*039 ‘21n30911Y24Y 4O |[00YIS IO [ID0S JO [00YIS ‘Ssauisng Jo 989)(0) ‘Suisany Uy “d1sn| ‘uoiieanpy |eaisAyd ‘Ansiway) ‘Suussuisu] sajdwex3 934 9sino) [e123ds e agieyd syuswinedap swos

SJUIPN)S UONIEINPT JIUEJSI 0F PISSISSE 3G [[IM JN0Y 3paJd Jad gps Jo 3Fieyd |euolIpPe uy

*$35Jn09 Buitasuibuz] ||e Joy passasse aq [|Im Inoy J3)sawas Jad $6¢ 10 abieyo [euoippe uy

uoing sjejs Jo-InQ pue sagipoe-) ajejS-Jo-jnQo ‘voyepodsuel) ‘ABojouyosy ‘Areiqr] ‘yjesy ‘seomues § sweibold ‘eoueusjuieyy seey Buimojos oy Buippe Aq pejeinojed si J8jo] 8jejS-03n0 &

00veEYL  00°%606 00°0LE 00071 0092 00081 00°00% 0004 0068 00'552 00'005% +6
0092/ZL  00°9808 00°082 0005 00°9} 00'7¥L 00'95 008 00Z€2 00'800% 8
00'/€LLL  00°L20L 00'S¥Z 00'LY6E 001 00°9Z1 00'¥8 002 00'€0Z 00°205¢€ L
00°9¥56 00°9909 00012 00'8.€€ 00°Z1 00801 002L 009 007LL 00°900¢€ 9
00°656. 00°550S 00'G/L 006182 00°0L 0006 0009 00 00°G¥L 00'5052 g
00799 00'7v0p 00°07L 002522 00'8 00zL 00’8y 00y 00'9}1 007002 v
00°€LLY 00°€€0€ 00°50L 006894 00'9 00'S 00'98 00'¢ 0028 00°€0S} €
00281 002202 00'0L 00'9zZ11 00 00'9¢ 00 002 0085 002001 z
00°1651 00} L0} 00'GE 00°€9S 002 00'8L 00ZL 00} 0062 00°L09 )
WE10L uomnL  ea4 sanioes [E1oL 353 334 saoes 994 EEx) 5934 EERE=INETS EEE] SInoH

SJBIS40N0  GEISHOINO  OJYSHOIN0  elels-u|  uonepodsuesy  ejejs-ul  ASojouyosy  fueign wiesH g swesborg  SOuBUSIUEN

$334 ANV NOILINL ‘TONYNILNIVIN 40 31NA3HIS

leysawag z10Z Ifed A8y

33SSINNIL J40 ALISHIAINN

00CLS'L$  suspnis 2eys4onQ
00°L0S$ Sjuspnis sjels-uj
31Vd ATHNOH 31vNavyo




VOLUNTEER STATE COMMUNITY COLLEGE

Check Request
Date 8/14/2012 Vendor Number
Payee/Vendor Emily Short
Address

City/State Zip o Jye

\
ASAP 2847700
Date check needed Amoun ] 37% et

Purpose Reimbursement for Summer 2012 Courses for employee, paid through payroll. Ms. Short had one

course that began in the Spring 2012 semester and was completed in the Summer 2012 semester. Her grade
report indicates she received an "I" in the Spring (see attached) and then it was retro back to an "A" (see

attached). The course was not completed in the Spring it was completed in the Summer.

Account Code Information

110001 310100 62701 450
FOAP —» Fund Organization Account Program
or
Index — Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

C i ition n
Option 1 1 Mail to address shown above
or .
Option 2 3 cCall for pickup Name paid through payroll Ext
Requested by @ﬁMb?}( L— | 7/ Date @! {4 ) L2
Dean/Dept. Head Date
Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Crested 11.01-2005, Revitad 10-05-2007




Volunteer State Community College
VOLLINTEER Tennessee Board of Regents
SITESES Faculty/Administrative/Professional Staff
Tuition or Maintenance Fee

Reimbursement Program
Recommendation/Contract Form

This program is designed to provide maintenance or tuition-related fees only for an individual who takes credit
courses on a part-time basis — either at his or her own or at another institution — while continuing work

responsibilities at Volunteer State Community College.

To Be Completed By the Employee

Emily C. Short
Employee Name:
emplogee N
Student Services
Department/Division: Account# £95006%
Masters of Art in Ed.
Current Degree Status:
(Degree and Area) (Additional hours beyond degrec)

To be completed by the Supervisor:

1. Is the employee a regular full-time or part-time faculty or administrative/professional staff member who has been
employed at Volunteer State Community College six months?

3/16/92
Yes No Date of Hire

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

Support for person working toward the doctorate or other terminal degree.

[  Support for person pursuing a degree below the doctorate in a technical or professional description.

[0 Support for personnel training or retraining to enhance expertise needed by Volunteer State Community
College.

0 Other (Explain).

To be completed by the Employee:

3. Intent for use of tuition or maintenance fee reimbursement:

. Trevecca Nazarene University
a) Location of proposed study

Summer 2012
b) Term of proposed study
¢) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition
Effective Org. EDU 7052
? ‘o |93

Tech. Based Stats EDU 71 }&)/4@ WD l%‘aa

v! o
Total Reimbursement Requested: ﬁwﬂ/o B/@ ; o9

hugust T s



Approved TBR Rate for current year 29)% : huéM t TBE At

Reimbursement may not exceed actual maintenance or tuition-related fees for a maximum of six credit hours
per term. Employees will normally be eligible for one course per term, with a maximum of 4 terms per year.
An employee may enroll in more than one course during the summer as long as the summer terms in which

the classes are to be taken do not overlap.

4. TIn requesting support for tuition or maintenance fees reimbursement, do you agree with the stipulations listed in a-d
(below)?

Yes [INo  a. The recipient, unless retired, shall be required, after completion of the course or courses, to be
employed by Volunteer State Community College for not less than one (1) month of full-time employment for each
month of the term of participation in the Faculty or Administrative/Professional Staff Tuition Reimbursement

Program.

Yes [ No b. Satisfactory completion of coursework must be demonstrated to receive reimbursement and to
remain eligible for additional assistance. Volunteer State Community College may provide reimbursement at the time

fees are due.

Yes [JNo c¢. Courses should be scheduled in counsel with supervisors to assure maintenance of optimum
job performance. Courses should be scheduled at times other than during regularly scheduled work assignments
unless annual leave or flextime, based on the needs of the institution, have been approved.

Yes [JNo d. Itisrecommended that complete materials supporting the individuals’ requests be maintained
on campus. It is further recommended that each recipient be required to provide the president with affirmed grade

reports for the course(s) taken.

5. If the recipient should receive a student scholarship, he/she will notify the Human Resources Office immediately.

Signature &%&'\\c M Date S;/QS// .

Approval Recommendation

Immediate Supervisor: V/Q m /ﬁéé Date ﬂ?é’!é/'// <

Vice-President: ﬁ/ﬁ //Dp}wc&é/ Date 625/’/5;5 /R
Director of Humurces(?@}‘ _%&Q Date 5 25 -1
President: 7 /(Fg/%v — Date _,(//A 2/ [

Employmgiit Certification

Date of full-time employment: 3! “B\’QZ—

Revised 1/3/2008



. 98/14/2012 88:29
Self-Service - Balance

Welcome {ecsirs)

Home Register Classes Finatices
Batance  Statemant
] Optlons I Balance

Petiod

2012/Summer -

View 2012/Summar

® G arevcracts
Charges

le) Datall by Sumwvary

Troe Date

Q) Batnce Summéry 7/28/2012

? Chamge £/28/2012
&8/18/2012
§/7/2012
5/7/2012
5/2/2012
702
Credits
Date
6/15/2012
€/15/2012

6152363481

STUDENT SERVICES

cart Help Log Out Catalog

Grades Search My Profile

Here 18 your Account History for the selectes Perlod.

Period Type Description

2012/Summer Charge Printer Copler Fas
2012/Summer Charge Printer Coplar Fea
2012/Summer Charge EdD Summar Double Room
2012/Summaer Charge Tuition E4 ©

204 V/Summer Charge EDY 7053 - 2dD Insty Materials
2012/Surmmer Charge EDU 7207 - MISC Dissertation Fe
20L2/Summer Charge Technology Fee

Period Type Description

2012/5ummer Financial Ald  Fegaral Direct Subskiized Loan

2012/Bummer #lnontial Ald  Federal Dlract Unsubsidized Loon

POWBCAMPUSS Self-5ervice 7.3.2 - © 2005 - 2010 SunGard, All rights reserved.

https://ss.trevecca.edw/ssweb/Finances/Balance.aspx

PAGE 81
Page ]l of 1
Amount

$0.32
$0.80
$750.00
$2,465.00
$#175.90
$100.00
$4150.00

Total Charges: §3,641,42

$773.00
$6,022.00
Total Credits:  $6,600.00

Totat: {$3,158. &g
Balance from ather pariods: 4145,
Balance Due: ($3,013.88)

8/14/2012



P8/13/2012 16:24 61523093481 STUDENT SERVICES PAGE @1
Self-Service - Grade Report - Emily Short Page 1 of 1
Grade Report for 2012/Summer - Emily Short
Transcript Sequence 001
Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7053 CREATING EFFECTIVE
EDUCATION  Lecture 01 ORGANIZATIONS 4.00 16.00 A
DOCT EDU 7207
EDUGATION Lociure 01 DISSERTATION 1.00 0.00 )
Credits GPA Awards
Attempted: 4.00 Term: 4.000 Term:
Earned: 5.00 Overall: 4.000 Overall:
8/13/2012

https://ss.trevecca.edu/ssweb/Records/GradeReportPrintable.aspx 2termperiod=244



©8/14/2012 ©8:29 6152383481 STUDENT SERVICES PAGE B2
Self-Service - Grade Report - Emily Short Page 1 of 1

Grade Report for 2012/Spring - Emily Short

Transcript Sequence 001
Quality Midterm Final

Sassion Course Name Credits Points Grada Grado
DOCT EDU 7008
EDUCATION R CULTURAL INFLUENCES 3.00 12.00 A
pOCT EDU 7152 TECHNOLOGY ITECHNOLOGY- o5 16.00 N
EDUCATION  Lecture 01 BASED STATISTIC ; -
pocT EDU7206 1 5GERTATION 2.00 0.00 s

EDUCATION Lecture 01

Credits GPA Awards
Attempted: 7.00 Term: 4.000 Term:
Eamned: 9.00 Overall: 4.000 Overall:

https:// ss.treveccaedu/sswcb/Records/GradeReportPrintable.aspx?termperiod=238 8/14/2012



Self-Service - Grade Report - Emily Short

Grade Report for 2012/Spring - Emily Short

Transcript Sequence 001

Page 1 of 1

Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7006
EDUCATION Lecture 01 CULTURAL INFLUENCES 3.00 12.00 A
DOCT EDU 7152 TECHNOLOGY II:TECHNOLOGY- 4.00 0.00 I
EDUCATION Lecture 01 BASED STATISTIC ’ :
DOCT EDU 7206
EDUCATION Lecture 01 DISSERTATION 2.00 0.00 S
Credits GPA Awards
Attempted: 3.00 Term: 4.000 Term:
Earned: 5.00 Overall: 4.000 Overall:
572412019,

https://ss.trevecca.edu/ssweb/Records/GradeReportPrintable.aspx ?termperiod=238



THE UNIVERSITY OF

MEMPHIS.

