DOCID 1172

Rothman, Erica

From: Radek, Kim

Sent: Thursday, December 3, 2020 3:20 PM

To:

Cc: Radek, Kim

Subject: RE: Information Request

Attachments: Letter to” 12.3.20.pdf; Leave Used.xlsx; All Staff Assignments 12-01-2020.xlsx; subs
certificated.csv; subs classified.csv; subs emergency.csv; subs certificated with elementary

endorsement.csv; subs certificated with special ed endorsement.csv

Dear.
This letter is to acknowledge that on November 25, 2020, Snohomish School District received a Request for Documents
which was dated 11/24/20 in which you requested the following information:

1) Copy of the school district employee leave usage for the 2020-2021 school year to date. | am requesting that the
information be compiled into either a csv or excel file. The file is to include the date of absence, employee name (unless
prohibited by HIPPA which | don’t feel meets the intent of the ACT), the assigned school of the individual, their position
within the school (administration, educator, para educator (if applicable) grade taught, and subject taught. District
response: For leave requests, the district was able to pull a report stating the employee name, if the employee is a PSE
member (classified staff member), certificated staff member, non-rep, admin or principal. The system does not
distinguish if a para educator may work in a lunchroom, recess, crossing guard, etc. The report shows the building
location the employee is assigned to and how many hours of leave they took on a specific day. We have included
another excel spread sheet we were able to pull from the system that shows employee’s name, position description,
position assignment, and department if applicable (this list includes all regular district employees).

2) Current substitute teacher and para educators pool that the Snohomish School District uses. | would like this in an
electronic file format that includes the subject, grade levels that they are qualified to substitute. District response: Included
in the documents provided is the sub pool list for classified staff and certificated staff. Our system does not break out
subjects or grades, and many subs teach different subjects or grades. We were able to pull additional lists that show
subs based on special education endorsement, elementary endorsement, or emergency sub (which means they are not
certified but the sub has a four-year degree and can sub but can’t take long term sub positions). These subs are all on
the main list as well. The classified list does not have a breakout of where para educators work, they can be assigned
to multiple positions.

The district has provided the complete lists, but not all of the certificated or classified staff are willing to accept job
assignments at this time for a variety of reasons including childcare issues, health concerns, quarantine, not comfortable
teaching remote, etc.

The documents are being sent in electronic format. Since the cost is negligible for the electronic copies | can forward these
to you at no cost. This completes the records request.

Regards,

Kim Radek

Executive Assistant to the
Superintendent

1601 Avenue D, Snohomish 98290
PH: 360-563-7280



SNOHOMISH
SCHOOL
DISTRICT

Notice: Public records, including e-mails, are available to the public as provided by the Washington State
Public Records Act (RCW 42.56). Your e-mail and my response may be considered a public record under
the Act and subject to disclosure upon request by a third party.

From: Radek, Kim

Sent: Tuesday, December 1, 2020 10:25 AM
To:

Cc: Kim Radek <kim.radek@sno.wednet.edu>
Subject: RE: Information Request

Hello[JJi
The district has received your two records request. We are in the process of working on pulling a report to get you as
much information as possible. We expect to be able to provide you with records by December 11 or earlier.

Regards,

Kim Radek

Executive Assistant to the
Superintendent

1601 Avenue D, Snohomish 98290
PH: 360-563-7280

SNOHOMISH
SCHOOL
DISTRICT

Notice: Public records, including e-mails, are available to the public as provided by the Washington State
Public Records Act (RCW 42.56). Your e-mail and my response may be considered a public record under
the Act and subject to disclosure upon request by a third party.

From:

Sent: Wednesday, November 25, 2020 8:51 AM
To: publicrecords@sno.wednet.edu

Subject: Information Request

[ External Email ]

Attached are several requests for information. They are signed PDF files. With the District Headquarters being closed off
to the public, the original signed document could not be timely provided.



Sent from Mail for Windows 10