FEE SCHEDULE FOR GRADUATE IN-STATE STUDENTS

SUMMER 2012
Graduate IN-STATE
*On-Campus and Online xxx *RODP (Rxx) ***J of M Online Courses (Uxx and/or Mxx)
Program Service Maintenance

Hrs  Maintenance Fee Fee Total Fee Online Fee Total Maintenance Fee U of M Online Fee Total

1 402.00 72.50 474,50 402.00 102.00 504.00 402.00 100.00 502.00
2 804.00 145.00 949.00 804.00 204.00 1,008.00 804.00 200.00 1,004.00
3 1,206.00 217.50 1,423.50 1,206.00 306.00 1,512.00 1,206.00 300.00 1,506.00
4 1,608.00 290.00 1,898.00 1,608.00 408.00 2,016.00 1,608.00 400.00 2,008.00
5 2,010.00 362.50 2,372.50 2,010.00 510.00 2,520.00 2,010.00 500.00 2,510.00
6 2,412.00 435.00 2,847.00 2,412.00 612.00 3,024.00 2,412.00 600.00 3,012.00
7 2,814.00 507.50 3,321.50 2,814.00 714.00 3,528.00 2,814.00 700.00 3,514.00
8 3,216.00 580.00 3,796.00 3,216.00 816.00 4,032.00 3,216.00 800.00 4,016.00
9 3,618.00 652.50 4,270.50 3,618.00 918.00 4,536.00 3,618.00 900.00 4,518.00
10 4,020.00 725.00 4,745.00 4,020.00 1,020.00 5,040.00 4,020.00 1,000.00 5,020.00
11 4,422.00 797.50 5,219.50 4.422.00 1,122.00 5,544.00 4,422.00 1,100.00 5,522.00
12 4,824.00 870.00 5,694.00 4,824.00 1,224.00 6,048.00 4,824.00 1,200.00 6,024.00
13 5,226.00 942.50 6,168.50 5,226.00 1,326.00 6,552.00 5,226.00 1,300.00 6,526.00
14 5,628.00 1,015.00 6,643.00 5,628.00 1,428.00 7,056.00 5,628.00 1,400.00 7,028.00
16  6,030.00 1,087.50 7,117.50 6,030.00 1,530.00 7,560.00 6,030.00 1,500.00 7,530.00
16 6,432.00 1,160.00 7,592.00 6,432.00 1,632.00 8,064.00 6,432.00 1,600.00 8,032.00
17 6,834.00 1,232.50 8,066.50 6,834.00 1,734.00 8,568.00 6,834.00 1,700.00 8,534.00
18 7,236.00 1,305.00 8,541.00 7,236.00 1,836.00 9,072.00 7,236.00 1,800.00 9,036.00

Please Note: Summer fees will be charges at a per hour rate with no Maximum.To calculate fees above 18 hours please go to the Tuition Estimator located:

hitp://bf memphis.edu/finance/bursar/uition.pho

Fine Art Course Fees:

ARCH Course Fee: an additional $20 per credit/audit hour will be charged for all ARCH and IDES courses , with no maximum.
Art Course Fee: an additional $20 per credit/audit hour will be charged for all ART (except ART 1030) and ARTH courses , with no maximum.

Broadcast and Film/Video Course Fee: an additional $30 per credit/audit hour will be charged for COMM 6822, 6824, 6825, 6841, 6842, 6891, 7892, 7993*,

7994* and 7995, with no maximum. (* when Applicable)

Business Course Fee: an additional $30 per credit/audit hour will be charged for all Business Courses beginning with a 3 or above, with no maximum.

Developmental Studies Program (DSP) courses are assessed maintenance fees at the 2-year institutional rate, at $129 per credit/audit hour.

Engineering Course Fee: an additional $25 per credit/audit hour will be charged for all ENGR courses, with no maximum.
Nursing Course Fee: an additional $25 per credit/audit hour will be charged for all Nursing upper division and graduate courses, with no maximum.

*On-Campus fees are charged to all courses with a completely numeric section number, no matter the instructional method. Courses with an instructional
method of web and completely numeric section numbers are assessed as On-Campus.

**Regents Online Degree Program (Rxx) fees are in addition to the cost of On-Campus fees, with no maximum.

=*+|J of M Online (Uxx and/or Mxx only) fees are in addition to the cost of On-Campus fees, with no maximum.

All fees are approved by the Tennessee Board of Regents and are subject to change at any time.

2/21/2012




VOLUNTEER STATE COMMUNITY COLLEGE

Check Request
Date Gk - Vendor Number
ily Short
Payee/Vendor Emily Sho
Address
City/State Zip
ASAP $3.038.0
Date check needed Amount @,25% 250
Purpose Reimbursement for Spring 2012 Courses for employee paid through payroll
¥ veumbiies for< hr
t ormati
110001 .. 310010 62701 400
FOAP —>» Fund Organization Account Program
or
Index —>p» Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION,

M

Option 1 [ Mail to address shown above
or
Option 2 [ call for pickup Name

Requested by Q’AMM L ‘L:k“// Date @P.Ql 12
Dean/Dept. Head X, / /! mjz Date .5 2257/

id through payroll
pa gh payr Ext

Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Created | 1-01. 2005, Revised §0-08-2007




1

et
Volunteer State Community College
VIOLLINTEER Tennessee Board of Regents
STUESZES™ Faculty/Administrative/Professional Staff
Tuition or Maintenance Fee

Reimbursement Program
Recommendation/Contract Form

This program is designed to provide maintenance or tuition-related fees only for an individual who takes credit
courses on a part-time basis — either at his or her own or at another institution — while continuing work

responsibilities at Volunteer State Community College.

To Be Completed By the Employee

Emily C. Short
Employee Name:
Employee ID"
Student Services
Department/Division: Account # 1; %O/Z«g
Masters of Art in Education 29
Current Degree Status:
(Degree and Area) (Additional hours beyond degree)

To be completed by the Supervisor:

1. Is the employee a regular full-time or part-time faculty or administrative/professional staff member who has been
employed at Volunteer State Community College six months?

3/16/92
B ves [No Date of Hire

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

& Support for person working toward the doctorate or other terminal degree.

[0 Support for person pursuing a degree below the doctorate in a technical or professional description.

] Support for personnel training or retraining to enhance expertise needed by Volunteer State Community
College.

I Other (Explain).

To be completed by the Employee:

3. Intent for use of tuition or maintenance fee reimbursement:

Trevecca Nazarene Universi
a) Location of proposed study by

Spring 2012
b) Term of proposed study
¢) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition
Cultural Influences EDU 70 3 (eanbur= ol
Dissertation EDU 7206 2 T CAALLS.
+
Tech. Based Stats EDU 715.2 2
+

Total Reimbursement Requested:




- -~
. -

Approved TBR Rate for current year 7017 : hL&é/\L()t TRR yAlp -

Reimbursement may not exceed actual maintenance or tuition-related fees for a maximum of six credit hours
per term. Employees will normally be eligible for one course per term, with a maximum of 4 terms per year.
An employee may enroll in more than one course during the summer as long as the summer terms in which
the classes are to be taken do not overlap.

4. In requesting support for tuition or maintenance fees reimbursement, do you agree with the stipulations listed in a-d
(below)?

Yes LINo 2 The recipient, unless retired, shall be required, after completion of the course or courses, to be
employed by Volunteer State Community College for not less than one (1) month of full-time employment for each
month of the term of participation in the Faculty or Administrative/Professional Staff Tuition Reimbursement

Program.

Yes [dNo b, Satisfactory completion of coursework must be demonstrated to receive reimbursement and to
remain eligible for additional assistance. Volunteer State Community College may provide reimbursement at the time
fees are due.

Yes [ No c. Courses should be scheduled in counsel with supervisors to assure maintenance of optimum
job performance. Courses should be scheduled at times other than during regularly scheduled work assignments
unless annual leave or flextime, based on the needs of the institution, have been approved.

Yes [No d. Itisrecommended that complete materials supporting the individuals’ requests be maintained
on campus. It is further recommended that each recipient be required to provide the president with affirmed grade
reports for the course(s) taken.

5. If the recipignt should receive a student scholarship, he/she will notify the Human Resources Office immediately.
Signature a ‘&AA)] Date / Q?é'/ / [

Approval Recommenda\ﬁon

Immediate Supervisor: & /7 {//é Date _/ 'Q/ 95// //

Vice-President: @ m @IWGO(}/ Date s [/

Director of Human Resou s 7 Date ] o “‘(y— ] J

President: % Q\/\ ) e Date 12 l) a/ 1

Employment Certification

Date of full-time emp]oyment?]mm] | %) i |92

Revised 1/3/2008



THE UNIVERSITY OF
MEMPHIS.

FEE SCHEDULE FOR GRADUATE IN-STATE STUDENTS

FALL 2011/SPRING 2012
Graduate IN-STATE
"On-Campus and Online (ex. 410) **RODP (Rxx) ***U of M Online Courses (Uxx and/or Mxx)
Program Service Maintenance

Hrs  Maintenance Fee Fee Tatal Fee Ontine Fee Total Maintenancs Fee U of M Online Fee Total

1 402.00 74.50 ~476.50 402.00 102.00 504.00 402.00 100.00 502.00
2 804.00 149.00 953.00 804.00 204,00 1,008.00 804.00 200.00 1,004.00
3 1,206.00 223.50 1,429.50 1,208.00 306.00 1,512.00 1,206.00 300.00 1,506.00
4 1,608.00 298.00 1.906.00 1,608.00 408.00 2,016.00 1,608.00 400.00 2,008.00
5 2,010.00 372.50 2,382,504 2,010.00 510.00 2,520.00 2,010.00 500.00 2,510.00
6 2,412.00 626.00 3,038.00 2,412.00 612.00 3,024.00 2,412.00 600.00 3,012.00
7 2,814.00 626.00 3,440.00 2,814.00 714.00 3,528.00 2,814.00 700.00 3,514.00
8 3,216.00 626.00 3,842.00 3,216.00 816.00 4,032,00 3,216.00 800.00 4,016.00
9 3,618.00 626.00 4,244.00 3,618.00 918.00 4,536.00 3,618.00 900.00 4,518.00
10  4,020.00 626.00 4,846.00 4,020.00 1,020.00 5,040.00 4,020.00 1,000.00 5,020.00
11 4,100.00 626.00 4,726.00 4,422.00 1,122.00 5,544.00 4.422.00 1,100.00 5,522.00
12 4,180.00 626.00 4,806.00 4,824.00 1,224.00 6,048.00 4,824.00 1,200.00 6,024.00
13 4,260.00 626.00 4,886.00 5,226.00 1,326.00 6,552.00 5,226.00 1,300.00 6,526,00
14 4,340.00 626.00 4,966.00 5,628.00 1,428.00 7,056.00 5,628.00 1,400.00 7,028.00
15 4,420.00 626.00 5,046.00 6,030.00 1,530.00 7,560.00 6,030.00 1,500.00 7,530.00
16 4,500.00 626.00 5,126.00 6,432.00 1,632.00 8,064.00 6,432.00 1,600.00 8,032.00
17 4,580.00 626.00 5,206.00 6,834.00 1,734.00 8,568.00 6,834.00 1,700.00 8,534.00
18 4,660.00 626.00 5,286.00 7,236.00 1,836.00 9,072.00 7,236.00 1,800.00 9,036.00

Please Nofe: To calculate fees above 18 hours please go to the Tuition Estimafor located-
hitp://bf. memphis.edu/fi

Fine Art Course Fees:

ce/bursar/tuition.

ARCH Course Fee: an additional $20 per credit/audit hour will be charged for all ARCH and IDES courses , with no maximum.
Art Course Fee: an additional $20 per credit/audit hour will be charged for all ART (except ART 1030) and ARTH courses , with no maximum.

Broadcast and Film/Video Course Fee: an additional $30 per credit/audit hour will be charged for COMM 6822, 6824, 6825, 6841, 6842, 6891, 7892, 7993",
7994" and 7995, with no maximum. (* when Applicable)

Business Course Fee: an additional $30 per credit/audit hour will be charged for all Business Courses beginning with a 3 or above, with no maximum.

Developmental Studies Program (DSP) courses are assessed maintenance fees at the 2-year institutional rate, at $129 per credit/audit hour.

Engineering Course Fee: an additional $25 per credit/audit hour will be charged for all ENGR courses, with na maximum,

Nursing Course Fee: an additional $25 per credit/audit hour will be charged for all Nursing upper division and graduate courses, with no maximum.

*On-Campus fees are charged to all courses with a completely numeric section number, no matter the instructional method. Courses with an instructional
method of web and completely numeric section numbers are assessed as On-Campus.

**Regents Online Degree Program (Rxx) fees are in addition to the cost of On-Campus fees, with no maximum.

“**U of M Online (Uxx and/or Mxx only) fees are in addition to the cost of On-Campus fees, with no maximum.

All fees are approved by the Tennessee Board of Regents and are subject to change at any time. 712212011




]

‘, NAZARENE UNIVERSITY

Attn: Accounting

333 Murfreesboro Road
Nashville, TN 37210

Emily Carter Short

A

Statement Date: 05/02/2012
Student ID:

Previous Balance: $0.00
Current Balance: $145.00
Due Date: 05/02/2012
OTAL AMO $145.00

IMPORTANT INFORMATION

This is your current balance for Spring 2012. An additional eStatement for Summer 2012 charges will be sent out next week.
ATTENTION GRADUATES: Your account must be PAID IN FULL before your diploma or transcript will be issued. Payment
options: Mail check to TNU, Attn: Accounting Office, 333 Murfreesboro Rd, Nashville, TN 37210. Bring cash or check to the

cashier's office on campus, Martin Building, top floor. AFTER your network account is active, you may pay online via the Seif-
Service site - ss.trevecca.edu. THANK YOU!

STATEMENT ACTIVITY

CHARGE

CREDIT

UN

Name: Emily Carter Short

Student ID: 000038914

Statement Date: 05/02/2012

01/10/2012 | Spring 2012 - Tuition Ed D $3,451.00

01/10/2012 | Spring 2012 - EDU 7006 - MISC Lab Course Fee $60.00

01/10/2012 | Spring 2012 - EDU 7006 - EdD Instrl Materials $175.00

01/10/2012 | Spring 2012 - EDU 7206 - MISC Dissertation Fe $200.00

01/10/2012 | Spring 2012 - EDU 7206 - MISC Lab Course Fee $60.00

01/10/2012 | Spring 2012 - EDU 7152 - EdD Instrl Materials $175.00

01/10/2012 | Spring 2012 - Technology Fee $150.00

01/24/2012 | Spring 2012 - Refund via eREFUND $1,000.00

05/02/2012 | Spring 2012 - Tuition Ed D $986.00

01/18/2012 | Spring 2012 - Federal Direct Unsubsidized Loan $6,112.00
TOTAL AMOUNT DUE: $145.00

Page 1 of 1



Self-Service - Grade Report - Emily Short

Grade Report for 2012/Spring - Emily Short

Transcript Sequence 001

Page 1 of |

Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7006
EDUCATION Lecture 01 CULTURAL INFLUENCES 3.00 12.00 A
DOCT EDU 7152 TECHNOLOGY II:TECHNOLOGY- 4.00 0.00 I
EDUCATION Lecture 01 BASED STATISTIC : :
DOCT EDU 7206
EDUCATION Lecture 01 DISSERTATION 2.00 0.00 S
Credits GPA Awards
Attempted: 3.00 Term: 4.000 Term:
Earned: 5.00 Overall: 4.000 Overall:
https://ss.trevecca.edu/ssweb/Records/ GradeReportPrintable.aspx?termperiod=238 5/24/2019



' VOLUNTEER STATE COMMUNITY COLLEGE

Check Request
8/12/201
Date 001‘ Vendor Number
Payee/Vendor Emily Short-
Address
ASAP
Date check needed Amount $2601.00

Reimbursement for Summer 2011 Course

Purpose
Account Code Information
11001 2701
FOAP — Fund 0 Organization 310100 Account6 0 Program
or
Index —> Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

Check Disposition (Mark only one option)
Option 1 _E1  Mail to address shown above
or
Option 2 _BE callfor pickup Name

Requested by T‘%M//(_W ‘H//{M/\——' Date %\) IZ,\I \
Dean/Dept. Head O’@L( Vl M Date B -] —{)

i 77
Emily Short Ext 34

Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Croatad 11-01-2003, Revised 10-09-2007




MEMPI

HIS.

FEE SCHEDULE FOR GRADUATE IN-STATE STUDENTS

SUMMER 2011
Graduate IN-STATE
*On-Campus and Online 4xx and 5xx *RODP (Rxx) ***U of M Online Courses (Uxx and/or Mxx)
Program Service Maintenance
Hrs  Maintenance Fee Fee Total Fee Online Fee Total Maintenance Fee U of M Ontine Fee Total
1 365.00 68.50 433.50 365.00 93.00 458,00 365.00 100.00 465.00
2 730.00 137.00 867.00 730.00 186.00 916.00 730.00 200.00 930.00
3 1,095.00 205.50 1,300.50 1,095.00 279.00 1,374.00 1,095.00 300.00 1,395.00
4 1,460.00 274.00 1,734.00 1,460.00 372.00 1,832.00 1,460.00 400.00 1,860.00
5 1,825.00 342.50 2,167.50 1,825.00 465.00 2,290.00 1,825.00 500.00 2,325.00
6 2,180.00 411.00 2,601.00 2,190.00 558.00 2,748.00 2,190.00 600.00 2,790.00
7 2,555.00 479.50 3,034.50 2,555.00 651.00 3,206.00 2,555.00 700.00 3,255.00
8 2,920.00 548.00 3,468.00 2,920.00 744.00 3,664.00 2,820.00 800.00 3,720.00
9 3,285.00 616.50 3,901.50 3,285.00 837.00 4,122.00 3,285.00 900.00 4,185.00
10 3,650.00 685.00 4,335.00 3,650.00 930.00 4,580.00 3,650.00 1,000.00 4,650.00
1 4,015.00 753.50 4,768.50 4,015.00 1.023.00 5,038.00 4,015.00 1,100.00 5,115.00
12 4,380.00 822.00 5,202.00 4,380.00 1,116.00 5,496.00 4,380.00 1,200.00 5,580.00
13 4,745.00 890.50 5,635.50 4,745.00 1,209.00 5,954.00 4,745.00 1,300.00 6,045.00
14 5,110.00 959.00 6,069.00 5,110.00 1,302.00 6,412.00 5,110.00 1,400.00 6,510.00
15 5,475.00 1,027.50 6,502.50 5,475.00 1,395.00 6,870.00 5,475.00 1,500.00 6,975.00
16 5,840.00 1.086.00 6,936.00 5,840.00 1,488.00 7,328.00 5,840.00 1,600.00 7,440.00
17 6,205.00 1,164.50 7,369.50 6,205.00 1,581.00 7,786.00 6,205.00 1,700.00 7,905.00
18 6,570.00 1,233.00 7,803.00 6,570.00 1,674.00 8,244.00 6,570.00 1.800.00 8,370.00
Please Note: Summer fees will be charges at a per hour rate with no Maximum. To calculate fees above 18 hours please go to the Tuition Estimator located:
htto://bf his edu/f " it

Fine Art Course Fees:
ARCH Course Fee: an additional $20 per credit/audit hour will be charged for all ARCH and IDES courses , with no maximum.
Art Course Fee: an additional $20 per credit/audit hour will be charged for all ART (except ART 1030) and ARTH courses , with no maximum.

Broadcast and Film/Video Course Fee: an additional $30 per credit/audit hour will be charged for COMM 6822, 6824, 6825, 6841, 6842, 6891, 7892, 7993",

7994* and 7995, with no maximum. (* when Applicable)

Business Course Fee: an additional $30 per credit/audit hour will be charged for all Business Courses beginning with a 3 or above, with no maximum.

Developmental Studies Program (DSP) courses are assessed maintenance fees at the 2-year institutional rate, at $118 per credit/audit hour.
Engineering Course Fee: an additional $25 per credit/audit hour will be charged for all ENGR courses, with no maximum.
Nursing Course Fee: an additional $25 per credit/audit hour will be charged for all Nursing upper division and graduate courses, with no maximum.

*On-Campus fees are assessed to all courses with a completely numeric section number, no matter the instructional method. Courses with an instructional
method of web and completely numeric section numbers are assessed as On-Campus.

**Regents Online Degree Program (Rxx) fees are in addition to the cost of On-Campus fees, with no maximum.

***|J of M Online (Uxx and/or Mxx only) fees are in addition to the cost of On-Campus fees, with no maximum.

All fees are approved by the Tennessee Board of Regents and are subject to change at any time. 6/16/2011
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i
Volunteer State Community College ‘;’ -0 W=

W Tennessee Board of Regents AR W\ \‘;‘
SIESS™ Faculty/Administrative/Professional Staff ! 2 L }
Tuition or Maintenance Fee ./

Reimbursement Program 3 \C¥
Recommendation/Contract Form \ V' o

This program is designed to provide maintenance or tuition-related fees only for an individual who takes credit
courses on a part-time basis — either at his or her own or at another institution — while continuing work

responsibilities at Volunteer State Community College.

To Be Completed By the Employee

Emily C. Short
Employee Name:
——
Student Services
Department/Division: Account#_ES5002S
Masters of Arts in Ed. (Community Agency Counseling)

Current Degree Status:

(Degree and Area) (Additional hours beyond degree)

To be completed by the Supervisor:

1. Is the employee a regular full-time or part-time faculty or administrative/professional staff member who has been
employed at Volunteer State Community College six months?

March 16, 1992
Yes No Date of Hire

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

& Support for person working toward the doctorate or other terminal degree.

1 Support for person pursuing a degree below the doctorate in a technical or professional description.

1 Support for personnel training or retraining to enhance expertise needed by Volunteer State Community
' College.

O Other (Bxplain).

To be completed by the Employee:

3. Intent for use of tuition or maintenance fee reimbursement:

. Trevecca Nazarene University
a) Location of proposed study

b) Term of proposed study Summer 2011

¢) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition
Leadership for Gr EDU7052 4
Professional Spec. EDU7008 3
Dissertation EDU7204 1

Total Reimbursement Requested:




Approved TBR Rate for current year 9,0\\ : n&y jgp_gg_uzi V\gi—ég.o“’
TBR X

Reimbursement may not exceed actual maintenance or tuition-related fees for a maximum of six credit hours
per term. Employees will normally be eligible for one course per term, with a maximum of 4 terms per year.
An employee may enroll in more than one course during the summer as long as the summer terms in which
the classes are to be taken do not overlap.

4. In requesting support for tuition or maintenance fees reimbursement, do you agree with the stipulations listed in a-d
(below)?

Bl ves [INo a The recipient, unless retired, shall be required, after completion of the course or courses, to be
employed by Volunteer State Community College for not less than one (1) month of full-time employment for each
month of the term of participation in the Faculty or Administrative/Professional Staff Tuition Reimbursement

Program.

Yes [INo b. Satisfactory completion of coursework must be demonstrated to receive reimbursement and to
remain eligible for additional assistance. Volunteer State Community College may provide reimbursement at the time
fees are due.

Bl Yes [ No c. Courses should be scheduled in counsel with supervisors to assure maintenance of optimum
job performance. Courses should be scheduled at times other than during regularly scheduled work assignments
unless annual leave or flextime, based on the needs of the institution, have been approved.

Yes [JNo d. Itis recommended that complete materials supporting the individuals® requests be maintained
on campus. It is further recommended that each recipient be required to provide the president with affirmed grade
reports for the course(s) taken.

5. If the recipient should receive a student scholarship, he/she will notify the Human Resources Office immediately.
Signature M,_ 0 - C;WV\‘)' Date 61/7,//)

Approval Recommendatitl)n

Immediate Supervisor: % m @ 2t/ Date O, /

Vice-President: ﬁ Z/’)W Date OL/ 07/ 1/

Date o | 1S l'/\ \

Date _(._? "_\.P" N

Director of Human Resources:

President.\—l\"' A

Employment Certification
Date of full-time employment:aumoﬂo{’ Z@'q \

Revised 1/3/2008



Call 615-248-1240 with questions. Jun 23, 201

Statement Number: 545491 Page 1 of
Mrs. Emily Carter Short id
Year/Term (Term/All Sessions + Cumulative) Balance Statement - 2011/Summer
Previous Balance: $0.00
Charges: ...
-May-20;:2011 . 2011/Summer " Tuition Ed D $3,736.00
“ May'20, 2011 2011/Summer - = ‘EDU 7052 - EdD Instrl Materials "$175.00
" ‘May 20,2011  2011/Summer EDU 7010 - MISC Lab Course Fee $60.00
May 20, 2011 2011/Summer EDU 7204 - MISC Lab Course Fee $60.00
May 20, 2011  2011/Summer EDU 7204 - MISC Dissertation Fe $100.00
May 20, 2011  2011/Summer EDU 7010 - EdD Instrl Materials $175.00
May 20, 2011 2011/Summer Technology Fee ' $100.00
May 31, 2011 2011/Summer EdD Summer Double Room $750.00
Total Charges: $5,156.00
Credits: _
Jun 23, 2011 201#/Summer - Federal Direct Unsubsidized Loan R $6,111.00°
‘Total Credits: $6,111.00
Current Balance: $-955.00
$-955.00

Payment Due:

0% 3

Attention Borrower: o S -
We are in receipt of your loan checkls for this semester. Federal regulatuons grant parents/students the nght to

cancel PLUS/Stafford Loans within thirty (30) days after disbursement. If you wish to do so, please notify the
Financial Aid Office |mmed|ately at (615)248-1242,

Please detach and remit

545491Pun 30, 2011 $-955.0 $0.0 $-955.0

Call 615-248-1240 with questions. Credit Card Type: __Discover __MasterCard __Visa
For: Mrs. Emily Carter Short Credit Card Number: Exp Date:
Signature:

000038914 -000955000 SHORTEC

Trevecca Nazarene University

333 Murfreesboro Rd
Nashville, TN 37210

Mrs. Emili Carter Short



Self-Service - Grade Report - Emily Short

Grade Report for 2011/Summer - Emily Short

Transcript Sequence 001

Page 1 of 1

Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7010 PROFESSIONAL PRACTICE & 3.00 12.00 A
EDUCATION Lecture 01 RESEARCH : ’
DOCT EDU 7052 COLLABORATIVE TEAM WORK & 4.00 16.00 A
EDUCATION Lecture 01 TEAM DEVELOP : '
DOCT EDU 7204
EDUCATION Lecture 01 DISSERTATION 1.00 0.00 S
Credits GPA Awards
Attempted: 7.00 Term: 4.000 Term:
Earned: 8.00 Overall: 4.000 Overall:
PIPVRSN 7 20 SIUURRDR: S SIS 1) » YHPRPRUIY: PRy /o BIEGL I  PISNpEEL ) S VPR 1 PRESPRRES) YRS PV B 1o 74 QIINn/MINT1



lﬂem;n, Tandy

From: Slayton, Ann

Sent: Tuesday, February 14, 2012 12:11 PM
To: Short, Emily

Cc: Hamm, Tandy

Subject: FW: Educational Reimbursements
Emily.

It has been brought to my attention that you had educational expense reimbursement in excess of $5,250 during
calendar year 2011. Once | confirm with the business office the dates of payments, etc were in 2011, | will be sending
you a corrected W-2. | just wanted to give you a heads up so you will know it is forthcoming. From the information |
received from Tandy, it appears the amount will be $1,911.

I’m sorry for any inconvenience this late notification may cause.

Thanks,
Ann

A d‘bz.y.ta'n

Payroll Manager

1480 Nashville Pike, Gallatin, TN 37066
Phone: (615) 230-3568

Fax: (615) 230-3515

email: ann.slayton@voistate.edu

CONFIDENTIALITY NOTICE: This email (including any attachments) is for the sole use of the intended recipient(s) and may contain
information that is confidential, privileged, or otherwise exempt from disclosure under applicable law. If you are not the intended recipient(s), the
dissemination, distribution, or copying of this message is strictly prohibited. If you have received this communication in error, please contact the
sender immediately and destroy all copies of the original message and any attachments. Receipt by anyone other than the named recipient(s) does
not constitute a waiver of any applicable privilege.

From: Hamm, Tandy

Sent: Tuesday, February 14, 2012 8:16 AM
To: Slayton, Ann

Subject: RE: Educational Reimbursements

Ann,

I’'m showing two people

Emily Short $7161.00

Let me know if you need anything else.
Thanks,

Tandy

Tandy L. Hamm, M. P. S.
Coordinator
Office of Human Resources



* Volunteer State Community College
Gallatin, TN 37066
615-230-3593
615-230-3314
tandy.hamm@volstate.edu
For the most up to date information regarding your benefits please click the following link:
http://www.volstate.edu/HR/Benefits.php
http://www.partnersforhealthtn.gov/

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the
intended recipient(s) and may contain confidential and privileged information. Any unauthorized review, use,
disclosure or distribution is prohibited. If you are not the intended recipient, please contact the sender by reply
e-mail and destroy all copies of the original message. Thank you.

From: Slayton, Ann
Sent: Tuesday, February 14, 2012 8:00 AM
To: Hamm, Tandy

Subject: RE: Educational Reimbursements

I need names and their amounts.

Thanks,
Ann

Payroll Manager

1480 Nashville Pike, Gailatin, TN 37066
Phone: {615) 230-3568

Fax: {615) 230-3515

email: ann.slayton@volstate.edu

CONFIDENTIALITY NOTICE: This email {including any attachments) is for the sole use of the intended recipient(s} and may contain
information that is confidential, privileged, or otherwise exempt from disclosure under applicable law. If you are not the intended recipient(s), the
dissemination, distribution, or copying of this message is strictly prohibited. If you have received this communication in error, please contact the
sender immediately and destroy all copies of the original message and any attachments. Receipt by anyone other than the named recipient(s) does
not constitute a waiver of any applicable privilege.

From: Hamm, Tandy

Sent: Monday, February 13, 2012 4:31 PM
To: Slayton, Ann

Subject: RE: Educational Reimbursements

One reimbursement or in total? | can have it for you tomorrow.

Tandy L. Hamm, M. P. S.
Coordinator

Office of Human Resources
Volunteer State Community College




-

Gallatin, TN'37066

615-230-3593

615-230-3314

tandy.hamm@uvolstate.edu

For the most up to date information regarding your benefits please click the following link:

http://www.volstate.edu/HR/Benefits.php

http://www.partnersforhealthtn.gov/

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the
intended recipient(s) and may contain confidential and privileged information. Any unauthorized review, use,
disclosure or distribution is prohibited. If you are not the intended recipient, please contact the sender by reply
e-mail and destroy all copies of the original message. Thank you.

From: Slayton, Ann

Sent: Monday, February 13, 2012 4:29 PM
To: Hamm, Tandy

Subject: RE: Educational Reimbursements

Great! Can you tell me who if anyone had reimbursements that exceeded $5,250 for Calendar year 20117 | also need to
know how much the reimbursements exceeded $5,250. | may need more details as | get into it. I'll let you know.

Thanks,
Ann

From: Hamm, Tandy

Sent: Monday, February 13, 2012 4:25 PM
To: Slayton, Ann; HRU - Human Resource
Subject: RE: Educational Reimbursements

| do

Tandy L. Hamm, M. P. S.

Coordinator

Office of Human Resources

Volunteer State Community College

Gallatin, TN 37066

615-230-3593

615-230-3314

tandy.hamm@uvolstate.edu

For the most up to date information regarding your benefits please click the following link:
http://www.volstate edu/HR/Benefits.php

http://www.partnersforhealthtn.gov/

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the
intended recipient(s) and may contain confidential and privileged information. Any unauthorized review, use,
disclosure or distribution is prohibited. If you are not the intended recipient, please contact the sender by reply
e-mail and destroy all copies of the original message. Thank you.

From: Slayton, Ann
Sent: Monday, February 13, 2012 4:25 PM




To: HRU - Human Resource
Subject: Educational Reimbursements

Who keeps up with the educational reimbursements to our employees and submits them to the Business Office?

STATESER™
A Slayton

Payroll Manager

1480 Nashville Pike, Gallatin, TN 37066
Phone: (615) 230-3568

Fax: (615) 230-3515

email: ann.slavton@volstate.edu

CONFIDENTIALITY NOTICE: This email (including any attachments) is for the sole use of the intended recipient(s) and may contain
information that is confidential, privileged, or otherwise exempt from disclosure under applicable law. If you are not the intended recipient(s), the
dissemination, distribution, or copying of this message is strictly prohibited. If you have received this communication in error, please contact the
sender immediately and destroy all copies of the original message and any attachments. Receipt by anyone other than the named recipient(s) does
not constitute a waiver of any applicable privilege.




'

Hamm, Tandy

From: Hamm, Tandy

Sent: Monday, December 19, 2011 2:23 PM
To: Helms, Gerri

Cc: Short, Emily

Subject: Tuition Reimbursement for Emily Short
Gerri,

| submitted a tuition reimbursement for Emily Short today. Her original form stated she was taking a total of five
hours and would be reimbursed for $2382.50. Emily informed me today that one of her courses has been
reduced down from two credit hours to one credit hour. Her reimbursement needs to be adjusted to match this
amount. Instead of $2382.50, she should be reimbursed $1906.00. This will meet the highest TBR rate for four
credit hours. Please let me know if you have any questions.

Thank you,

Tandy L. Hamm, M. P. S.

Coordinator

Office of Human Resources

Volunteer State Community College
Gallatin, TN 37066

615-230-3593

615-230-3314
tandy.hamm@uvolstate.edu

For the most up to date information regarding your benefits please click the following link:
http://www.volstate.edu/HR/Benefits. php
http://www.partnersforhealthtn.gov/

CONFIDENTIALITY NOTICE: This e-mail message, including any attachments, is for the sole use of the
intended recipient(s) and may contain confidential and privileged information. Any unauthorized review, use,
disclosure or distribution is prohibited. If you are not the intended recipient, please contact the sender by reply
e-mail and destroy all copies of the original message. Thank you.




. VOLUNTEER STATE COMMUNITY COLLEGE

Check Request
12/19/201
Date 2/19/2011 Vendor Number
Emily S
Payee/Vendor mily Short
Address
City/State Zip
ASAP ~3038.00 7~ M
Date check needed Amount v 9%(2 90
Reimbursement for Fall 2011 Courses
Purpose
Account Code Information
1001 2701 400
FOAP — Fund 10 Organization 310100 Account 6 Program
or
Index — Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

Check Disposition (Mark only one option

Option 1 [X] Mail to address shown above
or
Option 2 1 call for pickup Name Ext

Requested by CQ B, l/dl(// Date _| f—-} \g ) iy
Dean/Dept. Head Oﬁh a . (J.).i-),fnﬂ Date 7| 12l v

Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Created 11.01-2003, Revised 10.09-2007




THE UNIVERSITY

MEMPHIS

FEE SCHEDULE FOR GRADUATE IN-STATE STUDENTS

FALL 2011/SPRING 2012

Graduate IN-STATE
*On-Campus and Online (ex. 410) **RODP (Rxx) ***U of M Online Courses (Uxx and/or Mxx)
Service Maintenance

Hrs  Maintenance Fee Fee Total Fee Online Fee Total Maintenance Fee U of M Online Fee Total

1 402.00 74.50 476.50 402.00 102.00 504.00 402.00 100.00 502,00
2 804.00 149.00 953.00 804.00 204.00 1,008.00 804.00 200.00 1,004.00
3 1,206.00 223.50 1,429.50 1,206.00 306.00 1,512.00 1.206.00 300.00 1,506.00
4 1,608.00 298.00 1,906.00 1,608.00 408.00 2,016.00 1,608.00 400.00 2,008.00

5 2,010.00 372.50 2,382.50 2,010.00 510.00 2,520.00 2,010.00 500.00 2,510.00
6 2,412.00 626.00 3,038.00 2,412.00 612.00 3,024.00 2,412.00 600.00 3,012.00
7 2,814.00 626.00 3,440.00 2,814.00 714.00 3,528.00 2,814.00 700.00 3,514.00
8 3,216.00 626.00 3,842.00 3,216.00 816.00 4,032.00 3,216.00 800.00 4,016.00
9 3,618.00 626.00 4,244.00 3,618.00 918.00 4,536.00 3,618.00 900.00 4,518.00
10 4,020.00 626.00 4,646.00 4,020.00 1,020.00 5,040.00 4,020.00 1,000.00 5,020.00
11 4,100.00 626.00 4,726.00 4,422.00 1,122.00 5,544.00 4,422.00 1,100.00 5,522.00
12 4,180.00 626.00 4,806.00 4,824.00 1,224.00 6,048.00 4,824.00 1,200.00 6,024.00
13 4,260.00 626.00 4,886.00 5,226.00 1,326.00 6,552.00 5,226.00 1,300.00 6,526.00
14 4,340.00 626.00 4,966.00 5,628.00 1,428.00 7,056.00 5,628.00 1,400.00 7,028.00
15 4,420.00 626.00 5,046.00 6,030.00 1,530.00 7,560.00 6,030.00 1,500.00 7,530.00
16 4,500.00 626.00 5,126.00 6,432.00 1,632.00 8,064.00 6,432.00 1,600.00 8,032.00
17 4,580.00 626.00 5,206.00 6,834.00 1,734.00 8,568.00 6,834.00 1,700.00 8,534.00
18 4.660.00 626.00 5,286.00 7,236.00 1,836.00 9,072.00 7,236.00 1,800.00 9,036.00

Please Note: To calculate fees above 18 hours please go to the Tuition Estimator located:

/s his. /il
Fine Art Course Fees:

ARCH Course Fee: an additional $20 per credit/audit hour will be charged for all ARCH and IDES courses , with ho maximum.
Art Course Fee: an additional $20 per credit/audit hour will be charged for all ART (except ART 1030) and ARTH courses , with no maximum.

Broadcast and Film/Video Course Fee: an additional $30 per credit/audit hour will be charged for COMM 6822, 6824, 6825, 6841, 6842, 6891, 7892, 7993*,

7994* and 7995, with no maximum. (* when Applicable)

Business Course Fee: an additional $30 per credit/audit hour will be charged for all Business Courses beginning with a 3 or above, with no maximum.

Developmental Studies Program (DSP) courses are assessed maintenance fees at the 2-year institutional rate, at $129 per credit/audit hour.

Engineering Course Fee: an additional $25 per credivaudit hour will be charged for all ENGR courses, with no maximum.
Nursing Course Fee: an additional $25 per credit/audit hour will be charged for all Nursing upper division and graduate courses, with no maximum.

*On-Campus fees are charged to all courses with a completely numeric section number, no matter the instructional method. Courses with an instructional
method of web and completely numeric section numbers are assessed as On-Campus.

**Regents Online Degree Program (Rxx) fees are in addition to the cost of On-Campus fees, with no maximum.

**t|J of M Online (Uxx and/or Mxx only) fees are in addition to the cost of On-Campus fees, with no maximum.

All fees are approved by the Tennessee Board of Regents and are subject to change at any time.

712212011




Sep 23, 201

Call 615-248-1240 with questions.
Page 1 of

Statement Number: 559965
Mrs. Emily Carter Short

Year/Term (Term/All Sessions + Cumulative) Balance Statement - 2011/Fall

Id:

Previous Balance: $-418.00

Charges:
Sep 5, 2011 2011/Fall Tuition Ed D $1,972.00
Sep 5, 2011 2011/Fall EDU 7205 - MISC Dissertation Fe $100.00
Sep 5, 2011 2011/Fall EDU 7205 - MISC Lab Course Fee $60.00
Sep 5, 2011 2011/Fall EDU 7005 - EdD Instrl Materials $175.00
Sep 5, 2011 2011/Fall Technology Fee $150.00
Total Charges: $2,457.00

Credits:

Sep 22,2011  2011/Fall Federal Direct Unsubsidized Loan $6,111.00
Total Credits: $6,111.00
Current Balance: $-4,072.00
$-4,072.00

Payment Due:

Attention Borrower:
We are in receipt of your loan check/s for this semester. Federal regulations grant parents/students the right to

cancel PLUS/Stafford Loans within thirty (30) days after disbursement. if you wish to do so, please notify the
Financial Aid Office immediately at (615)248-1242.

Please detach and remit with payment.

it

559965Sep 1
Call 615-248-1240 with questions.
For: Mrs. Emily Carter Short

[ $0.00] $-4,072.00]
Credit Card Type: __Discover __MasterCard __ Visa
Credit Card Number:_
Signature:

Exp Date:

000038914 -004072000 SHORTEC

Trevecca Nazarene University

333 Murfreesboro Rd
Nashville, TN 37210

"‘Mrs. Emili Carter Short




Self-Service - Grade Report - Emily Short Page 1 «

Grade Report for 2011/Fall - Emily Short

Transcript Sequence 001

Session Course Name Credits Quality Points Midterm Grade Final Grade
DOCT EDUCATION  EDU 7005 Lecture 06 = TRANSFORMATIONAL LEARNING 3.00 12.00 A
DOCT EDUCATION  EDU 7205 Lecture 01  DISSERTATION 1.00 0.00 S
Credits GPA Awards
Attempted: 3.00 Term: 4.000 Term:
Earned: 4.00 Overall: 4.000 Overall:

https://ss.trevecca.edu/ssweb/Records/GradeReportPrintable.aspx?termperiod=234 12/16/20




Volunteer State Community College

m Tennessee Board of Regents
Colcge Faculty/Administrative/Professional Staff
Tuition or Maintenance Fee

Reimbursement Program
Recommendation/Contract Form

This program is designed to provide maintenance or tuition-related fees only for an individual who takes credit
courses on a part-time basis — either at his or her own or at another institution — while continuing work

responsibilities at Volunteer State Community College.

To Be Completed By the Employee
EM iy C/ : gl’t@'\("'

Employee Name:

e pn

N0S34 NVWNR

10 391440
07 g 9Ny

SENVEISETS,

4 v

Employee ID:

Department/Division: 'lA_QA\‘\/ &MV!’C@S Account# [ S 00 LS
Current Degree Status: MILS"{fS Of? A”’"‘-IY\ Fd. » .
(Additional hours beyond degree)

(Degree and Area)

SEBIY

|

To be completed by the Supervisor:
Is the employee a regular full-time or part-time faculty or administrative/professional staff member who has been

1.
employed at Volunteer State Community College six months?
v CINo Date of Hire \%;/ ’ (ﬂ/ 9o~
2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

B/ Support for person working toward the doctorate or other terminal degree.
[0 Support for person pursuing a degree below the doctorate in a technical or professional description.

1 Support for personnel training or retraining to enhance expertise needed by Volunteer State Community

College.
[0 Other (Explain).

To be completed by the Employee:

3. Intent for use of tuition or maintenance fee reimbursement:

— M .
a) Location of proposed study l YeVello NAAOYene UH) VA

b) Term of proposed study F /A l I (9‘@ [ {
Credit Hrs

Maintenance Fee/ Tuition

¢) Course(s) Name Course #

_ .
17 0m 4o matdyona | oS 3

L/QWY n-‘v\f{

Disserdadion  Ebutros

Total Reimbursement Requested:




Approved TBR Rate for current year ol . LML%}L

Reimbursement may not exceed actual maintenance or tuition-related fees for a maximum of six credit hours
per term. Employees will normally be eligible for one course per term, with a maximum of 4 terms per year.
An employee may enroll in more than one course during the summer as long as the summer terms in which

the classes are to be taken do not overlap.

4. In requesting support for tuition or maintenance fees reimbursement, do you agree with the stipulations listed in a-d
(below)?

Yes LINo a. The recipient, unless retired, shall be required, after completion of the course or courses, to be
employed by Volunteer State Community College for not less than one (1) month of full-time employment for each
month of the term of participation in the Faculty or Administrative/Professional Staff Tuition Reimbursement

Program.

U/ch O No b. Satisfactory completion of coursework must be demonstrated to receive reimbursement and to
remain eligible for additional assistance. Volunteer State Community College may provide reimbursement at the time

fees are due.

m/ Yes [ No c¢. Courses should be scheduled in counsel with supervisors to assure maintenance of optimum
job performance. Courses should be scheduled at times other than during regularly scheduled work assignments
unless annual leave or flextime, based on the needs of the institution, have been approved.

Yes [JNo d. Itis recommended that complete materials supporting the individuals’ requests be maintained
on campus. It is further recommended that each recipient be required to provide the president with affirmed grade

reports for the course(s) taken.

5. If the recipient should receive astudent scholarship, he/she will notify the Human Resources Office immediately.
gm’u&/\ NMW Date 5 / 9'/ /)

Approval Recommendation

Immediate Supervisor: % f/@‘aw{d/ Date 0Y / 02;// /

Vice-President: /¢ ﬁ @c&t&( : Date ¢ / @ %/ //
A
Date | |

Preszder}\ =D . N® Date ?“3'- \\

Employment Certification
Date of full-time employment: _{V\ay2¢1 19 92

Signature

Revised 1/3/2008




VOLUNTEER STATE COMMUNITY COLLEGE
Check Request
06/10/2011

Date Vendor Number

Emily C. Short
Payee/Vendor my ©

Address

City/State Zip

ASAP 2177.50
Date check needed Amount

P Reimbursement for Spring 2011 course.
urpose

Account Code Information
11 1 62701 400
FOAP — Fund 001 Q_rganization3 0100 Account Program
or
Index —» Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

Option 1 [ Mail to address shown above

or 3477
Emily Short

Option 2 @ Call for pickup Name y Ext

Requested by (\gﬁ V\CQA/;( CHC/~ Date lo! \D\' X
Dean/Dept. Head %‘: a - %QQQ Date b\ I \ A

Vice President, Division Date

VP, Business and Finance Date

President \J\) . &—_ Date ()' O~ L

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Crested 11-01-2005, Revied 10-25.2007




< Print Forr

Volunteer State Community College
| VOLLINTEER Tennessee Board of Regents
STATE Gz Faculty/Administrative/Professional Staff
Tuition or Maintenance Fee

Reimbursement Program
Recommendation/Contract Form

This program is designed to provide maintenance or tuition-related fees only for an indi otakes credit
courses on a part-time basis — either at his or her own or at another institution — while continuing work
responsibilities at Volunteer State Community College.

To Be Completed By the Employee

Employee Name: 'j I/VU / @ SI/IO\/%’

Employee ID
Department/Division: S‘h/t d o ge\f Vi(e.S Account # 5600 205
Current Degree Status: M&S'I-Crs O.g ’Q'NJ'—H'\ EA aty - , Ca\ erwy\&d\ “ LK

{Degree and Area) (Additional hours beyond degree)
To be completed by the Supervisor:

1. Is the employee a regular full-time or part—tirne faculty or administrative/professional staff member who has been
employed at Volunteer State Community College six months?

m/ Yes EINo Date of Hire 3{ [ Lﬂ‘ q o~

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

m/ Support for person, workmg toward the doctorate or other terminal degree

[ Support for pérson pursuing a degree below the doctorate in a technical or professional description.

[ Support for perbonnel trammg or retraining to enhance expertise needed by Volunteer State Community
College.

O Other (Explam)

To be completed by the Employee:

3. Intent for use of tuition or maintenance fee reimbursement:

a) Location of proposed study ’T—YCV(,&QAJ M A Laxene L{ NiVessS .{vu\

b) Term of proposed study S §>~( i Y\% é—of |

c) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition

Sas Crcatiy Base,
Revema ™ pumed 4 1maeo

Dicserbation EDu 1003 | 1327.6©

o
Total Reimbursement Requested: ' 2 LD, e




THE UNIVERSITY OF

MEMPHIS.

FEE SCHEDULE FOR GRADUATE IN-STATE STUDENTS

SPRING 2011
Graduate IN-STATE
*On-Campus and Online 4xx and 5xx **RODP (Rxx) ***J of M Online Courses (Uxx and/or Mxx)
Maintenance

Hrs Maintenance Fee Program Service Fee Total Fee Online Fee Total Maintenance Fee U of M Online Fee Total

1 365.00 70.50 435.50 365.00 93.00 458.00 365.00 100.00 465.00

2 730.00 141.00 871.00 730.00 186.00 916.00 730.00 200.00 930.00

3 1,095.00 211.50 1,306.50 1,085.00 279.00 1,374.00 1,095.00 300.00 1,395.00
4 1,460.00 282.00 1,742.00 1,460.00 372.00 1,832.00 1,460.00 400.00 1,860.00

5 1,825.00 352.50 2,177.50 1,825.00 465.00 2,290.00 1.825.00 500.00 2,325.00

6 2,190.00 609.00 2,799.00 2,190.00 558.00 2,748.00 2,190.00 600.00 2,790.00

7 2,555.00 609.00 3,164.00 2,555.00 651.00 3,206.00 2,555.00 700.00 3,255.00

8 2,920.00 609.00 3,629.00 2,920.00 744.00 3,664.00 2,920.00 800.00 3,720.00

9 3,285.00 609.00 3,894.00 3,285.00 837.00 4,122.00 3,285.00 900.00 4,185.00
10 3,650.00 609.00 4,259.00 3,650.00 930.00 4,580.00 3,650.00 1,000.00 4,650.00
1 3,705.00 609.00 4,314.00 4,015.00 1,023.00 5,038.00 4,015.00 1,100.00 5,115.00
12 3,760.00 609.00 4,369.00 4,380.00 1,116.00 5,496.00 4,380.00 1,200.00 5,580.00
13 3,815.00 609.00 4,424.00 4,745.00 1,209.00 5,954.00 4,745.00 1,300.00 6,045.00
14 3,870.00 609.00 4,479.00 5,110.00 1,302.00 6,412.00 5,110.00 1,400.00 6,510.00
15 3,925.00 609.00 4,534.00 5,475.00 1,395.00 6,870.00 5,475.00 1,500.00 6,975.00
16 3,980.00 609.00 4,589.00 5,840.00 1,488.00 7,328.00 5,840.00 1,600.00 7,440.00
17 4,035.00 609.00 4,644.00 6,205.00 1,561.00 7,786.00 6,205.00 1,700.00 7,905.00
18 4,090.00 609.00 4,699.00 6,570.00 1,674.00 8,244.00 6,570.00 1,800.00 8,370.00

Please Note: To calculate fees above 18 hours please go to the Tuition Estimator located:

hito://bf. memphis.edu/finance/bursar/uition.pho

Fine Art Course Fees:

ARCH Course Fee: an additional $20 per credit/audit hour will be charged for all ARCH and IDES courses , with no maximum.
Art Course Fee: an additional $20 per credit/audit hour will be charged for all ART (except ART 1030) and ARTH courses , with no maximum.

Broadcast and Film/Video Course Fee: an additional $30 per credit/audit hour will be charged for COMM 6822, 6824, 6825, 6841, 6842, 6891, 7892, 7993*,

7994* and 7995, with no maximum. (* when Applicable)

Business Course Fee: an additional $30 per credit/audit hour will be charged for all Business Courses beginning with a 3 or above, with no maximum.

Developmental Studies Program (DSP) courses are assessed maintenance fees at the 2-year institutional rate, at $118 per credit/audit hour.
Engineering Course Fee: an additional $25 per credit/audit hour will be charged for all ENGR courses, with no maximum.

Nursing Course Fee: an additional $25 per credit/audit hour will be charged for all Nursing upper division and graduate courses, with no maximum.
*On-Campus fees are charged to all courses with a completely numeric section number, no matter the instructional method. 4xx and/or 5xx courses with an

instructional method of web are charged as On-Campus.

“*Regents Online Degree Program (Rxx) fees are in addition to the cost of On-Campus fees, with no maximum.
**U of M Online (Uxx and/or Mxx only) fees are in addition to the cost of On-Campus fees, with no maximum.

Ali fees are approved by the Tennessee Board of Regents and are subject to change at any time.

11/19/2010




Self-Service - Grade Report - Emily Short

Page 1 of 1

Grade Report for 2011/Spring - Emily Short

Ry

Transcript Sequence 001
Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7004 SCIENTIFICALLY BASED
EDUCATION  Lecture 01 RESEARCH Ii 4.00 16.00 A
DOCT EDU 7203
EDUCATION Lecture 01 DISSERTATION 1.00 0.00 s
Credits GPA Awards
Attempted: 4.00 Term: 4.000 Term:
Earned: 5.00 Overali: 4.000 Overall:
//———v\\"\
/’ RECEIVED \
JUN 07 201
\ OFFICE OF /
: HE ~
R /
6/7/2011

https:/ss.trevecca.edu/ssweb/Records/GradeReportPrintable.aspx ?termperiod=235




Jan 19, 2011
Page 1 of 1

o

Call 615-248-1240 with questions.
Statement Number: 518998

Mrs. Emily Carter Short

Year/Term (Term/All Sessions + Cumulative) Balance Statement - 2011/Spring

Previous Balance: $0.00

Charges:
Jan 10, 2011 2011/Spring Tuition Ed D $2,335.00
Jan 10, 2011 2011/Spring EDU 7203 - MISC Dissertation Fe $100.00
Jan 10, 2011 2011/Spring EDU 7203 - MISC Lab Course Fee $60.00
Jan 10, 2011 2011/Spring EDU 7004 - EdD Instri Materials $175.00
Jan 10, 2011 2011/Spring Technology Fee $100.00
Total Charges: $2,770.00

Credits:

Jan 19, 2011 2011/Spring Federal Direct Unsubsidized Loan $5,288.00
Total Credits: $5,288.00
Current Balance: $-2,518.00
$-2,618.00

Payment Due:

Attention Borrower:
We are in receipt of your loan check/s for this semester. Federal regulations grant parents/students the right to

cancel PLUS/Stafford Loans within thirty (30) days after disbursement. If you wish to do so, please notify the
Financial Aid Office immediately-at (615)248-1242. '

T oy

7 \\
RECEIVED \|

{ouNo9 |

518998an 19, 2011 $-2,518.00
Call 615-248-1240 with questions. Credit Card Type: __Discover __MasterCard __Visa
For: Mrs. Emily Carter Short Credit Card Number: Exp Date:
Signature:

000038914 -002518006 SHORTEC

Trevecca Nazarene University

333 Murfreesboro Rd
Nashville, TN 37210




, VOLUNTEER STATE COMMUNITY COLLEGE

Check Request
1
Date 01/03/ Vendor Number
Emily Short
Payee/Vendor
Address
City/State Zip
ASAP 1769.00
Date check needed Amount

Purpose Difference in original reimbursement for Fall 2010 semester course. Emily was only reimbursed for

a portion of her tuition due to a typo.

Account Code Information
11001 310100 62701 40
FOAP — Fund Organization Account Program 0
or
Index — Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

Check Dispositio rk only one option
Option 1 [C] Mail to address shown above
or
. . Emily Short 3477
Option 2 [x] _Call for pickup Name Ext

Requested by %M \J{/‘/‘/ Date \\.%\, \ A

Dean/Dept. Head TP, [ AT»o NA Date /- =~/
) —— s *
Vice President, Division Date
" VP, Business and Finance Date

President \J\) . ﬁD Date {5~\O~\\

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Comind 11-01-2003, Kevised 1009-2007




VOLUNTEER STATE COMMUNITY COLLEGE

. Check Request 'F E!_ E 8@? Y

Date Vendor Numbe
Emily Short
Payee/Vendor
Address
City/State Zip
ASAP 406.
Date check needed Amount $406.00

Reimbursement for Fall 2010 Course

Purpose
Account Code Information
110001 .. 310100 62701 400
FOAP — Fund Organization Account Program
or
Index —» Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

Ch isposition (Ma v one gption
Option 1 [1  Mail to address shown above
or
. . Emily Short 3477
Opftion 2 Ix] canfor pickup Name Ext

Requested by \/)guf\/(,{/ﬂ‘ ‘\’{//\-/-’" Date \Z‘(Ll‘ IJ
Dean/Dept. Head (, 7/ ﬁh&lki Date /Q”?) i U

——

Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Crealed 11-403-2005, Hevived 19092007




R

' T LINTESR Volunteer State Community Colleg P E ‘J\ el \\-/ = D
TR ummunity Tennessce Board of Regents
W A= taicge Faculty/Administrative/Professional Staff ,
Tuition or Maintenance Fee AUG 12 2010
Reimbursement Program ,
Recommendation/Contract Form OFFIOE OF

HUMAN RESQURCES
This program is designed to provide maintenance or tuition-related fees only Tor an mdividual who takes credi
courses on a pari-time basis — either at his or her own or at another institution — while continuing worl
responsibilities at Volunteer Staic Community College.

To Be Completed By the Employec

I : iq :
Employee Name: =0 ful o - g"\o\( +

Employee 1D
Department/Division: S"'bld ent ge/\’ vViceS Account# %6 W1
Current Degree Status: Md&(m—c O\C A‘Y"- In E(L ULCA/’%'OY\ (Gﬂ“ﬂ"l mumnm »f'x,i/p!‘%n@,\ Omms el Y\AG,

{Degree and Arca) (Additional hours beyond degree

To be completed by the Supervisor:

I. Is the employee a regular full-time or pari-time faculty or administrative/professional staff member who has bee
employed at Velunteer State Community College six months?

IE/ Yes [No Date of Hire \5/1 (.o/ g3

A3 ¥

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

IE/ Support for person working toward the doctorate or other terminal degree.

Support for person pursuing a degree below the doctorate in a technical or professional description.

O] Support for personnel training or retraining to enhance expertise needed by Volunteer State Communit
Coliege. i ' ‘

O Other (Explain).

To be completed by the Employee:

3 Intent for use of tuition or maintenance fee reimbursement:
e

a) Location of proposed study \ TeveL o }\\waame,n e, U»Y\ i v‘em.swl»\/(
b) Term of proposed study F@l f @-40 LO

c) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition
SCievrkH call EDUL .L};
ed Pesean 1002,
. w
Literature Reviao Efz%o-'[ =
. = 20 Ahest TBL YAA
Total Relmbursement Requested: o /}/\70 © WC\D (BE ke

Uk,




Call 615-248-1240 with questions. Sep 23, 2
Statement Number: 503910 Page 1 ¢

Mrs. Emily Carter Short ld:__

Year/Term (Term/All Sessions + Cumulative) Balance Statement - 2010/Fall

Previous Balance: $0.00
Charges:
Aug 16,2010  2010/Fal! Tuition Ed D $1,401.00
Aug 16, 2010  2010/Fall Technology Fee $100.00
Sep 8, 2010 2010/Fall Tuition Ed D $2,335.00
Sep 9, 2010 2010/Fall EDU 7202 - MISC Dissertation Fe $100.00
Sep 9, 2010 2010/F all EDU 7002 - EdD Iinstrl Materials - $175.00
Sep 9, 2010 2010/Fall EDU 7202 - MISC Lab Course Fee $60.00
Sep 9, 2010 2010/Fall EDU 7002 - MISC Lab Course Fee $60.00
Sep 10,2010  2010/Fall £DU 7008 - EdD Instrl Materials $175.00
Sep 10, 2010  2010/Fall EDU 7008 - MISC Lab Course Fee $60.00
Total Charges: $4,466.00
Credits:
Sep 23,2010 2010/Fall Federal Direct Unsubsidized Loan $5,288.00
Total Credits: $5,288.00
Current Balance: $-822.00
Payment Due: $-822.00

Attention Borrower:

We are in receipt of your loan check/s for this semester. Federal regulations grant parents/students the right to
cancel PLUS/Stafford Loans within thirty (30) days after disbursement. If you wish to do so, please notify the
Financial Aid Office immediately at (615)246-1242.

it
] 503910iSep 23,2010 | $-822.00. $0.00 $-822.00/ S
Call 615-248-1240 with questions. Credit Card Type: _ Discover _ MasterCard __ Visa

For: Mrs. Emily Carter Short Credit Card Number: Exp Date:

Signature:

000038914 -000822001 SHORTEC

Mrs. Emily Carter Short Trevecca Nazarene University
121 Devonshire Trail
Hendersonville, TN 37075 333 Murfreesboro Rd

Nashville, TN 37210




Self-Service - Grade Report - Emily Short Page 1 of 1
Grade Report for 2010/Fall - Emily Short
Transcript Sequence 001
Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7002 SCIENTIFICLY BASED 4.00 16.00 A
EDUCATION Lecture 01 PRACTICE:RESRCH | . !
DOCT EDU 7008 LITERATURE REVIEW OF 3.00 12.00 A
EDUCATION Lecture 01 SPECIALIZATION ’ '
DOCT EDU 7202
EDUCATION Lecture 01 DISSERTATION 1.00 0.00 S
Credits GPA Awards
Attempted:  7.00 Term: 4.00 Term:
Earned: 8.00 Overall: 4.00 Overall:

aA I~ A A AT A




: VOLUNTEER STATE COMMUNITY COLLEGE

Check Request
8/20/10
Date Vendor Number
Emily Short
Payee/Vendor
Address
City/State Zip
ASAP 2175.00
Date check needed Amount
Purpose Reimbursement for Summer 2010 courses at Trevecca Nazarene University
Account Code Information
11001 .. 310100 62701 400
FOAP —» Fund Organization Account Program
or
Index — Index Account

IMPORTANT NOTE: SUBMISSION FOR PROCESSING OF THIS CHECK REQUEST IS ACKNOWLEDGEMENT THAT THE GOODS AND/OR
SERVICES FOR WHICH THIS DOCUMENT HAS BEEN COMPLETED HAVE BEEN RECEIVED BY THE INSTITUTION.

Check Disposition (Mark only one option)

Option 1 [T1 Mail to address shown above
o Emily Short 3477
Option 2 (<] Call for pickup Name iy sho Ext
Requested by WA\ZJK q%—— Date @ } 20! =
Dean/Dept. Head Date
Vice President, Division Date
VP, Business and Finance Date
President Date

Attach copies of invoices, sales slips, requisition on prepaid expenses or meal reimbursement request form if applicable.

Created 11012005, Revised 10:65.2007




Print.For

% Volunteer State Community College
VOHLUINTEER T -
ennessee Board of Regents
mammmv 4 .
KAt Faculty/Administrative/Professional Staf R E C E % \/ F D
Tuition or Maintenance Fee ah -

Reimbursement Program
Recommendation/Contract Form JUN 4 2010

This program is designed to provide maintenance or tuition-related fees only for an mqnudua»lrumt takes cre 1t
courses on a part-time basis — either at his or her own or at another x{\stltul_fm ]Aﬁqlhue(cpqtlmmngj wo
responsibilities at Volunteer State Community College. V s

To Be Completed By the Employee
Employee Name: E ML) IU{ C/ . S\/\Of ]l’

Employee ID:

Department/Division: S{"Md %'&' gCT\/} CeS  Account #

Current Degree Status: }:dt D. L,Q_G\& es W ¢ é o@e.&s T G (k ’Pa‘&cﬁls ce

{Degree and Area) (Additional hours beyond degree)

To be completed by the Supervisor:

1. Is the employee a regular full-time or part-time faculty or administrative/professional staff member who has been
employed at Volunteer State Community College six months?

w Yes CNo Date of Hire S]IU‘/Cl o~

2. Will the proposed study for which support is recommended enhance the employee’s value to Volunteer State
Community College as defined below: (Check appropriate purposes)?

M/ Support for person working toward the doctorate or other terminal degree.

[0 Support for person pursuing a degree below the doctorate in a technical or professional description.

[ Support for personnel training or retraining to enhance expertise needed by Volunteer State Community
College.

O Other (Explain).

To be completed by the Employee:
3. Intent for use of tuition or maintenance fee reimbursement:

a) Location of proposed study ] Yeve C oo NO.%(L vene, u NV,

<.
b) Term of proposed study ~> UM Mer” &O [O

c) Course(s) Name Course # Credit Hrs Maintenance Fee/ Tuition

1‘%’&—;&5? eness BEDUTT0S) 3

M%MVED{LLOQ-Q-

Discevted i on /

Total Reimbursement Requested: ks %2 9 ,QC




Call 615-248-1240 with questions. Jun 23, 201
Statement Number: 489860 Page 1 of

Mary Shorl o

Year/Term (Term/All Sessions + Cumulative) Balance Statement - 2010/Summer

Previous Balance: _ $0.00
Charges:
May 13, 2010  2010/Summer Tuition Ed D $3,344.00
May 13, 2010  2010/Summer EDU 7151 - EdD Instri Materials $160.00
May 13, 2010  2010/Summer EDU 7201 - EdD Instrl Materials $75.00
May 13, 2010  2010/Summer EDU 7051 - EdD Instrl Materials $160.00
May 13, 2010  2010/Summer Technology Fee $100.00
Jun 1, 2010 2010/Summer Ed D Summer Single Room $750.00
Total Charges: $4,589.00
Credits:
Jun 23,2010  2010/Summer Federal Unsubsidized Stafford Loan $5,288.42
Total Credits: $5,288.42
Current Balance: $-699.42
Payment Due: $-699.42

Attention Borrower:

We are in receipt of your loan check/s for this semester. Federal regulations grant parents/students the right to
cancel PLUS/Stafford Loans within thirty (30) days after disbursement. If you wish to do so, please notify the
Financial Aid Office immediately at (615)248-1242.

Please detach and remit with payment.

id: ~ ~ ‘Statement: DueDate:  CurrentBalance: Less Anficipated PaymentDue:  Amount Enclosed:
’ | | ' Credits: i ;
B 4893860Jun 30, 2010 $-699.42 $0.00 $-699.42
Call 615-248-1240 with questions. Credit Card Type: __Discover __ MasterCard __ Visa
For: Mary Short Credit Card Number: Exp Date:
Signature:

000038914 -000699421 SHORTMO

Mary Short Trevecca Nazarene University

Nashville, TN 37210




Self-Service - Grade Report - Emily Short Page 1 of 1
Grade Report for 2010/Summer - Emily Short
Transcript Sequence 001
Quality Midterm Final
Session Course Name Credits Points Grade Grade
DOCT EDU 7051
EDUGATION Lecture 01 INTRAPERSONAL EFFECTIVENESS  5.00 20.00 A
DOCT EDU 7151 TECHNOLOGY 2.00 . A
EDUCATION Lecture 01 I:LEARNING/INSTRUCTNL TECH . :
DOCT EDU 7201
EDUCATION Lechirs 01 DISSERTATION 1.00 0.00 S
Credits GPA Awards
Attempted: 7.00 Term: 4.00 Term:
Earned: 8.00 Overall: 4.00 Overall:
https://ss.trevecca.edu/ssweb/R ecords/GradeReportPrintable.aspx?termperiod=232 8/19/2010




Volunteer State Community College
Tennessee Board of Regents —
Application For Fee Waiver (PC 191 Form) E “‘

|

N

1. To Be Completed By The Employee
~ 5
Employee Name: = M ’(,{ Qiovier Shect

Soéial Security Number: —

Institution Employed: \/O [ unteey S 'HULE/ &Oﬁmm . 0@ [ e
Department/Division: Student Secvices Account # E500a5

I request approval to enroll in a course duriné the S w’ﬁw m‘pﬂ/term at YAYUd

— Med .;_\'@r‘m.’ nolo

' 3 . el -Based Ours
(title and number), which carries hours of credit and meets from to

o’clock on (days of week) from/_qm?z 3¢ tto ﬁys_? 80l dates).

This course is for:  Credit _ZS_ Audit Graduate Undergraduate X

(institution/school). The course in which I wish to entoll is Ao | ,1. S

I understand the conditions affecting my enrollment in this course.

Signature /Qﬂ,ubq Q &MW . i Date 4’/3/ 0
( | L

II. Approval RecOmmendaZEn [ . : '
Immediate Supervisor: : Date l‘l / ‘f{/ o6
Vice-President: /u; W) /Q«-oé(/ | Date 04;/ M/ 0L

III. Employment Certification

Date of full-time employment: 2-1993 pws

Date 7?/////0@

/
Director of Human Resources

Signature:

Note to accepting institutions: This employee has been approved fo participate in the PC-191
Program on a fee waiver basis only. The accepting institution/school will not be liable for any

fees due as a result of the above employee’s enrollment in the referenced class.

81510 Instruction 81513 Institutional Support

81511 Academic Support 81514 O&M
81512 Student Services 81515 ____ Bookstore
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